
INCOME SURVEY Link below 
 
If you want to print out and complete the form by hand click here: 
https://docs.google.com/document/d/1YoxlxEW7xuvLTOKM9LyuCoczf8ee0Dxn/edit?us
p=drive_link&ouid=104990266122528194130&rtpof=true&sd=true 
 
If you want to complete online use this link and save as a PDF and send to me (email 
below) 
https://docs.google.com/document/d/1YoxlxEW7xuvLTOKM9LyuCoczf8ee0Dxn/copy 
 
INCOME SURVEY PROCESS 
- this statement outlines the  process for students and parents in detail  
Please take this form home and complete it in its entirety. The form must reflect all members of 
the family: Name, DOB, School ,ID number and Grade . The form MUST reflect all school age 
children in the home and any other members of the family that the "provider" is taking care of, 
so elderly members of the family that are 100% cared for by the "provider" need to be on the list 
as well.  Please leave the school and grade fields blank for any adults. 
 
Then you check your total income on your tax return and look at the box at the bottom of the 
Income Survey form to see if your family does, indeed qualify for assistance. This decision is 
based on the total number of people in the home and the federal guidelines to qualify with your 
families tax return showing the total income.   
 
If you meet the criteria then you check the box and please return the completed form with a 
copy of the 1st page of the tax return that shows the total income. You can email me with photos 
of the form and tax return page, please redact (black out) any confidential information such as 
social security numbers if emailing or bring them into school, I will return them to you. 
 
We will look at the single page of the tax return that shows total income (IRS Tax form-1040, line 
11) and give it back to you. We need proof that what you have shared on the Income Survey is 
accurate.  If you live in a household that does not file taxes because there is no income then we 
need to see documentation that shows you have no income like Supplemental Security Income 
(SSI) paperwork.  This is the only way you can qualify for the fee waiver if you are not on the 
Direct Certification List. 
 
If you qualify here is a brochure describing the benefits  
*sat-fee-waiver-student-brochure 25-26.pdf 
 
Once you have the information please come and see me in Room 255 for AP/SAT/ACT. 
 
Please reach out if you have any questions. 
Emily Catlett,  Room 255 ecatlett@upperdarbysd.org 
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