
Bookings for Families: 
Signing up for Conferences  

2025-26 School Year Conference Dates: October 16, 2025 & February 26th & 27th, 2026 

����� Support Video: Families-Signing up for Conferences – or visit: go.ecasd.us/conferencebooking 

This year for conferences we are using a tool called Microsoft Bookings, this is an app that will allow you to sign up for all 
your students’ conferences. Conferences will take place through Microsoft Teams, or by phone if Teams is unavailable.  

*If your student is in Elementary school, your students’ teacher will be emailing you a message and a link to sign up for 
conferences.  

*If your student is a Middle, or High School student, a message, and a table, including ALL your students Teachers and their 
Bookings Links, will be emailed to you from the District Office. 

1. Once you receive the message you will use the included URL (website link) in your internet browser, directing you to 
the sign-up page. 

2. When the screen opens, you will be able to select the day in which conferences are being held (October 16 or 
February 26/27) and the time. 
a. You will need to select both the date and time to book.  To view more times, use the scrollbar to the right of the 

time-selection menu. 
3. As you scroll down you will see Add your details. 

a. Make sure to enter your Name and your child’s name in the Name section, your preferred email, and the best 
phone number to reach you. 

4. At the bottom there will be a section for you to provide additional information to the teacher prior to conferences. 
5. Once you have completed the sign-up, click Book 
6. After you click Book, you will be emailed a meeting invite for the conference to the email address you entered.  

 

 

https://ecasd.hosted.panopto.com/Panopto/Pages/Viewer.aspx?id=84875913-2a23-4add-924e-aeba017698bf

