Ballston Spa Central School District

Field Trip Request Form

INSTRUCTIONS

Teacher/Chaperone: Fill out the first section of this form and submit it to the appropriate building principal.

All requests should be submitted a minimum of two weeks prior to the field trip date.

Sign off on request form and forward request to Transportation Department.

Sign off on request form, schedule trips and forward completed copies to appropriate building.

Principals:
Transportation:

NOTE: Overnight, out of state and out of country trips require Board of Education approval. Please plan ahead for sufficient time for approval.

Field Trip Date

Today’s Date U' / |6j 2.5 Rain Date = ] T —
Is'zb

I request approval for the field trip outlined below
00 lrequest that transportation be provided for this field trip.
(Checkone) O School District N Contract Carrier

If school transportation is requested, it is understood that all field trips needing to leave prior to 9:15 AM or return after 2:00 PM
MUST have prior approval from the Transportation Department. Do not commit to any field trip of this type before Transportation
Department approval.

NOTE: No trips can be scheduled after second week in June.

SCHOOL

(Circle One) High School Middle Scho Gordon Creek Milton Terrace Wood Road Malta Avenue

Teacher(s)/Advisor(s): S:I-ncoq qO uviTsas, Jeh MNSJ J—Cnn Ca—/ ,'end,ll’
Sponsor: ac rver T.O urg Destination: WaJ hl'fgl‘Dﬂ 2 DC
see atlachud

Are instructional Substitutes required: Yes K No If Yes, How Many?
(Attach a copy of professional development request form requesting substitute funds)

Departure Time From School: é i O 0 @ PM (Circle One) Pick Up Location MS BUS LDO!D

14 ]
Departure Time From Event: '2' 0 (7 AM@Circle one) Time Back at School: Ei : 0 D AM @{Circle one)
/. 210 .50

Educational Purpose:

<5

# of Pupils: W/C or A/C Bus Required? # of Chaperon
Indicate any monies needed by students for admission fees, lunches, etc. $ ?‘?’D "#' 0 0 +€¢‘$Zr;n TS)
spend r'n?
AUTHORIZATIONS
Building Principal ‘-/
Approved Denied Charge to gccount:
Signature ) / Date ?]f{-,’! L{
Transportation Approved_ Denied ____ Signature Date
Superintendent Approved _ Denied ____ Signature Date
Board of Education Approved _ Denied _____ Signature Date

Rev 10/2023




To: Dr. Duca and the Ballston Spa Board of Education
From: Class of 2030 (Ballston Spa Middle School 8th grade)
Date: September 8, 2025

Re: 8th Grade Class Trip to Washington, DC

The Ballston Spa Middle School 8th grade class is planning on returning to Washington,
DC in May of 2026!

We are traveling with our tour company (Gerber Tours) and the trip will cost students
$,?(fo, including their admissions, hotel, transportation and two meals. Additional
spending money will be required for 3 meals and souvenir purchases (approximately
$1007?). Students will have the opportunity to fundraise for the trip. Proceeds from
Group Fundraising that remain in the class account will be transferred to their HS
account in the fall of 2026.

This trip offers many wonderful opportunities for our students, including exploring the
National Mall and monuments, and various Smithsonian museums. Students will also

visit the National Zoo.

We are anticipating your approval of our trip and are looking forward to making
memories with our students outside of the classroom.

Thank you for your consideration and continued support.

Stacey Gouvitsas, Jennifer Hughes & Jennifer Callender



Ballston Spa Central School District Transportation Department

Field Trip / Transportation Request Form

Instructions
Teacher/Chaperone: Fill out the first section of this form and submit it to the appropriate building principal. All requests should be submitted a
minimum of two weeks prior to the field trip date.

Principals: Sign off on request form and forward request to Transportation Department.
Transportation: Sign off on request form, schedule trips and forward completed copies to appropriate building.
Today’s Date 9 / S / 2025 Field TripDate _® /13 7 2026 Rain Date / /

X Irequest approval for the field trip outlined below.
O Irequest that transportation be provided for this field trip.
{Checkone) O School District X Contract Carrier

If school transportation is provided, it is understood that all field trips needing to leave prior to 9:15 AM or return after 2:00 PM
MUST have prior approval from the Transportation Department. | further understand that verbal confirmation is necessary or this
form returned approved, prior to committing to any field trip requiring a departure before 9:15AM or a return time after 2:00 PM.
NOTE: No trips can be scheduled after second week in june.

SCHOOL

(Circle One) High School Middle School Gordon Creek Milton Terrace Wood Road Malta Ave

Teacher{s)/Advisor(s): Stacey Gouvitsas, Jen Hughes and Jenn Callender

Sponsor: L E LD Destination:wasmngton' DC
Educational Purpose: See attached
. . . . X <5
Are instructional Substitutes required: Yes No If Yes, How Many?
{Attach a copy of professional development request form requesting substitute funds)
Departure Time From School:_6:00 PM (Circle One) Pick Up Location BUS Loop
Departure Time From Event: 12:00 AM @Circle one) Time Back at School: 9:00 AM [Circle one)
# of Pupils: +/-210 W/C or A/C Bus Required? # of Chaperones:__50 (teachers & par

approx §750 + spendin
Indicate any monies needed by students for admission fees, lunches, etc. $ PP 5 P g S

Ents)

Chargg to account:

q %}zf

—Signature— Principal Date

TRANSPORTATION DEPARTMENT

1 APPROVED O DENIED Reason:

Buses assigned to this trip Estimated cost of each bus on this trip will be §

The total cost of this field trip request is estimated to be §

Transportation Signature Date

Rev 07/2015



