
 

 

 
 

Fire Safety Policy 

Section 1 : Overview & Definitions 

Alexandra College fully recognises our collective responsibility for complying with all safety 
legislation relative to Fire Safety. This policy ensures that Alexandra College complies with ‘The 
Fire Services Act 1981 and 2003’,  ‘The Safety, Health and Welfare at Work Act 2005’, ‘The 
Fire Safety (Building) Regulations 2006’, International Standard 3218 (IS318) and all other 
relevant regulations, legislation or standards. The Operations Manager alongside our Fire 
Safety Equipment Contractor and Fire Alarm Systems Contractors ensure that the College is 
compliant and up to date with legislative requirements. 

The safety of all of our students, staff and visitors is paramount and at the heart of everything 
that we do. Fire Safety is taken very seriously at Alexandra College and multiple systems and 
procedures are in place to ensure the safety of all involved. 

Alexandra College is a Vape and Smoking Free Campus. 

Section 2 : Fire Alarms Systems 

Alexandra College currently has a contract with an external contractor who has installed 
individual  Fire Alarm Systems in buildings across the campus. Each of the Fire Alarm systems 
consist of various devices which include smoke detectors, heat detectors and manual call 
points.  The below buildings are fitted with Fire Alarms Systems; 

● Preschool Cabin 
● Junior School 
● Jellico Building  
● Senior School Building 
● Old Residence Building 
● HWC  
● The Hermione Building 
● Science Building 
● Music Building 
● 6th Form Cabin 
● Art Log Cabin 

 



 

Section 3 : Fire Alarm Maintenance & Testing 

All Fire Alarm Systems are tested and maintained by our external contractor four times per 
year In accordance with International Standard 3218 (IS3218). All PPM visits are logged and 
recorded. A certificate of testing is provided by the contractor to Alexandra College for 
retention.  

Section 4 : Fire Alarm Monitoring 

All Fire Alarm Systems are monitored and linked to a 24-hour monitoring system. In the event 
a Fire Alarm goes off, the control centre calls the designated contact within Alexandra College 
to confirm if the Fire Services are required. If they can’t get hold of the contact or the backup 
contact then they will automatically send the Fire Services. 

Section 5 : Fire Smoke Detectors and Dampers 

Automatic Smoke Detection Systems are fitted in each of the buildings in line with IS3218 
2024. Each of the buildings in accordance with Fire Standard IS3218 2024 are fitted with the 
following systems 

● Preschool Cabin - L3 Category System 
● Junior School - L3 Category System 
● Jellico Building - L1 Category System 
● Senior School Building - L4 Category System 
● Old Residence Building - L1 Category System 
● HWC - L1 Category System 
● The Hermione Building - L1 Category System 
● Science Building - L3 Category System 
● Canteen - L2/L3 Category System 
● Music Building - L3 Category System 
● 6th Form Cabin - L3 Category System 
● Art Log Cabin - L3 Category System 

There are Dampers also installed within the ventilation system in the Hermione Building. These 
are serviced as part of the Facilites Maintenance PPM and are linked to the Access Control. 

Section 6 : Science Labs and Home Economics Rooms 

The College recognises that the Science Labs and Home Economics Rooms would be 
considered as high risk rooms given their access to gas and cooking appliances as well as 
chemicals. These rooms are locked at all times and only ever opened under the supervision of 
the qualified teaching staff. All labs and Home Ec rooms are fitted with gas shut valves and 
fitted with specific fire extinguishers and fire blankets. Science and Home Economic staff have 
been trained in Fire Safety Training. Specific attention is taken to the equipment within all of 
these rooms and specialised cleaning and maintenance schedules are created for these areas. 

Section 7 : Dining Hall Kitchen 



The Dining Hall Kitchen is also recognised as a high risk area. The new dining facility has been 
certified and passed with the Fire Officer in Dublin City Council. The Kitchen is fitted with a 
certified Ansul Suppression System and Gas Shut Valve. All of the staff have conducted 
specific training for each piece of equipment. The catering company conduct weekly safety 
checks on all equipment.  The Dining Hall will also be fitted with specific fire extinguishers and 
fire blankets. 

Section 8 : Fire Wardens & Contact Persons 

In the event of a fire alarm, the following people are contacted: 

Monday - Friday between the hours 7:30 am - 4 pm 

1. Conor Wakely (Operations Manager) 
2. Franz Schutte (Maintenance Supervisor) 
3. Laurentiu Puscasu (Maintenance Operative) 

All hours outside of the above times 

1. Franz Schutte (Maintenance Supervisor) 
2. Laurentiu Puscasu (Maintenance Operative) 

The designated Fire Warden for Alexandra College is Conor Wakely (Operations Manager). 
The Deputy Fire Warden for Alexandra College is Franz Schutte (Maintenance Supervisor).  
Under Section 13 of the Safety, Health & Welfare at Work Act training has been provided for 
Fire Warden Training.  

Section 9 : Fire Drills  

In accordance with legislation, regulations and standards the following Alexandra College 
completes two Fire Drills per Academic Year. One in the first term which is planned and 
announced. The second is completed in the second term and is unannounced. In line with 
Tusla directives the Preschool undertakes monthly fire drill walks. The Fire Evacuation Plan is 
shared with all staff at the beginning of each Calendar Year. The Operations Manager goes 
through all of the Fire Evacuation procedures with all Junior School and Preschool staff and 
students at assembly. The Deputy Principal of the College goes through the Fire Evacuation 
procedures with the Senior School students conducting a thorough walkthrough.. The Head of 
Boarding also walks through the procedures with all Borders. The Operations Manager 
conducts the Fire Drills and keeps logs. Each Building has a Fire Register Log Book. 

Section 10 : Fire Assembly Points 

The following areas are the Designated Fire Assembly Points for the various buildings. 

● Old Res (Tenants Only): Security Hut 
● Old Res (Senior Students): Grass Football Pitch (A-G) 
● Hermione : Grass Football Pitch (A-G) 
● Senior School: Grass Football Pitch (A-G) 
● HWC: Grass Football Pitch (A-G) 
● Science Block: Grass Football Pitch (A-G) 
● Music Block: Grass Football Pitch (A-G) 



● HWC: Grass Football Pitch (A-G) 
● Jellico (Senior Students): Grass Football Pitch (A-G) 
● Jellico (Pre School & Junior School): Quad Area 
● Junior School: Junior School Hill 
● Preschool Cabin: Top of Hill 
● Canteen: Maintenance Yard 

 

Section 11 : Fire Extinguishers 

In compliance with IS 219 , each building is equipped with fire extinguishers which are serviced 
and certified annually by a registered Fire Consultant. 

Section 12 : Fire Risk Assessment 

Alexandra College has a Fire Risk Assessment completed annually by an external contractor. 
This Risk Assessment takes into account the full campus and is retained by the Operations 
Manager. 

Section 13 : Conclusion  

Fire Safety is a critical component of Health and Safety and Alexandra College recognises the 
importance of putting in place safety measures and procedures in order to be compliant with 
Fire Safety. All systems are maintained and assessments are constantly reviewed.  

This policy was reviewed by the Board of Management (BOM) on 9 September 
2025. 

  

 
 

 

  

 

 


