
 

 

Checklist for Students Applying Direct to Institution 
​Review your transcript in StudentVUE. 
​Login to Xello. 
​Under College Planning (within Quick Links), click “create your first application” 
and add schools. 

​ Indicate application method, admission type, and deadline.  
​Click request transcript. 
​Playing a sport in college? Add NCAA Clearinghouse as a transcript request. 

 

Checklist for Students Applying through Common App  
​Review your transcript in StudentVUE. 
​Create a Common App account 
​Complete profile and add colleges 
​You MUST waive your rights within the FERPA release authorization 
​You MUST connect your Common App account with your Xello account 
(Directions to link Common App to Xello) 

​Assign counselor in Xello. Click “assign counselor” under the college application 
for a specific school. You should only have to do this once. Critical step! We are 
unable to send documents if you do not assign your counselor. 

​Request teacher letters of rec if required (see section below) 
​Complete this survey if a counselor recommendation is required and send to or 
share with your counselor 

​Optional Resources 
○​ Overview: Review Common App and Xello file 
○​ Summary video: Request your documents through Xello 

 
Career Information 
Review the Career Exploration Page on the BVNW Counseling Canvas course. 

 

 

https://drive.google.com/file/d/15ep2ucwe043k2tal9GTsxAujjeh_YYwL/view?usp=sharing
https://www.youtube.com/watch?v=qBV8b6JtU9Y
https://drive.google.com/file/d/1geTMt5U_wToBFuuhAOOuMREvsOZggHz7/view?usp=sharing
https://docs.google.com/document/d/1QFZk9A25ucAzuNsR1Ff72steII3Cl6fTeqvTUgNZmW4/template/preview
https://drive.google.com/file/d/1mmDuRQp_v6ABgbo4Tpz19Pivrp9TSO5R/view?usp=sharing
https://www.youtube.com/watch?v=WL5aon-_AIc&t=27s
https://bvusd.instructure.com/courses/70851/pages/career-center


 

Xello 

 

Signing into Xello Directions 

Scholarships 

Directions to access scholarship in Xello 
 
Scholarship Resources and Search Engines 
 
BV Educational Foundation Scholarships 

College Application Tracker Directions to review if needed 

 

Transcripts/Scores 
If you have taken classes at JCCC, through College Now (JCCC), or dual credit with 
Baker, you will need to request a transcript directly from JCCC or Baker to go to the 
school you plan to attend.  
 

View BVNW Unofficial 
Transcripts for self reporting Instructions to view unofficial transcripts. 

⭐BVNW Official Transcripts Directions to request a transcript on Xello. 

JCCC (College Now/ 
QuickStep+) Transcripts from JCCC can be requested here. 

Baker (Concurrent Credit) Transcripts from Baker can be requested here. 

AP Scores Sending AP scores. 

SAT Scores Sending SAT scores. 

ACT Scores Sending ACT scores. 

 

 

https://launchpad.classlink.com/bluevalley
https://drive.google.com/file/d/1_d8z_4V5iAHlyKtEdLNVAZDpzZpDBXoF/view?usp=sharing
https://drive.google.com/file/d/1FpogGG9UQxTCoGaZJ564bLO9sa7pSRX2/view?usp=sharing
https://drive.google.com/file/d/1HEDqKe_01iPpAL5vhoF5yG8PbYcbnv9c/view?usp=sharing
https://fundbv.org/scholarships
https://drive.google.com/file/d/1DqAsSoUgm2cq2aPBYKtfh0-W-CnHHVbP/view?usp=sharing
https://drive.google.com/file/d/1ueA_JHMxqu1ugyfhqTn3BBIYRukXJG7E/view?usp=sharing
https://drive.google.com/file/d/1MdrQs6ea5Dcrv2Z_hKLNvnZ3SDS1TwQx/view?usp=sharing
https://www.jccc.edu/student-resources/records/transcript-requests.html
https://www.bakeru.edu/registrar/transcripts/
https://apstudents.collegeboard.org/sending-scores
https://satsuite.collegeboard.org/sat/scores/send-scores-to-colleges/sending-scores
https://www.act.org/content/act/en/products-and-services/the-act/scores/sending-your-scores.html


Letters of Recommendation 

Teacher Letters of 
Recommendation 

●​ Requesting Teacher Letters of Recommendation 
●​ While some schools require teacher or counselor letters of 

recommendation, many do not.  
●​ To determine if you need one, see college’s admissions 

website or information under “My Colleges” on Common App 

Counselor Letters 
of 
Recommendation 

●​ Complete Senior Survey for Counselor Recommendations 
●​ To determine if a counselor letter is required, see these 

directions 

Other 
Recommender 
(outside of Blue 
Valley) 

●​ If you have a recommender from outside of Blue Valley, they 
will need to submit their letter directly to the college.  

●​ If you are applying through Common Application, you will add 
their name and email as an “Other Recommender” in your 
Common App account. 

 

College Visits 
Sign up for College Visits using this link. More 
information is available on the BVNW Counseling 
Canvas Course under “College Visits.” 

●​ Colleges and universities are added throughout 
the year, so please check back periodically and 
review the schools listed in announcements. 

●​ College visits typically last up to 30 minutes and 
are group meetings. 

●​ Please note, if the meeting overlaps with one of 
your classes, it is your responsibility to 
communicate with your teacher ahead of time 
and make up any missing work. 

●​ Put a reminder in your calendar or phone to 
remember which school/date you signed up for. 

 

Resources 
BVNW Counseling Canvas College Planning page 

Senior College Advisory 
Lesson 

Presentation Link (pdf) 
Video Presentation Link 

Senior College Session 
Presentation Presentation Link 

Timeline BVNW Suggested Senior Timeline 

 

https://drive.google.com/file/d/1BIVwTmKeDh_9Jp90lRKxPSBcNbGD-sXA/view?usp=sharing
https://docs.google.com/document/d/1QFZk9A25ucAzuNsR1Ff72steII3Cl6fTeqvTUgNZmW4/template/preview
https://drive.google.com/file/d/1pHaY9niulfnaJQVBZzoK-4R-gty83E8l/view?usp=sharing
https://drive.google.com/file/d/1pHaY9niulfnaJQVBZzoK-4R-gty83E8l/view?usp=sharing
https://forms.gle/BxPgjDii26vHrH518
https://bvusd.instructure.com/courses/70851/pages/college-visits
https://bvusd.instructure.com/courses/70851/pages/college-visits
https://bvusd.instructure.com/courses/70851/pages/college-planning-for-seniors?module_item_id=1398033
https://drive.google.com/file/d/1S2kh-SVygtnBOvZoR1HWRxnLGFKL4-7U/view?usp=sharing
https://youtu.be/7mcz-Wj629w?si=JBAgCc4BeH7pQIjN
https://drive.google.com/file/d/1Lvs_aKVm4m4VT4GgNRtzHBKbB3EFcKSB/view?usp=sharing
https://drive.google.com/file/d/11HL-Td2LRBxywa6u6ievULVe5IdwJpOk/view?usp=sharing

