
















































































SECTION 6.12 - CELL PHONE

To assist in daily responsibilities in serving staff and students of the District, individual
employees will receive a communication stipend for a total of 500.04 annually to defray the cost
of owning and operating a cell phone. This will allow employees to be accessible while
performing daily duties or in emergency situations.

ARTICLE VII - SAFETY

The District and the Association agree to jointly promote safe and healthful working conditions
and will cooperate in safety matters and encourage employees to work in a safe manner. The
Association and the employees agree to abide by all safety rules of the District.

ARTICLE VIII - GRIEVANCE PROCEDURE

A. Definition of Grievance - A grievance is defined as an alleged violation of a
specific section of this agreement. A grievance shall be only for an act or event
that actually occurred.

B. A grievant shall mean an individual, a group of individuals and/or the Association.

C. Contents of the Grievance - During each step where a grievance is reduced
to writing, the written statement shall clearly specify:

1. The specific agreement section allegedly violated.
2. When this alleged violation occurred.

3. The grievant’ s name, a description of grievance, and the proposed
remedy or remedies for resolution of the grievance.

D. Days - Days shall mean workdays, as defined in the 260-day District calendar,
except as specified herein.

E. Required Filing Procedures - Standard grievance forms shall be used for
the filing of grievances and reporting of responses. See Appendix *

F. Cooperation - The administration and the employee(s) will cooperate with
each other in the investigation of any grievance, and further, will furnish such
reasonable information related to the grievance as is requested for the
processing of any grievance.
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G. Representation - A grievant can be represented at all stages of the grievance
procedure by themselves, or at employee’s option, by an Association
representative selected by the Association. If the Association does not represent
an aggrieved party, the Association shall have the right to be present and to
state its views at all stages of the grievance procedure.

H. Records - All documents, communications, and records dealing with the
processing of a grievance shall be filed separately from the personnel files on
the participants.

I. There shall be no reprisals against an employee who files or participates in a
grievance.

J.  Materials or complaints cannot be used for disciplinary purposes if they are not
found in the employee's personnel file.

K. Procedures - A grievance must be commenced at Step 1 within twenty (20) days of
the action or of the grievant’ s knowledge of the action which gave rise to it.

L. Alternate Procedures For Special Situations - Provided the employee
and the employee’s administrator agree and the section grieved is not within
the purview of the administrator, Step 1 and/or Step 2 of the grievance
procedure may be bypassed and the grievance brought directly to the next
step.

1. Step One - It is in the interest of the District and the Association for an
employee and the administrator to resolve problems through free and
informal communication, the employee and supervisor shall attempt to
do so. However, should such informal process fail to satisfy the
claimant, then a grievance may be processed through the following
steps. A grievance must be commenced at Step 1 within twenty (20)
days of the action which gave rise to it, or within ten (10) days of the
grievant’ s knowledge of the action which gave rise to the grievance.

2. Step Two - If, after Step One, the employee feels such would be justified,
formal written grievance may be filed with the administrator. Such filing
must be within ten (10) days of the Step 1 meeting. Copies of the
grievance will be transmitted to the superintendent. A hearing, to be
conducted within ten (10) days after receipt of the grievance, will be
scheduled by the employee and the administrator. Either one or both
parties may request assistance from other staff members in resolution of
the grievance. Within ten (10) days after the Step Two hearing, the
administrator shall provide the grievant and the superintendent with a
written answer to the grievance.

3. Step Three - If the grievance is not resolved at Step Two, the employee may
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appeal the grievance to the superintendent or official designee within ten (10)

days after receipt of the Step Two answer. A Step Three hearing shall be held
within ten (10) days of the receipt of the appeal. At the Step Three hearing each
party shall have the right to include such witnesses as it deems necessary to
develop facts pertinent to the grievance. Upon conclusion of the hearing, the
superintendent or designee will provide, within ten (10) days, the written
decision to the grievant and the grievant’ s administrator.

4. Step Four - If the grievance has not been adjusted to the satisfaction of
the grievant at Step Three, within ten (10) days after receipt of the Step
Three decision, the Association may submit the grievance to arbitration.
Such arbitration shall be conducted by an arbitrator from the American
Arbitration Association, or as agreed upon by the parties.

M. Timelines - Failure by the District to resolve in a timely manner as stated
herein automatically moves the grievance to the next step. Failure by the
Association to file or move a grievance to the next step within the timelines
indicated shall cause the grievance to be null and void.

N. Jurisdiction of the Arbitrator - The arbitrator shall have no power to alter,
add to or subtract from the terms of this agreement. The arbitrator shall confine
his inquiry and decision to the specific area of the contract as cited in the
grievance form.

0. Arbitration Procedure - Absent mutual agreement of the parties on the
source of an arbitrator and the rules under which they will function, the
arbitrator shall be chosen from a Federal Mediation and Conciliation Service
panel by alternating the striking of arbiters who are acceptable to the parties.
Absent mutual agreement to the contrary, said arbitrator shall function under
the American Arbitration Association voluntary rules, provided that any
procedural or substantive provision contained in this contract shall take
precedent over any voluntary rule of the American Arbitration Association
which is contrary to or inconsistent with it.

P. Decision Binding - The decision of the arbitrator shall be final and binding on
both parties. The decision may be enforced in any court of competent
jurisdiction should either party fail to implement the decision. If a suit to
enforce the arbitrator's decision is commenced in a court of competent
jurisdiction and the initiating party does not prevail in the litigation, such party
shall bear the full costs of such action including the adverse party's court costs,
legal fees and other related expenses incurred as a result of defending the
action.

Q. Costs - Each party shall bear its own costs of arbitration except that the parties
shall share the fees and charges of the arbitrator equally.
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Article IX- D :

All provisions of this Agreement shall be in full force and effect from September 1, 2025 to
August 31, 2027.

Any legislated Cost of Living Adjustments will be passed directly and completely onto the salary
schedule. Should the District suffer a double levy failure, the Association and District will
address potential impacts through the Contract Administration process.

WM\/—) Date: lU}/ \T/LS
{é,ff Morris ///

President NTAITP

Jo =

Derrick Pete .
Date: q/( 7/2015
Executive Director of Human
Resources
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Student Support

Step
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Professional Level

1
29.09
29.82
30.56
31.31
32.11
32.90
33.72
34.56
3543
36.32

IT Support Specialist
Professional Level

Step
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1
29.34
30.08
30.82
31.60
32.40
33.20
34.02
34.88
35.75
36.65

2
30.56
31.31
32.11
32.90
33.72
34.56
35.43
36.32
37.24
38.16

2
30.82
31.60
32.40
33.20
34.02
34.88
35.75
36.65
37.57
38.50

APPENDIX A - SALARY

3
32.40
33.20
34.02
34.88
35.75
36.65
37.57
38.50
39.45
40.46

SCHEDULE

2025-26 with 2.5% IPD

3
32.11
32.90
33.72
34.56
35.43
36.32
37.24
38.16
39.11
40.10

4
34.02
34.88
35.75
36.65
37.57
38.50
39.45
40.46
41.46
42.51

4
33.72
34.56
35.43
36.32
37.24
38.16
39.11
40.10
41.09
42.12

5
35.75
36.65
37.57
38.50
39.45
40.46
41.46
42.51
43.56
44.65
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35.43
36.32
37.24
38.16
39.11
40.10
41.09
42.12
43.17
44.26

Lead
48.09
49.31
50.53
51.79
53.10
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Web App Specialist, Remote IT Specialist & Application Support

Specialist
Professional Level ‘
Step 1 2 3 4 5 Senior
1 30.81 32.38 34.01 35.73 37.55 48.05
2 31.59 33.19 34.86 36.63 38.48 49.25
3 32.38 34.01 35.73 37.55 39.44 50.49
4 33.19 34.86 36.63 38.48 40.44 51.76
5 34.01 35.73 37.55 39.44 41.44 53.05
6 34.86 36.63 38.48 40.44 42.49
7 35.73 37.55 39.44 41.44 43.54
8 36.63 38.48 40.44 42.49 44.63
9 37.55 39.44 41.44 43.54 45.75

=
o

38.48 40.44 42.49 44.63 46.88

System Admin & Network Admin
Professional Level
Step 1 2 3 4 5 6 7 Senior

1 33.48 35.16 36.95 38.82 40.78 42.85 45.02 57.63
2 34.31 36.04 37.87 39.80 41.79 43.91 46.15 59.07
3 35.16 36.95 38.82 40.78 42.85 45.02 47.30 60.55
4 36.04 37.87 39.80 41.79 43.91 46.15 48.48 62.05
5 36.95 38.82 40.78 42.85 45.02 47.30 49.69 63.61
6 37.87 39.80 41.79 43.91 46.15 48.48 50.93
7 38.82 40.78 42.85 45.02 47.30 49.69 52.20
8 39.80 41.79 43.91 46.15 48.48 50.93 53.52
9 40.78 42.85 45.02 47.30 49.69 52.20 54.85

10 41.79 4391 46.15 48.48 50.93 53.52 56.22

2026-27 will increase by IPD + 1%
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APPENDIX B - JOB CLASSIFICATION MATRIX

Technology Support Specialist,
Service Desk Specialist,

Web Application Specialist, Student
Information Support Specialist, and
Application Support Specialist

Professional Level 1(DST-1, RST-1,
WAS-1, SIS-1)

a. High School Diploma or GED
b. One of the following or equivalent experience:
- One current industry standard certification applicable to job duties
- 3semester credit hours of technical or customer service-related classes related to job duties.
- 5cumulative business days of formal training in any of the following:
- District Standard Hardware, Software, or Cloud based platform applicable to job duties.

Professional Level 2(DST-2, RST-2,
WAS-2, SIS-2)

a. One of the following or equivalent experience:
- One current industry standard certification applicable to job duties
- 3semester credit hours of technical or customer service-related classes related to job duties.
- 5cumulative business days of formal training in any of the following:
- District Standard Hardware, Software, or Cloud based platform applicable to job duties.

Professional Level 3(DST-3, RST-3,
WAS-3, SIS-3)

j<3]

. Atleast 2 business days of formal training in Customer Service.
. One of the following:

- One current industry standard certification applicable to job duties

o

- 5cumulative business days of formal training in any of the following:
- District Standard Hardware, Software, or Cloud based platform applicable to job duties.

3 semester credit hours of technical or customer service-related classes applicable to job duties.

Professional Level 4(DST-4, RST-4,
WAS-4, SIS-4)

QO

. Atleast 2 business days of formal team training in Interpersonal Communications.

. One of the following:
- One current industry standard certification applicable to job duties
- 3semester credit hours of technical or customer service-related classes related to job duties.
- 5cumulative business days of formal training in any of the following:

- District Standard Hardware, Software, or Cloud based platform applicable to job duties.

o

Professional Level 5 (DST-5, RST-
5, WAS-5, SIS-5)

Atleast 2 business days of formal training in Project Management.

. One of the following:
- One currentindustry standard certification applicable to job duties
- 3semester credit hours of technical or customer service-related classes related to job duties.
- 5cumulative business days of formal training in any of the following:

- District Standard Hardware, Software, or Cloud based platform applicable to job duties.

o

(03]

(U]



Lead Technology Support Specialist,
Senior Service Desk Specialist, and
Senior Web Application Specialist

Lead/Senior Level (DST-Lead, RST-

a. Five years of experience working as a DST/RST/WAS or equivalent experience.
b. Atleast 2 business days of formal training in Leadership or equivalent experience.

c. Atleast5 business days of formal training in Project Management or equivalent experience.
d. One of the following:

Senior, WAS-Senior)

One current industry standard certification applicable to job duties

3 semester credit hours of technical or customer service-related classes related to job duties
5 cumulative business days of formal training in any of the following:

- District Standard Hardware, Software, or Cloud based platform applicable to job duties.




System Administrator

Professional Level 1(SA-1)

a. High School Diploma or GED
b. One of the following or equivalent experience:
- One current industry standard certification applicable to job duties.
- 3semester credit hours of technical classes applicable to job duties.
- 5cumulative business days of formal training in any of the following:
- District Standard Hardware, Software, or Cloud based platform applicable to job duties.

Professional Level 2(SA-2)

a. One of the following or equivalent experience:
- One current industry standard certification applicable to cybersecurity.
- 3semester credit hours of cybersecurity applicable to job duties.
- Atleast5 business days of formal training in cybersecurity appliable to job duties.

Professional Level 3(SA-3)

a. Atleast 2 business days of formal training in Project Management or equivalent experience.
b. One of the following:
- One current industry standard certification applicable to job duties.
- 3 semester credit hours of technical classes applicable to job duties.
- 5cumulative business days of formal training in any of the following:
- District Standard Hardware, Software, or Cloud based platform applicable to job duties.

Professional Level 4(SA-4)

o

Atleast 2 business days of formal team training in Interpersonal Communications.

One of the following:
- One current industry standard certification applicable to network administration.
- 3 semester credit hours of network administration applicable to job duties.

=

- Atleast 5 business days of formal training in network administration applicable to job duties.

Professional Level 5(SA-5)

Atleast 2 business days of formal training in Customer Service.

One of the following:

- One current industry standard certification applicable to job duties.

- 3semester credit hours of technical classes applicable to job duties.

- 5cumulative business days of formal training in any of the following:

ISH

- District Standard Hardware, Software, or Cloud based platform applicable to job duties.




Professional Level 6 (SA-6)

Atleast 2 business days of formal training in project management.
One of the following:
- Atleast5 business days of formal training in cybersecurity.
- One current industry standard certification in cybersecurity applicable to job duties.
One of the following:
- One current industry standard certification applicable to job duties.
- 3 semester credit hours of technical classes applicable to job duties.
- 5cumulative business days of formal training in any of the following:
- District Standard Hardware, Software, or Cloud based platform applicable to job duties.

Professional Level 7 (SA-7)

o

Atleast 2 business days of formal training in leadership.
One of the following:
- One current industry standard certification applicable to job duties.
- 3 semester credit hours of technical classes applicable to job duties.
- 5cumulative business days of formal training in any of the following:
- District Standard Hardware, Software, or Cloud based platform applicable to job duties.
One of the following:
- One current industry standard certification applicable to job duties.
- 3 semester credit hours of technical classes applicable to job duties.
- 5cumulative business days of formal training in any of the following:
- District Standard Hardware, Software, or Cloud based platform applicable to job duties.




Network Administrator

Professional Level 1(NA-1)

a. High School Diploma or GED
b. One of the following or equivalent experience:
- One current industry standard certification applicable to job duties.
- 3 semester credit hours of technical classes applicable to job duties.
- Atleast5 cumulative business days of formal training in any of the following:

- District Standard Hardware, Software, or Cloud based platform applicable to job duties.

Professional Level 2(NA-2)

a. One of the following or equivalent experience:
- One current industry standard certification applicable to cybersecurity.
- 3 semester credit hours of cybersecurity applicable to job duties.
- Atleast5 business days of formal training in cybersecurity appliable to job duties.

Professional Level 3(NA-3)

a. Atleast 2 business days of formal training in Project Management or equivalent experience.
b. One of the following:
- One current industry standard certification applicable to job duties.
- 3semester credit hours of technical classes applicable to job duties.
- 5cumulative business days of formal training in any of the following:
- District Standard Hardware, Software, or Cloud based platform applicable to job duties.

Professional Level 4(NA-4)

a. Atleast 3 business days of formal team training in interpersonal communications.

b. One of the following:

- One current industry standard certification applicable to systems administration.

- 3semester credit hours of systems administration applicable to job duties.

- Atleast5 business days of formal training in systems administration applicable to job duties.




Professional Level 5(NA-5)

o

Atleast 3 business days of formal training in customer service.
One of the following:
- One current industry standard certification applicable to job duties.
- 3semester credit hours of technical classes applicable to job duties.
- 5cumulative business days of formal training in any of the following:
- District Standard Hardware, Software, or Cloud based platform applicable to job duties.

Professional Level 6 (NA-6)

=

Atleast 2 business days of formal training in project management.
One of the following:
- Atleast5 business days of formal training in cybersecurity.
- One current industry standard certification in cybersecurity applicable to job duties.
One of the following:
- One current industry standard certification applicable to job duties.
- 3semester credit hours of technical classes applicable to job duties.
- 5cumulative business days of formal training in any of the following:
- District Standard Hardware, Software, or Cloud based platform applicable to job duties.

Professional Level 7 (NA-7)

»

Atleast 2 business days of formal training in leadership.
One of the following:
- One current industry standard certification applicable to job duties.
- 3semester credit hours of technical classes applicable to job duties.
- 5cumulative business days of formal training in any of the following:
- District Standard Hardware, Software, or Cloud based platform applicable to job duties.
One of the following:
- One current industry standard certification applicable to job duties.
- 3 semester credit hours of technical classes applicable to job duties.
- 5cumulative business days of formal training in any of the following:
- District Standard Hardware, Software, or Cloud based platform applicable to job duties.




Senior System Administrator

Senior Level (SA-Senior)

O

. Syears as a System Administrator or equivalent experience
. 3 years’ experience designing, implementing, and administrating Storage Area Network systems.
. 3years’ experience designing, implementing, and administering cybersecurity policies for on premises or

cloud-based systems.

. 3years’ experience designing, implementing, and administrating Virtual Server Infrastructures (VMware

or HyperV).

. 3years’ experience designing, implementing, and administrating on premises or cloud-based Exchange.

Senior Network Administrator

Senior Level (NA-Senior)

T Q

. 5 years as a Network Administrator or equivalent experience
. 3years’ experience designing, implementing, and administrating VoIP networks.
. 3years’ experience designing, implementing, and administering network cybersecurity policies for on

premises and cloud-based infrastructure.

. 3years’ experience designing, implementing, and administrating enterprise wireless networks.
. 3 years’ experience designing, implementing, and administering enterprise VLAN’s and firewall solutions.




To be completed by:
9 month: June 1

10/11 month: July 1
12 Month: August 15

NORTH THURSTON SCHOOL DISTRICT
HUMAN RESOURCES DEPARTMENT
CLASSIFIED EMPLOYEE EVALUATION

Employee’s Name: Date
Position: [Choose a position Dept./School |
Evaluation Period through |————|
Evaluation Type: Probationary Annual
1. *Does Not Meet District Requirements -- Conduct and work behavior demonstrates deficiencies that seriously interfere with job performance.
2. Area for Professional Growth — Conduct and work behavior demonstrates improvement is needed in order to meet district requirements.
3.  Meets District Requirements — Conduct and work behavior promotes successful performance.
4. Exceeds Expectations -- Conduct and work behavior demonstrates initiative, leadership, and overall superior skills.

*1 3

L 2

Adaptability: Ability to change and cooperate in varying capacities, flexible, adjusts quickly [—

¢ Cooperation: Cooperative and gets along well with others

|0
I

¢ Human Relations: Sensitivity to individual differences, e.g. cultural, ethnic, socioeconomic,

2
¢ Dependability: Works well, minimal to no supervision D

gender, disability

¢ Initiative & Decision Making: Resourceful, ability to assess problems, determine priorities, and

reach solutions

¢ Job Knowledge/Performance: Possesses information and understanding of responsibility;

amount of work produced is consistent with job expectations

¢ Punctuality and Attendance: Adherence to assigned work hours and days

¢ Communication: Ability to exchange written and oral information appropriately

¢ Customer Service: Responds courteously and promptly to students, staff and the public

¢ Technical Knowledge/SKills: Possesses knowledge/skills to perform job

I
LI |

¢ Quality of Work: Accuracy, thoroughness, and effectiveness of work

¢ Organization: Organizes and prioritizes work load and resources

[
L |
|

¢ Confidentiality: Maintains confidential information and communications in an ethical manner

¢ Policy Adherence: Understands and follows policies and procedures in areas of responsibility

Original to HR (Personnel File)

Copy (Employee)
Copy (Evaluator)



CLASSIFIED EMPLOYEE EVALUATION (coNT'D)

Employee’s Name: Date:

Areas of accomplishment and/or professional growth:

¢ Areasneeding improvementand recommendation (required if any areas do not meet district
requirements):

¢ Statement of overall performance:

¢ Irecommend employee continue in their present position: Yes I:I No DWith reservations

Evaluator’s Signature/Date

¢ Employee comments: (Optional)

[ have read and had an opportunity to discuss this evaluation of my work with my supervisor. I realize
that my signature on this form does not mean that I agree with this evaluation. A copy of this report has
been given to me.

Signature of Employee Being Date
Evaluated

Date

Evaluator’s Signature

Original to HR (Personnel File)
Copy (Employee)
Copy (Evaluator)



Copy (Employee)
Copy (Evaluator)

v B s 59 ba B2

APPENDIX D -
SEVEN STEPS OF
JUSTIFIABLE CAUSE

Was the employee adequately warned of the consequences of their conduct?

Was the employer’s rule or order reasonably related to efficient and safe operation?
Did management investigate before administering the discipline?

Was the investigation fair and objective?

Did the investigation produce substantial evidence or proof of guilt?

Were the rules, orders and penalties applied evenhandedly and without
discrimination?

Was the penalty related to the seriousness of the offense and the past record?



APPENDIXE -
GRIEVANCE FORM

NTAITP GRIEVANCE FORM
Grievant Name: Building/Site:
Date of Alleged Violation: Date
Grievance Filed: Original Step of
Filing: Current
Filing Step:

Involved Principal/Supervisor:

Association Representative:

Grievance

Specific Article(s)/Section(s) of the Collective Bargaining

Agreement allegedly violated:

Description of grievance:

Proposed remedy or remedies for resolution of the grievance:

Signature of Grievant:

Date:

Distribution of Grievance:
Association Representative
Immediate Supervisor
Association:

Grievant(s):

Copy (Employee)
Copy (Evaluator)





