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Year End Already?

REGIONAL MANAGEMENT INFORMATION CENTER

Housekeeping

• Questions can be asked at any time

• Handouts on SWWC RMIC website
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Resolution
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FY26 Purchase Orders

4/2/2025 RMIC | swsc.org

When entering Purchase Orders for FY26
• Open all GL Periods through 202602
• Open AP in 202601 and 202602
• Build a FY26 Budget code in Budget Import
• Set your budget code in Fiscal Year Maintenance
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Session Defaults
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• Session Defaults can be set and changed as needed
• Each window will show the date/period combination 

FY26 Requisitions
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Prepaid Expenditures
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Advanced payments for goods and services not yet 
received

Items paid at year end clearly identified for next 
year’s budget

Examples
• Dues and memberships for the next year
• Textbooks
• Subscriptions
• Insurance
• Unused Fuel
• Rent
• Supplies and materials for the upcoming year

Prepaids
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Deferred Revenue

Payments of revenue received that will 
not be earned until a future period

Examples

• Preschool tuition 
• Food Service balances
• Unspent state or federal funds such 

as Supply Chain Assistance
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Open Invoices

• Go to Accounts Receivable/Invoice Summary. 

• Choose status of OPEN and click on find/retrieve. 

• You can then click on the Inv Date column header to rearrange it so that the oldest show up first. 

• Go through any old invoices and identify whether they should still be out there or clean them up
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Open Requisitions

• Go to Purchase Orders/Requisition Summary (not detail summary).

• Ensure the box in the corner is checked to Exclude Completed Requisitions

• You can then click on the Date column header to rearrange it so that the oldest show up first. 

• Go through and identify whether they should still be out there or clean them up
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Open Purchase Orders

• Go to Purchase Orders/Purchase Order Summary

• Choose status of OPEN and click on find/retrieve. 

• You can then click on the Date column header to rearrange it so that the oldest show up first. 

• Go through and close any no longer needed.  If you leave them OPEN there will be an encumbrance
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Open Vouchers

• Go to Accounts Payable/Voucher Summary

• Choose status of Open, Hold, and InProcess

• Type in Date < date range, such as <03.01.25 in each line- Find/Retrieve

• You can then click on the Date column header to rearrange it so that the oldest show up first. 

• Go through and void any unneeded vouchers

• There should be NO Open, Hold, or InProcess vouchers at the end of the fiscal year
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Questions

• When do I?

• How do I?

• Should I?

• Ask Finsupport@swwc.org
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Close Periods

• Administration/Application 
Setup/Accounting Calendar

• Search all periods starting with 
202412-current

• Close All applications except 
GL- SAVE

• Close GL- SAVE
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Close Periods

• If you try to close an application 
and there are unposted items, 
you will receive an error

• When closing AP,  for example, I 
received a warning there are 
unposted vouchers and 
payments.  

• Tip- This applies to voids as well.  
You must generate AP journal 
entry posting before continuing

4/2/2025 RMIC | swsc.org
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Close Periods
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Year End Journal Entries
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If you have already reconciled your 
bank statements and/or provided 
board reports representing cash 

accounts by fund- Do NOT do 
journal entries in previous months.  

Do entries in current month or at 
year end use 202512 or 202513

Auditor JEs go into 202513
Ensure any entry is done in the 

correct year.  When is it affecting 
cash?
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Adjustments Affecting Cash

• General Ledger- Account Analysis

• Include Unposted
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Journal Entries Affecting Cash

• General Ledger- Reports

• General Journal Report

• Source JE will show all journal 
entries that affected cash

4/2/2025 RMIC | swsc.org
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Adjustments
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Conclusion- After the considerations and a course of action is taken it is highly recommended to 
make the adjustment in the current period (if prior to July 1st or 202512 if after July 1st)

Answer- considerations

How many lines are affected Does it require the line to be 
split among multiple codes Is this a credit card payment? Do you auditors have a 

preference
Do you need this to show on a 

specific report

Question- What if I found a voucher with a wrong code can I adjust it at year end or should I do a 
journal entry.

Lease Levy- Fin 389

4/2/2025 RMIC | swsc.org
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Adjustments
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Conclusion- Receipt Adjustments cannot be split between codes.  It is also highly recommended to 
make the adjustment in the current period (if prior to July 1st or 202512 if after July 1st)

Answer- considerations

How many lines are affected Does it require the line to be split 
among multiple codes

Are their multiple receipts to the 
same customer coded wrong?

Do you auditors have a 
preference

Do you need this to show on a 
specific report

Question- What if I found a receipt with a wrong code can I adjust it at year end or should I do a 
journal entry.

Fund 02
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Fund 02- Food Service Fund Program Codes
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Accounts Payable
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Accounts Payable

4/2/2025 RMIC | swsc.org
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Accounts Payable

4/2/2025 RMIC | swsc.org

Expenditures

4/2/2025 RMIC | swsc.org

Account Analysis
Ledger type E

Find
Click End Balance to sort

27

28



04/10/25

15

Expenditures
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Finance/Balance Sheet Combinations

4/2/2025 RMIC | swsc.org

Finsupport@swwc.org
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Balances

• If codes set up correctly you can anticipate balances with Account Analysis

• Type in Class – Find/Retrieve
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Report 1

4/2/2025 RMIC | swsc.org

General Ledger/Reports/Report 1

If mid-year use current period

Create Report
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Report 1

• This report will compare all your segments against the state file

• Any segment that is in error will be displayed

• These segments displayed ended as of 202414 and will need to be ended
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Account Segment

• Account Segment Set Up

• Will receive Warning if segment is used in an ACTIVE code

4/2/2025 RMIC | swsc.org

33

34



04/10/25

18

Account Segment
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• Report I will not identify crosswalked segments if they are valid 
UFARS segments

Report 1

• Will receive this message when only valid 
segments are active

4/2/2025 RMIC | swsc.org
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Report 2
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Report 2

4/2/2025 RMIC | swsc.org
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Report 1

• Will receive this message when only valid 
segments are active

4/2/2025 RMIC | swsc.org

Report 2

• Report 2

4/2/2025 RMIC | swsc.org
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Fiscal Year Close

4/2/2025 RMIC | swsc.org

The closing process consists of steps to transfer the activity from the 17-
digit expense and revenue codes to the balance sheet accounts.  Since the 
17-digit codes record current year activity, they must be zeroed out or 
“closed” in preparation for the new fiscal year activity. 

After we process the close there will be no balances in any E/R code in 
202514

When you ask for another close, only the activity since the last close is 
moved from E/R to the balance sheet.

UFARS Reporting Deadlines

• Prelim. Unaudited UFARS data – September 15, 2025

• Audited Final UFARS data - December 1, 2025

• When MDE receives any file, they may review the data and e-mail districts 
with questions or concerns.

• Fiscal Compliance Table – December 1, 2025

• Audit reports submitted to MDE and State Auditor – December 31, 2025

4/2/2025 RMIC | swsc.org Page 52-57
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ADMINISTRATION 
Christine Schmitt - Director(christine.schmitt@swwc.org) 
Bobbie Carmody- Admin Assistant (bobbie.carmody@swwc.org)

FINANCE 
Amanda Tykwinski (amanda.tykwinski@swwc.org)
Amanda Appel (amanda.appel@swwc.org)
Seth Johnson(seth.johnson@swwc.org)
Matt Onken (matt.onken@swwc.org )
Nicole Veith (nicole.veith@swwc.org )
Katie Will (katie.will@swwc.org )

LTFM/FINANCE 
Kayla Speidel (kayla.speidel@swwc.org) 507-537-2275

SUPPORT SERVICES
Finance:  finsupport@swsc.org
Payroll:  hrsupport@swsc.org
Tech:  helpdesk@swsc.org
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Thank You!
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