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SUPPORT STAFF 

April King - Principal's Secretary 
Kendall Williams - Attendance Clerk 
Tabitha Price - Health Assistant 
Eduardo Vargas - Head Custodian 
Regino Cebrero - Night Custodian 
Maria Macias - Night Custodian 
Kristina Solt - Cafeteria Manager 
Linda Allen -Cafeteria Assistant 
Patricia Porteous - Cafeteria Assistant 
Pam Goode - Paraprofessional 
Alexa Morrow - Paraprofessional 
Samantha Wixon - Paraprofessional 
Taquisha Gibson - PreK Teacher Assistant 
Pamela Kruse - PreK Teacher Assistant 
Jessica Brauer - SRA Teacher Assistant 
Rose Nar- Teacher Assistant 

ELIOT WEBSITE - For up-to-date information about Eliot Elementary, please go to our 
website: http://eliot.tulsaschools.org. The website contains the school calendar, teacher 
contact information, PTA information and much more. Please take· advantage of this 
useful tool to stay informed. 

POWERSCHOOL - http://powerschool.tulsaschools.org Use this site to check your 
students' grades and attendance. A letter with a Username and Password will be given 
to students at the beginning of the school year. 

PTA information - https:i/eliot.memberhub.com Use this link for PTA memberships, 
spirit wear, fundraisers, committees, and more. Your support is appreciated! Be sure to 
visit often. 

ELIOT PHONE MESSAGES - Eliot sends out phone messages to parents as needed 
with important dates and information. Each student has one main telephone number 
assigned to receive these messages. Make sure the office remains updated with the 
correct telephone number so that you stay up to date. 

PEACH JAR -All flyers will be sent out via Peach Jar. Peach Jar provides the most 
highly effective method of electronic flyer distribution. Families may view all school­
approved e-flyers through the Eliot Website at the bottom of the Home Page. Please 
keep your email information updated. Remember to verify that your account is updated 
each year at www.peachjar.com. 







Regular and punctual attendance is mandatory for student success and continuity of 
instruction. We will follow all School Board Policies regarding attendance. There are a 
limited number of days a student may be absent before retention in a grade is 
mandated ( 10% of the school year) or a transfer comes under review. TPS Board Policy 
2206, Admission of District Transfer Students, also states that students must follow approved
board policy for behavior as outlined in the Behavior Response Plan.

Parents are encouraged to monitor their student's attendance on PowerSchool. Log in 
information is available from the office. 
Students with excessive absences will be reported to the District Attorney for non­
attendance, per Oklahoma Compulsory Attendance Law. 
Students attending Eliot on a transfer can have transfers revoked due to excessive 
absences or behavior challenges. 

EARLY RELEASE OF STUDENTS - All students must be checked out through the 
office prior to normal dismissal time. Family members or other approved adults must be 
listed on the student's emergency form and show proper ID to sign a student out. Please 
note when a child is picked up early, he/she is missing the day's closing instruction from 
the teacher, causing the entire class to be disturbed. Please make every effort to 
schedule doctor and dentist appointments after school hours. 

All absences must have a written or verbal explanation provided by the parent/guardian 
within 48 hours of the student's return to school. An absence for which no acceptable 
explanation is received shall be deemed truant. 

Principals shall review all student's attendance records reflecting absenteeism more 
than 10% of the scheduled instructional time and shall decide, after such review, 
regarding a recommendation for retention or revocation of transfer based thereon. 

*Every absence (Pre-K - 5th) counts toward our building attendance becoming a portion
of our state letter grade. So please make every effort to be here daily before 7:30am. *

Parents/guardians shall be notified, in writing, of any recommendation for retention 
(non-promotion) or revocation of transfer due to excessive absenteeism (absences 
exceeding 10% of the scheduled instructional time). Retention/revocation of transfer 
actions due to excessive absenteeism may be appealed by the parent/guardian. 

GUIDELINES FOR MAKE-UP WORK - When a child is absent from school, it is his/her 
responsibility to get the assignments missed. Teachers will provide missed work after a 
24-hour notice.

Teachers will work individually with students who are absent for extended illnesses. 



DRINKS IN SCHOOL - Plain water only in class and hallway. We are a safe and 
healthy school. Please do not send your student to school with coffee, cocoa, soda, or 
energy drinks. 

BREAKFAST - Breakfast will be served 7: 15am until 7:30am in the cafeteria at no cost. 
Refrain from sending donuts and sugary items with your student. 

LUNCH - Lunch is also served to the students at no cost. Please stop by the office for a 
Visitor Sticker if you choose to have lunch with your child. 

Eliot is a Peanut Free School due to many students with peanut allergies. Please keep 
peanut products out of the building. 

CERTIFIED SAFE AND HEALTHY SCHOOL - Please send only healthy snacks. 
Please refrain from sending sugary snacks such as cookies, cupcakes and candy; these 
items are not conducive to the learning process. 

*CLASSROOM PARTIES* - Our school policy is to have one fall and one spring party
each year beginning at 2:00pm. The parties are planned by the homeroom parents. All
party plans should be discussed with the record room teachers prior to the event.
Before bringing party treats, please check with the teacher to see if any student
has special allergies or food needs. Please only bring store-bought items. All other
proposed activities should be discussed and approved by the principal.

If special activities are planned for the day before winter break, parents may assist after 
2:00pm. Our goal is to keep interruptions to instructional time to a minimum. 

*BIRTHDAY PARTIES* - Parents, please help minimize hurt feelings by adhering to our
birthday party celebration policy. It is requested that no birthday party invitations be
distributed at school unless every child in the class is receiving an invitation. If a child
brings a gift to school to take to a party immediately after school, the gift must be kept in
his/her locker all day.

In order to provide adequate instructional time for all classes, no birthday celebrations 
will be held during class time. Store bought refreshments may be distributed by parents 
during recess to the entire class. Please respect our staff by assuming responsibility for 
any mess created by birthday snacks. Due to allergies among students, please do not 
bring peanut products to school for parties. 

LOCKERS - Please do not purchase items to decorate lockers unless they are 
magnetic. No stickers please. 

STUDENT DRESSCODE -
• Uniforms may be worn daily.
• As part of our Safe and Healthy School initiative, we recognize Wednesdays as a

designated day for intentional workout lessons. Due to the special nature of this





REPORT CARDS - Report cards will be available 7-10 days following the end of each 
quarter on PowerSchool; please use your access information to view/print. Children 
must be enrolled for a minimum of 15 days to receive a grade. 

PARENT-TEACHER CONFERENCES - Conferences are scheduled with every parent 
during the fall conference time. Spring conferences will be student led. Additional 
conferences may be scheduled at any time by calling the school office. Conferences are 
designed to promote maximum understanding and cooperation between home and 
school for the child's benefit. 

MEDICATION - Parents must sign an authorization form yearly in the Health Clinic for 
any medication to be administered at school. Prescription medication will be given to a 
student only if the medicine is contained in a prescription vial with a label affixed with 
the name and address of the pharmacy or origin, date, name of patient, doctor's name 
and directions for administration and prescription number. Students should not keep 
medication with them. 

If your child becomes ill or is injured at school, they will be cared for temporarily and you 
will be notified if warranted. Please keep telephone numbers and addresses updated so 
you can be reached quickly. 

TOYS - Students are not permitted to bring toys to school. Toys can be distracting 
during the school day and may become lost or damaged. The only exception is on 
designated Show and Tell days, as directed by the classroom teacher. On those days, 
toys must remain in the student’s locker or backpack until it is time for Show and Tell.

LOST AND FOUND - Please mark all clothing, school supplies, lunch boxes, etc. with 
your child's name. The Lost & Found cabinet is located in the cafeteria. All unclaimed 
items are donated monthly to charity. 

ELIOT PARENT TEACHER ASSOCIATION (PTA) - The PTA is the official organization 
through which parents and teachers join hands to work for your child(ren). Our PTA is 
made up of both men and women who support and speak on behalf of children and 
youth in the schools and community, as well as before governmental bodies and other 
groups that make decisions affecting children. We encourage you to become an actively 
involved member of the PTA. 

ELIOT FOUNDATION - The Eliot Foundation was created by concerned parents 
interested in making Eliot a wonderful place for our students. Eliot Foundation sponsors 
several experiences throughout the year such as Makerspace, Eliot Auction, and Eliot 
Foundation Innovative Teacher Grants. 

FIELD TRIP POLICY - Study trips serve as an important "being there" experience for 
students and are a vital part of the curriculum. Eliot Elementary must have parental 
permission to transport students off school property. Students without a permission slip 
will remain at school. Students with poor behavior will remain at school. Study trip 
permissions slips will be sent home at the beginning of the school year to be filled out by 
parents/guardians. Any adult wishing to attend Field Trips must complete a Volunteer 
Application/Security Check form at least two weeks prior. Forms are available at the 
Eliot office. 














































