How to Onboard:

Under Review
(Code 253)

Hiring Manager directs applicant to fill out a
Contracted Services Application and changes
status code to 250 for the initial background
check to be completed by Jackie Mikeska

Cleared
(Code 251)

253 - Application is being reviewed by HR.
Additional information may be required - HR will
update Hiring Manager and the Hiring Manager
will need to reach out to applicant, if applicable.

Not Cleared
(Code 222)

New Contracted Services Flow Chart - Individuals

Hiring Manager submits
PAF w/ contract attached

NOT CLEARED to
work w/ GISD

(Email sent to applicant and
Hiring Manager)

HR will send applicant the Rec Letter,
IdentoGo Pass and monitor for cleared
fingerprint results for specific candidate

Not Cleared Cleared
(Code 222) for next step
NOT CLEARED to HR will send applicant the New
work w/ GISD Employee email & Paperwork.

(Email sent to applicant and
Hiring Manager)

Once paperwork is completed HR
will add applicant to Skyward and
reach out to applicant to set up an
appointment to pick up a photo
badge and sign an affidavit

ALL CLEAR to

work once badge
has been received

Hiring Manager reviews
procedures, provides
timesheets, pay schedule,
mileage forms as needed.




