Oneida-Herkimer-Madison BOCES

4747 Middle Settlement Road - New Hartford, NY 13413
www.oneida-boces.org

DATE: September 29, 2025

TO: Cooperative Board Members

Superintendents of Schools

Please be advised that the Regular Meeting of the Board of Cooperative
Educational Services, Sole Supervisory District of Oneida, Herkimer and
Madison Counties, will be held on Wednesday, October 8, 2025 at 4:30 p.m. in

the Howard D. Mettelman Learning Center.

Respectfully,

Lonn . Wl

Lori A. Wrobel
Clerk of the Board

We are collaborators, working together and partnering with leaders in education, business, industry, government and the
local community to promote inclusive educational and career opportunities and equitable access in order to prepare all of
our learners for the dynamic world of today and tomorrow.
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Oneida-Herkimer-Madison BOCES

4747 Middle Settlement Road - New Hartford, NY 13413
www.oneida-boces.org

AGENDA

Cooperative Board
Regular Meeting
October 8, 2025 at 4:30 p.m.
The Howard D. Mettelman Learning Center
Middle Settlement Road, New Hartford, New York

Call to Regular Meeting to Order

Pledge of Allegiance

Recognition

Recognition of Visitors

Student Presenters — Aeriana McNeil
Ethan LaBuz

Communications
A. From the Floor
- General questions from board members?

- Commentary from board members?

B. Correspondence
Reports

- District Superintendent Update

A. Approval of the Minutes of the Regular Meeting of September 10,
2025 (page 13)



Agenda

Cooperative Board Regular Meeting
October 8, 2025

Page 2 of 4

5:10 VIII. EXECUTIVE SESSION

Executive Session Items:

X discussing the employment history of a particular person(s)
discussing matters that may lead to the appointment of a particular person (or
alternatively, a particular corporation)

X

discussing collective negotiations pertaining to the BTA and BAA Unions,
pursuant to Article 14 of the Civil Service Law

discussing the (purchase) (sale) (lease) of a particular parcel of land, disclosure of
which could affect the value of the property

discussing the (administration) (preparation) (grading) of the exam

discussing proposed litigation

discussing matters which could imperil public safety if disclosed

5:30 IX. Approval of Consent Agenda (B., C., D.)
B. Financial Report (page 4 9)
1. Acceptance of Report of the Treasurer, August 2025
2. Approval of 2025-2026 Budget Adjustment Report, August 2025

3. Approval of Oneida BOCES Contractee (Buyer) with other BOCES
2024-2025 Contracts/Final

4. Approval of Oneida BOCES Contractor (Seller) with other BOCES 2024-
2025 Contracts/Final

5. Approval of Oneida BOCES Contractor (Seller) with Schools 2024-2025
Contracts/Final

6. Approval of Oneida BOCES Contractor (Seller) with Schools 2025-2026
Contracts
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C. Personnel Report (page 157)

a. Resignations
1. Teaching/Certified Staff
2. Non-Instructional/Classified Staff

b. Unpaid Leave(s) of Absence
1. Teaching/Certified Staff
2. Non-Instructional/Classified Staff

c. Appointments
1. Teaching Staff/Certified Staff

a. Recommendation for Probationary Appointment(s)

b. Recommendation for Part-Time Appointment(s)

C. Recommendation for Long-Term Substitute
Appointment(s)

d. Recommendation for Temporary Appointment(s)

e. Recommendation for Tenure Appointment(s)

2. Non-Instructional/Classified Staff

a. Recommendation for Probationary Appointment(s)
b. Recommendation for Part-Time Appointment(s)
C. Recommendation for Additional Assignment(s)
d. Stipends
1. Teaching/Certified Staff
a. Recommendation for additional Stipends

e. Terminations
1. Non-Instructional/Classified Staff
a. Recommendation for Termination of Probationary
Appointment

f. Summer School
1. Recommendation for Summer School Appointment(s)
a. Teaching/Certified Staff

a. Recommendation for Career and Technical Education
Summer School Appointments

b. Recommendation for Special Education Summer School
Appointments

C. Recommendation for Academic Regional Summer

School Appointments
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5:40 X.
5:50 XI.
6:00 XII.

D. Action Items (page 187)

1.

Approval of Board Policies (Second Reading)

2206 Special Meetings of the Cooperative Board

2301 Joint Advisory Committees and Councils

3002 Administrative Organization and Operation
4300 Investments

4304 Personal Property of BOCES

4500 General Procurement Standards

4501 Competitive Bidding

4502 Non Bid Purchasing

4506 Procurement-Uniform Grant Guidance for Federal Awards
6201 Drug Free Workplace

6204 Alcohol, Drugs and Other Substances (DELETE)
7002 Education of Homeless Children

7100 Physical Examinations

7101 Immunizations

8302 Controversial Issues

Approval of Board Policies (First Reading)

5004 Short-Term Worker Asbestos Notification

5201 School Food Service Program and Meal Charge Policy
5300 Internet Safety

5304 Information Security Breach Policy

6503 Rights of Nursing Employees to Express Breast Milk

Approval of Budget Guidelines, Budget Parameters, and Budget
Calendar for 2026-2027

Approval of the Creation of Senior Career Exploration Specialist

Approval of the Award of the Supplemental Juice Bid

Board Topic(s)/Discussion Item(s)

- NYSSBA proposed 2025 Bylaw Amendments and Resolutions

- Board Retreat

0Old Business

Adjournment

Dinner — Aqua Vino
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IX.B. 2

ONEIDA-HERKIMER-MADISON BOCES Approval of 2025-2026 Budget
BUDGET ADJUSTMENTS giit:t:?tzg;ls’om Anguat 2089
»
August 2025 Report for October Meeting
2025-2026  Adjustments  07/31/25 08/01/25
Adopted per Contract 08/31/25 Net Revised
Description Budget Contracts Totals Changes Changes Budget
A000 ADMINISTRATION
A001 Administration 4,537,170 9,243 4,546,413 - 4,546,413
A002 Rent & Capital Budgets 3,434,826 (18,000) 3,416,826 - 3,416,826
A000 ADMINISTRATION TOTAL 7,971,996 (8,757) 7,963,239 - - 7,963,239
A100 VOCATIONAL EDUCATION
A101 Occupational Education 10,000,666 (368,651) 9,632,015 - 9,632,015
A102 Adult Education 46,599 - 46,599 - 46,599
A107 Multi. Occupational Education 811,906 6,805 818,711 - 818,711
A109 Occup. Ed./Madison BOCES 44412 532 44,944 - 44,944
A100 VOCATIONAL EDUCATION TOTAL 10,903,583 (361,313) 10,542,270 - ¥ 10,542,270
A200 SPECIAL EDUCATION
A201 Special Class 8:1:1 8,743,140 128,323 8,871,463 = 8,871,463
A202 Intense Mang, Needs/Madison BOCES 138,754 (20,914) 117,840 - 117,840
A20412:1:1 2,396,488 145,245 2,541,733 - 2,541,733
A205 Option [I/Madison BOCES 342,200 113,845 456,045 - 456,045
A206 Transition Services 1,005,306 739,497 1,744,803 - 1,744,803
A209 Severely Handicapped 7,773,979 257,982 8,031,961 - 8,031,961
A214 Scndry Int.Mgt.Needs/Madison BOCES 201,388 151,650 353,038 - 353,038
A216 Spec.Ed./1:6:1 1,348,770 116,005 1,464,774 - 1,464,774
A222 Autism Program/Madison BOCES 363,815 (291,293) 72,522 - 72,522
A225 Elementary IMN/Madison BOCES 667,382 (107,586) 559,796 - 559,796
A228 Skills Dev-Elem (12:1:1}/Madison BOCES 691,978 (463,299) 228,679 - 228,679
A229 Elementary Autism/Madison BOCES - 1,366,431 1,366,431 - 1,366,431
A230 Intense Mgmt Needs/Madison BOCES 249,113 173,190 422,303 - 422,303
A232 Autism-Secondary (6:1:1)/Madison BOCES 119,675 224,952 344,627 - 344,627
A234 Elementary 12:1:3/Madison BOCES - 109,188 109,188 - 109,188
A200 SPECIAL EDUCATION TOTAL 24,041,987 2,643,216 26,685,203 - - 26,685,203
A300 ITINERANTS
A303 Art 275,280 (21,181) 254,099 - 254,099
A305 Guidance 238,288 (58,107) 180,181 - 180,181
A306 Technology 98,584 1,035 99,618 2] 99,618
A307 Itinerant English 92,027 287 92,314 - 92,314
A308 Physical Education 57,883 12,999 70,881 - 70,881
A310 Nurse Practitioner 402,465 (23,412) 379,052 - 379,052
A312 School Physician 67,510 (3,747) 63,763 - 63,763
A313 School Psychologist 344,636 4,640 349,276 - 349,276
A314 School Social Worker I 243,808 1,489 245,297 - 245,297
A315 Speech Impaired 1,000,643 18,683 1,019,325 - 1,019,325
A316 Visually Impaired 126,731 2,434 129,165 - 129,165
A318 Hearing Impaired 154,658 973 155,631 - 155,631
A321 Physical Therapy 181,692 1,168 182,860 - 182,860
A322 Occupational Therapy 260,843 2,118 262,961 - 262,961
A325 Home Economics 66,648 299 66,947 - 66,947
A326 English/Second i.anguage 626,846 15,340 642,186 = 642,186
A338 Music Teacher 299,821 1,047 300,868 = 300,868
A346 Audiology/Oswego BOCES 211,024 (31,544) 179,480 - 179,480
A355 General Supervision 96,886 631 97,517 - 97,517

A357 Bilingual/ESL Itinerant/Madison BOCES - 49,480 49,480 - 49,480



2025-2026  Adjustments ~ 07/31/25 08/01/25

Adopted per Contract 08/31/25 Net Revised
Description Budget Contracts Totals Changes Changes Budget
A300 ITINERANTS TOTAL 4,846,272 (25,372} 4,820,901 - - 4,820,901
A400 GENERAL EDUCATION
A402 Explor. Enrichment/Jeff-Lewis BOCES 20,378 - 20,378 - 20,378
A405 Performing Arts 456,363 11,639 468,002 - 468,002
A408 Alternative Education 8,346,018 (171,843) 8,174,175 - 8,174,175
A410 Hospital Based/Onondaga BOCES 8,856 164 9,020 - 9,020
A415 Portable Planetarium 15,675 (2,250) 13,425 375 375 13,900
A417 Equivalent Attendance/Madison BOCES 142,351 1,224 143,575 - 143,575
A420 Regional Program Excellence 160,950 619 161,569 - 161,569
A426 Distance Learning/Madison BOCES 852,948 27,356 880,303 - 880,303
A428 Summer School 1,021,124 218,424 1,239,548 - 1,239,548
A438 Distance Learning 1,971,808 8,389 1,980,197 (49,886) (49,886) 1,930,311
A461 Distance Learning/Capital Region BOCES 9,828 (9,828) - - -
A464 Bright Future Academy/Madison BOCES - 46,:759 46,759 - 46,759
A479 DL Synergy Virtual HS/CiTi BOCES 49,470 (32,335) 17,135 - 17,135
A480 Early College Access - Dual Credit 226,338 - 226,338 - 226,338
‘A400 GENERAL EDUCATION TOTAL 13,282,105 98,318 13,380,423 (49,511) (49,511} 13,330,912
AS500 INSTRUCTIONAL SUPPORT
AS502 Library Media 1,208,695 100,392 1,309,088 (81,088) (81,088) 1,227,999
AS504 Audio Visual/Video Repair 1,124,750 (82,898) 1,041,852 - 1,041,852
A505 Printing Services 1,658,000 (152,789) 1,505,211 - 1,505,211
A509 Sch. Curr./Cayuga BOCES 33,274 211 33,485 - 33,485
A510 Learning Technology 3,630,689 437,247 4,067,936 23,298 23,298 4,091,234
A511 Sch Curric/Capital Region BOCES 10,490 1,012 11,502 - 11,502
A514 Model Schools/Madison BOCES 278,306 64,998 343,304 - 343,304
A515 Com Objective/Madison BOCES 3,591,249 4,220,906 7,812,155 - 7,812,155
A518 Science Kits 1,392,129 (47,692) 1,344,437 13,425 13,425 1,357,862
A521 School Curriculum Improvement 2,381,673 (385,556) 1,996,118 - 1,996,118
A538 Model Schools 146,534 1,515 148,049 - 148,049
A542 School Curriculum/Jeff-Lewis BOCES - 3,215 - -
A543 Hard/Software/Oswego BOCES 13,728 10,122 23,851 - 23,851
A545 Community School Resources 5,436,591 6,380,939 11,817,529 - 11,817,529
A547 CDOS Credential Mgmt Sys/Oswego BOCES 2,830 100 2,930 - 2,930
A549 Sec III Interscholastic Sports/OCM BOCES 81,135 129 81,265 - 81,265
A555 Superintendent Eval/Erie 2 BOCES 7,939 (3,230) 4,709 - 4,709
A560 Committee Preschool Special Ed 192,470 1,254 193,724 - 193,724
A570 Home School Coordination/Madison BOCES - 3,228 3,228 - 3,228
A573 Instr. Tech./Cap Region BOCES 3,260 (3.,260) - - -
A574 School and Business Alliance 734,821 27,604 762,425 - 762,425
A575 Vocational Assessment 4,750 - 4,750 . 4,750
AS576 Library Services . 903,964 (184) 903,780 440 440 904,219
A578 Library Automation/Madison BOCES 168,945 3,555 172,500 - 172,500
A581 Grant Writing/Capital Region BOCES - 20,760 20,760 - 20,760
A586 Learning Technology/Cayuga BOCES - 77,412 77,412 - 77,412
A500 INSTRUCTIONAL SUPPORT TOTAL 23,006,221 10,678,991 33,685,212 (43,926) (43,926) 33,641,286
A600 NON-INSTRUCTIONAL PROGRAMS
A601 Computer Services/Madison BOCES 11,715,859 (624,433) 11,091,427 - 11,091,427
A602 Negotiations/Madison/Broome BOCES 211,962 6,652 218,614 - 218,614
A603 School Communications 932,560 (73,184) 859,376 366,240 * 366,240 1,225,616
A604 Central Business Office 526,235 (19,627) 506,608 - 506,608

A607 Staff Development Bus Drivers . - 1,784 1,784 - 1,784



2025-2026  Adjustments  07/31/25 08/01/25
Adopted per Contract 08/31/25 Net Revised
Description Budget Contracts Totals Changes Changes Budget

A609 Energy Services/Onondaga BOCES 58,010 7,730 65,740 B 65,740

A610 Interconnect Telephone 684,485 200,368 884,853 73,001 73,001 957,854

A611 Bus Maint/Madison BOCES 175,000 175,000 - 175,000

A612 Health Coord /Herkimer BOCES 12,898 12,898 - 12,898

A615 Policy Planning/Erie 1 13,909 664 14,573 - 14,573

A616 Employee Assistance Program 22,080 - 22,080 - 22,080

A618 Employee Benefits Coordination 108,060 57 108,117 - 108,117

A620 Safety/Asbestos/Struct/Fire Inspections 986,285 14,409 1,000,695 1,000,695

A621 Liability Insurance Consortium 7,625 2 7,627 = 7,627

A622 Regional Bus Radios/Madison BOCES 10,168 249,833 260,001 - 260,001

A623 State Aid Planning/Questar [1l BOCES 43,020 720 43,740 - 43,740

A625 Substitute Calling Service 178,861 2,454 181,315 181,315

A626 School Food Service 1,283,350 8,608 1,291,957 - 1,291,957

A627 Records Retention 114,750 11,053 125,803 - 125,803

A628 Telecommunications 319,554 893 320,447 - 320,447

A631 Cooperative Bid/Madison BOCES 63,362 2,094 65,456 - 65,456

A633 GASB 45/Questar III BOCES 21,921 618 22,539 = 22,539

A634 Staff Dev./Board /Herkimer BOCES 15,422 4) 15,418 - 15,418

A636 GASB 45/Clinton-Essex Boces 17,670 (4,995) 12,675 - 12,675

A637 Fixed Assets/Questar III BOCES 32,331 2,307 34,638 - 34,638

A640 Drug Testing/Jeff-Lewis BOCES 12,098 (554) 11,544 - 11,544

A641 On-Line Application/Putnam BOCES 44,432 689 45,121 - 45121

A645 Infinite Campus/E. Suffolk BOCES 1,150 27} 1,123 1,123

A646 Medicaid Reimburs./Madison BOCES 29,467 539 30,006 - 30,006

A649 ACA Compliance/Madison BOCES 18,399 (691) 17,708 - 17,708

A650 Testing-NYS Alt Addmt/Cap Region BOCES 12,138 (12,138) - -

A651 SCRIC/Broome BOCES 75,384 314 75,697 - 75,697
A655 Special Ed Aid Assistance Svc/Questar 111 BOCES 33,610 30,887 64,497 - 64I-,497
A656 Employee Relations/ONC BOCES 19,716 1,034 20,750 - 20,750
A657 Project Work/Cap Region BOCES 28,485 (28,485) - - -

A658 Coop Bid/DCMO BOCES 24,936 (1,453) 23,484 - 23484
A659 Tier 4 Enhanced/Cap Region BOCES 232,634 (142,738) 89,896 - 89,896
A660 Employee Assistance/DCMO BOCES 9,527 9,527 - 9,527
A661 Web Hosting/Capital Region BOCES 8,828 398 9,226 - 9,226
A662 Computer Management/Westchester BOCES 71,437 7,625 79,062 - 79,062
A664 Data Analytics/Clinton Essex BOCES 10,964 10,964 - 10,964
A663 Transportation Planning/Franklin Essex BOCES 21,700 1,302 23,002 - 23,002

A679 Planning Service/Erie 2 BOCES 66,550 - 66,550 - 66,550
A600 NON-INSTRUCTIONAL SERVICES TOTAL- 18,256,342 (334,806) 17,921,537 439,241 439,241 18,360,778
A700 INTERNAL

A701 Operations and Maintenance - - - -

A713 Infor and Technology Supervision - - - -
A700 INTERNAL - - - - -
TOTALS 102,308,508 12,690,277 114,998,785 345,804 345,804 115,344,589
MONTHLY ADJUSTMENTS OVER 10% OF BUDGET

A603 School Communications 366,240
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Oneida-Herkimer-Madison BOCES IX B. 3.

P.O. Box 70 - 4747 Middle Settlement Road - New Hartford, NY 13413-0070 Approval of Oneida BOCES Contr;;;;e
www.oneida-boces.org (Buyer) with other BOCES 2024-

Contracts/Final
October 8, 2025

Scotit Morris

Assistant Superintendent for Support Services
T:315.793.8572

F:315.793.8652

smorris@oneida-boces.or
MEMORANDUM
To: Cooperative Board
From: Patricia N. Kilburn, Ed. D. < —
District Superintendent and CEO
Date: September 23, 2025
Subject: Approval of Oneida BOCES Contractee (Buyer) With Other BOCES
2024-2025 Contracts/Final
Prepared by: Scott Morris
Background:

Each year the Oneida BOCES enters into contracts with school districts and other BOCES.
These contracts are legal documents that bind another BOCES, or school district to
services requested. These contracts provide the basis for revenue for the programs at the
Oneida BOCES.

Discussion:

Contracts for services for the 2024-2025 school year are based on requests that were
submitted to BOCES by component school districts and other BOCES on May 1, 2024.
The contracts reflect the range of services provided by our BOCES such as Occupational
Education, Handicapped Students, Instructional and Management Services. All contracts
are signed by the President or Clerk of both Boards of Education. All adjustments n
service throughout the year are additional adjustments to the original contract.

Recommendation:
It is recommended that the Cooperative Board enter into the following contract(s) to assure
payment for services:

Oneida BOCES Contractee (Buyer) With Other BOCES

Franklin-Essex-Hamilton BOCES $ 28,243.56 Final contract for all BOCES
Otsego-Northern Catskills BOCES 19,716.00 Services for 2024- 2025.
Southern Westchester BOCES 64,568.09



The contract provides the revenue necessary to pay for salaries, equipment, supplies and
contractual obligations of programs at BOCES.

Resolution:

That the Cooperative Board approve the contract(s) between Oneida-Herkimer—Madison
BOCES and Franklin-Essex-Hamilton BOCES, Otsego-Northern Catskills BOCES, and
Southern Westchester BOCES for the 2024-2025 school year.

SM:ct
Attachments
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Oneida-Herkimer-Madison BOCES Approval of Oneida BOCES Contractor

BOCES 2024-2025
P.0. Box 70+ 4747 Middle Settlement Road - New Hartford, NY 13413-0070 (Seller) with other
i Contracts/Final
www.oneida-boces.org

October 8, 2025

Scott Morris

Assistant Superintendent for Support Services
T:315.793.8572

F:315.793.8652

smorris@oneida-boces.org

MEMORANDUM
To: Cooperative Board :
| =
From: Patricia N. Kilburn, Ed. DT [——
District Superintendent and CEO
Date: September 23, 2025
Subject: Approval of Oneida BOCES Contractor (Seller) With Other BOCES

2024-2025 Contracts/Final

Prepared by: Scott Mcurr@J

Background: )
Each year the Oneida BOCES enters into contracts with school districts and other BOCES.

These contracts are legal documents that bind another BOCES, or school district to services
requested. These contracts provide the basis for revenue for the programs at the Oneida
BOCES.

Discussion:

Contracts for services for the 2024-2025 school year are based on requests that were
submitted to BOCES by component school districts and other BOCES on May 1, 2024.
The contracts reflect the range of services provided by our BOCES such as Occupational
Education, Handicapped Students, Instructional and Management Services. All contracts
are signed by the President or Clerk of both Boards of Education. All adjustments in
service throughout the year are additional adjustments to the original contract.

Recommendation:
It is recommended that the Cooperative Board enter into the following contract(s) to assure
payment for services:

Oneida BOCES Contractor (Seller) With Other BOCES

Madison-Oneida BOCES $1,658,259.30 Final contract for all BOCES
Nassau BOCES 557,207.10 Services for 2024- 2025.
Erie 2 BOCES 33,829.10

Western Suffolk BOCES 16,623.00

Putnam-Westchester BOCES 12,489.80



Greater Southern Tier BOCES 3,720.00
Newburgh City School District 293.00

The contract provides the revenue necessary to pay for salaries, equipment, supplies and
contractual obligations of programs at BOCES.

Resolution:

That the Cooperative Board approve the contract(s) between Oneida-Herkimer—Madison
BOCES and Madison-Oneida BOCES, Nassau BOCES, Erie 2 BOCES, Western Suffolk
BOCES, Putnam Northern-Westchester BOCES, Greater Southern Tier BOCES, and
Newburgh City School District for the 2024-2025 school year.

SM:ct
Attachments
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. . R IX. B. 5.
Oneida-Herkimer-Madison BOCES Approval of Oneida BOCES ct;azn;ractor
P.O. Box 70 - 4747 Middle Settlerent Road - New Hartford, NY 13413-0070 {Seller) with Schaols 2024-2
www.oneida-bocesorg Contracts/Final

October 8, 2025

Scott Morris

Assistant Superintendent for Support Services
T:315.793.8572

F:315.793.8652

smorris@oneida-boces.org

MEMORANDUM

To: Cooperative Board

From: Patricia N. Kilburn, Ed. D.‘:LTC.,B:__

District Superintendent and CEO
Date: September 25, 2025

Subject: Approval of Oneida BOCES Contractor (Seller) With Schools
2024-2025 Contracts/Final

Prepared by: Scott MOI‘I’:@

Background:
Each year the Oneida BOCES enters into contracts with school districts and other BOCES.

These contracts are legal documents that bind another BOCES, or school district to services
requested. These contracts provide the basis for revenue for the programs at the Oneida
BOCES.

Discussion:

Contracts for services for the 2024-2025 school year are based on requests that were
submitted to BOCES by component school districts and other BOCES on May 1, 2024.
The contracts reflect the range of services provided by our BOCES such as Occupational
Education, Handicapped Students, Instructional and Management Services. All contracts
are signed by the President or Clerk of both Boards of Education. All adjustments in
service throughout the year are additional adjustments to the original contract.

Recommendation:
It is recommended that the Cooperative Board enter into the following contract(s) to assure
payment for services:

Oneida BOCES Contractor (Seller) With Schools

Oriskany CSD $ 3,358,127.87 Final contract for all BOCES
Sauquoit Valley CSD 4,332,374.24 Services for 2024- 2025.
Westmoreland CSD 5,157,089.08

Whitesboro CSD 13,279,320.24



The contract provides the revenue necessary to pay for salaries, equipment, supplies and
contractual obligations of programs at BOCES.

Resolution:

That the Cooperative Board approve the contract(s) between Oneida-Herkimer-Madison
BOCES and Oriskany Central School District, Sauquoit Valley Central School District,
Westmoreland Central School District and Whitesboro Central School District for the 2024-
2025 school year.

SM:ct
Attachments
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Oneida-Herkimer-Madison BOCES

P.O. Box 70 « 4747 Middle Settlement Road - New Hartford, NY 13413-0070
www.onelda-boces.org -

Scott Morris

Assistant Superintendent for Support Services
T:315.793.8566

F:315.793.8652

smorris@oneida-boces.org

IX.B. 6.

Approval of Oneida BOCES Contractor
(Seller) with Schools 2025-2026
Contracts

October 8, 2025

MEMORANDUM
To: Cooperative Board ;
From: Patricia N. Kilburn, Ed. D. | =

District Superintendent and CEO

Date: September 25, 2025<g/1_‘l>

Subject: Approval of Oneida BOCES Contr .cor (Seller) With Schools
2025-2026 Contracts

Prepared by: Scott Morris

Background:
Each year the Oneida BOCES enters into contracts with school districts and other BOCES.

These contracts are legal documents that bind another BOCES, or school district to
services requested. These contracts provide the basis for revenue for the programs at the
Oneida BOCES.

Discussion:

Contracts for services for the 2025-2026 school year are based on requests that were
submitted to BOCES by component school districts and other BOCES on May 1, 2025.
The contracts reflect the range of services provided by our BOCES such as Occupational
Education, Handicapped Students, Instructional and Management Services. All contracts
are signed by the President or Clerk of both Boards of Education. All adjustments in
service throughout the year are additional adjustments to the original contract.

Recommendation:
It is recommended that the Cooperative Board enter into the following contract(s) to assure
payment for services:

Oneida BOCES Contractor (Seller) With Schools

Brookfield CSD $ 2,093,829.65 Initial contract for all BOCES services
Westmoreland CSD 5,861,102.94 for 2025-2026 including administration,
Sauquoit Valley CSD 4,226,621.36 career & technical education,

handicapped services, alternative
Education.



The contract provides the revenue necessary to pay for salaries, equipment, supplies and
contractual obligations of programs at BOCES.

Resolution:

That the Cooperative Board approve the contract(s) between Oneida—Herkimer—-Madison
BOCES and Brookfield CSD, Sauquoit Valley CSD and Westmoreland CSD for the 2025-
2026 school year.

SM:ct
Attachments
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October 06, 2025
09:05:11 am

ONEIDA HERKIMER MADISON BOCES

A. PERSONNEL REPORT
a. RESIGNATIONS
Teaching/Certified Staff

1.

DRAKE CARNOT

STEPHANIE COLLADO

JERI A. COMBS

MARISA G. DECOLA

JORDAN S. DELMONICO

October Board Agenda

October 8, 2025

TEACHER OF PHYSICAL EDUCATION

TEACHER ASSISTANT

TEACHER ASSISTANT

TEACHER ASSISTANT

TEACHER ASSISTANT

Non-Instructional / Classified Staff

JAMES A. CRANDALL

TRACY L. FRANCHELL

SABRINA M. FRYMAN

JACQUELINE A. GAMLEN

OKSANA GUTKO

WENDY M. O'DONNELL

NICOLE M. PHILLIPS

SHANE R. TINNEY

KELLIE L. WILDEY

COOK MANAGER

GRAPHIC DESIGN SPECIALIST

ASSISTANT BUSINESS MANAGER

LABORER - HOURLY

FOOD SERVICE HELPER

FOOD SERVICE HELPER

FOOD SERVICE WORKERS

PUBLIC RELATIONS ASSISTANT

COOK MANAGER

b. UNPAID LEAVE(S) OF ABSENCE
Teaching/Certified Staff

WENDY J. BOLOS

CHRISTOPHER LAMBERT

MARISA ZIMMERMAN

Non-Instructional/Classified Staff

IRENE V. CURBELO

c. APPOINTMENTS
Teaching/Certified Staff

WinCap Ver. 25.09.24.2292

Start Date
TEACHER ASSISTANT 09/01/2025
TEACHING ASSISTANT 09/01/2025
TEACHER ASSISTANT 09/01/2025

Start Date
LABORER 10/13/2025

Hire Date
10/03/2022

09/01/2019

08/29/2024

03/14/2019

08/31/2022

Hire Date
10/03/2017

08/18/2025

06/05/2023

07/28/2025

05/10/2017

08/19/2024

09/05/2024

11/18/2024

09/09/2025

End Date
06/30/2026

06/30/2026

06/30/2026

End Date
TBD

Page 1

Resign Date
08/22/2025

09/28/2025

12/31/2025

09/30/2025

08/31/2025

Resign Date
08/28/2025

09/25/2025

09/12/2025

10/12/2025

08/19/2025

08/19/2025

08/31/2025

10/07/2025

09/19/2025

Reason

work as long term
substitute teacher

work as long term
substitute teacher

work as long term
substitute teacher

Reason

new probationary
appointment
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October 8, 2025

RECOMMENDATION FOR PROBATIONARY APPOINTMENT(S)

The expiration dates of the 4 year probationary appointments are tentative and conditional only.
Except to the extent required by the applicable provisions of Section 3014 of the Education Law,
in order to be granted tenure the teacher must receive composite or overall annual professional
performance review ratings pursuant to Section 3014-c and/or 3014-d of the Education Law of
either effective or highly effective in at least three (3) of the four (4) preceding years, and if the
teacher receives an ineffective composite or overall rating in the final year of the probationary
period the teacher shall not be eligible for tenure at that time.

The expiration dates of the 3 year probationary appointments are tentative and conditional only.
In order to be granted tenure the teacher must receive composite or overall annual professional
performance review ratings pursuant to Section 3014-c and/or 3014-d of the Education Law of
either effective or highly effective to the extent required by the applicable provisions of the
Education Law, the Rules of the Board of Regents and the Regulations of the Commissioner of
Education, and if the teacher receives an ineffective composite or overall rating in the final year of
the probationary period the teacher shall not be eligible for tenure at that time.

Recommend that SHANYRA S. CARTER be appointed as a TEACHER ASSISTANT in
Instructional Programs & Professional Learning, Middle Settlement Academy at Mohawk
Valley Community College for a four year probationary appointment in the TEACHING
ASSISTANT tenure area, commencing September 22, 2025 and ending September 21, 2029 at
an annual salary rate of $24,650.00, prorated.

Redacted.
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October Board Agenda
October 8, 2025

Recommend that ANA GABRIELA DEOLIVEIRA ROSA be appointed as a TEACHER
ASSISTANT in Instructional Programs & Professional Learning, Bridges for a four year
probationary appointment in the TEACHING ASSISTANT tenure area, commencing September
08, 2025 and ending September 07, 2029 at an annual salary rate of $21,720.00, prorated.

Redacted.

REVISED START DATE:

Recommend that KEVIN R. EHLERT be appointed as a TEACHER ASSISTANT in
Instructional Programs & Professional Learning, Alternative Education, Middle Settlement
Academy at Lincoln Ave for a four year probationary appointment in the TEACHING
ASSISTANT tenure area, commencing September 15, 2025 and ending September 14, 2029 at
an annual salary rate of $22,622.00, pro-rated.

Redacted.
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October Board Agenda
October 8, 2025

REVISED START DATE:

Recommend that WAYNE F. HARTMAN be appointed as a TEACHER OF SPECIAL
EDUCATION in Instructional Programs & Professional Learning, Alternative Education at
Middle Settlement Academy at Lincoln Ave for a four year probationary appointment in the
TEACHER OF SPECIAL EDUCATION tenure area, commencing September 15, 2025 and
ending September 14, 2029 at an annual salary rate of $55,745.00, prorated.

Redacted.
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October 8, 2025

S. Recommend that ADA L. HAYDUKE-TOOMATH be appointed as a TEACHER ASSISTANT in
Instructional Programs & Professional Learning, Bridges for a four year probationary
appointment in the TEACHING ASSISTANT tenure area, commencing September 04, 2025 and
ending September 03, 2029 at an annual salary rate of $21,720.00, prorated.

Redacted.

6. Recommend that BARRY W. HUNT be appointed as a TEACHER ASSISTANT in Instructional
Programs & Professional Learning, Alternative Education, Middle Settlement Academy at
Lincoln Ave for a four year probationary appointment in the TEACHING ASSISTANT tenure
area, commencing October 20, 2025 and ending October 19, 2029 at an annual salary rate of
$21,150.00, prorated.

Redacted.

WinCap Ver. 25.09.24.2292
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October Board Agenda
October 8, 2025

Recommend that LOGAN F. OSTER be appointed as a TEACHER ASSISTANT in Instructional
Programs & Professional Learning, Bridges for a four year probationary appointment in the
TEACHING ASSISTANT tenure area, commencing September 01, 2025 and ending August 31,
2029 at an annual salary rate of $20,864.00.

Redacted.

Recommend that PEYTON H. ZAMORA be appointed as a TEACHER ASSISTANT in
Instructional Programs & Professional Leaning, New Hartford High School SB Classroom for a
four year probationary appointment in the TEACHING ASSISTANT tenure area, commencing
September 29, 2025 and ending September 28, 2029 at an annual salary rate of $20,320.00,
prorated.

Redacted.

RECOMMENDATION FOR PART-TIME APPOINTMENT(S)
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October 8, 2025

L Recommend that LAURIE J. ZWEIFEL be appointed as a SCHOOL PSYCHOLOGIST in
Instructional Programs & Professional Learning, at Brookfield Central School District for a
part-time appointment commencing September 15, 2025 at an annual salary rate of
$27,688.00, prorated.

Redacted.

c. RECOMMENDATION FOR A LONG-TERM SUBSTITUTE APPOINTMENT

1. Recommend that WENDY J. BOLOS be appointed as a ATTENDANCE TEACHER in
Instructional Programs & Professional Learning, Alterative Education at Middle Settlement
Academy, MVCC and Utica City School District, for a long-term substitute appointment
commencing September 01, 2025 and ending June 30, 2026 at an annual salary rate of
$66,243.00.

Redacted.

WinCap Ver. 25.09.24.2292
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October 8, 2025

2. Recommend that CHRISTOPHER LAMBERT be appointed as a TEACHER OF ART in
Instructional Programs & Professional Learning, Middle Settlement Academy @ Mohawk Valley
Community College, for a long-term substitute appointment commencing September 01, 2025
and ending June 30, 2026 at an annual salary rate of $59,157.00.

Redacted.

3. Recommend that MARISA ZIMMERMAN be appointed as a TEACHER OF SPECIAL
EDUCATION in Instructional Programs & Professional Learning, Bridges, for a long-term
substitute appointment commencing September 01, 2025 and ending June 30, 2026 at an
annual salary rate of $51,787.00.

Redacted.

d. RECOMMENDATION FOR A TEMPORARY APPOINTMENT(S)

WinCap Ver. 25.09.24.2292
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Recommend that MICHAEL S. DEUEL be appointed as a CURRICULUM SUPERVISOR in
Instructional Programs & Professional Learning, for a temporary appointment commencing
July 01, 2025 and ending June 30, 2026 at a salary rate of $330.00/day. Curriculum
Supervisors are provided at district request.

Recommend that LISA M. PUTNAM be appointed as a CURRICULUM SUPERVISOR in
Instructional Programs and Professional Learning, for a temporary appointment commencing
July 01, 2025 and ending June 30, 2026 at an hourly salary rate of $55.00.

Redacted.

Recommend that KIM H. ZOGBY be appointed as a CURRICULUM SUPERVISOR in
Instructional Programs & Professional Learning, for a temporary appointment commencing
September 08, 2025 and ending June 30, 2026 at an hourly salary rate of $55.00.

Redacted.

RECOMMENDATION FOR TENURE APPOINTMENT(S)

The Human Resources Office and the District Superintendent have reviewed the performance
evaluations and record of absences for the below named individual(s), who have satisfactorily
completed their individual probationary periods and are being recommended for tenure by their
immediate supervisors.

Tenure Date
CHRISTOPHER L. ALLEN TEACHING ASSISTANT 01/03/2026
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Non-Instructional/Classified Staff

RECOMMENDATION FOR PROBATIONARY APPOINTMENT(S)

Recommend that STEPHANIE COLLADO be appointed to a probationary appointment as a
OFFICE SPECIALIST I in Support Services, Special Education, commencing September 29,
2025 at an annual salary rate of $38,737.00, prorated.

STEPHANIE COLLADO has been pre-approved by civil service, as meeting the qualifications
necessary in order to perform the duties of a OFFICE SPECIALIST I. STEPHANIE COLLADO

will be required to serve a twenty-six week probationary period.

Redacted.

Recommend that IRENE V. CURBELO be appointed to a probationary appointment as a
STOREKEEPER in Support Services, Information Technology, commencing October 13, 2025
at an annual salary rate of $39,821.00, prorated.

IRENE V. CURBELO has been pre-approved by civil service, as meeting the qualifications
necessary in order to perform the duties of a STOREKEEPER. IRENE V. CURBELO will be

required to serve a twenty-six week probationary period.

Redacted.
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Recommend that ELIS G. DELIA be appointed to a probationary appointment as a GRAPHIC
DESIGN SPECIALIST in Support Services, School Communications, commencing October 14,
2025 at an annual salary rate of $55,387.00, prorated.

ELIS G. DELIA has been pre-approved by civil service, as meeting the qualifications necessary
in order to perform the duties of a GRAPHIC DESIGN SPECIALIST. ELIS G. DELIA will be

required to serve a twenty-six week probationary period.

Redacted.

Recommend that JACQUELINE A. GAMLEN be appointed to a probationary appointment as a
PUBLIC RELATIONS ASSISTANT in Support Services, School Communications, commencing
October 13, 2025 at an annual salary rate of $39,373.00, pro-rated.

JACQUELINE A. GAMLEN has been pre-approved by civil service, as meeting the
qualifications necessary in order to perform the duties of a PUBLIC RELATIONS ASSISTANT.
JACQUELINE A. GAMLEN will be required to serve a twenty-six week probationary period.

Redacted.
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Recommend that ZACHARY J. ROBINSON be appointed to a probationary appointment as a
MUSIC THERAPIST in Instructional Programs & Professional Learning, Bridges, commencing
September 01, 2025 at an annual salary rate of $47,022.00.

ZACHARY J. ROBINSON has been pre-approved by civil service, as meeting the qualifications
necessary in order to perform the duties of a MUSIC THERAPIST. ZACHARY J. ROBINSON
will be required to serve a twenty-six week probationary period.

Redacted.

Recommend that KELLIE L. WILDEY be appointed to a probationary appointment as a COOK
MANAGER in Support Services, School Food Services, commencing September 09, 2025 at an
hourly salary rate of $20.01.

KELLIE L. WILDEY has been pre-approved by civil service, as meeting the qualifications
necessary in order to perform the duties of a COOK MANAGER. KELLIE L. WILDEY will be
required to serve a twenty-six week probationary period.

Redacted.

RECOMMENDATION FOR PART-TIME APPOINTMENT

Recommend that ANDREW T. COOK be appointed to a part-time appointment as a FOOD
SERVICE HELPER in Support Services, School Food Services, commencing September 08,
2025 at an hourly salary rate of $16.39, as needed.

ANDREW T. COOK has been pre-approved by civil service, as meeting the qualifications
necessary in order to perform the duties of a FOOD SERVICE HELPER.

Redacted.



October 06, 2025
09:05:11 am

WinCap Ver. 25.09.24.2292

ONEIDA HERKIMER MADISON BOCES Page 13

October Board Agenda
October 8, 2025

Recommend that CHEYENE L. DRAKE be appointed to a part-time appointment as a FOOD
SERVICE HELPER in Support Services, School Food Services, commencing September 02,
2025 at an hourly salary rate of $15.65.

CHEYENE L. DRAKE has been pre-approved by civil service, as meeting the qualifications
necessary in order to perform the duties of a FOOD SERVICE HELPER.

Redacted.

Recommend that JUDY A. FOSTER be appointed to a part-time appointment as a FOOD
SERVICE HELPER in Support Services, School Food Services, commencing September 18,
2025 at an hourly salary rate of $15.65.

JUDY A. FOSTER has been pre-approved by civil service, as meeting the qualifications
necessary in order to perform the duties of a FOOD SERVICE HELPER.

Redacted.

Recommend that ASHLEY GEE be appointed to a part-time appointment as a FOOD
SERVICE HELPER in Support Services, School Food Services, commencing September 04,
2025 at an hourly salary rate of $15.65, as needed.

ASHLEY GEE has been pre-approved by civil service, as meeting the qualifications necessary
in order to perform the duties of a FOOD SERVICE HELPER.

Redacted.
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Recommend that MICHELLE N. MILLER be appointed to a part-time appointment as a FOOD
SERVICE HELPER in Support Services, School Food Services, commencing September 01,
2025 at an hourly salary rate of $15.65.

MICHELLE N. MILLER has been pre-approved by civil service, as meeting the qualifications
necessary in order to perform the duties of a FOOD SERVICE HELPER.

Redacted.

Recommend that ROBERT J. O'CONNOR be appointed to a part-time appointment as a
LABORER - HOURLY in Support Services, School Food Services, commencing August 28,
2025 at an hourly salary rate of $15.65.

ROBERT J. O'CONNOR has been pre-approved by civil service, as meeting the qualifications
necessary in order to perform the duties of a LABORER - HOURLY.

Redacted.

RECOMMENDATION FOR ADDITIONAL ASSIGNMENT(S)

Recommend that MICHAEL S. COLANGELO be appointed to an additional assignment as a
CLERK OF THE WORKS in the Administrative Services Division, commencing September 03,
2025 at a salary rate of $5,000.00.

d. STIPENDS

WinCap Ver. 25.09.24.2292

Teaching/Certified Staff

RECOMMENDATION FOR ADDITIONAL STIPENDS

Date Stipend

SHAD A. CZERNIAK TEACHER ASSISTANT 09/01/2025 - $3,500.00 (student mgr)
06/30/2026

JOANNE DALEY FFA ADVISOR 09/01/2025 - $1,250.00
06/30/2026

JANET DESENS REGISTERED PROFESSIONAL NURSE 09/01/2025 - $1,500.00 (RN Supervisor)
06/30/2026

HEATHER A. GAETANO Administrative Mentor 09/01/2025 - $2,500.00 (prorated)
06,/30/2026
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Date Stipend
S. STACEY GRUCZA TUTORING / $0.00
6. THOMAS M. HOLT JR TEACHER OF SPECIAL EDUCATION 09/01/2025 - $1,200.00 (mentor)
06/30/2026
7. THOMAS M. HOLT JR TEACHER OF SPECIAL EDUCATION 09/01/2025 - $500.00 (mentor)
06/30/2026
8. PHILIP A. LACELLE JR FFA ADVISOR 09/01/2025 - $1,250.00
06/30/2026
9. JENNIFER G. MAYNARD TEACHER OF SPECIAL EDUCATION  09/01/2025 - $500.00 (mentor)
06/30/2026
10. JENNIFER G. MAYNARD TEACHER OF SPECIAL EDUCATION 09/01/2025 - $1,200.00 (mentor)
06/30/2026
11. JENNIFER G. MAYNARD TEACHER OF SPECIAL EDUCATION 09/01/2025 - $500.00 (mentor)
06/30/2026
12. LINDA M. PERRAS TEACHER OF SPECIAL EDUCATION  09/01/2025 - $1,200.00 (mentor)
06/30/2026
13. KIMBERLY E. PETRONELLA SKILLS USA ADVISOR 09/01/2025 - $1,250.00
06/30/2026
14. TIFFANY A. PIATKOWSKI TEACHER OF MULTI OCCUPATIONS 09/01/2025 - $1,200.00 (mentor)
TRADE 06/30/2026
15. TIFFANY A. PIATKOWSKI TEACHER OF MULTI OCCUPATIONS 09/01/2025 $1,250.00 (P-TECH Advisor)
TRADE 06/30/2026
16. JOHN T. STRATTON SKILLS USA ADVISOR 09/01/2025 - $1,250.00
06/30/2026
17. HEIDI L. VANDERMEULEN TEACHER OF VISUALLY 09/01/2025 - $1,200.00 (mentor)
HANDICAPPED 12/31/2025 (prorated)
18. KIMBERLY WHEELOCK CTE HONOR SOCIETY ADVISOR 09/01/2025 - $1,250.00
06/30/2026
TERMINATIONS
Non-Instructional/Classified Staff
a. RECOMMENDATION FOR TERMINATION OF PROBATIONARY APPOINTMENT
1. It is recommended that the employment of ADAM K. JACKSON, a probationary TEACHER

October Board Agenda
October 8, 2025

Page 15

ASSISTANT, is terminated effective 08/31/2025. The District Superintendent shall notify
ADAM K. JACKSON of this decision forthwith.

SUMMER SCHOOL

RECOMMENDATIONS FOR SUMMER SCHOOL APPOINTMENTS - TEACHING/CERTIFIED

WinCap Ver. 25.09.24.2292
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RECOMMENDATION FOR ACADEMIC REGIONAL SUMMER SCHOOL APPOINTMENTS -
TEACHING/CERTIFIED

The following people are being recommended to teach in the Regional Summer School Program
for 2025, for the period indicated. The actual need for any individual will not be determined
until July 1, 2025. The decisions will be based upon enrollments at that time. Assignments
may be for two blocks ($3,000) or three blocks ($4,500), based on enrollment. The Driver
Education Instructors will be paid $75.00/hr for a full class load. Teaching Assistant -
$15.50/hr. Assistant Administrator will be paid $6,750 and Administrator will be paid
$8,500. Extended School Year (ESY) STEPS -Alternative Education Special Education
Teacher/TA and Attendance Teacher Daily rate is 1/200th of salary.

Title Start Date End Date  Salary
JAKOB B. LUTKE DRIVER EDUCATION 08/23/2025 08/29/2025  $75.00/hr
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NYCRR §100.2(x); 20 USC 1087(vv); 20 USC §6301 et seq.
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Policy

Draft 04/25/25

STUDENTS 7100

IL.

STUDENT HEALTH-PHY¥SHEAL AND DENTAL EXAMBNATIONS

Health Examinations or Screenings

The OHM BOCES will verify with the home school district that each student enrolled in
OHM BOCES programs has documentation of immunizations and physieal health
examinations as required by law.

A, The OHM BOCES will require each child student enrolled in OHM BOCES
programs to have a satisfactory health examination upon entrance into school and the
OHM BOCES, and at other times as regmred by law. The examination may not hav
ee than twelve (12) mo tot e t of the school
year in which the examination was required. The OHM BOCES also may regmr
additional health examinations. as permitted by law.

B. Required health examinations will be at no cost to the examined student’s
arent/guardian if performed bv the school physicia art of the OH OCES’

health services program.

C. If a student uses a family physician. nurse practitioner, or a licensed physician

assistant to perform a health examination that is required by the OHM B-‘C)C}EZS= the
ent (and/or the student’ t/ health ce te must be i

the OHM BOCES with a health certificate School Nurse that meets the standards of
the Commissioner’s Reoulations. If no such certificate is provided within thi 30
days of attendance, the OHM BOCES will notify the home district to coordinate

sending a certified letter to the student’s parent/guardian stating that, if the health
certificate is not furnished within thi 30) days of the date of the notice. the student

will be examined through the school health services program.

Students Procedures and Medical Examination Requirements for Student Employment

Certificate (Working Papers)

Page 1 of2



POLICY
Draft 04/25/25
7100

STUDENT HEALTH-PHY-SICAE AND DENTAL EXAMBNAHONS

The health examination by the home district. OHM BOCES. or physician. a licensed

physician assistant. or nurse practitioner and the health examinations for participation
in interscholastic athletic competition may be used for employment certification,
provided the examination was administered within the previous twelve (12) months.

The health examination must state that the student is healthy, and there are no known

STUDENTS
A.
B.
C.
III.

health problems at the time of application. and that the applicant is physically
qualified for lawful employment.

Enrollment in OHM BOCES instructional programs may require additional health
examinations or immunizations at healthcare facilities and other locations as required
as a condition for participation in work-based learning experiences.

tses- Dental Health

The request for dental health certificates is the responsibility of the Home District.

Iv. Accommodation for Religious Beliefs

A.

B.

No health examination, health history, examinations for health appraisal, screening
examinations for sickle cell anemia and /or other health screenings shall be required
where a student or the parent or guardian to such student objects thereto on the
grounds that such examinations, health history and/or screenings conflict with their
genuine and sincere religious beliefs.

A written and signed statement from the student or the student’s parent or guardian
that such person holds such beliefs shall be submitted to the Principal or Principal’s

designee, in which case they Prineipal-orPrineipal’s-designee may require supporting

documents.

Oneida-Herkimer-Madison Board of Cooperative Educational Services

Legal Ref:

Cross Ref:
Adopted:
Revised:

NYS Education Law §§903 & 904; 8 NYCRR 136, Health Examinations for Schools,
2022,

7101, Immunizations Policy

11/13/13

10/14/20,
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POLICY
Draft 06/12/25
7101
IMMUNIZATIONS OF STUDENTS

New language per Update.
Statement of Policy

L

II.

In order to safeguard the school community from the spread of certain communicable
diseases and in recognition that prevention is a means of combatting the spread of disease,
the OHM BOCES Board of Cooperative Educational Services requires that all students be
immunized against certain diseases in accordance with New York State Education Law §903
and Public Health Law §2164.

Immunization Requirements

A.

The parent/guardian of each student must present a certificate of immunization
specifying the dates of administration and signed by a health practitioner upon
registration. Such certificate must meet the New York State requirements for
immunization against poliomyelitis, pertussis, tetanus, hepatitis B, varicella, mumps,
measles, diphtheria, rubella, meningococcal disease and, where applicable due to
enrollment in a Pre-Kindergarten program, haemophilus influenza type b (Hib) and
pneumococcal conjugate (PCV). Acceptable documents and proof of immunity also
include:

L. An original signed certificate of immunization signed by a health practitioner
licensed to practice in New York State that shows the products administered
and the dates of administration;

2. An immunization record issued by New York State Immunization Information
System (NYSIIS) or Citywide Immunization Registry (CIR).

3. An electronic health record;

4. An official out-of-state immunization registry specifying the dates and
products administered;

5. An official record from a foreign nation may be accepted without a health
practitioner’s signature;

6. Immunization records from a previous school which contain all of the
information specified in a certificate of immunization;

e A statement verifying history of varicella, diagnosed by a physician, nurse
practitioner, or a licensed physician assistant; or

8. Serological proof of immunity for measles, mumps, rubella, varicella, or

hepatitis B, and/or laboratory confirmation of disease for measles, mumps,
rubella and/or varicella.

The home district must present a copy of the certificate of immunization upon
registration of each student in an OHM BOCES program. No child may be admitted
to seheol OHM BOCES or allowed to attend sekeet OHM BOCES programs in
excess of fourteen (14) calendar days without appropriate certification of
immunization or documentation that the child is in the process of being immunized.

Page 3 of 7
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In collaboration with the home district, the fourteen (14) calendar day period may be
extended by the Building Principal to thirty (30) days for a student transferring from
another state or from another country and who is able to show a good faith effort to
obtain the necessary evidence, or where a parent/guardian can demonstrate the child
has received the first age-appropriate dose in each immunization series, and that they
have set up age appropriate scheduled appointments for follow-up doses to complete
the needed immunization series in accordance with competent and worthy of belief.
Their testimony is assumed to be more than likely true due to their experience,
knowledge, training, and sense of honesty.

In-Process

A.

If a student has had the first dose of all required immunization series and has
age-appropriate appointments to complete the series in accordance with the ACIP
catch-up schedule as published by the Center for Disease Control and Prevention
(CDC) the student is considered in-process and cannot be refused admittance or
excluded from school.

If a child is obtaining serologic tests for specific diseases, the child may attend school
but must present positive serological test results for measles, mumps, rubella,
varicella, or hepatitis B, or laboratory confirmation of disease (for measles, mumps,
rubella, or varicella) within fourteen (14) days.

If the results are negative (or equivocal), the child may only continue to attend seheot
atrd the OHM BOCES and remains in “in-process” status if they have age-appropriate
appointments to be immunized within thirty (30) days of receiving the negative (or
equivocal) test results.

If a child does not receive doses of vaccine in an immunization series according to the
ACIP schedule, including at appropriate intervals, the child is no longer in process
and may be excluded from sekeet OHM BOCES program within fourteen (14) days
after the minimum interval identified by the ACIP catch-up schedule.

Medical Exemption

The only exception which may excuse a student from the above immunization or in-process
requirements and permit them to attend seheot-and the OHM BOCES are:

A.

If a signed, completed medical exemption form, approved by the NYS Department of
Health (NYSDOH), is received from a physician licensed to practice medicine in
New York State certifying that administering the vaccine may be detrimental to the
specific child’s health. A medical exemption must be re-issued annually.

I The medical exemption form must include:

a. the immunization being exempted;
Page 4 of 7
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b. sufficient information to identify a medical contraindication to the
specific immunization; and
c. the length of time the immunization is medically contraindicated.

The District Superintendent or designee may request additional information
supporting the exemption, including the review by the home district’s medical
director, if necessary.

Susceptible Students

The School Nurse shall maintain a complete and current list of susceptible
students who are at risk in the event of an outbreak of a vaccine preventable
disease listed in Public Health Law §2164. The list of susceptible students
must include all students who:

a. have a current medical exemption to immunization(s);
b. students who are in process; or
c. who are awaiting the results of serologic testing.

The list must be updated each time a new student enrolls or a student’s
immunization status changes.

The OHM BOCES will develop a plan to notify parents/guardians of
susceptible students during an outbreak of vaccine preventable disease.

The School Nurse will develop procedures for documenting all communication, along
with efforts undertaken by seheet OHM BOCES personnel to assist
parent(s)/guardian(s) in meeting the immunization requirements.

Students who do not meet the immunization requirements, are not considered “in
process”, or do not have an acceptable medical exemption are not permitted to attend

sehool OHM BOCES programs.

STUDENTS
2.
B.
1.
2.
3.
I11. Procedures
A.
B.
C.

In the event a student will be excluded from the OHM BOCES for failure to meet the
immunization requirements:

1;

11.

The School Nurse shall coordinate with the home district and provide the
parent(s)/guardian(s) of the student with:

Notification of the parent’s/guardian’s responsibility to have the child
immunized and of the public resources available to do so;

A verbal explanation that includes the immunization the student is
missing and written copy of the OHM BOCES Policy; and
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IMMUNIZATIONS OF STUDENTS
1ii. Provide a written letter informing the parent(s)/guardian(s) of the

immunization(s) the student is missing and the exclusion date if the
missing immunization(s) are not received. This letter must be written
in the parent/guardian(s) primary language.

2. The School Nurse shall:

1. Notify the local health department of the name and address of the
excluded student and of the immunization(s) the student is missing;

il. Work with the local department of health to provide a time and place
when the required immunization(s) may be administered within two
(2) weeks of exclusion.

iii. Notify Child Protective Services (CPS) after more than fourteen (14)
days of the student’s exclusion from school if the parent/guardian
refuses to allow the local department of health or another appropriate
health practitioner to immunize the child, and no action steps are
reported by the parent/guardian for pursuing another education option;

steh-as-homeschooling.

iv. The fourteen (14) day calendar period may be extended to thirty (30)
days for students transferring from another state or country who show
a good faith effort to comply with the law.

Pursuant to the McKinney-Vento Act, the OHM BOCES’s McKinney-Vento Liaison
(the Liaison) will work with the home district and the homeless children and youth
and their families who are enrolled in OHM BOCES. The Liaison will make
eligibility determinations pursuant to the law and assist students in obtaining either
their immunization records or their immunizations.

Students in foster care who meve-te-the-OHMBOCES-and whe do not have the
records normally required for enrollment, including immunization records, will be
enrolled in the OHM BOCES and the School Nurse shall make a written request for a
copy of the student’s immunization records from their previous school. The previous
school must forward the student’s records to the student’s home district and OHM
BOCES within five (5) days of receipt of the request.

IV. Right to Appeal

A student denied entrance or attendance due to failure to meet health immunization standards
may appeal to the Commissioner of Education.

V. Immunization Surveys and Audits
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IMMUNIZATIONS OF STUDENTS

A. The OHM BOCES shall annually provide an immunization survey to the New York
State Commissioner of Health on the Health Commerce System website.

B. Schools should retain copies of all immunization records, and evidence of medical
exemptions, for six (6) years, or three (3) years after the individual attains the age of
eighteen (18), whichever is longer.

VI.  Implementation and Responsibilities of the Health Office

The School Nurse and other school health professionals shall stay informed on the latest
guidance from the New York State Education Department (NYSED) and NYSDOH
regarding immunizations, and revise OHM BOCES protocols and procedures to align with
the guidance. The School Nurse shall advise their supervisor if a change to this Policy is
needed.

Oneida-Herkimer-Madison Board of Cooperative Educational Services

Legal Ref:  NYS Education Law §§903, 914(1), 310(6-a); NYS Public Health Law §§613, 2164
and 2805-h; 10 NYCRR 66

Adopted: 07/10/02

Revised: 11/13/13, 07/09/14, 09/12/18, 10/14/20,
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INSTRUCTION 8302

IL.

III.

CONTROVERSIAL ISSUES

Statement of Policy

Controversial issues may be studied as part of the curriculum and teachers shall present
these issues in their classrooms in an impartial and objective manner.

Educators

Teachers wishing to call upon outside speakers in the presentation of controversial issues
are required to obtain the approval of the principal who shall keep in mind the obligation
for presenting opposing views as well, and who shall inform the District Superintendent
prior to the presentation.

Protests

It is also recognized that parents and citizens of the community have a right to object to
perceived unfair and prejudiced presentations made by a teacher. In considering such
objections, the District Superintendent shall provide for a hearing so that both parties may
fairly express their views. If requested, the District Superintendent's decision may be
appealed to the Onetda-Herkimer-Madisonr Board of Cooperative Educational Services.

Oneida-Herkimer-Madison Board of Cooperative Educational Services
Adopted: 07/10/02
Revised: 07/09/14,
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Oneida-Herkimer-Madison BOCES

P.O. Box 70 - 4747 Middle Settlement Road - New Hartford, NY 13413-0070
www.oneida-boces.org

IX.D. 2

Approval of Board Policies
Memorandum Approvel of B
5004, 5201, 5300, 5304, 6503

October 8, 2025

To: Cooperative Board
s 1/
From: Patricia N. Kilburn, Ed.D. «g= ﬁ
Date: September 26, 2025
Subject: Recommendation for Approval of Board Policies
Prepared by: Tim Rowland
Background

The Oneida-Herkimer-Madison Cooperative Board is responsible for establishing policies for the
operation of OHM BOCES which include curricular, financial, and other policies.

The purpose of the OHM BOCES' Policy Manual is to provide a comprehensive written listing of
the Cooperative Board's current policies, rules and regulations.

Discussion

The OHM BOCES' Policy Committee, with legal assistance from the Madison-Oneida-BOCES
Labor Relations and Policy Office, have audited the following policies listed below and are
seeking approval by the OHM BOCES Cooperative Board.

Recommendation
It is recommended that the Cooperative Board approve the following policies:

5004 Short-Term Worker Asbestos Notification

5201 School Food Service Program and Meal Charge Policy
5300 Internet Safety

5304 Information Security Breach Policy

6503 Rights of Nursing Employees to Express Breast Milk

Resolution

That the Cooperative Board approves the following Policies in order to provide a comprehensive
written listing of the Cooperative Board's current policies, rules and regulations for the
Oneida-Herkimer-Madison BOCES.



5004 Short-Term Worker Asbestos Notification

5201 School Food Service Program and Meal Charge Policy
5300 Internet Safety

5304 Information Security Breach Policy

6503 Rights of Nursing Employees to Express Breast Milk

Attachments: policies



Policy

Draft 09/12/25
SUPPORT OPERATIONS 5004
Policy is Required.
HORT-TER ASBESTOS NOT ATION

L. Statement of Policy

In compliance with the Asbestos Hazard Emergency Response Act (AHERA), all non-school
employees who perform short-term work in a OHM BOCES building, such as electricians,
plumbers, and telecommunications-workers are informed of the locations of any known or
assumed asbestos-contained building materials (ACBM) in the building. This Policy shall be
implemented with respect to any space in a building housing an OHM BOCES program
where OHM BOCES has control over that space and OHM BOCES has contracted for the
short-term work.

II. Duties of the Designated Person

A. The BOCES Facilities Director shall be the Designated Person for the OHM BOCES,
within the meaning of AHERA. It shall be the responsibility of the OHM BOCES'
Facilities Director to ensure that each building has a designated person to meet with
short-term workers prior to or upon their arrival, some of which shall include;

L. Information provided to short-term workers should include a floor plan of the
building, with the location of any known or assumed ACBM highlighted, and
clear instruction about where work should and should not be performed.

2. The designated individual shall document that this process has taken place and
the date (See Regulation #5004.1)

3. Retaining copies of any documentation in the OHM BOCES' asbestos
management plan.

Oneida-Herkimer-Madison Board of Cooperative Educational Services

Legal Ref:  The Asbestos Hazard Emergency Response Act (AHERA), 15 U.S.C. §§2651 ff; 40
C.F.R. and 763.84(d).

Cross Ref: 5004.1, Short-Term Asbestos Notification

Adopted: 11/14/18

Revised: 02/16/23,

Reviewed: 04/19/23, 05/10/23
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Draft 09/26/25

SUPPORT OPERATIONS NEW 5201

L

II.

POLICY IS REQUIRED

SCHOOL FOOD SERVICE PROGRAM AND MEAL CHARGE POLICY

Statement of Policy

A.

The OHM BOCES participates in the United States Department of Agriculture
(USDA) Child Nutrition Programs including the National School Lunch Program
(NSLP) and School Breakfast Program (SBP) and operates the OHM BOCES’
program within the requirements of the federal and state regulations and
guidelines applicable to the programs.

The OHM BOCES shall apply for funding under the Community Eligibility
Provision (CEP) for each school year for which CEP is available and the OHM
BOCES meets the eligibility criteria.

1. When the OHM BOCES receives funding pursuant to CEP then meals will
be provided to all students without cost to the student, consistent with all
regulations applicable to CEP and the amount of funding received.
Records shall be maintained in the form necessary to ensure the OHM
BOCES’ compliance and continued eligibility.

2. If the District does not receive CEP funding for a-particular school year,
free and reduced price meals shall be provided to students in accordance
with this Policy, as set forth below.

The OHM BOCES’ Food Service Program shall be managed so that the nonprofit
school food service account does not operate at a deficit, and so that subsidies
from the general fund are limited.

The OHM BOCES provides each student with the student’s meal of choice for
that school day from the available reimbursable meal choices for such school day,
if the student requests one, unless the student’s parent or guardian has specifically
provided written permission to withhold a meal.

[OPTIONAL: To the extent consistent with prudent fiscal operation of the Food
Service Program and sound nutritional practices, the School Lunch Director shall
attempt to purchase at least thirty percent (30%) of the total food cost for the
School Lunch Service Program from New York State farmers, growers,
producers, or processors, and shall take the necessary steps to apply for all
State-funded subsidies when that goal is met.]

Eligibility for Free and Reduced Meals

Page 1 of 6
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SUPPORT OPERATIONS NEW 5201

POLICY IS REQUIRED

SCHOOL FOOD SERVICE PROGRAM AND MEAL CHARGE POLICY

A. To extend the benefit of the program to all eligible students, the OHM BOCES
will communicate to families the eligibility for free and reduced meals, the
procedures for applying and the OHM BOCES’ policies and procedures regarding
meal charges set forth in this Policy.

1.

At the beginning of each year, information letters shall be sent to
households of children attending the school to inform families about the
Child Nutrition Programs and that free or reduced-price meals or free milk
may be available to children, and the procedures for applying for
enrollment in the program.

The letters may be distributed by regular mail, e-mail addressed to the
parent or guardian, or included in information packets provided to
students.

The information provided to each family at the beginning of each school
year shall include a printed application for enrollment in the Federal free
and reduced-price lunch program, or instructions on how to file an
electronic application and instructions on how to obtain a paper
application at no cost.

The information provided at the beginning of each school year shall
identify the OHM BOCES’ School Lunch Director, provide that person’s
contact information, and inform families that they may contact that person
to request assistance in applying for Federal free and reduced price lunch
benefits.

If the OHM BOCES becomes aware that a student whose parent or
guardian has not submitted an application for free or reduced price lunch
or milk benefits is eligible for those benefits, the School Lunch Director
shall complete and file an application on behalf of the student, in
accordance with the procedures set forth in 7 C.F.R. 245.6(d).

B. A household may apply for benefits at any time during the school year.

1.

2

Only one application is required for all children in the household.

No application is necessary if the household was notified by the OHM
BOCES that all children have been directly certified. If the household is
not sure if their children have been directly certified, they should contact
the School Lunch Director.

Page 2 of 6
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SUPPORT OPERATIONS NEW 5201
POLICY IS REQUIRED
SCHOOL FOOD SERVICE PROGRAM AND MEAL CHARGE POLICY

3. A student’s status as eligible for free and reduced-price meals shall carry
over into the next school year for thirty (30) days from the start of school
attendance.

4. A student that transfers from a Community Eligibility Provision (CEP) or

Provision 2 (P2) participating school to a non-participating school shall be
deemed eligible for free and reduced-price meal benefits for thirty (30)
days or until a new eligibility determination is made, whichever occurs
first.

I11. Meal Payments and Deferred Payments (Meal Charge)

A. Students may charge meals in accordance with the following rules:
1. Students are expected to pay for meals at the school’s published meal rate
each day. Families are expected to maintain funds in accounts to minimize
the possibility that a child may be without meal money on any given day.

2x Students may charge complete reimbursable meals only.

3 All students will be provided with meal charge opportunities pursuant to
this Policy, regardless of whether they receive full price, reduced price, or
free meals.

4. When the balance on a student’s meal card or [MySchoolBucks;

PayPams:etc.] is exhausted, the OHM BOCES will provide the student
with the student’s meal of choice from the available reimbursable meal
choices for that school day, if the student requests one, unless the student’s
parent or guardian has specifically provided written permission to
withhold a meal.

5 No student with a negative meal card or [MySchoolBucks; PayPams:etc.]
account balance will be allowed to charge any a la carte items, including
snacks, extras, or beverages.

6. The information provided at the beginning of each school year shall
include an explanation of the OHM BOCES’ Policy on charging meals
and shall provide each parent or guardian with a procedure for notifying
the OHM BOCES that their student should not be allowed to charge
meals.

B. The OHM BOCES is committed to ensuring that Federal reimbursements,
children’s payments and other non-designated nonprofit food service revenues do
not subsidize meals for adults. The OHM BOCES, therefore, adheres to a “no
charge” meal purchase policy for adults.

Page 3 of 6
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IV.

V.

POLICY IS REQUIRED

SCHOOL FOOD SERVICE PROGRAM AND MEAL CHARGE POLICY

Communication of Policy to Families, Students, and Staff

A.

This Policy will be submitted to the Commissioner and then posted on the OHM
BOCES’ website.

The OHM BOCES will communicate this Policy to parents/guardians in writing
at the start of each school year and upon enrollment during the school year
through [the student handbook, newsletter, letter, and website].

The OHM BOCES will provide this Policy to all school staff responsible for
enforcement, including but not limited to, school food service professionals for
collecting payment for meals at the point of service, staff involved in notifying
families of low or negative balances, school social workers, school nurses, the
homeless liaison, other staff members assisting children in need (or who may be
contacted by families with unpaid meal charges), and any staff involved in
enforcing any other aspects of this Policy.

L The OHM BOCES’ liaison for providing services to homeless, foster, and
migrant students shall coordinate with the School Lunch Director to
ensure that these students are eligible to receive free meals in accordance
with Federal law.

2n Time shall be provided on one (1) or more Superintendent Conference
Days to provide staff with training with respect to this Policy and the
OHM BOCES’ procedures for implementing it. Staff shall be informed
that it is the OHM BOCES’ Policy to decrease student distress or
embarrassment when a meal account is delinquent, and that no staff
member is to: publicly identify or stigmatize a student who cannot pay for
a meal or who owes a meal debt by any means, including wearing a wrist
band or hand stamp; require a student who cannot pay for a meal or who
owes a meal debt to do chores or other work to pay for a meal; require that
a student throw away a meal after it has been served because of the
student’s inability to pay for the meal or because money is owed for earlier
meals; take any action directed at a student to collect unpaid school meal
fees; or discuss any outstanding meal debt in the presence of other
students.

Nonprofit School Food Service Account (NSFSA)

A.

When outstanding student charges accrue $ resulting from
nonpayment for school meals, a letter and this Policy will be forwarded by mail or
email from the School Lunch Director notifying the parent/guardian of the
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SCHOOL FOOD SERVICE PROGRAM AND MEAL CHARGE POLICY

insufficient account balance. This notification may include a repayment schedule
for unpaid meal charges. These outstanding meal charges shall be classified as
delinquent debt.

L The OHM BOCES’ collection efforts shall include communications only
with the parent or guardian, not the student.

2 The OHM BOCES will take the following steps to collect delinquent
amounts from a parent or guardian:

a. The School Lunch Director shall notify the parent or guardian that
the student’s meal card or account balance is exhausted and meal
charges are due. This notice shall include a proposed repayment
schedule.

b. If after fifteen (15) business days from the notice provided by the
School Lunch Director the parent or guardian has not responded,
or the response has not corrected the problem or established an
acceptable repayment plan, then a second notification shall be sent
to the parent or guardian, with a copy of this Policy, from the
[Superintendent or Business Official or Assistant Superintendent
for Business].

3. The OHM BOCES will not charge interest or finance charges and will not
utilize a debt collector, as defined in Federal law.

The OHM BOCES shall continue efforts to collect delinquent debt until the

(Insert date) following the school year during which the debt was
incurred or for a period of (Insert months) after the last partial
payment was made against the debt, whichever is later. When this collection
period has expired, any remaining delinquent debt will be classified as bad debt
for purposes of the OHM BOCES’ accounts. Bad debt will be written off in
accordance with the OHM BOCES’ usual accounting procedure.

Delinquent debt is not an allowable cost to the nonprofit school food service
account and cannot be absorbed by that account at the end of the school year or
carried forward to the next school year. The OHM BOCES will, therefore,
subsidize the nonprofit school food service account for all unpaid meals by June
30" of each school year using nonfederal funds. However, the OHM BOCES
reserves the right to continue debt collection efforts to the next school year.

Breakfast Program
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When a OHM BOCES school is identified by the State Education Department as
meeting the threshold that seventy percent or more of the students attending the
school qualify for free or reduced price lunch meals, the OHM BOCES shall
provide a breakfast program at that school in compliance with state law; provided
that, if the District Superintendent, in consultation with the School Lunch
Director, determines that the OHM BOCES meets the requirements for a waiver
of this requirement, then the District Superintendent may apply to the
Commissioner of Education for such a waiver.

When the OHM BOCES provides a mandated breakfast program, the District
Superintendent shall determine the service delivery model that best suits OHM
BOCES students, after consulting with teachers, parents, students, and members
of the community. Notice will be provided to parents and guardians of students at
the affected school that the OHM BOCES will be providing breakfast after the
start of the instructional day and the service delivery model being implemented.

VII. Training

The School Nutrition Program Director [or equivalent title] shall ensure they have
completed all required training and/or continuing education standards by the USDA and
its programs. In addition, the School Nutrition Program Director [or equivalent title] shall
ensure all managers and staff with responsibility for implementing school nutrition
programs, as well as acting and temporary staff, substitutes, and volunteers complete any
required trainings required by the USDA and its programs.

Oneida-Herkimer-Madison Board of Cooperative Educational Services

Legal Ref:

Adopted:

7 CFR 210.12, 245.5 and 245.6(d); 15 USC 1692a; 42 USC 1758(b)(2)(A);
Education Law §908; Ch. 537 of the Laws of 1976 as amended by Ch. 56 of the
Laws of 2018; Healthy, Hunger-Free Kids Act, Public Law 111-296, Section 143;
May 2006 Memo from SED’s Frances N. O’Donnell to Food Service
Directors/Managers; August 2005 Memo from USDA titled “Establishing A Meal
Charge Policy”’; July 8, 2016 Memo from USDA titled “Clarification on
Collection of Delinquent Meal Payments”, May 1, 2018 Memo from SED titled
“New York State Legislation — Prohibition Against Meal Shaming.
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Policy is Required.
INTERNET SAFETY POLICY

Statement of Policy

A. Although the OHM BOCES recognizes the value of the internet as an educational
tool, it also understands that information with no redeeming social value is accessible
through the internet.

B. +———The OHM BOCES has developed and will enforce this Internet Safety Policy

e

2.

in compliance with the Children’s Internet Protection Act (CIPA) and the
Neighborhood Children’s Internet Protection Act (NCIPA).

In addition, the OHM BOCES maintains its “Aeeess-toNetworked
nfermationResourees Purpose, Use, and Administration of BOCES Digital
Information Systems Policy” which governs the acceptable use of the internet
by students and employees.

OHM BOCES personnel located at component schools will abide by the local
district internet safety policy implemented at the school. If the district does
not have an Internet safety policy in place, OHM BOCES personnel will
follow the Internet Safety Policy as specified in this document.

Access Restrictions

Access to the Internet using the OHM BOCES’ computer equipment is subject to the
following restrictions:

A. Filtering.

Filtering software will be used to block:

1.

Minors’ access to:

a. visual depictions that are obscene, child pornography, or harmful to
minors as defined in Apppendix A, and

b. Internet sites which, in the Board’s determination, contain material
which is “inappropriate for minors.” (See item B. below.)

Adult access to visual depictions that are obscene and/or child pornography
will also be blocked. However, the District Superintendent or designee may
disable the software to enable access to blocked sites for bona fide research or
other lawful purposes.

B. Matter Inappropriate for Minors.

Page 1 of 4



POLICY
Draft 09/12/25
SUPPORT OPERATIONS 5300
Policy is Required.
INTERNET SAFETY POLICY

The Board of Cooperative Educational Services will, from time to time, determine by
resolution what Internet material is “inappropriate for minors” in the OHM BOCES.
This determination will be based on community standards.

C. Safety of Minors When Using Direct Electronic Communications

1. In using the computer network and Internet, minors are not permitted to reveal
personal information such as home addresses, telephone numbers, their real
last names or any information which might allow someone they are
communicating with online to locate them. No minor may arrange a
face-to-face meeting with someone they “meet” on the computer network or
Internet without their parent’s permission.

2. Before utilizing any electronic communications (including but not limited to
electronic mail and “chat rooms”) in any instructional setting, students will be
taught that they must disclose to their teacher any message they receive that is
inappropriate or makes them feel uncomfortable. They must also be taught
that they must never agree to meet with someone they have met online
without their parent’s approval.

D. Unauthorized Access and Other Unlawful Activities
It is a violation of this Policy to:

1. use the OHM BOCES’ computer network or the internet to gain unauthorized
access to other computers or computer systems, or to attempt to gain such
unauthorized access;

% damage, disable or otherwise interfere with the operation of computers,
computer systems, software or related equipment through physical action or
by electronic means; and/or

3. violate state or federal law relating to copyright, trade secrets, the distribution
of obscene or pomographic materials, or any other applicable law or
municipal ordinance.

E. Unauthorized Disclosure and Dissemination of Personal Identification Information
Regarding Minors

Personally identifiable information concerning minors may not be disclosed or used
in any way on the internet (e.g., on the OHM BOCES’ web page or otherwise)
without the permission of a parent or guardian. If a student is eighteen (18) or over,
the permission may also come from the student.

I1I. Procedures for Review of Filter Policy in Which an Individual Has a Concern About
Implementation.

Page 2 of 4



POLICY
Draft 09/12/25
SUPPORT OPERATIONS 5300
Policy is Required.
INTERNET SAFETY POLICY

A. Informal Resolution

For any complaint concering the implementation of a filter, an attempt should be
made to resolve the issue informally.

B. Request For Review
I, If the complaint is not resolved informally, the individual will fill out a
“Request for Review of Internet Filtering Form” and a committee appointed by
the District Superintendent will consider this form. The committee may at the
discretion of the District Superintendent include legal counsel. The individual;

submitting the request shall have the right to attend the meeting of the committee and
present any arguments in support of their position.

2 The committee will prepare a report containing recommendations will be
forwarded to the District Superintendent for disposition of the matter. These
recommendations may include, but are not limited to:

a. If the request is from a student, OHM BOCES may provide adult
supervision during the scheduled times to allow the student access
to the requested material.

b. Make the necessary changes to the filtering servers.
Cs Deny the request.
3. If the complaintant is still not satisfied, the complaintant may ask the District

Superintendent to present an appeal to the Board of Cooperative Educational
Services, which will make a final determination of the issue. The District
Superintendent will deliver a copy of the complaint, the report of the
committee and their determination to the Board. The Board of Cooperative
Educational Services may seek assistance from its legal counsel and outside
organizations such as the American Library Association for Supervision and
Curriculum Development.

IV. Regulations and Dissemination.
The District Superintendent is authorized to develop and implement regulations consistent

with this Policy. The District Superintendent will also be responsible for disseminating the
Policy and associated regulations to school personnel and students.
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INTERNET SAFETY POLICY
Appendix A

Generally speaking, “obscenity” is defined as any work that an average person (applying
contemporary community standards) would find, taken as a whole, appeals to a prurient
interest. The work also must depict or describe, in a patently offensive way, sexual conduct
as specifically defined in state law. Moreover, the work, taken as a whole, has to lack serious
literary, artistic, political or scientific value (See 18 U.S.C. §1460 and the cases interpreting
that statute.)

“Child pornography” is defined as:

...any visual depiction, including a photograph, film, video, picture, or computer or
computer-generated image or picture, whether made or produced by electronic,
mechanical or other means, of sexually explicit conduct, where (a) the production of
visual depiction involves the use of a minor [someone under the age of 18] engaging
in sexually explicit conduct; (b) such visual depiction is or appears to be, of a minor
engaging in sexually explicit conduct; (c) such visual depiction has been created,
adapted, or modified to appear that an identifiable minor is engaging in sexually
explicit conduct; or (d) such visual depiction is advertised, promoted, presented,
described or distributed in such manner that conveys the impression that the material
is or contains a visual depiction of a minor engaging in sexually explicit conduct. (18
U.S.C. §2256[8)).

The phrase “harmful to minors” is defined as:

... any picture, image, graphic image, file, or other visual depiction that (a) taken as
whole and with respect to minors [defined here as anyone under the age of 17],
appeals to a prurient interest in nudity, sex or excretion; (b) depicts, describes, or
presents, in a patently offensive way with respect to what is suitable for minors, an
actual or simulated sexual act or sexual contact, actual or simulated normal or
perverted sexual acts, or a lewd exhibition of the genitals; and (c) taken as a whole,
lacks serious literary, artistic, political, or scientific value as to minors. (Public Law
106-554, §1703{b}{2}.)

The phrase “matter/material inappropriate for minors” must be defined by a determination by the
Board applying local community standards. (Public Law 106-554, §1732[1][2].)

Oneida-Herkimer-Madison Board of Cooperative Educational Services

Legal Ref:
Cross Ref:

Approved:
Revised:

The Children’s Internet Protection Act (CIPA); The Neighborhood Children’s Internet
Protection Act (NCIPA) (Public Law 106-554); 20 USC 6777

1005 Code of Conduct; 5301 Purpose Use and Administration of District Digital
Information Systems

07/10/02

09/12/18, 05/11/22,
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SUPPORT OPERATIONS 5304

I

Policy is Required.
INFORMATION SECURITY BREACH POLICY

Statement of Policy

The OHM BOCES takes reasonable administrative, technical, and physical measures to
protect the security of private information, as defined in State Technology Law Section 208,
held in the OHM BOCES’ digitally-stored records. If the OHM BOCES learns of a breach of
the security of its digitally-stored records, the OHM BOCES notifies affected data subjects as
set forth in this Policy, and also notifies the appropriate State agencies. This Policy applies to
information stored by the OHM BOCES or stored by a third party on behalf of the OHM
BOCES.

Scope of Information Protected
A. Information that is Protected

1. In connection with any software platform or application that requires the
creation of a user account with a password, disclosure of the user name or
email address in combination with a password or security question and answer
that would permit access to an online account is considered disclosure of
private information.

2 Private information also is deemed to have been disclosed if the following
conditions are met:

a. one of the following data elements related to the data subject has been
disclosed:

1. social security number, or

il. driver’s license number or non-driver identification card
number, or

iii. account number, credit or debit card number, in combination
with any required security code, access code, password, or
other information which would permit access to an individual’s
financial account, or

v. account number, or credit or debit card number, if
circumstances exist where such number could be used to access
an individual’s financial account without additional identifying
information, security code, access code, or password, or

Page 1 of 5
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SUPPORT OPERATIONS 5304

B.

Policy is Required.
INFORMATION SECURITY BREACH POLICY

. biometric information, meaning data generated by electronic
measurements of an individual’s unique physical
characteristics, such as fingerprint, voice print, or retina or iris
image, or other unique physical representation or digital
representation which are used to authenticate or ascertain the
individual’s identity; and

b. any other information about the data subject has been disclosed, and
C. either the data element or the combination of personal information plus

the data element is not encrypted or is encrypted with an encryption
key that has also been accessed or acquired.

Information Not Covered by This Policy

L.

Publicly available information that is lawfully made available to the general
public from Federal, State, or local governmental records is not private
information within the meaning of this Policy.

Personally identifiable information of students, eligible students, and teachers
or principals governed by Education Law Section 2-d is managed by the OHM
BOCES, and data breach notifications are provided, in accordance with Policy
5307 and is not private information within the meaning of this Policy.

III. When Notification is Required

A.

General Rule

The OHM BOCES shall provide notification of any breach of its system for storing
private information following discovery or notification of the breach of the security of
the system to any resident of New York State whose private information was, or is
reasonably believed to have been, accessed or acquired by a person without valid
authorization.

Determining Whether a Breach of Security Occurred

L.

“Breach of the security of the system” shall mean unauthorized acquisition or
acquisition without valid authorization of computerized data which
compromises the security, confidentiality, or integrity of private information
maintained by the OHM BOCES.

In determining whether information has been acquired, or is reasonably
believed to have been acquired, by an unauthorized person or a person without
valid authorization, the OHM BOCES may consider the following factors,
among others:
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Policy is Required.
INFORMATION SECURITY BREACH POLICY

a. indications that the information is in the physical possession and
control of an unauthorized person, such as a lost or stolen computer or
other device containing information; or

b. indications that the information has been downloaded or copied; or

c. indications that the information was used by an unauthorized person,
such as fraudulent accounts opened or instances of identity theft
reported.

Inadvertent Disclosure by Authorized Persons

Notice to affected persons under this Policy is not required if the exposure of private
information was an inadvertent disclosure by persons authorized to access private
information, and the OHM BOCES reasonably determines such exposure will not
likely result in misuse of such information, or financial or emotional harm to the
affected persons. Such a determination shall be documented in writing and
maintained for at least five years. If the incident affected over five hundred residents
of New York, the OHM BOCES shall provide the written determination to the State
Attorney General within ten (10) days after the determination.

IV. Notification Procedures

A.

Notification Methods

The OHM BOCES will notify the affected data subject(s) by one of the following
methods:

1. written notice;
2. electronic notice, provided that the person to whom the notice is required has

expressly consented to receiving said notice in electronic form; a log of each
such notification shall be kept by the OHM BOCES;

3. telephone notification; a log of each such notification shall be kept by the
OHM BOCES;
4, substitute notice, if the cost of providing notice would exceed two hundred

fifty thousand dollars, or the affected class of persons to be notified exceeds
five hundred thousand, or the OHM BOCES does not have sufficient contact
information. Substitute notice shall consist of all of the following:

a. e-mail notice when the OHM BOCES has an e-mail address for the
subject persons;
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INFORMATION SECURITY BREACH POLICY

b. conspicuous posting of the notice on the OHM BOCES’s web site
page, if the OHM BOCES maintains one; and

C: notification to major OHM BOCES-wide media.
B. Notification Content

The notice must include the OHM BOCES’ contact information, and a description of
the categories of information that were, or are reasonably believed to have been,
accessed or acquired by a person without valid authorization, including specification
of which elements of private information were, or are reasonably believed to have
been, accessed or acquired. The notice shall also include the telephone numbers and
website addresses of state and federal agencies that provide information regarding
security breach response and identity theft prevention and protection information.

C. Notification Timing

Disclosure of the unauthorized access to or acquisition of private information shall be
made in the most expedient time possible and without unreasonable delay, consistent
with the needs of law enforcement and the measures necessary to first determine the
scope of the breach and restore the integrity of the information storage system.

D. Coordination with Law Enforcement

Notification may be delayed if a law enforcement agency determines that such
notification impedes a criminal investigation. The notification required shall be made
after such law enforcement agency determines that such notification does not
comprise such investigation.

V. Other Notifications

When notification of individual data subjects is necessary, the OHM BOCES shall also notify
the New York State Attorney General, the New York Department of State, and the New York
State Office of Information Technology Services, providing them with information about the
timing, content, and distribution of the notices and approximate number of affected persons.
If more than 5,000 New York State residents are required to be notified of a particular
incident, the OHM BOCES will also notify consumer reporting agencies with the same
information and without waiting to complete notifications to the individual affected data
subjects.

Page 4 of 5



POLICY

Draft 09/12/25
SUPPORT OPERATIONS 5304

Policy is Required.
INFORMATION SECURITY BREACH POLICY

Oneida-Herkimer-Madison Board of Cooperative Educational Services
Legal Ref: NYS State Technology Law §208,

Adopted: 09/12/18
Revised: 06/10/20, 05/11/22
Reviewed:
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PERSONNEL

II.

I1I.

6503
Policy is Required.
RIGHTS OF NURSING EMPLOYEES TO EXPRESS BREAST MILK

Statement of Policy

In accordance with applicable laws and regulations set in place by New York State, the
OHM BOCES shall provide thirty (30) minutes of paid breaks each time an employee has
reasonable need to express breast milk for up to three (3) years following childbirth.

An employee may also use other paid break time(s) or mealtime as available under OHM
BOCES policies or collective bargaining agreements, to express breast milk if the
employee is in need of additional time beyond thirty (30) minutes.

Definition

For the purposes of this Policy, ‘privacy’ means that the room or other location shall not
be open to other individuals. To further ensure privacy, the OHM BOCES shall ensure
that the door of the designated room/location is equipped with a functioning lock; if such
room/location does not have a functional lock, then the OHM BOCES will place a sign
advising the room/location is in use.

Request by Employee

A. If an employee of the OHM BOCES requests a break to express breast milk, the
Board of Cooperative Educational Services shall Building Principal or
Administrator/Supervisor to designate a location to be made available for the
employee.

B. Such request shall be in writing and made by an employee in advance to Building
Principal or Administrator/Supervisor. The written request can be sent through
email, text message, written correspondence or any chat-based app regularly used

by the organization for correspondence that allows for the retention of messages.

C. The OHM BOCES must provide a response to the employee within five (5) days.

Page 1 of 3
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6503
Policy is Required.

RIGHTS OF NURSING EMPLOYEES TO EXPRESS BREAST MILK

Designated Location Requirements

A. The designated room or other location shall be:

L. in close proximity to the work area;

e well lit;

3) shielded from view; and

4. free from intrusion from other individuals.
B. The designated location/room shall include:

1 a chair;

2. a working surface;

3. nearby access to clean running water;

4 an electrical outlet; and

5 have a functional lock.
C. The room will not be a restroom or a toilet stall within a restroom.

D. Access to refrigeration for the storage of breast milk shall be provided to the
requesting employee(s).

Complaints

If an employee of the OHM BOCES is subjected to any conduct that they believe violates
this policy, a report should be made to the Building Principal or Administrator/Supervisor
immediately after such conduct has occurred. An investigation will be conducted
pursuant to this, and any other applicable, Board Policy.

Notification by OHM BOCES

A. The OHM BOCES shall provide notice to all employees when a location/room
has been designated for the use of expressing breast milk.
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Policy is Required.
RIGHTS OF NURSING EMPLOYEES TO EXPRESS BREAST MILK

B. The OHM BOCES shall distribute this Policy and a copy of the New York State
Department of Labor Policy on Breast Milk Expression in the Workplace to

employees annually, upon hire, and whenever an employee returns to work
following the birth of a child.

Oneida-Herkimer-Madison Board of Cooperative Educational Services

Legal Ref:  NYS Labor Law § 206-c; Fair Labor Standards Act (FLSA); Title VII of the Civil
Rights Acts of 1964, as amended by the Pregnancy Discrimination Act (PDA);
Pregnant Workers Fairness Act

Adopted: 02/12/14

Revised: 10/13/21, 11/13/24

Reviewed:
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Oneida-Herkimer-Madison BOCES

P.O. Box 70« 4747 Middle Settiernent Road - New Hartford, NY 13413-0070
www.oneida-boces org

IX.D.3

Approval of Budget Guidelines,
Budget Parameters, and Budget
Calendar for 2026-2027

MEMORANDUM October 8, 2025
To: Cooperative Board
=
From: Patricia N. Kilburn, Ed.D .-
District Superintendent and Chief Executive Officer
Date: September 25, 2025
Subject: Approval of Budget Guidelines, Budget Parameters, and Budget

Calendar for 2026-2027

Prepared By: Scott Morri@x

Background:

The Oneida-Herkimer-Madison BOCES is beginning the budget process for the
2026-2027 school year. It is necessary for BOCES to begin budgeting prior to the school
districts in order that the component schools have information for their budget process.
The budgeting process stresses communication among all individuals involved in the
process including the cooperative board, component school districts, district
superintendent, administrators, and staff.

Each year, information is shared with these various groups as we begin to construct the
budget and the rationale for expenditures and revenues. The initial step of this process
is for the Cooperative Board to approve the budgetary guidelines, budget parameters and
calendar for the 2026-2027 budget. During the month of February, the BOCES service
request forms and contracts containing the costs of BOCES services for 20262027 will
be available to school districts.

Discussion:

Attached are the materials for Board approval - budgetary guidelines, budgetary
parameters and the budget calendar. The budgetary guidelines provide the basis for the
development of the detailed financial budget. A budget is developed for each CO-SER or
program offered at BOCES.

Each program determines its objectives and necessary staff. The budgetary parameters
provide supervisors with guidelines for determining their budgets. Salary guidelines are
based on salary settlements or projections. Guidelines are also provided to supervisors
for research and development and the cost of fringe benefits.

The calendar provides the steps in the budget process and indicates those involved.



Recommendation:
It is recommended that the Cooperative Board approves the attached budgetary

guidelines, budget parameters and budget calendar to develop service plans which
provide the basis for the 2026-2027 budget.

Resolution:
That the Cooperative Board approves the budgetary guidelines, budget parameters, and

budget calendar for 2026-2027 as the initial step of the budgeting process.

SM:1d
Attachments



BUDGETARY GUIDELINES
2026-2027

Salaries are based on actual current salaries plus an increase in percentage to cover employee unit agreements.
Non-salaried items are changed by historical cost analysis to support programs.

Fringe benefits are based on current salaries for employer contributions to the teachers’ retirement system
and the employees’ retirement system, workers compensation and unemployment insurance based on
experience and consultant’s advice. Health and dental costs are based on actual coverage for active employees

and a factor for retirees.

Debt service is based on actual bond and interest payments contracted for by Board of Education plus interest
on operating expense borrowed during the year.

Rent schedule is based on present facilities and anticipated new programs.
Program development is determined as a percentage of all BOCES programs.
Staffing levels will be in relation to staffing guidelines and district requests.

Operations and maintenance is determined by square footage, cleaning, staffing guidelines, and previous
work orders.



www.oneida-boces.org

Oneida-Herkimer-Madison BOCES

P.O. Box 70 - 4747 Middle Settlemnent Road - New Hartford, NY 13413-0070

BUDGETARY PARAMETERS 2026-2027

Health Insurance Retirees (Account Code 804.004)

Unemployment Insurance & Sick Leave Reserve (Account Code 805)
(Maximum $100.00 per employee)

Health Insurance

0.00%

2025-2026 2026-2027
I. Listed below are the % increases for the 2026-2027 Budget.
Per Budget Per Budget
1. Salaries (Account codes 150, 159 and 160) Development Development
Worksheet Worksheet
II. Listed below are % of Budget to be used in calculating 2026-2027 Budget.
1. Research and Development (709) 1.00% 1.00%
IIL. Listed below are % of Payroll to be used in calculating 2026-2027 Budget.
1. Fringe Benefits:
Teacher Retirement (Account Code 800) 12.00% 12.00%
Employee Retirement (Account Code 801) 14.00% 15.00%
Social Security (Account Code 802) 7.65% 7.65%
Workers’ Compensation (Account Code 803)
Clerical & Teachers 0.65% 0.65%
Maintenance/Print Shop/Lunch Workers 3.80% 3.80%
Bus Drivers/Couriers 5.50% 5.50%
Health Insurance (Account Code 804)
Individual Medical
Individual Medical/Individual Dental Actual Rate
Family Medical //> See Attached
Family Medical/Individual Dental /
Family Medical/Family Dental
29% of Budgeted 30% of Budgeted

Health Insurance

0.00%
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Oneida-Herkimer-Madison BOCES

P.O. Box 70 - 4747 Middle Settlement Road - New Hartford, NY 13413-0070
www.oneida-boces.org

2026-27 BUDGET CALENDAR - DRAFT

REVIEW/DISTRICT REVIEW WITH REVIEW WITH REVIEW WITH
EVENT SUPERINTENDENT CHIEF SCHOOL COOPERATIVE SUPERINTENDENTS
OFFICIALS BOARD ADVISORY
COMMITTEE
Budget Guidelines/ October 2025 October 16, 2025 October 8, 2025
Parameters
Budget Development September 2025 —
Work Sessions December 2025
Unit Costs Review February 2026 February 11, 2026
Tentative Budget February 2026 February 11, 2026
Review
Service Request February 2026
Forms Distributed
Annual Meeting April 1, 2026
Regular Meeting April 15, 2026
Districts Submit Final | May 1, 2026
Service
Request Forms
Final Budget May 1, 2026 May 13, 2026
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Oneida-Herkimer-Madison BOCES

2.0. Box 70 - 4747 Middle Settlement Road « New Hartford, NY 13413-0070
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IX.D. 4

Approval of the Creation of Senior
Career Exploration Specialist
October 8, 2025

MEMORANDUM
TO: Cooperative Board
I, W

FROM: Patricia N. Kilburn, Ed. D™ %

District Superintendent & Chief Executive Officer
DATE: September 12, 2025
SUBJECT: Creation of Senior Career Exploration Specialist
PREPARED BY:  Christopher Hill %;‘(

Christina Warner
Background

The School and Business Alliance (SABA) program is in every district in the Oneida-Herkimer-
Madison BOCES region, along with select schools in the Madison-Oneida region. This, along
with the addition of the Pre-Employment Transition Services (Pre-ETS) grant in collaboration
with Mohawk Valley Community College (MVCC), has required growth in staff numbers and
level of expertise required for the job. By embedding in schools rather than working solely out of
OHM BOCES, SABA demands are increasing from districts. This increase should continue as
districts implement NY Inspires and the NYS Portrait of a Graduate. Further, the focus on Pre-
ETS students requires a knowledge of students with special needs that is not required for the
current title in the department (Career Exploration Specialist).

Historically, the department has had high levels of turnover in the Career Exploration Specialist
title, with employees lasting an average of 21 months in the position. The Senior Career
Exploration Specialist title will provide an opportunity for promotion for eligible employees,
improving retention in the department. It will also allow the department to hire from outside of
the organization. ' 4

4 9
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Oneida - Herkimer - Madison BOCES

SCHOOL TO CAREER PROGRAMS




Discussion

The Senior Career Exploration Specialist position responsibility includes designing and
developing new program curricula, providing training and guidance to new and existing Career
Exploration Specialists, and the development of a comprehensive career education for students
K-12 in component school districts. The Senior Career Exploration Specialist will maintain
records, analyze data, coordinate with relevant stakeholders, and locate/evaluate new work sites
for partnership. Work is performed under direct supervision of the Business & Education
Program Specialist and the Principal of P-TECH & School to Career Programs. Ten positions
will be needed. The Senior Career Exploration Specialist will be placed on the F schedule of
UPSEU with a salary range of $51,036 - $60,638.

Recommendation

It is recommended that the Oneida-Herkimer-Madison BOCES Cooperative Board approve the
creation of the Senior Career Exploration Specialist title.

Resolution

That the Oneida-Herkimer-Madison BOCES Cooperative Board approve the creation of the
Senior Career Exploration Specialist position.



Jurisdictional Class: Competitive
EEO Category: Professional
Adopted: 09/03/2025

SENIOR CAREER EXPLORATION SPECIALIST

DISTINGUISHING FEATURES OF THE CLASS: This position involves high-level
responsibility for the development, implementation, and coordination of comprehensive
career exploration and pre-employment training programs for students in component
school districts in grades K-12. An employee in this class provides guidance and training
to new Career Exploration Specialists and other staff and is responsible for leading new
program initiatives. A Senior Career Exploration Specialist is responsible for assisting
program participants in career exploration, career decision making, part-time work
experience, workplace competencies, specialized skill training, and social skills. The work
is performed under general supervision of the administration of the program. The
incumbent performs related duties as required.

TYPICAL WORK ACTIVITIES: (lllustrative Only)

Designs and develops new curricula and pre-employment training programs including
personal and work skills, how to get and keep a job, and workplace
competencies.

Coordinates and oversees career exploration activities including career shadowing,
career days, career fairs, career speakers, and career field trips.

Provides training and guidance to new and existing Career Exploration Specialists.

Locates and evaluates new work site positions and places students in appropriate
positions for summer and part-time employment.

Assists participants in classroom training to facilitate their transition to employment.

Develops and delivers classroom instruction in K-12 career education topics, as
determined by the district.

Provides information to students regarding job opportunities, training or apprentice
programs, and career & technical education.

Coordinates with local colleges and universities to provide career-based education and
college tours.

Leads staff meetings designed to define student employment goals, problems, and to
evaluate progress.

Provides a comprehensive career education for students K-12 in component districts as
determined by the school district liaison and administration.

Prepares a variety of narrative as well as student reports and data.

Continued...



SENIOR CAREER EXPLORATION SPECIALIST Page Two

FULL PERFORMANCE KNOWLEDGE, SKILLS, ABILITIES AND PERSONAL
CHARACTERISTICS: Knowledge of training and educational programs sponsored by the
BOCES:; awareness of the cultural, environmental and personal factors influencing the
lives of program participants; working knowledge of interviewing practices and
techniques; working knowledge of community organizations; working knowledge of job
search techniques; working knowledge of sources of job placement; ability to apply the
knowledge in the performance of duties; ability to develop and implement new programs
and curricula; ability to lead and train staff; ability to facilitate small groups and classes of
students; ability to evaluate program participant interest; ability to motivate program
participants; ability to evaluate participants’ career interests and aptitudes; ability to
establish and maintain effective interpersonal relationships with participants and
stakeholders; ability to prepare, as well as interpret, narrative and tabular reports; ability
to communicate effectively, both orally and in writing.

MINIMUM QUALIFICATIONS: Either:

Open Competitive:
(A) Possession of Master's Degree in Education, Counseling, or closely related field
AND one (1) year of experience in an educational setting working with youth; OR

(B) Possession of Bachelor's Degree in Education, Counseling, or closely related field
AND two (2) years of experience in an educational setting working with youth.

Promotional:
Candidates must have permanent status for a period of twenty-four (24) months
as a Career Exploration Specialist in BOCES Oneida-Herkimer.

NOTES:

1. Degree(s) must have been awarded by a college or university accredited by a
regional, national, or specialized agency recognized as an accrediting agency by
the U.S. Department of Education/U.S. Secretary of Education. If the degree was
awarded by an educational institution outside the United States and its territories,
the candidate must provide independent verification of equivalency. A list of
acceptable companies who provide this service can be found on the Internet at
http://www.cs.ny.gov/jobseeker/degrees.cfm. Candidates will be required to pay
the evaluation fee.

2. Possession of New York State K-12 Teacher Certification or New York State K-12
School Counselor Certification may be substituted for (2) years of experience.

3. Verifiable part-time experience will be pro-rated toward meeting full-time
experience requirements.

Adopted: 09/03/2025
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Approval of Supplemental Juice
Bid
October 8, 2025

Scott Morris

Assistant Superintendent
for Administrative Services
T:315.793.8572
F:315.793.8562
smorris@oneida-boces.org

MEMORANDUM

To: Cooperative Board
N
From: Patricia N. Kilburn, Ed.D:
District Superintendent and Chief Executive Officer

Date: September 25, 2025
Subject: Award of the Supplemental Juice Bid
Prepared by: Scomsﬂ(ate Dorr/Jake Perrin

Background:
The Oneida-Herkimer-Madison BOCES Food Service Program purchases food, supplies

and other groceries from many vendors each year. The Food Service Program operates the
National School Lunch and Breakfast Programs in 29 school buildings in 14 school districts
as well as the Summer Food Service Program in many communities. Our goal is to serve
students high quality foods procured in a financially responsible manner.

Discussion:

The Buy American provision requires SFAs to purchase, to the maximum extent
practicable, domestic commodities or products which are defined as agricultural
commodities that are produced in the United States (U.S.) and food products that are
processed in the U.S. substantially using agricultural commodities produced in the U.S.
funds. Domestic 100% juice cups have previously been unavailable to school districts.
Earlier this year our program was notified of a new domestic juice product that was being
manufactured. A formal solicitation for bids was posted in the Observer Dispatch.
Responses were received and opened from 1 vendor.



Recommendation:

Therefore, it is recommended that the Cooperative Board approve the award of the
Supplemental Juice Bid 2025-2026as per the below listing representing the lowest qualified
bidder meeting specifications, for an estimated total award of $139,350.

Resolution:

The Cooperative Board approves the award of the Supplemental Juice Bid 2025-2026

as per the below listing representing the lowest qualified bidder meeting specifications, for

an estimated total award of $139,350.

Proposed
Vend
o Award
US Foods (formerly Renzi Food Service) $139,350
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