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Elementary Curriculum Coordinator — Seoul Campus

Position Summary

The Elementary Curriculum Coordinator at Korea International School (Seoul Campus)
is a key instructional leader who works alongside the principal and faculty to ensure
high-quality teaching and learning across JK-5. This position supports curriculum
development, alignment, and implementation across subject areas while fostering
professional learning, collaboration, and instructional innovation.

Key Responsibilities

Curriculum Leadership

Lead the review, alignment, and implementation of KIS curriculum frameworks
(CCSS, NGSS, C3, etc.), ensuring consistency and coherence across grade
levels and subject areas.

Support teachers in developing unit and lesson plans that reflect inquiry-based,
standards-driven, and student-centered practices.

Provide guidance on integrating cross-curricular themes such as global
citizenship, intercultural competence, SEL, and digital literacy.

Coordinate assessment practices to ensure alignment with standards,
benchmarks, and reporting systems.

Instructional Support & Professional Learning

Model effective instructional strategies, including differentiation, UDL, and
EAL-inclusive practices.

Facilitate professional learning communities (PLCs), workshops, and coaching
cycles for faculty.

Support new faculty orientation, onboarding, and ongoing training in the KIS
curriculum and instructional approaches.

Collaborate with leadership to design and implement professional development
plans that address school goals.

Collaboration & School Culture

Work closely with homeroom and specialist teachers to ensure a balanced
program that meets the needs of diverse learners.

Serve as a curriculum liaison between the Seoul and Pangyo campuses to align
curriculum, share resources, and ensure coherence across divisions.



Support school-wide initiatives such as accreditation (CIS/WASC), safeguarding,
and strategic vision priorities.

Participate actively in committees, faculty meetings, and parent information
sessions as needed.

Data & Continuous Improvement

Use student achievement and growth data to inform instructional planning and
program development.

Lead the implementation of data-informed decision-making within grade-level
and divisional teams.

Monitor, evaluate, and refine curriculum and instruction practices to ensure
continuous improvement.

Qualifications

Required:

Master’s degree in Education, Curriculum & Instruction, or related field.
Minimum five years of successful full-time elementary teaching experience in an
accredited school setting.

Demonstrated experience with curriculum design, implementation, and
assessment practices.

Strong interpersonal, communication, and leadership skills.

Ability to obtain a work visa in Korea (successful completion of a drug screening
process per Korean law).

Preferred:

Previous leadership experience as a coordinator, instructional coach, or team
lead.

Experience in international school settings.

Training in EAL support, inclusive practices, or instructional coaching.
Familiarity with accreditation processes (CIS, WASC, IB, etc.).

Contract Terms

Start Date: July 2026
Initial contract: Two (2) years, renewable
Reports to: Elementary Principal, Seoul Campus
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