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The Blue Club Contact Information 

Email: shana.bruner@communityisd.org 

Emergencies or Late Pick-Up: Call Shana Bruner at (972) 843-6098 or Message your student’s School 
Site Manager directly on the Procare app. 

1/9 

 

 

  

 

  

 

Dodson Elementary: Lisa Cochran 

 

 

Streetman 

McClendon   Melissa  

   Kaitlyn  

  

 

 



The Blue Club 

 

Table of Contents 
The Blue Club Mission Statement …………………………………………………………………………………………………….………..…3 
 

 Section I – Enrollment, Cancellation and Payments 
Enrollment 
…………………………………………………………………………………………………………………………………………………………3 
 
Cancellation or Withdrawal ……………………………………………………………………………………………………………….……..……4 
 
Payments and Fees ………………………………………………………………………………………………………………………………………... 
 

 Section II – Policies and Procedures 
Attendance ………………………………………………………………………………………………………………………………….….………….…….5 
 
Allergies ......................................................................................................................................................5 
 
Arrival 
…………………………………………………………………………………………………………………………………………….…………………..5 
 
Communication ………………………………………………………………………………………………………………………………………..………5 
 
Cell Phones ………………………………………………………………………………………………………………………………………................5 
 
Discipline & Guidance Practices …………………………………………………………………………………………………….…............6 
 
Dress Code ……………………………………………………………………………………………………………………………………….................6 
 
Emergencies ……………………………………………………………………………………………………………………………………………..….….7 
 
Hours, Days, Months of Operation ………………………………………………………………………………………………………..….…..7 
 
Illness and Medication…………………………………………………………………………………………………………….………………….…..7 
 
Inclement Weather ...............………………………………………………………………………………………………………..……….……….7  
 
Parent Notifications …………………………………………………………………………………………………………………………….………….8 
 
Personal Belongings ………………………………………………………………………………………………………………………….……………8 
 
Release of Students …………………………………………………………………………………………………………………………..……………8 
 
Snacks …………………………………………………………………………………………………………………………………………………………….10 

2/9 



The Blue Club 

3/9 

Mission 

At The Blue Club, our mission is to provide a safe, fun, and enriching afterschool environment where students 
can thrive beyond the school day. Rooted in the core values of what it means to be a Brave in Community ISD, 
we are committed to extending the traits of being Generous, Passionate, Humble, and Wise into every aspect 
of our program. We believe in creating a welcoming space that nurtures the whole child and supports their 
growth in meaningful ways. 

Our program keeps students actively engaged through hands-on STEM activities, opportunities for social 
development, and structured physical play. With a dedicated and caring staff, The Blue Club ensures that 
every child is supported in a safe learning environment where they can explore, connect, and succeed long 
after the final school bell rings. 

The Blue Club is not a licensed daycare and has received an exemption for the governance of Childcare licensing. 

It is associated with Community ISD Schools; therefore, The Blue Club is governed by the regulations of the Texas 

Education Agency. 

Section I – Enrollment, Cancellation and Payments 

Enrollment 
Elementary students enrolled at any Community ISD elementary school can complete an application to The Blue 

Club. The Blue Club does not discriminate against applicants based on race, color, national origin, sex, age, 

religion, or disability status. Due to staffing, budgetary, and programmatic limitations, and because The Blue Club 

operates independently from the Community ISD academic program, certain restrictions apply for enrollment. 

Each child's application will be individually reviewed for acceptance. Students must be fully “potty trained” to 

enroll in The Community (no diapers or pull-ups). 

Enrollment forms are available on our district website at: https://www.communityisd.org/parents/after-

school-care-blue-club 

It is the responsibility of the parents to inform The Blue Club of any changes to the information provided on the 

registration forms. Corrections or additions to the forms must be submitted in writing by a legal guardian. 

The parent/guardian who enrolls the child in The Blue Club and signs the enrollment form has the authority to 

specify who can and cannot pick up the child from the program. Any alterations to this arrangement must be 

documented in writing. In cases of shared custody or visitation rights, a copy of court documentation must be 

provided. 
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Cancellation or Withdrawal 
Please provide a minimum of two-weeks notice if your child will be withdrawing from our program. Notices of 

withdrawal should be emailed to shana.bruner@communityisd.org. If notice is given after the child has already 

been withdrawn, payment will be charged accordingly. 

Payment and Fees 
The Blue Club after-school program is offered each day Community ISD schools are in session. Payment is 

automatically withdrawn through Tuition Express. 

Payment and Fees Overview 

● Registration Fee: $50 

● Weekly Student Rate: $70 

Billing based on a daily rate prorated through 38 weekly  installments 

Payment Schedule 

Tuition Date Action Action/Fee 

Thursday of the Previous week Tuition is due. Weekly tuition rate 

Monday A late fee is applied if tuition is not paid in 

full. 

$25 late fee applied 

A one-time non-refundable registration fee of $50 per child/family is required. Upon enrollment confirmation, 

you are accountable for payment for the days your child is enrolled, regardless of attendance. Should you decide 

not to attend, please send an email or letter of withdrawal to The Blue Club at least two weeks prior. 

Payment is due on Thursday of the previous week for the following week of aftercare. The first withdrawal of 

funds will be on the second Thursday in August (08-07-2025) with withdrawals continuing through third Thursday 

in May (05-21-2026). Parents may pay ahead of this scheduled withdrawal online through Procare. 

If a credit card payment is declined, you will be notified by the Administrator, and your account will be assessed 

a $25 fee. Payments can be made through the Procare app or you can log in to your Procare account at 

www.myprocare.com to make your monthly payment.  

An annual printout of accounts (for tax purposes) will be available by the end of January. You may access this 

through your Procare account. Please email shana.bruner@communityisd.org 

http://www.myprocare.com/
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Late Pick Up 

All students should be picked up by 6:30 p.m. If you anticipate you are going to be late, please contact The Blue 

Club Director, Shana Bruner, shana.bruner@communityisd.org or call 972-843-6098. 

● Late fees will be assessed at $1/minute, per child beginning at 6:30 p.m. Consecutive and/or excessive 

late pickups (3 or more) could result in being dropped from the program. 

● Late Fees are charged to the account and expected to be paid during the following billing cycle if not 

sooner. 

Section II – Policies and Procedures 

Attendance 
If your child will not attend The Blue Club to a scheduled appointment, vacation, illness, or any other reason, 

please email shana.bruner@communityisd.org and inform us of the date(s) of absence. Failure to notify us in 

advance may lead to confusion, as absences without prior notification could be mistaken for a missing child, 

causing unnecessary concern and search efforts.  

If a child does not arrive at the program as intended, the Site Manager will utilize the following procedures: 1) 

check with the grade level teacher/front office for redirects, 2) contact the parent using the numbers listed on 

the enrollment form, 3) contact emergency numbers listed on the enrollment form, 4) contact the local police 

department if the child is deemed “missing.” 

Allergies 
The Blue Club after-school program requires any child with a diagnosed food allergy or a special diet to have a 

Health Plan signed by a physician on file. For our students’ safety, we do not allow any student who does not 

have a Health Plan on file to attend The Blue Club. Please make arrangements to have this form completed before 

registration. A copy of the Health Plan form is linked and can be found on the Community ISD Health Service 

website. 

Arrival 
Students will be escorted to The Blue Club by a teacher at the end of each school day. 

Communication 
The Blue Club welcomes your comments. All questions and concerns regarding our program should be addressed 

to shana.bruner@communityisd.org . Please do not contact campus staff or the principal, as the program is 

managed separately from the school. 

mailto:shana.bruner@communityisd.org
mailto:shana.bruner@communityisd.org
https://resources.finalsite.net/images/v1722384063/communityisdorg/rro5zarzk4exvuiri4fo/CISDDietaryRequestForm2425.pdf
https://resources.finalsite.net/images/v1722384063/communityisdorg/rro5zarzk4exvuiri4fo/CISDDietaryRequestForm2425.pdf
mailto:to%20shana.bruner@communityisd.org
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Cell Phones 
We acknowledge that parents may want their children to carry cell phones for safety reasons. Students are 

allowed to bring cell phones to The Blue Club; however, they must ensure that their phones are turned off and 

stored away during program hours. In cases where communication between you and your child is necessary 

during our program, The Blue Club Site Manager has a phone available. If a student is found with their phone 

out or using it, they will receive one warning from a teacher. If the phone continues to be a distraction, it will be 

taken and held at the front desk for parent retrieval. ( we would like for this to be consistent with the district 

cellphone policy and consequences. Please let me know how you would like for me to update this). 

Discipline and Guidance Practices 
Staff members are trained in positive strategies for preventing and managing behavior. Typically, parents or 

guardians will receive verbal notification of a student’s behavior. However, if the circumstances warrant it, an 

Incident Report may be completed. All communications will be documented by staff members. If inappropriate 

behavior persists, or if a child's behavior poses a safety risk including eloping, temporary suspension or dropped 

from The Blue Club. Any form of fighting or hitting along with eloping will result in immediate suspension. 

Behavior issues that occur during The Blue Club are separate from school. 

If a parent is contacted to pick up their child due to behavior concerns, they must arrange to come to the program 

as soon as possible, as we do not offer 'in-school suspension.' Temporary suspension may range from one to five 

days. A child who is suspended from The Blue Club may not attend the program on the days of suspension, and 

parents must arrange for alternative care. Refunds will not be issued for days missed due to suspension. 

The Blue Club will utilize local police if necessary to ensure the safety of the students, staff, and the facility. 

Policies and procedures are consistent for all children enrolled. 

Staff members will only discuss your child with you and will not engage in discussions regarding other children. 

This applies to behavior as well as any other aspect of the program. 

Dress Code 

The Blue Club follows the Community ISD student dress code . 

Emergencies 
In the event of an emergency that requires assistance from the local fire or police department, a Blue Club staff 

member will immediately contact 911 and a call to the parents to report the emergency. 

Head Injury Report 

Injuries to the head are taken very seriously. If a child receives an injury to the head while attending 

https://www.communityisd.org/students/dress-code
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The Blue Club, the child will be examined closely for signs of complications. Any signs of dizziness, headaches, 

nausea, staggering, difficulty breathing, or extreme drowsiness will be addressed immediately. The Site Manager 

will contact the student’s parents and 911 will be called if circumstances dictate. 

Hours, Days, Months of Operation 
The Blue Club operates on all days Community ISD students attend school. Please refer to the Community ISD 

calendar .  

Illness and Medication 
The Blue Club does not have a nurse on site. Parents should complete a Dietary Form for students with allergies, 

special diets, and/or other emergency health information. A copy of the Dietary Form can be found on the 

Community ISD website. 

Parents may be called if a child becomes sick and is not able to participate in our regularly scheduled activities. 

Any child who becomes ill will be separated from other children and the parent will be contacted immediately 

to pick up their child. For the protection of all children in our program, children who leave due to illness may not 

return to The Blue Club within 24 hours from the time a child is sent home with any of the following symptoms: 

● Intestinal disturbance accompanied by diarrhea or vomiting. 

● Temperature of 100 or greater 

● Any undiagnosed rash 

● Discharge from the eyes/ears or profuse nasal discharge 

● Symptoms of possible communicable disease ( i.e. sniffles, red eyes, sore throat, headache, abdominal 

pain with fever) 

Although safety is our priority, we recognize that children will get minor scrapes, bruises, etc. during our program. 

To address this issue, teachers are equipped with first aid supplies. All staff members are trained in handling 

minor emergencies and may be certified in first-aid care. Staff members can utilize Incident Reports and 

communicate information regarding minor injuries to parents and the care their child received. 

Regular/ongoing medication cannot be administered. Temporary medication for specific health conditions (i.e. 

asthma) will only be administered on an emergency basis and with a completed medical form on file with The 

Blue Club. We cannot access medication administered at school. 

Inclement Weather 
If Community ISD schools close due to inclement weather, The Blue Club will also be closed. If weather conditions 

worsen during the day and road conditions become unsafe or Community ISD has early release, The Blue Club 

will be closed.  This will enable our staff to drive home before driving conditions become hazardous. 

https://bit.ly/3Z83Prh
https://resources.finalsite.net/images/v1722384063/communityisdorg/rro5zarzk4exvuiri4fo/CISDDietaryRequestForm2425.pdf
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Parent Notifications 
Parents will be notified after one or more of the following circumstances regarding their child: 

● Injury that requires medical attention by a health-care professional 

● Has a sign or symptom requiring exclusion (see Illness and Medication section) 

● Has been involved in any situation that placed the child at risk 

● Has been involved in any situation that renders the program unsafe, such as fire, flood, or damage due 

to severe weather 

● A child or employee has contracted a communicable disease deemed notifiable by the Department of 

State Health Services as specified in 25 TAC Chapter 97, Subchapter A 

● An outbreak of lice or other infestation within the student’s group 

The Blue Club will notify the parents of less serious injuries when the child is picked up by the parent. Less serious 

injuries include but are not limited to, minor cuts, scratches, and contusions requiring first-aid treatment by 

employees. 

Personal Belongings 
Please make sure your child has all their personal belongings (such as backpacks, books, coats, etc.) with them 

when they leave each day. While staff members do their best to assist children in staying organized, we cannot 

be held responsible for lost items. Children are advised against bringing personal toys, money, electronic devices, 

or other non-essential items to the program. If a child brings a personal item, a staff member may collect it and 

store it until a parent arrives. Personal electronics should not be brought to the program. 

Release of Students 
Students may be picked up from 3:30 - 6:30 p.m. The pick-up location for students will be located at the cafeteria 

entrance. All persons allowed to pick up the child must be listed on the enrollment form with identification 

numbers (i.e. Drivers’ license) – this includes parents. All authorized individuals must provide a photo ID and 

should have the Procare app to scan the QR code when checking out a child. Staff members will not allow a child 

to leave with a person who has not been given parental permission. In the event a person not on the enrollment 

form arrives to pick up a child, we will call the parent. 

Children will not be released to a parent or an authorized individual smelling of alcohol/intoxication. Staff 

members are instructed to contact the local police department. 

Children are not permitted to walk home from our program. While our staff doesn't recommend that a minor 

sibling pick up a child, we understand this might be the only option for some parents. In such cases, a parent 

must provide a written request via note or email if a minor sibling will check the child out of The Blue Club. 
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Snacks 
For safety reasons, students must bring their own snacks. Snacks should be labeled with the child's name and 

packaged in fully disposable containers. Due to peanut allergies, snacks containing peanuts/nuts are not 

permitted. Please refrain from sending snacks that require utensils, fruit cups containing liquid, or candy. 


