How to Renew a Contract: Contract Services

NO

Did the contracted service employee receive a
paycheck from GISD or a 3rd party contractor
the previous school year?

YES

Not eligible for renewal
full onboarding process
needed

Hiring Manager directs renewing applicant
to submit a new contracted service
application for the current school year and

change status code to a 250 for a new initial
background check to be completed.

Cleared
(Code 251)

Under Review
(Code 253)

253 - Application is being reviewed by
HR. Additional information may be
required - HR will update Hiring Dept. and
Hiring Dept. will need to reach out to
applicant, if applicable.

Hiring Manager will email updated
contract to hr@georgetownisd.org.
HR will reach out to applicant to set
up an appointment to pick up a new

Not Cleared Cleared

(Code 222) (Code 251) photo badge
NOT CLEARED to ALL CLEAR to

work w/ GISD work once current

(Email sent to applicant and
Hiring Manager)

year badge has
been received

Hiring Manager reviews
procedures, provides
timesheets, pay schedule,
mileage forms as needed.




