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R E G I S T R A T I O N S E R V I C E S 
        25 Churchill Avenue 

Palo Alto, CA 94306 
Phone 650-329-3707 Fax 650-321-4525 

Registrationservices@pausd.org 

Student Name/Gender Marker Change Request Form 

This request should be completed when custodial parent(s), legal guardian(s), or student wishes the child to be known 
by a name or gender different from the name or gender on the birth verification, but for whom there has been no legal 
change of name or gender. 

       Name Change Request                                     Gender Marker Change Request 

I, _____________________________________and/or _________________________________being the student, or the 
  Parent/Guardian Name           Student Name 

custodial parent(s)/legal guardian(s) of ______________________________________________, do hereby request that, 
    Print Student Full Name 

Or my child, who was formerly known as ________________________________________________________________ 
Former Student Full Name  

Be from this day forward known as _____________________________________________________________________   
  New Student Full Name 

  Requested Pronouns Marker Requested Gender Marker 

     Male           Female            Non-binary         

Date of Birth: _______________________________ 

        He/Him              She/Her            They/Them 

 Student ID Number: _________________________________ 

_____________________________________________________________________           ______________________________ 
Student Signature     Date 

______________________________________________________________________________________                  _____________________________________ 

                Parent/Guardian Signature                  Date 

By signing this form, I understand that Palo Alto Unified School District (PAUSD) will change the name and/or gender of the 
student listed above and that:  
• These change(s)are being requested because the student consistently identifies as the name/gender requested above. • The
form does not constitute a legal name and/or gender change; rather it only changes the name and/or gender of the student
reflected in PAUSD's student information system.
• The default access to gender-specific facilities and participation in gender-specific co-curricular and extra-curricular activities
(i.e. sports) will be according to the gender identity of student, unless stated otherwise.
• The student's original name/gender/pronoun will be retained in the history of the student records system.
• Authorized release of the student's original and updated name/gender to other authorized parties as needed such as Student

Services, Voluntary Transfer Program, Special Education, Transportation, Health and Food Services and Data and Research Dept.
to ensure all internal systems have been updated with the requested information.
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What is the purpose of this form? 

When legal documents are not available this Requested Name/Gender Change Request Form is used to make 
changes to the student information system such that it reflects the name and/or gender with which a student 
consistently identifies. This form also provides a record of changes to a student’s gender pronoun, access to 
gender-specific facilities, and participation in gender- specific co/extra-curricular activities.  

Where do I submit this form? 

This form must be submitted to the PAUSD Registration Services Office at 25 Churchill Ave, Palo Alto. Please 
allow 2 business days for this information to be entered into our systems.   

How are these changes made? 

The requested changes will be made in the online student information system. These changes will be reflected 
in student records from the point of request and moving forward; pre-printed past records will not be 
updated. A record of original legal name and gender will be maintained in the system.  

How will my school know about the changes requested on this form? 

The school will access the new name/gender in the student information system. However parents and/or 
students are encouraged to communicate with your school to ensure the support your child may need. This is 
very important when changes are requested to the student information system and when changing schools. 
The school principal, a school counselor, or another Palo Alto Unified School staff member may assist in 
ensuring that the appropriate staff receives the information that pertains to their role in the building and your 
requests regarding privacy.  

What will be provided when I or other institutions request student records? 

All certified records will reflect the student's legal name/gender, not the requested name/gender. All other 
records may, or may not, reflect the requested name/gender; check with the school.  

How do I support my child? 

For additional information regarding various ways to support your child, please visit our website at pausd.org 
and/or contact the Wellness Support Services office. We also recommend that families meet with the school 
counselor or the administrator to develop a student support plan. 
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