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Honor, Christian Faith, Love, Discipline, Excellence, Respect

Founded in 1955 and located in Houston, Texas, Saint Thomas’ Episcopal School (STE) is a thriving 
PK–12 parochial school that combines academic rigor with a strong commitment to character for-
mation. STE is recognized nationally for its distinctive integration of classical education, the Scottish 
Arts, and Episcopal identity. With an enrollment of 650 students, the school cultivates an intimate 
yet ambitious learning environment where high standards, tradition, and joyful community life flour-
ish together.

At STE, six enduring core values—Honor, Christian Faith, Love, Discipline, Excellence, and Re-
spect—form the foundation of daily life. All students and faculty attend a traditional daily chapel 
service, relying on the 1928 Book of Common Prayer. Sacred studies are part of the required curric-
ulum. Students learn not only in classrooms but also through rich opportunities in athletics, fine arts, 
and STE’s world-renowned Scottish Arts Program (Highland Dance, Bagpipes, and Drums), which 
has achieved multiple national and world championships. 

Our Lower School in particular is known for nurturing the whole person, setting strong academic 
foundations, and instilling habits of respect and discipline that prepare students for long-term suc-
cess. The new Head of Lower School should be an experienced and dynamic leader in elementary 
education; a committed Christian who embraces our Episcopal Identity statement; and a faculty 
mentor who can communicate what excellence in Christian classical education looks like in the 21st 
century.

About 
Saint Thomas’ 
Episcopal School

Our Core Values

 Location:
Houston, TX



187
Students, K-5

2

10

Part-Time Teachers

Average Tenure of LS 
Teachers

218

13

Average 
Enrollment over  

10 Years

Full-Time Teachers At a
Glance

STE LOWER SCHOOL
Kindergarten-5th Grade

Saint Thomas’ Episcopal School 
forms honorable men and 
women through a classical 
education grounded in a 
Christ-centered worldview.

Mission Statement



Regular worship.

Faculty and staff modeling of Christian ethics and behavior.

We celebrate God’s grace as the foundation for all subjects. We have explicit curricula in:

Bible history.

The elements of the Christian faith.

Christian outlook on world events.

The pursuit of academic rigor and discipline trains the mind, spirit, and character.

STE prepares students to succeed in college.

School promotes high quality non-academic subjects and extracurriculars. These 

teach students about the discipline required to achieve excellence as well as the 

value of teamwork.

Christ-Centered Worldview is expressed through

Academic Excellence

Classical Education

We will build individuals who are academically prepared to be leaders in their 

communities and vocations/professions, and who will exercise that leadership in a 

manner that is imbued with Christian virtues.

Our understanding of Christianity is traditional and is based upon scripture and 

upon the creeds of the Church.

We do not require all student to be Christians, but we do expect all students to 

participate in our regular Christian worship and in required religious instruction.

Aspires toward absolute standards of the good, the true, and the beautiful.

Education in English, Classical and Modern Languages, History, Philosophy, 

Mathematics, Arts, and Science builds understanding of these standards.

Our graduates will be logical and persuasive advocates for the pursuit of these 

standards in writing and speech.

Interpretation of the Mission



Saint Thomas’ Episcopal School employs individuals who are committed to upholding our mission 

of forming honorable men and women through a classical education grounded in a Christ-centered 

worldview. All faculty are expected to understand and promote the mission, standards, and policies of 

the School. 

We are seeking a passionate and dependable Head of Lower School to join our team. Responsibilities 

will include, but are not limited to, overseeing the educational programs and day-to-day operations 

of the Lower School at Saint Thomas’ Episcopal. This position will require an individual who is able to 

handle a wide range of responsibilities, including administrative tasks.

Education/Certification: Master’s degree required

Experience Required: Minimum of 5 years in elementary education, with divisional 
leadership preferred in a Christian or classical school

This position serves on the leadership team and reports directly to the Headmaster.

Position Summary
Head of Lower School



Essential Functions & 
Basic Duties

Maintain congruency between the STE 
mission statement and all activities 
within the Lower School.

Function as the chief articulator of 
Lower School programs, expectations, 
behavioral guidelines, and policies.

Lead curricular improvement efforts 
in the division, coordinating with 
leadership in Preschool and Middle 
School to ensure programmatic 
alignment schoolwide. 

Conduct informal and formal faculty 
evaluations and provide feedback. 

Advise faculty in need of instructional 
coaching, and assist in authoring 
growth plans.

Monitor and direct daily activities 
of faculty, including classroom 
management, procedures, duties, 
documentation in Veracross, and 
communication with parents.

Make recommendations to the Head of 
School regarding the hiring, retention, 
and assignment of faculty. 

Establish programs for the orientation 
of new teachers and for in-service 
training of all Lower School teachers. 

Act as the parent/student point of 
contact for matters that cannot be 
addressed by the homeroom or subject 
teacher. 

Daily chapel

Highland Dance as part of our  
world-renowned Scottish Arts program 

Music, PE, Art, Library 

Latin starting in 4th grade

All Lower School 
Students Participate in:

Oversee student discipline and 
document disciplinary action. 

Make recommendations to support 
struggling students and document 
necessary procedures and actions. 

Serve on the Lower School admissions 
committee and conduct interviews and 
evaluations of prospective students/
families. 

Create and send a periodic newsletter 
to the Lower School community 
highlighting upcoming events, recent 
accomplishments, and other items of 
interest. 

Oversee the coordination of trips, 
special programs, and events. 

Follow the professional code and 
policies of the school and conduct 
oneself in a way that promotes the 
mission of the school.



Honor,  
Christian Faith, 
Love, Discipline, 
Excellence, Respect



Saint Thomas’ Episcopal School has engaged DovetailED to lead this search. Interested candidates 
should email a cover letter (addressed to Human Resources Director, Jeri Wisdom), a resume, and a 
list of at least three professional references consolidated as a single PDF document to Madison Sunley, 
Senior Recruiter, at madison@dovetailedsourcing.com. Please do not contact the school directly.

Compensation is dependent upon experience and degree obtained.

Saint Thomas’ Episcopal Church & School (collectively the “School”) prohibits discrimination in 

employment because of race, color, national origin, citizenship, sex, disability, or veteran status.

The Age Discrimination in Employment Act of 1967 prohibits discrimination on the basis of age with 

respect to individuals who are at least 40 years of age.

How to Apply

A strong mission fit (“forming honorable men and women through a classical education grounded 

in a Christ-centered worldview”).

Great communication.

High visibility and presence in developing relationships with teachers, students, and parents.

A strong sense of leadership in instruction and curriculum.

Expertise in classical education and ability to articulate what makes STE distinct from the many 

exceptional elite private schools in the Houston market.

Personal commitment to Christian faith and ability to speak and lead in worship settings.

The Successful Candidate will have:



Houston, Texas is a dynamic and diverse metropolis known 
for its booming economy, world-class cultural institutions, 
and vibrant culinary and arts scenes. As the largest city in 
Texas and the fourth largest in the U.S., Houston offers a 
compelling mix of innovation, opportunity, and Southern 
hospitality. From space exploration to global cuisine, this 
Gulf Coast hub welcomes residents with an energetic spirit 
and big-city amenities.

Living and Working in  
Houston, Texas

Highlights

Thriving Economy: A leader in energy, healthcare, aerospace, and technology, Houston is home to 
more Fortune 500 companies than any U.S. city except New York.

Cultural Capital: With the Museum District, Houston Symphony, Ballet, and Grand Opera, the city 
offers a rich tapestry of arts and culture.

Culinary Destination: Known for its global flavors, Houston boasts one of the most diverse food 
scenes in the country, with everything from award-winning barbecue to fine international dining.

Green Spaces & Recreation: With over 50,000 acres of parkland, including Memorial Park and Buffalo 
Bayou Park, Houston is ideal for outdoor enthusiasts and families.

Education & Innovation: Home to the Texas Medical Center, Rice University, and the University of 
Houston, the city is a hub for research, innovation, and education.

Sports Scene: Houston is home to five major league teams across football, basketball, baseball, soc-
cer, and women’s rugby, making it a true hub for sports fans.

Blending academic excellence, rich tradition, and a close-knit community, Saint Thomas’ 
Episcopal School offers a vibrant and nurturing environment in the heart of Houston.


