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WELCOME!

We are excited to have the opportunity to educate your child this upcoming school year. We hope you
find the Elementary Handbook a useful source of information which provides highlights of our
elementary practices and procedures. The purpose of the Elementary Handbook is to provide an
overview of common topics that arise in our elementary buildings. The audience for the

Elementary Handbook is our student’s parent and guardians. This handbook provides useful
information to our parents/guardians, but it also can be a teaching tool for our students, so they
understand certain expectations of the elementary day. This handbook does not supersede Livonia
Public Schools Board of Education policy and Administrative Procedures . In addition, the Elementary
Handbook does not contain all the practices in our schools as our schools cover many age ranges and
programs. Therefore, some practices and procedures at your child’s building may differ or may have
additional information not contained in this handbook.

I encourage you to stay active in reading the communications from your child’s school. Our building
principals send weekly updates to their community and have an active website and social media
presence. Our local Parent Teacher Associations (PTA) at the Elementary level are another fantastic
avenue to stay connected to your child’s school and help build community. Finally, as was the case
when my own children went to school your child’s teacher is always the best starting point for any
questions or concerns.

Our administrative team that reviews and updates the Elementary Handbook welcomes feedback that
you may have to improve this informational handbook to our elementary program.

It is my pleasure to oversee the dynamic and wonderful Elementary Schools and corresponding
programs in our school district. Please be sure to visit www.livoniapublicschools.org for district
information and updates and I wish you a great school year.

Respectfully,

Jennifer Keatts
Director of Elementary Programs and District Services

NONDISCRIMINATION POLICY

It is the policy of the Board of Education that Livonia Public Schools School District will not discrimi-
nate against any person on the basis of sex, race, color, national origin, religion, height, weight, mari-
tal status, handicap, disability, sexual orientation, sexual identity, or transgender status. The following
person has been designated to handle inquiries and grievances for: race, color, religion, sex, national
origin, age, height, weight, and marital status - Director of Human Resources, 15125 Farmington Road,
Livonia, MI 48154 at (734) 744-2566. The following person has been designated to handle inquiries and
grievances for: handicap or disability - Director of Student Services, 15125 Farmington Road, Livonia, MI
48154 at (734) 744-2524.

LEGAL REF.: MCL, 380.11, 1999 PA 102, 1999 PA 103, 1999 PA 104, Goss v. Lopez, 419 U.S. 565 (1975),
Birdsey v. S Grand Blanc Community Schools, 130 Mich App 718, 344 NW2d 342 (1983) (Legal References Updated
3/12/07)
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ATTENDANCE

All children are expected to be in attendance each day unless they are ill or a family emergency
arises.

Regular, consistent attendance at school is important to academic progress and future habits
related to employment success. Attendance and tardy patterns of individual students are
monitored and parents will be contacted if either are excessive. Section 1561 of the Revised
School codes states, “Except as otherwise provided in this section, every parent, guardian, or
other person in this state having control and charge of a children from the age of 6 to eighteen
(18) years of age shall send that child to a public school during the entire school year.

ABSENCES OR ILLNESS:

In the event of all-day student absences, parents/guardians are responsible for contacting the
school to verify the absence. Student absences must be reported to the school by the end of
the school day, on the date of the absence. If the absence is not reported by a parent/
guardian, the student absence will be considered unexcused. Absences can be reported by
filling out an Absence Verification Form which can be found on each school's website or by
calling the school’s attendance line. When calling in an absence, please provide the following
information:

+ Caller's name

« Student’s name

« Name of student’s teacher

» Reason for absence

» Number of days student will be absent

Courtesy attendance calls will continue to go out on the date of an absence. If you receive a
call and have already verified your child’s absence, please disregard the message.

ILLNESSES/INJURIES AT SCHOOL:

In the interest of the health and safety of all students, parents/guardians will be contacted
when students are too ill or injured to remain at school. Parents/guardians are expected to pick
their children up from school promptly. In the event that we cannot reach the parents/
guardians, the school will call the person designated in Parent Connect as an emergency
contact. EMS will be contacted whenever school officials deem it necessary.

According to the Michigan Department of Health, students need to stay home for at least 24
hours following any instance of illness, fever, or communicable disease. Parents/guardians are
advised to establish back-up plans for unexpected situations or illnesses in advance. It is very
uncomfortable for children who are sick to remain at school, and such a situation may
compromise the health of other children.

(Cont. on next page)



TARDINESS AND EARLY DISMISSALS:

Students are expected to be on time for school each day. Parents are encouraged to contact

the building should additional information need to be shared about student tardiness. If your

child is late for school, a parent must accompany him/her to the office to sign-in.

« Students will be called out of class when their parent/guardian is at the school.

« A student will receive an absence for a class period if he/she arrives 20 minutes or more late
or departs 20 minutes or more early excluding school business.

+ Early dismissals will be documented.

EARLY DISMISSAL:

» Students who must leave school during the instructional day must be picked up by their
parents/guardian in the school office (note: students will not be called out of class until
parent, guardian, or designee arrives).

« Parents/guardians should not send another person to take a child out of school without a
phone call and/or a note.

« Students will not be released to anyone whose name is not on the emergency contact list,
unless the office has been contacted.

« Identification may be requested.

« Parents/guardians should not pick up students from the playground.

«  We request that all dismissal arrangements/changes be made prior to the last hour of
school.

 Early dismissals within the last 15 minutes of the school day will not be permitted unless
there are prior arrangements or extenuating circumstances.

LUNCH SIGN OUT:

« Students leaving for lunch must be checked out by a person designated in Parent Connect
as an emergency contact.

« Upon returning from lunch, students must be checked in through the main office.

MAKE-UP ASSIGNMENTS:
In the case of illness, students are expected to make up any missed assignments within a
reasonable amount of time, to be determined by the teacher.

VACATION WORK:

Parents are strongly encouraged to schedule vacations at times when school is not in
session and to avoid having children miss classroom instruction. Assignments during an
absence do not substitute for missed instruction, but provide practice on skills and concepts
already learned. If it is impossible to schedule a vacation at a time when school is not in
session, please recognize that teachers will NOT be required to assign work based on
classroom instruction that has not yet taken place. We do not provide vacation homework.

EXTENUATING CIRCUMSTANCES:

We recognize there may be unexpected, serious circumstances which arise during the course
of the school year. Families are encouraged to contact building administrators immediately to
report such events so we may work together to ensure the child’s success.
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ARRIVAL/DISMISSAL

Students should not arrive at school prior to the indicated start time set by the school.
Students are expected to be in their classroom at the start of the school day. Students shall be
picked up from school in a timely manner if the child is not utilizing LPS transportation. If the
child is not picked up by the designated dismissal time, and his/her parent/guardian cannot be
located, the person(s) listed on the Emergency Contact will be contacted. If neither the parents/
guardians or persons listed can be contacted by the close of the office, then the local police
department will be contacted.

GOING HOME WITH ANOTHER STUDENT:

If a child is to go to a friend’s house after school, a note from the parents of EACH student
involved should be sent to school. The written note is our way of ensuring that there is no
confusion. It is very important that these social arrangements are a family responsibility. It is
often very difficult to reach parents during the day and students lose valuable instructional
time while they attempt to reach parents.

BUS TRANSPORTATION

BUS RULES AND POLICIES (livoniapublicschools.org)

Bus transportation is provided for elementary students living a distance of 1.0 mile or more
from school. The Board of Education believes that bus transportation is a privilege and
not a right. Improper conduct on the bus will result in a warning and if continued, will
result in that privilege being denied.

Bus expectations are reviewed with students by their driver and school staff. As parent/
guardian, you are also urged to review bus safety expectation with your child(ren). By working
together we can help assure that each child’s trip to and from school will be safe and orderly
for one and all.

Kindergarten students must have a parent/guardian meet them at the bus stop or they
will not be released.

COMMUNICABLE DISEASES

Parents are asked to notify the school office if their child has contracted a communicable
disease. Our school follows the procedures set forth by the Wayne County Health Department
guidelines.



https://resources.finalsite.net/images/v1780429490/livoniapublicschoolsorg/f9xsgy1bqgl3yu5izulz/LPSTransportationExpectations2627.pdf
https://www.waynecounty.com/departments/hhvs/home.aspx

DISCRIMINATION

The School District prohibits unlawful discrimination on the basis of sex, race, color, national
origin, religion, height, weight, marital status, handicap, disability, sexual orientation, sexual
identity, or transgender status. in any of its education programs or activities.

DRESS CODE

Livonia Public Schools’ Dress Code states: “students are expected to adhere to standards of
cleanliness and dress that are compatible with the requirement of a good learning
environment. A student’s mode of dress or cleanliness will not be permitted to disrupt the
educational process or constitute a threat to health or safety. In the event that this occurs, the
student shall be required to make modifications.”

Board Policy on Dress Code (Policy JCDB)

ELECTRONIC DEVICES

Students are not to use electronic items including cell phones, smart watches, tablets, etc. in
school unless authorized by the building administration/ appropriate staff and building
protocol for electronics has been followed. Administration recognizes that electronic devices
are a desirable and convenient means of communication between parents and their children.
Thus, authorized electronic device use is defined below:

» Electronic devices are not to be turned on, seen, heard, or used in the school building
without permission.

« The school is not responsible for lost, stolen, or damaged electronic devices.

« Carrying electronic devices on the student is not allowed without staff permission.

« At NO TIME is it permissible to take photographs or videos of students or staff members.
This violates multiple handbook policies and may result in disciplinary actions.

Students found in violation of the guidelines stated above will have their electronic device
confiscated for the remainder of the day. The student or parent/guardian may pick up the
electronic device before going home. The student could face disciplinary action for repeat
offenses.


https://resources.finalsite.net/images/v1723233523/livoniapublicschoolsorg/xeqdunp6frsoi1rwz9rp/Board_PolicyUpdated72324_2.pdf

EMERGENCY CLOSING OF SCHOOL

Should Livonia Public Schools need to close due to inclement weather, a building issue or any
other reason, an email, phone call and text message (for text subscribers) will be sent to staff
and families. These messages come from Livonia Public Schools. The closure will also be
posted on social media (Facebook, X) and on the district’s website, in addition to being
included in local media school closure listings (all Metro Detroit news radio and TV stations).

Please listen for mention of Livonia Public Schools. If the school is closed during the regular
school day, parents will also be notified via the same automated phone system and email that
is used to make notifications throughout the year. It is important to keep your emergency
contact information (phone numbers and email) up to date.

It is important to have several alternate adults authorized to pick up your child listed on
their emergency card. Even in the event of an emergency closing, your student will NOT
be released to anyone other than an authorized person on your student’s emergency
card. Consider adding a trusted neighbor or your student’s friend’s parents.

Elementary school students will NOT be dismissed early due to emergency situations. Students
may be transported to another facility.

If your student is moved to an alternative site, be sure to bring some form of picture
identification to the site when you pick them up. The persons responsible for approving the
release of your child may not be familiar with you. Photo identification will help them assure
that your student is only released to an authorized person.

Please check our Reunification Plan for details.

EMERGENCY DRILLS

Fire, severe weather, and lockdown drills are conducted periodically throughout the school
year. Detailed escape plans are posted for fire and tornado drills inside each classroom.

Emergency Parent Information is located on the LPS website.



https://resources.finalsite.net/images/v1691406664/livoniapublicschoolsorg/trfd8ckxluxw3htkpzru/reunification_information_card_1.pdf
https://resources.finalsite.net/images/v1691406665/livoniapublicschoolsorg/aeidhqyvl7u3jmfulhai/parent_emergency_guide.pdf

EMERGENCY INFORMATION

Student demographic information should be updated yearly through Parent Connect in our
Confirmation packets. We ask that parents/guardians complete our electronic Online
Enrollment information as soon as possible and contact the school office throughout the year
if any information changes. IT IS IMPORTANT THAT WE HAVE THIS INFORMATION in case your
child becomes ill at school or an accident occurs. IT IS ESSENTIAL ALL STUDENT CONTACT
INFORMATION BE KEPT CURRENT THROUGHOUT THE SCHOOL YEAR. It is necessary to include
the area code with all telephone numbers and that text and emails are current. Please list the
names of at least two other adults, with their permission, who can care for our child should he/
she become ill or injured during school hours and their parent/guardian cannot be reached.

FIELD TRIPS

Field trips within our city and to nearby points of interest are scheduled by various classroom
teachers throughout the school year. These trips are designed to supplement different aspects
of the classroom curriculum and to introduce students to the resources of the community. Field
trips are for members of a designated class or classes. Siblings, friends, or relatives, other than
a chaperone, may not attend. Parents will receive notices of field trips well in advance of the
scheduled trip date and will be asked to sign field trip permission forms and provide pertinent
information.

It is necessary for all parents/guardians who will be driving (Grades 5-12 only) and/or
chaperoning field trips to provide information for a criminal background check. The form is
available at the school office. All of the forms will be sent to the Board of Education Office
where the information will be entered into the ICHAT database. This database is available for all
LPS schools to access as appropriate. Only the Administrator of Public Safety is authorized to
access the ICHAT database on behalf of the School District. Our school will receive a list of
authorized persons eligible to drive/chaperone field trips. Persons may elect not to be
screened. Please know if you are not screened, you will not be able to drive any children other
than your own on school field trips, nor will you be eligible to chaperone.



GUN-FREE SCHOOLS

The Board of Education has enacted the following regulation in accordance with federal law,
being the Gun-Free Schools Act of 1994, and Michigan law, being Act 328 of the Public Acts of
1994, requiring the school district to expel a student who commits certain prohibited acts:

1.

The school district's student code of conduct shall be administered and enforced in
compliance with the Gun-Free Schools Act and Act 328 of the Public Acts of 1994. Except as
otherwise required by the Gun-Free Schools Act and P.A. 328, 1994, the school district’s
student code of conduct and due process procedures in effect at the time of this board
policy shall remain in full force and effect and shall be administered and enforced as
written.

As provided in the Gun-Free Schools Act and P.A. 328, 1994, a student shall be expelled if it
is determined that the student brought a dangerous weapon to school, possessed a
dangerous weapon at school or in a weapon-free school zone, committed arson in a school
building, or on school grounds, or committed criminal sexual conduct in a school building,
or on school grounds.

A dangerous weapon means:

Any firearm (including a starter gun and BB gun) which is designed to expel a projectile by
the action of an explosive or the frame or receiver of any such firearm.

Any firearm muffler or firearm silencer.

Any explosives, incendiary or poisonous gas device (i.e, bomb, grenade, rocket having a
propellant charge of more than four (4) ounces, missile having the explosive or incendiary
charge of more than one-quarter (1/4) ounce, mine, or device similar to any of these
devices).

A dangerous weapon shall also mean a dagger, dirk, stiletto, knife with a blade over three
(3) inches in length, pocket knife opened by mechanical device, iron bar, or brass knuckles.

NOTE: As prescribed by Public Act 328, the length of a “Dangerous Weapon,” Arson, or
Criminal Sexual Conduct expulsion will be 180 school days—a full year of school. Also during
that time, a student cannot attend any other public school in the State of Michigan.

As required by law, the police will be contacted in all issues related to Weapons, Arson, or
Criminal Sexual Conduct.



HARASSMENT OF STUDENTS

The Board of Education will not tolerate harassment of students by fellow students or by any of
its employees, vendors, contractors, or others doing business with the School District, visitors,
invitees, guests, etc. Unwelcome sexual advances, requests for sexual favors or other verbal

or physical conduct relating to an individual'ssex, race, color, national origin, religion, height,
weight, marital status, handicap, disability, sexual orientation, sexual identity, or transgender
status constitutes harassment when:

« Submission to the conduct is made either an explicit or implicit condition of utilizing or
benefiting from the services, activities or programs of the School District.

« Submission to or rejection of the conduct is used as the basis for a decision to exclude,
expel, or limit the harassed student, in the terms, conditions or privileges of the School
District.

« The harassment substantially interferes with the student’s education; creates an
intimidating, hostile or offensive educational environment; or it otherwise adversely affects
a student’s educational opportunities.

Any student who believes that he or she has suffered harassment shall report the incident(s) to
the principal.

The School District guarantees that a student reporting incidents of harassment will not suffer
any form of reprisal.

In determining whether the alleged conduct constitutes harassment, the totality of their
circumstances, the nature of the harassment and the context in which the alleged incident(s)
occurred will be investigated. The School District has the responsibility of investigating and
resolving complaints of harassment.

The School District considers harassment on the basis of sex, race, color, national origin,
religion, height, weight, marital status, handicap, disability, sexual orientation, sexual identity, or
transgender status to be a major offense which will result in disciplinary action of the offender
regardless of the offender’s position at the School District.

HOMEWORK

Homework, when assigned, is usually designed to provide needed practice on the application
of a skill or concept already taught at school. In addition, students may be assigned projects
requiring work outside of school.
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LOCKERS, DESKS, AND MAILBOXES

Most students are assigned mailboxes, desks and/or lockers in which to store school materials.
The students are responsible for their belongings in the mailbox, desk, and locker. If a student
is found entering a mailbox, desk or locker that is not his/hers or bothering the items in
another person’s mailbox, desk or locker, he/she may be subject to disciplinary action.

The contents of a student’s desk, locker and/or mailbox may be examined by school

personnel at any time. The use of an assigned locker is a privilege. The locker is the property of
the school district and school personnel may enter the locker to inspect the contents

therein without notice to or the approval of the student. Illegal drugs, marijuana, alcohol,
weapons, other dangerous instruments, and any items prohibited by the school that are
contained in the locker may be seized by school personnel and used as evidence in a
suspension or expulsion hearing. In addition, these items may be turned over to the local
police department.

LOST AND FOUND

All clothing found in or around the school grounds, regardless of its value, is placed in the

lost and found. Money, jewelry, or any other articles of value are turned into the office. Please
check the lost and found regularly for items lost. Livonia Public Schools does not accept liability
for items brought to school that are lost, stolen, or damaged. Unclaimed items will be donated.

LUNCH PROGRAM

Food and Nutrition Services (livoniapublicschools.org)

Students may be able to receive meals free or at a reduced price. Applications are available in
the office or families can find this information on our District Website. Balances accrued before
a free/reduced application has been approved are the responsibility of the parent.

LUNCH EXPECTATIONS:
During the lunch period, students are expected to observe established rules and regulations.
Students are expected to follow the direction of adults in charge or volunteering.

Food deliveries at lunch time will not be accepted.
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https://www.livoniapublicschools.org/departments/food-and-nutrition-services

MEDICATIONS IN SCHOOL

Medications in School: Livonia Public Schools’ policy on medication states that “under no
circumstances should any school employee attempt to suggest a diagnosis or prescribe or give
medicine of any kind, including aspirin, to a student.” If it is absolutely necessary for the child
to have medication during the school day:

« Parents may come to school and give the medicine themselves or have their physician fill
out and sign a special permission form (available at the school office) that will allow school
personnel to administer the medicine.

» Please do not send medication to school without the form. This includes any over-the-
counter medications, such as cough drops, aspirin, etc.

« Because of obvious dangers to other pupils, children are not to carry any medicine with
them in school to take at their own discretion, with the exception of a formal medical
authorization from an approved physician indicating the student may carry an inhaler or
other approved medications and the principal’s approval.

« The link is on the Livonia Public Schools website under forms.

» Please note that a new medication form may be required to accommodate special
situations like field trips. Parents will be contacted in such situations.

GUIDELINES:

1. It will be an ongoing objective to promote cooperation between the home and Livonia
Public Schools concerning student medication. While medications may be necessary and
may be prescribed at intervals during the day, whenever possible, the medication should be
adjusted to avoid the necessity of administration during school hours.

2. However, a school administrator, teacher or other school employee designated by the
school administration may administer medication to a students only in presence of another
adult. Pursuant to written permission of the student’s parents or guardian and only in
compliance with the written instruction of a physician.

3. An authorization form is to be completed by the student’s physician and parent or
guardian and returned to the buildings principal before administration of medication by
school personnel occurs. The authorization form may be picked up at the school office.

4. Tt will be the student’s responsibility to make contact with the designated staff member

for the administration of medication unless other arrangements have been agreed to by a

school administrator or the student is too young and/or other condition impact the child’s

ability to contact the office on their own. In this case, an adult would support the child for
administration of medication.

“As needed” medication requires a physician’s statement specifying dosage limits

6. All medications to be administered at school must be in an appropriately labeled container.
(Must specify student name, medication name, and dosage to be given.)

a. Both prescription and nonprescription medications require a completed
physician and parental/guardian authorization form

7. It may be necessary and appropriate for a parent or guardian to administer medication to
his/her child. The parent or guardian is requested to contact the building principal to make
arrangements as necessary.

8. All medications which are brought to school must immediately be turned in to the school
office by the parent/guardian.

9. All medications/supplies not picked up by the last day of school will be disposed.

12
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OKAY TO SAY

If you are concerned that someone might do something hurtful to anyone in the district, please
call the OK2SAY hotline. OK2SAY is a 24 hour program designed to empower Michigan
students, parents, school personnel, community mental health service programs, and law
enforcement to share and respond to student safety threats.

Upon receiving a tip, specially trained OK2SAY technicians address the immediate need and
forward the information to the appropriate responding organization. Tips will go to schools,
local law enforcement agencies, community mental health agencies, or the Michigan
Department of Health and Human Services.

It is preferred that the Okay2Say tipline be contacted. Okay2Say is staffed 24 hours. The LPS Tip
Line is only reviewed during business hours.

Phone line 1-855-565-2729
Text to 652729
Email: ok2say@mi.gov

LPS TIP HOTLINE 734-744-2545

PARENT-TEACHER CONFERENCES

Parent-teacher conferences occur during the first trimester. Conferences provide an
opportunity for teachers and parents to partner together on the progress of their students.

A parent may request a conference at any time to review student progress.

PETS

For the safety and protection of our students, all pets (including dogs — regardless of size and
breed) are not allowed on school property during school hours, even if the pet is on a leash. At
times, animals are used for educational purposes to support child development and
curriculum throughout the school year.

13



PLAYGROUND

Students must follow playground rules as outlined and directed by playground supervisors. All
school rules apply.

Playground Recess Rules:

1. Students shall participate in a recess activity unless a parent sends a doctor’s note with a
specific reason for the student to remain inside.

Stay within the playground area.

Stay away from puddles, mud, and ice.

Pretend fighting is not allowed.

If you or another student is injured, please report the injury to the adult on recess duty.

vk wn

Recess is part of our daily program and all children are expected to go outside with their
classes. It is important that children be appropriately dressed for the existing weather
conditions.

Students are expected to follow the behavior guidelines in the student handbook during
recess. "It is the Livonia Public Schools practice that elementary school students will remain
indoors when the temperature with the wind chill falls below 15 degrees Fahrenheit.” All
schools use the Accuweather application (Real Feel) for updated weather conditions. The
building principal reserves the right to call indoor recess based on other factors that may arise
during the school day.

14



STUDENT BEHAVIOR AND CONDUCT

It is the aim of the Board of Education, administration, and instructional staff to promote,
through its policies and regulations, the highest possible standard of conduct and atmosphere
for good instruction. It is earnestly desired to have high standards of conduct, behavior, and
school achievement. Development of good habits in citizenship and conduct as individuals
requires a consistent, calm atmosphere which will promote the individual and group learning
process.

BEHAVIOR EXPECTATIONS:

A major component of the educational program at school is to prepare students to become
responsible workers and citizens by learning how to conduct themselves properly and in
accordance with established standards. Positive student conduct in accordance with the Livonia
Public Schools Code of Conduct is essential for effective learning. Attitudes and actions directly
impact a student’s school experience and that of their classmates. It is expected that students
will behave in ways that will enhance social relationships in the school and facilitate learning.

Our goal is to help children become responsible students. In the event a child acts
inappropriately, we will work with your child to rectify the situation and choose appropriate
consequences, if needed. If the situation warrants, parents will be contacted.

AFTER-SCHOOL ACTIVITIES/EVENING EVENTS:

Students are expected to exhibit high standards of behavior at all times. All school rules apply
at after-school and evening activities. Leaving the school without adult supervision is
prohibited. This is covered by the statement “All School Rules Apply”.

ARTICLES NOT ALLOWED IN SCHOOLS/ON BUS:

Items that are disruptive to the school environment, harmful to the school or others, or do
not follow the Livonia School District Code of Conduct should not be brought to school. If a
student wishes to bring anything to school which is unusual or special for a class, permission
should be obtained from the teacher and principal.

SUSPECTED ABUSE OR NEGLECT OF CHILDREN

Michigan law requires any staff member having reasonable cause to suspect that a student has
been physically or emotionally abused or neglected to IMMEDIATELY REPORT this to the
Michigan Department of Health and Human Services (CPS). The law stipulates that staff
members are not to conduct an investigation or determine reliability of the reasonable cause.
After reporting the suspicion, no assumptions are made about the situation. The Michigan
Department of Health and Human Services (CPS) handles the investigation.

In addition, parents/guardians may report any suspected neglect or abuse they feel may be
happening to a child in the neighborhood by calling the Michigan Department of Health and
Human Services (CPS).

15



TECHNOLOGY

LIVNET STUDENT ACCEPTABLE USE POLICY:

Students in Livonia Public Schools will be provided with parent and guardian approval, access
to network resources and electronic equipment and communications (hereinafter called LivNet)
for educational purposes. This access to LivNet is designed to assist in the collaboration and
exchange of information, to facilitate personal growth in the use of technology, and to enhance
information gathering and communication skills. The use of LivNet includes limited access to
the Internet.

Students must comply with the following acceptable use of LivNet for Livonia Public Schools:

« The use of LivNet at school is a privilege and may be revoked by the administrators of
LivNet at any time.

« The district reserves the right to monitor and review at any time any type of use of
information used, stored, sent, received, or downloaded on district computers or
equipment.

« Any misuse of LivNet may result in disciplinary action as a violation of Board Policy JD,
Prohibited Acts, B1, F2, G3, and 14. Misuse of LivNet shall include, but is not limited to the
following:

« Malicious use of LivNet through hate mail, harassment, profanity,
obscenity, vulgar statements, or other discriminatory acts.

« Illegal installation or use of copyrighted software.

« Intentionally seeking information on, obtaining copies of or modifying files, other
data or passwords belonging to other users.

« Disrupting the operation of LivNet through abuse of the hardware or software.

« Use of LivNet for any commercial-for-profit purpose.

« Use of LivNet for non-educational/not-district-related communications.

LPS BOARD POLICY:

1. JD, B: A student shall not intentionally cause, or attempt to cause, damage to school
property or steal, or attempt to steal school property.

2. JD, F: A student shall not fail to comply with instructions and directions of teachers, student
teachers, substitute teachers, teacher aides, principals, other school personnel or persons
acting in chaperone or supervisory capacity.

3. JD, G: A student shall not commit, or participate in any conduct or act defined as a crime by
state law or local ordinance.

4. JD, I' A student shall not commit, or particjpate in, any conduct or act prohibited by a school
building’s rules and regulations.
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MEDIA AUTHORIZATION:

Livonia Public Schools uses all available media to showcase our school district and the
achievement of our students. We do this through a variety of means, including web, social
media, print marketing material, newsletters, press release, local cable tv coverage in local print
and broadcast media.

Livonia Public Schools offers an up-to-date Opt Out form for families that would like to restrict
their student(s) name and/or images from being used in school district information. The media
opt-out form is available on Parent Connect.

SOCIAL MEDIA GUIDELINES FOR STUDENTS:
Social media posts made by students that disrupt the school day and/or learning environment
may result in a consequence from school.

TECHNOLOGY USE:

All students will:

« Demonstrate safe and orderly computer use.

» Adhere to all LPS LivNet policies.

« Care for all computer equipment as instructed.

» Access to the internet will be given with permission from an adult.

« Access to the internet will be supervised by a staff member.

« Small objects, food, and drinks are not allowed in the computer lab.

« Magnets should not be brought into the lab or placed near computers.

» Changes to desktop patterns or icons, including size, colors, etc. will be made by adults.

TOBACCO/SUBSTANCE FREE SCHOOLS

Livonia Public Schools is smoke-free under a law banning the use of tobacco/substances (vapes
included) on school property. The smoking ban applies to all buildings, parking lots, grounds,
and all property owned or leased by the School District. Under the law, adults may only smoke
out of doors on school grounds (not inside facilities) either: (a) on weekends, holidays, and
other-than school days; or (b) after 6:00 p.m. on days in which school is in session.
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VISITORS TO SCHOOL

All visitors will enter the building through the secure vestibule at the main entrance by the
office. For the safety of our children and to reduce interruptions to your child’s instructional
program:

« Allvisitors (including parents) must report to the office to obtain the principal’s or
designee’s permission to be there.

« Visitors must sign in and out and display a visitor badge at all times in efforts to inform staff
and students that you have received appropriate permission to be in the school. It is
essential that the office, at all times, be apprised of any visitors that are in the school
building.

 Visitors that will be working with students are required to have a background check (ICHAT)
prior to visiting.

« Please make an appointment if you would like to meet with your child’s teacher or principal.

CODE OF CONDUCT

It is the aim of the Board of Education, administration, and instructional staff to promote,
through its policies and regulations, the highest possible standard of conduct and atmosphere
for good instruction. It is earnestly desired to have high standards of conduct, behavior, and
school achievement. Development of good habits in citizenship and conduct as individuals
requires a consistent, calm atmosphere which will promote the individual and group learning
process.

1. Students shall be held strictly responsible at all times for diligent application to school work
and the development of efficient study habits.

2. Students shall show proper respect at all times to other students, staff members, school
visitors, and adult volunteers. Both students and staff members have an obligation to
maintain at all times conditions which will promote the proper atmosphere for learning and
the carrying on of other school activities.

3. Malicious destruction of school property must result in the replacement or repair of
property or payment for the damages by the student and his/her parents or guardian.

4. Students shall help keep the school grounds and property clean at all times.

PROCEDURES GOVERNING VIOLATIONS OF SCHOOL RULES

Student Discipline - December 6, 1999

This statement does not cover the school district’s attendance and tardy policies and the
school district’s requirements for credit and graduation. Rather, this statement covers only the
most serious and obvious types of misconduct, and the following rules are not to be construed
as an all-inclusive list or as a limitation upon the authority of school officials to deal
appropriately with violations of a school building’s individual rules and regulations or other
types of conduct which interfere with the good order of the school system, the proper
functioning of the educational process, or the health or safety of students.
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If a specific penalty is not stated for a violation of a particular rule, then disciplinary action may
vary depending upon the age of the student, the nature and severity of the offense, the
student'’s prior behavioral record, the recommendation of school personnel and all other
relevant circumstances. Penalties can include warning, restorative practices, suspension, or
expulsion.

The prohibited acts and penalties listed below are applicable when a student (1) is on school
property; (2) is in a vehicle being used for a school business- related purpose; (3) is at a
school-related activity, function or event; (4) is en route to or from school; (5) engages in a
prohibited act which adversely affects or interferes with the good order of the school system,
the proper functioning of the educational process or the health or safety of the students or the
employees

1. PROHIBITED ACTS

A. Disruption of School

A student shall not by any type of conduct (violence, force, noise, coercion, threat, intimidation,
fear, passive resistance, etc.) intentionally cause the disruption or obstruction of any function of
the school nor shall he/she engage in such conduct if such disruption or obstruction is
reasonably likely to result. Neither shall he/she urge other students to engage in such conduct
for the purpose of causing such disruption or obstruction if such disruption or obstruction is
reasonably likely to result from his/her urging.

While the following acts are not intended to be exclusive, they illustrate the kinds of offenses

encompassed within this rule, but it must be remembered that any conduct which is

intentionally done for the purpose of disruption, or is likely to result in disruption, is forbidden.

1. Occupying any school building, school grounds, or a part thereof with intent to deprive
others of its use;

2. Blocking the entrance or exits of any school building or corridor or room therein with intent

to deprive others of lawful access to or from, or use of, the building or corridor or room;

Setting fire to or substantially damaging any school building or property;

Firing, displaying, possessing or threatening use of firearms, explosives, or other weapons;

Prevention of or attempting to prevent by physical act the convening or continued

functioning of any school, class or activity or of any lawful meeting or assembly;

Preventing students from attending a class or school activity;

7. Except under direct instruction of the principal, blocking normal pedestrian or vehicular
traffic on a school campus;

8. Intentionally causing or behaving in such a way as to cause a false fire alarm or bomb
threat; and

9. Continuously making noise or acting in any manner so as to interfere with the teacher’s
ability to conduct his/her class.

vk Ww

o

Penalty—Ranging from warning to expulsion
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B. Theft, Damage or Destruction of School Property

A student shall not intentionally cause or attempt to cause damage to school property or steal
or attempt to steal school property.

Penalty—Ranging from warning to expulsion

C. Theft, Damage or Destruction of Private Property

A student shall not intentionally cause or attempt to cause damage to property or other
persons or steal or attempt to steal property of other persons.

Penalty-Ranging from warning to expulsion

D. Assault on Another Person

A student shall not cause or attempt to cause physical injury to a school employee, student or
other person.

Penalty-Ranging from warning to expulsion

E. Weapons and Dangerous Instruments

A student shall not possess, handle, or transmit any object that can be considered a weapon or
dangerous instrument.

Penalty-Ranging from warning to expulsion

F. Failure to Comply with Directions of School Personnel

A student shall not fail to comply with instructions and directions of teachers, student teachers,
substitute teachers, paraprofessionals, principals, other school personnel, or persons acting in a
chaperone or supervisory capacity.

Penalty-Ranging from warning to expulsion

G. Criminal Acts

A student shall not commit or participate in any conduct or act defined as a crime by state law
or local ordinance.

Penalty-Ranging from warning to expulsion

H. Verbal Abuse and Profanity

A student shall not verbally abuse another student, teacher, student teacher, substitute teacher,
paraprofessional, principal, or other school personnel nor use profanity toward a teacher, student,
student teacher, substitute teacher, paraprofessional, principal, or other school personnel.
Penalty-Ranging from warning to expulsion

I. Verbal Assault

A student shall not commit a verbal assault on a student, teacher, substitute teacher, student
teacher, paraprofessional, principal, or other school personnel.

Penalty—-Ranging from warning to expulsion

The term “verbal assault,” as used in this policy and in Section 1311a (2) of the Revised School

Code, means words, writing or behavior that, in the judgment of building administration, would
reasonably put school personnel or students in fear of injury to persons or damage to property.
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J. Bomb or Similar Threats

A student shall not make a bomb threat or similar threat directed at a school building, other
school property or a school-related event.

Penalty—Ranging from warning to expulsion

The term “bomb or similar threats” as used in this policy and in Section 1311a (2) of the
Revised School Code means words, writing or behavior, directed at a school building, school
property or school-related event, that, in the judgment of building administration, would
reasonably put school personnel or students in fear of injury to persons or damage to property
by a bomb, chemical or incendiary device, or other weapon.

K. Violations of Building’s Rules and Regulations

A student shall not commit or participate in any conduct or act prohibited by a school
building’s rules and regulations.

Penalty—Ranging from warning to expulsion

L. Alcohol

A student shall not manufacture, sell or possess, use, deliver, transfer, or be under the influence
of any alcoholic beverages or intoxicant of any kind.

Penalty—Ranging from warning to expulsion

M. Drugs, Narcotic Drugs and Marijuana

A student shall not manufacture, sell, possess, use or deliver any drugs, narcotic drugs,
marijuana or other controlled substance nor be under the influence of any of those drugs,
narcotic drugs or marijuana. A student shall not represent a legal substance as an illegal or
controlled substance.

Penalty—Ranging from warning to expulsion

N. Smoking

A student shall not smoke or possess tobacco products inside any school building or on the
school grounds or at any school activity.

Penalty—Ranging from warning to expulsion

O. Toy Weapons
A student shall not possess a toy “look alike” gun or other weapon.
Penalty—Ranging from warning to expulsion

P. Gang Activity
A student shall not engage in gang activity.
Penalty—Ranging from warning to expulsion

Q. Recording Without Permission

A student shall not record by any means (i.e., audio, video, or digital, etc.) a communication
from or with any administrator, teacher, or other School District employee without the
expressed permission of the person recorded for the particular communication recorded.
Penalty—Ranging from warning to expulsion
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R. Making False Statement

A student shall not make false statements or give false evidence to administrators or teaching
staff during an investigation of possible violation of this Code of Conduct.

Penalty—Ranging from warning to expulsion

S. Falsification of School Document
A student shall not falsify times, dates, grades, or other data on school district forms or records.
Penalty—Ranging from warning to expulsion

T. Inappropriate Communications

A student shall not make threatening, vulgar and/or obscene communications, verbally, in
writing, or by gestures, to other students, district employees, volunteers, or visitors to the
school building.

Penalty—Ranging from warning to expulsion

U. Fireworks/Explosives/Smoke Devices

A student shall not possess, handle, or transmit any substance or device that can explode,
create smoke, or is capable of inflicting bodily injury.

Penalty—Ranging from warning to expulsion

V. Misconduct Prior to Enroliment

In order to protect the health and safety of students and employees and to prevent threatened

disruption to the education process, an otherwise eligible resident student may be suspended

or expelled on the basis of:

« A prior act of misconduct committed outside of school hours and/or off school premises
when the student was not enrolled in the Livonia Public Schools

« A prior act constituting a gross misdemeanor, and other acts of misconduct, while the
student was enrolled in another district.

If the act of gross misdemeanor or other misconduct would constitute a sufficient basis for

suspension or expulsion had it occurred while the student was attending the Livonia Public

Schools.

Penalty—Ranging from warning to expulsion
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II. POLICY FOR REVISED SCHOOL CODE SECTION 1309:

TEACHER-IMPOSED SUSPENSION

Teachers may suspend students from a class, subject or activity, pursuant to Section 1309 of
the Revised School Code, for misconduct that poses a clear threat of imminent injury to
persons or property. Specifically, for committing offenses that violate provisions of the Student
Code of Conduct involving:

« Physically fighting with or assaulting another person resulting in physical injury.

« Possessing, using or being under the influence of alcohol or a controlled substance.

« Having a "dangerous weapon” as defined by the Revised School Code.

« Possessing or using fireworks or explosives.

« Destroying or defacing school property.

« Causing a false fire alarm.

« Verbal assault directed at a student or staff member.

Teachers who suspend students pursuant to this policy must do so consistent with all other
applicable Board policies, including the Student Code of Conduct, and all applicable federal
and Michigan laws, including Section 1309 and laws pertaining to the education of disabled
students.

IIl. PROCEDURES GOVERNING VIOLATION OF SCHOOL RULES

A. Introduction to Rules of Due Process

The following procedures only govern the suspension or expulsion of a student from the
school district’s regular educational program.

The suspension or expulsion of a student from an extracurricular activity is not covered by this
Code of Conduct or the procedures of due process, and accordingly a decision of suspension
or expulsion is solely within the discretion of the building principal or designee. In addition,
discipline in the nature of an in-school suspension or exclusion of a student from class, or in
the nature of a written reprimand, detention, and/or work assignment before or after school,
additional classroom assignments, etc., is also solely within the discretion of the building
principal or designee and is not covered by this Code of Conduct or the procedures of due
process.

If a student charged with a violation of the Code of Conduct has been returned to the regular
school program pending a decision by either the principal, appropriate director of
administrative services, hearing officer, or Board of Education, then such action of
reinstatement shall not limit or prejudice the school district’s right to suspend or expel the
student following a decision by the principal, director of administrative services, hearing officer
or Board of Education.

B. Definition of Discipline

1. Restorative Practice — Practices that emphasize repairing the harm to the victim and the
school community caused by the pupil’s misconduct.

2. Suspension — The exclusion of a student from school for a specific period of time,
terminating at the end of a specific period or upon the fulfillment of a specific set of
conditions.

3. 3. Expulsion — The permanent exclusion from the school system by action of the Board of
Education.
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C. Factors to be Considered Before Suspension or Expulsion

Section 1310d of the Revised School Code requires school officials to consider each of the
following seven factors before suspending or expelling a student (except for students being
expelled for possession of a firearm in a weapon-free school zone):

1. The student’s age;

2. Discipline history;

3. Disability;

4. The seriousness of the behavior

5. Whether the behavior posed a security risk to any student, staff member, or other individual;
6. Restorative practices;

7. Whether a lesser intervention would properly address the behavior.

Note: Restorative practices may be used in addition or as an alternative to suspension or expulsion.

Except for students being expelled for possession of a firearm in a weapon-free school zone,
the above seven factors shall be considered prior to any decision to suspend or expel a
student, including an initial decision to suspend or expel a student or an appeal of a decision
to suspend or expel a student. School official(s) shall document their consideration of these
factors.

D. Suspension of Ten (10) School Days or Less

1. Step One: The initial judgment that certain conduct violates school rules of conduct shall be
made by the principal or assistant principal. Prior to any suspension of the student, the princi-
pal shall investigate the incident, shall inform the student of the charges against him/ her, shall
provide to the student an explanation of the evidence the principal possesses, and shall pro-
vide the student with an opportunity to explain his/her version of the facts. If the student
requests that other witnesses be questioned, the principal should talk to those witnesses if
possible. If the student makes a reasonable claim or other defense that, if true, would free him/
her from blame, but the evidence is not immediately available, the principal may postpone dis-
ciplinary action for a reasonable time if the student’s continued presence in school would not
present an immediate danger to him or herself, other students, or the educational process.

If, upon conclusion of the investigation and meeting with the student, the principal determines
that the student has violated the rules of conduct, he/she may impose the disciplinary action of
a suspension not to exceed ten (10) school days.

A disciplinary suspension of five (5) school days or less shall be at the sole discretion of the
building principal and shall not be subject to an appeal by the student, parents or guardian.
However, if the principal imposes a suspension in excess of five (5) school days but less than
eleven (11) school days, the student and/or his/her parents or guardians may appeal the
principal’s decision to the superintendent or his designee.

2. Step Two: If an appeal is going to be made to the director of administrative services or his/
her designee, it should be requested within two school days following notification to the stu-
dent and student'’s parents or guardian of the principal’s disciplinary action. If a timely request-
ed appeal is not made, the principal’s disciplinary action shall not be subject to further review.
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If a timely requested appeal is made by the student and/or his/her parents or guardian, and the
director of administrative services or his/her designee determines that the student’s continued
presence in school would not present an immediate danger to himself/herself, other students,
or the educational process, the student shall be returned to school after three (3) school days
pending a conference with one of the director of administrative services. The appeal before the
director of administrative services or his/her designee shall be conducted on an informal basis
and the student and/or his/her parents or guardian shall be told of the evidence against the
student and be given an opportunity to explain their version of the facts.

The director of administrative services or his/her designee, following the informal conference,
shall inform the student and/or his/her parents or guardian of the decision, and the director of
administrative services decision shall be final and not subject to further review.

D. Suspension for Eleven (11) or More School Days and Expulsion
1. Step One: If, after his/her investigation, the principal decides that a suspension for eleven
(11) or more school days or expulsion is warranted, and the director of administrative
services or his/her designee agrees with the principal’s decision, the student and the
parents or guardian shall be notified of:
a. the charges against the student;
b. the recommended disciplinary action;
c. the fact that a hearing will be held before an impartial school employee;
d. the time, place, location, and procedures to be followed at the hearing;
e. the right to appeal any adverse decision of the hearing officer if the suspension is for
more than 20 days.

If the director of administrative services or designee decides that the student’s presence in
school would present a danger to the student himself, to other students, school personnel,
or the educational process, then the student shall be suspended pending the decision of
the hearing officer. If the student would not present a danger as described above, the
student shall be returned to school pending the decision of the hearing officer.

If the student is suspended pending a decision of the hearing officer, the superintendent

or designee shall appoint the hearing officer and provide for a hearing to take place within
seven (7) school days following the initial suspension of the student. If the student is not
suspended pending the decision of the hearing officer, the superintendent or designee shall
appoint the hearing officer and cause the hearing to be held within fifteen (15) school days
following the completion of the principal’s initial investigation.

2. Step Two: Unless the student and/or his/her parents or guardian notify the school district
that they waive their right to a hearing before a hearing officer, a hearing before a
hearing officer will be conducted within the time limits set forth above and will be held for
the purpose of determining the truth or falsity of the charges against the student and, if the
charges are true, the appropriate disciplinary measure.
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3. Step Three: The hearing officer's decision shall be given orally, if possible, to the student
and parents or guardian within two (2) days after the close of the hearing, and a written
decision shall be mailed within four (4) days after the close of the hearing If the hearing
officer’s decision imposes a suspension of twenty (20) school days or less, then the decision
of the hearing officer shall be final and not subject to further appeal. However, if the
hearing officer's decision imposes a suspension in excess of twenty (20) school days or
recommends expulsion, the student and/or his/ her parents or guardian may appeal the
hearing officer's decision to the Board of Education.

The hearing officer may amend the principal’s charges upon motion of the principal or
amend the charges upon his/her own motion to conform to the evidence presented at the
hearing.Additionally, the hearing officer may impose a greater or lesser penalty than that
imposed or recommended by the principal. The hearing officer should not merely substitute
his/her judgment for that of the principal’s judgment.

4. Step Four: If an appeal is going to be made to the Board of Education concerning the
hearing officer's decision, the student and/or his/her parents or guardian must request in
writing the hearing within five (5) calendar days following receipt of the hearing officer’s
written decision.Upon receipt of a timely appeal by the student and/or his/her parents or
guardians, the superintendent shall notify the student and parents or guardians of the time,
place, location and procedures to be followed at the Board hearing and shall determine,
based upon the record made before the hearing officer, whether the student should be
suspended pending the decision of the Board of Education.

Upon the timely request for hearing before the Board of Education, the Board shall review
the decision and record made before the hearing officer and shall provide for a hearing to
take place for the purpose of allowing the student, parents or guardian to present oral
argument why they disagree with the hearing officer's decision and to present any
additional evidence which could not have been presented at the hearing before the hearing
officer

The Board, not later than at its next regular public meeting following the hearing, shall issue
a decision and shall, within seven (7) days following the public meeting, mail to the student,
parents or guardians a written decision.

If the hearing officer’s decision recommends expulsion and the student and/or his/her
parents or guardians do not timely request a hearing before the Board of Education, the
Board of Education will nevertheless make the final decision on expulsion, but the decision
will be based upon information submitted to it by appropriate school officials and a formal
hearing will not be allowed the student and parents or guardian.

If the hearing officer’s decision imposes suspension of twenty (20) school days or more and
the student and/or his/her parents or guardians do not timely request a hearing before the
Board of Education, then the decision of the hearing officer shall be final and not subject to
further appeal.
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During any suspension, the student will not be permitted on any school property, in any
school building, or admitted to any school function. School-related activities include Career
Center, Skills Center, Vocational Programs and Cooperative Educational Training. Absence
resulting from suspension will be recorded as unexcused.

Days missed resulting from suspension will be included in the total number of days of
absent which may result in a student being placed on an attendance plan or being with-
drawn from a class.

A student with unexcused absences will not receive credit for the class activities missed;
however, a student will be able to make up for credit those assignments and tests which are
essential to the completion of the course if the unexcused absence results from suspension
from school. The responsibility for such makeup is with the student at the convenience of
the teacher. The course of appeal is with the building administrator.

STATEMENT OF STUDENT RIGHTS IN THE HEARING PROCESS
Private Hearing: This hearing will be private and is being held before a school district
administrator not having previous knowledge of the student’s suspension or behavioral record.

Purpose: The purpose of the hearing is to evaluate the facts of the case and determine if, in
the judgment of the hearing officer or panel, the decision to impose a long-term suspension
was warranted.

Appearances: Both the guardian or parent and student have the right to testify as to the facts,
offer other evidence, and explain the reasons for disagreeing with the principal’s charges,
and/or the director's requested disciplinary action. Therefore, in order to protect the student’s
interests, the guardian or parent and student should appear and be prepared to present their
case. The student’s failure to attend this hearing may result in a decision against him/her.

Right to Counsel: The guardian or parent and/or student have a right to have counsel attend
the hearing. Any attorney who is designated to appear in this case should file an appearance
before the day of the hearing. Failure to file an appearance may result in an adjournment.

Witnesses: If you have any witnesses who have knowledge of the circumstances of this case,
you may arrange to have them present at this hearing. If assistance is necessary to produce
teachers or administrators,

Records: If you have any written instruments, documents, or letters relevant to the case, they
should be presented at the hearing.

Adjournments: Guardian or parent and/or student requesting adjournment at the hearing
should call at . Adjournments which are granted may result in the continued
suspension of the student.
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Transcript of Hearing: Either a tape-recorded or verbatim record will be made of the hearing
by the school district.

Decision: Within two (2) school days after the close of the hearing, the student and parent or
guardian will be notified orally, if possible, of the decision of the hearing officer. Within four (4)
school days after the close of the hearing, the student and parent or guardian will be mailed a
written decision of the hearing officer.

The decision shall outline the facts of the case and the hearing officer’s conclusions.

Appeal: If the suspension is in excess of twenty (20) days or if a recommendation for
expulsion is to be made, and if the guardian or parent and/or student are not in agreement
with the written decision of the hearing officer (Hearing Panel), they may, within five (5) days
following receipt of the written decision, request a hearing before the Board of Education. (If
the decision is to request expulsion, only the Board can make an expulsion.)

The request for a hearing must be in writing and received by the superintendent’s office within
five (5) days following receipt of the decision of the hearing officer (Hearing Panel).

Upon receipt of a timely appeal and acceptance for a hearing, the superintendent’s office will
notify the guardian or parent and student of the date, time and location of the hearing before
the Board of Education and the procedures to be followed in the Board hearing.

Upon receipt of the appeal, the superintendent will decide, based upon the record before the
hearing officer (Hearing Panel), whether the student will remain suspended until the Board of
Education decision.

The superintendent’s decision concerning continued suspensions will be based upon
reasonable belief that the record establishes the student to be a danger to himself/herself,
to other students, teachers, school administrators or the educational process of the student’s
school.

TITLE IX - SEX DISCRIMINATION
Title IX of the Education Amendments of 1972 prohibits sex discrimination and segregation in
education and became effective July 21, 1975.

PUBLIC NOTICE

Please be advised that the Livonia Public Schools School District does not discriminate on the
basis of sex in the educational programs or activities which it operates and that it is required
not to so discriminate by Sections 901 and 902 of Title IX of the Educational Amendments of
1972 (86 Stat.373,374:20 U.S.C.11681,1682) and by the regulations issued by the Secretary of
the United States Department of Health, Education and Welfare, on June 4,1975 effective July
21,1975, (45 C.P.R. 86.s1 et Seq.). This law and these regulations also prohibit discrimination on
the basis of sex with respect to employment in educational programs and activities operated
by school districts subject thereto.
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DUE PROCESS

Both students and parents have the right to appeal teaching and administrative decisions and
disciplinary actions. The proper sequence to be followed in appealing a decision within the
school system is:

1. Teacher

2. Building administrator

3. Director of Elementary Education

4. Superintendent or the Board of Education

Every effort will be made to ensure that students and parents are guaranteed rights of “"due
process” whenever decisions affecting their education are made. The proper channels of
communication and AUTHORITY should be followed when appealing a decision. For more
information regarding procedures to be followed in making a formal appeal, contact the
building principal.

BULLYING PREVENTION

The Board of Education believes that a safe and civil environment in school is necessary for
students to learn and achieve high academic standards. It is the (policy) of the District to
provide a safe educational environment for all of its students. All forms of bullying toward a
student, whether by students, staff, or third parties, including Board members, parents, guests,
contractors, vendors or volunteers, is strictly prohibited.

This policy equally protects all students from bullying behavior regardless of the subject matter
or motivation for such impermissible behavior. This policy applies to all activities in the District,
including activities in a classroom, elsewhere on school premises, on a school bus or other
schoolrelated vehicle, or at any school sponsored, school-approved or school-related activity
or function whether or not it is held on school premises, such as field trips or athletic events
where students are under the school’s control, or where an employee is engaged in school
business. This policy also applies to conduct using a telecommunications access device or
telecommunications service provider that occurs off school premises if the telecommunications
access device or the telecommunications service provider is owned by or under the control of
the District. Misconduct occurring outside of school may also be disciplined if it interferes with
the school environment.

“Bullying” is any written, verbal, psychological, physical act or electronic communication that is

intended or that a reasonable person would know is likely to harm 1 or more students either

directly or indirectly by doing any of the following:

a. Substantially interfering with education opportunities, benefits, or programs of 1 or
more students.

b. Adversely affecting the ability of a student to participate in or benefit from the District's
educational programs or activities by placing the student in reasonable fear of physical
harm or by causing emotional distress;

C. Having an actual and substantial detrimental effect on a student’s physical or mental
health; or
d. Causing substantial disruption in, or substantial interference with, the orderly operation

of the school.
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Bullying includes a person willfully and repeatedly exercising power or control over another
with hostile or malicious intent (i.e., repeated oppression, physical or psychological, of a less
powerful individual by a more powerful individual or group) that is reasonably perceived as
being motivated either by any actual or perceived characteristic, such as race, color, religion,
ancestry, national origin, gender, sexual orientation, gender identity and expression or a
mental, physical, or sensory disability or impairment; or by any other distinguishing
characteristic.

Bullying can be physical, verbal, psychological, written or a combination of all four.

Some examples of bullying are:

a. Physical — hitting, kicking, spitting, pushing, pulling; taking and/or damaging personal
belongings or extorting money, blocking or impeding student movement, unwelcome
physical contact.

b. Verbal — taunting, malicious teasing, insulting, name calling, making threats.

C. Psychological — spreading rumors, manipulating social relationships, coercion, or
engag ing in social exclusion/shunning, extortion, or intimidation.

d. Written - graphic or electronically transmitted.

Any student, whether victim or not, who believes s/he has been or is the victim of bullying, or
who is aware of another student who has been or is the victim of bullying, should, and every
staff member must, report the situation to the building principal or his/her designee.
Complaints against the building principal should be filed with the Superintendent or his/her
designee. The student may also report concerns to a teacher or counselor who will be
responsible for notifying the appropriate administrator.

The building principal (or his/her designee) shall investigate, as promptly as the circumstances
permit, and document all complaints about bullying (as defined in this policy) and other
behavior which may violate this policy. If the investigation finds an instance of bullying has
occurred, it will result in appropriate consequences.

The individual responsible for conducting the investigation shall notify the parents/legal
guardians of the victim, as well as of the perpetrator, of the verified incident(s) of bullying as
well as the results of the investigation to the extent consistent with student confidentiality
requirements. A record of this contact, or attempt to notify, shall be noted.

The individual responsible for conducting the investigation shall document all reported
incidents which are prohibited and report all verified incidents of bullying or other behavior
which violates this policy, as well as any remedial action taken, to the Superintendent or his/her
designee. The Superintendent, or his/her designee, shall submit a compiled report to the Board
on an annual basis.

The Superintendent is responsible for implementation of this policy.
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Retaliation, or making a false accusation against a target of bullying, a witness, another

person with reliable information about an act of bullying, or any person who reports, is thought
to have reported, files a complaint, or otherwise participates in an investigation or inquiry
concerning allegations of bullying is prohibited. Such retaliation shall be considered a serious
violation of Board policy and independent of whether a complaint is substantiated. Suspected
retaliation or false accusations should be reported in the same manner as bullying behavior.
Making intentionally false reports about bullying behavior for the purpose of getting someone
in trouble is similarly prohibited. Retaliation and intentionally false reports may result in
disciplinary action as indicated above.

This policy is not intended to and should not be interpreted to interfere with legitimate free
speech rights of any individual. However, the District reserves the right and responsibility to
maintain a safe environment for students, conducive to learning and other legitimate
objectives of the school program. This policy is published in the student handbook annually,
which is accessible on the school and district websites.

Confidentiality

To the extent appropriate and/or legally permitted, confidentiality will be maintained during
the investigation process. However, a proper investigation will, in some circumstances, require
the disclosure of names and allegations.

Nondiscrimination Policy

Livonia Public Schools prohibits unlawful discrimination on the basis of race, color, religion, sex,
national origin, age, height, weight, marital status, handicap or disability in any of its
educational programs or activities. The following person has been designated to handle
inquiries and grievances regarding discrimination based on: race, color, religion, sex, national
origin, age, height, weight, and marital status - Director of Human Resources, 15125
Farmington Road, Livonia, MI 48154 at (734) 744-2566. The following person has been
designated to handle inquiries and grievances regarding discrimination based on handicap or
disability: Director of Student Services, 15125 Farmington Road, Livonia, MI 48154 at

(734) 744-2524.

LEGAL REF.: MCL, 380.11, 1999 PA 102, 1999 PA 103, 1999 PA 104, Goss v. Lopez, 419 U.S. 565 (1975),

Birdsey v. S Grand Blanc Community Schools, 130 Mich App 718, 344 NW2d 342 (1983) (Legal
References Updated 3/12/07
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