Steps to Sign E-Forms in Infinite Campus Parent Portal

1. When Documents are uploaded to Infinite Campus Parent Portal parents will receive a
notification through your Infinite Campus Parent Account stating there are documents
that need attention. If you are using the Infinite Campus Mobile App, notification will be
sent to you via Infinite Campus instant messenger.

2. Log Into your Infinite Campus Parent Portal Account — You will see your message center.
In the upper right corner of the screen, there is a bell with a red number. If you click on
the bell it will list the notifications that the district is sending out.

Message Center

Announcements | Inbox

North Central Middle School
Wednesday 10/08/2025

»

The 7th grade silver football team plays at Southeast Middle School today. Please dismiss the 7th grade silver team at 3:00pm to
prepare for the game. Game time is 4:15pm.

North Central Middle School
Wadnesday 10/08/2025

There will be an informational meeting for girls interested in swimming on Friday, October 10th. The meeting will be held in Mr.
Pauley's room, W232, from 8:30am - 8:45am.

North Central Middle School

Wednesday 10/08/2025
Today is a schedule "B" day.

3. Click on the three menu bars in the upper left corner of your screen. Drop down the
menu and select documents

Message Center
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4. You are now in your documents screen. The school year should be defaulted to the
current year, if not, click the drop-down arrow to select the current school year. Once you
have selected the year, you should see a document that “Needs Attention”. Click on a
document to activate and open the document.
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5. Please review and complete the documents. Once you have reviewed the document,
you will scroll to the last page and you will see the “click here to sign or decline” icon. If
you are the primary parent/guardian on file, your name should automatically populate the
“Printed Name” field on the document. Select the “Click here to sign or decline”.
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This electronic signature, for all purposes of legal documents, is the same as a pen-and-paper signature or initial.

Paregy/Cuardian Sighatirs Click here to sign or decline

Louise Melhorn
Printed Name

This electronic signature, for all purposes of legal documents, is the same as a pen-and-paper signature or initial.

Signature Pending
Student Signature
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6. A dialog box will open, providing the option to sign, decline, or clear.

Sign/Decline Dialog

Click Sign to agree or Decline to disagree. You can change your
signature choice until you Submit the document.

m Decline Clear

7. Once you have selected the sign option an electronic signature will be attached to the
document. Select the submit button at the bottom of the page, this will submit your
electronic signature.
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This electronic signature, for all purposes of legal documents, is the same as a pen-and-paper signature or initial.

[suige Melhorn L2 09/01/2022

Parent/Guardian Signature Date

Louise Melhorn
Printed Name

This electronic signature, for all purposes of legal documents, is the same as a pen-and-paper signature or initial.

Signature Pending
Student Signature Date
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