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How do |I... —

* 6 o o

Empty Empty Complete Empty Empty Empty Empty Empty Empty

Acknowledgement fo... Acknowledgement fo... Address and/or Phon... AESOP Quick Guide Bring Your Own Devic. Certificated Educatio... Certificated Employee...  Certificated Voluntary...  Classified Employee A...
Completed On
04/05/2019 01:10 PM

Empty Empty Empty Empty Complete Complete Complete Empty Empty

Classified Employee H...  District Professional ... DOJ Clearance Receipt ~ Employee Affirmative... FCUSD Applications FCUSD District Policies FCUSD Job Hazards FCUSD Technology Us... Harassment Brochure
Completed On Completed On Compieted On

| O | e n 1- | d R e C O rd S 10/05/2020 11:57 AM 10/05/2020 12:02 PM 10/05/2020 12:01 PM

° =

.
F I | e S Empty Complete Complete Empty Empty Empty Empty Empty Empty
Legal Name Change R... Oath of Allegiance Official Transcripts Penal Code Rights as an Injured ... social Media Informat...  Statement Regarding ...  Sub Profile & Availab substitute Acknowled...
Completed On Completed On
P e rS O n n e | fo | d e r 10/05/2020 12:02 PM 10/05/2020 12:00 PM
. ©
Units for Salary Advancement il

Transcript Acknowled... unemployment infol.. Units for Salary Adva... Vjrification of Experi Workers' Comp Info - ... Workers' Comp Info - ...
Completed On
10/05/2020 12:01 PM

TalentEd Records o B

Fi | es Complete

tract Verification ...

Contracts and Agreements conracs

Agreements

Contract or Contract Verification



| U

3. Units related to credential ado

Units related to a Master’s or Doctorate degree program
5. Unitsrelated to current assignment and recommended by the principal

{ Important note: Units must be from an accredited institution

>
> 7

> %ssroom
Management



Coursework Prior Approval Form Submission

- Form is located in TalentEd R
2
2

- Use
€ Master’'s program can be submitted all on one form




Coursework Prior Approval Form

Coursewark Prior Approval

CERTIFICATED COURSEWORK PRIOR APPROVAL FORM

Full Name with Middle

Current School Site or
Department:

Current Assignment:
Credential(s) Held:

plaad a file® button at t

. Complete the form

Unit Type

[7] Semester Units

["] Quarter units*

|| Continuing Education Units (CEU} *

2. Upload Course Description

Will FCUSD pay the course/conference fee!

|| Yes*

'] No

3. Submit the form

[] no
a 00 u unt to
Will you attend the course during contracted hou
[] Yes
[] no
Please choose the applicable
qualifier (per the FCEA
bargaining agreement
Appendix C}
For HR Office Use Only

Principal/Administrator's Rationale for Decision:

d HR, official tre




WHAT IS THE STATUS OF MY REQUEST¢

Request can be seen in your Personnel File:

- Files
- Coursework Prior Approval

. Completed
Not submitted Submitted Process

N S ® B
:‘v) 5 (TY]
Coursework Prior Coursework Prior

Coursework Prior Approval
Approval

Approval

In Workflow Complete
Created On 09/24/2021 11:20 AM
01/23/2023 12:54 PM

In Process
Created On
01/24/2023 09:21 AM

Contracts & Coursework Prior Credentials

Agreements Approval Request

You can also view where your form is in the workflow if you
scroll down and click “View/Hide the Workflow”

Workflow Steps

° Completed 1 Approved by STEPHANIE FLIPPO on 07/30/2024 at 07:33 AM

o Completed 2 Reviewed by CHARITY PELZ on 07/30/2024 at 12:40 PM

3  Review by Group: Associate Superintendent, HR

The workflow for Coursework Prior Approyal forms is as follows:
Approval by Certificated Analyst

Review by Certfificated HR Mandger

Review by Associate Superinfendent, HR

Review by Direct Report (which is youl)

B G



Pre-approval form must be submitted to HR

No more than at a fime

may be taken

45 days of initial denial noftification

similar course is offered through GoSignMeUp



Does not require pre-approval green

oU must submit in the year it is taken — by October 1
he course qudalifies for credit

& My Drve- Geogle | X ([ July 18-19 Vocancy | X 4D Telents ] £t Mog/Severe 10 X B Ravenvew STEM Ac: X ([ Degree Credit|UC - ([l UC SenDiege S

\ Folsom Cordova
Unified School District

ONLINE REGISTRATION
Home | My Account | Instructors Login | Supervisors Login | Browse Course: | Calendar

@ August 2018 3

Buy Back (No Salary Schecule  [lDaily Rate (No Salary Schedule [iHour Rate (N edule o nat Sala iy Sc o e ntary Training (No Salary Schedule
Credi) i) Credit) Crdi g d i)

ain Category Al

[ Tuesday Wednesday Saturday

luminate
Google Forms and Sheels

CIE 1101 Elem

New Staff Orientation

Teacher SchoolWires Traning



- Courses must be completed outside of the school day
- Units obtained through PD will not count

towards salary advancement

- Examples:
- The PD is after school but you received a stipend
- The District paid for the course/workshop reqistration (or hotel and
airfare)
ou used release fime on Friday to travel to the weekend seminar
er emails a great Saturday workshop and sponsors you

Excep’rion: Induction qualifies for salary advancement

* Must submit a pre-approval form



The deadline for submitting franscripts

. - vipt
Transcripts must be Oﬁw-\a\";jg?i‘; ‘

AR

L ARAS,
L i 58
\ Unoffic? .

- i irmation. Both L
: henticity confirma e
O C it iPSfaﬂ(rgO;:r:ewha;ur: poth backgmun‘dé T‘\:at;'réAL .
ted i EICIAL TRANSCRIPT - VO

nvelope and
e:nc\osed docy
S BROKEN

. Veronica Houghtaling

PREFERRED METHOD

* November



All courses must receive prior approval
Meet all Deadlines;

Know if you are earning Semester vs. Quarter vs. “CEU"” credit

- Quarte Its convert to semester using a .667 multiplier; 15
este it

» “Did the District Pay2g”

» “"Coursework Guidelines™ /



Human Resources Manager - Certificated Personnel Analyst - Certificated
916-294-9000 extension 104400 916-294-9000 extension 104406

cpelz@fcusd.org nhenning@fcusd.org

Ashley Long
Personnel Technician - Certificated Folsom
294-9000 extension 104409

Erika Munoz
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