Guidelines for US Bank Accounts

INCOMING FUNDS
e Cash: Create a paper trail from the point of collection to the bank. See attached “Cash Handling &
Fiscal Responsibility” document.

e Zelle: Track incoming Zelle funds appropriately.

e Venmo/Apple Pay/Square: Establish accounts for the individual booster club, do not have funds sent
to personal accounts. Maintain two-person verifications for incoming funds.

e Fusion Pay: New way to receive credit card payments. Service offered by US Bank for a fee (see
attached flyer).

OUTGOING FUNDS
e Debit Cards / Credit Cards: Use of debit cards is not authorized.

e Checks: Two signers required on all checks.

e Zelle/Venmo/Online Bill Pay: The current requirement for two signatures on paper checks provides a
strong control but exposes us to risks associated with paper checks like fraud, lost checks and postal
delays. With online banking at our disposal, an email-based approval system can replicate the dual-
authorization requirement, improving efficiency and record-keeping. See attached “Email Based
Electronic Approval Process” which must be strictly adhered to for all electronic outgoing funds.

BANK RECONCILIATIONS — PREPARED MONTHLY
e Reconcile the amount of cash in the bank as of the statement date to the amount of cash available
after accounting for checks that have not cleared the bank and deposits in transit.

e Should be prepared and reviewed by someone independent of the check writing and deposit
process.

REPORTING TO SUPER BOOSTER TREASURER
e Email bank statements on a quarterly basis to BeckmanSBTreasurer@gmail.com

e End-of-Year Financials: Fiscal Year is June 1 — May 31. Email Profit & Loss and Balance Sheet by June
15.

RESERVES
e Confirm with previous year treasurer any anticipated coaching stipends or other expenses that will
carry over to new school year.

e Review budget to determine how much is needed and add an additional 15-20% for unexpected
expenses.
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@bank IN-BRANCH OFFER ONLY

Accept payments on the go with talech mobile.
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Mobile payments made easy and affordable

Accept card payments using your iOS or Android device with talech Mobile. The Moby 5500 Bluetooth
card reader integrates seamlessly with the talech Mobile app for an easy and cost-effective way to take
payments on-the-go.

At-a-glance features

Quick Chip. A key feature that decreases Customized Transactions. Create a
authorization wait times and increases customized catalog of up to 100 items.
transaction speeds. Apply discounts, multi-tiered taxes and

Payment Flexibility. Accepts all service charges.

card-based payments, including EMV, Business Management. Reporting,
NFC/Contactless, and magstripe. discounts and taxes, SMS receipts, split
Anytime, Anywhere Payments. Includ- tender, gift cards and more.

ing at the counter, in the aisle, at the Everyday Funding. Get funds within
table, curbside or in the field. hours of batch submission everyday —

including weekends.

Plus, talech has a range of solutions to support your needs as your business grows.

Simple and Transparent Pricing

Card Swipe, dip, tap Keyed rate Monthly Monthly standard
reader price 2.60% + $0.10 3.50% + $0.15 minimum fee PCI DSS program fee
$49 $25 $0

Offers valid only for U.S. Bank customers with a direct deposit account who are not existing Payment Solutions customers and are processing less than
$150,000 in annual credit card sales. Application must be submitted in Fusion by banker. Business must operate one location only. Website based
businesses are not eligible. Business owner must be a U.S. citizen or U.S. resident alien. Business should not be subject to backup withholding.

© 2023 U.S. Bank. Member FDIC.





