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     We have had a wonderful start to the school year!    

     Conference Nights—This year we have 3 conference nights.  Teachers have be-
gun to reach out to parents for the first conference night on 10/16/25.  The sign up 
links for all of our conference nights are included in this newsletter. We ask that you 
choose one date per child so there are plenty of slots for each family to hold a confer-
ence throughout the year.   

     Transportation Changes—Please remember that you must notify the office if 
you need to change your child’s transportation (i.e. need to pick your child up one 
day instead of using the bus).  The best way to communicate is by sending an email 
to eesattendance@carrollk12.org.  All the secretaries get those emails so you can be 
certain it will be received. Please also send absence emails to that address so we can 
apply the appropriate absence code when your child is absent.  

    Home Access Center is available to all parents.  If you have not signed up for 
Home Access Center the directions are on the CCPS website under “Quick Links” 
and on page 5.  Home Access Center allows you to check attendance information and 
class information throughout the year. For students in grades 3-5, gradebooks are also 
visible through Home Access Center (HAC) which allows you to monitor your 
child’s progress.  If you haven’t signed up yet, please do so.   

     Elementary school students are not permitted to use personal electronic devices at 
school.   If a student has a cell phone it is to be silenced/off and stored in their 
backpack during the school day. This also applies to smart watches.  The regula-
tion is available on the CCPS website and the Calendar Handbook.  Students are not 
to use a phone for texting or phone calls during the school day.  Should you need to 
get a message to your child please do so by calling the school office.  

       Ms. Bell                                                                             
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Eldersburg Elementary School                Cindy Bell—Principal 

Phone: 410-751-3520   Fax: 410-751-3553               Erica Airing—Asst. Principal 

www.carrollk12.org/ees 

U pcoming  E vent s  C a lendar  

October 

3rd—Picture Day 

16th—2hr 45min Early Dismissal for 
students 

16th—Parent Conferences (3:30-6:30) 

17th—Schools closed for students 

 

 

 

November  

4th– 2hr 45min Early Dismissal for stu-
dents (end of marking period 1) 

6th—Parent Conferences (3:30-6:30) 

11th—Report com home 

21st—Fall Picture Re-take Day 

26th – 2hr 45min Early Dismissal 
schools and offices 
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EES Vision 

Our vision is to work 
together to educate the 
whole child with high 

standards in a safe and 
nurturing environment. 

  

EES Mission 

The mission of EES is 
to empower all our 
students to become 

Respectful, 
Responsible citizens 

who are Ready to 
succeed in the global 

community.  

“Working Together; 
Learning Forever"  

Cafeteria 

Please check your 
child’s cafeteria 

account via 
myschool-
bucks.com  

We have students 
with charges al-

ready. Please dis-

cuss with your child 

what you intend for 
them to purchase 

with their funds. 

Sometimes students 

get excited when 
their friend goes to 

breakfast or buys 

extras so they do it 

as well without you 

realizing it.  

GT/Advanced Academics Parent Information 

We invite families of students in Grades 2-5 to join us for one of 
our upcoming GT/Advanced Academics Parent Information Ses-
sions on Thursday, November 6th in the Media Center. These 
sessions are designed to provide valuable insights into our gifted 
and talented/advanced academic programs and services. 

Grade 2 Families: 5:30 – 6:00 PM 

This session will focus on the initial GT identification process, including 
what to expect and how to support your child through it. 

Grades 3–5 Families: 6:00 – 6:30 PM 

Learn more about the specific subject area/grade-level services and enrich-
ment opportunities available to students already identified for GT or partici-
pating in advanced academics. 

These sessions are optional for parents. If you can’t make it, but would like a 
copy of the presentation shared, please email Amey Sanders at ameysan-
ders@carrollk12.org. We look forward to partnering with you to support your 
child’s academic journey! 

Eldersburg Elementary will be utilizing Sign-Up Genius to schedule 
Parent/Teacher Conferences this year. Below are instructions concerning 
our conferences on October 16th, November 6th and January 21st.  

Please read instructions carefully. 

PLEASE NOTE: 

• Conferences are not required for students unless you feel necessary, teachers are also available 
through email.  

• PLEASE schedule ONLY ONE conference per teacher on ONLY ONE of the 3 days offered. 

• Deadlines for scheduling a conference are as follows: Wednesday. October 15th—for the Thurs-
day, October 16th Conference, Wednesday, November 5th—for the Thursday, November 6th Con-
ference and Tuesday, January 20th—For the Wednesday, January 21st Conference. 

Please choose ONLY ONE conference per date/per teacher for your student. 

The links to schedule a conference, with directions for each class, is below. 

Pre K/Kindergarten: https://www.signupgenius.com/go/10C0A45A4AA2DA7FB6-44949946-kindergarten 
  
1st grade: https://www.signupgenius.com/go/10C0A45A4AA2DA7FB6-44880497-1stgrade 
 
2nd grade: https://www.signupgenius.com/go/10C0A45A4AA2DA7FB6-44879500-2ndgrade     

 3rd grade: https://www.signupgenius.com/go/10C0A45A4AA2DA7FB6-51527293-3rdgrade    

 4th grade: https://www.signupgenius.com/go/10C0A45A4AA2DA7FB6-51526292-4thgrade       

 5th grade: https://www.signupgenius.com/go/10C0A45A4AA2DA7FB6-44874065-5thgrade     

 Fine Arts and Fitness: https://www.signupgenius.com/go/10C0A45A4AA2DA7FB6-44950503-fine     

 Resource: https://www.signupgenius.com/go/10C0A45A4AA2DA7FB6-44952624-resource      

 Special Ed: https://www.signupgenius.com/go/10C0A45A4AA2DA7FB6-44879011-special  

Parent/Teacher Conferences 

mailto:ameysanders@carrollk12.org
mailto:ameysanders@carrollk12.org
https://www.signupgenius.com/go/10C0A45A4AA2DA7FB6-44949946-kindergarten
https://www.signupgenius.com/go/10C0A45A4AA2DA7FB6-44880497-1stgrade
https://www.signupgenius.com/go/10C0A45A4AA2DA7FB6-44879500-2ndgrade
https://www.signupgenius.com/go/10C0A45A4AA2DA7FB6-51527293-3rdgrade
https://www.signupgenius.com/go/10C0A45A4AA2DA7FB6-51526292-4thgrade
https://www.signupgenius.com/go/10C0A45A4AA2DA7FB6-44874065-5thgrade
https://www.signupgenius.com/go/10C0A45A4AA2DA7FB6-44950503-fine
https://www.signupgenius.com/go/10C0A45A4AA2DA7FB6-44952624-resource
https://www.signupgenius.com/go/10C0A45A4AA2DA7FB6-44879011-special
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           Ar r i va l  &  D i sm i ssa l  

DO’S/DON’TS 

We take our commitment to safety very seriously. We are responsible for sending close to 
500 students home at the end of every school day. Accurate, up-to-date information as well 
as consistency in transportation mode is key to a safe and smooth dismissal. Therefore, 
please be aware of the following: 

• Please avoid making frequent and last minute changes to your child’s transportation.  
These changes can increase the risk of a transportation error.  Any change must be com-
municated via note or email to eesattendance@carrollk12.org prior to 11:00 A.M. that 
day.             

• Students may NOT ride buses other than those to which they are assigned. Riding a 
friend’s bus home to accommodate a play date/after school activity is not allowed. Such 
arrangements should be made via parent pickup. 

• A new transportation form must be completed if your child’s AM/PM transportation has 
permanently changed and returned to the main office. 

 

PARENT PICK-UP/DROP-OFF 

 Our parent pick up/drop off area is located in the back of the school. 

 Drop off ends at 7:40 to ensure students have time to enter their classrooms before the 
bell rings. We recommend students arrive by 7:30 to allow them time to get ready for the 
day 

 Parent drop-off is a “pull-up” procedure; therefore, your child must be able to exit your 
vehicle without assistance. 

 During Parent pick-up, Parent pick up is also a “pull-up” procedure. Parents routinely 
using parent pick-up will be issued a number to display in your car window. Please wait 
in line. Your student(s) will be called for in the order of the line.  

 If someone other than a parent/guardian is to pick up your child, we require a written note 
identifying this person. Emergency Contacts CANNOT pick up a student without a writ-
ten note. 

Please remember to drive slowly through the parking lot.  Do not pass other cars. Staff 
and students are walking in this area as cars are loaded, safety is critical. 

         Volunteer  Training 

Please remember that you must be volunteer trained annually to work in the 
classrooms or chaperone field trips. Volunteer Training should be completed 
online at: https://ext.carrollk12.org/volunteerext/ 

Volunteer Application Form  

Please make sure you complete the training completely to avoid any interruptions in your 
volunteer status.  

Annual training is per school year, so any training completed during the 24-25 school year is 
no longer valid.  

mailto:eesattenance@carrollk12.org
https://ext.carrollk12.org/volunteerext/
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   News From the Nurse 
 

Happy Fall! I have a couple of reminders as we settle into the new year.   

www.carrollk12.org has all the information you need for your students under “Health Services”.  
If you’re not sure what you need, please feel free to reach out to me.  
 

Every medication (even if it is over the counter) must come with an order from your provider and must be 
dropped off by an appointed adult.  Students may not transport medication. Students MAY carry non-
medicated cough drops, sunscreen, lip balm, lotions/creams, saline nasal spray or eye drops, and individual 
hand sanitizer.  

 

Please send a change of season appropriate clothing in to keep in your child’s locker.  It isn’t just the little 
ones who have the need.   

 

Please keep a copy of your physical if you are planning to use after care.  I am not authorized to share what 
you’ve given me with anyone else.   

 

I’m looking forward to another great year with your kids!  Thank you for the generous donations! 

                     Lunch Visits 
Parents are welcome to come join their student at their scheduled lunch 
time. Younger siblings cannot come in to lunch for safety reasons. You can 
not bring any outside food (fast food) such as McDonald’s or Chick-fil-a. You 
will sit at a separate table with your child for lunch. Please come at least 5 
minutes early to sign in and get a badge. If you would like other adult family 

members such as grandparents or aunts/uncles to come for lunch you must send an e-mail to 
eesattendance@carrollk12.org giving them permission. Any visitors are required to provide 
an ID to sign in.         

Cafeteria Prices 

Breakfast- $1.50 

Lunch- $2.50 Child 

$4.00 Adult  

      Message from the Office 
Please send any communication regarding attendance, transportation, registration 
or other office related message to eesattendance@carrollk12.org. Please include 
the date, your child’s first and last name, teacher name, and reason. If your child has a trans-
portation change, be sure to include where they should be dismissed (i.e. bus # and stop, day-
care, parent pick up and who is picking up).  

http://www.carrollk12.org
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Home Access Center 
Please be sure you have set up your home access account. 
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October, 2025 

Hello! For families new to Eldersburg Elementary School, I’d 
like to briefly introduce myself. My name is Lisa Maher 
and this is my 16th year as the School Counselor at EES. I 
am a Mom of three grown children and two fur babies. In 
my free time I enjoy walking, traveling, interior decorating 

and spending time with those I love. �  

September has been so much fun returning to school and getting re-acquainted with and/or 
to know your child/ren.  This year, I will rotate every three weeks among grade levels for 
classroom lessons. I started with Kindergarten and 1st grades the week of 9/8, 2nd and 3rd 
grades the week of 9/15 and 4th and 5th grades the week of 9/22. I will support in Pre-K 
throughout the year. 

In Kindergarten, I introduced the role of a School Counselor. I explained that I am a safe per-
son to talk to while they are at school. Students were given a handout with my contact in-
formation. This year I will teach lessons about identifying and managing emotions, problem-
solving, and being a kind friend.  

In 1st grade, we reviewed the role of a School Counselor. I reminded students that I am a 
safe person to talk to while they are at school. We then read and discussed A Little Spot of 
Learning A Story About Managing Emotions While Learning by Diane Alber. Students drew a 
picture of something they want to learn this year. 

In 2nd grade, we talked about being an everyday hero by being kind, helpful, respectful, a 
good friend, etc. Students then decorated masks with their specific superpower. This year I 
will teach lessons about resilience, empathy, and self-control.  

In 3rd grade, students learned about growth and fixed mindset. Students thought about 
some of their fixed and growth mindset statements. They then wrote them on trees (fixed) 
and stars (growth) and created an outdoor scene. This year I will teach lessons about re-
sponsibility, flexible thinking, and empathy. 

In 4th grade, students learned about multiple intelligences/ways to be smart: Nature, Body, 
Picture, Music, Word, Self, People, and Math. This year I will teach lessons about choices and 
consequences, handling stress, test-taking skills, and perspective.  

In 5th grade, students learned about multiple intelligences/ways to be smart: Nature, Body, 
Picture, Music, Word, Self, People, and Math. This year I will teach lessons about inclusion, 
SMART goals, academic success skills and transitioning to middle school. 

All grade levels will also have at least one career-oriented lesson during the year. On that 
note, our annual 5th grade Career Day will be on Tuesday, November 4th from approximately 
8:30-11:00AM. We are looking for adults in our community who are volunteer-trained (or 

willing to take the training) to share their career journeys with our 
5th grade students. If you are interested in learning more please call 
me at 410.751.3520 or e-mail me     LisaMaher@carrollk12.org.  

 

Here’s a little sneak peek into next month . . . October is National 
Bullying Prevention Month. During the month we will talk about 
being a friend, the difference between mean, rude and bullying be-
havior, how to be an upstander, being kind and including all stu-
dents. Stay tuned for next month’s newsletter for more detailed 

information. 

In the meantime, please check out these resources at home. If you have questions or con-
cerns, need resources, want to talk about your child, etc. e-mail me at LisaMa-
her@carrollk12.org or call the Main Office at 410.751.3520 and I will return your call as soon 
as possible. 

 

 

Counselors Clipboard 

mailto:LisaMaher@carrollk12.org
https://www.canva.com/design/DAGbDdJn1ww/9yHOtJfiGXjnCPJEF2r9xA/edit
mailto:LisaMaher@carrollk12.org
mailto:LisaMaher@carrollk12.org
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                       Art News 
AWESOME ART 

I            art! …(I love art!)  

I hope all EES students love art!  The first day creative hearts have been on display in the art room and will 
be going home soon.  Awesome art projects will be displayed regularly in the hallways, the glass display cas-
es, and sometimes in the media center throughout the school year.  I know the students love to see the art-
work on display.  Please check out all the awesome artwork that is going up next time you are here at EES!   

All students have been learning, reviewing, and applying various Elements of Art through their artwork.  
Many students have also been learning, reviewing, and applying various Principles of Design in their artwork 
as well.  Ask your child what they are creating and learning in the art room.  I will send out more info in the 
next newsletter. 

Special Project to decorate  Mrs. Slagle’s big wall 

Now that fall is here, Mrs. Slagle’s 1st grade and 4th grade students have been selected to decorate a fall 
leaf (this can be a family project!)  Please have these decorated, cut out, and then returned to Mrs. Slagle 
when completed.  The student’s name and class code need to be written on the back of the leaf too.  Thank 
you!   

This winter, I will have a special project for 2nd and 5th, and in the spring for kindergarten and 3rd grade. 

Art Shirt:   

As you probably know, art can be messy!  I would like every student (preK-5) to have an art shirt – so on 
those messy days, clothing does not get dirty or stained.  Thank you to the students who have already been 
“READY” for art with their art shirt.  Remember – an art shirt is only a larger, old T-shirt or button-up shirt 
that the student can easily put on over their daily clothing.  An old or stained t-shirt (maybe an old one from a 
parent or grandparent) works great because we will be getting messy from art supplies throughout the year.  
Please make sure the student’s name is on the shirt. 

Please e-mail me if you have any questions or concerns.   

Mrs. Slagle – Art Teacher 

 

Hello from the Media Center! Students got into the routine of checking 

out and returning books in September.  Over 650 books were checked 

out in the first week of school! Wow!  In October, kindergarteners will be learning the dif-

ference between fiction and nonfiction while reading some fantastic books.  First grad-

ers are asking questions and finding nonfiction books and articles that may have the an-

swers.  Second graders are learning about libraries, including call numbers, electronic 

resources, and magazines. Third graders are asking questions after reading narrative 

nonfiction books and learning how to paraphrase.  Fourth graders are reviewing para-

phrasing and notetaking while learning about a National Park. Fifth graders are review-

ing notetaking and evaluating sources for research.  Fourth and fifth graders learned 

about the Battle of the Books partnership with the public library at the end of September 

and all interest forms are due to Mrs. Parsons on or before October 16th. 

 

As always, I appreciate families helping children remember to return their books on their 

media day.  Thank you for your continued partnership in encouraging a love of reading! 

                 Media News 
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We are starting the year with the Mental and Emotional health 
unit. Students will be learning about self-management, empathy, 
emotions, decision making, stress management, personal strengths 
and body image. Please wear tennis shoes to health class and bring a sweatshirt 
on cooler days to enjoy fitness brain breaks outside.   

               Health News! 

                              Kindergarten 

The kindergarteners are off to a great start and are adjusting nicely to a long day! 

In ELA, we have begun Fundations. In Unit 1 students will be working on letter identifica-
tion, letter sounds and proper letter formation. All students received a packet with letter for-
mation guidelines and whiteboards for at home practice. 

Our first math unit will focus on numbers 1-10. Some of the skills your child will be prac-
ticing are writing their numbers correctly, learning varies counting strategies, showing a 
number in various ways and comparing sets and numbers. We will also begin using math 
journals and solving basic addition and subtraction problems. Our first unit will be taught 
through November. 

The air conditioning varies greatly in the building and from room to room. We suggest that 
your child bring a sweater or sweatshirt, something they can leave in their cubby to put on 
when they are cold. Please label all items with their first and last name. 

Please empty your child’s Dino folder out nightly and initial the calendar in their folder. 

P.E. News 

In the month of October, we will have a lot happening in PE. Firstly, we 
welcome and say goodbye to Mrs. Costa. Mrs. Costa is Mr. Thompson’s 
student teacher. She started at the beginning of the school year and will 
have her last day at EES on October 17th.  

Secondly, we will start the Project ACES project on 9/22 and will conclude 
on 10/5. Project ACES is a collaborative initiative between PE, Health, and the Baltimore 
Ravens to get all students to be active for 60 minutes a day for two weeks. Students can 
win prizes from the Ravens.  

Lastly, students will participate in soccer, lacrosse, and target games. Students will devel-
op striking, passing and soccer shooting skills during soccer. Cradling, passing, and la-
crosse shooting skills will improve during the lacrosse unit, and students will improve 
their accuracy through a variety of target games. This will include a new addition of ele-



 

Volume 19                                                             “Working Together, Learning Forever”                                                                 Page 9 

ELA: 

We have had a great start in ELA during the first quarter! We are working hard to make connections 
to our reading. We are looking at narrative vs. informational text and the elements of each type of 
story. When reading fiction text we are learning how to retell the story using the narrative elements 
to help us. When reading non-fiction text we are looking at the author’s purpose for writing the text 
and the text features that the author uses to help us understand the text. As writers we are working on 
writing sentences that are a complete thought, begin with a capital letter and include end punctua-
tion. 

Math: 

During the month of October we will continue Unit 1: Operations and Algebraic Thinking. We will 
focus on learning different addition and subtraction strategies that will make our students fluent with 
their basic facts and able to apply those skills to solve more difficult problems. 

Playtime: 

As the weather progresses into Fall, please make sure your student has a sweatshirt or jacket availa-
ble to them if they should need it at playtime. 

Hello Second Grade Families! 

Our first quarter is off to a great start! The students have spent the past month learning classroom 
routines, establishing rules, and completing assessments to help us understand their individual 
learning needs. We are excited to support your child’s growth as a reader and learner! 

In ELA, we are focusing on reading fiction and nonfiction text, while learning to synthesize in-
formation to build our understanding. We will build our knowledge of content vocabulary by us-
ing context clues to determine word meaning. In writing we will focus on informa-
tive/explanatory essays. 

In Math, students are reviewing strategies from first grade to fluently add and subtract within 
20. They will use these skills to solve one- and two-step word problems, including scenarios 
such as adding to, taking from, putting together, taking apart, and comparing. 

In Social Studies and Science, we are wrapping up our first Unit-Civics and will soon begin our 
science unit-Waves where we will explore light and sound. 

Homework and Communication Please check your child’s agenda for nightly homework assign-
ments; they are to read for 10 minutes and practice their playground math facts for 10 minutes. If 
you have any questions or concerns, feel free to reach out to your child’s classroom teacher. 
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It has been a busy start to the school year!  Your third grader is learning new routines and 
experiencing an increase in rigor as they transition to the intermediate grades. We will 
work with them to become more independent, be responsible for their belongings and take 
accountability for their own learning. 
 
Reading/Writing - This month, in reading, students will largely focus on developing 
comprehension strategies and skills within the genres of fiction and non-fiction.  They will 
work to demonstrate an understanding of key details, cite relevant evidence from the text 
when answering questions and use key details to summarize a story.  In FUNdations, we 
will focus on suffix endings and the vowel-consonant e syllable type. 
 
Math - We will be finishing up with Unit 1 and taking our Unit 1 test. We have been de-
veloping an understanding of the multiple meanings of multiplication and division of 
whole numbers through activities and problems involving equal –sized groups, arrays, and 
area sized models.  

Fourth graders have been settling into their new routines nicely.  We have noticed 
progress in taking responsibility for their own learning as well as keeping track of their 
own supplies and materials. We will continue to work on these areas throughout the first 
quarter. Below you will find updates for each subject area. Please feel free to contact us 
with any questions or concerns. 

Humanities – Mrs. Mullinix and Mrs. Allen 

Students will be starting Unit 1 of the Benchmark Universe Program. We have spent Sep-
tember establishing routines and reviewing concepts in reading, writing, word study, and 
grammar. We are ready to start digging into multiple texts and using these skills. In Social 
Studies we practiced thinking like a historian by analyzing primary and secondary sources 
of information to determine their reliability. We also learned to think like a geographer by 
using map elements and the five themes of geography to describe how people adapt to the 
place where they live or move to a place with different human and physical characteristics. 

STEM – Miss Utz and Mrs. Allen  

In Math, students will be wrapping up their place value unit (number forms and flexible 
numbers to the hundred thousand, addition and subtraction using the standard algorithm, 
and rounding) by taking a unit test. Multiplication will be the next unit of study. It is rec-
ommended that ALL students work each night to memorize their multiplication and divi-
sion facts. In Science we will describe the living and non-living elements of an ecosystem 
and their interactions. Fourth graders will explore food chains and food webs in familiar 
ecosystems. Our investigations will include analyzing the organisms in the schoolyard 
ecosystem, the pond water habitat and other Maryland habitats, including Chesapeake 
Bay. 
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ELA 

This year, our 5th grade students will build literacy and language skills by participat-
ing in ten cross-disciplinary units of study in our Benchmark Advance Program.   

We have started our first unit of study, “Cultivating Natural Resources.”   

Each three-week unit features a topic ranging from economics to earth science, his-
tory, and culture to themes in literature, and more. 

There will be 3 check-ins per unit. 

In writing, students are writing informative/explanatory essays throughout unit 1 
and opinion essays in unit 2. 

 

Math 

• We will be finishing up our first unit of the school year – understanding decimal 
place value. 

• Once we finish unit 1, we’ll move into unit 2 – decimal computation. We will add 
and subtract decimals during this unit. 

• Parents are always notified of unit tests via email. Practice at home (using the 

practice test that is completed at school) is highly recommended!   

Science 

• In Science, we will be continuing the Earth systems unit. We will focus on the var-
ious spheres and how they interact with each other. 

 

Social Studies 

• In S.S., we have begun the Constitution and Bill of Rights Unit. We will focus on 
how the United States was created, structured, and operates. 

 

 

CARROLL COUNTY PUBLIC SCHOOLS LEGAL NOTICES IN PUBLICATIONS 

NOTICE OF NON-DISCRIMINATION 

The Board of Education of Carroll County does not engage in 
discrimination that is unlawful or contrary to Maryland State 
Department of Education guidance on the basis of age, color, 
genetic information, marital status, mental or physical disability, 
ancestry or national origin, race, religion, sex, sexual orientation, 
gender identity, or gender expression.  

The Board of Education of Carroll County is firmly committed 
to creating equal employment and educational opportunities for 
all persons by providing an environment that supports optimal 
academic achievement and productive work and is free from any 
form of unlawful discrimination, including access to school fa-
cilities, educational programs, and extracurricular activities. 

 

ADA ACCESSIBILITY STATEMENT 

Carroll County Public Schools (CCPS) does not 
discriminate on the basis of disability in employ-
ment or the provision of services, programs or ac-
tivities. Persons needing auxiliary aids and services 
for communication should contact the Communica-
tions Office at 410-751-3020 or publicin-
fo@carrollk12.org, or write to Carroll County Pub-
lic Schools, 125 North Court Street, Westminster, 
Maryland 21157. Persons who are deaf, hard of 
hearing, or have a speech disability, may use Relay 
or 7-1-1. Please contact the school system at least 
one (1) week in advance of the date the special ac-
commodation is needed. 
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