
 
       

     

     

     

     

     

     

     

     

     

     

     

     

     

     

      

   

Journal Entry Form 
You can have more than one transaction per Journal Entry. Date: _________________ 

Detailed Transaction Description Budget Key Budget Object Debit Amount Credit Amount 

Department Debited Authorized Signature: _______________________________ Debit Total: ____________________ Credit Total: ____________________ 

Department Credited Authorized Signature: _________________________________ Preparer: _______________________________________________________ 
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