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NOTE:   This Student/Parent Handbook is based in significant part on policies adopted by the Board of 

Education and Administrative Guidelines developed by the Superintendent.  Those Board 

Policies and Administrative Guidelines are incorporated by reference into the provisions of this 

Handbook.  The Policies and Administrative Guidelines are periodically updated in response to 

changes in the law and other circumstances.  Therefore, there may have been changes to the 

documents reviewed in this Handbook since it was approved by the Flushing Community 

School Board of Education on October 8, 2024.  If you have questions or would like more 

information about a specific issue or document, contact your school principal. 
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FOREWORD 

 

 

This student handbook was developed to answer many of the commonly asked questions 

that you and your parents may have during the school year and to provide specific 

information about certain Board policies and procedures.  This handbook contains 

important information that you should know.  Become familiar with the following 

information and keep the handbook available for frequent reference by you and your 

parents.  If you have any questions that are not addressed in this handbook, you are 

encouraged to talk to your teachers or the building principal. 

 

This handbook summarizes many of the official policies and administrative guidelines of 

the Board of Education and the District.  To the extent that the handbook is ambiguous 

or conflicts with these policies and guidelines, the policies and guidelines shall control.  

This handbook is effective immediately and supersedes any prior handbook and other 

written material on the same subjects. 

 

This handbook does not equate to an irrevocable contractual commitment to the student, 

but only reflects the current status of the Board’s policies and the School’s rules as of the 

2025-2026 school year.  If any of the policies or administrative guidelines referenced 

herein are revised after June 30, 2025, the language in the most current policy or 

administrative guideline prevails. 

 

 

EQUAL EDUCATION OPPORTUNITY 

 

It is the policy of this District to provide an equal education opportunity for all students. 

 

Any person who believes that s/he has been discriminated against on the basis of 

his/her race, color, disability, religion, gender, or national origin, while at school or a 

school activity should immediately contact the School District's Compliance Officer listed 

below: 

 

​ Jason Melynchek 

​ Deputy Superintendent 

​ 810-591-1184 

 

Complaints will be investigated in accordance with the procedures as described in Board 

Policy 2260.  Any student making a complaint or participating in a school investigation 

will be protected from any threat or retaliation.  The Compliance Officer can provide 

additional information concerning equal access to educational opportunity. 

 

 

PARENT INVOLVEMENT 

​   

The Board of Education recognizes and values parents and families as children's first 

teachers and decision-makers in education. The Board believes that student learning is 

more likely to occur when there is an effective partnership between the school and the 

student's parents and family. Such a partnership between the home and school and 

greater involvement of parents and family members in the education of their children 

generally result in higher academic achievement, improved student behavior, and 

reduced absenteeism. 
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This policy shall serve as the District policy, as well as the Parent and Family 

Engagement policy for each school in the District. 

 

The Elementary and Secondary Education Act (ESEA), as amended by the Every Student 

Succeeds Act of 2015 (ESSA), defines the term "parent" to include a legal guardian or 

other person standing in loco parentis (such as a grandparent or stepparent with whom 

the child lives, or a person who is legally responsible for the child’s welfare). 

  

The term "family" is used in order to include a child’s primary caregivers, who are not the 

biological parents, such as foster caregivers, grandparents, other family members and 

responsible adults who play significant roles in providing for the well-being of the child. 

  

Family engagement is a collaborative relationship between families, educators, providers, 

and partners to support and improve the learning, development and health of every 

learner.  The principles of family engagement include: relationships as the cornerstone; 

positive learning environments; efforts tailored to address all families, so all learners are 

successful; purposeful and intentional efforts that clearly identify learner outcomes; and 

engaging and supporting families as partners in their child's education. 

  

Through this policy, the Board directs the establishment of a Parental Involvement Plan 

by which a school-partnership can be established and provided to the parent of each 

child in the District. The plan must encompass parent participation, through meetings 

and other forms of communication. The Parental Involvement Plan shall reflect the 

Board's commitment to the following: 

  

A.​ Relationships with Families​
  

1.​ cultivating school environments that are welcoming, supportive, and 

student-centered;​
  

2.​ providing professional development for school staff that helps build 

partnerships between families and schools; 
1,2​

  

3.​ providing family activities that relate to various cultures, languages, 

practices, and customs, and bridge economic and cultural barriers; 
1,2​

  

4.​ providing coordination, technical support and other support to assist 

schools in planning and implementing family involvement activities. 
2​

  

B.​ Effective Communication​
  

1.​ providing information to families to support the proper health, safety, and 

well-being of their children; 

  

2.​ providing information to families about school policies, procedures, 

programs, and activities; 
1,2

 

  

3.​ promoting regular and open communication between school personnel and 

students' family members; 

  

4.​ communicating with families in a format and language that is 

understandable, to the extent practicable; 
1,2
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5.​ providing information and involving families in monitoring student 

progress; 
2
 

  

6.​ providing families with timely and meaningful information regarding 

Michigan's academic standards, State and local assessments, and pertinent 

legal provisions; 
1,2

 

 

7.​ preparing families to be involved in meaningful discussions and meetings 

with school staff. 
1,2 

 

C.​ Volunteer Opportunities​
  

1.​ providing volunteer opportunities for families to support their children's 

school activities; 
2
 

  

2.​ supporting other needs, such as transportation and childcare, to enable 

families to participate in school-sponsored family involvement events. 
2​

  

D.​ Learning at Home​
 

1.​ offering training and resources to help families learn strategies and skills to 

support at-home learning and success in school; 
1,2

 

  

2.​ helping families to provide a school and home environment that encourages 

learning and extends learning at home. 
1​

  

3.​ helping families to provide a school and home environment that encourages 

learning and extends learning at home.1​
  

E.​ Engaging Families in Decision Making and Advocacy​
  

1.​ engaging families as partners in the process of school review and 

continuous improvement planning; 
2
 

  

2.​ engaging families in the development of its District-wide parent and family 

engagement policy and plan, and distributing the policy and plan to 

families. 
1,2​

  

F.​ ​​​​​​​
Collaborating with the Community​
  

1.​ building constructive partnerships and connecting families with 

community-based programs and other community resources; 
1,2

 

  

2.​ coordinating and integrating parent and family engagement programs and 

activities with District initiatives and community- based programs that 

encourage and support families' participation in their children's education, 

growth, and development. 
1,2

 

  

Implementation 

​​​​​​​ 
The Superintendent or designee will provide for a comprehensive plan to engage parents, 

families, and community members in a partnership in support of each student's 

academic achievement, the District's continuous improvement, and individual school 

improvement plans. The District's plan, as well as each school's plan, will be distributed 
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to all parents and students through publication in the Student Handbook or other 

suitable means. The plan will provide for annual evaluation, with the involvement of 

parents and families, of the plan's content, effectiveness and identification of barriers to 

participation by parents and families with particular attention to parents who are 

economically disadvantaged, are disabled, have limited English proficiency, have limited 

literacy, or are of any racial or ethnic minority background; the needs of parents and 

family members to assist with the learning of their children (including engaging with 

school personnel and teachers); and the strategies to support successful school and 

family interaction.  Each school plan will include the development of a written 

school-parent compact jointly with parents for all children participating in Title I, part A 

activities, services, and programs.  The compact will outline how parents, the entire 

school staff, and students will share the responsibility for improved student academic 

achievement and the means by which the school and parents will build and develop a 

partnership to help children achieve the State’s high standards. Evaluation findings will 

be used in the annual review of the Parent and Family Engagement policy and to improve 

the effectiveness of the District plan.  This policy will be updated periodically to meet the 

changing needs of parents, families, and the schools. 

  
1Indicates IDEA 2004 Section 650 & 644 parent involvement requirements 
  
2Indicates Title I Section 1118 parent involvement requirements 
  
© NEOLA 2018​
 

Legal 

Sec. 1112, 1118 ESEA 
M.C.L. 380.1294 

 

     SCHOOL DAY 
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STUDENT RIGHTS AND RESPONSIBILITIES 

 

The rules and procedures of the school are designed to allow each student to obtain a 

safe, orderly, and appropriate education.  Students can expect their rights to freedom of 

expression and association and to fair treatment as long as they respect those rights for 

their fellow students and the staff.  Students will be expected to follow teachers' 

directions and to obey all school rules.  Disciplinary procedures are designed to ensure 

due process (a fair hearing) before a student is removed because of his/her behavior. 

 

Parents have the right to know how their child is succeeding in school and will be 

provided information on a regular basis and as needed, when concerns arise.  Many 

times it will be the student’s responsibility to deliver that information.  If necessary, the 

mail or hand delivery may be used to ensure contact.  Parents are encouraged to build a 

two-way link with their child’s teachers and support staff by informing the staff of 

suggestions or concerns that may help their child better accomplish his/her educational 

goals. 

 

Students must arrive at school on time, prepared to learn and participate in the 

educational program.  If, for some reason, this is not possible, the student should seek 

help from the Guidance Counselor. 

 

STUDENT WELL-BEING 

 

Student safety is a responsibility of the staff. All staff members are familiar with 

emergency procedures such as fire, lock down and tornado drills and accident reporting 

procedures.  Should a student be aware of any dangerous situation or accident, s/he 

must notify any staff person immediately. 

 

State law requires that all students must have an emergency medical card completed, 

signed by a parent or guardian, and filed in the School office.  A student may be excluded 

from school until this requirement has been fulfilled. 

 

Students with specific health care needs should deliver written notice about such needs 

along with proper documentation by a physician, to the School Office. 

 

INJURY AND ILLNESS 

 

All injuries must be reported to a teacher or the office.  If minor, the student will be 

treated and may return to class.  If medical attention is required, the office will follow the 

School's emergency procedures. 

 

A student who becomes ill during the school day should request permission to go to the 

office.  An appropriate adult in the office will determine whether or not the student 

should remain in school or go home.  No student will be released from school without 

proper parental permission. 

 

HOMEBOUND INSTRUCTION 

 

The District shall arrange for individual instruction to students of legal school age who 

are not able to attend classes due to a medical condition. 

 

Parents should contact the school principal regarding procedures for such instruction.  

Applications must be approved by the Associate Superintendent.  The District will 
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provide homebound instruction only for those confined to the home for a period of longer 

than five (5) school days. 

 

Applications for individual instruction shall be made by a physician licensed to practice 

in this State, parent, student, or other caregiver.  A physician must: certify the nature 

and existence of a medical condition; state the probable duration of the confinement; 

request such instruction; present evidence of the student's ability to participate in an 

educational program. 

 

SECTION I - GENERAL INFORMATION 

 

 

ENROLLING IN THE SCHOOL 

 

In general, State law requires students to enroll in the school district in which their 

parent or legal guardian resides unless enrolling under the Michigan Section 105/105c 

enrollment policy. 

 

New students under the age of eighteen (18) must be enrolled by their parent or legal 

guardian.  When enrolling, parents must provide copies of the following: 

 

A.​ a birth certificate or similar document, 

B.​ court papers allocating parental rights and responsibilities, or custody (if 

appropriate), 

C.​ two (2) proofs of residency (in addition to a driver’s license)  

D.​ proof of immunizations. 

 

Homeless (McKinney-Vento) students who meet the Federal definition of homeless may 

enroll and will be under the direction of the District Liaison for Homeless Children with 

regard to enrollment procedures. 

 

New students eighteen (18) years of age or older are not required to be accompanied by a 

parent when enrolling.  When residing with a parent, these students are encouraged to 

include the parents in the enrollment process.  When conducting themselves in school, 

adult students have the responsibilities of both student and parent. 

 

A student who has been suspended or expelled by another public school in Michigan may 

be temporarily denied admission to the District’s schools during the period of suspension 

or expulsion even if that student would otherwise be entitled to attend school in the 

District.  Likewise, a student who has been expelled or otherwise removed for disciplinary 

purposes from a public school in another state and the period of expulsion or removal 

has not expired, may be temporarily denied admission to the District’s schools during the 

period of expulsion or removal or until the expiration of the period of expulsion or 

removal which the student would have received in the District had the student 

committed the offense while enrolled in the District.  Prior to denying admission, 

however, the Superintendent shall offer the student an opportunity for a hearing to 

review the circumstances of the suspension or expulsion and any other factors the 

Superintendent determines to be relevant. 

 

SCHEDULING AND ASSIGNMENT 

 

Elementary level 

The principal will assign each student to the appropriate classroom and program.  Any 

questions or concerns about the assignment should be discussed with the principal. 
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Secondary level 

Schedules are provided to each student at the beginning of the school year or upon  

enrollment.  Schedules are based on the student's needs and available class space. 

 

Students may be denied course enrollment due to a lack of available space or the need to 

pass prerequisites.  Students are expected to follow their schedules.   

 

Foreign-exchange students (from recognized and approved student programs) are eligible 

for admission on the same basis as other non-resident students. 

 

STUDENTS LEAVING EARLY 

 

No student will be released to a person other than a parent/guardian.  Students will be 

released to other adults designated by the parent/guardian. 

 

 

TRANSFER OUT OF THE DISTRICT 

 

Parents must notify the principal about plans to transfer their child to another school.  If 

a student plans to transfer from Flushing Community Schools, the parent must notify 

the principal.  Transfer will be authorized only after the student has completed the 

arrangements, returned all school materials, and paid any fees or fines that are due.  

School records may not be released if the transfer is not properly completed.  Parents are 

encouraged to contact the school office for specific details. 

 

School officials, when transferring student records, are required to transmit disciplinary 

records including suspension and expulsion actions against the student. 

 

WITHDRAWAL FROM SCHOOL 

 

No student under the age of eighteen (18) will be allowed to withdraw from school without 

the written consent of his/her parents. 

 

HEALTH & MEDICAL INFORMATION 

 

IMMUNIZATIONS 

Students must be current with all immunizations required by law or have an authorized 

waiver from State immunization requirements. If a student does not have the necessary 

shots or waivers, the principal may remove the student or require compliance with a set 

deadline. This is for the safety of all students and in accordance with State law. Any 

questions about immunizations or waivers should be directed to the school nurse.  

 

EMERGENCY MEDICAL AUTHORIZATION 

The Board has established a policy that every student must have an Emergency Medical 

Authorization Form completed and signed by his/her parent in order to participate in 

any activity off school grounds. This includes field trips, spectator trips, athletic and 

other extra-curricular activities, and co-curricular activities.  

The Emergency Medical Authorization Form is provided at the time of enrollment and at 

the beginning of each year.  

 

USE OF MEDICATIONS 

In those circumstances where a student must take prescribed medication during the 

school day, the following guidelines are to be observed:  

7 



 

A. Parents should, with their physician's counsel, determine whether the 

medication schedule can be adjusted to avoid administering medication during 

school hours.  

B. The Medication Request and Authorization Form must be filed with the 

respective building principal before the student will be allowed to begin taking any 

medication during school hours.  

​ C. All medications must be registered with the principal's office.  

​ D. Medication that is brought to the office will be properly secured.  

​ E. A log for each prescribed medication shall be maintained which will note the 

personnel giving the medication, the date, and the time of day. This log will be 

maintained along with the physician's written instructions and the parent's 

written permission release.  

 

Asthma Inhalers and Epi-pens  

Students, with appropriate written permission from the physician and parent, may 

possess and use a metered dose inhaler or dry powder inhaler to alleviate asthmatic 

symptoms. Epinephrine (Epi-pen) is administered in accordance with a written 

medication administration plan developed by the school principal and updated annually.  

 

MEDICAL INFORMATION 

 

School Nurse – A School Nurse is available in the district and will be consulted as 

necessary for student health concerns.   

 

Student Profile Report - All information must be submitted on the Student Profile 

Report provided by the school. The Student Profile Report must be returned to school by 

the FIRST FRIDAY OF THE SCHOOL YEAR. Please provide the school updates as 

appropriate during the school year of this important contact and emergency information.  

 

Communicable and Nuisance Diseases - Parents are to contact the school if their child 

has contacted a communicable or nuisance disease. The school nurse will be consulted 

as needed.  

 

Disease Re-admission Guidelines  

School reentry guidelines are based on the recommendations of the Michigan 

Department of Health and Human Services and the local health department in addition 

to individual Health Care Providers directives. Please contact your child’s school office for 

the disease specific information and exclusion guidelines. 

 

Nuisance Disease - Head Lice 

Head Lice Protocol  

An active infestation is defined as the presence of live lice or any nits found within one 

quarter inch of the scalp. (MDE)  

●​ One quarter inch will be measured with a clean ruler.  

 

School Attendance (This includes any school sponsored activities)  

If a student is identified with an active infestation, the student’s parent/guardian will be 

notified promptly. The student’s parent will be given the opportunity to pick their child 

up from school and start the treatment process immediately with the student receiving 

an excused absence. If it is not possible or optimal for the student to be picked up at the 

time of the discovery of lice, the parent and building principal may choose to have the 

student remain at school and treatment begin after completion of the school day. (MDE)  
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Readmission Guidelines for return to School  

●​ Treatment for head lice must occur for all students with an active infestation 

before returning.(MDE)  

●​ Upon return to school the student must be accompanied by parent or designated 

adult. (MDE)  

●​ Before returning to the classroom a designated employee will recheck the 

student’s hair. (MDE)  

●​ If there are no signs of an active infestation (no live lice or nits within one quarter 

inch of the scalp), the student may return to class (MDE).  

●​ Any student with nits greater than one quarter inch from the scalp with no live 

lice detected can remain at school. However, parents/guardians will be asked to 

remove any remaining nits at the end of the school day. Parents will also be 

expected to continue checking their child’s hair daily for 2 weeks removing all nits 

and treating hair if additional live lice are found. (MDE)  

●​ After the student has been given permission to return to class, periodic head 

checks will be performed by a designated school employee over the next few 

weeks. Head checks will be performed discretely and with confidentiality 

remaining a priority. (MDE)  

 

Informational Parent Letters Sent Home  

When a significant increase in head lice cases is detected, or at the discretion of the 

building principal or school nurse, a general fact sheet or parent education letter will be 

distributed to parents. (MDE)  

 

INDIVIDUALS WITH DISABILITIES  

The Americans with Disabilities Act (ADA) and Section 504 of the Rehabilitation Act 

provide that no individual will be discriminated against on the basis of a disability. This 

protection applies not just to the student, but to all individuals who have access to the 

District’s programs and facilities.  

A student can access special education services through the proper evaluation 

procedures. Parent involvement in this procedure is important and required by Federal 

(IDEA) and State law. Contact the Special Services office at 810-591-2320 to inquire 

about evaluation procedures and programs.  

 

 

LIMITED ENGLISH PROFICIENCY 

 

Limited proficiency in the English language should not be a barrier to equal participation 

in the instructional or extra-curricular programs of the District.  It is, therefore the policy 

of this District that those students identified as having limited English proficiency will be 

provided additional support and instruction to assist them in gaining English proficiency 

and in accessing the educational and extra-curricular program offered by the District.  

Parents should contact the Special Services office at 810-591-2320 to inquire about 

evaluation procedures and programs offered by the District. 

 

STUDENT RECORDS 

 

In order to provide appropriate educational services and programming, the Board of 

Education must collect, retain, and use information about individual students. 

Simultaneously, the Board recognizes the need to safeguard student's privacy and 

restrict access to student’s personally identifiable information. 

  

If the parent or legal guardian of a student provides the District with notice that 

s/he/they have received a participation card issued by the attorney general under the 
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address confidentiality program act, the District shall not disclose the confidential 

address of the student, regardless of any other provision of this policy. The 

Superintendent, or his or her designee, shall develop a process to ensure that a student's 

participation in the address confidentiality program act is appropriately noted to avoid 

disclosure of this information to any person or entity. 

  

Student "personally identifiable information" ("PII") includes, but is not limited to: the 

student's name; the name of the student's parent or other family members; the address 

of the student or student's family; a personal identifier, such as the student's social 

security number, student number, or biometric record; other indirect identifiers, such as 

the student's date of birth, place of birth, and mother's maiden name; other information 

that, alone or in combination, is linked or linkable to a specific student that would allow 

a reasonable person in the school community, who does not have personal knowledge of 

the relevant circumstances, to identify the student with reasonable certainty; or 

information requested by a person who the District reasonably believes knows the 

identity of the student to whom the education record relates. 

  

The Board of Education is responsible for maintaining records of all students attending 

schools in this District. Only records mandated by the State or Federal government 

and/or necessary and relevant to the function of the School District or specifically 

permitted by this Board will be compiled by Board employees. The Board hereby 

authorizes collection of the following student records, in addition to the membership 

record required by law: 

  

A.​ observations and ratings of individual students by professional staff members 

acting within their sphere of competency 

  

B.​ samples of student work 

  

C.​ information obtained from professionally acceptable standard instruments of 

measurement such as: 

  

1.​ interest inventories and aptitude tests, 

  

2.​ vocational preference inventories, 

  

3.​ achievement tests, 

  

4.​ standardized intelligence tests 

  

D.​ authenticated information provided by a parent or eligible student concerning 

achievements and other school activities which the parent or student wants to 

make a part of the record 

  

E.​ verified reports of serious or recurrent behavior patterns 

  

F.​ rank in class and academic honors earned​
  

G.​ psychological tests 

  

H.​ attendance records 

  

I.​ health records 
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J.​ custodial arrangements 

  

In all cases, permitted, narrative information in student records shall be 

objectively-based on the personal observation or knowledge of the originator. 

  

Student records shall be available only to students and their parents, eligible students, 

and designated school officials who have a legitimate educational interest in the 

information, or to other individuals or organizations as permitted by law. The term 

"parents" includes legal guardians or other persons standing in loco parentis (such as a 

grandparent or stepparent with whom the child lives, or a person who is legally 

responsible for the welfare of the child). The term "eligible student" refers to a student 

who is eighteen (18) years of age or older or a student of any age who is enrolled in a 

postsecondary institution. 

  

In situations in which a student has both a custodial and a noncustodial parent, both 

shall have access to the student's educational records unless stipulated otherwise by 

court order. In the case of eligible students, parents will be allowed access to the records 

without the student's consent, provided the student is considered a dependent under 

section 152 of the Internal Revenue Code. 

  

A school official is a person employed by the Board as an administrator, supervisor, 

teacher/instructor (including substitutes), or support staff member (including health or 

medical staff and law enforcement unit personnel); and a person serving on the Board. 

The Board further designates the following individuals and entities as "school officials" 

for the purpose of FERPA: 

  

A.​ persons or companies with whom the Board has contracted to perform a specific 

task (such as an attorney, auditor, insurance representative, or medical 

consultant); 

  

B.​ contractors, consultants, volunteers or other parties to whom the Board has 

outsourced a service or function otherwise performed by the Board employees (e.g. 

a therapist, authorized information technology (IT) staff, and approved online 

educational service providers). 

  

The above-identified outside parties must (a) perform institutional services or functions 

for which the Board would otherwise use its employees, (b) be under the direct control of 

the Board with respect to the use and maintenance of education records, and (c) be 

subject to the requirements of 34 C.F.R. 99.33(a) governing the use and re-disclosure of 

PII from education records. 

  

Finally, a parent or student serving on an official committee, such as a disciplinary or 

grievance committee, or assisting another school official in performing his/her tasks 

(including volunteers) is also considered a "school official" for purposes of FERPA 

provided s/he meets the above-referenced criteria applicable to other outside parties. 

  

"Legitimate educational interest" shall be defined as a "direct or delegated responsibility 

for helping the student achieve one (1) or more of the educational goals of the District" or 

if the record is necessary in order for the school official to perform an administrative, 

supervisory or instructional task or to perform a service or benefit for the student or the 

student’s family. The Board directs that reasonable and appropriate methods (including 

but not limited to physical and/or technological access controls) are utilized to control 

access to student records and to make certain that school officials obtain access to only 

those education records in which they have legitimate educational interest. 
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The Board authorizes the administration to: 

  

A.​ forward student records, including any suspension and expulsion action against 

the student, on request to a school or school district in which a student of this 

District seeks or intends to enroll upon condition that the student’s parents be 

notified of the transfer, receive a copy of the record if desired, and have an 

opportunity for a hearing to challenge the content of the record;​
  

B.​ forward student records, including disciplinary records with respect to 

suspensions and expulsions, upon request to a public school or school district in 

which a student in foster care is enrolled. Such records shall be transferred within 

one (1) school day of the enrolling school’s request; 

  

C.​ provide "personally-identifiable" information to appropriate parties, including 

parents of an eligible student, whose knowledge of the information is necessary to 

protect the health or safety of the student or other individuals, if there is an 

articulable and significant threat to the health or safety of a student or other 

individuals, considering the totality of the circumstances; 

  

D.​ report a crime committed by a child with or without a disability to appropriate 

authorities and, with respect to reporting a crime committed by a student with a 

disability, to transmit copies of the student’s special education records and 

disciplinary records including any suspension and expulsion action against the 

student to the authorities and school officials for their consideration; 

  

E.​ release de-identified records and information in accordance with Federal 

regulations; 

  

F.​ disclose personally identifiable information from education records, without 

consent, to organizations conducting studies "for, or on behalf of" the District for 

purposes of developing, validating or administering predictive tests, administering 

student aid programs, or improving instruction; 

  

Information disclosed under this exception must be protected so that students 

and parents cannot be personally identified by anyone other than representatives 

of the organization conducting the study, and must be destroyed when no longer 

needed for the study. In order to release information under this provision, the 

District will enter into a written agreement with the recipient organization that 

specifies the purpose of the study. (See Form 8330 F14.) Further, the following 

personally identifiable information will not be disclosed to any entity: a student or 

his/her family member’s social security number(s); religion; political party 

affiliation; voting history; or biometric information. 

  

This written agreement must include: (1) specification of the purpose, scope, 

duration of the study, and the information to be disclosed; (2) a statement 

requiring the organization to use the personally identifiable information only to 

meet the purpose of the study; (3) a statement requiring the organization to 

prohibit personal identification of parents and students by anyone other than a 

representative of the organization with legitimate interests; and (4) a requirement 

that the organization destroy all personally identifiable information when it is no 

longer needed for the study, along with a specific time period in which the 

information must be destroyed. 
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While the disclosure of personally identifiable information (other than social 

security numbers, religion, political party affiliation, voting record, or biometric 

information) is allowed under this exception, it is recommended that de-identified 

information be used whenever possible. This reduces the risk of unauthorized 

disclosure. 

  

G.​ disclose personally identifiable information from education records without 

consent, to authorized representatives of the Comptroller General, the Attorney 

General, and the Secretary of Education, as well as state and local educational 

authorities. The disclosed records must be used to audit or evaluate a federal or 

state supported education program, or to enforce or comply with Federal 

requirements related to those education programs. A written agreement between 

the parties is required under this exception. (See Form 8330 F16.) 

  

The District will verify that the authorized representative complies with FERPA 

regulations. 

  

H.​ request each person or party requesting access to a student's record to abide by 

the Federal regulations concerning the disclosure of information. 

  

The Board will comply with a legitimate request for access to a student's records within a 

reasonable period of time but not more than forty-five (45) days after receiving the 

request or within such shorter period as may be applicable to students with disabilities. 

Upon the request of the viewer, a record shall be reproduced, unless said record is 

copyrighted, and the viewer may be charged a fee equivalent to the cost of handling and 

reproduction. Based upon reasonable requests, viewers of education records will receive 

explanation and interpretation of the records. 

  

The Board shall maintain a record of those persons to whom information about a student 

has been disclosed. Such disclosure records will indicate the student, person viewing the 

record, information disclosed, date of disclosure, and date parental/eligible student 

consent was obtained (if required). 

  

Upon written request by a student’s parent or legal guardian, the District shall disclose 

to the parent or legal guardian any personally identifiable information concerning the 

student that is collected or created by the District as part of the student’s education 

records. 

  

If the District provides any personally identifiable information concerning the student 

that is collected or created by the District as part of the student’s education records to 

any person, agency, or organization, then the District shall disclose to the student’s 

parent or legal guardian upon his or her written request: 

  

A.​ the specific information that was disclosed; 

  

B.​ the name and contact information of each person, agency, or organization to 

which the information has been disclosed; 

  

C.​ the legitimate reason that the person, agency, or organization had in obtaining the 

information. 

  

This information shall be provided without charge within thirty (30) days after the 

District receives the written request and without charge to the parent or legal guardian. 
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The District is not required to disclose to the parent or legal guardian, even upon written 

request, any personally identifiable information concerning the student that is collected 

or created by the District as part of the student’s education records and is provided to 

any person, agency, or organization in any of the following situations: 

  

A.​ provision of such information to the Michigan Department of Education or CEPI 

  

B.​ provision of such information to the student’s parent or legal guardian​
  

C.​ provision of such information to its authorizing body or to an educational 

management organization with which it has a management agreement 

  

D.​ provision of such information to or from its intermediate school district or to 

another intermediate school district providing services to the District or its 

students pursuant to a written agreement 

  

E.​ provision of such information to a person, agency, or organization with written 

consent from the student’s parent or legal guardian or, if the student is at least 

age eighteen (18), the student 

  

F.​ provision of such information to a person, agency, or organization seeking or 

receiving records in accordance with an order, subpoena, or ex parte order issued 

by a court of competent jurisdiction 

  

G.​ provision of such information as necessary for standardized testing that measures 

the student’s academic progress and achievement 

  

H.​ provision of such information that is covered by the opt-out form described above, 

unless the student’s parent or legal guardian or, if the student is at least age 

eighteen (18) or is an emancipated minor, the student has signed and submitted 

the opt-out form referenced below 

  

Only "directory information" regarding a student shall be released to any person or party, 

other than the student or his/her parent, without the written consent of the parent; or, if 

the student is an eligible student, the written consent of the student, except those 

persons or parties stipulated by the Board policy and administrative guidelines and/or 

those specified in the law. 

  

The Board shall exempt from disclosure directory information, as requested for the 

purpose of surveys, marketing, or solicitation, unless the Board determines that the use 

is consistent with the educational mission of the Board and beneficial to the affected 

students. The Board may take steps to ensure that directory information disclosed shall 

not be used, rented, or sold for the purpose of surveys, marketing, or solicitations. Before 

disclosing the directory information, the Board may require the requester to execute an 

affidavit stating that directory information provided shall not be used, rented, or sold for 

the purpose of surveys, marketing, or solicitation. 

 

 DIRECTORY INFORMATION 

  

Each year the Superintendent shall provide public notice to students and their parents of 

the District's intent to make available, upon request, certain information known as 

"directory information." The Board designates as student "directory information": 
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A.​ a student's name; 

  

B.​ address (except for students participating in the address confidentiality program 

act); 

  

C.​ telephone number;​
  

D.​ date and place of birth;​
  

E.​ major field of study; 

  

F.​ participation in officially recognized activities and sports; 

  

G.​ height if member of an athletic team;​
  

H.​ weight, if member of an athletic team which requires disclosure to participate; 

  

I.​ dates of attendance; 

  

J.​ date of graduation; 

  

K.​ awards received; 

  

L.​ awards received;​
  

M.​ honor rolls; 

  

N.​ scholarships; 

  

O.​ telephone numbers for inclusion in school or PTO directories; 

  

P.​ school photographs or videos of students participating in school activities, events 

or programs. 

  

The Board designates school-assigned e-mail accounts as "directory information" for the 

limited purpose of facilitating students’ registration for access to various online 

educational services, including mobile applications/apps that will be utilized by the 

student for educational purposes and for inclusion in internal e-mail address books. 

School-assigned e-mail accounts shall not be released as directory information beyond 

this/these limited purpose(s) and to any person or entity but the specific online 

educational service provider and internal users of the District's Education Technology. 

  

The Board will also develop a list of uses for which the District commonly would disclose 

a student’s directory information and develop an opt-out form that lists all of the uses or 

instances and allows a parent or legal guardian to elect not to have his or her child’s 

directory information disclosed for one (1) or more of these uses. 

  

Each student’s parent or legal guardian will be provided with the opt-out form within the 

first thirty (30) days of the school year. The form shall also be provided to a parent or 

legal guardian at other times upon request. 

  

If an opt-out form is signed and submitted to the District by a student’s parent or legal 

guardian, the District shall not include the student’s directory information in any of the 

uses that have been opted out of in the opt-out form. A student who is at least age 
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eighteen (18) or is an emancipated minor may act on his or her own behalf with respect 

to the opt-out form. 

  

Parents and eligible students may also refuse to allow the District to disclose any or all of 

such "directory information" upon written notification to the District within five (5) days 

after receipt of the District's public notice. 

  

Armed Forces Recruiting 

  

The Board shall provide United States Armed Forces recruiters with at least the same 

access to the high school campus and to student directory information (names, 

addresses, District-assigned email addresses (if available) (except for students 

participating in the address confidentiality program act), and telephone listings of 

secondary students) as is provided to other entities offering educational or employment 

opportunities to those students. "Armed forces of the United States" means the armed 

forces of the United States and their reserve components and the United States Coast 

Guard. 

  

If a student or the parent or legal guardian of a student submits a signed, written request 

to the Board that indicates that the student or the parent or legal guardian does not 

want the student’s directory information to be accessible to official recruiting 

representatives, then the officials of the school shall not allow that access to the 

student’s directory information. The Board shall ensure that students and parents and 

guardians are notified of the provisions of the opportunity to deny release of directory 

information. 

  

Public notice shall be given regarding the right to refuse disclosure of any or all "directory 

information" including to the armed forces of the United States and the service 

academies of the armed forces of the United States. 

  

A fee, not to exceed the actual costs incurred by the high school, for copying and mailing 

student directory information under this section, may be charged an official recruiting 

representative. 

  

Directory information received under armed services authorization request shall be used 

only to provide information to students concerning educational and career opportunities 

available in the armed forces of the United States or the service academies of the armed 

forces of the United States. An official recruiting representative who receives student 

directory information under this section shall not release that information to a person 

who is not involved in recruiting students for the armed forces of the United States or the 

service academies of the armed forces of the United States. 

  

Annually the Board will notify male students age eighteen (18) or older that they are 

required to register for the selective service. 

  

Requests to the District records officer shall be presented on a standardized form 

developed by the armed forces of the United States requesting access to a high school 

campus and a time for the access. Requests should bear the signature of the ranking 

recruiting officer of the armed service making the request. 

  

Whenever consent of the parent(s)/eligible student is required for the inspection and/or 

release of a student's education records or for the release of "directory information", 

either parent may provide such consent unless stipulated otherwise by court order. If the 
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student is under the guardianship of an institution, the Superintendent shall appoint a 

person who has no conflicting interest to provide such written consent. 

  

The Board may disclose "directory information" on former students without student or 

parental consent, unless the parent or eligible student previously submitted a request 

that such information not be disclosed without their prior written consent. 

  

The Board shall not sell or otherwise provide to a for-profit business entity any 

personally identifiable information that is part of a student’s education records. This 

does not apply to any of the following situations: 

  

A.​ providing the information as necessary for standardized testing that measures the 

student’s academic progress and achievement 

  

B.​ providing the information as necessary to a person that is providing educational or 

educational support services to the student under a contract with the District 

  

The parent of a student or an eligible student has the right to inspect upon request any 

instrument used in the collection of personal information before the instrument is 

administered or distributed to a student. Personal information for this section is defined 

as individually identifiable information including a student or parent’s first and last 

name, a home or other physical address (including street name and the name of the city 

or town, unless a parent is prohibited from doing so due to a student's participation in 

the address confidentiality program act), a telephone number, or a Social Security 

identification number. In order to review the instrument, the parent or eligible students, 

must submit a written request to the building principal at least ten (10) work days before 

the scheduled date of the activity. The instrument will be provided to the parent within 

five (5) business days of the principal receiving the request. 

  

The Superintendent shall directly notify the parent(s) of a student and eligible students, 

at least annually at the beginning of the school year, of the specific or approximate dates 

during the school year when such activities are scheduled or expected to be scheduled. 

  

This section does not apply to the collection, disclosure or use of personal information 

collected from students from the exclusive purpose of developing, evaluating, or providing 

educational products or service for, or to, students or educational institutions, such as 

the following: 

  

A.​ college or other postsecondary education recruitment, or military recruitment; 

  

B.​ book clubs, magazines, and programs providing access to low-cost literary 

products; 

  

C.​ curriculum and instructional materials used by elementary and secondary 

schools; 

  

D.​ tests and assessments used by elementary and secondary schools to provide 

cognitive, evaluative, diagnostic, clinical, aptitude, or achievement information 

about students (or to generate other statistically useful data for the purpose of 

securing such tests and assessments) and the subsequent analysis and public 

release of the aggregate data from such tests and assessments; 

  

E.​ the sale by students of products or services to raise funds for school-related or 

education-related activities; and 
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F.​ student recognition programs. 

  

The Superintendent shall prepare administrative guidelines to ensure that students and 

parents are adequately informed each year regarding their rights to: 

  

A.​ inspect and review the student's education records; 

  

B.​ request amendments if the record is inaccurate, misleading, or otherwise in 

violation of the student's rights; 

  

C.​ consent to disclosures of personally identifiable information contained in the 

student's education records, except to unauthorized disclosures allowed by the 

law; 

  

D.​ challenge the Board’s noncompliance with a parent’s request to amend the records 

through a hearing; 

  

E.​ file a complaint with the United States Department of Education; 

  

F.​ obtain a copy of the Board’s policy and administrative guidelines on student 

records. 

  

The Superintendent shall also develop procedural guidelines for: 

  

A.​ the proper storage and retention of records including a list of the type and location 

of records; 

  

B.​ informing Board employees of the Federal and State laws concerning student 

records. 

  

The Board authorizes the use of the microfilm process or electromagnetic processes of 

reproduction for the recording, filing, maintaining, and preserving of records. 

  

No liability shall attach to any member, officer, or employee of this District specifically as 

a consequence of permitting access or furnishing student records in accordance with this 

policy and regulations. 

  

Any entity receiving personally identifiable information pursuant to a study, audit, 

evaluation or enforcement/compliance activity must comply with all FERPA regulations. 

Further, such an entity must enter into a written contract with the Board of Education 

delineating its responsibilities in safeguarding the disclosed information. Specifically, the 

entity must demonstrate the existence of a sound data security plan or data stewardship 

program, and must also provide assurances that the personally identifiable information 

will not be redisclosed without prior authorization from the Board. Further, the entity 

conducting the study, audit, evaluation or enforcement/compliance activity is required to 

destroy the disclosed information once it is no longer needed or when the timeframe for 

the activity has ended, as specified in its written agreement with the Board of Education. 

See Form 8330 F14 and Form 8330 F16 for additional contract requirements. 

  
Revised 11/18/14 
Revised 8/29/17 
Revised 6/22/21 
  
© Neola 2021 
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Legal 

M.C.L. 380.1135, 380.1136 
Letter, April 6, 2004 Jeremy Hughes, Deputy Supt. Department of Education 
34 C.F.R. Part 99, 2002 
Section 444 of subpart of part C of the General Education Provisions Act 
Title IV of Public Law 90-247 
20 U.S.C., Section 1232f through 1232i (FERPA) 
20 U.S.C. 1400 et seq., Individuals with Disabilities Education Improvement Act 
20 U.S.C. 7165(b) 
26 U.S.C. 152 
20 U.S.C. 7908 

 

STUDENT VALUABLES 

 

Students are encouraged not to bring items of value to school.  Items such as jewelry, 

expensive clothing, electronic equipment, and the like, are tempting targets for theft and 

extortion.  The School cannot be responsible for their safe-keeping and will not be liable 

for loss or damage to personal valuables. 

 

 

REVIEW OF INSTRUCTIONAL MATERIALS AND ACTIVITIES 

 

Parents have the right to review any instructional materials being used in the school.  

They also may observe instruction in any class, particularly those dealing with 

instruction in health and sex education.  Any parent who wishes to review materials or 

observe instruction must contact the principal prior to coming to the School.  Parents’ 

rights to review teaching materials and instructional activities are subject to reasonable 

restrictions and limits. 

 

FIRE, LOCK DOWN AND TORNADO DRILLS 

 

The school complies with all fire safety laws and will conduct fire drills in accordance 

with State law.  Specific instructions on how to proceed will be provided to students by 

their teachers who will be responsible for safe, prompt, and orderly evacuation of the 

building.   

 

Tornado drills will be conducted during the tornado season using the procedures 

provided by the State.   

 

Lock down drills in which the students are restricted to the interior of the school building 

and the building secured will occur according to state law. 

 

EMERGENCY CLOSINGS AND DELAYS 

 

If the school must be closed or the opening delayed because of inclement weather or 

other conditions, the School will notify area radio and television stations.  A recorded 

message will be sent to every family in the district.  Parents and students are responsible 

for knowing about emergency closings and delays. 
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PREPAREDNESS FOR TOXIC AND ASBESTOS HAZARDS 

 

The School is concerned for the safety of students and attempts to comply with all 

Federal and State Laws and Regulations to protect students from hazards that may 

result from industrial accidents beyond the control of school officials or from the 

presence of asbestos materials used in previous construction.  A copy of the School 

District’s Preparedness for Toxic Hazard and Asbestos Hazard Policy and asbestos 

management plan will be made available for inspection at the Board offices upon request. 

 

VISITORS 

 

Visitors, particularly parents, are welcome at the school.  In order to properly monitor the 

safety of students and staff, each visitor must report to the office upon entering the 

school to obtain a pass.  Any visitor found in the building without a pass shall be 

reported to the principal.  If a person wishes to confer with a member of the staff, s/he 

should call for an appointment prior to coming to the School, in order to schedule a 

mutually convenient time. 

 

Students may not bring visitors to school without prior written permission from the 

Principal. 

 

LOST AND FOUND 

 

Each school building has an area for lost items.  Students who have lost items should 

check there and may retrieve their items if they give a proper description.  Unclaimed 

items will be given to charity at the close of the school year. 
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SECTION II - ACADEMICS 

 

COURSE OFFERINGS 

 

​ SEVENTH GRADE​ EIGHTH GRADE 

 
​ English 7​ English 8 

 ​ ​  

​ Mathematics​ Mathematics​
​ Math 7​ Pre-Algebra 8 or Algebra I 

​ Honors Math 7 ​  

​ ​ American History  

​ Social Studies​  

​ ​ Science 

​ Science​ ​  

​ ​ 8th Grade Seminar 

​ Life Skills (one semester)​  

​ ​ Electives 

​ Phys. Ed./Health (one semester)​ Art I, Art II, Studio Art 

​ ​ Design & Build I, Design & Build II 

 ​ Electives:​ Physical Education 

​ Art I​ Band​ ​ ​ ​  

​ Design and Build I​ Choir  

​ Band​ Orchestra 

​ Orchestra​ Spanish I, French I 

​ Choir ​ Yearbook Journalism 

​ PLTW Robotics​  

​ PLTW Medical Detectives​ ​ ​ ​ ​  

 

FIELD TRIPS 

 

Field trips are academic activities that are held off school grounds.  There are also other 

trips that are part of the school's co-curricular and extra-curricular program.  No student 

may participate in any school-sponsored trip without parental consent.  School rules 

apply to all field trips. 

 

In order to participate in the end of the year Cedar Point or 8th grade Washington D. C. 

trip, students can accumulate no more than four minor or any one major violation. 

 

GRADES 

 

Flushing Middle School has a standard grading procedure, as well as additional 

notations that may indicate work in progress or incomplete work.  The purpose of a grade 

is to indicate the extent to which the student has acquired the necessary learning.  In 

general, students are assigned grades based upon test results, homework, projects, and 

classroom participation.  Each teacher may place a different emphasis on these areas in 

determining a grade and will inform the students at the beginning of the course work.  If 

a student is not sure how his/her grade will be determined, s/he should ask the teacher. 

 

Flushing Middle School uses the following grading system: 

93-100 = A​ ​ ​ 80-82 = B-​ ​ ​ 68-69 = D+ 

90-92 = A-​ ​ ​ 78-79 = C+​ ​ ​ 63-67 = D 

88-89 = B+​ ​ ​ 73-77 = C​ ​ ​ 60-62 = D- 

83-87 = B​ ​ ​ 70-72 = C-​ ​ ​ 0-59 = E 
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Grade Point Average 
 
           HONOR​                           HONOR  
GRADE     POINTS             GRADE              POINTS 
  A        4.00                D+                1.50​
  A-       3.80                D                 1.00​
  B+       3.50                D-                 .80​
  B        3.00                E                 0.00​
  B-       2.80                Medical           0.00​
  C+       2.50                Incomplete        0.00​
  C        2.00                Unsatisfactory    0.00​
  C-       1.80                Satisfactory      0.00 

                               ​ ​ ​  No Credit         0.00 

 

Grading Periods 

 

Students shall receive a report card at the end of each 9 week period indicating their 

grades for each course of study for that portion of the academic term. 

 

Parents have the ability to monitor their child’s academic progress through the use of 

Parent Vue/Student Vue.  When a student appears to be at risk of failing, parents are 

encouraged to contact the teachers about what actions can be taken to improve poor 

grades. 

 

 

PROMOTION, PLACEMENT, AND RETENTION  

 

Middle School 

 

Promotion to the next grade (or level) is based on the following criteria: 

 

​ 1.​ current level of achievement 

 

​ 2.​ potential for success at the next level 

 

​ 3.​ emotional, physical, and/or social maturity 

 

 

Honor Roll(s) 

 

The honor roll is made up of students who have earned a 3.0 grade point average or 

better.  The honor roll will be published each semester in “Raider Nation News”. 
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HOMEWORK 

 

The assignment of homework can be expected.  Student grades will reflect the completion 

of all work, including outside assignments.  Homework is also part of the student's 

preparation for the State mandated test. 

 

Homework will not generally be used for disciplinary reasons but only to enhance the 

student's learning. 

 

COMPUTER TECHNOLOGY AND NETWORKS 

 

Before any student may take advantage of the School’s computer network and the 

internet, s/he and his/her parents must sign the Flushing Community Schools’ AUP 

which defines the conditions under which the student may participate.  Failure to abide 

by all of the terms of the agreement may lead to termination of the student’s computer 

account and possible disciplinary action as outlined in the Student Code of Conduct or 

referral to law enforcement authorities.  Copies of the School District’s Student Network 

and Internet Acceptable Use And Safety Policy and the requisite student and parent 

agreement will be distributed to all students. 

 

​  

SECTION III – STUDENT ACTIVITIES 

 

STUDENT ASSESSMENT 

 

Students will participate in Michigan Assessment Program as determined by the  

Michigan Department of Education (MDE). 

 

 

ATHLETICS 

 

Flushing Community Schools provides a variety of athletic activities in which students 

may participate providing they meet any eligibility requirements that may apply.  A 

student's use of a performance-enhancing substance is a violation that will affect the 

student's athletic eligibility and participation.  The following is a list of activities currently 

being offered.  For further information, contact Shawn Andrews, the Athletic Director, at 

810-591-2680. 

 

In the middle school, interscholastic sports are offered in football, swimming, 

competitive cheer, cross-country, wrestling, basketball, volleyball, track and field, 

baseball and softball.  These interscholastic programs are after school and are under 

the supervision of qualified coaches.  All students must have a physical exam on file 

in the office before participating in any interscholastic sport.  The various sports 

offered will be discussed at the beginning of the year and as the year progresses.  It is 

recommended that all students participating in interscholastic athletics have some 

form of basic insurance coverage in case of an injury that might be incurred.      

 

ATHLETIC ELIGIBILITY 

Eligibility is based on students passing all classes.  Eligibility grades are based on 

grades the student has earned from the beginning of the semester.  In order for 

students to participate in interscholastic sports, the student must have passed all 

classes in the previous semester.  A student receiving an “E” in any two classes is 

ineligible to participate or play in the following week’s game.  All students must be in 

attendance at school all day in order to practice and/or participate in all sporting 
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events.  If a student does miss some portion of the school day, the student is required 

to bring verification from a doctor or other appointment to the office upon checking 

into school.  In order to participate in any practice or a game, any absence from 

school must be approved by a building administrator in advance.  

 

All athletic programs of the District shall comply with the concussion protocols of the 

Michigan High School Association, the requirements of state law, and Department of 

Community Health guidelines regarding concussion awareness training and protection of 

youth athletes. 

 

SECTION IV - STUDENT CONDUCT 

 

ATTENDANCE 

School Attendance Policy 

 

It is imperative that students be in attendance each school day in order not to miss a 

significant portion of their education.  Many important learnings result from active 

participation in classroom and other school activities which cannot be replaced by 

individual study. 

 

A.​ Student Absences 

​ Flushing Community School District recognizes that regular attendance is an 

essential and integral part of the processes of education and of preparing students for 

the many challenges society presents.  The school takes the position that for a 

student to progress in school, regular attendance is essential.  In addition to 

influencing future employability, regular attendance helps students develop a sense of 

responsibility and self-discipline, while offering them the full benefits of the 

educational opportunities being presented.  It is the purpose of the Flushing 

Community Schools' attendance policy to reinforce and assist parents in developing 

the attendance attitudes of their children essential to their functioning as responsible, 

contributing members of society.  The district recognizes that individual student 

needs must be considered in implementing this policy. 

 

B.​ Attendance Regulations 

​ Student Absences - Middle School 

​  

​ Attendance Procedure/Parent Notification​
​ ​  

The Flushing Middle School attendance policy is based upon the belief that students 

need to be in class each day and on time in order to maximize their learning 

opportunities.  With that philosophy in mind, the school recognizes that a student 

may have circumstances (doctor appointments, court dates, illness, etc.) that cause 

the student to miss school. An absence is defined as any non-attendance in a class 

greater than 50% of the allotted class period for reasons other than school-related 

activities approved by the administration. 

 

In the event that a child is absent, a parent or legal guardian must call the Flushing 

Middle School Attendance Line (591-2810) on the day of the absence or before noon 

the following day to report their child’s absence from school.    

 

     In the event that an extenuating circumstance should prevent a parent or legal 

guardian from contacting the school within the required time guidelines, the parent or 

legal guardian should contact the principal and/or assistant principal in a timely 

manner to discuss the status (excused or unexcused) of the absence.  Upon their 
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return to school, students should meet with their teacher(s) to obtain work missed 

during the absence.  Students will have the same number of days to complete and 

submit missed work/assignments as the number of days the student is absent. 

   

Absences due to appointments are considered excused. Students having to leave for 

appointments during the school day must check out in the Middle School Office. 

Parent/Guardian must notify the Middle School Office prior to the student leaving 

school.  If the student returns to school, the student must report to the Middle School 

Office before returning to class.  The student may also present a note from the 

physician (or other appropriate person) to confirm the absence upon their return.  

Any student leaving the building without checking out at the office will be marked 

unexcused and will be disciplined for leaving the building without permission. 

 

Missing class time due to approved school-related functions (i.e. class field trips, 

participation in sporting events, or other school-related activities) will be excused. 

However, students should see their teacher(s) in advance to obtain work missed 

during the absence. 

 

A parent/guardian will be notified by letter after the fourth (4) and seventh (7) 

unexcused absence as well as contacted by a representative from Flushing Middle 

School (i.e. Counselor, Teacher, Principal). Students will meet with the Counselor after 

ten (10) total absences regardless of whether they are excused or unexcused.  

Attendance status is available for review on the Middle School web site under the 

heading “ParentWeb”. Absences will be coded in one of the following categories: 

 

E=Excused                              T=Tardy                 U=Unexcused 

S=School-related absence                                      O=Out-of-School Suspension 

 

If a student knows in advance that he/she will be absent for three or more days, the 

student should obtain a “Prearranged Absence Form” from the attendance office. 

Upon submission of this form, students will, in most instances, be able to obtain 

class work in advance of the absence. 

 
  

Tardiness 

 

Students must arrive to class on time. A student is tardy if he/she is not in class 

before the beginning of the final bell.  Patterns of tardiness may result in a student 

being suspended from a class. 

 

Tardy to the same class in the same semester: 

●​ 5
th
 Tardy: Parents will be notified by the office 

●​ 6
th
 Tardy: Lunch detention and minor referral  

●​ 7
th
 Tardy: Two (2) lunch detentions and minor referral  

●​ 8
th
 Tardy: Three (3) lunch detentions and minor referral  

●​ 9
th
 Tardy: Suspension  

   

Any student with excessive tardies, (nine (9) or more to the same class in the same 

semester) will be written up as a major referral.  This disqualifies students from some 

reward events such as Challenge Day, Cedar Point, and/or Washington D. C.  
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Suspension from School 

 

Absence from school due to suspension shall be considered an authorized absence, 

neither excused nor unexcused.  Students are not able to attend after school athletics or 

any other event during the suspension.   

 

 

A suspended student will be responsible for making up school work lost due to  

suspension.  It is recommended that a student complete missed assignments during the  

suspension and turn them in to the teacher upon his/her return from school.  

Assignments may be obtained from teachers beginning with the first day of a  

suspension.  Make up of missed tests may be scheduled when the student returns to  

school. 

 

The student will be given credit for properly completed assignments and a grade on any  

made-up tests. 

 

Notification of Absence 

 

If a student is going to be absent, the parents must contact the Flushing Middle School 

Absence Line 810-591-2810 and provide an explanation.  If prior contact is not possible, 

the parents should provide a written excuse as soon as possible.  When no excuse is 

provided, the absence will be unexcused.  If the absence of a student appears to be 

questionable or excessive, the school staff will try to help parents improve their child's 

attendance. 

 

CODE OF CONDUCT 

 

A major component of the educational program at Flushing Middle School is to prepare 

students to become responsible workers and citizens by learning how to conduct 

themselves properly and in accordance with established standards. 

 

Expected Behaviors 

 

BEHAVIOR AND CITIZENSHIP 

It is important to create a school that promotes a safe, orderly and respectful learning 

environment.  Schools such as this have increased academic achievement, attendance 

and overall student success.  The elements of school-wide Promoting Positive School 

Climate (PPSC) are essential prerequisites for creating this school environment.  

Flushing Middle School has implemented a Promoting Positive School Climate system.  

PPSC is research based and concentrates on a student support system implemented 

school-wide to promote appropriate behavior in all areas and activities of the school.  

This is a proactive, positive, skill-building approach for the teaching and learning of 

successful student behavior.  Please see FMS Raider Rules.    

 

With this in mind, students must adhere to the following guidelines:  

 

●​ Students should show respect for teachers, administrators, and fellow 

   students. 

●​ Students are expected to be courteous at all times. 

●​ Certain types of conduct are unacceptable at school, and may result in 

   disciplinary action, including suspension from school.  These are: pushing,  

   shoving, displays of affection, possession of lighter, use of abusive language,  
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inappropriate use of the internet, displays of disrespect and/or threats toward 

students and/or teachers, harassment, bullying, hazing, possession of look 

alike drugs, possession of laser light, and other displays of conduct which are 

inappropriate to either students or staff members.   

●​ Students should refrain from creating any kind of disturbance in the building, 

on the school grounds, and in the general vicinity of the school.  The sale of 

items such as candy for personal profit or for organizations other than the 

school may be personally beneficial but in a school setting can cause 

disturbances and may encourage theft on the part of other students.  Therefore, 

sales other than those approved by the school will not be allowed. 

●​ Students are expected to respect all furniture and equipment with care.  Abuse  

   of the classroom and its fixtures, as well as hall lockers, is considered 

   unacceptable.  Students who deface furniture, fixtures or lockers or who cause 

   unnecessary destruction of school property will be expected to repair or replace  

   such items and assume any cost incurred. 

●​ Students who attend social and athletic events sponsored by the school are to  

   conduct themselves at all times in a manner fitting the occasion.  At all 

   athletic events good sportsmanship on the part of the student body is as 

   important as for the players who represent our school.  ONCE A STUDENT 

   LEAVES A SOCIAL OR ATHLETIC EVENT HE/SHE WILL NOT BE RE- 

   ADMITTED UNLESS PERMISSION WAS GIVEN BY THE SPONSOR AT THE 

   TIME OF LEAVING. 

●​ Students who are repeat offenders, failing classes, demonstrating  

​ inappropriate behavior, or poor citizenship may not be allowed to attend school 

​ functions or participate in interscholastic sports or intramurals. 

 

STUDENT DRESS 

 

At Flushing Middle School, one of our goals for students is to help them develop skills 

they will need in adulthood. Learning to dress appropriately for different occasions, 

settings, and roles is an important lesson in transitioning into the adult world. Even in 

school, different situations call for very different dress: the outfit a student would 

appropriately wear for track practice is dramatically different from the outfit that same 

student would wear to present his/her 8th Grade Honors Night. The purpose of our dress 

code is to help students develop a sense of style that is appropriate both to their 

individual preferences and to the professional world they will soon join. 

 

On a day-to-day basis, we expect FMS students to dress in a manner that reflects the 

seriousness of the educational process while also accommodating students’ need for 

comfort and mobility. School outfits should completely – and consistently – cover what 

should be covered. Private parts are to remain private in the school setting. 

 

Many factors can impact the appropriateness of an outfit for school. Cut, fit, design, and 

purpose are all details to be considered when shopping for school clothes and selecting 

an outfit to wear to school. If a student’s outfit fails to meet school dress code standards, 

whether by being too revealing of a student’s body or undergarments; by the message 

depicted in words or images on the clothing; or by the purpose of the clothing being 

unsuitable for the school setting, the student will be addressed and will be required to 

change the outfit to one that adheres to the FMS dress code. 

 

With the support of parents, students, and staff, we can help students learn how to dress 

situationally, allowing for students to express their own style and to present themselves 

in a manner that lets them feel comfortable and confident. 
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Our expectation is students attending school will wear clothes that: 

●​ Provide adequate coverage of bodies and undergarments 

●​ Fit appropriately 

●​ Do not distract from or interfere with the learning process 

●​ Can be adjusted in response to varying room temperatures and personal comfort 

(e.g. layer a T-shirt with a sweatshirt) 

●​ Do not pose any potential safety risk to the student wearing it or to others 

●​ Allow for the student to see and be seen easily (e.g. no masks, hoods, hats, etc.) 

●​ Let students look good and feel good 

●​ Promote Raider Pride 

 
NOTE: Clothing advocating, displaying, or advertising any of the following: violence; 

discrimination; drugs; alcohol; tobacco; hate groups; obscene/sexually explicit 

language or images (including acronyms); or that creates a disruption to the school 

day is prohibited. 

 

Care of Property 

 

Students are responsible for the care of their own personal property.  The school will not 

be responsible for personal property.  Valuables such as jewelry or irreplaceable items 

should not be brought to school.  The school may confiscate such items and return them 

to the student's parents.  Damage to or loss of school equipment and facilities wastes 

taxpayers' money and undermines the school program.  Therefore, if a student does 

damage to or loses school property, the student or his/her parents will be required to pay 

for the replacement or damage.   

 

 

STUDENT DISCIPLINE CODE 

 

The Board of Education has adopted the following Student Discipline Code.  The Code 

includes the types of misconduct that will subject a student to disciplinary action.  The 

Board has also adopted the list of behaviors and the terms contained in the list. 

 

It is the school staff's responsibility to provide a safe and orderly learning environment.  

History has shown that certain student actions are not compatible with a "safe" and 

"orderly" environment.  Discipline is within the sound discretion of the School's staff and 

administration.  Due process ensures that disciplinary action is imposed only after 

review of the facts and/or special circumstances of the situation. 

 

EXPLANATION OF TERMS APPLYING TO THE STUDENT DISCIPLINE CODE 

 

Each of the behaviors described below may subject the student to disciplinary action 

including suspension and/or expulsion from school. 

 

1.​ Use of drugs 

 
A student's use or sale of a performance-enhancing substance is a violation that will affect the 
student's athletic eligibility and extracurricular participation. 
 
The Department of Community Health periodically distributes to the District the list of banned drugs 
based on bylaw 31.2.3.1 of the National Collegiate Athletic Association.  Use of any drugs or 
substances appearing on this list will affect the student's athletic and extracurricular participation. 
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The sale, distribution, possession, or use of drugs, alcohol, fake drugs, steroids, 

inhalants, or look-alike drugs that have a negative effect on the school environment is 

prohibited. Attempted sale or distribution is also prohibited.  This includes nonalcoholic 

beers and wines, and the like.  Many drug abuse offenses are also felonies.  Sale also 

includes the possession or sale of over-the-counter medication to another student. 

 

2.​ Use of tobacco 

 

Smoking and other tobacco uses are a danger to a student's health and to the health of 

others.  The school prohibits the sale, distribution, use, or possession of any form of 

tobacco or electronic cigarettes or similar devices during school time or at any school activity.  

This prohibition also applies when going to and from school and at school bus stops.  

Violations of this rule could result in suspension or expulsion.  "Use of tobacco" shall 

mean all uses of tobacco, including cigars, cigarettes, or pipe tobacco, chewing tobacco, 

snuff, vapes or any other matter or substance that contains tobacco, in addition to 

papers used to roll cigarettes.  The display of unlighted cigars, cigarettes, pipes, other 

"smoking" paraphernalia or tobacco products on one's person is also prohibited by this 

policy. 

 

3.​ Student disorder/demonstration 

 

Students will not be denied their rights to freedom of expression, but the expression may 

not infringe on the rights of others.  Disruption of any school activity will not be allowed.  

If a student (or students) feels there is need to organize some form of demonstration, 

s/he is encouraged to contact the Principal to discuss the proper way to plan such an 

activity.  Students who disrupt the school may be subject to suspension or expulsion. 

 

4.​ Possession of a weapon 

 

A weapon includes, but is not limited to, firearms, guns of any type whatsoever including 

air and gas-powered guns (whether loaded or unloaded), knives, razors, clubs, electric 

weapons, metallic knuckles, martial arts weapons and explosives.  It may also include 

any toy that is presented as a real weapon or reacted to as a real weapon.  Criminal 

charges may be filed for this violation.  Possession of a weapon may subject a student to 

expulsion and possible permanent exclusion.  If it can be confirmed that a weapon was 

brought on District property by a student other than the one who possessed the weapon, 

that student shall also be subject to the same disciplinary action. 

 

State law may require that a student be permanently expelled from school, subject to a 

petition for possible reinstatement if s/he brings onto or has in his/her possession on 

school property or at a school-related activity any of the following: 

 

In accordance with the federal “Gun-Free Schools Act of 1994” and the State of Michigan 

Public Act 328 of 1994, any student found in possession of a weapon while the student is 

in attendance at school, or at a school sponsored activity, or while the pupil is en route 

to or from school on a school bus, will be subject to ramifications and consequences of 

the laws. 

 

In general, major provisions of the two (2) laws are as follows: 

 

Federal Law: Gun-Free Schools Act:  this law basically requires a school to expel any 

student who brings a “firearm” or explosive device onto school grounds.  The expulsion is 

to be for at least a one-year period. 
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Michigan Law: Public Act 328 and Public Act 250 of 1995 – This law also requires the 

expulsion of students who possess a dangerous weapon on school property (including a 

bus) or at school activities, or who commit arson or criminal sexual conduct in a building 

or on school grounds.   

 

A dangerous weapon refers to a firearm, dagger, dirk, stiletto, knife with a blade over (3) 

inches in length, pocket knife opened by a mechanical device (switch blade), iron bar or 

brass knuckles.  The law provides for the permanent expulsion of students who violate 

its provision.  Also, the punishment is mandatory; meaning the school district must expel 

the student.  If the student is in grade six, or above, the student may be readmitted after 

one hundred eighty (180) days.  A student cannot be admitted to any public school in 

Michigan during the expulsion period. 
 

Students in grades five (5) and below who are expelled for reasons other than possession 

of a firearm or threatening another person with a dangerous weapon may petition for 

reinstatement after ten (10) days.  If reason for expulsion is firearms or threat with a 

dangerous weapon, ninety (90) days is the earliest time for reinstatement.  Guidelines for 

reinstatement hearings are available upon request from the Superintendent’s office.  A 

student cannot be admitted to any public school in Michigan during the expulsion 

period.   

 

The Superintendent of Schools or the Board of Education is responsible for making 

decisions regarding suspension and expulsion pursuant to these laws. 

 

Additionally, Genesee County law enforcement agencies and Flushing Schools have 

included mace, pellet guns, pepper gas and any other commercial and/or homemade 

devices that can be used to inflict damage to property, cause harm to individuals or 

disturb the educational setting of school will be considered a weapon.  Such infractions 

of school policy can result in an out-of-school suspension of up to ten (10) days and a 

possible recommendation to the Superintendent of Schools or Board of Education for a 

long term suspension or permanent expulsion. 

 

5.​ Use of an object as a weapon 

 

Any object that is used to threaten, harm, or harass another may be considered a 

weapon.  This includes but is not limited to padlocks, pens, pencils, laser pointers, 

jewelry and so on.  Intentional injury to another can be a felony and/or a cause for civil 

action.  This violation may subject a student to expulsion. 

 

6.​ Knowledge of Dangerous Weapons or Threats of Violence 

 

Because the Board believes that students, staff members, and visitors are entitled to 

function in a safe school environment, students are required to report knowledge of 

dangerous weapons or threats of violence to the principal.  Failure to report such 

knowledge may subject the student to discipline. 

 

7.​ Purposely setting a fire 

 

Anything, such as fire, that endangers school property and its occupants will not be 

tolerated.  Arson is a felony.   
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8.​ Physically assaulting a staff member/student/person associated with the 

District 

 

Because we find the altercations to be an unacceptable disruption to the educational 

process, it is imperative that secondary school students learn to resolve conflicts in a 

non-violent manner.  Students involved in an altercation may be suspended for three 

days and charged, when appropriate.  Prior to returning to school, the students must 

have a meeting with a parent and an administrator to review behavioral expectations 

and to ensure the conflict will not flare up again.  Students may also be placed on a 

one-year period of school probation, during which time they may not attend special 

events. Students with any major disciplinary issues during their probation period may 

be recommended for expulsion.  Any students who get into a second altercation may 

be suspended for 5 days and may be charged again.  Any students who get into a 

third altercation may be suspended from school pending the outcome of a hearing 

recommending expulsion for the students involved.  In addition, students who put 

other students or staff at risk by resisting efforts to break up the altercation may be 

recommended for expulsion.  Students who are not directly involved in the actual 

physical altercation, but who help instigate it through words or actions, may also be 

suspended for their contribution to the altercation. 

 

Physical assault at school against a District employee, volunteer, or contractor which 

may or may not cause injury may result in charges being filed.  Physical assault is 

defined as “intentionally causing or attempting to cause physical harm to another 

through force or violence.” 

 

9.​ Verbally threatening a staff member/student/person associated with the 

District 

 

Verbal assault at school against a District employee, volunteer, or contractor or making 

bomb threats or similar threats directed at a school building, property, or a 

school-related activity will be considered verbal assault.  Verbal threats or assault may 

result in suspension and/or expulsion Verbal assault is a communicated intent to inflict 

physical or other harm on another person, with a present intent and ability to act on the 

threat. 

 

10.​ Explosives 

 

Explosives, fireworks, lighters, matches, and chemical-reaction objects such as smoke 

bombs, pipe bombs, bottle bombs, small firecrackers, and poppers are forbidden and 

dangerous.  Violations of this rule could result in suspension and/or expulsion. 

 

11.​ Trespassing 

 

Although schools are public facilities, the law does allow the school to restrict access on 

school property.  If a student has been removed, suspended, or expelled, the student is 

not allowed on school property without authorization of the Principal.  In addition, 

students may not trespass onto school property at unauthorized times or into areas of 

the school determined to be inappropriate.   
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12.​ Theft 

 

When a student is caught stealing school or someone's property, s/he will be disciplined 

and may be reported to law enforcement officials.  Students are encouraged not to bring 

anything of value to school that is not needed for learning.  The school is not responsible 

for personal property.  Theft may result in suspension and/or restitution. 

 

13.​ Disobedience 

 

School staff is acting "in loco parentis," which means they are allowed, by law, to direct a 

student as would a parent.  This applies to all staff, not just teachers assigned to a 

student.  If given a reasonable direction by a staff member, the student is expected to 

comply.   

 

14.​ Damaging property 

 

Vandalism and disregard for school property will not be tolerated.  Violations could result 

in suspension and/or expulsion. 

 

15.​ Persistent absence or tardiness 

 

Attendance laws require students to be in school all day or have a legitimate excuse.  It is 

also important to establish consistent attendance habits in order to succeed in school 

and in the world-of-work.  Excessive absence could lead to suspension from school or a 

recommendation to Truancy Court. 

 

16.​ Displays of affection 

 

Students demonstrating affection between each other is personal and not meant for 

public display.  This includes touching, petting, or any other contact that may be 

considered sexual in nature.  Such behavior may result in disciplinary action. 

 

17.​ Possession of Wireless Communication Devices (WCDs) 

 

CELL PHONES 

Cell phones are allowed before 7:55 a.m., after 2:40 p.m., and at the student’s lunch.  

These devices are understood to be brought at the student’s own risk.  The school district 

will not be responsible for theft or loss.  The phone shall be silenced and/or turned off 

during the school day.  Such devices shall not be used during instructional time and/or 

passing time between classes.  An exception would be granted by administration for a 

bona fide health or safety emergency.   

 

Students violating this policy may be subject to disciplinary action, i.e., detention, 

suspension and/or expulsion and shall include confiscation of the device.  The 

administration shall promulgate rules to enforce this policy at the building level.  Any 

student who takes a photo and/or video of a FMS staff member/employee on school 

property and/or at a school activity and posts that photo/video on any type of social 

network, i.e. texting, Facebook, Twitter, etc. may result in an immediate out of school 

suspension.  Prior to returning to school, the students must have a meeting with a 

parent and an administrator to review behavioral expectations.  Students may be placed 

on a one-year period of school probation, during which time they may not attend special 

events.  Students may not be allowed to have in their possession their cell phone for the 

duration of the one-year period of school probation.   
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18.​ Violation of individual school/classroom rules 

 

Each learning environment has different rules for students.  Individual rules are for the 

safe and orderly operation of that environment.  Students will be oriented to specific 

rules, all of which will be consistent with the policy of the school.  Persistent violations of 

rules could result in disciplinary action. 

 

19.​ Disruption of the educational process 

 

Any actions or manner of dress that interferes with school activities or disrupts the 

educational process is unacceptable.  Such disruptions also include delay or prevention 

of lessons, assemblies, field trips, athletic, and performing arts events. 

 

20.​ Harassment 

 

It is the policy of the Board of Education to maintain an education and work environment 

that is free from all forms of unlawful harassment, including sexual harassment. This 

commitment applies to all School District operations, programs, and activities. All 

students, administrators, teachers, staff, and all other school personnel share 

responsibility for avoiding, discouraging, and reporting any form of unlawful harassment. 

This policy applies to unlawful conduct occurring on school property, or at another 

location if such conduct occurs during an activity sponsored by the Board. 

  

The Board will vigorously enforce its prohibition against discriminatory harassment 

based on race, color, national origin, sex (including sexual orientation and gender 

identity), disability, age (except as authorized by law), religion, height, weight, marital or 

family status, military status ancestry, or genetic information (collectively, "Protected 

Classes") that are protected by Federal civil rights laws (hereinafter referred to as 

unlawful harassment), and encourages those within the School District community as 

well as Third Parties, who feel aggrieved to seek assistance to rectify such problems. The 

Board will investigate all allegations of unlawful harassment and in those cases where 

unlawful harassment is substantiated, the Board will take immediate steps to end the 

harassment, prevent its recurrence, and remedy its effects. Individuals who are found to 

have engaged in unlawful harassment will be subject to appropriate disciplinary action. 

  

Other Violations of the Anti-Harassment Policy 

  

The Board will also take immediate steps to impose disciplinary action on individuals 

engaging in any of the following prohibited acts: 

  

A.​ Retaliating against a person who has made a report or filed a complaint alleging 

unlawful harassment, or who has participated as a witness in a harassment 

investigation. 

  

B.​ Filing a malicious or knowingly false report or complaint of unlawful harassment. 

  

C.​ Disregarding, failing to investigate adequately, or delaying the investigation of 

allegations of unlawful harassment, when responsibility for reporting and/or 

investigating harassment charges comprises part of one's supervisory duties. 

  

Definitions 

  

Words used in this policy shall have those meanings defined herein; words not defined 

herein shall be construed according to their plain and ordinary meanings. 
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Complainant﻿ is the individual who alleges, or is alleged, to have been subjected to 

unlawful harassment, regardless of whether the person files a formal complaint or is 

pursuing an informal resolution to the alleged harassment. 

  

Respondent is the individual who has been alleged to have engaged in unlawful 

harassment, regardless of whether the Reporting Party files a formal complaint or is 

seeking an informal resolution to the alleged harassment. 

  

School District community means students﻿ and Board employees (i.e., administrators, 

and professional and classified staff), as well as Board members, agents, volunteers, 

contractors, or other persons subject to the control and supervision of the Board. 

  

Third Parties include, but are not limited to, guests and/or visitors on School District 

property (e.g., visiting speakers, participants on opposing athletic teams, parents), 

vendors doing business with, or seeking to do business with, the Board, and other 

individuals who come in contact with members of the School District community at 

school-related events/activities (whether on or off District property). 

  

Day(s):  Unless expressly stated otherwise, the term “day” or “days” as used in this policy 

means business day(s) (i.e., a day(s) that the Board office is open for normal operating 

hours, Monday – Friday, excluding State-recognized holidays). 

  

Bullying 

  

Bullying rises to the level of unlawful harassment when one (1) or more persons 

systematically and chronically inflict physical hurt or psychological distress on one (1) or 

more students or employees and the bullying is based upon one (1) or more Protected 

Classes, that is, characteristics that are protected by Federal civil rights laws. It is 

defined as any unwanted and repeated written, verbal, or physical behavior, including 

any threatening, insulting, or dehumanizing gesture, by an adult or student, that is 

severe or pervasive enough to create an intimidating, hostile, or offensive educational or 

work environment; cause discomfort or humiliation, or unreasonably interfere with the 

individual's school or work performance or participation; and may involve: 

  

A.​ teasing; 

  

B.​ threats; 

  

C.​ intimidation; 

  

D.​ stalking; 

  

E.​ cyberstalking; 

  

F.​ cyberbullying;  

G.​ physical violence; 

  

H.​ theft; 

  

I.​ sexual, religious, or racial harassment; 

  

J.​ public humiliation; or 

  

K.​ destruction of property. 
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Harassment 

  

Harassment means any threatening, insulting, or dehumanizing gesture, use of 

technology, or written, verbal or physical conduct directed against a student or school 

employee that: 

  

A.​ places a student or school employee in reasonable fear of harm to his/her person 

or damage to his/her property; 

  

B.​ has the effect of substantially interfering with a student's educational 

performance, opportunities, or benefits, or an employee's work performance; or 

  

C.​ has the effect of substantially disrupting the orderly operation of a school. 

  

Sexual Harassment 

  

For purposes of this policy and consistent with Title VII of the Civil Rights Act of 1964 

"sexual harassment" is defined as: 

  

Unwelcome sexual advances, requests for sexual favors, and other verbal or physical 

conduct of a sexual nature, when: 

  

A.​ Submission to such conduct is made either implicitly or explicitly a term or 

condition of an individual's employment, or status in a class, educational 

program, or activity. 

  

B.​ Submission or rejection of such conduct by an individual is used as the basis for 

employment or educational decisions affecting such individual. 

  

C.​ Such conduct has the purpose or effect of interfering with the individual's work or 

educational performance; of creating an intimidating, hostile, or offensive working, 

and/or learning environment; or of interfering with one's ability to participate in or 

benefit from a class or an educational program or activity. 

  

Sexual harassment may involve the behavior of a person of any gender against a person 

of the same or another gender. 

  

Sexual Harassment covered by Policy 2266 - Nondiscrimination on the Basis of Sex 

Education Programs or Activities is not included in this policy. Allegations of such 

conduct shall be addressed solely by Policy 2266. 

  

Prohibited acts that constitute sexual harassment under this policy may take a variety of 

forms. Examples of the kinds of conduct that may constitute sexual harassment include, 

but are not limited to: 

  

A.​ Unwelcome sexual propositions, invitations, solicitations, and flirtations. 

  

B.​ Unwanted physical and/or sexual contact. 

  

C.​ Threats or insinuations that a person's employment, wages, academic grade, 

promotion, classroom work or assignments, academic status, participation in 

athletics or extra-curricular programs, activities, or events, or other conditions of 
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employment or education may be adversely affected by not submitting to sexual 

advances. 

  

D.​ Unwelcome verbal expressions, including graphic sexual commentaries about a 

person's body, dress, appearance, or sexual activities; the unwelcome use of 

sexually degrading language, profanity, jokes, or innuendoes; unwelcome 

suggestive or insulting sounds or whistles; obscene telephone calls. 

  

E.​ Sexually suggestive objects, pictures, graffiti, videos, posters, audio recordings, or 

literature, placed in the work or educational environment that may reasonably 

embarrass or offend individuals. 

  

F.​ Unwelcome and inappropriate touching, patting, or pinching; obscene gestures. 

  

G.​ Asking about, or telling about, sexual fantasies, sexual preferences, or sexual 

activities.​
  

H.​ Speculations about a person's sexual activities or sexual history, or remarks about 

one's own sexual activities or sexual history.​
  

I.​ Giving unwelcome personal gifts such as lingerie that suggests the desire for a 

romantic relationship.​
  

J.​ Leering or staring at someone in a sexual way, such as staring at a person's 

breasts, buttocks, or groin.​
  

K.​ A pattern of conduct, which can be subtle in nature, that has sexual overtones 

and is intended to create or has the effect of creating discomfort and/or 

humiliation to another.​
  

L.​ Inappropriate boundary invasions by a District employee or other adult member of 

the School District community into a student's personal space and personal life.​
  

M.​ Verbal, nonverbal, or physical aggression, intimidation, or hostility based on sex or 

sex-stereotyping that does not involve conduct of a sexual nature. 

  

Not all behavior with sexual connotations constitutes unlawful sexual harassment. 

Sex-based or gender-based conduct must be sufficiently severe, pervasive, and persistent 

such that it adversely affects, limits, or denies an individual's employment or education, 

or such that it creates a hostile or abusive employment or educational environment, or 

such that it is intended to, or has the effect of, denying or limiting a student's ability to 

participate in or benefit from the educational program or activities. 

  

NOTE: Sexual conduct/relationships with students by District employees or any 

other adult member of the School District community is prohibited, and any 

teacher, administrator, coach, or other school authority who engages in sexual 

conduct with a student may also be guilty of the criminal charge of "sexual 

battery". The issue of consent is irrelevant in regard to such criminal charge 

and/or with respect to the application of this policy to District employees or other 

adult members of the School District community. 
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Race/Color Harassment 

  

Prohibited racial harassment occurs when unwelcome physical, verbal, or nonverbal 

conduct is based upon an individual's race or color and when the conduct has the 

purpose or effect of interfering with the individual's work or educational performance; of 

creating an intimidating, hostile, or offensive working, and/or learning environment; or 

of interfering with one's ability to participate in or benefit from a class or an educational 

program or activity. Such harassment may occur where conduct is directed at the 

characteristics of a person's race or color, such as racial slurs, nicknames implying 

stereotypes, epithets, and/or negative references relative to racial customs. 

  

Religious (Creed) Harassment 

  

Prohibited religious harassment occurs when unwelcome physical, verbal, or nonverbal 

conduct is based upon an individual's religion or creed and when the conduct has the 

purpose or effect of interfering with the individual's work or educational performance; of 

creating an intimidating, hostile, or offensive working and/or learning environment; or of 

interfering with one's ability to participate in or benefit from a class or an educational 

program or activity. Such harassment may occur where conduct is directed at the 

characteristics of a person's religious tradition, clothing, or surnames, and/or involves 

religious slurs. 

  

National Origin/Ancestry Harassment 

  

Prohibited national origin/ancestry harassment occurs when unwelcome physical, 

verbal, or nonverbal conduct is based upon an individual's national origin or ancestry 

and when the conduct has the purpose or effect of interfering with the individual's work 

or educational performance; of creating an intimidating, hostile, or offensive working 

and/or learning environment; or of interfering with one's ability to participate in or 

benefit from a class or an educational program or activity. Such harassment may occur 

where conduct is directed at the characteristics of a person's national origin or ancestry, 

such as negative comments regarding customs, manner of speaking, language, 

surnames, or ethnic slurs. 

  

Disability Harassment 

  

Prohibited disability harassment occurs when unwelcome physical, verbal, or nonverbal 

conduct is based upon an individual's disability and when the conduct has the purpose 

or effect of interfering with the individual's work or educational performance; of creating 

an intimidating, hostile, or offensive working and/or learning environment; or of 

interfering with one's ability to participate in or benefit from a class or an educational 

program or activity. Such harassment may occur where conduct is directed at the 

characteristics of a person's disability, such as negative comments about speech 

patterns, movement, physical impairments or defects/appearances, or the like. Such 

harassment may further occur where conduct is directed at or pertains to a person's 

genetic information. 

  

Anti-Harassment Compliance Officers 

  

The following individual(s) shall serve as the District’s Anti-Harassment Compliance 

Officer(s) (hereinafter, “the Compliance Officer(s)”): 
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Jason Melynchek 

Deputy Superintendent 

810-591-1184 

522 N. McKinley Road 

Flushing, MI 48433 

jason.melynchek@flushingschools.org 

  

Alex Keesling 

Executive Director of Special Services 

810-591-2321 

409 Chamberlain 

Flushing, MI 48433 

alex.keesling@flushingschools.org 

  

The names, titles, and contact information of these individuals will be published 

annually on the School District's website and in the parent and staff handbooks. 

  

The Compliance Officer(s) are responsible for coordinating the District’s efforts to comply 

with applicable Federal and State laws and regulations, including the District’s duty to 

address in a prompt and equitable manner any inquiries or complaints regarding 

harassment. 

  

The Compliance Officer(s) will be available during regular school/work hours to discuss 

concerns related to unlawful harassment, to assist students, other members of the 

District community, and third parties who seek support or advice when informing 

another individual about "unwelcome" conduct, or to intercede informally on behalf of 

the individual in those instances where concerns have not resulted in the filing of a 

formal complaint and where all parties are in agreement to participate in an informal 

process. 

  

Compliance Officers shall accept reports of unlawful harassment directly from any 

member of the School District community or a Third Party or receive reports that are 

initially filed with an administrator, supervisor, or other District-level official.  Upon 

receipt of a report of alleged harassment, the Compliance Officer(s) will contact the 

Complainant and begin either an informal or formal complaint process (depending on the 

request of the Complainant or the nature of the alleged harassment), or the Compliance 

Officer(s) will designate a specific individual to conduct such a process. The Compliance 

Officer(s) will provide a copy of this policy to the Complainant and Respondent.  In the 

case of a formal complaint, the Compliance Officer(s) will prepare recommendations for 

the Superintendent or will oversee the preparation of such recommendations by a 

designee. All Board employees must report incidents of harassment that are reported to 

them to the Compliance Officer within two (2) days of learning of the incident. 

  

Any Board employee who directly observes unlawful harassment is obligated, in 

accordance with this policy, to report such observations to the Compliance Officer(s) 

within two (2) days. Additionally, any Board employee who observes an act of unlawful 

harassment is expected to intervene to stop the harassment, unless circumstances make 

such an intervention dangerous, in which case the staff member should immediately 

notify other Board employees and/or local law enforcement officials, as necessary, to 

stop the harassment. Thereafter, the Compliance Officer(s) or designee must contact the 

Complainant, if age eighteen (18) or older, or Complainant's parents/guardians if the 

Complainant is under the age eighteen (18), within two (2) days to advise of the Board's 

intent to investigate the alleged wrongdoing. 
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Reports and Complaints of Harassing Conduct 

  

Students and other members of the School District community and along with Third 

Parties are encouraged to promptly report incidents of harassing conduct to a teacher, 

administrator, supervisor, or other District official so that the Board may address the 

conduct before it becomes severe, pervasive, or persistent. Any teacher, administrator, 

supervisor, or other District employee or official who receives such a report shall file it 

with the Compliance Officer within two (2) days of receiving the report of harassment. 

  

Members of the School District community and Third Parties, which includes students, 

or third parties who believe they have been unlawfully harassed are entitled to utilize the 

Board's complaint process that is set forth below. Initiating a complaint, whether 

formally or informally, will not adversely affect the Complainant's employment or 

participation in educational or extra-curricular programs. While there are no time limits 

for initiating complaints of harassment under this policy, individuals should make every 

effort to file a complaint as soon as possible after the conduct occurs while the facts are 

known and potential witnesses are available. 

  

If during an investigation of alleged bullying, aggressive behavior, and/or harassment in 

accordance with Policy 5517.01 – Bullying and Other Forms of Aggressive Behavior, the 

Principal believes that the reported misconduct may have created a hostile learning 

environment and may have constituted unlawful discriminatory harassment based on a 

Protected Class, the Principal shall report the act of bullying, aggressive behavior and/or 

harassment to the Compliance Officers who shall investigate the allegation in accordance 

with this policy. If the alleged harassment involves Sexual Harassment as defined by 

Policy 2266, the matter will be handled in accordance with the grievance process and 

procedures outlined in Policy 2266. While the Compliance Officer investigates the 

allegation, or the matter is being addressed pursuant to Policy 2266, the Principal shall 

suspend the Policy 5517.01 investigation to await the Compliance Officer's written report 

or the determination of responsibility pursuant to Policy 2266. The Compliance Officer 

shall keep the Principal informed of the status of the Policy 5517 investigation and 

provide the Principal with a copy of the resulting written report. Likewise, the Title IX 

Coordinator will provide the Principal with the determination of responsibility that 

results from the Policy 2266 grievance process. 

  

Investigation and Complaint Procedure 

  

Except for Sexual Harassment that is covered by Policy 2266 - Nondiscrimination on the 

Basis of Sex in Education Programs or Activities, any student who believes that they have 

been subjected to unlawful harassment may seek resolution of the complaint through the 

procedures described below. The formal complaint process involves an investigation of 

the Complainant's claims of harassment or retaliation and a process for rendering a 

decision regarding whether the charges are substantiated. 

  

Due to the sensitivity surrounding complaints of unlawful harassment or retaliation, 

timelines are flexible for initiating the complaint process; however, individuals should 

make every effort to file a complaint within thirty (30) days after the conduct occurs while 

the facts are known and potential witnesses are available. Once the formal complaint 

process is begun, the investigation will be completed in a timely manner (ordinarily, 

within fifteen (15) business days of the complaint being received). 
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The procedures set forth below are not intended to interfere with the rights of a student 

to pursue a complaint of unlawful harassment or retaliation with the United States 

Department of Education Office for Civil Rights. 

  

Informal Complaint Procedure 

  

The goal of the informal complaint procedure is to promptly stop inappropriate behavior 

and to facilitate resolution through an informal means, if possible. The informal 

complaint procedure is provided as a less formal option for a student who believes s/he 

has been unlawfully harassed or retaliated against. This informal procedure is not 

required as a precursor to the filing of a formal complaint. The informal process is only 

available in those circumstances where the Complainant and the Respondent mutually 

agree to participate in it.  

  

Students who believe that they have been unlawfully harassed may initiate their 

complaint through this informal complaint process, but are not required to do so. The 

informal process is only available in those circumstances where the parties (alleged 

target of harassment and alleged harasser(s)) agree to participate in the informal process. 

  

The Complainant may proceed immediately to the formal complaint process and 

individuals who seek resolution through the informal procedure may request that the 

informal process be terminated at any time to move to the formal complaint process. 

  

All complainants involving a District employee, any other adult member of the School 

District community, or a Third Party and a student will be formally investigated. 

  

As an initial course of action, if a Complainant feels comfortable and safe in doing so, the 

individual should tell or otherwise inform the Respondent that the allegedly harassing 

conduct is unwelcome and must stop. The Complainant should address the allegedly 

harassing conduct as soon after it occurs as possible. The Compliance Officers are 

available to support and counsel individuals when taking this initial step or to intervene 

on behalf of the Complainant if requested to do so. A Complainant who is uncomfortable 

or unwilling to directly approach the Respondent about the alleged inappropriate conduct 

may file an informal or a formal complaint. In addition, with regard to certain types of 

unlawful harassment, such as sexual harassment, the Compliance Officer may advise 

against the use of the informal complaint process. 

  

A Complainant may make an informal complaint, either orally or in writing: (1) to a 

teacher, other employee, or building administrator in the school the student attends; (3) 

to the Superintendent or other District-level employee; and/or (3) directly to one (1) of the 

Compliance Officers. 

  

All informal complaints must be reported to one (1) of the Compliance Officers who will 

either facilitate an informal resolution as described below or appoint another individual 

to facilitate an informal resolution. 

  

The Board's informal complaint procedure is designed to provide students who believe 

they are being unlawfully harassed with a range of options designed to bring about a 

resolution of their concerns. Depending upon the nature of the complaint and the wishes 

of the Complainant, informal resolution may involve, but not be limited to, one (1) or 

more of the following: 

  

A.​ Advising the Complainant about how to communicate the unwelcome nature of 

the behavior to the Respondent. 
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B.​ Distributing a copy of this anti-harassment policy as a reminder to the individuals 

in the school building or office where the Respondent works or attends. 

  

C.​ If both parties agree, the Compliance Officer may arrange and facilitate a meeting 

or mediation between the Complainant and the Respondent to work out a mutual 

resolution. 

  

While there are no set time limits within which an informal complaint must be resolved, 

the Compliance Officer/designee is directed to attempt to resolve all informal complaints 

within fifteen (15) business days of receiving the informal complaint. If the Complainant 

is dissatisfied with the informal complaint process, the Complainant may proceed to file 

a formal complaint. And, as stated above, either party may request that the informal 

process be terminated at any time to move to the formal complaint process. 

  

Formal Complaint Procedure 

  

If a complaint is not resolved through the informal complaint process, if one (1) of the 

parties has requested that the informal complaint process be terminated to move to the 

formal complaint process, or the Complainant, from the outset, elects to file a formal 

complaint, or the CO determines the allegations are not appropriate for resolution 

through the informal process, the formal complaint process shall be implemented. 

  

The Complainant may file a formal complaint, either orally or in writing, with a teacher, 

principal, or other District employee at the student’s school, the Compliance Officer, 

Superintendent, or another District official who works at another school or at the district 

level. Due to the sensitivity surrounding complaints of unlawful harassment and 

retaliation, timelines are flexible for initiating the complaint process; however, individuals 

should make every effort to file a formal complaint within thirty (30) days after the 

conduct occurs while the facts are known and potential witnesses are available. If a 

Complainant informs a teacher, principal, or other District official at the student’s 

school, Superintendent, or other District employee, either orally or in writing, about any 

complaint of harassment or retaliation, that employee must report such information to 

the Compliance Officer/ designee within two (2) business days. 

  

Throughout the course of the process, the Compliance Officer should keep the parties 

reasonably informed of the status of the investigation and the decision-making process. 

  

All formal complaints must include the following information to the extent known: the 

identity of the Respondent; a detailed description of the facts upon which the complaint 

is based (i.e., when, where, and what occurred); a list of potential witnesses; and the 

resolution sought by the Complainant. 

  

If the Complainant is unwilling or unable to provide a written statement including the 

information set forth above, the Compliance Officer shall ask for such details in an oral 

interview. Thereafter, the Compliance Officer will prepare a written summary of the oral 

interview, and the Complainant will be asked to verify the accuracy of the reported 

charge by signing the document. 

  

Upon receiving a formal complaint, the Compliance Officer will consider whether any 

action should be taken in the investigatory phase to protect the Complainant from 

further harassment or retaliation, including, but not limited to, a change of work 

assignment or schedule for the Complainant and/or the Respondent. In making such a 

determination, the Compliance Officer should consult the Complainant to assess whether 
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the individual agrees with the proposed action. If the Complainant is unwilling to consent 

to the proposed change, the Compliance Officer may still take whatever actions deemed 

appropriate in consultation with the Superintendent. 

  

Within two (2) business days of receiving the complaint, the Compliance Officer/ 

designee will initiate a formal investigation to determine whether the Complainant has 

been subjected to offensive conduct/harassment/retaliation. The Principal will not 

conduct an investigation unless directed to do so by the Compliance Officer. 

  

Simultaneously, the Compliance Officer will inform the Respondent that a formal 

complaint has been received. The Respondent will be informed about the nature of the 

allegations and provided with a copy of any relevant policies and/or administrative 

guidelines, including the Board's Anti-Harassment policy. The Respondent must also be 

informed of the opportunity to submit a written response to the formal complaint within 

five (5) days. 

  

Although certain cases may require additional time, the Compliance Officer/ designee 

will attempt to complete an investigation into the allegations of harassment/retaliation 

within fifteen (15) business days of receiving the formal complaint. The investigation will 

include: 

  

A.​ interviews with the Complainant; 

  

B.​ interviews with the Respondent; 

  

C.​ interviews with any other witnesses who may reasonably be expected to have any 

information relevant to the allegations; 

  

D.​ consideration of any documentation or other information presented by the 

Complainant, Respondent, or any other witness that is reasonably believed to be 

relevant to the allegations. 

  

At the conclusion of the investigation, the Compliance Officer/ designee shall prepare 

and deliver a written report to the Superintendent that summarizes the evidence 

gathered during the investigation and provides recommendations based on the evidence 

and the definition of unlawful harassment as provided in Board policy and State and 

Federal law as to whether the Respondent engaged in unlawful harassment/retaliation of 

the Complainant. The Compliance Officer's recommendations must be based upon the 

totality of the circumstances. In determining if discriminatory harassment or retaliation 

occurred, a preponderance of evidence standard will be used. The Compliance Officer 

may consult with the Board’s legal counsel before finalizing the report to the 

Superintendent. 

  

Absent extenuating circumstances, within ten (10) days of receiving the report of the 

Compliance Officer or the designee, the Superintendent must either issue a written 

decision regarding whether the complaint of harassment has been substantiated or 

request further investigation. A copy of the Superintendent's final decision will be 

delivered to both the Complainant and the Respondent. 

  

If the Superintendent requests additional investigation, the Superintendent must specify 

the additional information that is to be gathered, and such additional investigation must 

be completed within ten (10) school days. At the conclusion of the additional 

investigation, the Superintendent shall issue a written decision as described above. 
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The decision of the Superintendent shall be final. 

  

The Board reserves the right to investigate and resolve a complaint or report of unlawful 

harassment/retaliation regardless of whether the student alleging the unlawful 

harassment/retaliation pursues the complaint. The Board also reserves the right to have 

the formal complaint investigation conducted by an external person in accordance with 

this policy or in such other manner as deemed appropriate by the Board or its designee. 

  

The parties may be represented, at their own cost, at any of the above-described 

meetings/hearings. 

  

The right of a person to a prompt and equitable resolution of the complaint shall not be 

impaired by the person's pursuit of other remedies such as the filing of a complaint with 

the Office for Civil Rights, the filing of charges with local law enforcement, or the filing of 

a civil action in court. Use of this internal complaint process is not a prerequisite to the 

pursuit of other remedies. 

  

Privacy/Confidentiality 

  

The District will employ all reasonable efforts to protect the rights of the complainant, the 

Respondent, and the witnesses as much as possible, consistent with the Board’s legal 

obligations to investigate, to take appropriate action, and to conform with any discovery 

or disclosure obligations. All records generated under the terms of this policy and its 

related administrative guidelines shall be maintained as confidential to the extent 

permitted by law. Confidentiality, however, cannot be guaranteed. Additionally, the 

Respondent must be provided the Complainant's identity. 

  

During the course of a formal investigation, the Compliance Officer/ designee will 

instruct all members of the School District community and third parties who are 

interviewed about the importance of maintaining confidentiality. Any individual who is 

interviewed as part of a harassment investigation is expected not to disclose any 

information that is learned or provided during the course of the investigation. 

  

Sanctions and Monitoring 

  

The Board shall vigorously enforce its prohibitions against unlawful 

harassment/retaliation by taking appropriate action reasonably calculated to stop the 

harassment and prevent further such harassment. While observing the principles of due 

process, a violation of this policy may result in disciplinary action up to and including 

the discharge of an employee or the suspension/expulsion of a student. All disciplinary 

action will be taken in accordance with applicable State law and the terms of the relevant 

collective bargaining agreement(s). When imposing discipline, the Superintendent shall 

consider the totality of the circumstances involved in the matter, including the ages and 

maturity levels of those involved. In those cases where unlawful harassment is not 

substantiated, the Board may consider whether the alleged conduct nevertheless 

warrants discipline in accordance with other Board policies, consistent with the terms of 

the relevant collective bargaining agreement(s). 

  

Where the Board becomes aware that a prior remedial action has been taken against a 

member of the School District community, all subsequent sanctions imposed by the 

Board and/or Superintendent shall be reasonably calculated to end such conduct, 

prevent its reoccurrence, and remedy its effects. 
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Retaliation 

  

Retaliation against a person who makes a report or files a complaint alleging unlawful 

harassment/retaliation or participates as a witness in an investigation is prohibited. 

Neither the Board nor any other person may intimidate, threaten, coerce or interfere with 

any individual because the person opposed any act or practice made unlawful by any 

Federal or State civil rights law, or because that individual made a report, formal 

complaint testified, assisted or participated or refused to participate in any manner in an 

investigation, proceeding, or hearing under those laws and/or this policy, or because 

that individual exercised, enjoyed, aided or encouraged any other person in the exercise 

or enjoyment of any right granted or protected by those laws and/or this policy. 

  

Retaliation against a person from making a report of discrimination, filing a formal 

complaint, or participating in an investigation or meeting is a serious violation of this 

policy that can result in imposition of disciplinary sanction/consequences and/or other 

appropriate remedies.﻿ 
  

Formal complaints alleging retaliation may be filed according to the internal complaint 

process set forth above. 

  

The exercise of rights protected under the First Amendment of the United States 

Constitution does not constitute retaliation prohibited under this policy. 

  

Allegations Constituting Criminal Conduct: Child Abuse/Sexual Misconduct 

  

State law requires any school teacher or school employee who knows or suspects that a 

student under the age of eighteen (18) or that a person with a disability receiving services 

as a student from the school regardless of age has suffered or faces a threat of suffering 

a physical or mental wound, disability or condition of a nature that reasonably indicates 

abuse or neglect of a child to immediately report that knowledge or suspicion to the 

county children's services agency. If, during the course of a harassment investigation, the 

Compliance Officer or a designee has reason to believe or suspect that the alleged 

conduct reasonably indicates abuse or neglect of the Complainant, a report of such 

knowledge must be made in accordance with State law and Board Policy. 

  

Any reports made to a county children's services agency or to local law enforcement shall 

not terminate the Compliance Officer or a designee's obligation and responsibility to 

continue to investigate a complaint of harassment. While the Compliance Officer or a 

designee may work cooperatively with outside agencies to conduct concurrent 

investigations, in no event shall the harassment investigation be inhibited by the 

involvement of outside agencies without good cause after consultation with the 

Superintendent. 

  

Education and Training 

  

In support of this Anti-Harassment Policy, the Board promotes preventative educational 

measures to create greater awareness of unlawful discriminatory practices. The 

Superintendent shall provide appropriate information to all members of the School 

District community related to the implementation of this policy and shall provide training 

for District students and staff where appropriate. All training, as well as information 

provided regarding the Board's policy and harassment in general, will be age and 

content-appropriate. 
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Retention of Investigatory Records and Materials 

  

The Compliance Officer(s) is responsible for overseeing retention of all records that must 

be maintained pursuant to this policy. All individuals charged with conducting 

investigations under this policy shall retain all documents, electronically stored 

information ("ESI"), and electronic media (as defined in Policy 8315) created and/or 

received as part of an investigation, which may include but not be limited to:  

A.​ all written reports/allegations/complaints/grievances/statements/responses 

pertaining to an alleged violation of this policy;​
  

B.​ any narratives that memorialize oral 

reports/allegations/complaints/grievances/statements/responses pertaining to 

an alleged violation of this policy;​
  

C.​ any documentation that memorializes the actions taken by District personnel or 

individuals contracted or appointed by the Board to fulfill its 

responsibilities related to the investigation and/or the District’s response to the 

alleged violation of this policy;​
  

D.​ written witness statements;​
  

E.​ narratives, notes from, or audio, video, or digital recordings of witness 

interviews/statements;​
  

F.​ e-mails, texts, or social media posts that directly relate to or constitute evidence 

pertaining to an alleged violation of this policy (i.e., not after-the-fact commentary 

about or media coverage of the incident);​
  

G.​ notes or summaries prepared contemporaneously by the investigator in whatever 

form made (e.g., handwritten, keyed into a computer or tablet, etc.), but not 

including transitory notes whose content is otherwise memorialized in other 

documents;​
  

H.​ written disciplinary sanctions issued to students or employees and other 

documentation that memorializes oral disciplinary sanctions issued to students or 

employees for violations of this policy;​
  

I.​ dated written determinations/reports (including summaries of relevant 

exculpatory and inculpatory evidence) and other documentation that memorializes 

oral notifications to the parties concerning the outcome of the investigation, 

including any consequences imposed as a result of a violation of this policy;​
  

J.​ documentation of any supportive measures offered and/or provided to the 

Complainant and/or the Respondent, including no-contact orders issued to both 

parties, the dates the no-contact orders were issued, and the dates the parties 

acknowledged receipt of the no-contact orders;​
  

K.​ documentation of all actions taken, both individual and systemic, to stop the 

discrimination or harassment, prevent its recurrence, eliminate any hostile 

environment, and remedy its discriminatory effects;​
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L.​ copies of the Board policy and/or procedures/guidelines used by the District to 

conduct the investigation, and any documents used by the District at the time of 

the alleged violation to communicate the Board’s expectations to students and 

staff with respect to the subject of this policy (e.g., Student Code of Conduct 

and/or Employee Handbooks);​
  

M.​ copies of any documentation that memorializes any formal or informal resolutions 

to the alleged discrimination or harassment. 

  

The documents, ESI, and electronic media (as defined in Policy 8315) retained may include public records and records exempt from disclosure under 
Federal (e.g., FERPA, ADA) and/or State law – e.g., student records and confidential medical records. 
  
The documents, ESI, and electronic media (as defined in Policy 8315) created or received as part of an investigation shall be retained in accordance 
with Policy 8310, Policy 8315, Policy 8320, and Policy 8330 for not less than three (3) years, but longer if required by the District’s records retention 
schedule. 
  
Revised 5/27/14​
T.C. 2/9/18 
Revised 5/21/19 
  
© Neola 2021 

​
 
Legal 

Titles VI and VII of the Civil Rights Act of 1964, 42 U.S.C. 2000d et seq. 
20 U.S.C. 1400 et seq., The Individuals with Disabilities Education Improvement Act of 2004 (IDEIA) 
20 U.S.C. 1681 et seq. 
29 U.S.C. 794, Rehabilitation Act of 1973, as amended 
29 U.S.C. 6101, The Age Discrimination Act of 1975 
42 U.S.C. 2000d et seq. 
42 U.S.C. 2000e et seq. 
42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended 
42 U.S.C. 1983 
42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act 
29 C.F.R. Part 1635 
Title IX of the Educational Amendments of 1972, 20 U.S.C. 1681 et seq. 
Section 504 of the Rehabilitation Act of 1973, 29 U.S.C. 794 
The Americans with Disabilities Act of 1990, 42 U.S.C. 12101 et seq. 
The Handicappers’ Civil Rights Act, M.C.L.A. 37.1101 et seq. 
The Elliott-Larsen Civil Rights Act, M.C.L.A. 37.2101, et seq. 
Policies on Bullying, Michigan State Board of Education, 7-19-01 
Model Anti-Bullying Policy, Michigan State Board of Education, 09-2006 
National School Boards Association Inquiry and Analysis – May 2008 

 

21. Criminal acts 

 

Any student engaging in criminal acts at or related to the school will be reported to law 

enforcement officials as well as disciplined by the school.  It is not considered double 

jeopardy (being tried twice for the same crime), when school rules and the law are 

violated. 

 

Students should be aware that state law requires that school officials, teachers and 

appropriate law enforcement officials be notified when a student of this District is 

involved in crimes related to physical violence, gang related acts, illegal possession of a 

controlled substance, analogue or other intoxicants, trespassing, property crimes, 
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including but not limited to theft and vandalism, occurring in the school as well as in the 

community. 

 

Safety Concerns 

 

Students should not use roller blades, bicycles, skateboards scooters, or any other form 

of personal transportation device in school hallways or District pedestrian traffic areas.  

Exceptions may be made to reasonably accommodate students with mobility 

impairments.  Use of any means of travel within buildings and on grounds by other than 

generally accepted practices where appropriate is prohibited.  Students violating this 

expectation will be subject to disciplinary action. 

 

Profanity 

 

Any behavior or language, which in the judgement of the staff or administration, is 

considered to be obscene, disrespectful, vulgar, profane and/or violates community held 

standards of good taste will be subject to disciplinary action. 

 

DISCIPLINE 

 

It is important to remember that the school's rules apply going to and from school, at 

school, on school property, at school-sponsored events, and on school transportation.  In 

some cases, a student can be suspended from school transportation for infractions of 

school bus rules. 

 

Ultimately, it is the principal's responsibility to keep things orderly.  In all cases, the 

School shall attempt to make discipline prompt and equitable and to have the 

punishment match the severity of the incident. 

 

Two types of discipline are possible, informal and formal. 

 

Students receiving a written Bus Conduct Report: 

●​ Verbal discussion of violation. 

●​ One (1) day removal from the bus with a minor referral. 

●​ Three (3) day removal from the bus with a minor referral.. 

●​ Five (5) day removal from the bus with a meeting with parents and building 

principal  with a minor referral. 

●​ Removal from the bus for either fifteen (15) days or the rest of the semester/school 

year with a major referral. 

 

 

The only exceptions are: 

●​ Fighting: Automatic removal from the bus for both students for 3 days. 

●​ Weapons: Automatic removal from the bus as per school law/district policy. 

 

The parent is responsible to provide transportation to and from school for the student 

suspended from the bus.  The bus conduct report will indicate the date by which the 

student is suspended from the bus and may resume riding the bus. 

 
Discipline of Students with Disabilities 
 

Students with disabilities are entitled to the rights and procedures afforded by the 

Individuals with Disabilities Education Act (I.D.E.A.) and the Americans with Disabilities 

Act (A.D.A.), or Section 504 of the Rehabilitation Act of 1973. 
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DUE PROCESS RIGHTS 

The Board of Education recognizes the importance of safeguarding a student's 

constitutional rights, particularly when subject to the District's disciplinary procedures.  

To better ensure appropriate due-process is provided a student, the Board establishes 

the following guidelines which District Administrators shall use when dealing with 

students: 

A.​ Students subject to short-term suspension:​
​
Except when emergency removal is warranted, a student must be given oral or 

written notice of the charges against him/her and the opportunity to respond prior 

to the implementation of a suspension. When emergency removal has been 

implemented, notice and opportunity to respond shall occur as soon as reasonably 

possible. The principal or other designated administrator shall provide the 

opportunity to be heard and shall be responsible for making the suspension 

decision. An appeal may be addressed to the Superintendent whose decision will 

be final.​
  

B.​ Students subject to long-term suspension and expulsion: 

A student and his/her parent or guardian must be given written notice of the 

intention to suspend or expel and the reasons, therefore, and an opportunity to 

appear with a representative before the Board or Superintendent to answer the 

charges. The student and/or his/her guardian must also be provided a brief 

description of the student's rights and of the hearing procedure, a list of the 

witnesses who will provide testimony to the Board or Superintendent, and a 

summary of the facts to which the witnesses will testify. At the student's request, 

the hearing may be private but the Board must act publicly. The Board shall act on 

any appeal, which must be submitted in writing, to an expulsion, to a request for 

reinstatement, or to a request for admission after being permanently expelled from 

another district (Policy 5610).  

In determining whether disciplinary action set forth in this policy is to be implemented, 

District Administrators shall use a preponderance of evidence standard.  Further, any 

individual charged with making a disciplinary determination under this policy shall 

retain all documents, electronically stored information ("ESI"), and electronic media (as 

defined in Policy 8315 - Information Management (i.e. "Litigation Hold")) created and/or 

received as part of an investigation.  

The documents, ESI, and electronic media (as defined in Policy 8315) retained may 

include public records and records exempt from disclosure under Federal (e.g., FERPA, 

ADA) and/or State law (e.g., R.C. 3319.321) – e.g., student records and confidential 

medical records.  

The documents, ESI, and electronic media (as defined in Policy 8315) shall be retained in 

accordance with Policy 8310, Policy 8315, Policy 8320, and Policy 8330 for not less than 

three (3) years, but longer if required by the District’s records retention schedule. 

Revised 5/21/19 

© Neola 2020 
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GRIEVANCE PROCEDURES 

for 

Title VI of the Civil Rights Act of 1964 

Title IX of the Education Amendment Act of 1972 

Section 504 of the Rehabilitation Act of 1973 

 

Section I 

​ ​ If any person believes that the Flushing Community Schools or any part of the 

school organization has inadequately applied the principles and/or regulations of (1) Title 

VI of the Civil Rights Act of 1964, (2) Title IX of the Education Amendment Act of 1972, 

and (3) Section 504 of the Rehabilitation Act of 1973, he/she may bring forward a 

complaint, which shall be referred to as a grievance, to the local Civil Rights Coordinator 

at the following address:  Michele Blair, Associate Superintendent, Flushing Community 

Schools, 522 North McKinley Road, Flushing, Michigan  48433,  (810) 591-1184. 

 

Section II 

​ ​ The person who believes he/she has a valid basis for grievance shall discuss the 

grievance informally and on a verbal basis with the local Civil Rights Coordinator, who 

shall in turn investigate the complaint and reply with an answer to the complainant.  

He/she may initiate formal procedures according to the following steps: 

 

 

Step 1 

​ ​ The written statement of the grievance signed by the complainant shall be 

submitted to the local Civil Rights Coordinator within five (5) business days of receipt of 

answers to the informal complaint.  The Coordinator shall further investigate the matters 

of grievance and reply in writing to the complainant within five (5) days. 

 

Step 2 

​ ​ If the complainant wishes to appeal the decision of the local Civil Right Coordinator, 

he/she may submit a signed statement of appeal to the Superintendent of Schools within 

five (5) business days after receipt of the Coordinator's response.  The Superintendent 

shall meet with all parties involved, formulate conclusion, and respond in writing to the 

complainant within ten (10) business days. 

 

Step 3 

​ If the complainant remains unsatisfied, he/she may appeal through a signed written 

statement to the Board of Education within five (5) business days of his receipt of the 

Superintendent's response in step two.  In an attempt to resolve the grievance, the Board 

of Education shall meet with the concerned parties and their representative within forty 

(40) days of the receipt of such an appeal.  A copy of the board's disposition of the appeal 

shall be sent to each concerned party within ten (10) days of this meeting. 

 

 

 

Step 4 

​ If at this point, the grievance has not been satisfactorily settled, further appeal may 

be made to the Office for Civil Rights, Department of Education, Washington, DC 20201.  

Inquiries concerning the nondiscriminatory policy may be directed to Director, Office for 

Civil Rights, Dept. of Education, Washington, DC 20201. 
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​ The local Coordinator, on request, will provide a copy of the district's grievance 

procedure and investigate all complaints in accordance with this procedure.  A copy of 

each of the Acts and the regulations on which this notice is based, may be found in the 

Civil Rights Coordinator's office. 

 

SEARCH AND SEIZURE 

 

Search of a student and his/her possessions, including vehicles and personal effects (i.e. 

purse, book bags, athletic bag), may be conducted at any time the student is under the 

jurisdiction of the Board of Education, if there is a reasonable suspicion that a student 

has violated the law or school rules.  Locks are to prevent theft, not to prevent searches. 

 

The administration is authorized to utilize canines to aid in the search for contraband on 

school owned property and automobiles parked on school property.  An indication by 

canines that contraband is present on school property or in an automobile shall be 

reasonable cause for a further search by school officials. 

 

The administration is authorized to conduct metal detector checks of groups of 

individuals in a minimally intrusive, nondiscriminatory manner. 

 

Further, if a school official has reasonable suspicion to believe that a particular student 

is in possession of an illegal or unauthorized metal-containing object or weapon, he/she 

may conduct a metal detector check of the student’s person and personal effect.  

Anything that is found in the course of a search that my be evidence of a violation of 

school rules, or the law, may be taken and held or turned over to the police.  The school 

reserves the right not to return items which have been confiscated.  A student’s failure to 

permit search and seizure as provided in this policy will be considered grounds for 

disciplinary action. 

 

STUDENT CONCERNS, SUGGESTIONS, AND GRIEVANCES 

 

The school is here for the benefit of the students.  The staff is here to assist each student 

in becoming a responsible adult.  If a student has suggestions that could improve the 

school, s/he should feel free to offer them.  Written suggestions may be presented 

directly to the principal or to the student government. 

 

When concerns or grievances arise, the best way to resolve the issue is through 

communication.  No student will be harassed by any staff member or need fear reprisal  

 

for the proper expression of a legitimate concern.  Any suggestions, concerns, and 

grievances may be directed to the principal. 

 

SECTION V - TRANSPORTATION 

 

BUS TRANSPORTATION TO SCHOOL 

 

​ Students may only ride assigned school buses and must board and 

depart from the bus at assigned bus stops.  Students will not be permitted to ride 

unassigned buses for any reason other than an emergency, except as approved by the 

principal. 

 

The building principal may approve a change in a student's regular assigned bus stop to 

address a special need, upon the principal’s approval of a note from parent stating the 

reason for the request and the duration of the requested change. 
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BUS CONDUCT 

 

The personal conduct of students riding school buses is a very important aspect of safe 

and efficient operation of buses, second only to the skill and performance of the bus 

driver.  Acceptable behavior of students on buses is as important as acceptable behavior 

in classrooms, if not more important, since improper behavior can lead to putting all 

students on the bus in an unsafe situation.  The bus driver, who must transport 

everyone safely, cannot be expected to be responsible for correcting all misbehavior of 

students.  Parents need to assume the responsibility of expecting appropriate behavior 

from their children while riding the bus.  

 

1.​ Only students eligible for transportation will be permitted to ride the bus. 

 

2.​ Riding the bus is a privilege.  Students riding the bus must obey all rules and 

regulations. 

 

3.​ The driver is the adult supervisor and in charge of the bus.  Students shall 

render him/her the respect and courtesy given all adults. 

 

4.​ While waiting for the bus at the bus stop: 

●​ Arrive at the bus stop no more than/but no less than five (5) minutes before the 

bus arrives. 

●​ Stay back from the edge of the road. 

●​ Stand quietly-respect other people’s property. 

●​ Do not push or play at the stop. 

●​ Those arriving to the stop late or are “straggling” will be warned once, and then 

will be left behind as the driver has a schedule to maintain. 

●​ Wait until the bus comes to a complete stop before attempting to get on the bus. 

 

5.​ When boarding or leaving the bus: 

●​ Step on and off quickly and quietly. 

●​ No pushing or shoving. 

●​ Watch your step. 

●​ Sit in the seat assigned by the bus driver. 

●​ Cross properly: exit the bus, move to the front of the bus ten (10) feet and watch 

the driver.  The driver will have his/her palm in a stop position.  When it is clear  

the driver will change the signal to two (2) fingers pointing to the left.  The student 

then may cross. 

 

6.​ While on the bus: 

●​ Remain seated until the bus stops. 

●​ Keep hands, feet and articles out of the aisles. 

●​ Never throw items in or out of the bus. 

●​ Keep head and arms inside the bus. 

●​ Talk quietly and do not play actively on the bus. 

●​ Help keep the bus clean. 

●​ Be quiet when crossing railroad tracks and for any emergency vehicles. 

●​ Do not shout, whistle or gesture to strangers/friends from the bus windows. 

●​ No eating or drinking on the bus. 

●​ Students who deface the bus in any way will pay costs regarding the damage and 

may lose their privilege to ride the bus. 
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●​ Students must sit in their assigned seats and may be required to sit three (3) 

students to a seat.  Move over; keep all objects on your lap to make room for 

others. 

●​ Keep your hands and feet to yourself. 

●​ No animals, glass objects, or objects bigger than what will fit on a student’s lap 

will be permitted on the bus. 

 

7.​ In case of Emergency:  

●​ Remain calm. 

●​ Listen to the driver’s instructions. 

Exit promptly if need be. 

●​ The emergency door must never be opened by students except in case of an 

emergency. 

 

Students failing to follow the above rules and regulations will have a Bus 

Conduct Report sent to their principal.  Continued disregard for the rules and 

regulations will result in losing the privilege of riding the bus. 

 

SELF-TRANSPORTATION TO SCHOOL 
 

DRIVING CARS TO SCHOOL 

Students will not be permitted to drive automobiles to the middle school.  Students 

driving motorized bikes must have proper licenses and be registered in the office. 
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SECTION VI 

  

This section is provided by the Flushing Board of 

Education and is composed of relevant policies, 

rules, and regulations, which have been adopted 

by the Board. 
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STUDENT RIGHTS AND RESPONSIBILITIES 
 
Rights and Responsibilities 
 
The Flushing Board of Education is committed to assure students their rights and legal due process as they interact within the total school environment.   
While exercising these privileges, it is equally important that each student live up to his/her responsibilities and respect the rights of others.  Teachers have a  
right to teach in a climate free of harassment, violence or other disruptions.  Students have the right to learn without disruptions from classmates and to be  
free from illegal assault.  Students have the right to dissent without resorting to violence. 
 
In this regard, the Board of Education recognizes the importance of home-school cooperation in establishing conditions, attitudes and behavior which 
promote an effective learning environment. 
 
While promoting a truly democratic spirit in the school, the Board will actively support any reasonable actions necessary to insure proper order and effective  
learning.  The following rights and responsibilities apply for each K-12 student in Flushing Schools. 
 
It is the student's right to:    
 
Attend school in the district in which his/her parents or 
guardian reside.   
 
Express his/her opinions verbally or in writing. 
 
Behave and dress in a manner that expresses his/her personality. 
 
Be represented by a student government selected through free school 
elections. 
 
Expect that the school will be a safe place for all students to gain an 
education. 
 
Be afforded a fair hearing with the opportunities to call witnesses in 
his/her case in the event of disciplinary action brought against him/her.

  
Participate in school activities without being subject to unlawful 
discrimination on any basis. 
  
 
 
 
 
  
 
 
 

It is the student's responsibility to: 
 
Attend school daily, be on time to all classes, study diligently and 
strive for the best possible level of academic achievement. 
 
Express his/her opinions or ideas for legitimate purposes and not with a 
purpose to offend or slander. 
 
Behave and dress in a manner that meets standards of propriety, 
modesty, good taste; prevent unnecessary disruption of the educational 
process and avoid clothing that is obscene, profane or promotes 
controlled substances. 
 
Take an active part by running for office, voting for the best candidates 
and making concerns known through his/her representatives. 
 
Be aware of all rules and expectations regulating student behavior.  
Assist in the maintenance and improvement of the school environment 
by preserving school property and exercising the utmost care while 
using school facilities. 
 
Be willing to volunteer information for the good of the school in 
disciplinary cases should he/she have knowledge of importance in such 
cases. 
 
Foster good human relations within the school by practicing courtesy 
and tolerance in his/her dealing with others to the dignity and worth of 
individuals. 

 
STUDENT DISCIPLINE 

 
5600 - STUDENT DISCIPLINE 
  
The Board of Education acknowledges that conduct is closely related to learning and that an effective instructional program requires an orderly school 
environment, which is, in part, reflected in the behavior of students. 
  
The Board shall require each student of this District to adhere to the Code of Conduct promulgated by the administration and to submit to such disciplinary 
measures as are appropriately assigned for infraction of those rules. Such rules shall require that students: 

A. conform to reasonable standards of socially-acceptable behavior; 
  

B. respect the person and property of others; 
  

C. preserve the degree of order necessary to the educational program in which they are engaged; 
  

D. respect the rights of others; 
  

E. obey constituted authority and respond to those who hold that authority. 
 

 
The Superintendent shall promulgate administrative guidelines for student conduct which carry out the purposes of this policy and: 

A. are not arbitrary but bear a reasonable relationship to the need to maintain a school environment conducive to learning; 
  

B. do not discriminate among students; 
  

C. do not demean students; 
  

D. do not violate any individual rights constitutionally guaranteed to students. 
 

 
The Superintendent shall designate sanctions, excluding corporal punishment, for the infractions of rules which shall: 

A. relate in kind and degree to the infraction; 
  

B. help the student learn to take responsibility for his/her actions; 
  

C. be directed, where possible, to reduce the effects of any harm which may have been caused by the student's misconduct. 



The Board shall attempt to provide, as resources permit, alternative programs and activities for disruptive students as a means to prevent or reduce discipline 
problems. In planning such programs, the Superintendent shall include procedures which ensure cooperation with those community agencies and organizations 
which can provide assistance to such students. 
  
The Superintendent shall publish to all students and their parents the rules of this District regarding student conduct, the sanctions which may be imposed for 
breach of those rules, and the due process procedures that will be followed in administering the Code of Conduct. 

A. The building principals shall have the authority to assign discipline to students, subject to District administrative guidelines and the student's due 
process right to notice, hearing, and appeal. 
  

B. Teachers and other employees of this Board having authority over students shall have the authority to take such means as may be necessary to 
control the disorderly conduct of students in all situations and in all places where such students are within the jurisdiction of this Board and when 
such conduct interferes with the educational program of the schools or threatens the health and safety of others. 

 
 

EMERGENCY REMOVAL, SUSPENSION, AND EXPULSION OF STUDENTS 
 
5610 - EMERGENCY REMOVAL, SUSPENSION, AND EXPULSION OF STUDENTS 
  
The Board of Education is continually concerned about the safety and welfare of District students and staff and, therefore, will not tolerate behavior that creates 
an unsafe environment, a threat to safety or undue disruption of the educational environment. 
  
Factors to be Considered Before Suspending or Expelling a Student 
  
The Board of Education also recognizes that exclusion from the educational program of the schools is a severe sanction that should only be imposed after 
careful and appropriate consideration. 
  
Except as otherwise noted below with respect to possession of a firearm in a weapon free school zone, if suspension or expulsion of a student is considered, the 
Board (Superintendent) shall consider the following factors prior to making a determination of whether to suspend or expel: 
  

A. the student's age 
  

B. the student's disciplinary history 
  

C. whether the student has a disability 
  

D. the seriousness of the violation or behavior 
  

E. whether the violation or behavior committed by the student threatened the safety of any student or staff member 
  

F. whether restorative practices will be used to address the violation or behavior 
  

G. whether a lesser intervention would properly address the violation or behavior 
  
The Superintendent will exercise discretion over whether or not to suspend or expel a student. In exercising that discretion for a suspension of more than ten 
(10) days or expulsion, there is a rebuttable presumption that a suspension or expulsion is not justified unless the Superintendent can demonstrate that it 
considered each of the factors listed above.  For a suspension of ten (10) days or fewer, there is no rebuttable presumption, but the Superintendent will still 
consider these factors in making the determination. 
  
Restorative Practices 
  
The Superintendent shall consider using restorative practices as an alternative to or in addition to suspension or expulsion.  If the District determines that it will 
utilize restorative practices in addition to or as an alternative to suspension or expulsion of a student, it will engage in restorative practices which emphasize 
repairing the harm to the victim and school community caused by the student's misconduct. 
  
Restorative practices should be the first consideration to remediate offenses such as interpersonal conflicts, bullying, verbal and physical conflicts, theft, 
damage to property, class disruption and harassment and cyberbullying. 
  
If the Superintendent decides to utilize restorative practices as an alternative to or in addition to suspension or expulsion, the restorative practices may include 
victim-offender conferences that: 
  

A. are initiated by the victim; 
  

B. are approved by the victim's parent or legal guardian or, if the victim is at least fifteen (15), by the victim; 
  

C. are attended voluntarily by the victim, a victim advocate, the offender, members of the school community, and supporters of the victim and the 
offender (the "restorative practices team"); 
  

D. would provide an opportunity for the offender to accept responsibility for the harm caused to those affected, and to participate in setting 
consequences to repair the harm, such as requiring the student to apologize; participate in community service, restoration of emotional or material 
losses, or counseling; pay restitution; or any combination of these. 
 
The selected consequences and time limits for their completion will be incorporated into an agreement to be signed by all participants. 

  
Due Process 
  
The Board recognizes exclusion from the educational programs of the District, whether by suspension or expulsion, is the most severe sanction that can be 
imposed on a student and is one that cannot be imposed without appropriate due process since exclusion deprives a child of the right to an education.  The 
Board also recognizes that it may be necessary for a teacher to remove a student from class for conduct disruptive to the learning environment and that such 



removals are not subject to a prior hearing, provided the removal is for a period of less than twenty-four (24) hours.  However, if an emergency removal may 
result in a suspension, then due process must be ensured. 
  
In all cases resulting in short-term suspension, long-term suspension or expulsion, appropriate due process rights described in Policy 5611 and AG 5610 must 
be observed.  The Principal shall check to make sure the student is not classified as disabled under Section 504. Students with disabilities under IDEA or 
Section 504 shall be expelled only in accordance with their rights under Federal law. 
  
For purposes of this policy, suspension shall be either short-term (not more than ten (10) days) or long-term (for more than ten (10) days but less than 
permanent expulsion) removal of a student from a regular District program. The Superintendent may suspend a student for a period not to exceed ten (10) 
school days. 
  
For purposes of this policy, unless otherwise defined in Federal and/or State law, expulsion is defined as the permanent exclusion of a student from the 
District.  Students who are expelled may petition for reinstatement as provided below. 
  
 
Emergency Removal or Short-Term Suspension 
  
A student may be removed from a class, subject, or activity for one (1) day by his/her teacher for certain conduct as specified in the Code of Conduct, or he/she 
may be given a short-term suspension by the Superintendent.  A student so removed may be allowed to attend other classes taught by other teachers during the 
term of the one (1) day removal.  A student removed from the same class for ten (10) days will be entitled to the process for short-term suspensions outlined in 
AG 5610. A student removed from the same class for more than ten (10) days will be entitled to the process for long-term suspensions outlined in AG 5610. 
The Board designates the Superintendent as its representative at any hearings regarding the appeal of a suspension. 
  
Long-Term Suspension or Expulsion 
  
Due process set out in Policy 5611 and AG 5610 shall be followed in all circumstances in which a student may be expelled or suspended for a period of more 
than ten (10) days. 
  
The Superintendent may suspend a student for a period longer than ten (10) days or expel a student.  The Board shall act on any appeal to the decision. 
  
In all cases resulting in short-term suspension, long-term suspension, or expulsion, appropriate due process rights must be observed. In determining whether a 
student is to be suspended or expelled, District Administrators shall use a preponderance of evidence standard. 
  
The Superintendent shall develop procedures to implement this policy that shall include the following: 
  

A. strategies for providing special assistance to students in danger of being expelled and not achieving the academic outcomes of the District's core 
curriculum; 
  

B. standards of behavior for all students in accordance with District Board policy on student discipline; 
  

C. procedures that ensure due process; and 
  

D. provision for make-up work at home, when appropriate. 
  
When making a determination whether or not a student will be expelled or permanently excluded under this policy, the Superintendent shall retain all 
documents, electronically stored information ("ESI"), and electronic media (as defined in Policy 8315 - Information Management (i.e. "Litigation Hold")) 
created and/or received as part of an investigation. 
 
The documents, ESI, and electronic media (as defined in Policy 8315) retained may include public records and records exempt from disclosure under Federal 
(e.g., FERPA, ADA) and/or State law – e.g., student records and confidential medical records. 
 
The documents, ESI, and electronic media (as defined in Policy 8315) shall be retained in accordance with Policy 8310, Policy 8315, Policy 8320, and Policy 
8330 for not less than three (3) years, but longer if required by the District's records retention schedule. 
  
Persistent Disobedience or Gross Misconduct/CSC Against Another District Student 
  
Any student may be removed from the classroom, and/or, after consideration of the factors identified above, suspended or expelled for persistent disobedience 
or gross misconduct or if the student commits criminal sexual conduct against another student enrolled in the District regardless of the location of the conduct.  
A student may not be expelled or excluded from the regular school program based on pregnancy status. 
  
In recognition of the negative impact on a student's education, the Board encourages the District's administrators to view suspensions, particularly those over 
ten (10) days, and permanent expulsions as discipline of last resort, except where these disciplines are required by law.  Alternatives to avoid or to improve 
undesirable behaviors should be explored when possible prior to implementing or requesting a suspension or expulsion. 
  
Physical and Verbal Assault 
  
Unless a different determination is made after consideration of the factors identified above, the District shall permanently expel a student in grade six or above 
if that student commits physical assault at school against a staff member, a volunteer, or a contractor. 
  
Unless a different determination is made after consideration of the factors identified above, the District shall suspend or expel a student in grade six or above 
for up to 180 school days if the student commits physical assault at school against another student. 
  
Physical assault is defined as "intentionally causing or attempting to cause physical harm to another through force or violence." 
  
Unless a different determination is made after consideration of the factors identified above ,the District shall suspend or expel a student in grade six or above 
and may discipline, suspend or expel at student in grade five and below for a period of time as determined at the Board's discretion if the student commits 
verbal assault at school against a District employee, volunteer, or contractor or makes a bomb threat or similar threat directed at school building, property, or at 
a school-related activity. 
  



Verbal assault is a communicated intent to inflict physical or other harm on another person, with a present intent and ability to act on the threat. 
  
"At school" means in a classroom, elsewhere on school premises, on a school bus or other school-related vehicle, or at a school-sponsored activity or event 
whether or not it is held on school premises. 
  
The District may provide appropriate instructional services at home for an expelled student not placed in an Alternative Education Program.  The instructional 
services provided shall be similar to those provided to homebound or hospitalized students and shall be contracted for in the same manner. 
  
Weapons, Arson, Criminal Sexual Conduct 
  
In compliance with State and Federal law, and unless a different determination is made after consideration of the factors identified above, the District shall 
expel any student who possesses a dangerous weapon, other than a firearm, in the District’s weapon-free school zone (except as noted below), commits either 
arson or criminal sexual conduct in a school building or on school property, including school buses and other District transportation, or pleads to, is convicted 
of or is adjudicated of criminal sexual conduct against another student enrolled in the District. 
  
In compliance with State and Federal law, the District shall expel any student who possesses a firearm in the District’s weapon-free school zone in violation of 
State law, unless the student can establish the mitigating factors relating to possession of a dangerous weapon set out below, by clear and convincing evidence. 
  
For purposes of this policy, a “dangerous weapon” is defined by law as a firearm, dagger, dirk, stiletto, knife with a blade over three (3) inches in length, pocket 
knife opened by a mechanical device, iron bar, or brass knuckles. This definition also includes other devices designed to (or likely to) inflict bodily harm, 
including, but not limited to, air guns and explosive devices.  The term “firearm” is defined as any weapon (including a starter gun) that will, is designed to, or 
may readily be converted to expel a projectile by the action of the explosive, the frame, or the bearer of any such weapon, as well as a firearm muffler, firearm 
silencer, or any such destructive device. 
  
The District need not expel a student for possession of a dangerous weapon, including a firearm, if the student can establish in a clear and convincing manner 
the following mitigating factor(s) to the satisfaction of the Board the: 
  

A. object or instrument was not possessed for use as a weapon, or for direct (or indirect) delivery to another person for use as a weapon; or 
  

B. weapon was not knowingly possessed; or 
  

C. student did not know (or have reason to know) that the object or instrument in his/her possession constituted a dangerous weapon; or 
  

D. weapon was possessed at the suggestion, request, direction of, or with the express permission of the Superintendent or the police. 
  
There is a rebuttable presumption that expulsion for possessing the weapon is not justified if the Superintendent determines in writing that the student has 
established that he or she fits under one (1) of the exceptions above by clear and convincing evidence and that the student has no previous history of suspension 
or expulsion. 
  
For expulsions for dangerous weapons, arson, criminal sexual conduct or assault upon an employee, volunteer or contractor, the Superintendent shall provide 
that the expulsion is duly noted in the student's record, the student is referred to the Department of Human Services or Department of Community Health within 
three (3) school days after the expulsion, and the parents are informed of the referral.  Furthermore, if a student who is expelled is below the age of sixteen (16), 
the Superintendent shall ensure notification of the expulsion is given to the Juvenile Division of the Probate Court.  In compliance with Federal law, the 
Superintendent shall also refer any student (regardless of age) expelled for possession of a dangerous weapon to the criminal justice or juvenile delinquency 
system serving the District.  In addition, the Superintendent shall send a copy of this policy to the State Department of Education and shall include a description 
of the circumstances surrounding the expulsion of the student for possessing a firearm or weapon in the District’s weapon-free school zone, together with the 
name of the District, the number of students so expelled, and the types of firearms or weapons brought into the weapon-free school zone. 
  
A student expelled under this policy for dangerous weapons, arson, criminal sexual conduct or assault upon an employee, volunteer or contractor may apply for 
reinstatement in accordance with the following guidelines: 
  

A. If the student is in grade five (5) or below at the time of the expulsion and was expelled for possessing a firearm or threatening another person with a 
dangerous weapon, the parents, legal guardian, adult student, or emancipated minor may submit a request for reinstatement after sixty (60) school 
days from the date of expulsion, but the student may not be reinstated before ninety (90) school days from the expulsion date. 
  

B. If the student is in grade five (5) or below at the time of the expulsion and was expelled for a reason other than possessing a firearm or threatening 
another person with a dangerous weapon, the parents, legal guardian, or emancipated minor may submit a request for reinstatement at any time, but 
the student may not be reinstated before ten (10) school days from the expulsion date. 
  

C. If the student is in grade six (6) or above at the time of the expulsion, the parents, legal guardian, adult student, or emancipated minor may submit a 
request for reinstatement after 150 school days from the date of the expulsion, but the student may not be reinstated before 180 school days from the 
expulsion date. 
  

D. The parent, adult student, or emancipated minor shall submit the request for reinstatement to the Superintendent. 
  

E. Within ten (10) school days after receiving the petition, the Board shall appoint a committee consisting of two (2) Board members, a school 
administrator, a teacher, and a school-parent representative.  During this time period, the Superintendent shall prepare and submit for consideration 
by the committee information concerning the circumstances of the expulsion and any factors mitigating for or against reinstatement. 
  

F. Within ten (10) school days after being appointed, the committee shall review all pertinent information and submit its recommendation to the 
Board.  The recommendation may be for unconditional reinstatement, conditional reinstatement, or non-reinstatement, based on the committee's 
consideration of the following the: 
  

1. extent to which reinstatement would create a risk of harm to students or school staff; 
  

2. extent to which reinstatement would create a risk of school or individual liability for the Board or school staff; 
  

3. age and maturity of the student; 
  



4. student's school record before the expulsion incident; 
  

5. student's attitude concerning the expulsion incident; 
  

6. student's behavior since the expulsion and the prospects for remediation; 
  

7. The degree of cooperation and support the parent has provided and will provide if the student is reinstated (if the request was filed by a 
parent), including, but not limited to the parent's receptiveness toward any conditions placed on the reinstatement.  Such conditions, for 
example, might include a written agreement by the student and/or a parent who filed the reinstatement request to accomplish the 
following: 
  

a. abide by a behavior contract involving the student, his/her parents, and an outside agency; 
  

b. participate in an anger management program or other counseling activities; 
  

c. cooperate in processing and discussing periodic progress reviews; 
  

d. meet other conditions deemed appropriate by the committee; 
  

e. accept the consequences for not fulfilling the agreed-upon conditions. 
  

8. student's behavior since the expulsion and the prospects for remediation. 
  
The Board shall make its decision no later than the next regular Board meeting following the committee's submission of its recommendations.  The Board's 
decision shall be final and is not subject to appeal. 
  
In the event a student who has been permanently expelled from another school requests admission to this District, in making its decision, the Board shall follow 
the same procedure it has established in paragraphs A-F, above, for the reinstatement of a student. 
  
Students expelled for reasons other than dangerous weapons, arson, criminal sexual conduct or assault upon an employee, volunteer or contractor may also 
petition the Board for reinstatement.  The Board may, at its discretion, consider the petition in accordance with the procedures set forth above. 
  
The Superintendent shall ensure Board policies and procedures regarding a student's rights to due process are followed when dealing with a possible suspension 
or expulsion under this policy. 
  
In-School Discipline 
  
The purpose of this policy is to provide an alternative to out of school suspension.  The availability of in-school discipline options is dependent upon the 
financial ability of the Board to support such a program. 
  
In-school discipline will only be offered at the discretion of the Superintendent for offenses found in the Student Code of Conduct. 
  
The Superintendent is to establish procedures for the proper operation of such a program and to ensure appropriate due-process procedures are followed as 
applicable.  (See Policy 5630.01) 
  
Due Process Rights 
  
The Board recognizes the importance of safeguarding a student's constitutional rights, particularly when subject to the District's disciplinary procedures. 
  
To better ensure appropriate due-process is provided a student, the Board establishes the following: 
  

A. Students Subject to Short-Term Suspension 
 
Except when emergency removal is warranted, a student must be given at least oral notice of the charges against him/her and the opportunity to 
respond prior to the implementation of a suspension.  When emergency removal has been implemented, notice and opportunity to respond shall 
occur as soon as reasonably possible. The Superintendent or other designated administrator shall provide the opportunity to be heard and shall be 
responsible for making the suspension decision.  An appeal may be addressed to the Superintendent whose decision will be final. 
  

B. Students Subject to Long-Term Suspension and Expulsion 
 
A student and his/her parent or guardian must be given written notice of the intention to suspend or expel and the reasons, therefore, and must also 
be given an opportunity to appear before the Board with a representative to answer the charges.  The student and/or his/her guardian must also be 
provided a brief description of the student's rights and the hearing procedure, a list of the witnesses who will provide testimony to the Board, and a 
summary of the facts to which the witnesses will testify.  At the student/parent's request, the hearing shall be held in closed session, but the Board 
must act publicly.  The Board shall act by providing a written decision on any appeal of an expulsion, a request for reinstatement, or a request for 
admission after permanent expulsion from another school. 
 
The Superintendent shall develop procedures to ensure all members of the staff use the above guidelines when dealing with students.  In addition, 
this statement of due process rights shall be placed in all student handbooks, in a manner that facilitates understanding by students and their parents. 

  
Corporal Punishment 
  
While recognizing that students may require disciplinary action in various forms, the Board does not condone the use of unreasonable force and fear as an 
appropriate procedure in student discipline. 
  
Staff shall not use physical force or violence to compel obedience.  If all other means fail, staff members may always resort to the removal of the student from 
the classroom or District through suspension or expulsion procedures. 
  
Within the scope of their employment, all staff may use reasonable force and apply restraint to accomplish the following: 



  
A. restrain or remove a student who refuses to comply with a request to behave or report to the office; 

  
B. quell a disturbance threatening physical injury to self or others; 

  
C. obtain possession of weapons or other dangerous objects within the control of the student, for either self-defense; or 

  
D. the protection of persons or property. 

  
In accordance with State law, corporal punishment shall not be permitted.  If any staff member (full-time, part-time, or substitute) deliberately inflicts, or causes 
to be inflicted, physical pain upon the student (by hitting, paddling, spanking, slapping or any other kind of physical force) as a means of discipline, the staff 
member may be subject to discipline and possibly criminal assault charges.  This prohibition also applies to volunteers and those with whom the District 
contracts for services. 
  
The Superintendent shall provide guidelines, including a list of alternatives to corporal punishment.  
Removal, Suspension, and Expulsion of Students with Disabilities 
  
The District shall abide by Federal and State laws in matters relating to discipline, suspension, and expulsion of disabled students. 
  
Revised 8/29/17 
Revised 5/21/19 
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SUSPENSION/EXPULSION OF STUDENTS WITH DISABILITIES 
 
5605 - SUSPENSION/EXPULSION OF STUDENTS WITH DISABILITIES 
  
In matters relating to the disciplining of students with disabilities, the Board of Education shall abide by Federal and State laws regarding suspension and 
expulsion. 
  
The Superintendent shall establish administrative guidelines and ensure they are properly used when disciplining any student with a disability. 
  
© NEOLA 2008 
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SUSPENSION/EXPULSION OF STUDENTS 

 
 1. Definition of Terms 
 a. "Gross misdemeanor" means serious misbehavior or misconduct which is intentional and has detrimental effect on the school or any person 

connected with the school.  Thus, "gross misdemeanor" is not limited to criminal conduct. 
 b. "Suspension" means exclusion from class, school, or transportation pending the fulfillment of a specific set of conditions.  A student on out-of-

school suspension may not take part in or attend any school function. 
  (1) "Short term suspension" may be a set number of days or an indefinite number of days (not exceeding ten (10) school days): 
   (a)   To correct a condition which is in violation of school regulations. 
   (b) To protect the student, school population or community. 
   (c) To provide time for school authorities to arrange necessary referrals and appointments for evaluation and treatment of a  
    student. 
  (2) "Long term suspension" may range from ten (10) days to varying lengths of time and are imposed by the Superintendent of Schools or 

Board of Education for more serious violations, but with further planning for the student to remain in the school district. 
 c. Expulsion from school is a denial to a student of the right to attend school and take part in or attend any school function.  Expulsions are 

imposed by the Superintendent of Schools or Board of Education, which sets the length and conditions of all expulsions. 
 
 2. Grounds for Suspension and Expulsion 
  The Flushing Board of Education establishes the following categories of misconduct as those which may result in suspension or expulsion from the 

Flushing Community Schools.  The categories are general in nature and are not deemed to be all inclusive.  Misconduct of students apply while on 
school property and while attending school sponsored events.  Further, these rules apply at any time or at any place where violation of the rules 
might adversely affect the safe and orderly operation of the schools, or the safety and welfare of other students and school employees. 

  a. Attendance 
   (1) Repeated tardiness 
   (2) Truancy 
   (3) Walk-out 
   (4) Closed campus violation 
   (5) Absences in excess of sixteen (16) days 
   
 



  b. Disobedience 
   (1) Defiance of authority 
   (2) Disruptive behavior 
   (3) Non-diligence toward studies 
   (4) Refusal to identify oneself to any school employee 
   (5) Violation of school rules 
   (6) Disrespect for school personnel (either when school is in session or at a school-sanctioned event, on or off school property) 
   (7) Cheating 
  c. Gross Misdemeanor 
   (1) Arson 
   (2) Bomb threat 
   (3) Extortion or intimidation 
   (4) False fire alarm 
   (5) Striking or threatening students or school employees on or off school premises, in or out of school 
   (6) Theft or possession of stolen property 
   (7) Vandalism 
   (8) Violation of national, state or local laws 
  d. Detrimental Personal Conduct 
   (1) Use of profane or offensive language 
   (2) Conduct considered to be indecent, obscene, immoral, vulgar or disorderly. 
  e. Use, possession, or sale of illegal materials or of material represented as mind-altering and/or controlled substances. 
   (1) Tobacco or tobacco products 
   (2) Alcohol 
   (3) Drugs which produce abnormal behavior 
   (4) Pornographic materials 
  f. Weapon-An individual shall not possess, carry, or attempt to possess or carry any of the following on school property: 
   (1) Firearm 
   (2) Explosive 
   (3) Knife with a blade of any length 
   (4) Razor, box cutter, or item with a similar blade 
   (5) Dangerous weapon 
  g. Being a threat to the safety of self, or other students, staff, or the school 

 
 3. Legal Basis:  For a Short Term Suspension 
  a. On the basis of present Michigan School Law, the principals and assistant principals of the Flushing Community Schools are delegated the 

authority by the Board of Education to suspend students from school. 
  b. The authority for expulsion or suspension by the Superintendent of Schools or Board of Education as well as making reasonable rules and 

regulations regarding discipline is granted in section 380.1311 of the Michigan School Code. 
     

  380.1311:  The Superintendent of Schools or Board of Education may authorize or order the suspension or expulsion from school of a pupil  
  guilty of gross misdemeanor or persistent disobedience when in the Superintendent’s or board's judgment the interest of the school may  
  demand the authorization or order. 

 
 4. Procedures for Suspension or Expulsion 
  a. For a Short Term Suspension, the principal or assistant principal shall adhere to due process. 
   (1) The student and parent/legal guardian have the right to be notified of the charges, the length of suspension, the right of appeal and the 

conditions under which the student may be reinstated in school. 
   (2) During the time of out-of-school suspension, the student cannot participate in any extra-curricular activities or be present on school 

property during school-sponsored activities, unless for an administratively approved pre-arranged conference.  The student shall be 
recorded as absent during the period of out-of-school suspension. 

   (3) A parent conference may be required as a condition for re-admission after a suspension. 
   (4) In some circumstances, a suspension may be issued pending further investigation. 
  b. The Superintendent of Schools or Board of Education may invoke a long term suspension or may expel a student through the following 

procedures: 
   (1) The student and parent/legal guardian have the right to be notified in writing of the charges, and that there shall be a hearing by the 

Superintendent of Schools or Board of Education at its next official meeting. 
   (2) During the time of out-of-school suspension, or expulsion, the student cannot participate in any extra-curricular activities or be present 

on school property during the regular school hours or during school sponsored activities, unless for an administratively approved pre-
arranged conference. 

   (3) During out-of-school suspension any class work missed will be made up.  The student shall continue to be enrolled in school and shall be 
recorded as absent during the period of suspension. 

   (4) Upon expulsion, the student shall be dropped from school enrollment. 
  
 5. Appeals 
  a. If a student is suspended pending a parent conference, there is no appeal procedure for that time period. 
  b. Appeals for Short Term Suspensions should occur in the following sequence: 
   (1) Suspending administrator or building principals 
   (2) Designated Central Office Administrator 
   (3) Superintendent or Board of Education 
  
 6. Procedure for Long Term Suspension or Expulsion 
  The Superintendent of Schools or Board of Education may invoke a long term suspension (more than 10 days) or expel a student, if the following 

conditions are met: 
  a. The principal shall suspend the student from his/her classes, and, as soon as possible and in writing, notify the Superintendent of Schools of 

the recommended expulsion.  He/she shall forward this recommendation with all documented evidence available in support of this action. 
  b. The Superintendent of Schools or Board of Education shall hold a hearing and shall make the final decision on the basis of the evidence 

presented at this hearing.  If heard by the Board of Education the hearing shall be held at the next official meeting of the Board or as soon as is 
practical under the circumstances. 

   



  c. The hearing shall conform to the following general principles: 
   (1) The student, his/her parents and/or other representatives shall be afforded the opportunity to be present. 
   (2) The administration shall present the charges and a summary of the essential evidence in support of those charges. 
   (3) Where the student denies the charges and where the credibility of witnesses is an important issue, the student and his/her parents shall 

generally be given the opportunity to confront the witnesses face to face.  Otherwise, an administrative summary of evidence shall be 
deemed sufficient. 

   (4) However, where there is good reason to protect the identity of student witnesses, then the administrative summary of such evidence shall 
suffice.  The summary should also include written statements from the witnesses but identifying information (name, address, etc.) must 
be expunged.  The summary shall also include a clear statement of the reasons for protecting the identity of the witnesses. 

   (5) The student and his/her parents or other representative shall be given a full opportunity to relate information and describe the 
situation/incident and make recommendations to the Superintendent or the Board of Education. 

  d. Within three (3) school days of the hearing, the Superintendent of Schools shall notify the parents, in writing, of the official decision. 
 
 

WEAPONS 
 

5772 - WEAPONS 
 
The Board of Education prohibits students from possessing, storing, making, or using a weapon in any setting that is under the control and supervision of the 
District for the purpose of school activities approved and authorized by the District including, but not limited to, property leased, owned, or contracted for by 
the District, a school-sponsored event, including athletic events, or in a District vehicle without the permission of the Superintendent. 
  
The term "weapon" means any object which, in the manner in which it is used, is intended to be used, or is represented, is capable of inflicting serious bodily 
harm or property damage, as well as endangering the health and safety of persons. Weapons include, but are not limited to, firearms, guns of any type 
whatsoever, including spring, air and gas-powered guns (whether loaded or unloaded) that will expel a BB, pellet, or paint balls, knives, razors, clubs, electric 
weapons, metallic knuckles, martial arts weapons, ammunition, and explosives or any other weapon described in 18 U.S.C 921. 
  
This policy shall also encompass such actions as look-alike items, false fire alarms, bomb threats, or intentional calls to falsely report a dangerous condition. 
  
The Superintendent is authorized to establish instructional programs on weapons which require students to immediately report knowledge of weapons and 
threats of violence by students and staff to the building principal. Failure to report such knowledge may subject the student to discipline up to and including 
suspension or expulsion from school. 
  
The Superintendent will refer any student who violates this policy to the student’s parents or guardians and to the criminal justice or juvenile delinquency 
system. The student may also be subject to disciplinary action, up to and including expulsion. 
Policy exceptions include: 
 

A. weapons under the control of law enforcement personnel; 
B. items pre-approved by the building principal as part of a class or individual presentation under adult supervision, if used for the purpose and in the 

manner approved; (Working firearms and any ammunition will never be approved as part of a presentation.)  
C. theatrical props that do not meet the definition of "weapons" above, used in appropriate settings. 

 
This policy will be published annually in all District student and staff handbooks. Publication is not a precondition to enforcement of this policy. 
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SCHOOL SAFETY LAWS 
 

Public Act 104 
Requires the permanent expulsion of students in grade six and above who intentionally cause or intend to cause physical harm to a teacher, volunteer, or 
contractor in a school.  Reinstatement to school takes place the same as under the weapons expulsion (Procedure outlined in P.A. 328).  The law also requires 
the expulsion of students for up to 180 days for verbal threats, bomb threats, or similar threats. 
 
Public Act 103 
Allows a teacher to suspend a student from class for the hour, class, subject, or activity for up to one full day if the teacher determines, based on local board 
criteria, that the student’s presence creates a clear threat to the safety and welfare of others. 
 
Public Act 102 
Requires school districts to expel a student for up to 180 days for student on student assaults.  The law requires school districts to report incidents of school 
safety crimes to the Department of Education. 
 
 

OFF-CAMPUS MISCONDUCT 
 

Students are subject to the authority of district officials and the Student Code of Conduct at school-sponsored events and activities which take place off of 
school premises (i.e., off-campus). 
 
Students are also prohibited from engaging in, at any time, any off-campus misconduct of a serious and/or criminal nature which poses a likelihood of danger to 
the health (physical or emotional), welfare of students or district personnel (i.e., selling drugs off-campus), or which reasonably makes the continued presence 
of the student in the school disruptive to the educational process (i.e., committing vicious crime off-campus). 
 
 
 



A student who has engaged in misconduct resulting in expulsion or long-term suspension in another school system, public or private, or who is alleged to 
school authorities to have engaged in misconduct in another school system, but who has withdrawn from said school system before such misconduct was 
established by an appropriate hearing, which misconduct if true, is of sufficient gravity to pose a threat to the health or welfare of students or district personnel, 
may be subject to suspension or expulsion where such misconduct has been established in a hearing before the superintendent or his/her designee. 

 
 

SEARCH AND SEIZURE 
 

5771 - SEARCH AND SEIZURE 
 
The Board of Education has charged school authorities with the responsibility of safeguarding the safety and well-being of the students in their care. In the 
discharge of that responsibility, school authorities may search school property such as lockers used by students or the person or property, including vehicles, of 
a student, in accordance with the following policy. 
 
School Property 
  
The Board acknowledges the need for in-school storage of student possessions and shall provide storage places, including desks and lockers, for that purpose. 
Where locks are provided for such places, students may lock them against incursion by other students, but in no such places shall students have an expectation 
of privacy as to prevent examination by a school official. The Board directs the school principals to conduct a routine inspection at least annually of all such 
storage places. In the course of any search, student’s privacy rights will be respected regarding any items that are not illegal or against Board policy. 
  
The Board also authorizes the use of canines, trained in detecting the presence of drugs or devices, when the Superintendent has reasonable suspicion that 
illegal drugs or devices may be present in a school. This means of detection shall be used only to determine the presence of drugs in locker areas and other 
places in the school where such substances could be concealed. Canine detection must be conducted in collaboration with law enforcement authorities or other 
certified organizations and is not to be used to search students unless either a warrant or parental permission has been obtained prior to the search. 
  
Student Person and Possessions 
  
The Board recognizes that the privacy of students or his/her belongings may not be violated by unreasonable search and seizure and directs that no student be 
searched without reasonable suspicion or in an unreasonable manner. The extent of the search will be governed by the seriousness of the alleged infraction, the 
student's age, and the student's disciplinary history. 
  
This authorization to search shall also apply to all situations in which the student is under the jurisdiction of the Board. 
  
Reasonable suspicion that a communication device has been used to violate District policies or administrative guidelines shall be subject to disciplinary action 
and may result in the communication device being confiscated. 
  
Administrators are authorized to arrange for a breath-test instrument, according to the Superintendent's guidelines, for the purpose of determining if a student 
has consumed an alcoholic beverage. It is not necessary for the test to determine blood-alcohol level, since the Board has established a zero tolerance for 
alcohol use. 
Except as provided below, a request for the search of a student or a student's possessions will be directed to the principal. S/He shall attempt to obtain the 
freely-offered consent of the student to the inspection; however, provided there is reasonable suspicion, s/he may conduct the search without such consent. 
Whenever possible, a search will be conducted by the principal in the presence of the student and a staff member other than the principal. A search prompted by 
the reasonable belief that health and safety are immediately threatened will be conducted with as much speed and dispatch as may be required to protect 
persons and property. 
  
Search of a student's person or intimate personal belongings shall be conducted by a person of the student's gender, in the presence of another staff member of 
the same gender, and only in exceptional circumstances when the health or safety of the student or of others is immediately threatened. 
  
The principal shall be responsible for the prompt recording in writing of each student search, including the reasons for the search; information received that 
established the need for the search and the name of informant, if any; the persons present when the search was conducted; any substances or objects found and 
the disposition made of them; and any subsequent action taken. The principal shall be responsible for the custody, control, and disposition of any illegal or 
dangerous substance or object taken from a student. 
  
The Superintendent shall prepare administrative guidelines to implement this policy. 
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STUDENT RECORDS 

 
8330 - STUDENT RECORDS 
 
In order to provide appropriate educational services and programming, the Board of Education must collect, retain, and use information about individual 
students. Simultaneously, the Board recognizes the need to safeguard student's privacy and restrict access to student’s personally identifiable information. 
  
If the parent or legal guardian of a student provides the District with notice that s/he/they have received a participation card issued by the attorney general under 
the address confidentiality program act, the District shall not disclose the confidential address of the student, regardless of any other provision of this policy. 
The Superintendent, or his or her designee, shall develop a process to ensure that a student's participation in the address confidentiality program act is 
appropriately noted to avoid disclosure of this information to any person or entity. 
  
Student "personally identifiable information" ("PII") includes, but is not limited to: the student's name; the name of the student's parent or other family 
members; the address of the student or student's family; a personal identifier, such as the student's social security number, student number, or biometric record; 
other indirect identifiers, such as the student's date of birth, place of birth, and mother's maiden name; other information that, alone or in combination, is linked 
or linkable to a specific student that would allow a reasonable person in the school community, who does not have personal knowledge of the relevant 



circumstances, to identify the student with reasonable certainty; or information requested by a person who the District reasonably believes knows the identity of 
the student to whom the education record relates. 
  
The Board of Education is responsible for maintaining records of all students attending schools in this District. Only records mandated by the State or Federal 
government and/or necessary and relevant to the function of the School District or specifically permitted by this Board will be compiled by Board employees. 
The Board hereby authorizes collection of the following student records, in addition to the membership record required by law: 
  

A. observations and ratings of individual students by professional staff members acting within their sphere of competency 
  

B. samples of student work 
  

C. information obtained from professionally acceptable standard instruments of measurement such as: 
  

1. interest inventories and aptitude tests, 
  

2. vocational preference inventories, 
  

3. achievement tests, 
  

4. standardized intelligence tests 
  

D. authenticated information provided by a parent or eligible student concerning achievements and other school activities which the parent or student 
wants to make a part of the record 
  

E. verified reports of serious or recurrent behavior patterns 
  

F. rank in class and academic honors earned 
  

G. psychological tests 
  

H. attendance records 
  

I. health records 
  

J. custodial arrangements 
  
In all cases, permitted, narrative information in student records shall be objectively-based on the personal observation or knowledge of the originator. 
  
Student records shall be available only to students and their parents, eligible students, and designated school officials who have a legitimate educational interest 
in the information, or to other individuals or organizations as permitted by law. The term "parents" includes legal guardians or other persons standing in loco 
parentis (such as a grandparent or stepparent with whom the child lives, or a person who is legally responsible for the welfare of the child). The term "eligible 
student" refers to a student who is eighteen (18) years of age or older or a student of any age who is enrolled in a postsecondary institution.  
In situations in which a student has both a custodial and a noncustodial parent, both shall have access to the student's educational records unless stipulated 
otherwise by court order. In the case of eligible students, parents will be allowed access to the records without the student's consent, provided the student is 
considered a dependent under section 152 of the Internal Revenue Code. 
  
A school official is a person employed by the Board as an administrator, supervisor, teacher/instructor (including substitutes), or support staff member 
(including health or medical staff and law enforcement unit personnel); and a person serving on the Board. The Board further designates the following 
individuals and entities as "school officials" for the purpose of FERPA: 
  

A. persons or companies with whom the Board has contracted to perform a specific task (such as an attorney, auditor, insurance representative, or 
medical consultant); 
  

B. contractors, consultants, volunteers or other parties to whom the Board has outsourced a service or function otherwise performed by the Board 
employees (e.g. a therapist, authorized information technology (IT) staff, and approved online educational service providers). 

  
The above-identified outside parties must (a) perform institutional services or functions for which the Board would otherwise use its employees, (b) be under 
the direct control of the Board with respect to the use and maintenance of education records, and (c) be subject to the requirements of 34 C.F.R. 99.33(a) 
governing the use and re-disclosure of PII from education records. 
  
Finally, a parent or student serving on an official committee, such as a disciplinary or grievance committee, or assisting another school official in performing 
his/her tasks (including volunteers) is also considered a "school official" for purposes of FERPA provided s/he meets the above-referenced criteria applicable to 
other outside parties. 
  
"Legitimate educational interest" shall be defined as a "direct or delegated responsibility for helping the student achieve one (1) or more of the educational 
goals of the District" or if the record is necessary in order for the school official to perform an administrative, supervisory or instructional task or to perform a 
service or benefit for the student or the student’s family. The Board directs that reasonable and appropriate methods (including but not limited to physical 
and/or technological access controls) are utilized to control access to student records and to make certain that school officials obtain access to only those 
education records in which they have legitimate educational interest. 
  
The Board authorizes the administration to: 
  

A. forward student records, including any suspension and expulsion action against the student, on request to a school or school district in which a 
student of this District seeks or intends to enroll upon condition that the student’s parents be notified of the transfer, receive a copy of the record if 
desired, and have an opportunity for a hearing to challenge the content of the record; 
  

B. forward student records, including disciplinary records with respect to suspensions and expulsions, upon request to a public school or school district 
in which a student in foster care is enrolled. Such records shall be transferred within one (1) school day of the enrolling school’s request; 
  



C. provide "personally-identifiable" information to appropriate parties, including parents of an eligible student, whose knowledge of the information is 
necessary to protect the health or safety of the student or other individuals, if there is an articulable and significant threat to the health or safety of a 
student or other individuals, considering the totality of the circumstances; 
  

D. report a crime committed by a child with or without a disability to appropriate authorities and, with respect to reporting a crime committed by a 
student with a disability, to transmit copies of the student’s special education records and disciplinary records including any suspension and 
expulsion action against the student to the authorities and school officials for their consideration; 
  

E. release de-identified records and information in accordance with Federal regulations; 
  

F. disclose personally identifiable information from education records, without consent, to organizations conducting studies "for, or on behalf of" the 
District for purposes of developing, validating or administering predictive tests, administering student aid programs, or improving instruction; 
  
Information disclosed under this exception must be protected so that students and parents cannot be personally identified by anyone other than 
representative of the organization conducting the study, and must be destroyed when no longer needed for the study. In order to release information 
under this provision, the District will enter into a written agreement with the recipient organization that specifies the purpose of the study. (See Form 
8330 F14.) Further, the following personally identifiable information will not be disclosed to any entity: a student or his/her family member’s social 
security number(s); religion; political party affiliation; voting history; or biometric information. 
  
This written agreement must include: (1) specification of the purpose, scope, duration of the study, and the information to be disclosed; (2) a 
statement requiring the organization to use the personally identifiable information only to meet the purpose of the study; (3) a statement requiring 
the organization to prohibit personal identification of parents and students by anyone other than a representative of the organization with legitimate 
interests; and (4) a requirement that the organization destroy all personally identifiable information when it is no longer needed for the study, along 
with a specific time period in which the information must be destroyed. 
  
While the disclosure of personally identifiable information (other than social security numbers, religion, political party affiliation, voting record, or 
biometric information) is allowed under this exception, it is recommended that de-identified information be used whenever possible. This reduces 
the risk of unauthorized disclosure. 
  

G. disclose personally identifiable information from education records without consent, to authorized representatives of the Comptroller General, the 
Attorney General, and the Secretary of Education, as well as state and local educational authorities. The disclosed records must be used to audit or 
evaluate a federal or state supported education program, or to enforce or comply with Federal requirements related to those education programs. A 
written agreement between the parties is required under this exception. (See Form 8330 F16.) 
  
The District will verify that the authorized representative complies with FERPA regulations. 
 

H. request each person or party requesting access to a student's record to abide by the Federal regulations concerning the disclosure of information. 
  
The Board will comply with a legitimate request for access to a student's records within a reasonable period of time but not more than forty-five (45) days after 
receiving the request or within such shorter period as may be applicable to students with disabilities. Upon the request of the viewer, a record shall be 
reproduced, unless said record is copyrighted, and the viewer may be charged a fee equivalent to the cost of handling and reproduction. Based upon reasonable 
requests, viewers of education records will receive explanation and interpretation of the records.  
The Board shall maintain a record of those persons to whom information about a student has been disclosed. Such disclosure records will indicate the student, 
person viewing the record, information disclosed, date of disclosure, and date parental/eligible student consent was obtained (if required). 
  
Upon written request by a student’s parent or legal guardian, the District shall disclose to the parent or legal guardian any personally identifiable information 
concerning the student that is collected or created by the District as part of the student’s education records. 
  
If the District provides any personally identifiable information concerning the student that is collected or created by the District as part of the student’s 
education records to any person, agency, or organization, then the District shall disclose to the student’s parent or legal guardian upon his or her written request: 
  

A. the specific information that was disclosed; 
  

B. the name and contact information of each person, agency, or organization to which the information has been disclosed; 
  

C. the legitimate reason that the person, agency, or organization had in obtaining the information. 
  
This information shall be provided without charge within thirty (30) days after the District receives the written request and without charge to the parent or legal 
guardian. 
  
The District is not required to disclose to the parent or legal guardian, even upon written request, any personally identifiable information concerning the student 
that is collected or created by the District as part of the student’s education records and is provided to any person, agency, or organization in any of the 
following situations: 
  

A. provision of such information to the Michigan Department of Education or CEPI 
  

B. provision of such information to the student’s parent or legal guardian 
  

C. provision of such information to its authorizing body or to an educational management organization with which it has a management agreement 
  

D. provision of such information to or from its intermediate school district or to another intermediate school district providing services to the District or 
its students pursuant to a written agreement 
  

E. provision of such information to a person, agency, or organization with written consent from the student’s parent or legal guardian or, if the student 
is at least age eighteen (18), the student 
  

F. provision of such information to a person, agency, or organization seeking or receiving records in accordance with an order, subpoena, or ex parte 
order issued by a court of competent jurisdiction 
  



G. provision of such information as necessary for standardized testing that measures the student’s academic progress and achievement 
  

H. provision of such information that is covered by the opt-out form described above, unless the student’s parent or legal guardian or, if the student is at 
least age eighteen (18) or is an emancipated minor, the student has signed and submitted the opt-out form referenced below 

  
Only "directory information" regarding a student shall be released to any person or party, other than the student or his/her parent, without the written consent of 
the parent; or, if the student is an eligible student, the written consent of the student, except those persons or parties stipulated by the Board policy and 
administrative guidelines and/or those specified in the law. 
  
The Board shall exempt from disclosure directory information, as requested for the purpose of surveys, marketing, or solicitation, unless the Board determines 
that the use is consistent with the educational mission of the Board and beneficial to the affected students. The Board may take steps to ensure that directory 
information disclosed shall not be used, rented, or sold for the purpose of surveys, marketing, or solicitations. Before disclosing the directory information, the 
Board may require the requester to execute an affidavit stating that directory information provided shall not be used, rented, or sold for the purpose of surveys, 
marketing, or solicitation. 
  
DIRECTORY INFORMATION 
  
Each year the Superintendent shall provide public notice to students and their parents of the District's intent to make available, upon request, certain 
information known as "directory information." The Board designates as student "directory information": 
  

A. a student's name; 
  

B. address (except for students participating in the address confidentiality program act); 
  

C. telephone number; 
  

D. date and place of birth; 
  

E. major field of study; 
  

F. participation in officially recognized activities and sports; 
  

G. height if member of an athletic team; 
  

H. weight, if member of an athletic team which requires disclosure to participate; 
  

I. dates of attendance; 
  

J. date of graduation; 
  

K. awards received; 
  

L. awards received; 
  

M. honor rolls; 
  

N. scholarships; 
  

O. telephone numbers for inclusion in school or PTO directories; 
  

P. school photographs or videos of students participating in school activities, events or programs. 
  
The Board designates school-assigned e-mail accounts as "directory information" for the limited purpose of facilitating students’ registration for access to 
various online educational services, including mobile applications/apps that will be utilized by the student for educational purposes and for inclusion in internal 
e-mail address books. School-assigned e-mail accounts shall not be released as directory information beyond this/these limited purpose(s) and to any person or 
entity but the specific online educational service provider and internal users of the District's Education Technology. 
  
The Board will also develop a list of uses for which the District commonly would disclose a student’s directory information and develop an opt-out form that 
lists all of the uses or instances and allows a parent or legal guardian to elect not to have his or her child’s directory information disclosed for one (1) or more of 
these uses. 
  
Each student’s parent or legal guardian will be provided with the opt-out form within the first thirty (30) days of the school year. The form shall also be 
provided to a parent or legal guardian at other times upon request. 
  
If an opt-out form is signed and submitted to the District by a student’s parent or legal guardian, the District shall not include the student’s directory 
information in any of the uses that have been opted out of in the opt-out form. A student who is at least age eighteen (18) or is an emancipated minor may act 
on his or her own behalf with respect to the opt-out form. 
  
Parents and eligible students may also refuse to allow the District to disclose any or all of such "directory information" upon written notification to the District 
within five (5) days after receipt of the District's public notice. 
  
Armed Forces Recruiting 
  
The Board shall provide United States Armed Forces recruiters with at least the same access to the high school campus and to student directory information 
(names, addresses, District-assigned email addresses (if available) (except for students participating in the address confidentiality program act), and telephone 
listings of secondary students) as is provided to other entities offering educational or employment opportunities to those students. "Armed forces of the United 
States" means the armed forces of the United States and their reserve components and the United States Coast Guard. 
  



If a student or the parent or legal guardian of a student submits a signed, written request to the Board that indicates that the student or the parent or legal 
guardian does not want the student’s directory information to be accessible to official recruiting representatives, then the officials of the school shall not allow 
that access to the student’s directory information. The Board shall ensure that students and parents and guardians are notified of the provisions of the 
opportunity to deny release of directory information. 
  
Public notice shall be given regarding the right to refuse disclosure of any or all "directory information" including to the armed forces of the United States and 
the service academies of the armed forces of the United States. 
  
A fee, not to exceed the actual costs incurred by the high school, for copying and mailing student directory information under this section, may be charged an 
official recruiting representative. 
  
Directory information received under armed services authorization request shall be used only to provide information to students concerning educational and 
career opportunities available in the armed forces of the United States or the service academies of the armed forces of the United States. An official recruiting 
representative who receives student directory information under this section shall not release that information to a person who is not involved in recruiting 
students for the armed forces of the United States or the service academies of the armed forces of the United States. 
  
Annually the Board will notify male students age eighteen (18) or older that they are required to register for the selective service. 
  
Requests to the District records officer shall be presented on a standardized form developed by the armed forces of the United States requesting access to a high 
school campus and a time for the access. Requests should bear the signature of the ranking recruiting officer of the armed service making the request. 
  
Whenever consent of the parent(s)/eligible student is required for the inspection and/or release of a student's education records or for the release of "directory 
information", either parent may provide such consent unless stipulated otherwise by court order. If the student is under the guardianship of an institution, the 
Superintendent shall appoint a person who has no conflicting interest to provide such written consent. 
  
The Board may disclose "directory information" on former students without student or parental consent, unless the parent or eligible student previously 
submitted a request that such information not be disclosed without their prior written consent. 
  
The Board shall not sell or otherwise provide to a for-profit business entity any personally identifiable information that is part of a student’s education records. 
This does not apply to any of the following situations: 
  

A. providing the information as necessary for standardized testing that measures the student’s academic progress and achievement 
  

B. providing the information as necessary to a person that is providing educational or educational support services to the student under a contract with 
the District 

  
The parent of a student or an eligible student has the right to inspect upon request any instrument used in the collection of personal information before the 
instrument is administered or distributed to a student. Personal information for this section is defined as individually identifiable information including a 
student or parent’s first and last name, a home or other physical address (including street name and the name of the city or town, unless a parent is prohibited 
from doing so due to a student's participation in the address confidentiality program act), a telephone number, or a Social Security identification number. In 
order to review the instrument, the parent or eligible students, must submit a written request to the building principal at least ten (10) work days before the 
scheduled date of the activity. The instrument will be provided to the parent within five (5) business days of the principal receiving the request. 
  
The Superintendent shall directly notify the parent(s) of a student and eligible students, at least annually at the beginning of the school year, of the specific or 
approximate dates during the school year when such activities are scheduled or expected to be scheduled. 
  
This section does not apply to the collection, disclosure or use of personal information collected from students from the exclusive purpose of developing, 
evaluating, or providing educational products or service for, or to, students or educational institutions, such as the following: 
  

A. college or other postsecondary education recruitment, or military recruitment; 
  

B. book clubs, magazines, and programs providing access to low-cost literary products; 
  

C. curriculum and instructional materials used by elementary and secondary schools; 
  

D. tests and assessments used by elementary and secondary schools to provide cognitive, evaluative, diagnostic, clinical, aptitude, or achievement 
information about students (or to generate other statistically useful data for the purpose of securing such tests and assessments) and the subsequent 
analysis and public release of the aggregate data from such tests and assessments; 
  

E. the sale by students of products or services to raise funds for school-related or education-related activities; and 
  

F. student recognition programs. 
  
The Superintendent shall prepare administrative guidelines to ensure that students and parents are adequately informed each year regarding their rights to: 
  

A. inspect and review the student's education records; 
  

B. request amendments if the record is inaccurate, misleading, or otherwise in violation of the student's rights; 
  

C. consent to disclosures of personally identifiable information contained in the student's education records, except to unauthorized disclosures allowed 
by the law; 
  

D. challenge the Board’s noncompliance with a parent’s request to amend the records through a hearing; 
  

E. file a complaint with the United States Department of Education; 
  

F. obtain a copy of the Board’s policy and administrative guidelines on student records. 
  
 



The Superintendent shall also develop procedural guidelines for: 
  

A. the proper storage and retention of records including a list of the type and location of records; 
  

B. informing Board employees of the Federal and State laws concerning student records. 
  
The Board authorizes the use of the microfilm process or electromagnetic processes of reproduction for the recording, filing, maintaining, and preserving of 
records. 
  
No liability shall attach to any member, officer, or employee of this District specifically as a consequence of permitting access or furnishing student records in 
accordance with this policy and regulations. 
  
Any entity receiving personally identifiable information pursuant to a study, audit, evaluation or enforcement/compliance activity must comply with all FERPA 
regulations. Further, such an entity must enter into a written contract with the Board of Education delineating its responsibilities in safeguarding the disclosed 
information. Specifically, the entity must demonstrate the existence of a sound data security plan or data stewardship program, and must also provide 
assurances that the personally identifiable information will not be redisclosed without prior authorization from the Board. Further, the entity conducting the 
study, audit, evaluation or enforcement/compliance activity is required to destroy the disclosed information once it is no longer needed or when the timeframe 
for the activity has ended, as specified in its written agreement with the Board of Education. See Form 8330 F14 and Form 8330 F16 for additional contract 
requirements. 
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NOTICE AND CONSENT/OPT OUT FOR SPECIFIC ACTIVITIES 

 
The protection of Pupil Rights Amendment (PPRA), requires Flushing Community Schools to notify you and obtain consent or allow you to opt your child out 
of participating in certain school activities.  These activities include a student survey, analysis, or evaluation that concerns one or more of the following eight 
areas (“protected information surveys”): 
 

1. Political affiliations or beliefs of the student or student’s parent; 
2. Mental or psychological problems of the student or student’s family; 
3. Sex behavior or attitudes; 
4. Illegal, anti-social, self-incriminating, or demeaning behavior; 
5. Critical appraisals of others with whom respondents have close family relationships; 
6. Legally recognized privileged relationships, such as with lawyers, doctors, or ministers; 
7. Religious practices, affiliations, or beliefs of the student or parents; or 
8. Income, other than as required by law to determine program eligibility. 

 
 

USE OF MEDICATIONS 
 

5330 - USE OF MEDICATIONS 
 
The Board of Education shall not be responsible for the diagnosis and treatment of student illness. The administration of prescribed medication and/or 
medically-prescribed treatments to a student during school hours will be permitted only when failure to do so would jeopardize the health of the student, the 
student would not be able to attend school if the medication or treatment were not made available during school hours, or the student is disabled and requires 
medication to benefit from the student's educational program. 
  
For purposes of this policy, the following definitions shall be used: 
  
"Administer" means the direct application of a nonprescription drug product or prescription drug, whether by injection, ingestion, or other means, to the 
human body. 
  
"Medication" shall include all medicines including those prescribed by a physician and any nonprescribed (over-the-counter) drugs, preparations, and/or 
remedies. 
  
"Nonprescription drug product" means any non-narcotic drug product which may be sold without a prescription and which is prepackaged for use by 
consumers and labeled in accordance with the requirements of State and Federal law. 
  
"Practitioner" shall include any physician, naturopathic doctor, dentist, podiatrist, optometrist, physician assistant, and advanced practice nurse prescriber 
who is licensed in any state. 
  
"Treatment" refers both to the manner in which a medication is administered and to health-care procedures which require special training, such as 
catheterization. 
  
Before any medication or treatment may be administered to any student during school hours, the Board shall require the written prescription from the child's 
physician accompanied by the written authorization of the parent.  



Administration of Prescription Drug Products by School Staff 
  
Before any prescribed medication may be administered to any student during school hours, the Board shall require written instructions from the child's 
practitioner accompanied by the written authorization of the parent. Such documentation shall be kept on file in the school office.  Prescription medication must 
be provided in the original container with the prescription label showing the name and telephone number of the pharmacy, the student’s name, the name of the 
physician, the name of the drug, and the dosage to be administered. 
  
All prescription medication shall be secured and appropriately stored (allowing for quick access and retrieval before, during, and after school hours), unless the 
medication is an emergency medication that the student is authorized to carry by Administration and self-administer by authorization of both the student's 
parent(s) and practitioner, and the possession of such medication by the student in school is not prohibited by law or regulation. 
  
Administration of Nonprescription Drug Products by School Staff 
  
Nonprescription drug products may be administered to any student during school hours only with the prior written consent of the parent. Such documentation 
shall be kept on file in the school office. Substances that are not FDA approved (i.e., natural products, food supplements) will not be administered by District 
staff.  Nonprescription drugs that are provided by the parent may be administered by school staff only if the nonprescription drugs are supplied in the original 
manufacturer's package which lists the ingredients, recommended therapeutic dosage in a legible format, and the student's name.  Any dosage of 
nonprescription medication other than that listed on the medication’s packaging must be authorized in writing by a medical practitioner. 
  
Staff members are to administer medication or treatment only in the presence of another adult, except in the case of an emergency that threatens the life or 
health of the student. Staff licensed as professional registered nurses are exempt from this requirement. 
  
All staff authorized to administer medication or treatment will receive training on this policy and the Superintendent’s guidelines, as well as appropriate 
procedures for administering the medication or treatment. This training shall be provided by qualified individuals with both knowledge of the District’s policy 
and procedures and the administration of medications or treatment. Where possible, this training should be provided by a licensed registered nurse, a licensed 
physician’s assistant, or a licensed physician. 
  
All medication shall be kept in a secured storage case in the school office. 
  
The Board shall permit the administration by staff of any medication requiring intravenous or intramuscular injection or the insertion of a device into the body 
when both the medication and the procedure are prescribed by a physician and the staff member has completed any necessary training. 
  
Students who may require administration of an emergency medication may have such medication in accord with the Superintendent's administrative guidelines. 
  
Student Possession of Medication 
  
Students are prohibited from possessing, using, carrying, or distributing in school, at school-sponsored events, or on school grounds any drugs or other products 
which, even though not defined as a drug, are used or marketed for use for medicinal purposes, such as to relieve pain or to relieve the symptoms of an 
underlying medical condition (including aspirin, ibuprofen, dietary supplements, CBD oil products, etc.). 
  
The provisions of this policy are to be viewed together with the Board Policy 5530 - Drug Prevention. 
  
Students may possess and self-administer a metered-dose or dry powder inhaler for relief of asthma, or before exercise to prevent onset of asthma symptoms, 
while at school, on school-sponsored transportation, or at any school-sponsored activity in accordance with the Superintendent’s guidelines, if the following 
conditions are met: 
  

A. there is written approval from the student’s physician or other health care provider and the student or parent/guardian (if student is under eighteen 
(18)) to possess and use the inhaler (Form 5330 F1c) 
  
and 
  

B. the building administrator has received a copy of the written approvals from the physician and the parent/guardian, 
  
and 
  

C. there is on file at the student's school a written emergency care plan prepared by a licensed physician in collaboration with the student and the 
student's parent/legal guardian. The plan shall contain specific instructions on the student's needs including what to do in the event of an emergency. 

  
Students with a need for emergency medication may also be allowed to self possess and self-administer such medication, provided that they meet the same 
conditions established above. Students who are prescribed epinephrine to treat anaphylaxis shall be allowed to self-possess and administer the medication if 
they meet the conditions stated above. 
  
General Provisions 
  
Students shall be permitted to possess and self-administer U.S. Food and Drug Administration (FDA) approved, over-the-counter topical products while on 
school property or at a school-sponsored event provided the student has submitted prior written approval of the student's parent/guardian to the Principal of the 
student’s school. 
  
No student is allowed to provide or sell any type of medication to another student.  
  
The District and its personnel are immune from civil and criminal liability related to the administration or non-administration of medications to the extent set 
forth in applicable State law. 
  
This policy and the administrative guidelines developed to establish appropriate procedures shall be implemented in such a manner to comply with District’s 
obligations and the student’s needs under any Individualized Education Plan, Section 504 Plan, or other legally required accommodation for individuals with 
disabilities. 
  
The Superintendent shall prepare administrative guidelines to ensure the proper implementation of this policy. 
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ATTENDANCE 

 
5200 – ATTENDANCE 
 
The Board of Education as an agency of the State is required to enforce the regular attendance of students. The Board recognizes that the presence in the 
classroom enables the student to participate in instruction, class discussions, and other related activities. As such, regular attendance and classroom 
participation are integral to instilling incentives for the student to excel. 
  
Attendance shall be required of all District students, except those exempted under Policy 5223 or by other provisions of State law, during the days and hours 
that the school is in session or during the attendance sessions to which s/he has been assigned. 
  
A student may be considered a full-time equivalent student provided the student is enrolled in at least six (6) units of instruction (courses), as defined by State 
law, per school year. 
  
A student enrolled in the District's alternative education program may be considered a full-time student provided the student is enrolled in at least six (6) units 
of instruction (courses), as defined by State law, per school year in the alternative education environment. 
  
The Superintendent shall require, from the parent of each student or from an adult student who has been absent for any reason, a statement and/or confirmation 
of the cause for such absence. The Board reserves the right to verify such statements and to investigate the cause of each single absence and prolonged absence. 
  
The Board may report to the Intermediate School District infractions of the law regarding the attendance of students below the age of eighteen (18). Repeated 
infractions of Board policy requiring the attendance of enrolled students may result in the suspension or expulsion of the student from the District program. 
  
The Board shall consider each student assigned to a program of other guided learning experiences, authorized under Policy 2370, to be in regular attendance for 
the program provided that s/he reports to such staff member s/he is assigned for guidance at the place in which s/he is conducting study, and regularly 
demonstrates progress toward the objectives of the course of study. 
  
The Board authorizes, but does not encourage the Superintendent, to suspend a student from a particular class or from school if sincere efforts by the staff and 
parents cannot rectify the pattern of absence. In keeping with its philosophy, the Board supports efforts to provide for out-of-school alternative educational 
opportunities for truant students rather than to heighten the effects of absence through suspension. 
  
The Superintendent shall develop procedures for the attendance of students which: 
  

A. ensure a school session which is in conformity with the requirements of the law; 
  

B. ensure that students absent for any excusable reason have an opportunity to make up work they missed; 
  

C. ensure the student is not given a failing grade or his/her credit is not unconditionally revoked where lack of attendance is the sole or primary 
determining factor, but which allow reduction in grade or denial of credit, if the student does not make appropriate use of make-up sessions provided 
by the instructor or administrator; 
  

D. govern the keeping of attendance records in accordance with the rules of the State Board and the Michigan Department of Education Pupil 
Accounting Manual, including a written electronic attendance procedure, if applicable; 
  

E. identify the habitual truant, investigate the cause(s) of his/her behavior, and consider modification of his/her educational program to meet particular 
needs and interests. 

  
Such guidelines should provide that a student's grade in any course is based on his/her performance in the instructional setting and is not reduced for reasons of 
conduct. If a student violates the attendance or other rules of the school, s/he should be disciplined appropriately for the misconduct, but his/her grades should 
be based upon what the student can demonstrate s/he has learned. 
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DRUG PREVENTION 
 

5530 - DRUG PREVENTION 
 
The Board of Education recognizes that the misuse of drugs is a serious problem with legal, physical, and social implications for the entire school community. 
  
For purposes of this policy, "drugs" shall mean: 

A. all dangerous controlled substances as so designated and prohibited by Michigan statute; 
  

B. all chemicals which release toxic vapors; 
  

C. all alcoholic beverages; 
  



D. any prescription or patent drug, except those for which permission to use in school has been granted pursuant to Board policy; 
  

E. "look-alikes"; 
  

F. performance-enhancing drugs as determined annually by the Department of Community Health; 
  

G. any other illegal substance so designated and prohibited by law. 
 
In accordance with Federal and State law, the Board hereby establishes a "Drug-Free School Zone" that extends 1000 feet from the boundary of any school 
property. The Board prohibits the use, possession, sale, concealment, delivery, or distribution of any drug or any drug-related paraphernalia at any time on 
District property, within the Drug-Free School Zone, or at any District-related event. 
  
The Superintendent shall prepare guidelines for the identification, amelioration, and regulation of drug use in the schools. Such guidelines shall: 

A. emphasize the prevention of drug use; 
  

B. provide for a comprehensive, age-appropriate, developmentally-based drug and alcohol education and prevention program which: 
  

1. addresses the legal, social, psychological, and health consequences of drug and alcohol use; 
  

2. provides information about effective techniques for resisting peer pressure to use illicit drugs, performance- enhancing drugs, and 
alcohol; 
  

C. include a statement to students that the use of illicit drugs and the unlawful possession, sale, and use of alcohol is wrong and harmful; 
  

D. provide standards of conduct that are applicable to all students which clearly prohibit, at a minimum, the unlawful possession, sale, use, or 
distribution of illicit drugs and alcohol by students on school premises or as a part of any school activity; 
  

E. include a clear statement that disciplinary sanctions, up to and including expulsion and referral for prosecution, will be imposed on students who 
violate the school standards of conduct and a description of those sanctions; 
  

F. provide information about any drug and alcohol counseling and rehabilitation and reentry programs available to students and provide procedures to 
direct students and their parents to the appropriate programs; 
  

G. require that all parents and students be given a copy of the standards of conduct regarding the unlawful possession, sale, use, or distribution of illicit 
drugs and alcohol by students; 
  

H. require the notification to parents and students that compliance with the standards of conduct is mandatory; 
  

I. establish means for dealing with students suspected of drug use or suspected of possessing, selling, or distributing drugs in school and ensure that 
the District's policy and administrative guidelines on Search and Seizure AG 5771 and Policy 5771 and Suspension and Expulsion AG 5610 and 
Policy 5610 are complied with fully. 

 
The Superintendent shall establish administrative guidelines necessary to implement this policy. 
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PERFORMANCE-ENHANCING DRUGS/COMPOUNDS 
 
5532 - PERFORMANCE-ENHANCING DRUGS/COMPOUNDS 
 
The Board of Education recognizes that the use of dietary supplements that contain performance-enhancing compounds and/or performance-enhancing drugs 
poses a serious health risk to students. 
  
Accordingly, no staff member, volunteer, or contractor shall knowingly sell, market, distribute, or promote the use of a dietary supplement that contains a 
performance-enhancing compound or a performance-enhancing drug (e.g., anabolic steroids) to a student with whom the staff member, volunteer, or contractor 
has contact as a part of his/her duties. Furthermore, the staff member, volunteer, or contractor shall not endorse or suggest the ingestion, intranasal application, 
or inhalation of a dietary supplement that contains a performance-enhancing compound or a performance-enhancing drug by a student with whom s/he has 
contact as part of his/her duties. 
  
Use of a performance-enhancing substance regardless of source by a student is a violation that will affect a student's athletic eligibility and extra-curricular 
participation, as determined by the Board. A list of performance-enhancing substances developed by the State Department of Community Health shall be 
updated annually and included in AG 2431D. This notice and list shall also be published in the Parent/Student Handbook provided annually. 
  
The Superintendent shall require that the warning notice concerning anabolic steroids as well as a warning notice about dietary supplements that contain a 
performance-enhancing supplement is installed and properly maintained in each of the District’s locker rooms or athletic dressing areas. 
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PUBLIC ACT 30 
CONTROLLED SUBSTANCES; ANDROGENIC ANABOLIC STEROIDS 

 
House Bill 4081 - Effective March 28, 1991 

 
PA 30 amends the Public Health Code to prohibit the use, possession, or distribution of androgenic anabolic steroids and counterfeit androgenic anabolic 
steroids. The law also places anabolic steroids under the triplicate prescription law and provides for the forfeiture of property used in conjunction with steroid 
trafficking. 
 
Under Section 177766a, a person who knowingly uses an androgenic anabolic steroid illegally is guilty of a misdemeanor, punishable by a fine of up to $100 or 
imprisonment for up to 90 days, or both.  Illegal possession of an androgenic anabolic steroid is punishable in the same manner, except that second offenses are 
treated as felonies, punishable by a fine of up to $1,000 and imprisonment for up to four years.  Illegal delivery of androgenic anabolic steroids is a felony, 
punishable by a fine of up to $5,000 or imprisonment for not more than seven years, or both. 
 

 
PUBLIC ACT 31 

SECONDARY SCHOOLS; WARNING ABOUT STEROIDS 
 
Senate Bill 350 - Effective March 28, 1991 
 
PA 31 is a new act and requires athletic service providers, which includes the operators of educational athletic facilities such as public or private secondary 
schools, to post notices warning against the use, possession, or delivery of androgenic anabolic steroids.  The form and content of the notice are prescribed by 
PA 31.  The notice must be placed in each locker room in the educational athletic facility.  Penalties are prescribed for failure to meet the posting requirements. 
 

TRANSPORTATION RULES AND PROCEDURES 
 

The personal conduct of students riding school buses is a very important aspect of safe and efficient operation of buses, second only to the skill and 
performance of the bus driver.  Acceptable behavior of students on buses is as important as acceptable behavior in classrooms, if not more important, since 
improper behavior can lead to putting all students on the bus in an unsafe situation.   
 
The bus driver, who must transport everyone safely, cannot be expected to be responsible for correcting all misbehavior of students.  Parents need to assume the 
responsibility of expecting appropriate behavior from their children while riding the bus.  A Bus Rider Contract will be distributed yearly which all students 
and their parent/guardian must sign, date, and return to school in a timely manner. (Middle School Only: Signature of parent that student has read and agrees to 
follow rules located on the back of Emergency Card.) 
 
1. Only students eligible for transportation will be permitted to ride the bus. 
2. Riding the bus is a privilege.  Students riding the bus must obey all rules and regulations. 
3. The driver is the adult supervisor and in charge of the bus.  Students shall render him/her the respect and courtesy given all adults. 
4. While waiting for the bus at the bus stop: 

• Arrive at the bus stop no more than/but no less than five (5) minutes before the bus arrives. 
• Stay back from the edge of the road. 
• Stand quietly-respect other people’s property. 
• Do not push or play at the stop. 
• Those arriving to the stop late or are “straggling” will be warned once, and then will be left behind as the driver has a schedule to maintain. 
• Wait until the bus comes to a complete stop before attempting to get on the bus. 

5. When boarding or leaving the bus: 
• Step on and off quickly and quietly. 
• No pushing or shoving. 
• Watch your step. 
• Sit in the seat assigned by the bus driver. 
• Cross properly: exit the bus, move to the front of the bus ten (10) feet and watch the driver.  The driver will have his/her palm in a stop position.  

When it is clear the driver will change the signal to two (2) fingers pointing to the left.  The student then may cross. 
6. While on the bus: 

• Remain seated until the bus stops. 
• Keep hands, feet and articles out of the aisles. 
• Never throw items in or out of the bus. 
• Keep head and arms inside the bus. 
• Talk quietly and do not play actively on the bus. 
• Help keep the bus clean. 
• Be quiet when crossing railroad tracks and for any emergency vehicles. 
• Do not shout, whistle or gesture to strangers/friends from the bus windows. 
• No eating or drinking on the bus. 
• Students who deface the bus in any way will pay costs regarding the damage and may lose their privilege to ride the bus. 
• Students must sit in their assigned seats and may be required to sit three (3) students to a seat.  Move over; keep all objects on your lap to make 

room for others. 
• Keep your hands and feet to yourself. 
• No animals, glass objects, or objects bigger than what will fit on a student’s lap will be permitted on the bus. 

7. In case of Emergency:  
• Remain calm. 
• Listen to the driver’s instructions. 
• Exit promptly if need be. 
• The emergency door must never be opened by students except in case of an emergency. 

 
 
 
 
 



8. Permission slip: 
• Students who are going to ride another bus other than their own or get off at another bus stop must have a permission slip/note from their parents 

and must be signed by the building principal. 
 

Students failing to follow the above rules and regulations will have a Bus Conduct Report sent to their principal.  Continued disregard for the 
rules and regulations will result in losing the privilege of riding the bus. 
 

 
OUTLINE OF DISCIPLINE PROCEDURE 

 
Students receiving a written Bus Conduct Report: 
• Verbal discussion of violation. 
• One (1) day removal from the bus. 
• Three (3) day removal from the bus. 
• Five (5) day removal from the bus with a meeting with parents and building principal. 
• Removal from the bus for either fifteen (15) days or the rest of the semester/school year. 
• At the end of each semester the student will begin with a new discipline record. 
 
 
The only exceptions are: 

• Fighting: Automatic removal from the bus for both students for 3 days. 
• Weapons: Automatic removal from the bus as per school law/district policy. 

 
 All bus suspensions are effective the following day.  The student will ride the bus home and the suspension will start the following morning.  The parent 
is responsible to provide transportation to and from school for the student suspended from the bus.  The bus conduct report will indicate the date by which the 
student may resume riding the bus. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

NON-DISCRIMINATION POLICY  
  
  It is the policy of the Flushing Community Schools that no person shall, on the basis of race, color, national origin, sex, or handicap, be excluded 

from participation in, be denied the benefits of, or be subjected to discrimination under any program or activity and in employment.  The grievance 
procedure is as outlined in the Title VI of the Civil Rights Act of 1964, Title IX of the Education Amendment Act of 1972, and/or Section 504 of the 
Rehabilitation Act of 1973. 

 
Any questions concerning Title VI of the Civil Rights Act of 1964, Title IX of the Education Amendments of 1972, and/or Section 504 of the 
Rehabilitation Act of 1973 should be directed to: 
Jason Melynchek, Deputy Superintendent, Flushing Community Schools, 522 N. McKinley Road., Flushing, MI, 48433, (810) 591-1184 or 
Michelle Barrett, Executive Director of Curriculum, Flushing Community Schools, 522 N. McKinley Rd., Flushing, MI 48433, (810) 591-1187. 

 
GRIEVANCE PROCEDURES 

for 
Title VI of the Civil Rights Act of 1964 

Title IX of the Education Amendment Act of 1972 
Section 504 of the Rehabilitation Act of 1973 

 

Section I 
  If any person believes that the Flushing Community Schools or any part of the school organization has inadequately applied the principles and/or 
regulations of (1) Title VI of the Civil Rights Act of 1964, (2) Title IX of the Education Amendment Act of 1972, and (3) Section 504 of the Rehabilitation Act 
of 1973, he/she may bring forward a complaint, which shall be referred to as a grievance, to the local Civil Rights Coordinator at the following address:  
Michele Blair, Associate Superintendent, Flushing Community Schools, 522 North McKinley Road, Flushing, Michigan  48433, (810) 591-1184. 

 
Section II 

  The person who believes he/she has a valid basis for grievance shall discuss the grievance informally and on a verbal basis with the local Civil Rights 
Coordinator, who shall in turn investigate the complaint and reply with an answer to the complainant.  He/she may initiate formal procedures according to the 
following steps: 

 
 
 

SECTION 504 PROGRAMS FOR STUDENTS WITH DISABILITIES 
 

N O T I C E 
 
 Section 504 of the Rehabilitation Act of 1973 and the Americans with Disabilities Act prohibits discrimination against persons with a disability  
 in any program receiving federal financial assistance.   Section 504/ADA defines a person with a disability as anyone who: 
 

       Has a mental or physical impairment which substantially limits one or more major life 
       activities such as caring for one’s self, performing manual tasks, walking, seeing, hearing, 
       speaking, breathing, learning, and working. 

 
The school has the responsibility to provide adjustments, modifications and provide necessary services to eligible individuals with disabilities. 
 
The Flushing Community Schools acknowledges its responsibility under Section 504/ADA to avoid discrimination in policies and practices 
regarding its personnel and students.  No discrimination against any person with a disability shall knowingly be permitted in any program or 
practice in the school. 
 



Step 1 
  The written statement of the grievance signed by the complainant shall be submitted to the local Civil Rights Coordinator within five (5) business days 
of receipt of answers to the informal complaint.  The Coordinator shall further investigate the matters of grievance and reply in writing to the complainant 
within five (5) days. 

 
Step 2 

  If the complainant wishes to appeal the decision of the local Civil Right Coordinator, he/she may submit a signed statement of appeal to the 
Superintendent of Schools within five (5) business days after receipt of the Coordinator's response.  The Superintendent shall meet with all parties involved, 
formulate conclusion, and respond in writing to the complainant within ten (10) business days. 
 

Step 3 
 If the complainant remains unsatisfied, he/she may appeal through a signed written statement to the Board of Education within five (5) business days of 
his receipt of the Superintendent's response in step two.  In an attempt to resolve the grievance, the Board of Education shall meet with the concerned parties 
and their representative within forty (40) days of the receipt of such an appeal.  A copy of the board's disposition of the appeal shall be sent to each concerned 
party within ten (10) days of this meeting. 

 
Step 4 

 If at this point, the grievance has not been satisfactorily settled, further appeal may be made to the Office for Civil Rights, Department of Education, 
Washington, DC 20201.  Inquiries concerning the nondiscriminatory policy may be directed to Director, Office for Civil Rights, Dept. of Education, 
Washington, DC 20201. 
 
 The local Coordinator, on request, will provide a copy of the district's grievance procedure and investigate all complaints in accordance with this 
procedure.  A copy of each of the Acts and the regulations on which this notice is based, may be found in the Civil Rights Coordinator's office. 
 

 
ANTI-HARASSMENT 

 
5517 - ANTI-HARASSMENT 
 
General Policy Statement 
  
It is the policy of the Board of Education to maintain an education and work environment that is free from all forms of unlawful harassment, including sexual 
harassment. This commitment applies to all School District operations, programs, and activities. All students, administrators, teachers, staff, and all other 
school personnel share responsibility for avoiding, discouraging, and reporting any form of unlawful harassment. This policy applies to unlawful conduct 
occurring on school property, or at another location if such conduct occurs during an activity sponsored by the Board. 
  
The Board will vigorously enforce its prohibition against discriminatory harassment based on race, color, national origin, sex (including sexual orientation and 
gender identity), disability, age (except as authorized by law), religion, height, weight, marital or family status, military status ancestry, or genetic information 
(collectively, "Protected Classes") that are protected by Federal civil rights laws (hereinafter referred to as unlawful harassment), and encourages those within 
the School District community as well as Third Parties, who feel aggrieved to seek assistance to rectify such problems. The Board will investigate all 
allegations of unlawful harassment and in those cases where unlawful harassment is substantiated, the Board will take immediate steps to end the harassment, 
prevent its recurrence, and remedy its effects. Individuals who are found to have engaged in unlawful harassment will be subject to appropriate disciplinary 
action. 
  
Other Violations of the Anti-Harassment Policy 
  
The Board will also take immediate steps to impose disciplinary action on individuals engaging in any of the following prohibited acts: 
  

A. Retaliating against a person who has made a report or filed a complaint alleging unlawful harassment, or who has participated as a witness in a 
harassment investigation. 
  

B. Filing a malicious or knowingly false report or complaint of unlawful harassment. 
  

C. Disregarding, failing to investigate adequately, or delaying the investigation of allegations of unlawful harassment, when responsibility for reporting 
and/or investigating harassment charges comprises part of one's supervisory duties. 

  
Definitions 
  
Words used in this policy shall have those meanings defined herein; words not defined herein shall be construed according to their plain and ordinary 
meanings. 
  
Complainant is the individual who alleges, or is alleged, to have been subjected to unlawful harassment, regardless of whether the person files a formal 
complaint or is pursuing an informal resolution to the alleged harassment. 
  
Respondent is the individual who has been alleged to have engaged in unlawful harassment, regardless of whether the Reporting Party files a formal complaint 
or is seeking an informal resolution to the alleged harassment. 
  
School District community means students and Board employees (i.e., administrators, and professional and classified staff), as well as Board members, 
agents, volunteers, contractors, or other persons subject to the control and supervision of the Board. 
  
Third Parties include, but are not limited to, guests and/or visitors on School District property (e.g., visiting speakers, participants on opposing athletic teams, 
parents), vendors doing business with, or seeking to do business with, the Board, and other individuals who come in contact with members of the School 
District community at school-related events/activities (whether on or off District property). 
  
Day(s):  Unless expressly stated otherwise, the term “day” or “days” as used in this policy means business day(s) (i.e., a day(s) that the Board office is open for 
normal operating hours, Monday – Friday, excluding State-recognized holidays). 
  
 
 



Bullying 
  
Bullying rises to the level of unlawful harassment when one (1) or more persons systematically and chronically inflict physical hurt or psychological distress on 
one (1) or more students or employees and the bullying is based upon one (1) or more Protected Classes, that is, characteristics that are protected by Federal 
civil rights laws. It is defined as any unwanted and repeated written, verbal, or physical behavior, including any threatening, insulting, or dehumanizing gesture, 
by an adult or student, that is severe or pervasive enough to create an intimidating, hostile, or offensive educational or work environment; cause discomfort or 
humiliation, or unreasonably interfere with the individual's school or work performance or participation; and may involve: 
  

A. teasing; 
  

B. threats; 
  

C. intimidation; 
  

D. stalking; 
  

E. cyberstalking; 
  

F. cyberbullying; 
  

G. physical violence; 
  

H. theft; 
  

I. sexual, religious, or racial harassment; 
  

J. public humiliation; or  
K. destruction of property. 

  
Harassment 
  
Harassment means any threatening, insulting, or dehumanizing gesture, use of technology, or written, verbal or physical conduct directed against a student or 
school employee that: 
  

A. places a student or school employee in reasonable fear of harm to his/her person or damage to his/her property; 
  

B. has the effect of substantially interfering with a student's educational performance, opportunities, or benefits, or an employee's work performance; or 
  

C. has the effect of substantially disrupting the orderly operation of a school. 
  
Sexual Harassment 
  
For purposes of this policy and consistent with Title VII of the Civil Rights Act of 1964 "sexual harassment" is defined as: 
  
Unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature, when: 
  

A. Submission to such conduct is made either implicitly or explicitly a term or condition of an individual's employment, or status in a class, educational 
program, or activity. 
  

B. Submission or rejection of such conduct by an individual is used as the basis for employment or educational decisions affecting such individual. 
  

C. Such conduct has the purpose or effect of interfering with the individual's work or educational performance; of creating an intimidating, hostile, or 
offensive working, and/or learning environment; or of interfering with one's ability to participate in or benefit from a class or an educational 
program or activity. 

  
Sexual harassment may involve the behavior of a person of any gender against a person of the same or another gender. 
  
Sexual Harassment covered by Policy 2266 - Nondiscrimination on the Basis of Sex Education Programs or Activities is not included in this policy. Allegations 
of such conduct shall be addressed solely by Policy 2266. 
  
Prohibited acts that constitute sexual harassment under this policy may take a variety of forms. Examples of the kinds of conduct that may constitute sexual 
harassment include, but are not limited to: 
  

A. Unwelcome sexual propositions, invitations, solicitations, and flirtations. 
  

B. Unwanted physical and/or sexual contact. 
  

C. Threats or insinuations that a person's employment, wages, academic grade, promotion, classroom work or assignments, academic status, 
participation in athletics or extra-curricular programs, activities, or events, or other conditions of employment or education may be adversely 
affected by not submitting to sexual advances. 
  

D. Unwelcome verbal expressions, including graphic sexual commentaries about a person's body, dress, appearance, or sexual activities; the 
unwelcome use of sexually degrading language, profanity, jokes, or innuendoes; unwelcome suggestive or insulting sounds or whistles; obscene 
telephone calls. 
  

E. Sexually suggestive objects, pictures, graffiti, videos, posters, audio recordings, or literature, placed in the work or educational environment, that 
may reasonably embarrass or offend individuals. 
  

F. Unwelcome and inappropriate touching, patting, or pinching; obscene gestures.  



G. Asking about, or telling about, sexual fantasies, sexual preferences, or sexual activities. 
  

H. Speculations about a person's sexual activities or sexual history, or remarks about one's own sexual activities or sexual history. 
  

I. Giving unwelcome personal gifts such as lingerie that suggests the desire for a romantic relationship. 
  

J. Leering or staring at someone in a sexual way, such as staring at a person's breasts, buttocks, or groin. 
  

K. A pattern of conduct, which can be subtle in nature, that has sexual overtones and is intended to create or has the effect of creating discomfort and/or 
humiliation to another. 
  

L. Inappropriate boundary invasions by a District employee or other adult member of the School District community into a student's personal space and 
personal life. 
  

M. Verbal, nonverbal, or physical aggression, intimidation, or hostility based on sex or sex-stereotyping that does not involve conduct of a sexual 
nature. 

  
Not all behavior with sexual connotations constitutes unlawful sexual harassment. Sex-based or gender-based conduct must be sufficiently severe, pervasive, 
and persistent such that it adversely affects, limits, or denies an individual's employment or education, or such that it creates a hostile or abusive employment or 
educational environment, or such that it is intended to, or has the effect of, denying or limiting a student's ability to participate in or benefit from the 
educational program or activities. 
  
NOTE: Sexual conduct/relationships with students by District employees or any other adult member of the School District community is prohibited, 
and any teacher, administrator, coach, or other school authority who engages in sexual conduct with a student may also be guilty of the criminal 
charge of "sexual battery". The issue of consent is irrelevant in regard to such criminal charge and/or with respect to the application of this policy to 
District employees or other adult members of the School District community.  
Race/Color Harassment 
  
Prohibited racial harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's race or color and when the conduct 
has the purpose or effect of interfering with the individual's work or educational performance; of creating an intimidating, hostile, or offensive working, and/or 
learning environment; or of interfering with one's ability to participate in or benefit from a class or an educational program or activity. Such harassment may 
occur where conduct is directed at the characteristics of a person's race or color, such as racial slurs, nicknames implying stereotypes, epithets, and/or negative 
references relative to racial customs. 
  
Religious (Creed) Harassment 
  
Prohibited religious harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's religion or creed and when the 
conduct has the purpose or effect of interfering with the individual's work or educational performance; of creating an intimidating, hostile, or offensive working 
and/or learning environment; or of interfering with one's ability to participate in or benefit from a class or an educational program or activity. Such harassment 
may occur where conduct is directed at the characteristics of a person's religious tradition, clothing, or surnames, and/or involves religious slurs. 
  
National Origin/Ancestry Harassment 
  
Prohibited national origin/ancestry harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's national origin or 
ancestry and when the conduct has the purpose or effect of interfering with the individual's work or educational performance; of creating an intimidating, 
hostile, or offensive working and/or learning environment; or of interfering with one's ability to participate in or benefit from a class or an educational program 
or activity. Such harassment may occur where conduct is directed at the characteristics of a person's national origin or ancestry, such as negative comments 
regarding customs, manner of speaking, language, surnames, or ethnic slurs. 
  
Disability Harassment 
  
Prohibited disability harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's disability and when the conduct 
has the purpose or effect of interfering with the individual's work or educational performance; of creating an intimidating, hostile, or offensive working and/or 
learning environment; or of interfering with one's ability to participate in or benefit from a class or an educational program or activity. Such harassment may 
occur where conduct is directed at the characteristics of a person's disability, such as negative comments about speech patterns, movement, physical 
impairments or defects/appearances, or the like. Such harassment may further occur where conduct is directed at or pertains to a person's genetic information. 
  
Anti-Harassment Compliance Officers 
  
The following individual(s) shall serve as the District’s Anti-Harassment Compliance Officer(s) (hereinafter, “the Compliance Officer(s)”): 
  
Jason Melynchek 
Deputy Superintendent 
810-591-1184 
522 N. McKinley Road 
Flushing, MI 48433 
jason.melynchek@flushingschools.org 
  
Alex Keesling 
Executive Director of Special Services 
810-591-2321 
409 Chamberlain 
Flushing, MI 48433 
alex.keesling@flushingschools.org 
  
The names, titles, and contact information of these individuals will be published annually on the School District's website and in the parent and staff 
handbooks. 
  



The Compliance Officer(s) are responsible for coordinating the District’s efforts to comply with applicable Federal and State laws and regulations, including 
the District’s duty to address in a prompt and equitable manner any inquiries or complaints regarding harassment. 
  
The Compliance Officer(s) will be available during regular school/work hours to discuss concerns related to unlawful harassment, to assist students, other 
members of the District community, and third parties who seek support or advice when informing another individual about "unwelcome" conduct, or to 
intercede informally on behalf of the individual in those instances where concerns have not resulted in the filing of a formal complaint and where all parties are 
in agreement to participate in an informal process. 
  
Compliance Officers shall accept reports of unlawful harassment directly from any member of the School District community or a Third Party or receive 
reports that are initially filed with an administrator, supervisor, or other District-level official.  Upon receipt of a report of alleged harassment, the Compliance 
Officer(s) will contact the Complainant and begin either an informal or formal complaint process (depending on the request of the Complainant or the nature of 
the alleged harassment), or the Compliance Officer(s) will designate a specific individual to conduct such a process. The Compliance Officer(s) will provide a 
copy of this policy to the Complainant and Respondent.  In the case of a formal complaint, the Compliance Officer(s) will prepare recommendations for the 
Superintendent or will oversee the preparation of such recommendations by a designee. All Board employees must report incidents of harassment that are 
reported to them to the Compliance Officer within two (2) days of learning of the incident. 
  
Any Board employee who directly observes unlawful harassment is obligated, in accordance with this policy, to report such observations to the Compliance 
Officer(s) within two (2) days. Additionally, any Board employee who observes an act of unlawful harassment is expected to intervene to stop the harassment, 
unless circumstances make such an intervention dangerous, in which case the staff member should immediately notify other Board employees and/or local law 
enforcement officials, as necessary, to stop the harassment. Thereafter, the Compliance Officer(s) or designee must contact the Complainant, if age eighteen 
(18) or older, or Complainant's parents/guardians if the Complainant is under the age eighteen (18), within two (2) days to advise of the Board's intent to 
investigate the alleged wrongdoing. 
 
Reports and Complaints of Harassing Conduct 
  
Students and other members of the School District community and along with Third Parties are encouraged to promptly report incidents of harassing conduct to 
a teacher, administrator, supervisor, or other District official so that the Board may address the conduct before it becomes severe, pervasive, or persistent. Any 
teacher, administrator, supervisor, or other District employee or official who receives such a report shall file it with the Compliance Officer within two (2) days 
of receiving the report of harassment. 
  
Members of the School District community and Third Parties, which includes students, or third parties who believe they have been unlawfully harassed are 
entitled to utilize the Board's complaint process that is set forth below. Initiating a complaint, whether formally or informally, will not adversely affect the 
Complainant's employment or participation in educational or extra-curricular programs. While there are no time limits for initiating complaints of harassment 
under this policy, individuals should make every effort to file a complaint as soon as possible after the conduct occurs while the facts are known and potential 
witnesses are available. 
  
If during an investigation of alleged bullying, aggressive behavior, and/or harassment in accordance with Policy 5517.01 – Bullying and Other Forms of 
Aggressive Behavior, the Principal believes that the reported misconduct may have created a hostile learning environment and may have constituted unlawful 
discriminatory harassment based on a Protected Class, the Principal shall report the act of bullying, aggressive behavior and/or harassment to the Compliance 
Officers who shall investigate the allegation in accordance with this policy. If the alleged harassment involves Sexual Harassment as defined by Policy 2266, 
the matter will be handled in accordance with the grievance process and procedures outlined in Policy 2266. While the Compliance Officer investigates the 
allegation, or the matter is being addressed pursuant to Policy 2266, the Principal shall suspend the Policy 5517.01 investigation to await the Compliance 
Officer's written report or the determination of responsibility pursuant to Policy 2266. The Compliance Officer shall keep the Principal informed of the status of 
the Policy 5517 investigation and provide the Principal with a copy of the resulting written report. Likewise, the Title IX Coordinator will provide the Principal 
with the determination of responsibility that results from the Policy 2266 grievance process. 
  
Investigation and Complaint Procedure 
  
Except for Sexual Harassment that is covered by Policy 2266 - Nondiscrimination on the Basis of Sex in Education Programs or Activities, any student who 
believes that they have been subjected to unlawful harassment may seek resolution of the complaint through the procedures described below. The formal 
complaint process involves an investigation of the Complainant's claims of harassment or retaliation and a process for rendering a decision regarding whether 
the charges are substantiated. 
  
Due to the sensitivity surrounding complaints of unlawful harassment or retaliation, timelines are flexible for initiating the complaint process; however, 
individuals should make every effort to file a complaint within thirty (30) days after the conduct occurs while the facts are known and potential witnesses are 
available. Once the formal complaint process is begun, the investigation will be completed in a timely manner (ordinarily, within fifteen (15) business days of 
the complaint being received). 
  
The procedures set forth below are not intended to interfere with the rights of a student to pursue a complaint of unlawful harassment or retaliation with the 
United States Department of Education Office for Civil Rights. 
  
Informal Complaint Procedure 
  
The goal of the informal complaint procedure is to promptly stop inappropriate behavior and to facilitate resolution through an informal means, if possible. The 
informal complaint procedure is provided as a less formal option for a student who believes s/he has been unlawfully harassed or retaliated against. This 
informal procedure is not required as a precursor to the filing of a formal complaint. The informal process is only available in those circumstances where the 
Complainant and the Respondent mutually agree to participate in it.  
  
Students who believe that they have been unlawfully harassed may initiate their complaint through this informal complaint process, but are not required to do 
so. The informal process is only available in those circumstances where the parties (alleged target of harassment and alleged harasser(s)) agree to participate in 
the informal process. 
  
The Complainant may proceed immediately to the formal complaint process and individuals who seek resolution through the informal procedure may request 
that the informal process be terminated at any time to move to the formal complaint process. 
  
All complainants involving a District employee, any other adult member of the School District community, or a Third Party and a student will be formally 
investigated. 
  



As an initial course of action, if a Complainant feels comfortable and safe in doing so, the individual should tell or otherwise inform the Respondent that the 
allegedly harassing conduct is unwelcome and must stop. The Complainant should address the allegedly harassing conduct as soon after it occurs as possible. 
The Compliance Officers are available to support and counsel individuals when taking this initial step or to intervene on behalf of the Complainant if requested 
to do so. A Complainant who is uncomfortable or unwilling to directly approach the Respondent about the alleged inappropriate conduct may file an informal 
or a formal complaint. In addition, with regard to certain types of unlawful harassment, such as sexual harassment, the Compliance Officer may advise against 
the use of the informal complaint process. 
  
A Complainant may make an informal complaint, either orally or in writing: (1) to a teacher, other employee, or building administrator in the school the student 
attends; (3) to the Superintendent or other District-level employee; and/or (3) directly to one (1) of the Compliance Officers. 
  
All informal complaints must be reported to one (1) of the Compliance Officers who will either facilitate an informal resolution as described below or appoint 
another individual to facilitate an informal resolution. 
  
The Board's informal complaint procedure is designed to provide students who believe they are being unlawfully harassed with a range of options designed to 
bring about a resolution of their concerns. Depending upon the nature of the complaint and the wishes of the Complainant, informal resolution may involve, but 
not be limited to, one (1) or more of the following: 
  

A. Advising the Complainant about how to communicate the unwelcome nature of the behavior to the Respondent. 
  

B. Distributing a copy of this anti-harassment policy as a reminder to the individuals in the school building or office where the Respondent works or 
attends. 
  

C. If both parties agree, the Compliance Officer may arrange and facilitate a meeting or mediation between the Complainant and the Respondent to 
work out a mutual resolution.  

While there are no set time limits within which an informal complaint must be resolved, the Compliance Officer/designee is directed to attempt to resolve all 
informal complaints within fifteen (15) business days of receiving the informal complaint. If the Complainant is dissatisfied with the informal complaint 
process, the Complainant may proceed to file a formal complaint. And, as stated above, either party may request that the informal process be terminated at any 
time to move to the formal complaint process. 
  
Formal Complaint Procedure 
  
If a complaint is not resolved through the informal complaint process, if one (1) of the parties has requested that the informal complaint process be terminated 
to move to the formal complaint process, or the Complainant, from the outset, elects to file a formal complaint, or the CO determines the allegations are not 
appropriate for resolution through the informal process, the formal complaint process shall be implemented. 
  
The Complainant may file a formal complaint, either orally or in writing, with a teacher, principal, or other District employee at the student’s school, the 
Compliance Officer, Superintendent, or another District official who works at another school or at the district level. Due to the sensitivity surrounding 
complaints of unlawful harassment and retaliation, timelines are flexible for initiating the complaint process; however, individuals should make every effort to 
file a formal complaint within thirty (30)  days after the conduct occurs while the facts are known and potential witnesses are available. If a Complainant 
informs a teacher, principal, or other District official at the student’s school, Superintendent, or other District employee, either orally or in writing, about any 
complaint of harassment or retaliation, that employee must report such information to the Compliance Officer/ designee within two (2) business days. 
  
Throughout the course of the process, the Compliance Officer should keep the parties reasonably informed of the status of the investigation and the decision-
making process. 
  
All formal complaints must include the following information to the extent known: the identity of the Respondent; a detailed description of the facts upon 
which the complaint is based (i.e., when, where, and what occurred); a list of potential witnesses; and the resolution sought by the Complainant. 
  
If the Complainant is unwilling or unable to provide a written statement including the information set forth above, the Compliance Officer shall ask for such 
details in an oral interview. Thereafter, the Compliance Officer will prepare a written summary of the oral interview, and the Complainant will be asked to 
verify the accuracy of the reported charge by signing the document. 
  
Upon receiving a formal complaint, the Compliance Officer will consider whether any action should be taken in the investigatory phase to protect the 
Complainant from further harassment or retaliation, including, but not limited to, a change of work assignment or schedule for the Complainant and/or the 
Respondent. In making such a determination, the Compliance Officer should consult the Complainant to assess whether the individual agrees with the proposed 
action. If the Complainant is unwilling to consent to the proposed change, the Compliance Officer may still take whatever actions deemed appropriate in 
consultation with the Superintendent. 
  
Within two (2) business days of receiving the complaint, the Compliance Officer/ designee will initiate a formal investigation to determine whether the 
Complainant has been subjected to offensive conduct/harassment/retaliation. The Principal will not conduct an investigation unless directed to do so by the 
Compliance Officer. 
  
Simultaneously, the Compliance Officer will inform the Respondent that a formal complaint has been received. The Respondent will be informed about the 
nature of the allegations and provided with a copy of any relevant policies and/or administrative guidelines, including the Board's Anti-Harassment policy. The 
Respondent must also be informed of the opportunity to submit a written response to the formal complaint within five (5) days. 
  
Although certain cases may require additional time, the Compliance Officer/ designee will attempt to complete an investigation into the allegations of 
harassment/retaliation within fifteen (15) business days of receiving the formal complaint. The investigation will include: 
  

A. interviews with the Complainant; 
  

B. interviews with the Respondent; 
  

C. interviews with any other witnesses who may reasonably be expected to have any information relevant to the allegations; 
  

D. consideration of any documentation or other information presented by the Complainant, Respondent, or any other witness that is reasonably 
believed to be relevant to the allegations. 

  



At the conclusion of the investigation, the Compliance Officer/ designee shall prepare and deliver a written report to the Superintendent that summarizes the 
evidence gathered during the investigation and provides recommendations based on the evidence and the definition of unlawful harassment as provided in 
Board policy and State and Federal law as to whether the Respondent engaged in unlawful harassment/retaliation of the Complainant. The Compliance 
Officer's recommendations must be based upon the totality of the circumstances. In determining if discriminatory harassment or retaliation occurred, a 
preponderance of evidence standard will be used. The Compliance Officer may consult with the Board’s legal counsel before finalizing the report to the 
Superintendent. 
  
Absent extenuating circumstances, within ten (10) days of receiving the report of the Compliance Officer or the designee, the Superintendent must either issue 
a written decision regarding whether the complaint of harassment has been substantiated or request further investigation. A copy of the Superintendent's final 
decision will be delivered to both the Complainant and the Respondent. 
  
If the Superintendent requests additional investigation, the Superintendent must specify the additional information that is to be gathered, and such additional 
investigation must be completed within ten (10) school days. At the conclusion of the additional investigation, the Superintendent shall issue a written decision 
as described above. 
  
The decision of the Superintendent shall be final. 
  
The Board reserves the right to investigate and resolve a complaint or report of unlawful harassment/retaliation regardless of whether the student alleging the 
unlawful harassment/retaliation pursues the complaint. The Board also reserves the right to have the formal complaint investigation conducted by an external 
person in accordance with this policy or in such other manner as deemed appropriate by the Board or its designee. 
  
The parties may be represented, at their own cost, at any of the above-described meetings/hearings. 
  
The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the person's pursuit of other remedies such as the filing of a 
complaint with the Office for Civil Rights, the filing of charges with local law enforcement, or the filing of a civil action in court. Use of this internal complaint 
process is not a prerequisite to the pursuit of other remedies. 
  
Privacy/Confidentiality 
  
The District will employ all reasonable efforts to protect the rights of the complainant, the Respondent, and the witnesses as much as possible, consistent with 
the Board’s legal obligations to investigate, to take appropriate action, and to conform with any discovery or disclosure obligations. All records generated under 
the terms of this policy and its related administrative guidelines shall be maintained as confidential to the extent permitted by law. Confidentiality, however, 
cannot be guaranteed. Additionally, the Respondent must be provided the Complainant's identity. 
  
During the course of a formal investigation, the Compliance Officer/ designee will instruct all members of the School District community and third parties who 
are interviewed about the importance of maintaining confidentiality. Any individual who is interviewed as part of a harassment investigation is expected not to 
disclose any information that is learned or provided during the course of the investigation. 
  
Sanctions and Monitoring 
  
The Board shall vigorously enforce its prohibitions against unlawful harassment/retaliation by taking appropriate action reasonably calculated to stop the 
harassment and prevent further such harassment. While observing the principles of due process, a violation of this policy may result in disciplinary action up to 
and including the discharge of an employee or the suspension/expulsion of a student. All disciplinary action will be taken in accordance with applicable State 
law and the terms of the relevant collective bargaining agreement(s). When imposing discipline, the Superintendent shall consider the totality of the 
circumstances involved in the matter, including the ages and maturity levels of those involved. In those cases where unlawful harassment is not substantiated, 
the Board may consider whether the alleged conduct nevertheless warrants discipline in accordance with other Board policies, consistent with the terms of the 
relevant collective bargaining agreement(s). 
  
Where the Board becomes aware that a prior remedial action has been taken against a member of the School District community, all subsequent sanctions 
imposed by the Board and/or Superintendent shall be reasonably calculated to end such conduct, prevent its reoccurrence, and remedy its effects. 
 
Retaliation 
  
Retaliation against a person who makes a report or files a complaint alleging unlawful harassment/retaliation or participates as a witness in an investigation is 
prohibited. Neither the Board nor any other person may intimidate, threaten, coerce or interfere with any individual because the person opposed any act or 
practice made unlawful by any Federal or State civil rights law, or because that individual made a report, formal complaint testified, assisted or participated or 
refused to participate in any manner in an investigation, proceeding, or hearing under those laws and/or this policy, or because that individual exercised, 
enjoyed, aided or encouraged any other person in the exercise or enjoyment of any right granted or protected by those laws and/or this policy. 
  
Retaliation against a person from making a report of discrimination, filing a formal complaint, or participating in an investigation or meeting is a serious 
violation of this policy that can result in imposition of disciplinary sanction/consequences and/or other appropriate remedies. 
Formal complaints alleging retaliation may be filed according to the internal complaint process set forth above. 
  
The exercise of rights protected under the First Amendment of the United States Constitution does not constitute retaliation prohibited under this policy. 
  
Allegations Constituting Criminal Conduct: Child Abuse/Sexual Misconduct 
  
State law requires any school teacher or school employee who knows or suspects that a student under the age of eighteen (18) or that a person with a disability 
receiving services as a student from the school regardless of age has suffered or faces a threat of suffering a physical or mental wound, disability or condition of 
a nature that reasonably indicates abuse or neglect of a child to immediately report that knowledge or suspicion to the county children's services agency. If, 
during the course of a harassment investigation, the Compliance Officer or a designee has reason to believe or suspect that the alleged conduct reasonably 
indicates abuse or neglect of the Complainant, a report of such knowledge must be made in accordance with State law and Board Policy. 
  
Any reports made to a county children's services agency or to local law enforcement shall not terminate the Compliance Officer or a designee's obligation and 
responsibility to continue to investigate a complaint of harassment. While the Compliance Officer or a designee may work cooperatively with outside agencies 
to conduct concurrent investigations, in no event shall the harassment investigation be inhibited by the involvement of outside agencies without good cause 
after consultation with the Superintendent. 
  
 



Education and Training 
  
In support of this Anti-Harassment Policy, the Board promotes preventative educational measures to create greater awareness of unlawful discriminatory 
practices. The Superintendent shall provide appropriate information to all members of the School District community related to the implementation of this 
policy and shall provide training for District students and staff where appropriate. All training, as well as information provided regarding the Board's policy and 
harassment in general, will be age and content-appropriate. 
  
Retention of Investigatory Records and Materials 
  
The Compliance Officer(s) is responsible for overseeing retention of all records that must be maintained pursuant to this policy. All individuals charged with 
conducting investigations under this policy shall retain all documents, electronically stored information ("ESI"), and electronic media (as defined in Policy 
8315) created and/or received as part of an investigation, which may include but not be limited to: 
  

A. all written reports/allegations/complaints/grievances/statements/responses pertaining to an alleged violation of this policy; 
  

B. any narratives that memorialize oral reports/allegations/complaints/grievances/statements/responses pertaining to an alleged violation of this policy; 
  

C. any documentation that memorializes the actions taken by District personnel or individuals contracted or appointed by the Board to fulfill its 
responsibilities related to the investigation and/or the District’s response to the alleged violation of this policy; 
  

D. written witness statements; 
  

E. narratives, notes from, or audio, video, or digital recordings of witness interviews/statements; 
  

F. e-mails, texts, or social media posts that directly relate to or constitute evidence pertaining to an alleged violation of this policy (i.e., not after-the-
fact commentary about or media coverage of the incident); 
  

G. notes or summaries prepared contemporaneously by the investigator in whatever form made (e.g., handwritten, keyed into a computer or tablet, 
etc.), but not including transitory notes whose content is otherwise memorialized in other documents; 
  

H. written disciplinary sanctions issued to students or employees and other documentation that memorializes oral disciplinary sanctions issued to 
students or employees for violations of this policy; 
  

I. dated written determinations/reports (including summaries of relevant exculpatory and inculpatory evidence) and other documentation that 
memorializes oral notifications to the parties concerning the outcome of the investigation, including any consequences imposed as a result of a 
violation of this policy; 
  

J. documentation of any supportive measures offered and/or provided to the Complainant and/or the Respondent, including no-contact orders issued to 
both parties, the dates the no-contact orders were issued, and the dates the parties acknowledged receipt of the no-contact orders; 
  

K. documentation of all actions taken, both individual and systemic, to stop the discrimination or harassment, prevent its recurrence, eliminate any 
hostile environment, and remedy its discriminatory effects; 
  

L. copies of the Board policy and/or procedures/guidelines used by the District to conduct the investigation, and any documents used by the District at 
the time of the alleged violation to communicate the Board’s expectations to students and staff with respect to the subject of this policy (e.g., 
Student Code of Conduct and/or Employee Handbooks); 
  

M. copies of any documentation that memorializes any formal or informal resolutions to the alleged discrimination or harassment. 
  
The documents, ESI, and electronic media (as defined in Policy 8315) retained may include public records and records exempt from disclosure under Federal 
(e.g., FERPA, ADA) and/or State law – e.g., student records and confidential medical records. 
  
The documents, ESI, and electronic media (as defined in Policy 8315) created or received as part of an investigation shall be retained in accordance with Policy 
8310, Policy 8315, Policy 8320, and Policy 8330 for not less than three (3) years, but longer if required by the District’s records retention schedule.  
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Legal 
Titles VI and VII of the Civil Rights Act of 1964, 42 U.S.C. 2000d et seq. 
20 U.S.C. 1400 et seq., The Individuals with Disabilities Education Improvement Act of 2004 (IDEIA) 
20 U.S.C. 1681 et seq. 
29 U.S.C. 794, Rehabilitation Act of 1973, as amended 
29 U.S.C. 6101, The Age Discrimination Act of 1975 
42 U.S.C. 2000d et seq. 
42 U.S.C. 2000e et seq. 
42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended 
42 U.S.C. 1983 
42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act 
29 C.F.R. Part 1635 
Title IX of the Educational Amendments of 1972, 20 U.S.C. 1681 et seq. 
Section 504 of the Rehabilitation Act of 1973, 29 U.S.C. 794 
The Americans with Disabilities Act of 1990, 42 U.S.C. 12101 et seq. 
The Handicappers’ Civil Rights Act, M.C.L.A. 37.1101 et seq. 
The Elliott-Larsen Civil Rights Act, M.C.L.A. 37.2101, et seq. 
Policies on Bullying, Michigan State Board of Education, 7-19-01 
Model Anti-Bullying Policy, Michigan State Board of Education, 09-2006 
National School Boards Association Inquiry and Analysis – May 2008 

 
  



SAFE SCHOOLS POLICY 
 

Flushing Community Schools have a comprehensive "School Safety Plan" in compliance with Public Act 102.  Included in each building's plans are the 
"Reportable Incidents" and "Responses Protocol" procedures to follow. 

 
Safe Schools Policies were approved by the Flushing Board of Education on June 13, 2023. 

 
 

REPRODUCTIVE HEALTH AND FAMILY PLANNING 
 

2414 - REPRODUCTIVE HEALTH AND FAMILY PLANNING 
 
The Board of Education directs that instruction be provided on the principal modes by which dangerous communicable diseases, including HIV and AIDS, are 
spread and the best methods for the restriction and prevention of these diseases. The instruction shall stress that abstinence from sex is the only protection that 
is 100% effective against unplanned pregnancy and sexually transmitted diseases, including HIV and AIDS, and that abstinence is a positive lifestyle for 
unmarried young people. 
  
No person shall dispense or otherwise distribute in a District school or on District school property a family planning drug or device. 
  
Each person who teaches K to 12 students about human immunodeficiency virus infection and acquired immunodeficiency syndrome shall have training in 
human immunodeficiency virus infection and acquired immunodeficiency syndrome education for young people. Licensed health care professionals who have 
received training on human immunodeficiency virus infection and acquired immunodeficiency syndrome are exempt from this requirement. 
For a class in which the subjects of family planning or reproductive health are discussed, the District shall notify the parents of the fact that the student will be 
enrolled in the course and notify the parents about the content of the instruction. Parents shall be given prior opportunity to review the materials to be used 
(other than tests) and shall be advised in advance of the parents' right to have their child excused from the instruction.  
Before any revisions to the curriculum on the subjects taught pursuant to M.C.L. 380.1169 are implemented, the Board shall hold at least two (2) public 
hearings on the proposed revisions. The hearings shall be held at least one (1) week apart and public notice of the hearings shall be given in the manner 
required for board meetings. A public hearing held pursuant to this section may be held in conjunction with a public hearing held pursuant to M.C.L. 380.1507. 
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Legal 
A.C. Rule 388.273 et seq. 
M.C.L. 380.1169, 380.1506, 380.1507 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 


	FMSStudent_ParentHandbookAPPROVED2025
	  
	 
	VISION STATEMENT 
	1  Parent Involvement 

	 
	PARENT INVOLVEMENT 
	 
	STUDENT WELL-BEING 
	LIMITED ENGLISH PROFICIENCY 
	STUDENT VALUABLES 
	LOST AND FOUND 
	HOMEWORK 
	ATHLETICS 

	Rights and Responsibilities
	School Property
	Student Person and Possessions
	© Neola 2012
	SAFE SCHOOLS POLICY


