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Welcome to CITI High!  

On behalf of the faculty and administration, we welcome you to this academic 
school year. We are pleased that you are a part of the Center for Industry, Technology 
& Innovation High School community. We anticipate your involvement and cooperation 
in making this year successful.  

This school handbook has been prepared to help answer many questions  
students and parents usually have concerns about the activities, procedures, and rules 
for the successful daily operation of CITI High School. There is no intent to develop a 
set of expectations that are confining or restrictive. Instead, a common ground of clearly 
understood policies and procedures will enable us to provide the best possible 
educational experiences for every student. In the event that problems or concerns 
evolve, we are available to discuss and help resolve any situation. Feel free to call (252) 
462-2842 and arrange a conference if the need arises.  

Kimberly Rascoe  
Principal  

Mission Statement  

CITI High School provides a supportive and academically challenging learning environment to ensure 
that each student is prepared for college, career, and life.  

Our Vision  

CITI High School inspires all students to become innovative, productive and workforce ready 
citizens. 

●​ CITI strives to develop the academic ability of all students regardless of race, economic 
status, intellectual ability, and physical or mental disability.  

●​ CITI must prepare students to be functioning and responsible citizens in a 
democratic society.  

●​ CITI must assist students in developing the business, occupational, professional and 
technological skills necessary to become economically independent in a modern society.  

●​ CITI must create and nourish a safe and orderly school environment in which students are 
free from mental or physical duress.  

●​ CITI must prepare each student with the skills to be life-long learners and the 
ability to adapt to an ever-changing world.  

School Overview  

The Center for Industry, Technology & Innovation (CITI) High School is an application 
school for students in Grades 9-13 focused on graduating students, college and career 
ready in one of five program areas. CITI High is a collaborative endeavor between 
Nash County Public Schools and Nash Community College. Students at CITI High will 
have the opportunity to graduate with a high school diploma and earn college credits 



leading to industry certification, diploma or Associate’s degree in their chosen program 
area. College credits completed while enrolled at CITI High are tuition free.  

Through an academic foundation, paired with career-informed courses and 
work-based learning experiences, graduates of CITI High School will be prepared to 
continue on to a four-year university or enter the workforce with solid credentials upon 
graduating high school.  

Our Faculty and Staff 
Area  Name  Email 

Principal  Kimberly Rascoe  krascoe@ncpschools.net  

School Counselor  Wanda Corbin-Robinson  wccorbin-robinson@ncpschools.
net  

NCC Success Coach Trevor Lane  ttlane098@nashcc.edu  

Front Office/     
Treasurer 

Marlisa Mungo  mrmungo@ncpschools.net  

Lab Facilitator Sharis Whitehead spwhitehead@ncpschools.net  

School Nurse Mamie Reason mjreason@ncpschools.net  

School Social Worker Latrice Woodard lawoodard@ncpschools.net  

BRIDGE 
Coordinator/Science 

Tabitha Wilcox  tjwilcox@ncpschools.net 

English  Thomas Bickert  tjbickert@ncpschools.net  

English  Michael Morris mbmorris@ncpschools.net  

Exceptional 
Children 

Christie Briggs cebriggs@ncpschools.net  

Health & PE Latonya Barnes ldbarnes@ncpschools.net  

History Robert Wooldridge rlwooldridge@ncpschools.net  

History  Charles Harrell  ctharrell@ncpschools.net  

Mathematics  Renee Tucker  retucker@ncpschools.net  

Science  Benedicto Bautista  bibautista@ncpschools.net  
 

Digital Resources, Communication & Contact Information  

Phone: 252.462.2842  
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Website: https://citihs.ncpschools.net/  
Facebook: Center for Industry, Technology & Innovation High School  

 
Instagram: CITI_HIGH_SCHOOL  

 
Visitors  

All visitors should report directly to the office. Parents are always welcome to visit the 
school and are encouraged to do so. However, all visitors must check in with the 
office and be signed in. Individuals who are not authorized to be on campus are 
loitering and may be charged for trespassing.  

School Attendance  

Schedule & Calendar  
CITI High operates from 9:15 a.m. to 4:15 p.m. daily. August, December, January, and May will be 
full-day Fridays. Every other month have Fridays consisting of early release days, with school 
dismissing at 12:45 pm. Our School Calendar can be found here. 

CITI High has its own unique calendar designed to parallel that of Nash Community College. Please 
refer to the school's calendar regularly or call the school for information. Students are expected to 
attend daily whether traditional high schools are in session or not.  

Attendance Policy  
In order to be considered in attendance, a student (excluding hospitalized/homebound) must be 
present in the school for the school day or at a place other than the school with the approval of the 
appropriate school official for attending an authorized school activity.  Such activities may include field 
trips, athletic contests, student conventions, or any similar approved activities. 

 

https://citihs.ncpschools.net/
https://www.ncpschools.net/calendars-menus/calendarsmenus


Attendance Promotion Standards 
Grades 9-13 Attendance Expectations (NCPS Board Policy 4400) 

High School Courses ●​ Students may not miss more than 9 days in 
each class per semester 

●​ Students that are absent 10-14 days can be 
recovered after school.   

●​ Students are required to stay 90 minutes per 
block to recover attendance. 

●​ Students that are absent 15+ days will fail the 
course due to attendance. 

●​ Students will have until the end of the next 
grading period to recover the attendance and 
receive their original grade. 

NCC Courses ●​ Students that are Administratively Withdrawn 
from a course will need to repay CITI High 
50% of the textbook cost. 

●​ Students that receive two Administrative 
Withdrawals will be referred back to their 
traditional high school of residency or referral 
to Tar River Academy. 

 
 

When a student is absent from school, he/she is required to bring a written excuse from 
home the day he/she returns to school. The note should state the reason(s) for the 
absence. The only circumstances that are recognized as excuses for school absences 
are:  
​​ *Illness or injury​ ​ ​ *Court or Administrative Proceedings 
​​ *Quarantine​ ​ ​ ​ *Religious Observance 
​​ *Death in Immediate Family​ *Educational Opportunity (Principal Approved) 
​​ *Medical or Dental Appointments 

All other excuses will be considered an unexcused absence. In case of any prolonged absences due 
to illness, travel, etc., the school and/or teachers should be notified. 

 
Check In/Check Out  

Although we understand that emergencies arise, please minimize checking students in late or out early, 
as it interferes with their classes and may result in a loss of credit. Refer to NCPS Board Policy 4400 
(Attendance).  

ALL STUDENTS MUST REPORT TO THE Downstairs D Building Lobby TO SIGN IN IF THEY 
ARRIVE AFTER 9:15 AM.   

ALL STUDENTS MUST REPORT TO THE Main Office TO SIGN IN IF THEY ARRIVE AFTER 9:30 
AM.  

ALL STUDENTS LEAVING EARLY MUST REPORT TO THE Main Office TO SIGN OUT IF THEY 



LEAVE PRIOR TO 4:15 PM.  

IF A PERMISSION TO LEAVE CAMPUS FORM IS NOT ON FILE IN THE Main Office, A PARENT 
OR GUARDIAN MUST SIGN THE STUDENT OUT.  

Tardies to School/Tardies to Class  

If a student is tardy to school, the student must report directly to the main office to check in and take 
the printed-out pass to the teacher. All students arriving to class after the scheduled class start time 
are marked tardy, and the reason for their tardiness is noted.  Any student who misses more than 
one half of the scheduled class time will receive an absence.   

  

 

 

 

 

**When  After School Detention is assigned, if the student does not attend, the referral 
is updated 1 time for rescheduling. If a student misses the rescheduled event, OSS is 
assigned for 1 day.  

Note: Excessive tardiness is defined as more than 10 tardies in a class period. Teachers 
will identify the number of tardies in the narrative within EH, and the principal will assign 
1 day of OSS. 

Absences/Make-up Work  
When a student is absent from school, upon arriving back, the student must bring a note explaining 
the nature of the absences. The student is to give the note to their first period teacher who will turn it 
into the office. Students are expected to make up any work missed due to absence from a class. 
Regardless of whether the absence is excused or unexcused, all makeup work must be completed 
within 5 days of returning to school. It is the student’s responsibility to get all assignments that were 
missed due to an absence. Students who are suspended may make up work and are responsible for 
contacting their teachers to get missing assignments. Any student who has been absent more than 
10% of a semester and passed the course must submit an attendance waiver at the end of the 

  # of Tardies Consequences 

1st Tardy     Verbal Warning 

2nd Tardy       Parent contact  
 

3rd Tardy  Referral and parent 
contact  (Administrator will 
assign student to After School 
Detention)  
Detention is held every 

Friday 

Every 3rd Tardy will be 
entered in EH-  

 



semester. The waiver committee will review and determine if the student will receive credit for the 
course.  

Academics, Grading, Activities  
High school courses are primarily limited to the core high school course requirements (English, 
Mathematics, History, and Science). Elective credit towards a student's high school diploma typically 
comes from college courses. All students are required to take a BRIDGE Enhancement elective 
each semester.  

High School Promotion Requirements  
Promotion to grade 10 – 5 credits  
Promotion to grade 11 – 12 credits  
Promotion to grade 12 – 20 credits  
Promotion to grade 13 – 28 credits  

 
Students enrolled in EOC courses (Biology, Math I, Math III, & ENG II) are expected to achieve 
proficiency on their EOC assessment. In accordance with NCPS Board Policy, if a student passes the 
course but fails to achieve proficiency on the EOC assessment, he/she must participate in an 
additional testing opportunity in order to earn course credit.  

 
Early Graduation  

Although individual circumstances are considered for graduation, students wishing to graduate prior to 
their 5th year must complete the Pre-ACT, ACT, and ACT WorkKeys, and demonstrate that they are 
college or career-ready. An Early Graduation Approval form must be completed no later than a 
student’s Junior year for approval. Criteria for Early Graduation Eligibility: Eight (8) or less NCC 
college courses to complete at time of application with a GPA of 3.0 or higher, One (1) or less 
HS classes to complete at the time of application with a 3.0 or higher GPA. Discussion regarding 
early graduation must take place at the Fall or Spring scheduling conference of the student’s 
11th-grade year. This application must be turned in prior to the last day of school of the student’s 
11th-grade year.  

Graduation  
Graduation is a monumental accomplishment in a young person’s life. Students expecting to graduate 
in May will be placed in BRIDGE Seminar and will receive all graduation information through the 
BRIDGE Seminar teacher. Graduation from high school is a ceremony and should be regarded as 
such. Students are expected to wear business casual attire befitting the occasion and the required cap 
and gown. Students are also not allowed to decorate the cap for high school graduation. Students must 
be present at the required graduation practice in order to participate in the ceremony. All outstanding 
student fees must be paid in order to participate in the graduation ceremony.  
In compliance with NCPS Board Policy 3450, the Latin Honors System will be used to recognize the 

academic achievement of graduates.  
● Summa Cum Laude - GPA of a 4.250 or higher (weighted)  

● Magna Cum Laude - GPA of a 4.000-4.249 (weighted)  
● Cum Laude - GPA of a 3.750-3.999 (weighted)  

Graduation speakers will be the President of the SGA and the President of the NHS as determined by 
the Graduation Committee.  
 



EXAM EXEMPTION POLICY  
1. Reminder of Exemption Policy  

○ High school students (9-13) who are enrolled in a high school course that has a 
teacher-made exam may be exempt from the exam if they meet the following  
requirements:  

■ have an "A" in the class (average of both nine weeks)  
■ have 3 or less absences  
■ have 4 or less tardies  
■ have 4 or less "check out early" from the class  

2. Students cannot be exempt from EOC exams or Nash Community College exams. If you have a 
class where students can be exempt from the final exam, be sure you are holding them 
accountable to ALL of the criteria.  

3. Students in the following situations are exempt from teacher-made exams and cannot be 
penalized if they have met the requirements listed above:  

a. Athletics (Out of school for a NCPS Sporting event)  
b. Educational Opportunity (e.g., Rocky Mount Youth Council)  
c. Family Emergencies & Death in Family (subject to verification by the principal)                            

Building Readiness, Independence, Determination, Growth, and 
Education 

 
BRIDGE I is an academic elective course designed for 9th grade students that prepares them for college 
and career success. Students will work on academic and personal goals and communication, adjusting 
to the high school setting. Students will increase their awareness of their personal contributions to their 
learning as well as their involvement in their school and community. There is an emphasis on analytical 
writing, focusing on personal goals and thesis writing. Students will work in collaborative settings, 
learning how to participate in collegial discussions and use sources to support their ideas and opinions, 
while refining study skills and test-taking, note-taking, and research techniques. They will take an active 
role in field trips and guest-speaker presentations. Their college research will include financial topics and 
building their knowledge of colleges and careers of interest. This course is recommended for students in 
Grade 9. Students shall be awarded one credit for successful completion of this course.  
 
In BRIDGE II, an academic elective course, 10th grade students utilize strategies to meet their 
independent needs and learning styles. Students will develop their own academic learning plans and 
goals, increasing awareness of their actions and behaviors. As students increase their rigorous course 
load and school/community involvement, they will refine their time-management and study skills 
accordingly. Students will expand their writing skills to include analyzing prompts, supporting arguments 
and claims, character analysis, and detailed reflections. Students will also analyze various documents in 
order to participate in collaborative discussions and develop leadership skills in those settings. Text 
analysis will focus on specific strategies to understand complex texts. Lastly, students will narrow down 
their colleges and careers of interest based on their personal interests and goals. This course is 



recommended for students in Grade 10. Students shall receive one credit for the successful completion 
of this course.  
 
BRIDGE III is an academic elective course that focuses on writing and critical thinking expected of first- 
and second-year college students. In addition to the academic skill development, there are 
college-bound activities, such as preparing for ACT,  calculating their GPA, comparing colleges, and 
applying for scholarships, that should be undertaken during the junior year to support students when 
they apply to four-year universities and refine their postsecondary plans. Additionally, students engage in 
activities centered around exploring college and career opportunities and their own agency. This course 
is designed to support students in rigorous courses with research skills, financial literacy, and continued 
skillbuilding in reading and writing. BRIDGE III accommodates timed writing practice, college application 
preparation, and beginning a resume building project.. This course is recommended for students in 
Grade 11. Students shall receive one credit for the successful completion of this course.  
 
BRIDGE IV is a 12th grade course. In the final step to college and career preparation, students apply to 
universities, scholarships, financial aid, and finalize their postsecondary plans. Seniors make a gradual 
shift in responsibility around the tutorial process, preparing them for independent college study groups. 
Each term has unique units covering financial literacy (FAFSA, scholarships), essay revision, 
short-response writing, and professional profile preparation. Seniors also engage in rigorous research, 
STEM, and reading units, building relational capacity, social and academic networks, and student 
agency. This course is recommended for students in Grade 12. Students shall receive one credit for the 
successful completion of this course.  
 
All students deserve academic and social support to help prepare them for the challenges they must face 
after high school graduation. The BRIDGE SEMINAR course advances intellectual curiosity, 
conscientiousness, dependability, emotional stability, and perseverance through tasks that foster deeper 
levels of thinking and reasoning in the four core content areas. The BRIDGE SEMINAR course focuses 
on developing the habits and skills that are expected in college study and the workforce. Students 
develop personal, interpersonal, and cognitive skills that are essential to productivity in both the 
collegiate and business worlds. They finish the year by presenting a portfolio showcasing their BRIDGE 
journey.  Students shall be awarded one credit for the successful completion of this course. 

 Permission to Leave Campus (Grades 11, 12 & 13 ONLY)  

CITI High personalizes each student’s schedule and tailors students’’ coursework to his or her needs 
through a combination of high school and college classes. This sometimes results in a unique 
schedule. Students may choose a schedule with a break between classes. A completed and approved 
Permission to Leave Campus form must be on file in the Main Office if parents would like students to 
leave campus during these breaks. This is an earned privilege and WILL be revoked if:  

● Student fails to check in/out through the Front Office  
● A progress report indicates the student has earned below a C in ANY course 
● Student does not attend or is tardy to class more than 3 times  
● Documented violation of the NCPS & NCC Student Code of Conduct 



Students MUST SUBMIT A NEW FORM EACH SEMESTER WHEN THEIR SCHEDULE CHANGES!  

Students in Grade 13, Super Seniors, are expected to follow their college schedule and attend 
BRIDGE classes on their assigned day. They do not have to have a Permission to Leave Campus form 
completed. They are expected to conduct themselves as young adults equivalent to college Freshmen 
and demonstrate maturity and responsibility in their actions. When on campus, Super Seniors should 
be attending to their studies. Students hanging around on campus to socialize who present a 
distraction to other students or the learning environment may receive disciplinary consequences.  

Scheduling Conferences  
The counselor, the college liaison and the principal complete student scheduling in which each 
student’s schedule may be unique to that student. Parents/Guardians are requested to be 
present with the student during course selection two times per year (Fall and Spring).  

Laptops  
Laptops will be distributed August 7th, 2025. Parents and students must sign and return the 
Laptop Computer Protection Agreement and Student/Parent Agreement and Responsible Use 
documents before the laptop can be issued to their students. A non-refundable usage fee of $20 
per laptop per school year will be collected. Students are responsible for backing up their data 
on a regular basis. Students will be responsible for damages to the laptop during the school year. 
The list of damages and the corresponding fines can be found in the Technology Handbook 
located on the NCPS website.  

Class Dues  
Freshman Fees - $15  

Sophomore Fees - $15 
Junior Fees - $20 
Senior Fees - $20 

Super Senior Fees - $25 

Class fees are collected each year and are used to defray the costs of field trips, school activities, 
etc. Students may incur other expenses throughout the school year including library fees, school 
pictures, etc. These are expenses that must be paid in order for a student to receive report cards or 
participate in school functions. All students are expected to pay dues.  

Accountability Standards  

Grading/Report Cards  
Grading: CITI High School urges students to obtain the most from their education. We hope each 
student will regard his/her academic accomplishments as fulfilling and personally rewarding. Grades 
in all areas result from the student’s classroom performance on individual and group activities, 
projects, tests, and homework. All CITI High students will meet the minimum UNC system graduation 
requirements. This includes courses in the following categories: English (4 credits), Mathematics (4 
credits), History (4 credits), Science (3 credits), Health & PE (1 credit). The remaining elective credits 
will be accumulated through successful completion of BRIDGE electives and Nash Community 
College courses.  



NCC Courses on High School Transcripts: All classes taken while enrolled at CITI High School will 
be reported on high school transcripts. This includes all regular high school, Edmentum, and NCC 
courses taken during the Fall, Spring, or Summer semesters. Official NCC transcripts will be used to 
report final grades on high school transcripts at the end of each semester. Due to the fact the NCC 
grades are reported alphabetically, the following conversion chart will be utilized:  

A 95  

B 85  

C 75  

D 65  

F 50  

Withdrawals WF  

Report Cards: Report cards are made available to students and parents/guardians at the end of 
each nine-week grading period on Infinite/Parent Campus. These reports are used to notify parents 
of the student’s progress. It is the student's and parents/guardians responsibility to review the report 
card. A physical copy can be requested by contacting the main office.   

Progress reports: Progress reports will be made available to students and parents/guardians  in 
the middle of the nine- week grading period at around 4 ½ weeks on Infinite/Parent Campus.It is the 
student’s and and parents/guardians responsibility to review the progress report. A physical copy 
can be requested by contacting the main office. 

A 100 - 90  

B 89 - 80  

C 79 - 70  

D 69 - 60  

F 59 - 0  

Positive Behavior and Intervention Support (PBIS)  
Positive Behavior and Intervention Support is an evidence-based framework for improving and 
integrating all of the data, systems, and practices affecting student outcomes every day. It is a way to 
support everyone to create the kinds of schools where all students are successful. We expect our 
students to demonstrate the CITI HighWay at all times. PBIS Celebrations will be held a week after 
report cards are issued. Students will be notified if they meet the requirements to attend an event.  

PBIS Eligibility Requirements  
∙ 1st Nine Weeks – No grades less than a C (70) average, no office referrals, no more than 5 

absences  
∙ 2nd Nine Weeks – No grades less than a C (70) average, no office referrals, no more than 5 



absences  
∙ 3rd Nine Weeks – No grades less than a C (70) average, no office referrals, no more than 5 

absences  
∙ 4th Nine Weeks – Attend at least two previous celebrations, Maintain and overall C 

average, no office referrals, no more than 5 absences  

The CITI HighWay  
Committed to Excellence  

Integrity and Honor  
Trustworthy and Dependable  

Innovative and Transformative Learners  

The Wolfpack Pledge  
The CITI High Wolfpack takes pride in being COMMITTED to excellence, while upholding 

INTEGRITY and being a TRUSTWORTHY and INNOVATIVE community of learners. 
 

Class/Schoolwide Dojo 

ClassDojo is an effective way to keep high school families informed and engaged — and we’re using it to 
build that bridge between school and home.  ClassDojo allows for quick and direct communication 
between teachers and parents. With it, you’ll receive: 

●​ Reminders about assignments, tests, and important dates 
●​ Updates on your student’s academic progress and behavior 
●​ Positive feedback and celebrations of your child’s effort and leadership 
●​ Opportunities to reach out with questions or concerns​

 

What You Can Expect 

●​ Weekly updates on the Class Story to keep you informed. 
●​ Individual messages about your child’s success or areas for improvement 
●​ Communication is private, professional, and focused on supporting your child’s success 

CITI High School Positive Behavior Intervention Support (PBIS) Matrix 
 

 High School 
& College  
Classes 

Grill, Halls,  
Bathrooms,  
B & I , S & T,  
Public Areas 

Transportation  
Areas 

Technology 

COMMITTED  Arrive Ready 
to Learn  

Be on Time  

Follow  

Remain on  
Campus  

Transition 
Quickly and 
Quietly  

Remain Seated  

Move Quickly and 
Quietly  

Maintain Low Tone 

Use as a  
Teaching &  
Learning Tool  

Maintain 
Low Tone 



Instructions  

Respect the  
School  
Environment 

Maintain Low 
Tone and 
Volume for  
Self and  
Technology  

and Volume for Self 
and Technology  

Leave the Bus Area 
Cleaner  
Than You Found It 

and  
Volume for 
Self and  
Technology  

Be Helpful to  
Others  

INTEGRITY Participate in 
Class and be 
Fully Present 
 
Be on Time 
 
Be 
Responsible 
for Your 
Learning and 
Contribute to 
the Learning 
of Others 

Follow 
Instructions 
 
Maintain a 
Positive & 
Helpful Attitude 
 
Respect Others 
Property 
 
Report 
Suspicious 
Behaviors 

Follow Instructions 
 
Maintain a Positive & 
Helpful Attitude 
 
Be Safe on Buses 
 
Report Vandalism 
 
Wait Your Turn when 
Exiting and Entering 

Use 
Technology 
Appropriately 
 
Respect the 
Work of 
Others 
 
Check Emails 
Routinely 

TRUSTWORTHY Complete All  
Assignments  

Ask for Help  

Be 
Responsible 
for Your  
Learning 

Be Mindful of 
Time  

Be Where You  
Can 
Accomplish 
the Most and 
Best 
Schoolwork 

Be Mindful of Time  

Leave the Area  
Cleaner Than You 
Found It 

Use as a  
Teaching &  
Learning Tool 

INNOVATIVE Collaborate 
with Peers 
and  
Participate  
Actively  

Create New  
Ideas and  
Methods  

Empower 
Peers to be  

Problem Solvers 

Be 
Thoughtful of 
Others  

Respect the  
Learning and  
Business  
Environment  

Be a Positive 
Role Model  

Leave Areas  
Cleaner Than 
You Found 
Them 

Be Thoughtful of  
Others  

Consider the Safety 
of Others  

Leave the Bus  
Cleaner Than You 
Found It 

Handle  
Technology  
with Care  

Check 
School 
Email  
Routinely  

Think 
Outside of 
the Box  

Use as a  
Teaching 
and 
Learning 
Tool 

CITI High School is a public high school located on the campus of Nash Community College. CITI 
High students must adhere to all Nash County Public School policies AND all Nash Community 



College policies and procedures.  
● NCPS Policies  
● NCC Policies  
 

Driver Education  
Nash County Public Schools has contracted with Jordan’s Driving School to provide driver education 
to students for a fee of $45. You must show proof of payment before taking the course. Students must 
be at least 14 and ½ years old and enrolled in a public or private school in this school district. The 
driver education course consists of 30 classroom hours and 6 hours behind the wheel. We will make 
announcements to inform students of classes. Upon successful completion of classroom and behind 
the wheel instruction, the student will receive a driver education certificate from the front office. Once 
the eligibility certificate is issued from the front office, the student must report to the DMV within 30 
days. There will be a $2.00 charge for each additional certificate issued. The revocation of a 
student’s driving permit or license will result if a student is unable to maintain adequate academic 
progress or drops out of school. In addition, a student’s permit or license will be suspended for one 
year if the student is suspended or expelled from school for more than 10 consecutive days for the 
following reasons:  
possession or sale of an alcoholic beverage or an illegal controlled substance; possession or use on 
school property of a weapon or firearm; or physical assault on a teacher or other school personnel on 
school property. Students who improve their grades and earn their driving privileges back will receive 
a letter with directions on how to receive a new driving eligibility certificate.  

Behavioral Standards  
Expectations  

When each student was welcomed into CITI High School, they agreed to:  
● Accept responsibility for attending all classes daily and on time  
● Accept responsibility for self-management and displaying behavior that is appropriate  
● Accept responsibility for representing this school to others in a positive light  
● Accept responsibility for teaming with teachers to focus on learning in the classroom  
● Accept responsibility for spending time studying and completing assignments  
● Accept responsibility for making others feel welcome, valued, and help them be successful 
● Accept responsibility for success in high school, college and beyond 

Student Code of Conduct  
CITI High students are expected to conduct themselves as responsible students in accordance with 
generally accepted standards of morality and decency at all times. The following behavior will warrant 
disciplinary action.  

● Fighting  
● Disruption of learning environment  
● Damage to or destruction of property  
● Assault on an employee, student, or any other person while on campus  
● Insubordination towards an employee or showing disrespect toward an employee, 

student, or other person on campus  
● Committing any act, which intimidates, threatens, degrades, or disgraces an employee, 

student, or other person on campus  
● Stealing or attempting to steal school property or personal property of another person 
● Possessing, using, transmitting or being under the influence of any narcotic, 
hallucinogenic drug, amphetamine, barbiturate, marijuana, alcoholic beverage or any 
other kind of intoxicant while on campus  

https://boardpolicyonline.com/?b=nash_county
https://nashcc.edu/


● Cheating  
● Gambling  
● Intentionally and openly using profanity in such a manner that listeners could be 

embarrassed, offended or insulted  
● Intentionally and openly engaging in obscene activities while on campus or a school 

sponsored event  
● Illegal use of the internet or other violation of the internet policy  

Consequences for Behavior Infractions  
Students who violate the NCPS Code of Student Conduct, the NCC Code of Conduct, or the 
expectations of CITI High School will receive a consequence commensurate to the infraction 
including but not limited to:  

● Administrative conference with parents  
● After School Detention  
● Short-term suspension (between 3-10 days)  

● Recommendation for long term suspension and removal from CITI High School  

The following violations will result in a 10-day suspension regardless of offense number: 

● Assault on a faculty member, staff member, or volunteer  
● Assault on another student, including fighting  
● Bomb threats  
● Threats against students, faculty, staff or volunteers, regardless of intent  
● Possession of a weapon or explosive device  
● Possession of drugs or alcohol  
● Distribution of drugs or alcohol  

Administration reserves the right to alter the behavior consequences depending on the 
individual situation. Parents will receive a phone call stating that their child was seen in the office for 
a disciplinary matter on a daily basis, however, it is the student’s responsibility to take a copy of the 
discipline referral home for parent review. Parents are NOT allowed to view video of discipline 
issues due to student privacy laws.  

Student Behavior Policy (4300)  
Students must comply with board and school behavior policies in the following circumstances: ∙ 

While in any school building or on any school premises before, during, or after school hours 
∙ While on any bus or other vehicles as part of any school activity  
∙ While waiting at the bus stop  
∙ During any school sponsored activity or extracurricular activity  
∙ When subject to the authority of school personnel  
∙ At any time or place when the student’s behavior has a direct and immediate effect on 

maintaining order and discipline in the school  

Student Dress Code  
CITI High believes that the dress and personal appearance of students greatly affect their academic 
performance and their interaction with other students. We request that students dress in clothing that 
is conducive to learning. CITI High prohibits any appearance or clothing that does the following: ● Is 
substantially disruptive  



● Is provocative or obscene  
● Endangers the health or safety of the student or others  

Students also should know  
● No headphones/earbuds will be allowed in the building except the cafeteria  
● No head coverings will be worn in the building  
● No blankets will be allowed in the building  
● No excessively tight or revealing clothing  
● Bottles with lids are permissible in the halls and classrooms   
 

Lanyards   
  Lanyards are to be worn around the neck of CITI High Students at all times. The lanyard should remain     
visible at all times while on school grounds. This is for the safety and identification of CITI High school 
students on the campus of Nash Community College.   

 Consequences for not wearing your Lanyard properly:  
    1st: Verbal Warning     
    2nd- Educators Handbook and the appropriate consequences will be assigned  
 
 Lost Lanyards:  
   1st: Students can get a free replacement lanyard from the main office  
   2nd: Students must pay $1.00 for each replacement lanyard after the first free replacement 

Unauthorized Articles  
Common sense and consideration is the best guide in determining whether or not to bring personal 
possessions to school. Students should not bring electronic equipment, laser pointers, or unusual 
items to school unless they are intended for a specific purpose in the classroom. If a student is found 
to have such an item on campus, it will be confiscated and held until a parent or guardian comes to 
school to pick up the item.  

Accidents at School  
It is absolutely mandatory that any and all students injured going to and from school, in a school 
activity or at any time during the school day report the injury IMMEDIATELY to bus drivers, teachers, 
administrators or other adults. When you report an injury to an adult, they will be responsible for filling 
out an injury report.  

School Property  
Any student who willfully defaces school property, including writing/marking on walls, desks, media, 
or text material, will be subject to disciplinary actions as well as restitution for damages incurred. It is 
each student’s responsibility to serve as good stewards of the facilities and materials provided for 
them for their education.  

Deliveries for Students  
Delivering flowers, balloons, etc. to the students at school may present problems for the school and 
for the students and is therefore prohibited. Nothing of this sort can be transported on the bus. 
Naturally, deliveries pertaining to the school are accepted, including forgotten homework, money, 
athletic gear, etc. Door dash or other food delivery companies are not allowed. The food will be 
returned to the driver.  

School Pictures  
Individual school pictures will be taken during the fall of the school year. Each student is required to 
have their picture taken even if they do not wish to be in the yearbook or to purchase them. Details 



regarding school pictures will be announced prior to the scheduled day. 
 

Cell Phones  
The state of North Carolina requires that each school district adopt a wireless 
communication policy that shall prohibit students from using, displaying, or having 
a wireless communication device turned on during instructional time (House Bill 
959). 

The Nash County Public Schools Policy regarding electronic equipment is as follows: Policy 4318: 
The board recognizes that cellular phones and other wireless communication devices have 
become an important tool through which parents communicate with their children. Therefore, 
students are permitted to possess such devices on school property so long as the devices are 
not activated, used, displayed or visible during the instructional day or as otherwise directed 
by school rules or school personnel. Wireless communication devices include, but are not 
limited to, cellular phones, electronic devices with internet capability, paging devices, two-way 
radios and similar devices.  

Students will still be allowed to bring wireless communication devices to school.  The policy defines 
“wireless communication devices” as any portable wireless device that has the capacity to provide voice, 
messaging, or other data communication between two or more parties, including, cellular phones, tablet 
computers, laptop computers, electronic devices with internet capability, paging devices, two-way radios, 
gaming devices, smartwatches, and similar devices.  The policy does not apply to district-issued and 
managed devices, which are governed by Policy 3225/4312/7320 Technology Responsible Use.  

 
While students may still bring wireless communication devices to school, in accordance with HB 959, the 
policy prohibits the devices from being used, displayed, or turned on during instructional time, with 
certain limited exceptions.  Consistent with the policy: 

●​ For high school, all devices must be powered off and stored out of sight as soon as the first 
tardy bell rings and remain that way until dismissal. 

●​ Students may not use wireless communication devices during any part of the defined 
instructional day including hallway transitions, lunch, assemblies, and field trips. 

●​ The only exceptions to the general rule that wireless communication devices may not be used, 
displayed, or turned on during instructional time are: if authorized by a teacher for educational 
purposes, for use in the event of emergencies, as required by a student’s IEP or Section 504 
plan, or as required to manage a student’s health care in accordance with a documented 
medical condition. 

●​ Parents/guardians must contact the main office if they need to reach a student during the school 
day, students should not receive texts or calls on personal devices. 

●​ Smartwatches may not be worn throughout the school day and should be treated as a cell 
phone or any other wireless communication device;  smartwatches should be stored away and 
out of sight in accordance with BOE policy. 

 

All students are required to adhere to the following guidelines regarding cell phones and other 
electronic devices. If a student has their phone out during an inappropriate time of day, they 
will receive consequences as outlined in the NCPS Discipline Matrix. Administration will not 
investigate any stolen phones or other electronic equipment.  



Drills  
Periodic fire, tornado, and lockdown drills are required by law and are important safety 
precautions. When the signal sounds, it is important to obey directions given by the teacher. The 
staff of CITI High’s number one priority is keeping students safe.  

Campus Evacuation  
In case of an emergency in which the campus would need to be evacuated, all students will be 
transferred by bus to our relocation site, where they will be released to their parents, with proper 
identification. Parents will be notified of evacuation through Messenger 2.0.  

Messenger 2.0 
Weekly phone messages will be sent to the home of each student with information concerning 
special school events, functions, and important dates. In order to receive all messages, students and 
parents must make sure accurate and up to date home phone numbers and email addresses are on 
file in Infinite Campus. Please call or email Ms. Marlisa Mungo at 252-462-2842 or 
mrmungo@ncpschools.net to update this information. In the event that school is to be closed for 
reasons other than scheduled, the school administration will notify parents via Messenger 2.0  

Lost Items  
Students finding lost items should be taken to the office where they can be claimed and retrieved by 
the rightful owners. While the school will do all it can to find lost or stolen items, it is not the school’s 
responsibility to investigate such items. Students who have lost items should report it to their 
teacher. Students may check the school’s office for lost items, where they may claim their property 
by identifying the item. All items need to be picked up by May 31, 2026. All items, including cell 
phones, that are not picked up will be donated on June 1, 2026. 

Grade Level Expectations  

9th Grade  
Freshmen are restricted to the CITI High school building (Building D). Freshmen should be 
accompanied by CITI faculty if going anywhere else on campus.  

10th Grade  
Sophomores have designated areas to be in for break times: library, D Lobby upstairs or downstairs, 
and the Cafe. Sophomores will report to Room 4223 for their online college period. Sophomores 
should not be on other parts of campus unless they specifically have a class there. The B&I and 
parking lots are off-limits.  

11th-13th Grade  
Upperclassmen can move about campus for classes but should use campus areas designated for 
study groups when meeting with classmates to study. Juniors, Seniors, or Super Seniors should not 
hang out in parking lots, ride around campus, or transport other students around or off campus for any 
reason.  

 

 



CITI High Degree Pathways  
●​Automotive Systems Technology   
●​Criminal Justice  
●​Early Childhood Education                    
●​Hospitality Management  
●​ Industrial Systems Technology  
●​ Information Systems Technology  
●​Medical Office Administration  
●​Welding Technology 

Course Descriptions:  

Automotive Systems Technology  

A program that prepares individuals to apply technical knowledge and skills to repair, service, and maintain all types of 
automobiles. Includes instruction in brake systems, electrical systems, engine performance, engine repair, suspension and 
steering, automatic and manual transmissions and drivetrains, and heating and air condition systems.  

ACA 122 College Transfer Success  

This course provides information and strategies necessary to develop clear academic and professional goals beyond the 
community college experience. Topics include the CAA, college policies and culture, career exploration, gathering 
information on senior institutions, strategic planning, critical thinking, and communications skills for a successful academic 
transition. Upon completion, students should be able to develop an academic plan to transition successfully to senior 
institutions. This course has been approved for transfer under the CAA and ICAA as a pre-major and/or elective course. 
Competencies:  

1. Develop a strategic plan for completing community college academic goals, including certificates, 
diplomas, and/or associate degrees.  

2. Develop a strategic plan for transferring to a university and preparing for a new career.  

3. Identify the rights and responsibilities of transfer students under the Comprehensive Articulation Agreement (CAA), 
including Universal General Education Transfer Component (UGETC) designated courses, the Transfer Assured 
Admissions Policy (TAAP), the CAA appeals process, and university tuition surcharge.  

4. Evaluate learning strategies, including note-taking, test-taking, information processing, time management, and 
memorization techniques, and identify strategies for improvement.  

5. Identify essential college resources, including financial aid, advising, registration, tutoring, library services, computer 
labs, and counseling services and recognize the importance of these resources on student success.  

6. Identify essential college policies and procedures, including academic integrity such as avoiding plagiarism; 
calculating a GPA, and maintaining satisfactory academic progress for financial aid eligibility and/or good academic 



standing.  
AUT 114 Safety and Emissions  

This course covers the laws, procedures, and specifications needed to perform a North Carolina State Safety and 
Emissions inspection. Topics include brake, steering and suspension, lighting, horn, windshield wiper, tire, mirrors, and 
emission control devices inspection. Upon completion, students should be able to perform complete and thorough 
North Carolina State Safety and Emissions inspections.  

AUT 116 Engine Repair  

This course covers the theory, construction, inspection, diagnosis, and repair of internal combustion engines and related 
systems. Topics include fundamental operating principles of engines and diagnosis, inspection, adjustment, and repair of 
automotive engines using appropriate service information. Upon completion, students should be able to perform basic 
diagnosis, measurement and repair of automotive engines using appropriate tools, equipment, procedures, and service 
information.  

AUT 141 Suspension and Steering Systems  

This course covers principles of operation, types, and diagnosis/repair of suspension and steering systems to include 
steering geometry. Topics include manual and power steering systems and standard and electronically controlled 
suspension and steering systems. Upon completion, students should be able to service and repair steering and suspension 
components, check and adjust alignment angles, repair tires, and balance wheels.  

AUT 141A Suspension and Steering Lab  

This course is an optional lab to be used as an alternative to co-op placement in meeting the NATEF standards for total 
hours. Topics include manual and power steering systems and standard and electronically controlled suspension and 
steering systems. Upon completion, students should be able to service and repair steering and suspension components, 
check and adjust alignment angles, repair tires, and balance wheels.  

AUT 151 Brake Systems  

This course covers principles of operation and types, diagnosis, service, and repair of brake systems. Topics include drum 
and disc brakes involving hydraulic, vacuum boost, hydraboost, electrically powered boost, and anti-lock and parking brake 
systems. Upon completion, students should be able to diagnose, service, and repair various automotive braking systems  

AUT 151A Brake Systems Lab  

This course is an optional lab to be used as an alternative to co-op placement in meeting the NATEF standards for total 
hours. Topics include drum and disc brakes  
involving hydraulic, vacuum-boost, hydra-boost, electrically powered boost, and anti-lock, parking brake systems and 
emerging brake systems technologies. Upon completion, students should be able to diagnose, service, and repair 
various automotive braking systems. 
AUT 163 Advanced Auto Electricity  

This course covers electronic theory, wiring diagrams, test equipment, and diagnosis, repair, and replacement of 
electronics, lighting, gauges, horn, wiper, accessories, and body modules. Topics include networking and module 
communication, circuit construction, wiring diagrams, circuit testing, and troubleshooting. Upon completion, students 
should be able to properly use wiring diagrams, diagnose, test, and repair wiring, lighting, gauges, accessories, modules, 
and electronic concerns.  

AUT 163A Advanced Auto Electricity Lab  

This course is an optional lab to be used as an alternative to co-op placement in meeting the NATEF standards for total 



hours. Topics include networking and module communication, circuit construction, wiring diagrams, circuit testing, 
troubleshooting and emerging electrical/electronic systems technologies. Upon completion, students should be able to 
properly use wiring diagrams, diagnose, test, and repair wiring, lighting, gauges, accessories, modules, and electronic 
concerns.  

AUT 181 Engine Performance  

This course covers the introduction, theory of operation, and basic diagnostic procedures required to restore engine 
performance to vehicles equipped with complex engine control systems. Topics include an overview of engine operation, 
ignition components and systems, fuel delivery, injection components and systems and emission control devices. Upon 
completion, students should be able to describe operation and diagnose/repair basic ignition, fuel and emission related 
drivability problems using appropriate test equipment/ service information.  

AUT 181A Engine Performance Lab  

This course is an optional lab to be used as an alternative to co-op placement in meeting the NATEF standards for total 
hours. Topics include overviews of engine operation, ignition components and control systems, fuel delivery, injection 
components and systems and emission control devices and emerging engine performance technologies. Upon 
completion, students should be able to describe operation and diagnose/repair basic ignition, fuel and emission related 
drivability problems using appropriate test equipment/service information.  

AUT 183 Engine Performance II  

This course covers study of the electronic engine control systems, the diagnostic process used to locate engine 
performance concerns, and procedures used to  
restore normal operation. Topics will include currently used fuels and fuel systems, exhaust gas analysis, emission control 
components and systems, OBD II (on-board diagnostics) and inter-related electrical/electronic systems. Upon completion, 
students should be able to diagnose and repair complex engine performance concerns using appropriate test equipment 
and service information.  

AUT 212 Auto Shop Management  

This course covers the principles of management essential to decision-making, communication, authority, and 
leadership. Topics include shop supervision, shop organization, customer relations, cost effectiveness and workplace 
ethics. Upon completion, students should be able to describe basic automotive shop operations from a management 
standpoint.  

AUT 221 Auto Transmissions/Transaxles  

This course covers operation, diagnosis, service, and repair of automatic transmissions/ transaxles. Topics include 
hydraulic, pneumatic, mechanical, and electrical/electronic operation of automatic drive trains and the use of appropriate 
service tools and equipment. Upon completion, students should be able to explain operational theory, diagnose and re 
pair automatic drive trains. 
ENG 111 Writing and Inquiry  

This course is designed to develop the ability to produce clear writing in a variety of genres and formats using a recursive 
process. Emphasis includes inquiry, analysis, effective use of rhetorical strategies, thesis development, audience 
awareness, and revision. Upon completion, students should be able to produce unified, coherent, well-developed essays 
using standard written English. This course has been approved for transfer under the CAA and ICAA as a general 
education course in English Composition. This is a Universal General Education Transfer Component (UGETC) course.  

MAT 110 or MAT 121  

MAT 110 Math Measurement & Literacy  



This course provides an activity-based approach that develops measurement skills and mathematical literacy using 
technology to solve problems for non-math intensive programs. Topics include unit conversions and estimation within a 
variety of measurement systems; ratio and proportion; basic geometric concepts; financial literacy; and statistics including 
measures of central tendency, dispersion, and charting of data. Upon completion, students should be able to demonstrate 
the use of mathematics and technology to solve practical problems, and to analyze and communicate results. MAT 121 
Algebra/Trigonometry  

This course provides an integrated approach to technology and the skills required to manipulate, display, and interpret 
mathematical functions and formulas used in problem solving. Topics include the properties of plane and solid geometry, 
area and volume, and basic proportion applications; simplification, evaluation, and solving of algebraic equations and 
inequalities and radical functions; complex numbers; right triangle trigonometry; and systems of equations. Upon 
completion, students will be able to demonstrate the ability to use mathematics and technology for problem solving, 
analyzing and communicating results.  

TRN 110 Intro to Transport Tech  

This course covers workplace safety, hazardous materials, environmental regulations, hand tools, service information, 
basic concepts, vehicle systems, and common transportation industry terminology. Topics include familiarization with major 
vehicle systems, proper use of various hand and power tools, material safety data sheets, and personal protective 
equipment. Upon completion, students should be able to demonstrate appropriate safety procedures, identify and use 
basic shop tools, and describe government regulations regarding transportation repair facilities.  

TRN 120 Basic Transport Electricity  

This course covers basic electrical theory, wiring diagrams, test equipment, and diagnosis, repair and replacement of 
batteries, starters, and alternators. Topics include Ohm’s Law, circuit construction, wiring diagrams, circuit testing, and 
basic troubleshooting. Upon completion, students should be able to properly use wiring diagrams, diagnose, test, and 
repair basic wiring, battery, starting, charging, and electrical concerns.  

TRN 120A Basic Transport Electricity Lab  

This course provides a lab that allows students to enhance their understanding of electrical components and circuits used 
in the transportation industry. Topics include inspection, diagnosis, and repair of electrical components and circuits using 
appropriate service information for specific transportation systems. Upon completion, students should be able to diagnose 
and service electrical components and circuits used in transportation systems.  

TRN 130 Intro to Sustainable Transport  

This course provides an overview of alternative fuels and alternative fuel vehicles. Topics include composition and use of 
alternative fuels including compressed natural gas, biodiesel, ethanol, hydrogen, and synthetic fuels, hybrid/electric, and 
vehicles using alternative fuels. Upon completion, students should be able to identify alternative fuel vehicles, explain 
how each alternative fuel delivery system operates, and perform minor repairs.  
TRN 140 Transport Climate Control 
This course covers the theory of refrigeration and heating, electrical/electronic/pneumatic controls, and diagnosis and 
repair of climate control systems. Topics include diagnosis and repair of climate control components and systems, 
recovery/ recycling of refrigerants, and safety and environmental regulations. Upon completion, students should be able to 
diagnose and repair vehicle climate control systems.  

TRN 140A Transport Climate Control Lab  

This course provides experiences for enhancing student skills in the diagnosis and repair of transportation climate control 
systems. Emphasis is placed on reclaiming, recovery, recharging, leak detection, climate control components, diagnosis, 



air conditioning equipment, tools and safety. Upon completion, students should be able to describe the operation, 
diagnose, and safely service climate control systems using appropriate tools, equipment, and service information.  

TRN 145 Advanced Transport Electronics  

This course covers advanced transportation electronic systems including programmable logic controllers, on-board data 
networks, telematics, high voltage systems, navigation, collision avoidance systems and electronic accessories. Topics 
include interpretation of wiring schematics, reprogramming PLCs, diagnosing and testing data networks and other 
electronic concerns. Upon completion, students should be able to reprogram PLCs, diagnose and test data networks and 
other electronic concerns, and work safely with high voltage systems  

WBL 112 Work-Based Learning I  

This course provides a work-based learning experience with a college-approved employer in an area related to the 
student’s program of study. Emphasis is placed on integrating classroom learning with related work experience. Upon 
completion, students should be able to evaluate career selection, demonstrate employability skills, and satisfactorily 
perform work-related competencies. Appropriate departmental faculty/department chair will monitor student progress and  

attendance.   

                                              Criminal Justice Technology  
 

CJC 111 Introduction to Criminal Justice  

This course introduces the components and processes of the criminal justice system. Topics include history, structure, 
functions, and philosophy of the criminal justice system and their relationship to life in our society. Upon completion, students 
should be able to define and describe the major system components and their interrelationships and evaluate career options. 

CJC 112 Criminology  

This course introduces deviant behavior as it relates to criminal activity. Topics include theories of crime causation; statistical 
analysis of criminal behavior; past, present, and future social control initiatives; and other related topics. Upon completion, 
students should be able to explain and discuss various theories of crime causation and societal response.  
 
CJC 113 Juvenile Justice  

This course covers the juvenile justice system and related juvenile issues. Topics include an overview of the juvenile justice 
system, treatment and prevention programs, special areas and laws unique to juveniles, and other related topics. Upon 
completion, students should be able to identify/discuss juvenile court structure/procedures, function and jurisdiction of juvenile 
agencies, processing/detention of juveniles, and case disposition.  
 
CJC 131 Criminal Law  

This course covers the history/evolution/principles and contemporary applications of criminal law. Topics include sources of 
substantive law, classification of crimes, parties to crime, elements of crimes, matters of criminal responsibility, and other 
related topics. Upon completion, students should be able to discuss the sources of law and identify, interpret, and apply the 
appropriate statutes/elements. 
CJC 212 Ethics & Community Relations  

This course covers ethical considerations and accepted standards applicable to criminal justice organizations and 
professionals. Topics include ethical systems; social change, values, and norms; cultural diversity; citizen involvement in 
criminal justice issues; and other related topics. Upon completion, students should be able to apply ethical considerations to 
the decision-making process in identifiable criminal justice situations.  
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CJC 221 Investigative Principles  

This course introduces the theories and fundamentals of the investigative process. Topics include crime scene/incident 
processing, information gathering techniques, collection/preservation of evidence, preparation of appropriate reports, court 
presentations, and other related topics. Upon completion, students should be able to identify, explain, and demonstrate the 
techniques of the investigative process, report preparation, and courtroom presentation.  
 
CJC 231 Constitutional Law  

The course covers the impact of the Constitution of the United States and its amendments on the criminal justice system. 
Topics include the structure of the Constitution and its amendments, court decisions pertinent to contemporary criminal justice 
issues, and other related topics. Upon completion, students should be able to identify/discuss the basic structure of the United 
States Constitution and the rights/procedures as interpreted by the courts.  
 
CIS 110 Introduction to Computers  

This course introduces computer concepts, including fundamental functions and operations of the computer. Topics include 
identification of hardware components, basic computer operations, security issues, and use of software applications. Upon 
completion, students should be able to demonstrate an understanding of the role and function of computers and use the 
computer to solve problems. 

CJC 121 Law Enforcement Operations  

This course introduces fundamental law enforcement operations. Topics include the contemporary evolution of law 
enforcement operations and related issues. Upon completion, students should be able to explain theories, practices, and 
issues related to law enforcement operations.  
 
CJC 122 Community Policing  

This course covers the historical, philosophical, and practical dimensions of community policing. Emphasis is placed on the 
empowerment of police and the community to find solutions to problems by forming partnerships. Upon completion, students 
should be able to define community policing, describe how community policing strategies solve problems, and compare 
community policing to traditional policing.  
 
CJC 132 Court Procedure & Evidence  

This course covers judicial structure/process/procedure from incident to disposition, kinds and degrees of evidence, and the 
rules governing admissibility of evidence in court. Topics include consideration of state and federal courts, arrest, search and 
seizure laws, exclusionary and statutory rules of evidence, and other related issues. Upon completion, students should be 
able to identify and discuss procedures necessary to establish a lawful arrest/search, proper judicial procedures, and the 
admissibility of evidence. 
CJC 141 Corrections  

This course covers the history, major philosophies, components, and current practices and problems of the field of 
corrections. Topics include historical evolution, functions of the various components, alternatives to incarceration, treatment 
programs, inmate control, and other related topics. Upon completion, students should be able to explain the various 
components, processes, and functions of the correctional system. 
CJC 213 Substance Abuse  

This course is a study of substance abuse in our society. Topics include the history and classifications of drug abuse and the 
social, physical, and psychological impact of drug abuse. Upon completion, students should be able to identify various types 
of drugs, their effects on human behavior and society, and treatment modalities.  
 
CJC 214 Victimology or CJC 120 Interviews/Interrogations  
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This course covers basic and special techniques employed in criminal justice interviews and interrogations. Emphasis is 
placed on the interview/interrogation process, including interpretation of verbal and physical behavior and legal perspectives. 
Upon completion, students should be able to conduct interviews/interrogations in a legal, efficient, and professional manner 
and obtain the truth from suspects, witnesses, and victims.  
 
CJC 215 Organization & Administration or CJC 225 Crisis Intervention  

This course introduces the components and functions of organization and administration as it applies to the agencies of the 
criminal justice system. Topics include operations/functions of organizations; recruiting, training, and retention of personnel; 
funding and budgeting; communications; span of control and discretion; and other related topics. Upon completion, students 
should be able to identify and discuss the basic components and functions of a criminal justice organization and its 
administrative operations. 
 
CJC 241 Community-Based Corrections or CJC 222 Criminalistics  

CJC 241 Community- Based Corrections: This course covers programs for convicted offenders that are used both as 
alternatives to incarceration and in post-incarceration situations. Topics include offenders, diversion, house arrest, restitution, 
community service, probation and parole, including both public and private participation, and other related topics. Upon 
completion, students should be able to identify/discuss the various programs from the perspective of the criminal justice 
professional, the offender, and the community.   
 
CJC 222 Criminalistics: This course covers the functions of the forensic laboratory and its relationship to successful criminal 
investigations and prosecutions. Topics include advanced crime scene processing, investigative techniques, current forensic 
technologies, and other related topics. Upon completion, students should be able to identify and collect relevant evidence at 
simulated crime scenes and request appropriate laboratory analysis of submitted evidence. 
 
SPA 120 Spanish for the Workplace  
This course offers applied Spanish for the workplace to facilitate basic communication with people whose native language is 
Spanish. Emphasis is placed on oral communication and career-specific vocabulary that targets health, business, and/or 
public service professions. Upon completion, students should be able to communicate at a functional level with native 
speakers and demonstrate cultural sensitivity. 
 
COM 231 Public Speaking or COM 110 Intro to Communication  

COM 231 Public Speaking: This course provides instruction and experience in preparation and delivery of speeches within a 
public setting and group discussion. Emphasis is placed on research, preparation, delivery, and evaluation of informative, 
persuasive, and special occasion public speaking. Upon completion, students should be able to prepare and deliver 
well-organized speeches and participate in group discussion with appropriate audiovisual support.  
 
COM 110 Intro to Communication: This course provides an overview of the basic concepts of communication and the skills 
necessary to communicate in various contexts. Emphasis is placed on communication theories and techniques used in 
interpersonal group, public, intercultural, and mass communication situations. Upon completion, students should be able to 
explain and illustrate the forms and purposes of human communication in a variety of contexts. 

ENG 111 Writing and Inquiry  

This course is designed to develop the ability to produce clear writing in a variety of genres and formats using a recursive 
process. Emphasis includes inquiry, analysis, effective use of rhetorical strategies, thesis development, audience awareness, 
and revision. Upon completion, students should be able to produce unified, coherent, well-developed essays using standard 
written English. 
 

ENG 114 Professional Research & Reporting  

This course, the second in a series of two, is designed to teach professional communication skills. Emphasis is placed on 
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research, listening, critical reading and thinking, analysis, interpretation, and design used in oral and written presentations. 
Upon completion, students should be able to work individually and collaboratively to produce well-designed business and 
professional written and oral presentations. 
 

MAT 143 Quantitative Literacy  

This course is designed to engage students in complex and realistic situations involving the mathematical phenomena of 
quantity, change and relationship, and uncertainty through project- and activity-based assessment. Emphasis is placed on 
authentic contexts which will introduce the concepts of numeracy, proportional reasoning, dimensional analysis, rates of 
growth, personal finance, consumer statistics, practical probabilities, and mathematics for citizenship. Upon completion, 
students should be able to utilize quantitative information as consumers and to make personal, professional, and civic 
decisions by decoding, interpreting, using, and communicating quantitative information found in modern media and 
encountered in everyday life. 
PSY 150 General Psychology  

This course provides an overview of the scientific study of human behavior. Topics include history, methodology, 
biopsychology, sensation, perception, learning, motivation, cognition, abnormal behavior, personality theory, social 
psychology, and other relevant topics. Upon completion, students should be able to demonstrate a basic knowledge of the 
science of psychology. This course has been approved for transfer under Comprehensive Articulation Agreement (CAA) and 
ICAA as a general education course in Social/Behavioral Sciences. This is a Universal General Education Transfer credit.   
 
HUM 110  

This course considers technological change from historical, artistic, and philosophical perspectives and its effect on human 
needs and concerns. Emphasis is placed on the causes and consequences of technological change. Upon completion, 
students should be able to critically evaluate the implications of technology. 

ACA 122 University Transfer Success  

This course provides information and strategies necessary to develop clear academic and professional goals beyond the 
community college experience. Topics include the CAA, college policies and culture, career exploration, gathering information 
on senior institutions, strategic planning, critical thinking, and communications skills for a successful academic transition. 
Upon completion, students should be able to develop an academic plan to transition successfully to senior institutions. 

 
                                                    Early Childhood Education  

 

EDU 119 Intro. to Early Childhood Education  

This course introduces the foundations of culturally responsive, equitable and inclusive early childhood education, planning 
intentional developmentally appropriate experiences, learning activities, and teaching strategies for indoor and outdoor 
environments for all young children, guidance techniques, and professionalism. Topics include theoretical foundations, 
national early learning standards, NC Foundations for Early Learning and Development, state regulations, program types, 
career options, professionalism, ethical conduct, quality inclusive environments, guidance techniques, and curriculum 
responsive to the needs of each child/family. Upon completion, students should be able to implement developmentally 
appropriate environments, guidance techniques, schedules, and teaching strategies across developmental domains to 
support culturally, linguistically, and ability diverse children and their families in inclusive settings, and design a personal 
career/professional development plan. 

EDU 131 Child, Family, & Community  

This course covers the development of partnerships among culturally, linguistically and ability diverse families, children, 
schools and communities through the use of evidence-based strategies. Emphasis is placed on developing skills and 
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identifying benefits for establishing and supporting respectful relationships between diverse families, programs/schools, and 
community agencies/resources reflective of the NAEYC Code of Ethical Conduct and the Code of Ethics for North Carolina 
Educators. Upon completion, students should be able to identify appropriate relationship building strategies between diverse 
families, children birth through adolescence, schools, and communities and demonstrate a variety of communication skills 
including appropriate use of technology to support every child. 
 
EDU 144 Child Development I  

This course includes the theories of child development, observation and assessment, milestones, and factors that influence 
development, from conception through approximately 36 months. Emphasis is placed on knowledge, observation and 
assessment of developmental sequences in approaches to play/learning, emotional/social, health/physical, 
language/communication and cognitive domains. Upon completion, students should be able to compare/contrast 
typical/atypical developmental characteristics, explain biological and environmental factors that impact development, and 
identify evidence-based strategies for enhancing development for children that are culturally, linguistically, and ability diverse.  
 
EDU 145 Child Development II  

This course includes the theories of child development, observation and assessment, milestones, and factors that influence 
development, from preschool through middle childhood. Emphasis is placed on knowledge, observation and assessment of 
developmental sequences in approaches to play/learning, emotional/social, health/physical, language/communication and 
cognitive domains. Upon completion, students should be able to compare/contrast typical/atypical developmental 
characteristics, explain biological and environmental factors that impact development, and identify evidence-based strategies 
for enhancing development for children that are culturally, linguistically, and ability diverse.  
 
EDU 146 Child Guidance  

This course introduces evidence-based strategies to build nurturing relationships with each child by applying principles and 
practical techniques to facilitate developmentally appropriate guidance. Topics include designing responsive/supportive 
learning environments, cultural, linguistic and socio-economic influences on behavior, appropriate expectations, the 
importance of communication with children/families including using technology and the use of formative assessments in 
establishing intentional strategies for children with unique needs. Upon completion, students should be able to demonstrate 
direct/indirect strategies to encourage social skills, self-regulation, emotional expression and positive behaviors while 
recognizing the relationship between children's social, emotional and cognitive development.  
 
EDU 151 Creative Activities  

This course introduces developmentally supportive, diverse, equitable, and inclusive creative learning environments with 
attention to divergent thinking, creative problem-solving, evidence-based teaching practices, and open-ended learning 
materials and activities that align with the NC Foundations for Early Learning and Development. Emphasis is placed on best 
practices providing process-driven culturally diverse, learning experiences in art, music, creative movement, dance, and 
dramatic play integrated across all domains and academic content in indoor/outdoor environments for every young child age 
birth through age eight. Upon completion, students should be able to observe, examine, create, adapt, and advocate for 
developmentally appropriate creative learning materials, experiences, and environments for children that are culturally, 
linguistically, and ability diverse.  
 
EDU 153 Health, Safety & Nutrition  

This course covers promoting and maintaining the health and well-being of every child. Topics include health and nutritional 
guidelines, common childhood illnesses, maintaining safe and healthy learning environments, health benefits of active play, 
recognition and reporting of abuse/neglect, and state regulations. Upon completion, students should be able to apply 
knowledge of NC Foundations for Early Learning and Development for health, safety, nutritional needs and safe learning 
environments.  
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EDU 221 Children with Exceptionalities  

This course covers atypical patterns of child development, inclusive/diverse settings, evidenced-based 
educational/family plans, differentiated instruction, adaptive materials, and assistive technology. Emphasis is placed on 
the characteristics of exceptionalities and delays, early intervention/special education, transitions, observation, 
developmental screening, formative assessment of children, and collaborating with families and community partners. 
Upon completion, students should be able to recognize diverse abilities, describe the referral process, identify 
community resources, explain the importance of collaboration with families/professionals, and develop appropriate 
strategies/adaptations to support children in all environments with best practices as defined by laws, policies and the 
NC Foundations for Early Learning and Development.  
 
EDU 234 Infants, Toddlers and Twos  

This course covers the development of high-quality, individualized, responsive/engaging relationships and experiences for 
infants, toddlers, and twos. Emphasis is placed on typical and atypical child development, working with diverse families to 
provide positive, supportive, and engaging early learning activities and interactions through field experiences and the 
application of the NC Foundations for Early Learning and Development. Upon completion, students should be able to 
demonstrate responsive curriculum planning, respectful relationships and exposure to a variety of developmentally 
appropriate experiences/materials that support a foundation for healthy development and growth of culturally, linguistically and 
ability diverse children birth to 36 months.  
 
EDU 280 Language & Literacy Experiences  

This course provides evidence-based strategies for enhancing language and literacy experiences that align with NC 
Foundations for Early Learning and Development. Topics include developmental sequences for children's emergent receptive 
and expressive language, print concepts, appropriate observations/assessments, literacy enriched environments, quality 
selection of diverse literature, interactive media, and inclusive practices. Upon completion, students should be able to select, 
plan, implement and evaluate developmentally appropriate language and literacy experiences for children who are culturally, 
linguistically and ability diverse. 
 
EDU 284 EC Capstone  

This course is designed to allow students to demonstrate acquired skills in a three star (minimum) or NAEYC accredited or 
equivalent, quality early childhood environment. Emphasis is placed on designing, implementing and evaluating 
developmentally appropriate activities and environments for all children; supporting/engaging families; and modeling reflective 
and professional practices based on national and state guidelines. Upon completion, students should be able to apply NC 
Foundations for Early Learning and Development to demonstrate developmentally appropriate plans/assessments, 
appropriate guidance techniques and ethical/professional behaviors, including the use of appropriate technology, as indicated 
by assignments and onsite faculty assessments. 
 

EDU 184 Early Childhood Intro Pract  

This course introduces students to early childhood settings and applying skills in a three star (minimum) or NAEYC accredited 
or equivalent, quality early childhood environment. Emphasis is placed on observing children, assisting in the implementation 
of developmentally appropriate, culturally responsive, equitable, and ability diverse activities in indoor/outdoor environments 
for young children, supporting/engaging families, and modeling reflective/professional practices based on national/state 
guidelines. Upon completion, students should be able to implement respectful/reciprocal relationships with children and 
families, design, implement, and adapt developmentally appropriate activities, plans, and daily routines that align with NC 
Foundations for Early Learning and Development and demonstrate ethical/professional behaviors as indicated by 
assignments and onsite/virtual faculty assessments. 

SOC 210 Introduction of Sociology  

This course introduces the scientific study of human society, culture, and social interactions. Topics include socialization, 
research methods, diversity and inequality, cooperation and conflict, social change, social institutions, and organizations. 
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Upon completion, students should be able to demonstrate knowledge of sociological concepts as they apply to the interplay 
among individuals, groups, and societies.  
 
EDU 216 Foundations in Education  

This course introduces the examination of the American educational systems and the teaching profession. Topics include the 
historical and philosophical influences on education, various perspectives on educational issues, and experiences in birth 
through grade 12 classrooms. Upon completion, students should be able to reflect on classroom observations, analyze the 
different educational approaches, including classical/traditional and progressive, and have knowledge of the various roles of 
educational systems at the federal, state and local level.  
 
EDU 250 Teacher Licensure Preparation  

This course provides information and strategies necessary for transfer to a teacher licensure program at a senior institution. 
Topics include entry level teacher licensure exam preparation, performance based assessment systems, requirements for 
entry into teacher education programs, the process to become a licensed teacher in North Carolina, and professionalism 
including expectations within the field of education. Upon completion, students should be able to utilize educational 
terminology and demonstrate knowledge of teacher licensure processes including exam preparation, technology based 
portfolio assessment, and secondary admissions processes to the school of education at a senior institution.  
 
BIO 110 Principles of Biology or BIO 111 General Biology 

BIO 110: This course provides a survey of fundamental biological principles for non-science majors. Emphasis is placed on 
basic chemistry, cell biology, metabolism, genetics, evolution, ecology, diversity, and other related topics. Upon completion, 
students should be able to demonstrate increased knowledge and better understanding of biology as it applies to everyday 
life.   
BIO 111: This course introduces the principles and concepts of biology. Emphasis is placed on basic biological chemistry, 
molecular and cellular biology, metabolism and energy transformation, genetics, evolution, and other related topics. Upon 
completion, students should be able to demonstrate understanding of life at the molecular and cellular levels. 
 

COM 231 Public Speaking  

This course provides instruction and experience in preparation and delivery of speeches within a public setting and 
group discussion. Emphasis is placed on research, preparation, delivery, and evaluation of informative, persuasive, and 
special occasion public speaking. Upon completion, students should be able to prepare and deliver well-organized 
speeches and participate in group discussion with appropriate audiovisual support.  
 

ENG 111 Writing and Inquiry  

This course is designed to develop the ability to produce clear writing in a variety of genres and formats using a recursive 
process. Emphasis includes inquiry, analysis, effective use of rhetorical strategies, thesis development, audience awareness, 
and revision. Upon completion, students should be able to produce unified, coherent, well-developed essays using standard 
written English. 
 
ENG 114 Professional Research & Reporting  

This course, the second in a series of two, is designed to teach professional communication skills. Emphasis is placed on 
research, listening, critical reading and thinking, analysis, interpretation, and design used in oral and written presentations. 
Upon completion, students should be able to work individually and collaboratively to produce well-designed business and 
professional written and oral presentations. 
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MAT 143 Quantitative Literacy  

This course is designed to engage students in complex and realistic situations involving the mathematical phenomena of 
quantity, change and relationship, and uncertainty through project- and activity-based assessment. Emphasis is placed on 
authentic contexts which will introduce the concepts of numeracy, proportional reasoning, dimensional analysis, rates of 
growth, personal finance, consumer statistics, practical probabilities, and mathematics for citizenship. Upon completion, 
students should be able to utilize quantitative information as consumers and to make personal, professional, and civic 
decisions by decoding, interpreting, using, and communicating quantitative information found in modern media and 
encountered in everyday life.  
 
PSY 150 General Psychology  

This course provides an overview of the scientific study of human behavior. Topics include history, methodology, 
biopsychology, sensation, perception, learning, motivation, cognition, abnormal behavior, personality theory, social 
psychology, and other relevant topics. Upon completion, students should be able to demonstrate a basic knowledge of the 
science of psychology. This course has been approved for transfer under Comprehensive Articulation Agreement (CAA) and 
ICAA as a general education course in Social/Behavioral Sciences. This is a Universal General Education Transfer credit.   
 
HUM 110  

This course considers technological change from historical, artistic, and philosophical perspectives and its effect on human 
needs and concerns. Emphasis is placed on the causes and consequences of technological change. Upon completion, 
students should be able to critically evaluate the implications of technology. 

Natural Science Elective (select 1 science with lab from the courses below) 

●​ AST 111 and AST 111A 

●​ CHM 151 

●​ GEL 111 Gelo 

●​ PHY 110 and PHY 110A 

ACA 122 University Transfer Success  

This course provides information and strategies necessary to develop clear academic and professional goals beyond the 
community college experience. Topics include the CAA, college policies and culture, career exploration, gathering information 
on senior institutions, strategic planning, critical thinking, and communications skills for a successful academic transition. 
Upon completion, students should be able to develop an academic plan to transition successfully to senior institutions. 
 
HUM 110  

This course considers technological change from historical, artistic, and philosophical perspectives and its effect on human 
needs and concerns. Emphasis is placed on the causes and consequences of technological change. Upon completion, 
students should be able to critically evaluate the implications of technology. 

Hospitality Management  

This curriculum prepares individuals to understand and apply the administrative and practical skills needed for supervisory 
and managerial positions in hotels, motels, resorts, inns, restaurants, institutions, and clubs. Course work includes guest 
services, leadership, management, restaurant operations, lodging operations, marketing, sanitation, food preparation, food 
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and beverage management and other critical areas. Graduates should qualify for management or entry-level supervisory 
positions in food and lodging operations, including restaurants, foodservice,  
beverage service, catering, front office, reservations and housekeeping. Opportunities are also available in 
product services, and technology support and sales.  

ACA 122 College Transfer Success  

This course provides information and strategies necessary to develop clear academic and professional goals beyond the 
community college experience. Topics include the CAA, college policies and culture, career exploration, gathering 
information on senior institutions, strategic planning, critical thinking, and communications skills for a successful academic 
transition. Upon completion, students should be able to develop an academic plan to transition successfully to senior 
institutions. This course has been approved for transfer under the CAA and ICAA as a pre-major and/or elective course. 
Competencies:  

1. Develop a strategic plan for completing community college academic goals, including certificates, 
diplomas, and/or associate degrees.  

2. Develop a strategic plan for transferring to a university and preparing for a new career.  

3. Identify the rights and responsibilities of transfer students under the Comprehensive Articulation Agreement (CAA), 
including Universal General Education Transfer Component (UGETC) designated courses, the Transfer Assured 
Admissions Policy (TAAP), the CAA appeals process, and university tuition surcharge.  

4. Evaluate learning strategies, including note-taking, test-taking, information processing, time management, and 
memorization techniques, and identify strategies for improvement.  

5. Identify essential college resources, including financial aid, advising, registration, tutoring, library services, computer 
labs, and counseling services and recognize the importance of these resources on student success.  

6. Identify essential college policies and procedures, including academic integrity such as avoiding plagiarism; 
calculating a GPA, and maintaining satisfactory academic progress for financial aid eligibility and/or good academic 
standing.  

ACC 120 Principles of Financial Accounting  

This course introduces business decision-making using accounting information systems. Emphasis is placed on analyzing, 
summarizing, reporting, and interpreting financial information. Upon completion, students should be able to prepare 
financial statements, understand the role of financial information in decision-making and address ethical considerations. 
This course has been approved for transfer under  
the Comprehensive Articulation Agreement as a pre-major and/or elective course requirement. 

COM 110 Introduction to Communication  

This course provides an overview of the basic concepts of communication and the skills necessary to communicate in 
various contexts. Emphasis is placed on communication theories and techniques used in interpersonal, group, public, 
intercultural, and mass communication situations. Upon completion, students should be able to explain and illustrate the 
forms and purposes of human communication in a variety of contexts. This course has been approved for transfer under 
the Comprehensive Articulation Agreement (CAA) and ICAA as a general education course in English Composition.  

CUL 110 Sanitation and Safety  

This course introduces the basic principles of sanitation and safety relative to the hospitality industry. Topics include 
personal hygiene, sanitation and safety regulations, use and care of equipment, the principles of food-borne illness, and 
other related topics. Upon completion, students should be able to demonstrate an understanding of the content necessary 



for successful completion of a nationally recognized food/safety/sanitation exam. Students must pass the course with a 
grade of C or better and must pass the ServSafe Food Safety exam with a 75% or better during the course in order to 
receive credit toward graduation and satisfy the CUL 110 prerequisite for culinary courses.  

CUL 130 Menu Design  

This course introduces menu design and its relationship to foodservice operations. Topics include layout, marketing, 
concept development, dietary concerns, product utilization, target consumers, and trends. Upon completion, students 
should be able to design, create, and produce menus for a variety of foodservice settings.  

CUL 135 Food and Beverage Service  

This course is designed to cover the practical skills and knowledge necessary for effective food and beverage service in a 
variety of settings. Topics include greeting/service of guests, dining room set-up, profitability, menu sales and 
merchandising, service styles, and reservations. Upon completion, students should be able to demonstrate competence 
in human relations and the skills required in the service of foods and beverages.  

CUL 135A Food and Beverage Service Lab  

This course provides a laboratory experience for enhancing student skills in effective food and beverage service. 
Emphasis is placed on practical experiences including greeting/service of guests, dining room set-up, profitability, 
menu 
sales and merchandising, service styles, and reservations. Upon completion, students  
should be able to demonstrate practical applications of human relations and the skills required in the service of foods 
and beverages.  

CUL 140 Culinary Skills  

This course introduces the fundamental concepts, skills, and techniques in basic cookery, and moist, dry, and 
combination heat. Emphasis is placed on recipe conversion, measurements, terminology, classical knife cuts, safe 
food/equipment handling, flavorings/seasonings, stocks/sauces/soups, and related topics. Upon completion, students 
should be able to exhibit the basic cooking skills used in the food service industry.  

ENG 111 Writing and Inquiry  

This course is designed to develop the ability to produce clear writing in a variety of genres and formats using a recursive 
process. Emphasis includes inquiry, analysis, effective use of rhetorical strategies, thesis development, audience 
awareness, and revision. Upon completion, students should be able to produce unified, coherent, well-developed essays 
using standard written English. This course has been approved for transfer under the CAA and ICAA as a general 
education course in English Composition. This is a Universal General Education Transfer Component (UGETC) course.  

HRM 110 Introduction to Hospitality and Tourism  

This course covers the growth and progress of the hospitality industry. Topics include tourism, lodging, resorts, gaming, 
restaurants, foodservice, and clubs. Upon completion, students should be able to demonstrate an understanding of the 
background, context, and career opportunities that exist within the hospitality industry.  

HRM 120 Front Office Procedures  

This course introduces a systematic approach to lodging front office procedures. Topics include reservations, registration, 
guest satisfaction, occupancy and revenue management, security, interdepartmental communications, and related guest 
services. Upon completion, students should be able to demonstrate a basic understanding of current front office operating 
systems, including efficient and courteous guest services.  



HRM 130 Bed and Breakfast Management  

This course provides an overview of the management of bed and breakfast facilities. Emphasis is placed on lifestyle 
commitment, property needs, computer operations, business and marketing plans, customer service and facility 
management. Upon completion, students should be able to describe and apply the principles of management unique to 
the bed and breakfast industry.  

HRM 140 Legal Issues-Hospitality  
This course covers the rights and responsibilities that the law grants to or imposes upon the hospitality industry. Topics 
include federal and state regulations, historical and current practices, safety and security, risk management, loss 
prevention, relevant torts, and contracts. Upon completion, students should be able to demonstrate an understanding of 
the legal system and the concepts necessary to prevent or minimize organizational liability.  

HRM 210 Meetings and Event Planning  

This course introduces concepts related to the planning and operation of conventions, trade shows, professional meetings, 
and foodservice events. Emphasis is placed on methods of marketing, selling, organizing, and producing conventions, 
events, and trade shows that will increase financial and environmental value. Upon completion, students should be able to 
demonstrate an understanding of management principles for multi-function, multi-day conferences and events.  

HRM 220 Cost Control-Food and Beverage  

This course introduces controls and accounting procedures as applied to costs in the hospitality industry. Topics include 
reports, cost control, planning and forecasting, control systems, financial statements, operational efficiencies, labor 
controls, and scheduling. Upon completion, students should be able to demonstrate an understanding of food, 
beverage, and labor cost control systems for operating troubleshooting and problem solving.  

HRM 225 Beverage Management  

This course introduces the management of beverages served in hospitality operations, Topics include history and trends; 
service, procurement, and storage; knowledge and control of wines and fermented/distilled beverages; and non- alcoholic 
beverages, coffees, and teas. Upon completion, students should be able to demonstrate an understanding of responsible 
alcohol service and the knowledge of beverages consumed in a hospitality operation.  

HRM 240 Marketing for Hospitality  

This course covers planning, organizing, directing, and analyzing the results of marketing programs for the hospitality 
industry. Emphasis is placed on target marketing, marketing mix, analysis, product and image development, use of current 
media, sales planning, advertising, public relations, and collateral materials. Upon completion, students should be able to 
apply the marketing process as it relates to the hospitality industry.  

HRM 245 Human Resource Management-Hospitality  

This course introduces a systematic approach to human resource management in the hospitality industry. Topics include 
training/development, staffing, selection, hiring, recruitment, evaluation, benefit administration, employee relations, labor 
regulations/laws, discipline, motivation, productivity, shift management, contract employees, and organizational culture. 
Upon completion, students should be able to apply human resource management skills for the hospitality industry.  

HRM 280 Management Problems-Hospitality  

This course is designed to introduce students to timely issues within the hospitality industry and is intended to move 
students into a managerial mindset. Emphasis is placed on problem-solving skills using currently available resources. Upon 
completion, students should be able to demonstrate knowledge of how hospitality management principles may be applied 



to real challenges facing industry managers.  

MAT 143 Quantitative Literacy  

This course is designed to engage students in complex and realistic situations involving the mathematical phenomena of 
quantity, change and relationship, and uncertainty through project- and activity-based assessment. Emphasis is placed on 
authentic contexts which will introduce the concepts of numeracy, proportional reasoning, dimensional analysis, rates of 
growth, personal finance, consumer statistics, practical probabilities, and mathematics for citizenship. Upon completion, 
students should be able to utilize quantitative information as consumers and to make personal, professional, and civic 
decisions by decoding, interpreting, using, and communicating quantitative information found in modern media and 
encountered in everyday life. This course has been approved for transfer under the CAA and ICAA as a general education 
course in Mathematics. This is a Universal General Education Transfer Component (UGETC) course.  

PSY 150 General Psychology  

This course provides an overview of the scientific study of human behavior. Topics include history, methodology, 
biopsychology, sensation, perception, learning, motivation, cognition, abnormal behavior, personality theory, social 
psychology, and other relevant topics. Upon completion, students should be able to demonstrate a basic knowledge of the 
science of psychology. This course has been approved for transfer under Comprehensive Articulation Agreement (CAA) 
and ICAA as a general education course in Social/Behavioral Sciences. This is a Universal General Education Transfer 
Component (UGETC) course 

Industrial Systems Technology  

The Industrial Systems Technology curriculum is designed to prepare or upgrade individuals to safely service, maintain, 
repair, or install equipment. Instruction includes theory and skill training needed for inspecting, testing, troubleshooting, and 
diagnosing industrial systems. Students will learn multi-craft technical skills in print reading, mechanical systems 
maintenance, electricity, hydraulics/pneumatics, welding, machining or fabrication, and includes various diagnostic and 
repair procedures. Practical application in  
These industrial systems will be emphasized and additional advanced course work may be offered. Upon completion of 
this curriculum, graduates should be able to individually, or with a team, safely install, inspect, diagnose, repair, and 
maintain industrial processes and support equipment. Students will also be encouraged to develop their skills as life-long 
learners.  

ACA 122 College Transfer Success  

This course provides information and strategies necessary to develop clear academic and professional goals beyond the 
community college experience. Topics include the CAA, college policies and culture, career exploration, gathering 
information on senior institutions, strategic planning, critical thinking, and communications skills for a successful academic 
transition. Upon completion, students should be able to develop an academic plan to transition successfully to senior 
institutions. This course has been approved for transfer under the CAA and ICAA as a pre-major and/or elective course. 
Competencies:  

1. Develop a strategic plan for completing community college academic goals, including certificates, 
diplomas, and/or associate degrees.  

2. Develop a strategic plan for transferring to a university and preparing for a new career.  

3. Identify the rights and responsibilities of transfer students under the Comprehensive Articulation Agreement (CAA), 
including Universal General Education Transfer Component (UGETC) designated courses, the Transfer Assured 
Admissions Policy (TAAP), the CAA appeals process, and university tuition surcharge.  



4. Evaluate learning strategies, including note-taking, test-taking, information processing, time management, and 
memorization techniques, and identify strategies for improvement.  

5. Identify essential college resources, including financial aid, advising, registration, tutoring, library services, computer 
labs, and counseling services and recognize the importance of these resources on student success.  

6. Identify essential college policies and procedures, including academic integrity such as avoiding plagiarism; 
calculating a GPA, and maintaining satisfactory academic progress for financial aid eligibility and/or good academic 
standing.  

AHR 110 Introduction to Refrigeration  

This course introduces the basic refrigeration process used in mechanical refrigeration and air conditioning systems. 
Topics include terminology, safety, and identification and function of components; refrigeration cycle, and tools and 
instrumentation used in mechanical refrigeration systems. Upon completion,  
students should be able to identify refrigeration systems and components, explain the refrigeration process, and use the 
tools and instrumentation of the trade.  

AHR 112 Heating Technology  

This course covers the fundamentals of heating including oil, gas, and electric heating systems. Topics include safety, tools 
and instrumentation, system operating characteristics, installation techniques, efficiency testing, electrical power, and 
control systems. Upon completion, students should be able to explain the basic oil, gas, and electrical heating systems 
and 
describe the major components of a heating system.  

ATR 280 Robotic Fundamentals  

This course covers application, programming, and maintenance fundamentals for robotic devices. Emphasis is placed on 
terminology, problem solving, robotic systems controls, and hands-on projects. Upon completion, students should be able 
to apply basic concepts in application, programming, and robotic control systems  

BPR 111 Print Reading  

This course introduces the basic principles of print reading. Topics include line types, orthographic projections, 
dimensioning methods, and notes. Upon completion, students should be able to interpret basic prints and visualize 
the features of a part.  

DFT 151 CAD I  

This course introduces CAD software as a drawing tool. Topics include drawing, editing, file management, and plotting. 
Upon completion, students should be able to produce and plot a CAD drawing.  

EGR 125 Appl Software for Tech  

This course introduces personal computer software and teaches students how to customize the software for technical 
applications. Emphasis is placed on the use of common office applications software programs such as spreadsheets, 
word processing, graphics, and internet access. Upon completion, students should be able to demonstrate competency in 
using applications software to solve technical problems and communicate the results in text and graphical formats.  

ELC 113 Residential Wiring I  

This course introduces the care/usage of tools and materials used in residential electrical installations and the requirements 



of the National Electrical Code. Topics include NEC, electrical safety, and electrical blueprint reading; planning, layout; and 
installation of electrical distribution equipment; lighting; overcurrent protection; conductors; branch circuits; and conduits. 
Upon completion, students should be able to properly install conduits, wiring, and electrical distribution equipment 
associated with basic electrical installations.  
ELC 117 Motors and Controls  

This course introduces the fundamental concepts of motors and motor controls. Topics include ladder diagrams, pilot 
devices, contractors, motor starters, motors, and other control devices. Upon completion, students should be able to 
properly select, connect, and troubleshoot motors and control circuits.  

ELC 131 Circuit Analysis I  

This course introduces DC and AC electricity with an emphasis on circuit analysis, measurements, and operation of test 
equipment. Topics include DC and AC principles, circuit analysis laws and theorems, components, test equipment 
operation, circuit simulation software, and other related topics. Upon completion, students should be able to interpret 
circuit schematics; design, construct, verify, and analyze DC/AC circuits; and properly use test equipment.  

ELC 131A Circuit Analysis I Lab  

This course provides laboratory assignments as applied to fundamental principles of DC/ AC electricity. Emphasis is placed 
on measurements and evaluation of electrical components, devices and circuits. Upon completion, the students will gain 
hands-on experience by measuring voltage, current, and opposition to current flow utilizing various meters and test 
equipment.  

ELN 260 Prog Logic Controllers 
This course provides a detailed study of PLC applications, with a focus on design of industrial controls using the PLC. 
Topics include PLC components, memory organization, math instructions, documentation, input/output devices, and 
applying PLCs in industrial control systems. Upon completion, students should be able to select and program a PLC 
system to perform a wide variety of industrial control functions.  

ENG 111 Writing and Inquiry  

This course is designed to develop the ability to produce clear writing in a variety of genres and formats using a recursive 
process. Emphasis includes inquiry, analysis, effective use of rhetorical strategies, thesis development, audience 
awareness, and revision. Upon completion, students should be able to produce unified, coherent, well-developed essays 
using standard written English. This course has been approved for transfer under the CAA and ICAA as a general 
education course in English Composition. This is a Universal General Education Transfer Component (UGETC) course.  

HYD 110 Hydraulics/Pneumatics I  

This course introduces the basic components and functions of hydraulic and pneumatic systems. Topics include 
standard symbols, pumps, control valves, control assemblies, actuators, FRL, maintenance procedures, and 
switching and  
control devices. Upon completion, students should be able to understand the operation of a fluid power system, 
including design, application, and troubleshooting.  
ISC 112 Industrial Safety  

This course introduces the principles of industrial safety. Emphasis is placed on industrial safety and OSHA and 
environmental regulations. Upon completion, students should be able to demonstrate knowledge of a safe working 
environment and OSHA compliance. This course meets the OSHA requirement for the 30 hour general industry outreach 
training and students are eligible to receive an OSHA- issued completion card.  

MAC 141 Machining Applications I  



This course provides an introduction to a variety of material-working processes that are common to the machining industry. 
Topics include safety, process specific machining equipment, measurement devices, setup and layout instruments, and 
common shop practices. Upon completion, students should be able to safely demonstrate basic machining operations, 
accurately measure components, and effectively use layout instruments.  

MAC 141A Machining Applications I Lab  

This course provides an introduction to a variety of material-working processes, in a laboratory setting, that are common to 
the machining industry. Topics include safety, process specific machining equipment, measurement devices, set-up and 
layout instruments, and common shop practices. Upon completion, students should be able to safely demonstrate basic 
machining operations, accurately measure components, and effectively use layout instruments.  

MAT 110 or MAT 121  

MAT 110 Math Measurement & Literacy  

This course provides an activity-based approach that develops measurement skills and mathematical literacy using 
technology to solve problems for non-math intensive programs. Topics include unit conversions and estimation within a 
variety of measurement systems; ratio and proportion; basic geometric concepts; financial literacy; and statistics including 
measures of central tendency, dispersion, and charting of data. Upon completion, students should be able to demonstrate 
the use of mathematics and technology to solve practical problems, and to analyze and communicate results.  

MAT 121 Algebra/Trigonometry I  
This course provides an integrated approach to technology and the skills required to manipulate, display, and interpret 
mathematical functions and formulas used in problem solving. Topics include the properties of plane and solid geometry, 
area and volume, and basic proportion applications; simplification, evaluation, and solving of algebraic equations and 
inequalities and radical functions; complex numbers; right triangle trigonometry; and systems of equations. Upon 
completion, students will be able to demonstrate the ability to use mathematics and technology for problem solving, 
analyzing and communicating results  

MNT 110 Introduction to Maintenance Procedures  

This course covers basic maintenance fundamentals for power transmission equipment. Topics include equipment 
inspection, lubrication, alignment, and other scheduled maintenance procedures. Upon completion, students should be 
able to demonstrate knowledge of accepted maintenance procedures and practices according to current industry 
standards.  

WLD 112 Basic Welding Processes  

This course introduces basic welding and cutting. Emphasis is placed on beads applied with gasses, mild steel fillers, 
and electrodes and the capillary action of solder. Upon completion, students should be able to set up welding and 
oxy-fuel equipment and perform welding, brazing, and soldering processes.  

Information Technology Systems: Cyber Security  

The Cybersecurity certificate is part of the Information Technology: Systems Security degree program. Course work 
focuses on information policy, intrusion detection, security administration, and industry best practices to protect data 
communications.  

ACA 122 College Transfer Success  

This course provides information and strategies necessary to develop clear academic and professional goals beyond the 



community college experience. Topics include the CAA, college policies and culture, career exploration, gathering 
information on senior institutions, strategic planning, critical thinking, and communications skills for a successful academic 
transition. Upon completion, students should be able to develop an academic plan to transition successfully to senior 
institutions. This course has been approved for transfer under the CAA and ICAA as a pre-major and/or elective course. 
Competencies:  

1. Develop a strategic plan for completing community college academic goals, including certificates, 
diplomas, and/or associate degrees.  
2. Develop a strategic plan for transferring to a university and preparing for a new career.  

3. Identify the rights and responsibilities of transfer students under the Comprehensive Articulation Agreement (CAA), 
including Universal General Education Transfer Component (UGETC) designated courses, the Transfer Assured 
Admissions Policy (TAAP), the CAA appeals process, and university tuition surcharge.  

4. Evaluate learning strategies, including note-taking, test-taking, information processing, time management, and 
memorization techniques, and identify strategies for improvement.  

5. Identify essential college resources, including financial aid, advising, registration, tutoring, library services, computer 
labs, and counseling services and recognize the importance of these resources on student success.  

6. Identify essential college policies and procedures, including academic integrity such as avoiding plagiarism; 
calculating a GPA, and maintaining satisfactory academic progress for financial aid eligibility and/or good academic 
standing.  

CIS 110 Introduction to Computers  

This course introduces computer concepts, including fundamental functions and operations of the computer. Topics 
include identification of hardware components, basic computer operations, security issues, and use of software 
applications. Upon completion, students should be able to demonstrate an understanding of the role and function of 
computers and use the computer to solve problems. This course is not intended for a computer novice; this course 
involves multiple concepts and is a fast-paced introduction to software applications. This course has been approved for 
transfer under the Comprehensive Articulation Agreement as a general education course in Mathematics (Quantitative 
Option).  

COM 110 Introduction to Communication  

This course provides an overview of the basic concepts of communication and the skills necessary to communicate in 
various contexts. Emphasis is placed on communication theories and techniques used in interpersonal, group, public, 
intercultural, and mass communication situations. Upon completion, students should be able to explain and illustrate the 
forms and purposes of human communication in a variety of contexts. This course has been approved for transfer under 
the Comprehensive Articulation Agreement (CAA) and ICAA as a general education course in English Composition.  

CTI 110 Web, Pgm & DB Foundation  

This course covers the introduction of the tools and resources available to students in programming, mark-up language 
and services on the Internet. Topics include standard markup language Internet services, creating web pages, using 
search  
engines, file transfer programs; and database design and creation with DBMS products. Upon completion students 
should be able to demonstrate knowledge of programming tools, deploy a web-site with mark-up tools, and create a 
simple database table.  

CTI 120 Network & Sec Foundation  



This course introduces students to the Network concepts, including networking terminology and protocols, local and wide 
area networks, and network standards. Emphasis is placed on securing information systems and the various 
implementation policies. Upon completion, students should be able to perform basic tasks related to networking 
mathematics, terminology, media and protocols.  

CTI 141 Cloud & Storage Concepts  

This course introduces cloud computing and storage concepts. Emphasis is placed on cloud terminology, virtualization, 
storage networking and access control. Upon completion, students should be able to perform tasks related to 
installation, configuration and management of cloud storage systems.  

CTI 175 Intro to Wireless Technology  

This course introduces the student to the technologies and standards of wireless telecommunications. Topics include the 
design, implementation, configuration, security, standards and protocols of wireless local area networks (WLAN). Upon 
completion, students should be able to design, implement, and administer wireless local area networks.  

CTI 240 Virtualization Admin  

This course covers datacenter virtualization concepts. Topics include data storage, virtual network configuration, virtual 
machine and virtual application deployment. Upon completion, students should be able to perform tasks related to 
virtual machine and hypervisor installation and configuration.  

CTS 115 Info Systems Business Concepts  

The course introduces the role of IT in managing business processes and the need for business process and IT 
alignment. Emphasis is placed on industry need for understanding business challenges and developing/managing 
information systems to contribute to the decision making process based on these challenges. Upon completion, students 
should be able to demonstrate knowledge of the hybrid business manager’ and the potential offered by new technology 
and systems. This course has been approved for transfer under the Comprehensive Articulation Agreement as a 
pre-major and/or elective course requirement  

CTS 120 Hardware/Software Support  
This course covers the basic hardware of a personal computer, including installation, operations and interactions with 
software. Topics include component identification, memory system, peripheral installation and configuration, preventive 
maintenance, hardware diagnostics/repair, installation and optimization of system software, commercial programs, system 
configuration, and device-drivers. Upon completion, students should be able to select appropriate computer equipment 
and software, upgrade/maintain existing equipment and software, and troubleshoot/repair non-functioning personal 
computers.  

CTS 287 Emerging Technologies  

This course introduces emerging information technologies. Emphasis is placed on evolving technologies and trends in 
business and industry. Upon completion, students should be able to articulate an understanding of the current trends 
and issues in emerging technologies for information systems.  

CTS 289 System Support Project  

This course provides an opportunity to complete a significant support project with minimal instructor assistance. 
Emphasis is placed on written and oral communication skills, project definition, documentation, installation, testing, 
presentation, and user training. Upon completion, students should be able to complete a project from the definition 
phase through implementation  



DBA 110 Database Concepts  

This course introduces database design and creation using a DBMS product. Emphasis is placed on data dictionaries, 
normalization, data integrity, data modeling, and creation of simple tables, queries, reports, and forms. Upon completion, 
students should be able to design and implement normalized database structures by creating simple database tables, 
queries, reports, and forms.  

ENG 111 Writing and Inquiry  

This course is designed to develop the ability to produce clear writing in a variety of genres and formats using a recursive 
process. Emphasis includes inquiry, analysis, effective use of rhetorical strategies, thesis development, audience 
awareness, and revision. Upon completion, students should be able to produce unified, coherent, well-developed essays 
using standard written English. This course has been approved for transfer under the CAA and ICAA as a general 
education course in English Composition. This is a Universal General Education Transfer Component (UGETC) course.  

HUM 115 Critical Thinking  

This course introduces the use of critical thinking skills in the context of human conflict. Emphasis is placed on evaluating 
information, problem solving, approaching cross-cultural perspectives, and resolving controversies and dilemmas. Upon 
completion, students should be able to demonstrate orally and in writing the  
use of critical thinking skills in the analysis of appropriate texts. This course has been approved for transfer under the 
Comprehensive Articulation Agreement (CAA) and ICAA as a general education course in the Humanities/Fine Arts. This 
course may meet the SACS humanities requirement for AAS degree programs.  

MAT 143 OR MAT 171  

MAT 143 Quantitative Literacy  

This course is designed to engage students in complex and realistic situations involving the mathematical phenomena of 
quantity, change and relationship, and uncertainty through project- and activity-based assessment. Emphasis is placed on 
authentic contexts which will introduce the concepts of numeracy, proportional reasoning, dimensional analysis, rates of 
growth, personal finance, consumer statistics, practical probabilities, and mathematics for citizenship. Upon completion, 
students should be able to utilize quantitative information as consumers and to make personal, professional, and civic 
decisions by decoding, interpreting, using, and communicating quantitative information found in modern media and 
encountered in everyday life. This course has been approved for transfer under the CAA and ICAA as a general education 
course in Mathematics. This is a Universal General Education Transfer Component (UGETC) course.  

MAT 171 Precalculus Algebra  

This course is designed to develop topics which are fundamental to the study of Calculus. Emphasis is placed on solving 
equations and inequalities, solving systems of equations and inequalities, and analysis of functions (absolute value, 
radical, polynomial, rational, exponential, and logarithmic) in multiple representations. Upon completion, students should 
be able to select and use appropriate models and techniques for finding solutions to algebra- related problems with and 
without technology. This course has been approved for transfer under the CAA and ICAA as a general education course in 
Mathematics. This is a Universal General Education Transfer Component (UGETC) course  

NET 125 Introduction to Networks  

This course introduces the networking field. Emphasis is placed on network terminology and protocols, local area 
networks, wide area networks, OSI model, cabling, router programming, Ethernet, IP addressing, and network 
standards. Upon completion, students should be able to perform tasks related to networking mathematics, terminology, 
and models, media, Ethernet, subnetting, and TCP/IP Protocols.  



NET 126 Routing Basics  

This course focuses on initial router configuration, router software management, routing protocol configuration, TCP/IP, 
and access control lists (ACLs). Emphasis will be placed on the fundamentals of router configuration, managing router 
software, routing protocol, and access lists. Upon completion, students should have an understanding of routers and their 
role in WANs, router configuration, routing protocols, TCP/IP, troubleshooting, and ACLs.  

NOS 120 Linux/UNIX Single User  

This course develops the necessary skills for students to develop both GUI and command line skills for using and 
customizing a Linux workstation. Topics include Linux file system and access permissions, GNOME Interface, VI editor, X 
Window System expression pattern matching, I/O redirection, network and printing utilities. Upon completion, students 
should be able to customize and use Linux systems for command line requirements and desktop productivity roles.  

NOS 130 Windows Single User  

This course introduces operating system concepts for single-user systems. Topics include hardware management, file 
and memory management, system configuration/optimization, and utilities. Upon completion, students should be able to 
perform operating systems functions at the support level in a single-user environment.  

NOS 230 Windows Administration I  

This course covers the installation and configuration of a Windows Server operating system. Emphasis is placed on the 
basic configuration of core network services, Active Directory and group policies. Upon completion, students should be 
able to install and configure a Windows Server operating system.  

PSY 150 General Psychology  

This course provides an overview of the scientific study of human behavior. Topics include history, methodology, 
biopsychology, sensation, perception, learning, motivation, cognition, abnormal behavior, personality theory, social 
psychology, and other relevant topics. Upon completion, students should be able to demonstrate a basic knowledge of the 
science of psychology. This course has been approved for transfer under Comprehensive Articulation Agreement (CAA) 
and ICAA as a general education course in Social/Behavioral Sciences. This is a Universal General Education Transfer 
Component (UGETC) course 
SEC 110 Security Concepts  

This course introduces the concepts and issues related to securing information systems and the development of policies 
to implement information security controls. Topics include the historical view of networking and security, security issues, 
trends, security resources, and the role of policy, people, and processes in information security. Upon completion, 
students should be able to identify  
information security risks, create an information security policy, and identify processes to implement and enforce 
policy.  

SEC 150 Secure Communications  

This course provides an overview of current technologies used to provide secure transport of information across 
networks. Topics include data integrity through encryption, Virtual Private Networks, SSL, SSH and IPSec. Upon 
completion, students should be able to implement secure data transmission technologies.  

SEC 180 Info Assurance Principles  

This course introduces students to the concepts of layered and comprehensive Information Assurance best practices. 
Topics include user defensive measures, edge defensive measures, along with confidentiality, integrity and availability of 



enterprise data with the business continuity concepts of: redundancy, disaster recovery, incident handling, compliance and 
auditing. Upon completion, students should be able to plan effective information assurance strategies.  

SEC 210 Intrusion Detection  

This course introduces the student to intrusion detection methods in use today. Topics include the types of intrusion 
detection products, traffic analysis, and planning and placement of intrusion detection solutions. Upon completion, 
students should be able to plan and implement intrusion detection solutions for networks and host-based systems.  

Medical Office Administration: Patient Services  

The Medical Office Administration Patient Services Specialist curriculum prepares individuals for employment in medical 
and other health-care related offices. Course work will include medical terminology; information systems; office 
management; medical coding, billing and insurance; legal and ethical issues; and formatting and word processing. 
Students will learn administrative and support functions and develop skills applicable in medical environments. 
Employment opportunities are available in medical and dental offices, hospitals, insurance companies, laboratories, 
medical supply companies, and other health-care related organizations.  

ACA 122 College Transfer Success  

This course provides information and strategies necessary to develop clear academic and professional goals beyond the 
community college experience. Topics include the CAA, college policies and culture, career exploration, gathering 
information on senior institutions, strategic planning, critical thinking, and communications skills for a successful academic 
transition. Upon completion,  
students should be able to develop an academic plan to transition successfully to senior institutions. This course has 
been approved for transfer under the CAA and ICAA as a pre-major and/or elective course. Competencies:  

1. Develop a strategic plan for completing community college academic goals, including certificates, 
diplomas, and/or associate degrees.  

2. Develop a strategic plan for transferring to a university and preparing for a new career.  

3. Identify the rights and responsibilities of transfer students under the Comprehensive Articulation Agreement (CAA), 
including Universal General Education Transfer Component (UGETC) designated courses, the Transfer Assured 
Admissions Policy (TAAP), the CAA appeals process, and university tuition surcharge. 
4. Evaluate learning strategies, including note-taking, test-taking, information processing, time management, and 

memorization techniques, and identify strategies for improvement.  

5. Identify essential college resources, including financial aid, advising, registration, tutoring, library services, computer 
labs, and counseling services and recognize the importance of these resources on student success.  

6. Identify essential college policies and procedures, including academic integrity such as avoiding plagiarism; 
calculating a GPA, and maintaining satisfactory academic progress for financial aid eligibility and/or good academic 
standing.  

BUS 151 People Skills  

This course introduces the basic concepts of identity and communication in the business setting. Topics include 
self-concept, values, communication styles, feelings and emotions, roles versus relationships, and basic assertiveness, 
listening, and conflict resolution. Upon completion, students should be able to distinguish between unhealthy, 
self-destructive, communication patterns and healthy, non-destructive, positive communication patterns.  

BUS 260 Business Communications  



This course is designed to develop skills in writing business communications. Emphasis is placed on business 
reports, correspondence, and professional presentations. Upon completion, students should be able to 
communicate effectively in the workplace.  

CIS 110 Introduction to Computers  

This course introduces computer concepts, including fundamental functions and operations of the computer. Topics 
include identification of hardware components, basic computer operations, security issues, and use of software 
applications. Upon completion, students should be able to demonstrate an understanding of the role and function of 
computers and use the computer to solve problems. This course is not intended for a computer novice; this course 
involves multiple concepts and is a fast-paced introduction to software applications. This course has been approved for 
transfer under the Comprehensive Articulation Agreement as a general education course in Mathematics (Quantitative 
Option).  

COM 110 Introduction to Communication  

This course provides an overview of the basic concepts of communication and the skills necessary to communicate in 
various contexts. Emphasis is placed on communication theories and techniques used in interpersonal, group, public, 
intercultural, and mass communication situations. Upon completion, students should be able to explain and illustrate the 
forms and purposes of human communication in a variety of contexts. This course has been approved for transfer under 
the Comprehensive Articulation Agreement (CAA) and ICAA as a general education course in English Composition.  

DBA 110 Database Concepts  

This course introduces database design and creation using a DBMS product. Emphasis is placed on data dictionaries, 
normalization, data integrity, data modeling, and creation of simple tables, queries, reports, and forms. Upon completion, 
students should be able to design and implement normalized database structures by creating simple database tables, 
queries, reports, and forms.  

ENG 111 Writing and Inquiry  

This course is designed to develop the ability to produce clear writing in a variety of genres and formats using a recursive 
process. Emphasis includes inquiry, analysis, effective use of rhetorical strategies, thesis development, audience 
awareness, and revision. Upon completion, students should be able to produce unified, coherent, well-developed essays 
using standard written English. This course has been approved for transfer under the CAA and ICAA as a general 
education course in English Composition. This is a Universal General Education Transfer Component (UGETC) course. 
MAT 143 OR MAT 171  

MAT 143 Quantitative Literacy  

This course is designed to engage students in complex and realistic situations involving the mathematical phenomena of 
quantity, change and relationship, and uncertainty through project- and activity-based assessment. Emphasis is placed on 
authentic contexts which will introduce the concepts of numeracy, proportional reasoning, dimensional analysis, rates of 
growth, personal finance, consumer statistics, practical probabilities, and mathematics for citizenship. Upon completion, 
students should be able to utilize quantitative information as consumers and to make personal, professional, and civic 
decisions by decoding, interpreting, using,  
and communicating quantitative information found in modern media and encountered in everyday life. This course has 
been approved for transfer under the CAA and ICAA as a general education course in Mathematics. This is a 
Universal General Education Transfer Component (UGETC) course.  

MAT 171 Precalculus Algebra  



This course is designed to develop topics which are fundamental to the study of Calculus. Emphasis is placed on solving 
equations and inequalities, solving systems of equations and inequalities, and analysis of functions (absolute value, 
radical, polynomial, rational, exponential, and logarithmic) in multiple representations. Upon completion, students should 
be able to select and use appropriate models and techniques for finding solutions to algebra- related problems with and 
without technology. This course has been approved for transfer under the CAA and ICAA as a general education course in 
Mathematics. This is a Universal General Education Transfer Component (UGETC) course  

OST 122 Office Computations  

This course covers the keypad touch method using the electronic calculator (10- key) and mathematical functions used 
in office applications. Topics may include budgets, discounts, purchasing, inventory, and petty cash. Upon completion, 
students should be able to solve a wide variety of numerical problems commonly encountered in an office setting.  

OST 132 Keyboard Skill Building  

This course is designed to increase speed and improve accuracy in keyboarding. Emphasis is placed on diagnostic tests 
to identify accuracy and speed deficiencies followed by corrective drills. Upon completion, students should be able to 
keyboard rhythmically with greater accuracy and speed.  

OST 134 Text Entry and Formatting  

This course is designed to provide skills needed to increase speed, improve accuracy, and format documents. Topics 
include letters, memos, tables, and business reports. Upon completion, students should be able to produce documents 
and key timed writings at speeds commensurate with employability. Forty (40) WPM is required to pass the course.  

OST 136 Word Processing  

This course is designed to introduce word processing concepts and applications. Topics include preparation of a variety of 
documents and mastery of specialized software functions. Upon completion, students should be able to work effectively in 
a computerized word processing environment.  

OST 141 Medical Office Terms I  
This course uses a language-structure approach to present the terminology and vocabulary that will be encountered in 
medical office settings. Topics include word parts that relate to systemic components, conditions, pathology, and disorder 
remediation in approximately one-half of the systems of the human body. Upon completion, students should be able to 
relate words to systems, pluralize, define, pronounce, and construct sentences with the included terms.  

OST 142 Medical Office Terms II 
This course is a continuation of OST 141 and continues the study, using a language-structure approach, of medical office 
terminology and vocabulary. Topics include word parts that relate to systemic components, conditions, pathology, and 
disorder remediation in the remaining systems of the human body. Upon completion, students should be able to relate 
words to systems, pluralize, define, pronounce, and construct sentences with the included terms.  

OST 148 Medical Insurance & Billing  

This course introduces fundamentals of medical coding, billing and insurance. Emphasis is placed on the medical billing 
cycle to include third-party payers, coding concepts and form preparation. Upon completion, students should be able to 
explain the life cycle of and accurately complete a medical insurance claim.  

OST 149 Medical Legal Issues  

This course introduces the complex legal, moral, and ethical issues involved in providing health-care services. 
Emphasis is placed on the legal requirements of medical practices; the relationship of physician, patient, and office 



personnel; professional liabilities; and medical practice liability. Upon completion, students should be able to 
demonstrate a working knowledge of current medical law and accepted ethical behavior.  

OST 164 Office Editing  

This course provides a comprehensive study of editing skills needed in the workplace. Emphasis is placed on 
grammar, punctuation, sentence structure, proofreading, and editing. Upon completion, students should be able to 
use reference materials to compose and edit text.  

OST 184 Records Management  

This course includes the creation, maintenance, protection, security, and disposition of re- cords stored in a variety of 
media forms. Topics include alphabetic, geographic, subject, and numeric filing methods. Upon completion, students 
should be able to set up and maintain a records management system  

OST 263 Healthcare Customer Relations  

This course provides the soft skills necessary for effective communication and maintaining customer satisfaction in 
healthcare. Emphasis is placed on the importance of positive attitudes, techniques for handling difficult/angry 
customers, rephrasing blunt communication for better results, and the communication skills required to discuss topics 
such as insurance and billing issues with the patient and other medical personnel. Upon completion, students should be 
able to communicate information in a professional manner.  

OST 280 Electronic Health Records  

This course focuses on the use of electronic health records in medical documentation and patient management. Emphasis 
is placed on creating and maintaining patient medical information, scheduling patient appointments, documenting patient 
encounters, and billing/insurance claim processing. Upon completion, students should be able to perform the required 
software task following a patent visit from start to finish.  

OST 286 Professional Development  

This course covers the personal competencies and qualities needed to project a professional image in the office. Topics 
include interpersonal skills, health lifestyles, appearance, attitude, personal and professional growth, multicultural 
awareness, and professional etiquette. Upon completion, students should be able to demonstrate these attributes in the 
classroom, office, and society.  

PSY 150 General Psychology  

This course provides an overview of the scientific study of human behavior. Topics include history, methodology, 
biopsychology, sensation, perception, learning, motivation, cognition, abnormal behavior, personality theory, social 
psychology, and other relevant topics. Upon completion, students should be able to demonstrate a basic knowledge of the 
science of psychology. This course has been approved for transfer under Comprehensive Articulation Agreement (CAA) 
and ICAA as a general education course in Social/Behavioral Sciences. This is a Universal General Education Transfer 
credit.   

 
                                   Welding Technology  
 

WLD 110 Cutting Processes  

This course introduces oxy-fuel and plasma-arc cutting systems. Topics include safety, proper equipment setup, and operation 
of oxy-fuel and plasma-arc cutting equipment with emphasis on straight line, curve and bevel cutting. Upon completion, 

https://ss-prod-cloud.nashcc.edu/Student/Courses/Search?keyword=WLD-110


students should be able to oxy-fuel and plasma-arc cut metals of varying thickness. 

WLD 115 SMAW (Stick) Plate  

This course introduces the shielded metal arc (stick) welding process. Emphasis is placed on padding, fillet, and groove welds 
in various positions with SMAW electrodes. Upon completion, students should be able to perform SMAW fillet and groove 
welds on carbon plate with prescribed electrodes. 
 
WLD 121 GMAW (MIG) FCAW/Plate  

This course introduces metal arc welding and flux core arc welding processes. Topics include equipment set up and fillet and 
groove welds with emphasis on the application of proper GMAW and FCAW consumables on carbon steel plate. Upon 
completion, students should be able to perform fillet welds on carbon steel with prescribed filler materials in the flat, 
horizontal, and overhead positions.  
 
WLD 131 GTAW (TIG) Plate  

This course introduces the gas tungsten arc (TIG) welding process. Topics include correct selection of tungsten, polarity, gas, 
and proper filler rod with emphasis placed on safety, equipment setup, and welding techniques. Upon completion, students 
should be able to perform GTAW fillet and groove welds with various electrodes and filler materials.  
 
WLD 141 Symbols and Specifications  

This course introduces the basic symbols and specifications used in welding. Emphasis is placed on interpretation of lines, 
notes, welding symbols, and specifications. Upon completion, students should be able to read and interpret symbols and 
specifications commonly used in welding. 
 

BPR 111 Print Reading  

This course introduces the basic principles of print reading. Topics include line types, orthographic projections, dimensioning 
methods, and notes. Upon completion, students should be able to interpret basic prints and visualize the features of a part or 
system. 

CIS 110 Introduction to Computer  

This course introduces computer concepts, including fundamental functions and operations of the computer. Topics include 
identification of hardware components, basic computer operations, security issues, and use of software applications. Upon 
completion, students should be able to demonstrate an understanding of the role and function of computers and use the 
computer to solve problems. 
 
DFT 151 CAD I  

This course introduces CAD software as a drawing tool. Topics include drawing, editing, file management, and plotting. Upon 
completion, students should be able to produce and plot a CAD drawing.  
 
ISC 112 Industrial Safety 

This course introduces the principles of industrial safety. Emphasis is placed on industrial safety and OSHA regulations. Upon 
completion, students should be able to demonstrate knowledge of a safe working environment and OSHA compliance.  
 
MAC 121 Intro. to CNC  

This course introduces the concepts and capabilities of computer numerical control machine tools. Topics include setup, 
operation, and basic applications. Upon completion, students should be able to explain operator safety, machine protection, 
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data input, program preparation, and program storage.  
 
WLD 116 SMAW (Stick) Plate/Pipe  

This course is designed to enhance skills with the shielded metal arc (stick) welding process. Emphasis is placed on 
advancing manipulative skills with SMAW electrodes on varying joint geometry. Upon completion, students should be able to 
perform groove welds on carbon steel with prescribed electrodes in the flat, horizontal, vertical, and overhead positions.  
 
WLD 122 GMAW (MIG) Plate/Pipe  

This course is designed to enhance skills with the gas metal arc (MIG) welding process. Emphasis is placed on advancing 
skills with the GMAW process making groove welds on carbon steel plate and pipe in various positions. Upon completion, 
students should be able to perform groove welds with prescribed electrodes on various joint geometry.  
 

WLD 132 GTAW (TIG) Plate/Pipe  

This course is designed to enhance skills with the gas tungsten arc (TIG) welding process. Topics include setup, joint 
preparation, and electrode selection with emphasis on manipulative skills in all welding positions on plate and pipe. Upon 
completion, students should be able to perform GTAW welds with prescribed electrodes and filler materials on various joint 
geometry. 
 
WLD 151 Fabrication I  

This course introduces the basic principles of fabrication. Emphasis is placed on safety, measurement, layout techniques, 
cutting, joining techniques, and the use of fabrication tools and equipment. Upon completion, students should be able to 
perform layout activities and operate various fabrication and material handling equipment.  
 
WLD 251 Fabrication II  

This course covers advanced fabrication skills. Topics include advanced layout and assembly methods with emphasis on the 
safe and correct use of fabrication tools and equipment. Upon completion, students should be able to fabricate projects from 
working drawings. 
 
WLD 261 Certification Practices  

This course covers certification requirements for industrial welding processes. Topics include techniques and certification 
requirements for prequalified joint geometry. Upon completion, students should be able to perform welds on carbon steel plate 
and/or pipe according to applicable codes.  
 
WLD 262 Inspection and Testing  

This course introduces destructive and non-destructive testing methods. Emphasis is placed on safety, types and methods of 
testing, and the use of testing equipment and materials. Upon completion, students should be able to understand and/or 
perform a variety of destructive and non-destructive testing processes. 
 
WLD 265 Automated Welding/Cutting  

This course introduces automated welding equipment and processes. Topics include setup, programming, and operation of 
automated welding and cutting equipment. Upon completion, students should be able to set up, program, and operate 
automated welding and cutting equipment. 
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COM 120 Intro Interpersonal Communication  

This course introduces the practices and principles of interpersonal communication in both dyadic and group settings. 
Emphasis is placed on the communication process, perception, listening, self-disclosure, speech apprehension, ethics, 
nonverbal communication, conflict, power, and dysfunctional communication relationships. Upon completion, students should 
be able to demonstrate interpersonal communication skills, apply basic principles of group discussion, and manage conflict in 
interpersonal communication situations.  

ENG 111 Writing and Inquiry   

This course is designed to develop the ability to produce clear writing in a variety of genres and formats using a recursive 
process. Emphasis includes inquiry, analysis, effective use of rhetorical strategies, thesis development, audience awareness, 
and revision. Upon completion, students should be able to produce unified, coherent, well-developed essays using standard 
written English. 
 
MAT 121 Algebra/Trigonometry I   

This course provides an integrated approach to technology and the skills required to manipulate, display, and interpret 
mathematical functions and formulas used in problem solving. Topics include the properties of plane and solid geometry, area 
and volume, and basic proportion applications; simplification, evaluation, and solving of algebraic equations and inequalities 
and radical functions; complex numbers; right triangle trigonometry; and systems of equations. Upon completion, students will 
be able to demonstrate the ability to use mathematics and technology for problem-solving, analyzing and communicating 
results. 
 
ACA 122 University Transfer Success  

This course provides information and strategies necessary to develop clear academic and professional goals beyond the 
community college experience. Topics include the CAA, college policies and culture, career exploration, gathering information 
on senior institutions, strategic planning, critical thinking, and communications skills for a successful academic transition. 
Upon completion, students should be able to develop an academic plan to transition successfully to senior institutions. 
 
HUM 110  

This course considers technological change from historical, artistic, and philosophical perspectives and its effect on human 
needs and concerns. Emphasis is placed on the causes and consequences of technological change. Upon completion, 
students should be able to critically evaluate the implications of technology. 

PSY 150 General Psychology  

This course provides an overview of the scientific study of human behavior. Topics include history, methodology, 
biopsychology, sensation, perception, learning, motivation, cognition, abnormal behavior, personality theory, social 
psychology, and other relevant topics. Upon completion, students should be able to demonstrate a basic knowledge of the 
science of psychology. This course has been approved for transfer under Comprehensive Articulation Agreement (CAA) 
and ICAA as a general education course in Social/Behavioral Sciences. This is a Universal General Education Transfer 
credit.   
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	What You Can Expect 
	 
	BIO 110: This course provides a survey of fundamental biological principles for non-science majors. Emphasis is placed on basic chemistry, cell biology, metabolism, genetics, evolution, ecology, diversity, and other related topics. Upon completion, students should be able to demonstrate increased knowledge and better understanding of biology as it applies to everyday life.   
	Natural Science Elective (select 1 science with lab from the courses below) 


