xello

How to request your Unofficial Transcript for yourself

Use this quick guide to learn how to request and then track a transcript in Xello. Once you make the
request, your high school will send your transcript to the colleges of your choice.
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1. Access College Planning tools
Click Plans, then College
Planning.

COLLEGE PLAMMNING

2. Under College applications,
Click View my applications.

COLLEGE APPLICATIONS

Imparinnt dates.

3. On the College applications page,
under Transcript, click the filename
of your transcript to open the PDF in a
viewer.

4. You can review your transcript, stamped
with an "Unofficial" watermark, for errors,
or use it to self-report grades for college,
scholarship, and other applications. You
can download the file but will not be able to
remove the watermark or make any
changes to the document.




