
Welcome to Florence 1 Schools! 

We’re excited to have you as part of our team. Below is a quick overview of the information 
you’ll see on your Direct Deposit Notification.  

Your Pay Schedule 

All full-time contractual employees receive an annual salary that’s divided equally into 24 pay 
periods. You can view your specific payroll cycle on the Payroll website (f1s.org/payroll). 
Copies of your Direct Deposit Notification are also available in Etrieve. If you need help 
logging in, please reach out to Glenn Kelley (gkelley@fsd1.org) for assistance.  

What You’ll See on Your Direct Deposit Notification 

● Current Pay Information – This includes your regular pay (1/24 of your annual
salary), any deductions (“docks”), gross pay, FICA, state and federal taxes, and
your net or take-home pay.

● Year-to-Date Totals – These figures reflect your total pay from January 1 to
December 31 of the current year.

● Deductions – All current and year-to-date deductions withheld from your pay are
listed here. A full list of deduction codes and abbreviations can be found in Etrieve
under Forms > Inquiry – Employee Benefits. For benefit questions, contact our
Benefits Department.

● Pay Period and Deposit Date – The “Pay Period” shows the end date of the
absence period tied to that payroll, and the “Deposit Date” indicates when your
funds will be deposited into your bank.

● Exemptions and Additional Taxes – This section shows the exemptions you’ve
claimed on your W-4 and SC W-4 forms, as well as any extra taxes you’ve elected
to have withheld.

● Leave Balances – This section displays your available leave types and balances
as of the listed date. If you had an absence without available leave to cover it, you’ll
see the amount docked under “Earnings.” Questions about leave deductions can be
directed to our Leave Specialist in HR.

Need Help?  
If you have any questions or concerns about your paycheck, don’t hesitate to reach out to 
our Payroll Department at F1S_Payroll@fsd1.org.  We’re here to support you!  
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