Interim SACS Extract located on CompassEdu, EduReports 3.0

EduReports 3.0 for K12 Account Structure

» Set Account Structure
* Account Structure K12 v

% Set Account Structure
Please select an option:

Administrative Reports My Reports ( Manage )
Board Report
Budget Financial Monthly Report Shared Reports ( Manage )
Budget Financial Report
Budget Monthly Revision Report
Cash Flow Report
County Cash Report
Financial Statement Report
Quarterly Interest Report

CEAJCEB Classroom Compensation
CEAJ/CEB Total Expenditures ( & |

County Reports
County Vol Ded Report

Financial Reports

Accounts Lookup Report
Budget Summary Report
Chart of Accounts Report
Financial Activity Report
Financial Balances Report
Financial Transaction Report

General Ledger Reports
Beginning Balance Report
Financial Accruals Report
Financial Balance Sheet Report
General Ledger Balances Report

General Ledger Report I
Trial Balance Report

Payroll Reports
Payroll Transaction Report

SACS Extract

SACS Extract - Budget Pr
SACS Extract - Interim
SACS Extract - Unaudited Actuals
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Home | General Ledger ReponsTCIose]

(] ERIES!
SACS Interim Extract 2 Go
» Report Parameters Hide
- Interim Report ® First O Second (O 6/30 Projection () Other

= From / To:
= Projected As of Date
= District CDS Code

» Report Criteria
= Fund

= Reset

* Select Reporting Period

e Ensure dates are:

P —

7/11/120xx — 10/31/xx — 1st Interim

| Current Date

7/11120xx — 1/31/xx — 2nd Interim

| District

7/1/20xx — 4/30/xx — End of Year

2

e Select “Go”

From/To” is the current reporting period (ie: 7/1/20xx..10/31/20xx)

[Home| General Ledger Reports | Close|

(3) 4|
SACS Interim Extract 2 Go
» Report Parameters Hide

* Interim Report ® First () Second () 6/30 Projection () Other
* From /To: 7/1/2025...10/31/2025
* Projected As of Date Current Date
« District CDS Code District
» Report Criteria Hide

* Fund

% Reset

3 I Select “Save” and “Save As”

<
[ Logon: BASSKIL

Do you want to open or save compSACSInterimExtract.txt from f2kmt.prod.sbcss.k

ca.us?

>
:2021.03.0073

H 95%

v

Open Save Cancel

v

Once your Extract job is done running you will get a pop-up ribbon asking, “Do
you want to open or save”. Do not Open the File. Select Save As (step 3) to
save the file to your Downloads Folder (or wherever you want to save it).
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4 Save As

1 > This P> Downloads

v | D £ Search Downloads
Organize + Mew o HE - 9
B This PC ®  [Eneedles ua
B 3D Objects =l compSACSUnauditedActualsExtract

=] Needles 2022-23 budget
San Bernardino COE Projections

o Business_Advisory-Group (VMEBR
I Desktop

= Documents

4 Downloads

D Music

=] Pictures

B Videos

- OS5 (C)

= APPS (\\WVMBrier-FS1.sbcss.org) (C
== Thomas Cassida (\WMEBrier-FS1\F
= Business_Advisory-Group (\wmbr

== Business_Services-Group (\wmbri

=¥ Netwark

File

(G <ompSACSinterimExiract]

)

Save as thge: | Text Decument

~ Hide Folders

Save Cancel

N\

You can change the File Name, but Do Not change the Save As Type — must
remain as Text Document (step 4).

Once you have saved the Extract file you are ready to Import these data to the
SACS software.
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