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%y Ya'at'eeh Sanders Elementary School Students and Families:

Welcome to a hew and exciting school year at Sanders
| Elementary School!

| am honored to be serving as your principal for a second year.
This school holds a special place in my heart—not only
because of my role as an educator, but also because | am
proud to call this community my home. Over the past eleven
years, I've had the privilege of serving in Sanders Unified
School District as a classroom teacher, instructional coach,
and now in administration. Every step of the way has
deepened my commitment to the success and well-being of
our students.

Reflecting on last year, one of the highlights for me was
witnessing the incredible involvement from our families. Whether it was family nights,
school events, or community gatherings, your support made a tremendous difference in
creating a positive and engaging environment for our students. As we begin this new
school year, our goal is to build on that momentum—making even greater strides in family
and community engagement. Together, we can strengthen the connection between
school and home, creating a powerful support system for our children.

Our focus remains on student growth and learning. We want every child to know that
their efforts matter. Simply showing up, asking questions, and actively participating in
their learning journey sets the foundation for success. This year, we will continue to
emphasize the importance of daily attendance and student engagement.

I'd also like to take a moment to share that there are a few updates to our student
handbook, including revisions to our attendance policy, particularly around tardiness and
truancy. When students miss school, they miss valuable opportunities to learn, grow, and
connect with their peers. We ask for your partnership in reinforcing the importance of
being present every day.

Thank you for entrusting us with your children’s education. Let's work together to make
this a year filled with growth, achievement, and strong community connections. | look
forward to seeing you all throughout the year!

Let's have an amazing year,

Candice Hubbell
Sanders Elementary School Principal
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Motto

Excellence & Honor
Vision Statement
Committed to student achievement and lifelong learning.
Mission Statement

The Sanders Unified School District and communities are
committed to empower every individual by providing a quality,
equitable, culture-based education to build
lifelong learners and tomorrow’s leaders.

Core Values
Pride
Integrity
Respect
Attitude
Teamwork
Empowerment
Success

Superintendent
Dr. Kay Morris

Governing Board
Ms. Daisy Slim , President
Mrs. Marlene Apachee, Member
Mr. Jackie Yazzie, Member
Dr. David Tsosie, Member
Mrs. Margaret Yazzie, Member
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Stakf Director;

Name Position Room Ext.
Candice Hubbell Principal Office 3851
Delores Noble Assistant Principal Office 3839
Talena Hess Instructional Coach Office 3858
Julia Eisenbart Counselor Office 3841
Fawn Lynch Administrative Assistant Office 3850
Tiffany Tsosie Attendance Clerk/Registrar Office 3852
Cheyenne Jimmie Health Aide A-15 3854
Lori Goldtooth PreK C-09 3809
Shayne Nelson PreK C-13 3813
Aiza De Rosales PreK- 3-4 Y.O. (ESS) C-08 3808
Verlaine Six Kindergarten C-12 3812
Denise Thomas Kindergarten C-10 3810
Julia Silentman Ist Grade C-18 3819
Menchie Evangelista | st Grade C-19 3818
Rosalie Bahe 2nd Grade C-16 3816
Emily De Leon 2nd Grade C-17 3817
Rebecca Mitchell 3rd Grade C-23 3823
Lena Thompson 3rd Grade C-22 3822
Cheremie Dela Cruz 4th Grade C-29 3831
Heather Lynch 4th Grade C-30 3832
Stephanie Barrio 5th Grade C-27 3827
Michelle Mitchell 5th Grade C-28 3828
Rose Bongirno Art C-38 3838
Jeanetta Johns Navajo Language C-15 3815
Tyrone Joe Computers C-20 3820
Tilda Hubbell P.E. Gym/Classroom 3840
Vacant ESS Teacher C-14 3814
Aiza De Rosales ESS Teacher C-08 3808
Vacant ESS Teacher C-06 3806
Melissa Danny Reading Specialist C-01 3801
Shikeena Allen Paraprofessional/Library Aide Library 3855
Wilda Salt Kinder Paraprofessional C-12 3810
Shantel Yazzie Kinder Paraprofessional C-10 3808
Arlinda Fatty 1st grade Paraprofessional C-18&19 -

Bertha Yazzie ESS Paraprofessional (Self-Contained) C-21 3821
Misty Flores ESS Paraprofessional C-06 3806
Raechelle Morgan ESS Director District Office 4755
Yvonne Thompson ESS Secretary District Office 4745
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CODE ETHICS AND STAFF CONDUCT

All employees of the district are expected to maintain high standards in their school relationships. These
standards must be idealistic and at the same time practical, so that they can apply reasonably to all staff
members. The employees acknowledge that the schools belong to the public they serve for the purpose of
providing educational opportunities to all. However, every employee assumes responsibility for providing
leadership in the school and community. This responsibility requires the employee to maintain standards
of exemplary conduct. It must be recognized that the employee’s actions will be viewed and appraised by
the community, associates, and students. To these ends, the Board adopts the following statements of
standards.

THE SCHOOL EMPLOYEE:

e Makes the well-being of students the fundamental value of all decision making and actions.

e Maintains just, courteous, and proper relationships with students, parents, staff members and
others.

e Strives for the maintenance of efficiency and knowledge of development in the employee’s work.

Fulfills job responsibilities with honesty and integrity.

e Directs any criticism of other staff members or of any department of the school system toward
improving the District. Such constructive criticism is to be made directly to the school
administrator who has the responsibility for improving the situation.

e Supports the principle of due process and protects the civil and human rights of all individuals;

e Obeys local, state, and national laws and does not knowingly join or support organizations that
advocate, directly or indirectly, the overthrow of the government.

e Implements the Governing Board’s policies and administrative rules and regulations.

e Refrains from using school contacts and privileges to promote partisan politics, sectarian
religious views, or selfish propaganda of any kind.

e Pursues appropriate measures to correct any laws, policies, or regulations that are not consistent with
sound educational goals.

e Avoids using position for personal gain through political, social, religious, economic, or other
influence.

e Maintains the standards and seeks to improve the effectiveness of the profession through research and
continuing professional development.

e Stresses the proper use and protection of all school properties, equipment and materials; and

Honors all contracts until fulfillment or release.

In the performance of duties, employees shall keep in confidence such information as they may secure
unless disclosure serves District purposes or is required by law.
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SANDERS ELEMENTARY SCHOOL GOALS:

At Sanders Elementary School, we are committed to fostering academic excellence, instructional
growth, student well-being, and strong community partnerships. Our school improvement goals are
guided by high expectations, data-driven practices, and a focus on the whole child.

Goal 1: Increase Student Achievement

Sanders Elementary School will raise student proficiency in Reading, Math, and Science to 80% or
higher on the end-of-year ATl Benchmark Post-test and the State Assessments.

e Data from formative and summative assessments will guide instruction.

e Teachers will implement evidence-based instructional strategies and monitor student progress
regularly.

e Intervention and enrichment opportunities will be provided based on student needs.

Goal 2: Improve Instructional Practices and Support English Language Learners

Sanders Elementary will strengthen Tier 1 instruction to improve academic outcomes, with a focused
commitment to meeting the needs of English Language Learners (ELLs) and all students through
high-quality instructional practices.

Instructional improvements will include, but are not limited to:

o Clearly stated, student-friendly objectives using observable and measurable verbs.

Monthly instructional walkthroughs conducted with the Instructional Coach.

Consistent small-group, targeted instruction to address specific learning gaps.

Academic language scaffolding to support comprehension and verbal expression.

Full implementation of the Multi-Tiered System of Supports (MTSS).

Regular use of formative assessments to check for understanding and adjust instruction
accordingly.

e Engaging, standards-aligned lesson planning focused on mastery and long-term retention.

Teachers and staff will actively participate in Professional Learning Communities (PLCs) to
monitor student data and collaborate on solutions based on the four guiding PLC questions:

What do we expect our students to learn?

How will we know if they are learning?

How will we respond when students do not learn?

How will we extend learning for students who have already mastered the content?

e

Goal 3: Establish a Safe and Effective Learning Environment
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Sanders Elementary School will provide a safe, respectful, and engaging learning environment by
reducing incidents of bullying, disruptive behavior, and chronic absenteeism.

e The Social-Emotional Learning (SEL) Counselor will:
o Facilitate peer-to-peer mediation for students involved in bullying or conflict.
Support students through individual and group SEL interventions.
o Collaborate with families to address attendance issues.
e Attendance monitoring will follow district policy:

o 9 absences = Referral to Truancy Court
o 10 consecutive absences = Withdrawal per Arizona state law

Goal 4: Strengthen Community and Parent Involvement

Sanders Elementary School will foster strong school-family-community partnerships to support
student success and school culture. We will increase accessibility and family engagement through the

following actions:

e Promote an active Site Council with parent and community representation.
e Host an annual Fall Open House to welcome families and build relationships.
o Offer parent and child activity nights, workshops, and informational sessions throughout the

year.
e Hold Parent-Teacher Conferences twice annually to review academic progress and build

communication between home and school.
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Academics & Eligibility

Academic Awards
Sanders Elementary School offers the following academic honors:

e Principal’s Honor Roll—This award is given quarterly to students who receive all A’s in all of their classes.
These students will receive a certificate.

e Honor Roll—This award is given quarterly to students who receive all A’s and B’s in all of their classes.

These students will receive a certificate.

e Most Improved Student—This award is given to students as determined by the classroom teacher for students
who have shown the most academic improvement. These students will receive a certificate.

e Citizenship Award—This award is given quarterly to students who have exhibited the following
characteristics: obeying the school rules; arriving at school on time; coming to school prepared to work; being
responsible; and looking out for the welfare of others. These students will receive a certificate.

e Perfect Attendance—This award is given quarterly to students who have perfect attendance. These students
will receive a certificate.

e Reading Award - Students who demonstrate proficiency in their DIBELS data will qualify for a Reading
Achievement Award and receive a certificate in recognition of their accomplishment at the end of each semester.

e Math Award - This award is given to students who grow in math facts fluency as measured by Daily Math
Skills accuracy.

e PIRATES Students of MONTH - This is a monthly award given to two students per grade level chosen by staff
and/or peers. This award is presented to students at monthly board meetings and students receive a certificate
and small token of appreciation.

Assemblies

Assemblies are planned periodically as special events. Some typical assembly themes include academic and attendance
awards, athletic pep rallies, cultural presentations, professional speakers, or professional presentations. There is often a
significant investment in time and money in preparation for an assembly program, so students are required to attend.
Positive behavior is expected of all students during events and assemblies.

Class Preparation

Students are required to have with them the proper materials for school each day for each class. This includes, but is not
limited to: a pencil, classroom workbooks/folders, paper, a book to read, and any applicable and acceptable electronic
device (i.e., Chromebook).

Conferences

Formal parent/teacher conferences will be held two times during the school year, fall and spring. In addition to the
conferences, parents may schedule a meeting with individual teachers as needed. Parents are always welcome to visit the
school, but should contact the SES front office to schedule a time and date.

Eligibility -- Extracurricular Activities
Grade checks will be run every Monday morning beginning the second week of each quarter.
e Every “D” grade = Pending Ineligibility Notification (this is a warning and a chance to bring up grades).
e First “F” after a “D” grade with a Pending Ineligible Notification OR First “F” Grade = Pending Ineligibility
Notification (the first F grade for the student—this is a warning and a chance to bring up grades).
e Second and subsequent “F” grade in a quarter = Ineligibility Notification (student is NOT eligible to participate in
any activities from that Monday through the following Sunday, including practices, until the next grade check
shows no “F” grades).

Ineligibility includes weekend activities and events. Grade changes during the week will not affect the period of

ineligibility (students may do the work to bring up their grades and teachers can update grades, but the week of
ineligibility continues until the next grade check). Students will be given opportunities to make-up or complete work,
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which may include using recess, electives’ class time, or before/after school. Students may file a grievance/appeal with
the principal about a teacher if grades are not updated weekly to reflect current status, which then renders the student
ineligible.

All students will be notified of Ineligibility, and a copy of the notification will be given to the student to take home for
parent signature. If the parent’s/guardian’s signature is not received, the Coach will be responsible for calling
parents/guardians regarding ineligibility.

Students who are Ineligible must get on the regular bus and go home after school once parents have been notified for the
week of ineligibility, unless arrangements have been made for the student to attend after-school Tutoring.

To maintain eligibility, students must attend school during the full day of the event, activity, or game. The student must
also attend school during the full day following any event, activity, or game; if the student is not in full attendance on
the following day, then that student will become Ineligible for the next event, activity, or game.

Field Trips

Policy SUSD - I JOA: Field Trips are intended to allow students experiences that provide them with insight, information,
or knowledge that cannot be adequately developed through regular classroom instruction. Field trips, therefore, become an
integral part of the curriculum, and are as essential to the instructional process as textbooks, equipment, and other
instructional devices.

Grading System

The Grading System at SES is as follows:

100% - 90% = A Exceeding
89% - 80% = B Above Average
79% - 70% = C Average

69% - 60% = D Below Average
59% - 0% = F Failing

Students who enroll at Sanders Elementary School during the course of the school year will not receive credit until official
transcripts arrive from the previous school attended. If transcripts do not arrive, it may delay calculation of the grade, or
other data points may have to be used.

Grade Weighting: 20% Practice
40% Formative
40% Summative Assessments

Missing Assignment:  Students missing an assignment will be graded at 50% until the assignment is turned in.

Homework Policy

At Sanders Elementary School, we believe that homework is an essential part of the learning process and helps students
develop responsibility, independence, and strong study habits. Homework provides opportunities to reinforce skills taught
in class, extend learning, and promote self-discipline and time management.

Homework may be assigned on a regular basis and may include, but is not limited to:

Reviewing class notes and materials
Independent reading

Practicing academic skills

Completing class projects or assignments
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Students are expected to complete homework independently and take ownership of their learning outside the classroom.

Reading Expectation:
All students are expected to read for a minimum of 20 minutes per day, at least five days per week, as part of their
homework routine. This helps build fluency, comprehension, and a lifelong love of reading.

Homework assignments, expectations, and grading policies may vary by grade level and are determined by individual
teachers. If students or parents have questions about specific assignments, they are encouraged to reach out to the
classroom teacher directly.

School-Wide Incentive Program - “Pirate Tickets”

At Sanders Elementary School, we believe in recognizing and celebrating positive behavior. Our school-wide incentive
program, “Pirate Tickets,” is designed to promote and reinforce the SUSD Core Values:

P — Pride

I — Integrity

R — Respect

A — Attitude

E — Empowerment
S — Success

When students demonstrate any of these core values through their actions, they may be awarded a Pirate Ticket by a staff
member. These tickets serve as a positive acknowledgment of students’ good choices and commitment to being
responsible members of the school community.

How It Works:
e Students earn Pirate Tickets by showing positive behaviors aligned with the SUSD Core Values.
e Tickets are placed into the Pirate Chest located in a central school location.
e Each week, a Pirate Ticket Drawing is held where a number of students are randomly selected from the chest.
e Sclected students get to choose a prize from the Pirate Prize Chest as a reward for their positive actions.

This program helps create a school environment where positive behavior is encouraged, recognized, and rewarded. We are
proud of our students and look forward to celebrating their success every week!

Progress Reports

Sanders Elementary School will continually advise parents on issues regarding student progress. Teachers will notify
parents by phone, mail or in person if a child is struggling in a class. Midterm Progress Reports and Quarterly Report
Cards (with attendance) will be mailed home each marking period. A student with 2 or more F’s on their quarter or
semester grades may be considered for retention in the same grade.

Student Promotion and Retention Policy
(In accordance with Arizona Revised Statutes §15-701 and §15-521)
At Sanders Elementary School, we are committed to supporting all students in reaching their full academic potential.

Student promotion and retention decisions are guided by Arizona state law and are based on multiple factors, including
academic performance, assessments, and teacher evaluations.
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Promotion Requirements
Students will be promoted to the next grade level based on the following:

1. Academic Achievement
o Satisfactory progress in core content areas: English Language Arts (ELA), Mathematics, Science, and
Social Studies.
o Completion of required coursework aligned with Arizona State Standards.
2. State Assessment Performance
o Per ARS §15-701, third grade students must demonstrate proficiency in reading, as measured by the
statewide assessment (currently AASA), in order to be promoted to 4th grade.
o Students who do not meet this requirement may be retained unless they qualify for a Good Cause
Exemption.
3. Attendance
o Chronic absenteeism may impact a student's ability to be promoted due to missed instruction and lack of
academic progress.
4. Teacher Evaluation
o Teachers will evaluate student performance using classwork, assessments, behavior, and classroom
participation.
o Promotion decisions are made in collaboration with the teacher, school principal, and parents/guardians.

Third Grade Reading Requirement (4RS §15-701)

Third-grade students must demonstrate sufficient reading skills for promotion to fourth grade. If a student scores
“minimally proficient” on the reading portion of the statewide assessment, they shall not be promoted, unless one of the
following Good Cause Exemptions apply:

e The student is an English Language Learner or Limited English Proficient with fewer than two years of English
instruction.

e The student has a disability and has an IEP that indicates they are not eligible to take the statewide assessment.

The student has a significant reading impairment and is receiving intensive reading intervention.

e The student has been previously retained and has received intensive intervention for more than two years.

Parents will be notified in writing if their third-grade child is at risk of retention due to reading scores.

Retention Policy
Retention may be considered when a student:

Has not demonstrated adequate progress toward mastering grade-level standards.
Performs below grade level on classroom assessments and district/state benchmarks.
Has excessive absences that significantly impact academic progress.

Has not met the third-grade reading proficiency requirement (see above).

Before a final decision is made:

e Parents/guardians will be involved in the decision-making process.
e A Student Support Plan will be developed and implemented to provide interventions.
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e The decision to retain a student will be made by a team consisting of the teacher, principal, and other support staff
as necessary.

Move On When Reading
AR.S. 15-701

A. Requires that an Arizona student not be promoted from the third grade if the student does not demonstrate
sufficient reading skills on the reading portion of the statewide assessment. A third-grader who does not
demonstrate sufficient reading skills may be promoted to fourth grade if the student:

a. Is an English learner or a limited English proficient student as defined in section 15-751 and has had
fewer than THREE years of English language instruction.

b. Isin the (1) process of a special education referral or evaluation for placement in special education, or (2)
has been diagnosed with a significant reading impairment, including dyslexia, or (3) is a child with a
disability as defined in section 15-761 and the IEP team agrees promotion is appropriate.

c. Demonstrates sufficient reading skills or adequate progress toward sufficient reading skills of the 3rd
grade reading standards through a collection of reading assessments.

d. Receives intervention and remedial services during the summer or subsequent year and demonstrates
sufficient reading progress.

Summer School
SES may offer Summer School to students for academic intervention and/or enrichment depending on funding. Students
will be invited to attend summer school based on academic need and/or if the student is being considered for retention.

Textbooks / Computers / Electronic Devices / Library Books

Each student is responsible for the care of all books and electronic devices issued to them. TEXT BOOKS, LIBRARY
BOOKS AND CHROMEBOOKS ARE SCHOOL PROPERTY AND STUDENTS ARE NOT ALLOWED TO TAKE
THEM OFF CAMPUS WITHOUT EXPRESS PERMISSION OF THE PRINCIPAL OR CLASSROOM TEACHER.
Students may receive permission to take books home for specific purposes of catching up on work or planning ahead
when school time will be missed. The loss or destruction of these items must be paid for by the student to whom the items
were issued. Whenever one of the aforementioned items is lost or damaged, the student will be expected to notify his/her
teacher immediately. The student must pay for the item within three (3) school days. A replacement will then be issued. If
the original item is found at a later date by either the student or the school, the amount the student paid will be refunded.

Attendance Policy: Tardiness and Truancy
Student Attendance Policy
Board Policy JH — Student Absences and Excuses
Regular attendance is essential for student success and is required by Arizona state law. Students must attend
school daily unless there is a necessary and valid reason for being absent. Our goal is to work in partnership with
families to ensure every student has the opportunity to succeed through consistent, on-time attendance.
Excused Absences
Absences will only be excused for the following reasons:
Illness or injury
Family emergency
Bereavement (loss of a family member)

Major religious holidays
Medical, dental, or mental health appointments (with documentation)



Sanders Elementary School
Student Handbook

Parents are encouraged to schedule appointments and vacations outside of school hours or during school breaks
whenever possible.

Reporting an Absence

e Parents/guardians must call the school on or before the day of the absence to report the reason.
o Call the attendance office at 855-678-7873 ext. 3852.

e If a call is not possible, a written note may be sent with the student when they return.

Absences not verified by a phone call or written note will be recorded as unexcused.

e For absences longer than one day, parents should call the school each day the student is out.

Students must check in with the office and get an admission slip before returning to class after an absence.

Unexcused Absences and Truancy

e Students with 10 or more unexcused absences will be referred to Truancy Court.

e If a student is absent 9 days in one semester or 18 days in a school year (excused or unexcused), they may
be retained in the same grade the following year unless they pass the end-of-year state assessments in
English Language Arts (ELA), Math, and Science.

Medical/Dental Appointments

e Parents must provide an appointment card or a note from the doctor, clinic, or hospital to excuse these
absences.
o Whenever possible, please schedule these appointments outside of school hours.

Family Vacations

Family vacations should be scheduled during school breaks. Vacation days during the school year are not
automatically excused and may count toward the total number of absences.

Tardiness

Students are expected to arrive on time every day. Excessive tardiness disrupts learning and will be reflected on
the student’s report card along with absences.

Important Notes for Parents:

e All absences must be reported to the school on the day of the absence or as soon as possible.

If you do not have access to a phone, a written note will be accepted.

o School administrators may excuse absences for necessary and justifiable reasons; however, all absences
count toward the 9/18-day limit, even if excused.

e Attendance records, including tardies and absences, will be printed on your child’s report card.
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Please contact the school office if you have questions about your child's attendance or need support in getting them
to school consistently. Your partnership is key to your child’s academic success!

Unexcused Absences and Truancy
According to A.R.S. §15-803:

e A student is considered truant when they are absent from school or class without a valid excuse.

e A student is habitually truant after accumulating five (5) or more unexcused absences in a school year.

e A student is deemed to have excessive absences if they miss 10% or more of the school year, regardless of the
reason.

The school monitors attendance closely. In cases of habitual or excessive unexcused absences, the school will:

e Notify parents/guardians of concerns
e Hold an attendance conference
e Develop an attendance intervention plan

If the attendance issues are not resolved, the school will proceed with truancy court through the appropriate juvenile
justice system, in compliance with Arizona law. Legal consequences may apply to both the student and the
parent/guardian, including fines, mandatory parenting classes, or other court-ordered interventions.

Parental Notification and Responsibility

It is the responsibility of parents/guardians to ensure their child’s daily school attendance. The school will communicate
regularly about attendance concerns and may require parent participation in meetings to resolve ongoing issues.

A student who participates in school-sponsored activities will not be penalized for absences caused by those activities, but
will be required to complete/make up for all missed work. Coaches and sponsors will require students to pick up
assignments prior to missing classes for school activities, and to find out when the assignments are due.

A student must attend school all day the day of an event (or the day prior to the event held on non-school days) in order to
attend and/or participate in the event. Students are also required to attend school the day after all events (or the next
regular school day). “Event” means any extracurricular activity or sport, including games, and tournaments. Any
exceptions to this policy must be approved by the principal in advance, or in the case of an injury sustained during the
event, the doctor’s note must be turned into the office. Students failing to follow this policy will be penalized (required to
sit out or not participate) for one game/event.

Attendance notification will be provided with the 3rd, 5th, and 9th day of absences. Starting with the 9" day of absence
the attendance letter will state that absences will be referred to Apache County juvenile truancy court and DCS. These
agencies will be notified of every absence beginning with the 9™ absence.

By law (ARS 15-803), if a student misses more than 9 absences in a semester or has18 absences in a school year, that
student may lose credit for that year/semester and will be reported to juvenile truancy court. If your student is ill or has
a medical appointment, please send a note from the doctor who treated the student. Only a doctor’s note will be used to
determine that an absence is excused. If a student has more than 9 absences in a semester or 18 absences in a school year,
he/she may be referred to summer school. ANY STUDENT WHO MISSES 18 DAYS OR MORE OF SCHOOL MAY BE
RETAINED depending on grades, mastery of standards, and other circumstances.
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Student Attendance, Arrival, and Dismissal Policy

At Sanders Elementary School, we are committed to providing a safe and structured learning environment where every
minute of instructional time counts. Student success is closely tied to regular, punctual attendance and consistent routines
for arrival and dismissal.

Arrival Procedures

® School Hours:
o Monday, Tuesday, Thursday, Friday: 8:00 a.m. — 3:15 p.m.
o Early Release Wednesdays: 8:00 am. — 12:15 p.m.
e Supervision Begins at 7:30 a.m.:
Students should not arrive on campus before 7:30 a.m., as supervision is not available prior to that time.
Please be especially mindful of drop-off times during the winter months for the safety and comfort of your child.

Dismissal Procedures

® Pick-Up Times:
o  Students who do not ride the bus must be picked up promptly at 3:15 p.m. (Mon, Tues, Thurs, Fri) and
12:15 p.m. on Wednesdays.
e Early Pick-Up Policy:
o Students will not be released early without prior arrangement.
o If you need to pick up your child before dismissal, please contact the front office by 2:15 p.m. (or 11:15
a.m. on Wednesdays) to allow us time to prepare for a safe and orderly release.
o Parents must check in at the front office; students will be released only to authorized adults with valid
identification.
o Early pickups are discouraged, as they cause your child to miss important end-of-day instruction,
especially lesson closure and homework review.

Transportation & End-of-Day Changes

e Any change to your child's regular after-school transportation routine must be communicated to the front
office by 2:15 p.m. on the same day (11:15 a.m. on Wednesdays).

e Changes may be communicated by phone or email. We cannot guarantee the delivery of last-minute messages
after these deadlines.

e Students cannot go home with a friend unless written permission is received from the parents/guardians of
both households.

e Without written or verbal notice from a parent or guardian, students will follow their regular dismissal routine
(e.g., riding their assigned bus).

Instructional Time Matters

e Instruction begins promptly at 8:00 a.m. each day. Students arriving late miss critical parts of the school day,
including morning routines, academic instruction, and community building.
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e Dismissal occurs at 3:15 p.m. (Mon, Tues, Thurs, Fri) and 12:15 p.m. on Wednesdays. Early departures
interrupt the learning process and should be avoided unless absolutely necessary.

e The end of the day often includes lesson closure, review, and preparation for homework—all essential to
academic success.

We appreciate your cooperation in helping us create a learning environment where every student is safe, present, and
ready to learn from bell to bell. If you have any questions or need to update your contact or transportation information,
please reach out to the school office.

Tardy
Tardy means arriving at class after the bell (the scheduled start time). If the student is not in school by the start time, they
are sent to the office for a tardy slip and are marked UNT (Unexcused) or ET (Excused) depending upon the criteria for
excusing tardiness. All students must be in class or lined up outside the door with their teacher when the bell rings to
avoid being tardy. When a student is tardy for class, it disrupts the class and the learning that is happening. Any student
arriving after 8:05 a.m. must then obtain a tardy slip from the front office.

Typical Consequence Progression:

3" Tardy — Informal student conference with the teacher or counselor.

5"Tardy — Parent contact by the Counselor or Principal request for a meeting.

9" Tardy and beyond — Apache County Truancy Court Referral

When an excuse or authorization of absence from the parent or person having custody of the student has not been
provided to the school office, the school’s auto-dialer will promptly telephone and notify parents or persons having
custody of a student upon the student’s absence.

e Students in grades pre-kindergarten (PK) through fifth (5)

e Within two (2) hours after the first class in which the student is absent.

The District and its Board, employees, or agents are not liable for a parent’s failure to notify. Further, on or before the
enrollment of a student in grades pre-kindergarten (PK) through fifth (5), the District shall notify parents or guardians of
a student of their responsibility to authorize any absence of the student from school and to notify the school in advance or
at the time of any absence. The District also requires that at least one (1) phone number, if available, be given to the
school office so that a “reasonable effort to notify by phone” may be accomplished. This phone number, if available,
shall be provided at the time of enrollment of the student in the school. The parents or guardians of a student shall
promptly notify the school of any change in their phone number.

Withdrawal

A student withdrawing from school must complete a withdrawal form, which can be obtained from the school office. This
form must be signed by the parent or legal guardian. Students must take a student check-out form to teachers and staff to
gather signatures, and turn in all books and other school property prior to withdrawal.

If a student is withdrawn from school and returns at a later date, without being enrolled at any school between the
withdrawal date and the re-enrollment date, that student will be accountable for all missed days and work.

Student Check-Out Policy

To ensure the safety and security of all students, only individuals listed on the student’s official Registration Packet
(Emergency Contact List) will be permitted to check a student out of school.

Policy Guidelines:
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1. Authorized Individuals Only:
o Students may only be released to parents, guardians, or individuals explicitly listed on the student's
Registration Packet.
o All individuals must present a valid photo ID at the time of check-out.
2. Changes to Authorized Pick-Up List:
o Ifthere are any changes to the list of authorized individuals, it is the responsibility of the parent or
guardian to update the school in writing.
o Changes cannot be made over the phone. This is to maintain a clear and verifiable record for student
safety.
3. Temporary or One-Time Authorizations:

o If a parent or guardian wishes to have someone not listed in the Registration Packet check out their child,
a signed written authorization must be provided to the front office prior to the check-out.
o The note must include:
m Date of check-out
m  Student’s full name
m  Full name of the authorized adult
m Parent/guardian signature and contact information
4. No Telephone Authorizations:
o Phone calls or verbal authorizations will not be accepted under any circumstances. This policy is
strictly enforced to protect our students.

Early Check-Out Policy

To ensure student safety and maintain the integrity of instructional time, Sanders Elementary enforces the following
procedures and expectations regarding early student check-outs:

Procedures for Early Check-Out:

1. Authorized Pick-Up Only:
o No student will be released from school without being signed out in person by a parent, legal guardian,
or another adult designated on the student’s emergency contact list provided at enrollment.
o The individual must present a valid, government-issued photo ID at the time of check-out.
o Phone calls or verbal authorizations will not be accepted.
2. Updating Authorized Contacts:
o Ifaparent or guardian wishes to modify the list of approved adults, changes must be submitted in writing
to the school office.
o Temporary or one-time check-out authorizations must also be submitted in writing and include all
relevant details (date, student’s name, authorized adult's name, and parent/guardian signature).

Attendance and Academic Impact of Early Check-Outs:

® Loss of Instruction:
Early check-outs result in lost instructional time, which can negatively affect a student’s academic performance.
e Chronic Early Check-Outs:
o A student who is checked out early 9 or more times in one semester, or 18 or more times in a school
year, may be at risk of failing subject content due to missed instructional minutes.
o These incidents will be addressed as attendance violations.
o Legal Reporting Requirements:
o On the 9th early check-out, a report will be made to the Apache County Juvenile Truancy Court and
the Department of Child Safety (DCS) for habitual attendance concerns.
o Continued excessive early check-outs may result in further disciplinary and legal actions.
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Absence Coding for Early Check-Outs:

e Any time a student is checked out before the end of the school day, the student is considered absent for the
portion of time missed.

e The reason for the check-out will determine the absence code assigned (e.g., excused, unexcused, medical, etc.),
in alignment with district and state attendance policies.

Closed Campus

Sanders Elementary School is a closed campus. Students will NOT be allowed to leave campus once they arrive on school
grounds without a parent/guardian signing them out. Once a student gets off the bus he/she must remain on campus until
he/she gets on the bus after school or is checked out by his/her parents.

Conduct

Student Conduct

Students at SES have the right to a quality education, free from unnecessary disruptions and distractions. Effective and
appropriate learning occurs more readily in a school/campus environment relatively free from behavior problems.
Disruptions by students will be handled first at the classroom level, and next with the assistant principal or counselor. The
total school community (parents, students, and school staff) share in the responsibility for maintenance of a positive
campus climate. The administration, teaching staff, and other school personnel have the responsibility to determine when
a student’s behavior is inappropriate, disruptive, or in violation of school rules and regulations.

Discipline in the Classroom
Each of the teachers at Sanders Elementary School will be working with a behavior management program in his/her
classroom. The purpose is to provide a positive approach to classroom management and general school discipline.

The plan places the teacher in charge of the classroom. Recognition is given to the students’ needs for constructive,
positive behavior. Classroom rules are the same in every classroom and consequences for breaking the rules will be
decided by the teacher based on the child, the situation, and the damage or hurt caused. These rules and consequences are
carefully explained to each child on the first days of school and reviewed periodically during the school year.

There are three key points around which a teacher’s classroom behavior management plan operates:

1. As professional educators, it is our responsibility to teach our students lifelong social skills that will promote
respect, responsibility, and safety. These skills will be taught in ways that nurture and respect the individual
dignity of each student.

2. Students will not stop a teacher from teaching.

3. Students will not stop another student from learning for any reason.

We believe this approach to behavior management will provide a better learning atmosphere for each and every student,
as well as enhance classroom instruction and cooperative relationships between teachers, students, and parents.

Teachers, the principal, and/or other school staff may use reasonable force to restrain or correct a student’s behavior if
their personal health/safety, or that of other students or employees is threatened.

Discipline Procedures

Students who are suspected of being in violation of school rules/regulations and/or safety issues (other than disruptions)
will be referred to the school administration by means of a Disciplinary Referral Form. An administrator’s conference will
be held with the student.

STUDENT CONFLICT

Physical and/or verbal abuse of or threat of harm to any person on school district owned or controlled property or at
school district sponsored or supervised functions will not be tolerated. Students are required to solve confrontations in a
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reasonable manner. Reasonable manner does not include disrespectful comments, intimidation, threats, fights, etc.
Students involved in fights may be charged with disruption of the educational process and be suspended from school

Zero Gang Tolerance

Demonstration of gang affiliation, gang actions, activity or gang appearance is prohibited by board policy. The current
gang related criteria that are prohibited and subject the student to disciplinary action, including suspension, long-term
suspension and expulsion are:

JICA-R

e Sagging (LA drops) e Exposed boxer shorts
e Extra-long braided belts e Hair nets
e Bandanas e (ang tattoos
e Hats (gang marked) e Any writing or other markings on attire,
e Colors (gang-identified) possessions, or skin reflecting negative
e Oversized flannel shirts group affiliation
e Extra-large baggy pants in combination

with other criteria

Prohibited Gang Activities and Actions:

e Monikers (gang nicknames) e Hand signs (flashing)
e Gang style writing (crossing out, etc.) e (Gang slang
e (Gang tagging e Mad dogging (intimidating stare down)
e Gang graffiti e Recruiting
e Students dressed in gang attire, walking e Dice/gamblin

in large, intimidating groups

STUDENT DRESS CODE

The Governing Board recognizes that students’ dress affects the educational program of the schools. The school principal
shall determine whether the dress of pupils adheres to Policy JICA and this regulation.

The school dress policy will be in effect on the first day of the school year. All students are required to arrive at school each
day well-groomed and neatly dressed in clothing that meets the requirements set forth in this regulation. Standardized
clothes are required during school and when participating in school-sponsored events and activities. School-approved
athletic team and other club uniforms may be worn when applicable and appropriate. New students transferring into the
District will have up to five (5) school days to become acquainted with and adhere to the District's policy.

Students may not wear clothing or engage in grooming practices that present a health or safety hazard to the individual
student or to others; materially interfere with school work, create disorder, or disrupt the educational program; cause
excessive wear or damage to school property; or prevent the student from achieving his or her own educational objectives
because of blocked vision or restricted movement.

General requirements for clothing and accessories:

A. No light blue or red clothing can be worn in a manner interpreted by school authorities as "gang style" by virtue
of its arrangement or placement.

B. Clothing and accessories must be clean, properly fitted, and worn as intended.

C. Obscene language or symbols, or symbols of sex, drugs, or alcohol are prohibited.

D. The display of gang-related personalization, symbols, or identifiers on clothing, jewelry, or accessories on one's
person is prohibited.

E. Hoodies may be worn with front zippers and pull-over hoodies. Hoodie hats cannot be worn in the building.

Shirts:
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Shirts will be polo, a shirt with a collar, or nice blouse. Shirts may have short or long sleeves. Plaid shirts are
allowed but must be buttoned appropriately so as to not signal gang membership.

School-approved T-shirts with an official school logo or school-specific logo, school-related emblem may be
worn at any time for students in grades K-12. Other T-shirts may be worn on designated days, subject to
administration approval.

Students in grades Pre-K through 3 may wear t-shirts with cartoon characters. Students in all other grades may
wear t-shirts only if they represent Sanders school teams or school pride.

Pants, shorts, skirts, capris, skorts, or A-line jumpers:

D.

E.

F.

Only tailored shorts and skirts that are hemmed may be worn in grades Pre-kindergarten (PK) through twelve
(12).

Blue denim jeans, shorts, skirts, etc. are acceptable as are cotton, cotton-blend, or khakis as long as they are
presentable (no holes, tears or frayed).

Pants, shorts, skirts, capris, skorts, jumpers, dresses, tops over leggings, et cetera, must be of an appropriate
length. An appropriate length for shorts, skirts, skorts, jumpers, dresses, tops over leggings, et cetera, is at or
approaching knee-length as determined by a measurement of fingertip or mid-thigh (whichever is longer).
Fingertip length is determined by the student standing in a relaxed position with arms fully extended downward at
both sides.

Accessories:

oA

N

M.
N. Obscene language or symbols, or symbols of drugs, sex, tobacco, alcohol, or violence on clothing are expressly

Bare feet are never acceptable. In the interests of student safety, shoes must be worn at all times. Closed shoes are
to be worn for any type of physical activity, such as physical education, et cetera.

Teachers of specific classes, clubs, or activities (in consultation with the principal) may require specific types of
footwear or stricter dress code requirements in the interest of student safety.

Jewelry shall not be worn if it presents a safety hazard to self and/or others.

Profane or defamatory writing on clothing or jewelry is not acceptable.

No bandannas or similar cloth items indicating or implying gang membership may be worn, carried, or displayed
on school grounds or at any school activity. This also includes simulations of anything representing "colors."

No headwear may be worn in classrooms or hallways, except for properly approved occupational safety headwear
required for special classes. An exemption to this provision would be made to the headgear rule if the student’s
religion requires or promotes the wearing of religious headgear (i.e., headscarves, yarmulkes, Khimar).
Gang-related personalization is not permitted on headwear, clothing items, or on one's person.

prohibited.

Exceptions for special activities or health considerations may be pre-approved by the administrator.
Students who volunteer for extracurricular activities, such as athletics, band, chorus, et cetera, are subject to the standards of
dress as defined by the sponsors of such activities.

Exceptions to the uniform requirement:

A student may "Opt Out" of compliance with the uniform policy in the following situations:

1.

A student who participates in a nationally recognized youth organization (i.e., Boy Scouts, Girl Scouts, et cetera)
will be allowed to wear their organization's uniform to school on days when the organization has a scheduled
meeting, or activity.

Accommodations can be made if the school dress code or components of the dress code interfere with a student's
sincerely held religious beliefs. Accommodations will be made on an individual basis.
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3. Accommodations can be made for a student with a medical condition that prevents the student from adhering to
the dress code policy. Accommodations can be made upon presentation of proper medical documentation and
upon approval by an appropriate medical professional of the District, such as the school health aide.

4. A student may be granted an accommodation to the dress code policy for reasons not listed above, if the student
can demonstrate a compelling reason for the accommodation. Other compelling reasons will be narrowly
construed in favor of enforcing Policy JICA and this regulation. These determinations will be made on an
individual basis.

Dress code enforcement:

e Enforcement of the dress code starts with each parent and student exercising responsibility and good judgment.
e All professional staff members have the obligation of reporting school dress code violations. Each violation shall
be documented.
e The following is the procedure for students in noncompliance with the mandatory school dress code policy in the
schools:
o Compliance Measures:
= A "progressive discipline" approach is to be employed by the school staff to encourage full and
consistent compliance with the least amount of disciplinary action.
» The same disciplinary actions applied to enforce other school and District rules may be utilized.
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Student Rights & Responsibilities

Student Rights

The Right to a comfortable, safe and

secure atmosphere, in which to follow
his/her educational pursuits.

The Right to be treated with dignity and
respect, and to expect a reasonable degree

of privacy.

The Right to an elementary school education at
his/her level of capability and of such
substance and kind as to meet his/her present
and future needs.

The Right to be informed of school
regulations, policies, procedures, and the
consequences of violating such regulations.
The Right to participate in the establishment
of the educational and social policies of
Sanders Elementary School.

The Right to access records concerning

their academic, social and disciplinary
behavior and to expect that their records

will be considered confidential.

The Right to Due Process in instances of
disciplinary actions that may lead to
suspension or expulsion from Sanders
Elementary School.

The Right to freedom of inquiry and expression
concerning school and community affairs.
The Right to practice his/her own cultural
values, language, traditions, and religion.
The practice of the above rights must not violate
specific school regulations and rules.

The Right to expect what school policies

and actions will not discriminate on the basis
of sex, religion or ethnic background

The Right to freedom from unreasonable
search and seizure of his/her property, to

a reasonable degree of privacy, and to a safe
and a secure environment.

The Right to make his/her own decision
where applicable.

Student Responsibilities

1.

10.

The Responsibility to follow the rules of
Sanders Elementary School to protect
personal rights and the rights of students
staff.

. The Responsibility to meet the academics

requirements and policies as set forth in
school regulations.

. The Responsibility to treat others with

dignity and respect, and to give them
privacy.

. The Responsibility to learn and comply

with the school regulations, policies,
procedures, and the consequences
following violations of them.

. The Responsibility to follow the

educational and social policies of
Sanders Elementary School.

. The Responsibility to understand the

necessity for such records, to respect the
confidential nature of records, and to use
them in a proper manner.

. The Responsibility to understand Due

Process, to participate willingly in the
Due Process proceedings, and to accept
the consequences of these proceedings.

. The Responsibility to respect other

students’ rights to these freedoms.

. The Responsibility not to impose his/her

beliefs and practices on others.
The Responsibility to inform
administration if they believe
discrimination is taking place.

11. The Responsibility to ensure the safety

12.

of the school and students by leaving
dangerous or illegal things at home, and
reporting to administration if when aware
of someone having these types of items.
The Responsibility to accept the
consequences of their decisions.
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Access Rights-Custodial/Non-Custodial Parent

By statute, a non-custodial parent, just as a custodial parent, has the right to access and receive copies of school records
and information, to attend parent-teacher conferences and to be informed about their child’s welfare, progress and
status. This includes, but is not limited to, access to school records, notification of school events, attendance at parent-
teacher conferences, attendance at individual education program meetings, etc. The only exception to this rule is where
access by the non-custodial parent is specifically limited or prohibited by a court order.

The law generally allows access by both the custodial and non-custodial parent. The school district cannot restrict the
rights of the non-custodial parent without notice of a court order providing otherwise. The custodial parent should be
responsible for advising the school building and/or school district when a court has issued an order limiting or
restricting access by the non-custodial parent and provide a copy of the orders that affect custody or visitation. If
presented with such an order, the building principal and all other administrators, teachers or persons who have
supervision of the child or the child’s records should be made aware of the order. Therefore, to preclude a non-
custodial parent from access to students and their information, please provide our office with a copy of the court
order.

In the event the non-custodial parent has visitation rights such that he or she will pick up the child from school, the
school should be informed of this order and provide a copy of the order before allowing the child to leave with the non-
custodial parent.

Disciplinary Action - Suspension and Expulsion

Due Process

Any student who is involved in disciplinary action is entitled to due process. A student whose behavior is alleged to be in
violation of the school’s rules may be referred to the administration. In every such incident, a written report/referral that
specifies the violation must be prepared by the person initiating the referral. The student will be informed of the charges
against him/her. He/she will then have the opportunity to respond. The administrator will then assign the appropriate
penalty as established by the discipline policy.

Appeal

In the event that a student feels he/she has not been dealt with justly or the proper process has not been followed, he/she
may appeal the decision to the Superintendent. If an appeal is to be made, the student must inform the principal by the
end of the next school day, after the assignment of the penalty.

Vandalism

Our school and school equipment is public property. The school requires that vandal damage be paid for before a student
is allowed to return to class. If a student accidentally causes damage, he/she should report it to a teacher immediately so
that the damage is not misconstrued as vandalism.

Contraband Items

Students must not bring items to school that could cause injury to other students, staff or themselves. Students should not
bring any item to school that may cause a disruption of the educational process. Please review the list of contraband items,
but understand that this is not a complete list.

If the item is dangerous and could cause injury to someone or something it must be left at home. If the item is
illegal for children to have, it must be left at home.

Examples of Contraband Items that should not be brought to school:

e Bandanas e Razor blades

e Permanent markers e Gun (real or fake)
e Lighters e Spray paint

e Knives e Hair spray
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e (Cologne/Perfume e Chains

e Fart spray e  Water balloons
e Stink bombs e Alcohol

e Pepper spray e Stereos/Bluetooth Speakers/AirPods
e Mace e Laser pointer

e Firecrackers e Rubber cement
e Water guns/bottles e Vape pens

e White-out e Matches

e Tobacco products e Safety pins

e Drugs e Energy drinks
e Rope e Dice

e Wire

Any item that is taken from a student will be returned by the teacher on the first offense. The second
offense a parent must pick up the item in the front office. The student’s name, teacher, date, and a
description will be attached to the item. These items must be picked up by the parent/guardian. The third
offense will not be returned to the student and will be disposed of by the front office. If items are not
picked up, they will be disposed of at the end of the school year. Any illegal or dangerous items will be
turned over to law enforcement.

Suspension Policy

Sanders Elementary School follows Arizona state law (ARS §15-803 and §15-841) regarding student
suspension. The authority to suspend a student lies with the Superintendent, Principal, or another
designated school official as authorized by the Governing Board. Suspensions are applied only for
serious and justifiable reasons, and all suspensions are reported to the Governing Board within five
days.

Suspension of Students in Grades K—4

In accordance with ARS §15-841, students in Kindergarten through 4th grade may only be suspended
or expelled under specific, legally defined circumstances. These include:

1. The student is 7 years old or older, and
2. The student’s behavior:
o Involved possession of a dangerous weapon without school authorization, or
o Involved possession, use, or sale of a dangerous or narcotic drug, or
o Immediately endangered the health or safety of others, or
o Met the criteria for "aggravating circumstances':
m  The student displays persistent, disruptive behavior documented by the school.
m  The behavior has not improved despite targeted interventions, including input
from a counselor, psychologist, or other mental health professional.
m The parent or guardian was notified and consulted regarding the student’s
behavior.
m A disability screening was conducted prior to any long-term suspension or
expulsion, confirming the behavior is not a result of a disability.
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Common Reasons for Suspension

Students may be suspended for any of the following violations:

Repeated insubordination or refusal to follow school rules

Disorderly, malicious, or dangerous behavior

Possession, use, or distribution of drugs, alcohol, or tobacco

Acts of violence or threats against others

Possession or use of weapons on school property

Immoral or illegal conduct

Persistent disruption or violation of school rules (including zero tolerance infractions)

Suspension Terms and Parent Notification

The length of suspension will be determined by school administration based on the severity of
the behavior and any prior disciplinary history.

Parents or guardians will be notified immediately and will assume full responsibility for their
student during the suspension.

If a student is suspended for more than 18 consecutive school days, the student will be
automatically withdrawn per Arizona law and must re-enroll to return to school.

During Suspension

While suspended:

The student may not be on campus or attend any school-sponsored events, including those off
school property.

The student is responsible for making up all missed assignments during the suspension period.
Work must be requested, completed, and submitted in a timely manner.

A student may return to school once a satisfactory resolution or intervention plan has been
agreed upon by the school and family.

Support for Families

SAt Sanders Elementary, we are committed to supporting students and families in addressing behavioral
concerns. When appropriate, the school may assist families in identifying community resources or
support services that may help address the student's needs. These may include counseling, behavioral
health services, or family support programs.

Please note: The school provides referrals as a courtesy and does not assume responsibility for the costs,
eligibility, or availability of outside services. Families are encouraged to contact the service providers
directly to determine what support options may be best for them.
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This policy ensures that suspensions are applied consistently, legally, and with an emphasis on student
growth, safety, and restoration.

Expulsion Policy

Sanders Elementary School is committed to maintaining a safe, respectful, and productive learning
environment for all students. In cases of serious or repeated violations of school rules, student behavior
expectations, or state law, expulsion from school may be considered.

Definition of Expulsion:

Expulsion is the permanent removal of a student from all schools within the Sanders Unified School
District (SUSD) for a period exceeding ten (10) consecutive school days. Expulsion is the most serious
disciplinary consequence and is used only after all other interventions and consequences have been
considered or deemed inappropriate due to the severity of the offense.

Grounds for Expulsion May Include (but are not limited to):

e Acts of violence or threats toward students or staff
e Possession of weapons, drugs, or alcohol on campus
e Chronic or extreme disruption of the educational process
Serious violations of the district’s Student Code of Conduct
e Any behavior deemed dangerous or unlawful according to Arizona law (A.R.S. §15-841)

Expulsion Process:

1. A recommendation for expulsion may be made by the school administration following an
investigation.

2. Parents/guardians will be notified and provided written documentation of the reason for the
recommendation.

3. A formal hearing will be scheduled with the SUSD Governing Board or an appointed hearing
officer, in accordance with Arizona Revised Statutes §15-840 and §15-841.

4. Students and their parents/guardians have the right to attend the hearing, present evidence, and be
represented by legal counsel if they choose.

5. A final decision will be made and communicated in writing to the family.

Important Notes:
e A student who has been expelled may not attend any school in the district or participate in school-
sponsored activities unless reinstated by the Governing Board.
In accordance with federal and state law, special education students will be disciplined in
accordance with IDEA and Section 504 regulations.
We encourage families to work with school staff and administration early to address concerns and avoid

escalation. Our goal is always to support students in learning and growing from their experiences.

Interrogations and Searches
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It is the responsibility of the school administration to make an effort to act on behalf of parents in their
absence with respect to interrogations by law enforcement officials. A parent or school administrator may
be present during these interrogations, except when interviews are conducted by a Department of Child
Safety pursuant to A.R.S. §§ 8-802(B) and 8-471(E)(3).

When a student is taken into custody (arrested), the arresting officer will be requested to notify the
student’s parents/guardian. The arresting officer will be asked to complete and sign a “Form for Signature
of Arresting Officer”. School personnel will make every reasonable effort to make sure parents have been
notified that a student has been taken into custody. District personnel will cooperate fully with the police.
When the arrest is formally made, the district and its employees no longer exercise jurisdiction over the
student.

The administration has the right to search and seize property, including school property temporarily
assigned to students, such as lockers, when there is reason to believe that some material or matter
detrimental to the health, safety, and welfare of the student(s) exists.

Items provided by the District for storage (e.g., lockers, desks) of personal items are provided as a
convenience to the student, but remain in the property of the school, and are subject to its control and
supervision.

Personal Electronic Devices

Students are not allowed to use personal electronic devices (cell phones, iPods, AirPods, Earbuds, iPads,
CD players, cameras, etc.) during class time. All electronic devices, including but not limited to cell
phones, must be put on silent, and/or kept out of sight during classes. These items will be considered
contraband items and confiscated by the teacher if they are taken out or used during class time. The
school will not be responsible for lost, broken, or stolen property.

The policy for dealing with these contraband items will be as follows:

e [* Offense: The device will be confiscated, the teacher will keep the device until the end of the
day. A student-teacher conference will be conducted before returning the confiscated device at
the end of the day.

e 2" Offense: The device will be confiscated and held in the office to be picked up by the student at
the end of the day. Principal will inform the parent of a student conference between the student
and principal.

e 3" Offense: The device will be confiscated and held by the front office. Parents will be notified
that the student device has been confiscated, and a conference with the student and parent will be
conducted by the principal. At the conclusion of the conference, the device will be returned to the
parent.

If a student’s phone is lost or stolen during the school day, we will NOT investigate, as we are not
responsible for lost or stolen personal property. We highly recommend that students leave their
personal devices safely secured in their bags.

Possible Disciplinary and Corrective Actions
1. Informal Conference/Warning — A school official (teacher or counselor) will talk to the student
and try to reach an agreement regarding how the student should behave.
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2. Administrative Referral Conference — A formal conference will be held between the student and
the principal.

3. Suspension from Extracurricular Activities — A student’s privilege to participate in or attend any
extracurricular activities and school sponsored events will be suspended for a specified time
based on the nature of the infraction at the discretion of the Principal.

4. Detention — Students are assigned to detention during lunch or after school for specified
infractions.

5. In-School Suspension (ISS) — Students may be assigned to ISS for a specific number of hours or
days, depending on the circumstances surrounding the incident. The student remains at school,
but is isolated from the other students.

6. Out-of-School Suspension (OSS) — Following an administrative conference, a student may be
suspended for up to ten (10) days depending upon the infraction.

7. Long-Term Suspension — Suspension in excess of 10 days. The student is informed that he/she is
subject to a long-term suspension (eleven days or more). The student is also informed regarding
the due process procedure, which includes a hearing conducted by an impartial hearing officer.
The student’s parent(s) or legal guardian(s) will be notified by phone and/or certified letter, and
may be visited by the parent liaison. The notification will include information regarding the due
process procedure.

8. Summary Suspension — A student may be suspended for an indefinite period of time, even though
the penalty is not specified in the violation section. Suspensions of this type are made when it is
necessary to remove the student from school in order to eliminate a clear and present danger.

9. Expulsion — Expulsion is a permanent removal from the school. Other schools in the state may
not enroll a student who has been expelled. Students are generally long-term suspended during
the process. The process includes a formal hearing following due process procedures. Only the
Governing Board has the right to expel, and will determine whether or not such punishment is
applicable following the recommendation of the hearing officer.

10. Police Notification — For some specific infractions that may be in violation of the criminal code,
the school is required to notify the police. The law enforcement agency reserves the option of
whether or not to press charges.

Safety

Emergency Drills

Emergency drills (fire, evacuation, lock down, shelter-in-place, etc.) are conducted periodically, as
required. Detailed escape plans are posted inside the door of each classroom. When a drill occurs,
students and teachers will follow the established procedure for the particular kind of drill called. Teachers
will account for all of their assigned students. When students are evacuated to the outside, students will
form into groups by classes in their designated areas so that the teacher may check for attendance to
ensure that every student is accounted for.

EMERGENCY ALARMS AND FIRE CONTROL DEVICES

A student shall not activate or use any fire alarm or emergency control device unless the student
reasonably believes that an emergency exists justifying use of the device. Any situation where a student
decides to use such device will be investigated by administration and/or security. Use of these devices in
any situation does result in the response from emergency services (EMT, Fire Dept. etc.). Any student
who misuses these emergency devices may be subject to questioning from these first responders.
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Miscellaneous

Breakfast and Lunch Policy

At Sanders Elementary School, we are committed to supporting the health and academic success of every
student by providing nutritious, balanced meals each school day. We participate in a federally funded
meal program that ensures all students receive free breakfast and lunch, regardless of income.

Meal Times

® Breakfast: Served daily from 7:30 a.m. to 7:55 a.m.

e Lunch: Served at scheduled times by grade level (a schedule is posted in classrooms and the
front office)

e Early Release Days: Lunch may be offered as a modified or grab-and-go option. Information
will be sent home in advance if changes occur.

Cost of Meals

® All meals are free for all students.
e There is no need to send payment for school breakfast or lunch.

Menus and Special Dietary Needs

e Monthly menus are available on the school website and in the front office.
e If your child has food allergies or dietary restrictions, please inform the school nurse and
cafeteria manager. Medical documentation may be required for meal modifications.

Cafeteria Behavior Expectations
We promote a safe, respectful, and welcoming cafeteria environment. Students are expected to:

Use good manners and quiet voices

Stay seated while eating

Clean up after themselves

Follow directions from cafeteria staff and monitors

Disruptive or unsafe behavior in the cafeteria may result in consequences according to the school’s
behavior policy.
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QOutside Food and Beverages

e Students may bring lunch from home if they prefer. However, soda, energy drinks, and candy
are not allowed at school.

e For health and safety reasons, homemade food items may not be shared with other students.

e Delivery of fast food or restaurant meals for students during the school day is strongly
discouraged unless approved by school administration in advance.

We are proud to offer meals that support student health, learning, and well-being. If you have questions or
need support with dietary accommodations, please contact the school office or cafeteria manager.

Substitute Teachers

Every student will periodically be taught by a substitute teacher. Students are expected to be courteous
and professional to substitute teachers. Any misconduct in the classroom will be dealt with immediately
and upon return of the regular classroom teacher.

Telephone Use Policy

To maintain a focused learning environment and minimize disruptions to instruction, the use of school
telephones is limited to emergencies only.

Student Use of the Phone

e Students may use the school phone only with permission from a teacher or staff member.
e Phone calls will be allowed for urgent matters only, such as:

o Illness or injury

o Forgotten medication

o Transportation issues confirmed by the school
e Forgotten homework, lunch, or non-urgent items are not considered emergencies.

Messages for Students

e [t is difficult to deliver messages to students during the school day.

o Messages will be delivered only in cases of emergency or extreme hardship.

e Please make all after-school arrangements before your child arrives at school to avoid last-
minute calls or disruptions.

We encourage families to establish clear routines and daily plans to minimize the need for mid-day
communication. Your cooperation helps ensure a smooth and uninterrupted school day for all students.

Valuables

The school cannot be responsible for valuables that students bring to school. It is recommended that
students leave all valuables at home. Therefore, expensive jewelry, money, electronic equipment,
sentimental items, expensive items, etc. should be left at home. If special circumstances make it necessary
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for a student to bring substantial cash or other important possessions to school, these items can be
safeguarded by leaving them in the school safe at the front office. Students are also provided individual
lockers and personal combinations to keep their belongings safe.

Visitors Policy

At Sanders Elementary School, we welcome parents and guardians as partners in their child’s education.
To maintain a safe, respectful, and disruption-free learning environment, the following visitor
procedures must be followed at all times:

Check-In Requirements

® All visitors must report to the front office immediately upon entering the school building.

e A Visitor’s Pass must be obtained and visibly worn at all times while on campus beyond the
front office or lobby area.

e Visitors without a pass will be redirected to the front office.

Classroom Visits

e Parents/guardians are welcome to visit classrooms; however, advanced notice and approval
from the teacher or principal is required.

e (Classroom visits are intended to be non-disruptive and should not interfere with instructional
time.

e For safety and instructional reasons, younger siblings or children not enrolled in the school
may not accompany visitors into classrooms.

Requesting to Speak with a Student

e [f a parent/guardian needs to speak with their child during the school day, they must make the
request at the front office.

e The student will be called up to the office or lobby; parents are not permitted to go directly to
classrooms.

Student Interaction Guidelines

® Parents and visitors may not approach or speak to students other than their own.

e Parents must always maintain a respectful and calm demeanor when interacting with their own
child at school.

e Harsh, belittling, or confrontational behavior toward students—whether their own or others—
will not be tolerated and may result in restricted access to campus.

These policies are in place to ensure student safety, protect instructional time, and promote a positive

school climate. Thank you for helping us create a respectful and secure environment for all students and
staff.

Student Services
Counselor
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A School Counselor is a full-time staff member at Sanders Elementary School. Ms. E’s office hours are
from 7:30 a.m. to 4:00 p.m. The Counselor is available every day to assist students with questions
regarding class scheduling, career choices, social problems, and crisis situations. Students are encouraged
to make use of the School Counselor when needed, by stopping by her office or by arranging for an
appointment through the school secretary.

Health Aide

The school's part-time Health Aide’s office is located by the front door of the library. Her office hours are
from 7:30 AM- 12:00 PM. The Health Aide is responsible for the maintenance of health records, routine
health checks, parental contacts concerning health problems, care of minor injuries, and assistance in
health teaching and vision screening. Please be sure to contact the Health Aide if you have any unusual
health problems.

Students who become ill should request permission to report to the Health Aide for assistance. If
necessary, parents will be contacted. Students will only be transported to the hospital in emergency
situations. It is the responsibility of the parent to schedule appointments and provide transportation for
their children if they wish to be seen by a doctor or dentist. In case of accidents, students should report
immediately to their teacher, who will take appropriate action. ALL ACCIDENTS, REGARDLESS OF
THEIR SERIOUSNESS, SHOULD BE REPORTED TO THE OFFICE.

The Health Aide will administer prescription medication or over-the-counter drugs, as outlined in School
Board Policy. In both cases, written permission must be provided by the parent for the administering of
all medication. In no case, other than inhalers, should students keep medication, prescription or over-
the-counter with them throughout the day (example: Ibuprofen, Midol, Advil, and Aspirin). Students
must deliver the medication in its original packaging to the Health Aide first thing in the morning. This
includes sports and all extracurricular activities, as students are precluded from carrying/administering
their own medication at any school-sponsored event.

Library Services

The Sanders Elementary School Library is a welcoming space that supports reading, learning, and
creativity for all students. The library is open to students Monday through Friday, from 8:00 a.m. to
3:10 p.m.

Students may visit the library to:

Browse and check out books

Return or renew books

Read quietly or complete assignments

Conduct reference or research work

Use age-appropriate audio-visual materials (with supervision)
Participate in reading activities or special projects

Book Checkout Guidelines

® Kindergarten & 1st Grade:
Students may check out books during library visits, but books must remain at school.
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e 2nd through Sth Grade:
Students may check out up to two books at a time and take them home. Books are due back in
two weeks and may be renewed if more time is needed.

Lost or Damaged Books

e There are no late fees for overdue books. However:
o Students are encouraged to return books on time so others may enjoy them.
o Families are responsible for the replacement cost of lost or damaged books.
o  Students with lost/damaged books may have their borrowing privileges temporarily
limited until the issue is resolved.

Library Collection

Our library is continually updated to include a wide selection of books and materials that support both
academic learning and recreational reading. We aim to foster a love of reading by offering diverse
topics and genres for all interests and reading levels.

Teachers also have access to a variety of audio-visual and supplemental learning materials through the
library to enhance instruction in the classroom.

Transportation

Accidents or Emergencies

In case of an accident or emergency, older students should help the driver to maintain order and assist
younger students. Students must stay in the bus, unless directed by the driver to exit. If students must
leave the bus, they should stay in a group and obey the driver’s instructions. Do not expose yourself or
others to needless hazards.

Bus Conduct and Safety

Please remember that riding our buses is a privilege, NOT a right. Students must follow all district
policies and rules while riding on the bus, or may run the risk of being suspended indefinitely from the
bus. All school and district rules and policies apply to the bus AND the bus stop. The bus-specific rules
are as follows:

e Please be on time at the pickup point. Leave home in good time so that you will arrive at the
pickup point before the school bus.

e If you have to walk along the road to reach the bus stop, walk on the left side facing oncoming
traffic. Walk on the shoulder of the road where possible, and not on the traveled portion.

e [f other students are waiting at the bus stop, get in line without pushing or crowding, and stay off
the roadway. Since buses will be combined, please allow little children to be in Othe front of the
line so they can board first. Please assist them as necessary.

e Line up in single file, with younger students in front, so they can board first.

e Wait until the bus comes to a complete stop before attempting to get on board. Board the bus
quickly.
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e Never run on the bus, as the steps or floor may be slippery, especially in the winter time. Place
your foot squarely on the step, not on the edge, and use the handrail. Be particularly careful if you
are carrying books or packages, as it is difficult to see the steps and to hold the handrail.

e (o directly to your assigned seat and sit straight, well to the back of the seat, and face the front of
the bus. Keep your feet in front of your seat, and not in the aisle.

e The bus will not move until all passengers are seated.

e Remain seated throughout the trip, and leave your seat only when the bus has reached its
destination and comes to a complete stop.

e Keep your books and packages on your lap or under the seat.

Keep the aisle clear.

Do not talk to the driver except in case of emergency. Avoid doing anything that might

disturb/distract the driver or interfere with his/her work.

Refrain from loud or boisterous talking or yelling.

No Profanity/vulgar language or inappropriate gestures.

Never stick hands, arms, legs, head, or feet out of the windows of the bus.

Do not open windows without the driver’s permission.

Do not throw anything within the bus or out of a window; you might injure a pedestrian or force a

motorist to make a dangerous maneuver.

Do not touch the emergency door or exit controls, or any of the bus safety equipment.

Do not leave trash on the bus.

No food or open drinks on the bus.

Promptly obey the directions and instructions of the school bus driver.

Remain seated until the bus has reached its destination and comes to a complete stop.

Do not push or crowd when leaving the bus.

If you must cross the road, walk to a point about ten feet in front of the bus, but do not cross until

you can see the driver and he/she has indicated that it is safe to do so.

As you cross the road, look continuously to the right and left.

e At an intersection, look in all directions. Cross at right angles. Never cross the highway
diagonally.

e Walk briskly across the road, but do not run.

Never cross the road behind the bus.

® We are not responsible for investigating the events surrounding items that were lost or stolen
on the bus.

Bus Route and Operating Policies

Bus routes and stops are planned and established by the transportation director. Parents who wish to make
requests for changes in routes or stops should contact the transportation office. Students and parents are
encouraged to notify the school immediately of any safety hazards which they have observed during bus
operations.

Procedures Followed When Students Misbehave on the School Bus

When a student misbehaves on a bus for the first time, the driver will talk to the student, the driver will
assign the student to sit in the angel seat which is the first seat across from the driver, trying to make
him/her realize that he/she must behave. If, after talks and a warning, the rider continues to be a nuisance,
the driver will inform the student that he/she will be reported to the principal. This report will include the
use of a written form that lists the infractions and the action taken by the principal. Upon receiving the
complaint and discussing it with the driver, the principal or assistant principal will then call the student to
the office. The principal/assistant principal will talk to and warn the student about the improper behavior,
and will also notify the parents of the problem to warn them that if misbehavior reoccurs, the student will
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be suspended from riding the bus. If poor conduct continues, the driver will again report the incident to
the principal. After discussion it will be decided whether to take the bus riding privilege away from the
student. When a student is not allowed transportation by school bus, the principal or assistant principal
will inform the parents of the penalty, the reason for it, and how long the penalty will last. In such cases,
the parents become responsible for seeing that their child gets to and from school safely and on time.
When a student is suspended from the bus, (s)he will be refused transportation by all drivers for the
specified period of time, including transportation for extracurricular events.

Prohibited Items

No food or beverages are allowed on the school bus.

No tobacco or vape pens are allowed on a school bus.

No alcoholic beverages are allowed on a school bus.

No insects, reptiles, or other animals, dead or alive, may be brought or carried onto a school bus.
No weapons, explosive devices, harmful drugs, or chemicals may be brought or carried onto a
school bus
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PROGRESSIVE RANGE OF CONSEQUENCES 1 -9+

The range of consequences identified in this matrix are guidelines, and school administrators
retain authority and discretion to impose any punishment appropriate under the circumstances.

1) Informal Student Conference

2) Time-out Assigned.

3) Lunch detention assigned / Privileges restricted. Parents will be notified.
4) 1-3DAYS IN-SCHOOL (ISS) OR OFF-CAMPUS SUSPENSION (OSS)

5) 3 -5DAYS IN-SCHOOL (ISS) OR OFF-CAMPUS SUSPENSION (OSS)

6) 5-9 DAYS IN-SCHOOL (ISS) OR OFF-CAMPUS SUSPENSION (OSS)

7) 9 DAYS OFF-CAMPUS SUSPENSION PENDING LONG TERM SUSPENSION (SATURDAY

DIVERSION MAY BE OFFERED IN LIEU OF LONG TERM SUSPENSION)
8) RECOMMENDATION FOR LONG TERM SUSPENSION
9) RECOMMENDATION FOR EXPULSION

ALTERNATIVE DISCIPLINE SUCH AS SCHOOL PROBATION CONTRACTS
MAY BE IMPOSED.
PARENTS AND LEGAL AUTHORITIES MAY BE NOTIFIED AT ANY TIME.

TYPE DESCRIPTIONS | PROGRESSIVE

*AGGRAVATED AR.S. 13-1204. Aggravated assault is committed if the 1st offense

ASSAULT person commits the assault knowingly or has reason to
know the victim is a teacher, student, or other person Repeated offenses
employed by the school and the teacher or other school
employee is upon the school grounds or grounds
adjacent to the school or is in any part of a building or
vehicle used for school purposes.

1-9

3-9

AGGRESSIVE ACT Student engages in non-serious but inappropriate 1st offense
(MINOR) physical conduct, i.e., hitting, poking, pulling, or pushing.

(Excessive Horseplay) Examples include: throwing rocks, snowballs, or food; Repeated offenses

(Malicious Mischief) shooting stink bombs, poppers, spit wads, rubber bands,
pins or staples; play fighting, tripping students in the
hallways, classrooms or playground, playing games like
hacky-sack or quarters where students are physically
hit or assaulted after failing a specific task; stuffing
others in trash cans; purposefully splattering ketchup,
or other behaviors that demonstrate low level hostile
behaviors.

1-9

3-9

*ASSAULT A.R.S. 13-1205. Assault; A person commits assault by: 1. 1st offense
Intentionally, knowingly, or recklessly causing any
physical injury to another person; or 2. Intentionally Repeated offenses
placing another person in reasonable apprehension of
imminent death or physical injury; or 3. Knowingly
touching another person with the intent to injure, insult,
or provoke such person. An assault is a physical attack
by one person, or group of persons, upon another
person, who does not want to engage in the conflict and
who has not provoked the attack.

1-9

3-9

DISORDERLY CONDUCT | 13-2904. Disorderly conduct: Any conduct and/or 1st offense
inappropriate behavior which is disruptive to orderly

1-9
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(Disruption of the school
environment)

educational procedures and disturbs the learning
environment necessary in the classroom/school.
Disruption of the school environment is a misdemeanor,
and the authorities can be notified. (May include a
FALSE 911 call.)

Repeated offenses

3-9

*ENDANGERMENT

13-2904. Endangerment: Person knowingly commits
endangerment by recklessly endangering another
person with a substantial risk of imminent death or
injury.

1st offense

Repeated offenses

1-9

*FIGHTING

Mutual participation in an incident involving physical
violence, where there is no major injury. The rule of
“mutual competency” will be used to determine whether
or not a fight involves both parties. In order for a
conflict to be one-sided the investigation must prove
that the victim turned and walked away at least once
and did nothing physically or verbally to cause the
conflict situation to escalate. At the middle and high
school, any time physical contact is made the
consequence will automatically be a minimum 5
days off-campus suspension.

1st offense

Repeated offenses

1-9

3-9

RECKLESSNESS

Unintentional, careless behavior that may pose a safety
risk for others. (May include a FALSE 911 call.)

1st offense

Repeated offenses

1-9

VERBAL PROVOCATION
(Verbal Abuse)
(Gossip/Slander)
(Rumors)

Use of language or gestures that may incite another
person or other people to fight. Any verbal act thatis
intended to injure, degrade, intimidate, aggravate,
emotionally harm, disgrace, or hurt the feelings and/or
reputation of another student. The rule is “If you cannot
say anything nice, don’t say anything at all.” (Don’t
spread rumors.)

1st offense

Repeated offenses

1-9

3-9

ALCOHOL, TOBACCO and OTHER DRUGS

*ALCOHOL VIOLATION

(including simulated
alcoholic beverage)

The possession, use, distribution or sale of intoxicating
alcoholic beverages or substances represented as
alcohol. This includes being intoxicated at school,
school-sponsored events, and on school-sponsored
transportation. This violation includes any off-campus
use or transaction that intentionally or unintentionally
affects the school process for any student.

1st offense

Repeated offenses

1-9

3-9

**DRUG VIOLATION

(including any simulated
drugs)

The unlawful use, distribution, sale, purchase,
possession or transportation of any controlled drug or
narcotic substance or equipment and devices used for
preparing or taking drugs or narcotics. Includes being
under the influence of drugs at school, school sponsored
events or school-sponsored transportation. Examples of
drugs are inhalants, prescription drugs, gummies, over
the counter, and illicit (marijuana, heroin,
methamphetamine, etc.). Category includes over-the-
counter medications if abused by the student, bringing
drug paraphernalia (example: marijuana pipe) to school,
coming to school or school-sponsored events under the
influence of any non-prescribed drug or narcotic,
coming onto the campus under the influence of a
controlled substance or narcotic consumed off-campus.

1st offense

Repeated offenses

3-9
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*TOBACCO VIOLATION

(including any simulated
drugs)

Possession, use, distribution or sale of tobacco products
such as cigarettes, E-cigarettes/Vaping devices, cigars,
cigarette papers, smoking or chewing tobacco on school
grounds, at school-sponsored events and on school-
sponsored transportation. This violation includes any
off-campus use or transaction that intentionally or
unintentionally affects the school process for any
student.

1st offense

Repeated offenses

1-9

3-9

**ARSON

The malicious or fraudulent burning of property or
causing a fire or explosion.

1st offense

Repeated offenses

1-9

3-9

Bullying, HARASSMENT, THREAT and INTIMIDATION

BULLYING

Repeated acts over time that involve a real or perceived
imbalance of power with more powerful students or
groups of students attacking those who are less
powerful. Bullying can be in physical form (e.g.,
pushing, hitting, stalking, kicking, spitting, stealing);
verbal (e.g., making threats, taunting, racial slurs,
teasing, name-calling); cyber (online or via technology),
or psychological (e.g., social exclusion, spreading
rumors, manipulating friendships, etc.)

1st offense

Repeated offenses

1-9

HARASSMENT

Harassment includes anonymously or otherwise
communicating or causing a communication with
another person by verbal, electronic, mechanical,
telegraphic, telephonic or written means in a manner
that harasses; continuing to follow another person in or
about a public place for no legitimate purpose after
being asked to desist; repeatedly committing an act or
acts that harass another person; surveilling or causing
another person to surveil a person for no legitimate
purpose.

1st offense

Repeated offenses

3-9

HAZING

Hazing, or any solicitation to engage in hazing, is strictly
prohibited. Hazing means any intentional, knowing or
reckless act committed by a student, whether
individually or in concert with other persons, against
another student, and in which both of the following
apply: (a) The act was committed in connection with an
initiation into, an affiliation with or the maintenance or
membership in any organization that is affiliated with
an educational institution; (b) The act contributed to a
substantial risk of potential physical injury, mental
harm or degradation or causes physical injury, mental
harm or personal degradation.

Any offense

1-9 Plus
team
dismissal

STAFF MEMBER
THREATS

When a student or parent indicates by word or conduct
the intent to cause physical injury or serious damage to
a staff member at SUSD or their property.

Any offense

1-9

THREATS /
INTIMIDATION

When a student or parent indicates by word or conduct
the intent to cause physical injury or serious damage to
a person or their property. Examples: “You’'d better

watch your back.” Getting up close in another person’s
face in a hostile manner. Includes: email, internet, text

1st offense

Repeated offenses

1-9

3-9
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messaging, and all other forms of cyber bullying.
Including statements made on Social Media.

*Any death threat 1st offense 3-9
LYING, CHEATING, FORGERY, PLAGIARISM
CHEATING / COPYING | Copying or substituting others’ work in place of doing 1st offense 1-4 + grade
OTHERS’ WORK, your own. of “50%” on
PLAGIARISM et
Repeated offenses 4-8 + grade
of “50%” on
assignment
FORGERY Writing and using the signature or initials of a staff 1st offense 1-9
member, parent or another person.
Repeated offenses 3-9
IMPEDING AN In any way not cooperating with an ongoing 1st offense 1-9
INVESTIGATION investigation (Examples: lying, withholding information,
(Lying/evidence tampering) tampering/destroying evidence) Repeated offenses 3-9
LYING Giving false information or information calculated to 1st offense 1-9
mislead.
Repeated offenses 3-9
SCHOOL POLICIES, OTHER VIOLATIONS OF
ACADEMIC NON- Student refuses to complete assigned work, refuses to 1st offense 1-9
COMPLIANCE complete classwork, or refuses to pursue the assigned
course of study. Repeated offenses 3-9
BUS MISCONDUCT Violating bus rules. Consequences may include possible 1st offense and Refer to Bus
revocation of bus riding privileges. Discipline
Repeated offenses Matrix
(contact
Trans-
portation
Dept. for a
copy)
DISRUPTION IN CLASS | Student engages in behavior causing an interruption in a 1st offense 1-9
class or activity. Disruption includes sustained loud
talk, yelling, or screaming; noise with materials; Repeated offenses 3-9
horseplay or roughhousing; or sustained out-of-seat
behavior. Including inappropriate Technology
use/social media etc.
DRESS CODE Student wears clothing that does not fit within the dress 1st offense 1-9
VIOLATION code guidelines stated by district policy.
Repeated offenses 3-9
GAMBLING Student plays games of chance for money/prizes or bets 1st offense 1-9
a sum of money on games of chance.
Repeated offenses 3-9
INSUBORDINATION / Student refuses to follow directions, talks back, or 1st offense 1-9
DEFIANCE OF AUTHORITY | delivers socially rude interactions. Student refuses to
comply with reasonable requests and directives of Repeated offenses 3-9
school personnel.
LANGUAGE, Student delivers written or verbal messages or hand 1st offense 1-9
INAPPROPRIATE gestures to other staff or students that include swearing,
name calling, or use of words or gestures in an Repeated offenses 3-9

(Gestures included)

inappropriate or vulgar way. Including statements made
on Social Media.
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LITTERING Any act that deposits trash/debris on the floor, ground, 1st offense 1-9
counters, desks, cafeteria tables, etc. which should be
placed in a trash can. Consequence may include Repeated offenses 3-9
community service hours assigned as school campus
cleanup.
PUBLIC DISPLAY OF Kissing, embraces, intimate touching or other displays 1st offense 1-9
AFFECTION of affection in violation of school policy. This includes
any visible display of affection in the halls, classrooms, Repeated offenses 3-9
anywhere on campus or on school related trips.
SCHOOL THREAT
*BOMB THREAT Any threat (verbal, written or electronic) by a person to 1st offense 1-9
**CHEMICAL OR bomb or use other substances or devices for the
purpose of exploding, burning, causing damage to a School Lock-Down or Expulsion
BI*OLOGICAL THREAT school building or school property, or to harm students Evacuation
OTHER THREAT or staff of SUSD. Includes bomb threat, chemical or
biological threat or school shooting. Any act that might
reasonably lead to the evacuation or closure of any
property of the SUSD.
FIRE ALARM MISUSE Intentionally setting off fire alarms, fire extinguishers or 1st offense 1-9
pulling out fire hoses.
Repeated offenses 3-9
SEXUAL OFFENSES
PORNOGRAPHY Pornography is the sexually explicit depiction of persons 1st offense 1-9
(possession of, accessing in words or images. Violation includes possessing,
inappropriate websites) wearing, writing, or drawing any written or graphic Repeated offenses 3-9
material which shows nudity, sexual acts, or refers to
sexual behaviors (example: pictures from magazines,
condoms, etc.)
SEXUAL ABUSE / Unwelcome conduct of a sexual nature that denies or 1st offense 1-9
SEXUAL HARASSMENT | limits a student’s ability to participate in or receive
benefits, services, or opportunities in the school Repeated offenses 3-9
program. This includes unwelcome sexual advances,
and other verbal, nonverbal, electronic or physical
conduct of a sexual nature.
TECHNOLOGY, IMPROPER USE OF
COMPUTER Using school computers for things other than school 1st offense 1-9
related work. Intentionally mistreating the computer
equipment. Damaged equipment will require Repeated offenses 3-9 +loss of
restitution. use
NETWORK Using the computer to enter unauthorized web sites. 1st offense 1-9 +loss of
INFRACTION (Internet) Such as Social Media site (Facebook, Instagram, TikTok, use
Snapchat, YouTube or other unapproved sites) Repeated offenses 3-9 +loss of
unsupervised game sites, chat rooms, etc. use
TELECOMMUNICATION | Use of cell phones during class is prohibited. This also All offenses Refer to
DEVICE (electronics) includes the use of earphones, earbuds, etc. Handbook
THEFT
EXTORTION / BRIBERY The solicitation of money or something of value from 1st offense 1-9
another person in return for protection or in connection
with a threat to inflict harm. Repeated offenses 3-9
THEFT Taking or attempting to take money or property 1st offense 1-9

belonging to another person or the school with the
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intent to permanently deprive the victim of his or her

Repeated offenses

3-9

possessions.
TRESPASSING

TRESPASSING

To enter or remain on campus without authorization or
invitation and with no lawful purpose for entry. This
includes students who enter and/or remain on campus
after being directed to leave by the administration. Also
includes students who are in areas of the school
building or campus without permission.

1st offense

Repeated offenses

1-9

3-9

VANDALISM OF
PERSONAL / SCHOOL
PROPERTY

Willful destruction or defacement of school or personal
property. Examples - destroying school computer
records, carving words into desks, writing or painting
on walls. Intentionally defacing posters, art work,
murals, signs that are posted throughout the school,
damaging vehicles. Consequences will include

1st offense

Repeated offenses

3-9

restitution.
WEAPONS AND DANGEROUS ITEMS

COMBUSTIBLES

Student is in possession of a substance or object that is
readily capable of causing bodily harm or property
damage, i.e., matches, lighters, firecrackers, gasoline and
lighter fluid.

1st offense

Repeated offenses

1-9

3-9

*WEAPONS* Board
Policy JICI
(including simulated
weapons and/or toy
look-alikes)

The possession or storing of a dangerous firearm,
dangerous instrument, destructive device, simulated
firearm or the use of an object to inflict bodily injury to
another person. Pocket knives, BB or pellet guns, brass
knuckles, nun-chucks, razor blades / box cutters, clubs,
air-soft or paintball guns, taser or stun guns, and letter
openers fall under this category.

1st offense

Repeated offenses

1-9

3-9
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JICFA-EB ©
HAZING
(To be displayed in school buildings and placed in student handbooks)

There shall be no hazing, solicitation to engage in hazing, or aiding and abetting another who is engaged in
hazing of any person enrolled, accepted for or promoted to enrollment, or intending to enroll or be promoted
to schools within twelve (12) calendar months. For purposes of this policy a person as specified above shall
be considered a "student" until graduation, transfer, promotion or withdrawal from the school.

Definitions
"Hazing" means any intentional, knowing or reckless act committed by a student, whether individually or in
concert with other persons, against another student and in which both of the following apply:

o The act was committed in connection with an initiation into, an affiliation with or the maintenance of
membership in any organization that is affiliated with an educational institution.

e The act contributes to a substantial risk of potential physical injury, mental harm or degradation, or
causes physical injury, mental harm or personal degradation.

e "Organization" means an athletic team, association, order, society, corps, cooperative, club, or similar
group that is affiliated with an educational institution and whose membership consists primarily of
students enrolled at that educational institution.

Directions
It is no defense to a violation of this policy if the victim consented or acquiesced to hazing. In accord with
statute, violations of this policy do not include either of the following:

e Customary athletic events, contests or competitions that are sponsored by an educational institution.

e Any activity or conduct that furthers the goals of a legitimate educational curriculum, a legitimate
extracurricular program or a legitimate military training program.

e All students, teachers and staff shall take reasonable measures within the scope of their individual
authority to prevent violations of this policy.

Reporting/Complaint Procedure

Students and others may report hazing to any professional staff member. Professional staff members must
report the incident to the school administrator or next higher administrative supervisor, in writing, with such
details as may have been provided. A failure by a staff member to timely inform the school administrator or
next higher administrative supervisor of a hazing allegation or their observation of an incident of hazing may
subject the staff member to disciplinary action in accord with school policies. The staff member shall preserve
the confidentiality of those involved, disclosing the incident only to the appropriate school administrator or
next higher administrative supervisor or as otherwise required by law. Any instance of reported or observed
hazing which includes possible child abuse or violations of statutes known to the staff member shall be treated
in accord with statutory requirements and be reported to a law enforcement agency.

A person who complains or reports regarding hazing may complain or report directly to the school
administrator or to a professional staff member. The professional staff member receiving the report/complaint
shall retrieve sufficient detail from the person to complete the form designated for such purpose. At a minimum
the report/complaint shall be put in writing containing the identifying information on the complainant and such
specificity of names, places and times as to permit an investigation to be carried out. When a professional staff
member receives the information, the staff member will transmit a report to the school administrator or
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supervising administrator not later than the next school day following the day the staff member receives the
report/complaint.

The report/complaint will be investigated by the school administrator or a supervising administrator. The
procedures to be followed are:

e An investigation of the reported incident or activity shall be made within ten (10) school days when
school is in session or within fifteen (15) days during which the school offices are open for business
when school is not in session. Extension of the time-line may only be by necessity as determined by
the Superintendent.

e The investigator shall meet with the person who reported the incident at or before the end of the time
period and shall discuss the conclusions and actions to be taken as a result of the investigation.
Confidentiality of records and student information shall be observed in the process of making such a
report.

e The investigator shall prepare a written report of the findings and a copy of the report shall be provided
to the Superintendent.

All violations of this policy shall be treated in accord with the appropriate procedures and penalties provided
for in School policies related to the conduct and discipline of students, staff, and others.
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STUDENT VIOLENCE, HARASSMENT, INTIMIDATION, and BULLYING
(To be displayed in school buildings and in student handbooks)

The Governing Board of the Sanders Unified School District believes it is the right of every student to be
educated in a positive, safe, caring, and respectful learning environment. The Governing Board further
believes a school environment that is inclusive of these traits maximizes student achievement, fosters
student personal growth, and helps a student build a sense of community that promotes positive
participation as citizens in society.

To assist in achieving a school environment based on the beliefs of the Governing Board, bullying in any
form will not be tolerated.

Bullying: Bullying may occur when a student or group of students engages in any form of behavior that
includes such acts as intimidation and/or harassment that:
e has the effect of physically harming a student, damaging a student's property, or placing a student
in reasonable fear of harm or damage to property;
e is sufficiently severe, persistent or pervasive that the action, behavior, or threat creates an
intimidating, threatening, or abusive environment in the form of physical or emotional harm;
e occurs when there is a real or perceived imbalance of power or strength, or
e may constitute a violation of law.

Bullying of a student or group of students can be manifested through written, verbal, physical, or
emotional means and may occur in a variety of forms including, but not limited to:

e verbal, written/printed or graphic exposure to derogatory comments, extortion, exploitation, name
calling, or rumor spreading, either directly through another person or group, or through
cyberbullying;

e exposure to social exclusion or ostracism;

e physical contact including but not limited to pushing, hitting, kicking, shoving, or spitting, and

e damage to or theft of personal property.

Cyberbullying: Cyberbullying includes, but is not limited to, any act of bullying committed by use of
electronic technology or electronic communication devices, including telephonic devices, social
networking and other Internet communications, on school computers, networks, forums and mailing lists,
or other District-owned property, and by means of an individual's personal electronic media and
equipment.

Harassment: Harassment is intentional behavior by a student or group of students that is disturbing or
threatening to another student or group of students. Intentional behaviors that characterize harassment
include, but are not limited to, stalking, hazing, social exclusion, name calling, unwanted physical contact
and unwelcome verbal or written comments, photographs and graphics. Harassment may be related, but
not limited to, race, religious orientation, sexual orientation, cultural background, economic status, size or
personal appearance. Harassing behaviors can be direct or indirect and by use of social media.
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Intimidation: Intimidation is intentional behavior by a student or group of students that places another
student or group of students in fear of harm to person or property. Intimidation can be manifested
emotionally or physically, either directly or indirectly, and by use of social media.

Students are prohibited from bullying on school grounds, school property, school buses, at school bus
stops, at school sponsored events and activities, and through the use of electronic technology or electronic
communication equipment on school computers, networks, forums, or mailing lists.

Disciplinary action may result for bullying which occurs outside of the school and the school day when
such acts result in a substantial physical, mental, or emotional negative effect on the victim, while on
school grounds, school property, school buses, at school bus stops, or at school sponsored events and
activities, or when such act(s) interfere with the authority of the school system to maintain order. All
suspected violations of law will be reported to local law enforcement.

Students who believe they are experiencing being bullied or suspect another student is bullied should
report their concern to any staff member of the School District. School personnel are to maintain
appropriate confidentiality of the reported information.

Reprisal by any student directed toward a student or employee related to the reporting of a case or a
suspected case of bullying shall not be tolerated, and the individual(s) will be subject to the disciplines set
out in applicable District policies and administrative regulations.

Students found to be bullying others will be disciplined up to and including suspension or expulsion from
school.

Knowingly submitting a false report under Policy JICK or this exhibit shall subject the student to discipline
up to and including suspension or expulsion. Where disciplinary action is necessary pursuant to any part

of this policy, relevant District policies shall be followed.

Law enforcement authorities shall be notified any time District officials have a reasonable belief that an
incidence of bullying is a violation of the law.
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USE OF TECHNOLOGY RESOURCES IN INSTRUCTION ELECTRONIC

INFORMATION SERVICES USER EXPECTATIONS

Details of the user agreement shall be discussed with each potential user of the electronic information
services (EIS). When the signed agreement is returned to the school, the user may be permitted use of
EIS resources.

Terms and Conditions

Acceptable use. Each user must:

A. Use the EIS to support personal educational objectives consistent with the educational goals and

B.

=
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objectives of the School District.
Agree not to submit, publish, display, or retrieve any defamatory, inaccurate, abusive, obscene,
profane, sexually oriented, threatening, racially offensive, or illegal material.

C. Abide by all copyright and trademark laws and regulations.
D.

Not reveal home addresses, personal phone numbers or personally identifiable data unless
authorized to do so by designated school authorities.

Understand that electronic mail or direct electronic communication is not private and may be
read and monitored by school employed persons.

Not use the network in any way that would disrupt the use of the network by others.

Not use the EIS for commercial purposes.

Follow the District's code of conduct.

Not attempt to harm, modify, add/or destroy software or hardware nor interfere with system
security. Understand that inappropriate use may result in cancellation of permission to use the
educational information services (EIS) and appropriate disciplinary action up to and including
expulsion for students.

Comply with the Children's Internet Protection Act [Pub. L. No. 106-554 and 47 USC 254].
Not use computer programs to decode passwords or to access unauthorized information.

Not use another person's data or files without permission.

. Not download education programs, electronic media, and tools that are inconsistent with the

District's approved curriculum.

Not vandalize, steal, or modify hardware or software components.
Not delete data, equipment, or intellectual property.

Not use personal equipment on the

District's network without authorization.

In addition, acceptable use for District employees is extended to include requirements to:

Maintain supervision of students using the EIS.

. Agree to directly log on and supervise the account activity when allowing others to use District

accounts.
Take responsibility for assigned personal and District accounts, including password protection.

P.

12



Sanders Elementary School
Student Handbook

D. Take all responsible precautions, including password maintenance and file and directory
protection measures, to prevent the use of personal and District accounts and files by
unauthorized persons.

Personal responsibility.

I will report any misuse of the EIS to the administration or system administrator, as is appropriate. |
understand that many services and products are available for a fee and acknowledge my personal
responsibility for any expenses incurred without District authorization.

Network etiquette.

A. Tam expected to abide by the generally acceptable rules of network etiquette. Therefore, I will:
B. Be polite and use appropriate language. 1 will not send, or encourage others to send, abusive
messages. Respect privacy. I will not reveal any home addresses or personal phone numbers or
personally identifiable information.
C. Avoid disruptions. I will not use the network in any way that would disrupt use of the systems by
others.
D. Observe the following considerations:
a. Be brief.
b. Strive to use correct spelling and make messages easy to understand.
c. Use short and descriptive titles for articles.
d. Post only to known groups or persons.

Services

The School District specifically denies any responsibility for the accuracy of information. While the
District will make an effort to ensure access to proper materials, the user has the ultimate responsibility
for how the electronic information services (EIS) is used and bears the risk of reliance on the
information obtained. While it is impossible for the School District to restrict access to all controversial
materials, the District does take every precaution to limit such access. Any misuse of the EIS must be
reported to a School District administrator. (Misuse may come in many forms but can be viewed as any
messages sent or received that indicate or suggest pornography, unethical or illegal solicitation, racism,
sexism, inappropriate language, or other issues described in the agreement.)
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SANDERS ELEMENTARY SCHOOL HANDEBOOK ACKNOWLEDGEMENT

(ONLY THIS PAGE WILL BE RETURNED TO THE FRONT OFFICE TO BE FILED IN THE STUDENT
FOLDER)

| have received a copy of the 2025 - 2026 Student Handbook. | have read the
handbook so that | am familiar with the rules, regulations, and information that it
contains. | agree to share this handbook with my parents/guardians. If | have any
questions reading this handbook, | may ask anyone on the school staff for
assistance in clarifying or understanding the school policy. | do understand also
that some topics are subject to change due to policy or procedure changes.

Student Name:

(Please Print Name)

Student Signature:

(Please Sign Name)

Parent Name:

(Please Print Name)

Parent Signature:

(Please Sign Name)

Date:




