
FREMONT UNION HIGH SCHOOL DISTRICT 
Job Description: Lead Mentor for New Teacher Induction 

 
1. MINIMUM QUALIFICATIONS  

A. California Credential: A Clear California credential (Ryan, 2042, or Life)  
B. Education: BA or BS degree  
C. Experience: at least two years serving as New Teacher Mentor in Fremont Union High School District 

 
2. TERM  
Lead Mentors are hired for a 3-year term and may re-apply for multiple terms in a row.  However, after three years 
of 100% release from classroom instruction, Lead Mentors must teach at least one class for the next three year term. 
 
3. GENERAL RESPONSIBILITIES  
The primary responsibility of this role is to manage and oversee the new teacher mentor program, ensuring that all 
newly hired teachers are receiving high-quality mentorship and support. This includes leading a team of 3 other 
mentors to serve a caseload of General Ed and Special Ed teachers participating in the induction program, as well as 
interns, long-term subs, and veteran teachers who are new to the district/school.  In addition to managing the mentor 
team, the Lead New Teacher Mentor will also be responsible for developing and implementing a professional 
development program that enhances the newly hired teachers' engagement with veteran colleagues and success in 
the district.  Finally, the Lead Mentor is responsible for maintaining records and preparing documentation for the 
Induction Program to maintain accreditation and active status of the Induction Program with the California 
Commision on Teacher Credentialing (CTC). 
 
4. MAJOR AREAS OF RESPONSIBILITY  
A. Lead and Manage Mentor Team (.2 FTE) 
The Lead Mentor will build agendas and facilitate weekly training meetings for the Mentor Team.  This includes 
attending to Housekeeping tasks, such as caseload management, ongoing training on the induction tools (ILT) and 
development of high level skills in conflict resolution and interpersonal management. Lead Mentor will also provide 
individualized guidance and support to mentors, including a robust orientation and training newly hired mentors.  
 
B.  Support the State-Accredited Induction Program (.2 FTE) 
The Lead Mentor will report to the Director of Leadership Development and be the primary point of contact for the 
new teacher mentor team, and with shared responsibility for: 

●​ Monitoring and evaluating the effectiveness of the new teacher mentor program and providing feedback to 
the Director of Leadership Development and New Teacher Support Advisory Board (NTSAB). 

●​ Collecting and organizing documentation as required by State of California to maintain accreditation with 
the Commission on Teacher Credentialing (CTC) 

●​ Collaborating with other district leaders to design and implement a series of professional development 
offerings to support the District’s mission of Equity and Excellence for all students. 

●​ Collaborating with HR, Special Ed, and other departments within the school district to ensure that the new 
teacher mentorship program aligns with the district's overall goals and objectives. 

 
C. Manage a caseload of 4-8 teachers  (.4-.6 FTE) 
See Job Description for New Teacher Mentor for more details.  After 3 years out of classroom teaching, the Lead 
Mentor will have reduced caseload in order to teach one class (.2 FTE). 
 
 
 

https://docs.google.com/document/d/1eLSenCKOvgyx7aWrybDolWx-gqT_yIUR_U_ajvhrPYU/edit

