Navigating Schoolinks with College Applications/Transcript Requests

Step 1: Favorite all of the schools that you are interested in applying to. On the left sidebar go
to Colleges, School Search, Type in your school and Favorite on the top right next to the
school name.
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Step 2: Once you have favorited all colleges you are applying to, click the College Applications
Tab on the top bar.
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On the top right-hand corner, you will see a blue “+Add Application” button. Click this and
type in each school you are applying to.
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Once you have added your applications it will show you a checklist of what each college
needs, along with teacher recommendations needed or counselor documents needed. This is
your version of “requesting transcripts”. Once you have added the school Mrs. Seriani will get
a notification that your transcript needs to be sent and will complete that process for you.

This college does not accept teacher recommendations at documents are required and automatically requested them from
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If you need teacher recommendations this is where you will add who you are asking to write
your Letter of Rec. REMEMBER, you must talk with that teacher IN PERSON to ask for a letter
of rec and get confirmation from them BEFORE adding them as a recommender.

*Please give teachers an ample amount of time to complete your letter of rec.

Remember to update your student profile and communicate with your teachers before
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Step 3: Once you have all of your schools in your College Application Manager, you can check
your progress to see what needs to be completed and check things off as you complete them.

6 Incomplete

-

1 Completed & pending

Edit an application below to request or update
.. California State University-Fresno 7 i
Regular Decision | Dec 15
"3
@; Colorado School of Mines 2
Other | Mar 1
o2 6o MR
%‘ Northern Arizona University 7 i
Priority | May 1
on
.‘.t.". Pepperdine University 7 i
Regular Decision | Jan 15
Bo2 Qon BB
$ " stanford University 7 i
Regular Decision | Jan 5
o2 Eon S
@0 University of Colorado Denver 7 i
Rolling | Jul 29
0/0 PP

Selecta below to update results or track documents.
1 Awaiting
0 » 2
‘ Western State Colorado University ¢

STUDENT CHECKLIST

Submit Application

Test Scores

FAFSA Submission

% 1 Accepted
Be sure to upload award letters and add an enrollment decision.
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Once you complete everything on the Student Checklist, Teacher Recs and Counselor Docs
have been submitted and you hear back from schools, you can click on the application status

and mark the final result.

X

Will Not Complete

? o

Pending

®©

Accepted

California State University-Fresno

Application Status

4

In Progress Completed
@ Uncheck or add a new checklist item to
mark as “In Progress”
Application Result
Denied Waitlisted Deferred Withdrawn



