How to set up a Recurring Payment for the lunch account.

1. Onthe District webpage menu bar, click $ Online Payments. This will open InTouch Receipting.
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2. Llogin using either:
Your Skyward Family Access username and password, or
e Your student’s 7-digit ID (include leading zeros) and last name.

Mercer Island School District

Students are the priority

Welcome to the Mercer Island School District Online Payment System

Please use your Skyward Family Access user name and set your password where instructed below.

OR

For access to individual student account:
Username: Student's 7-digit ID number (example: 0123456, include leading zeros )
Password: Student's last name (Use the typical capitalization, for example: Smith, Jones, McAdams, McDonald)

Due to the increased cost of credit card processing we are charging a small transaction fee of 3.5%. Thank you

No fee if paid by checks or cash at schools or District Office. Please make sure you are under your student (Student ID #) when making payments.

User Name | |
Password
Sign In
1st Time Parents 1st Time Guests
Set your password to create an account. A guest account allows you to make purchases To recover your username or reset your password.

unassociated with a parent/student account.
Username: Your Skyward Parent Access usemname p

Forgot Usemame or Password
Password: Do not use a guest account if you have a student in

Mercer Island School District
It may take up to 24 hours after creating your Skyward

Parent Access account before being able to log in here

3. Select your student.
e The food service balance and any outstanding fines/fees are listed.

Who are you shopping for?

MERCER ISLAND HIGH SCHOOL



4. Navigate to Other, Recurring Purchases.
Shop
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ltems At All Schools
Pay Fines/Fees
High School ClubfActivity Registration
Reports
Purchase History
Reprint Receipts
Unpaid Fines/Fees
On Account History
Other
Recurring Purchases
5. Click + New to create a recurring payment.
Your Family SignOut  Contact Us  Checkout wf
Scheduled Purchases LB
Start  End
Item Frequency Date  Date Amount
e Select Item drop down menu for the school lunch payment.
e Select Frequency of the payment
e Select Start Date and End date. SAVE
Scheduled Purchases m
Item Frequency StartDate  End Date Amount
Food Service Lunch Account Payment Monthly 912172025 4/24/2026 60.00

The scheduled payments will begin after the start date. le. The monthly payments will begin

10/21/2025.

Enter your payment card information and save.



