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Agenda
Today we are going to go over everything you need to know on how to get 
started in the college application process

You will need to get 
familiar with Schoolinks 
and Common App. These 
are the two applications 
you will live in when 
applying to 
Colleges/Universities

Schoolinks & 
Common App

Use schoolinks as a 
tool to determine best 
fit. Filter schools 
specific to your needs

Where to Apply

Add schools to your 
Schoolinks and 
Common App 
accounts. 

Add Schools

Check to see which 
schools require letters of 
rec. Having two letters of 
rec is usually the perfect 
number. Communicate 
with teachers for rec's 
and give them deadlines.

Letters of Rec

October 7th.

CO Free App Days are 
October 7th -9th

Senior Work Day

MONTH  20XX



Step 1: Open up Classlink, go to Schoolinks
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Step 2: Click "College" then "School Search" 
to do research on different Universities



School Search: Use the filters available to tailor to your needs. 



Favoriting Schools
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Step 3: Click "College" then "College 
Application" to add a school you want to apply to 



College Applications: First Steps/Basic Info
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Go back to "Colleges" on the left side and select "College Applications"
It will prompt you to fill out your personal information and fill out the FERPA Waiver. 



College Applications: FERPA/What is it?

● You want to waive your rights for FERPA 
so we can send letters of rec and 
transcripts. 

● When you waive your rights you are 
telling Universities that you do not have 
access and cannot see any letters of 
recommendation that have been sent for 
you. They want to be sure that these 
letters are authentic and students 
haven't had an opportunity to alter them.

● If you do not waive your rights it 
essentially makes it impossible to send 
those documents to Universities. 



Step 4: Add Applications!



Type in a school you want to apply to and add application. 



Choose application method. If Common App is an option 
ALWAYS choose it! 

Financial Aid (FAFSA) and SAT 
scores are very important. 

- Most students will need to file for FAFSA 
which will help you cover some of the cost 
for school. It is dependent on your 
parent/guardian's income so each student 
receives a different amount of money. 

- SAT Scores: A lot of schools are test 
optional, which means that if you did not do 
well on your SAT or you don't meet their 
SAT standards you can choose test optional 
without penalty to your application. 

- ONLY include your SAT score if you meet 
their requirement or above. It will penalize 
you if you submit them and you haven't met 
their requirement. Even if its by a few 
points. 



Link to common app & create an account
Follow the prompts in filling out your personal information to create your 
account. 

*Use your personal email not your school email! You might need to use this 
after graduation and you school email will disappear. 

Once you are in your dashboard should look like this. Click on "My Colleges"



Type in a school you want to apply to and add application. 

Click "Add your term or admission plan" 
● Select First Year Student
● Fall 2026
● Your admission plan type

This information communicates with schoolinks so we know 
when you application date is.

It's easier to add all your schools in Common App because 
they will all transfer over to Schoolinks.



Decision Types
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Early 
Decision

● Nonbinding: You receive 
an early response to 
your application but DO 
NOT have to commit to 
the college until the 
normal reply date. 

● You would do this if you 
know you want to go to 
a school no matter what 
and want to show 
schools that interest. 

● Binding: If you are accepted as 
an Early Decision applicant you 
MUST attend the college. 

● Only do this if you are 100% 
committed to the Institution. 

● You can still apply to other 
institutions under non-binding 
Early Action or Regular Decision 
but can only apply to one school 
Early Decision. If you get 
accepted into that Early Decision 
school you must withdraw all 
other applications. 

Most Common

● You receive an 
acceptance letter and 
then decide which 
school you wish to 
attend. You have until 
the end of April to 
accept

Rare. 

● Colleges review 
applications as they 
are sent in. There is no 
hard deadline. You will 
typically see that 
these schools let you 
submit applications up 
until July.
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There are FOUR different types of decision types. It is important to know what each one entails before committing to it. 

Early 
Action

Regular 
Decision

Rolling 
Admission



Once you have added the school you can see requirements.
After you have added one school in Common App go back to schoolinks and refresh your page.



Anything with an Orange border means it is required!



Teacher Letter of Rec Request & Process
● Make sure you ask the teacher IN PERSON if they can write you a letter. If they say yes, then add them in 

schoolinks. 
● Be mindful of who you ask. If you are interested in majoring in Nursing for example, it would make sense to ask a 

Math and Science teacher for a rec instead of a Social Studies teacher. 



Make sure your Deadline is visible!

It is important for teachers to know your deadline so they know how much time 
they have to write your letter of rec. You can update your decision type in your 
common app account. 



Application Progress
Once you have added a school and connected to common app you can go back to "college applications" and see it in the 
"Incomplete" column. You can click the pencil for each school and edit what you need or add teachers for letters of rec. Once you 
have completed your application it will go to the second column under "completed & pending". When you get acceptance letters 
you will move it to "Accepted" and then let us know which Institution you are choosing. 



Senior Work Day:
October 7th

CO Free App Days
October 7th-9th


