
​Deerfield-Windsor School​
​Opportunity Statement & Job Description​

​Lower School Extended Day Assistant​
​Deerfield-Windsor School exists to inspire in its students a passion for learning, a commitment​

​to personal integrity, and a sense of social responsibility.​

​For over 60 years, Deerfield-Windsor has served the Southwest Georgia community,​
​helping students grow intellectually, morally, creatively, and physically.  The school's​
​combination of academic, artistic, and athletic rigor ensure that students can pursue​
​their passions. Deerfield-Windsor enrolls approximately 540 students on two campuses.​

​The Lower School Extended Day Assistant will be responsible for assisting with the​
​Lower School Extended Day Program.​

​Desired Qualities:​​The Lower School Extended Day Assistant​​will​

​●​ ​be an engaged learner who constantly seeks opportunities to grow.​
​●​ ​utilize positive communication and actions.​
​●​ ​toggle between big-picture vision and day-to-day execution.​
​●​ ​understand and advocate for Deerfield-Windsor’s Mission in all situations.​
​●​ ​be a clear communicator who possesses excellent listening, verbal, and writing​

​skills.​
​●​ ​be a relationship-builder, demonstrating personal flexibility and a sense of humor.​
​●​ ​be detail-oriented and have strong organizational skills.​

​Required Qualifications:​​The Lower School Extended​​Day Assistant will​

​●​ ​possess prior experience with children.​
​●​ ​possess a knowledge of basic computer skills.​

​Primary Duties & Responsibilities:​​The Lower School​​Extended Day Assistant will​

​●​ ​be responsible for the supervision and care of children in after school,​
​ensuring their safety, well-being, and development​

​●​ ​create and lead age-appropriate activities that encourage learning, exploration,​
​and social interaction across Pre K - 5th grades​

​●​ ​assist in maintaining a registration system for participants/parents.​
​●​ ​perform other duties as assigned by the Extended Day Coordinator and/or​

​Lower School Director.​



​Physical Demands:​
​●​ ​The employee is required to be in good physical condition with good mobility,​

​good hearing and vision and good communication skills and be actively involved​
​with student supervision.​

​●​ ​The employee is required to be able to lift up to 30 lbs.​
​●​ ​The employee is required to intercept visitors and ask for identification. If the​

​visitor is picking up a student from extended day, the employee will determine if​
​the person is on the approved pick up list.​

​●​ ​The employee is required to take a CPR and First Aid course​

​Schedule:​
​●​ ​Part-time position (10 months, 25+ hours/week)​

​Application Process:​

​The position will remain open until filled. Compensation is competitive and is​
​commensurate with experience. Please email a resume, letter of interest, and contact​
​information for at least three professional references to:​

​Marie Knight, Director of Lower School​
​Deerfield-Windsor School​
​2500 Nottingham Way​
​Albany, GA 31707​
​marie.knight@deerfieldwindsor.com​

​No phone calls, please.​

​Deerfield-Windsor School does not discriminate on the basis of disability, race, color,​
​creed, national origin, religion, gender identity, veteran status, sex, age, or sexual​
​orientation in employment, admission of students, or in providing its services in any​
​manner.​​Deerfield-Windsor School is an Equal Opportunity​​Employer.​


