
How to print a blank gradesheet (for attendance or keeping track of assignments and grades on paper): 

1.  Open the class gradesheet you want. 

2.  On the far right top of the window, click on More 

 

3.  Choose Print/Export Blank Gradesheet. 

 

4.  Choose your options (warning, choosing “large” for width or height may turn this into a multiple page document), 

then click Print Preview (or Export Preview). Export option should send it to Microsoft Excel. 

 

5.  Click Print at the bottom of the window. 

 


