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ARTICLE I 
 

PREAMBLE 
  
 
This is an agreement made and entered into this first (1st) day of July 2024 between the Simi 
Valley Unified School District (hereinafter referred to as “District”) and the California School 
Employees Association and its Simi Valley Chapter #310 (hereinafter referred to as 
"Association"). 
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ARTICLE II 
 

RECOGNITION 
  
 
The District confirms its recognition of the Association as the exclusive representative of the 
unit of employees which includes all classified employees, excepting Campus Supervisors and 
all exempt employees including: Management, Confidential Employees, Community Aide-
Resource, Student Helpers, Limited-Term Employees, Substitute Employees, and Professional 
Experts. 
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ARTICLE III 
 

NO UNLAWFUL STRIKE 
  
 
It is agreed and understood that there will be no strike, work stoppage, slowdown, picketing 
or refusal or failure to fully and faithfully perform job functions and responsibilities, or other 
interference with the operations of the District by the Association or by its officers, agents, 
or members during the term of this Agreement, including compliance with the request of 
other labor organizations to engage in such activity. 
 
The Association will take reasonable action to avoid such activity and where such activity 
occurs, immediately inform unit members engaged in a strike that they are in violation of this 
Agreement and order said District unit members back to work. 
 
It is agreed that the Association when meeting the requirements of this Article shall not be 
liable for the unauthorized action of its members or other District employees. 
 
It is agreed and understood that any unit member violating this Article will be subject to 
discipline up to and including termination by the District. 
 
It is agreed and understood that the District shall not lock out classified unit members. 
 
In the event that the parties are unable to reach agreement on the opened sections of this 
contract, and following unsuccessful impasse procedures, this Article shall be dissolved. 
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ARTICLE IV 
 

MANAGEMENT RIGHTS 
  
 
It is agreed and understood that the District retains all of its powers and authority to direct, 
manage and control to the full extent of the law.  Included in but not limited to those duties 
and powers are the exclusive rights to:  determine its organization; direct the work of its 
employees; determine the times and hours of operation; determine the kinds and levels of 
service to be provided, and the methods and means of providing them; determine staffing 
patterns; determine the number and kinds of personnel required; maintain the efficiency of 
District operations; establish budget procedures and determine budgetary allocation; and 
take whatever actions may be necessary to carry out its mission in emergency situations.  In 
addition, the Board retains the right to fix duties and responsibilities, establish positions, hire, 
assign, evaluate, promote, terminate, and discipline unit members. 
 
The exercise of the foregoing powers, rights, authority, duties, and responsibilities by the 
District, the adoption of policies, rules and regulations and practices in furtherance thereof, 
and the use of judgment and discretion in connection therewith, shall be limited only by the 
specific and express terms of this Agreement, and then only to the extent such specific and 
express terms are in conformance with the law. 
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ARTICLE V 
 

ORGANIZATIONAL SECURITY 
  
 

A. MEMBERSHIP DUES DEDUCTION 
 
Any Association shall have the sole and exclusive right to have membership dues deducted from 
payroll warrants of its members in the unit by the District. Following CSEA’s certification that they 
have received, and will maintain, the employee’s revocable written authorization for dues 
deductions, the District shall deduct dues in accordance with the current Association schedule 
and in compliance with this Article, from individual paychecks of all employees who are members 
of the Association. 
 

B. PROVISIONS OF INFORMATION 
 
The Association and the District agree to furnish to each other any information needed to fulfill 
the provisions of this article. 
 

C. INDEMNIFICATION/HOLD HARMLESS CLAUSE 
 
The Association shall defend and indemnify the District for any claims arising from its compliance 
with this article and for any claims made by an employee for deductions made in reliance on 
information provided by the employee organization to the employer. The District shall be 
required to promptly notify the Association of any claims made by employees relating to dues 
authorization. The Association shall have the exclusive right to decide and determine whether 
any such action shall be compromised, resisted, defended, tried or appealed. 
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ARTICLE VI 
 

ORGANIZATIONAL RIGHTS 
  
 
CSEA shall have the following rights in addition to the rights contained in any other portion of 
this Agreement: 
 
A. The right of access at reasonable times to areas in which unit members work. Every effort 

shall be made to give advance notice of a site visit to the school principal or administrator in 
charge at the site. Any CSEA designee visiting a site shall follow all applicable site visitor 
protocols. 

 
B. The right to use institutional bulletin boards in visible and easily accessible areas, mailboxes, 

and the use of the school mail system, and other District means of communication for the 
posting or transmission of information or notices concerning CSEA matters. 

 
C. The right to use institutional equipment facilities, and buildings at reasonable times.  Where 

applicable, the organization will pay for material costs. The designated CSEA representative 
shall follow all applicable procedures for reserving such space and equipment. 

 
D. The right to access no less than one computer at each District Site that is available for all 

classified staff. 
 
E. The right to review and receive copies at reasonable times any public material in the 

possession of or produced by the District, necessary for the Association to fulfill its role as the 
exclusive bargaining representative. 

 
F. The right to review unit members’ personnel files and any other records dealing with unit 

members when accompanied by the unit member or on presentation of a written 
authorization signed by the unit member. 

 
G. Unit members who are CSEA State Officers would be allowed a maximum of ten (10) days of 

leave per year without pay to conduct necessary business in relationship to their State Office. 
 

H. The District will provide seniority lists of all classes to the Association Executive Board on 
or before July 15 of each year. In addition, a hard copy and an electronic copy will be 
distributed to all district sites/departments to: 1) post on the CSEA board at each 
site/department, and 2) be kept by the school office manager/department secretary and made 
readily available for review upon the request of a bargaining unit member. CSEA will review the 
roster and notify the District of any errors in the seniority listing. 
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I. The District will provide a position control report for Paraeducators to the Association 
leadership and each site/school, including position number, name of current employee, 
assigned school/site, position function, and funding source, at the beginning of each semester 
or upon request by Association leadership. Position control reports for other classifications 
will be made available upon request by the Association leadership. 

 
J. Employee Information 

 
1. The District shall provide CSEA with contact information on newly hired employees. 

The information will be provided CSEA through the designated secure FTP site within 
thirty (30) days of hire. “Newly hired employee” or “new hire” means any bargaining 
unit employee, whether permanent, full time, part time, hired by the District. It also 
includes all employees who are or have been previously employed by the District, 
including but not limited to limited term, short term, or substitute employees and 
whose current position has placed them in the bargaining unit represented by CSEA. 
For those latter employees, for purposes of this article only, the “date of hire” is the 
date upon which the employee’s employee status changed such that the employee 
was placed in the CSEA unit. This information shall be provided to CSEA via the 
designated secure FTP site. In the event no one is hired in any particular month, the 
District will advise CSEA in that there have been no new employees hired via the 
designated secure FTP site. 
 

2. The contact information shall include the following items: First Name, Middle Initial, 
Last name, Suffix (e.g. Jr., III), Job Title, Classification, Primary worksite, name, 
Facility/Department, Work telephone number, Work Extension, Home Street address 
(including apartment #), City, State, Zip Code (5 or 9 digits), Home telephone number 
(10 digits), Personal cellular telephone number (10 digits), Personal email address, 
Work email address, Employee ID, CalPERS status (“Y” if in CalPERS; “N” if not in 
CalPERS), Hire date. 

 
3. Periodic Update of Contact Information: The District shall provide CSEA with the 

information listed above for all bargaining unit members on or before the last working 
day of October, February, and June. The information will be provided to CSEA via the 
designated secure FTP site. 

 
K. Structure, Time, and Manner of New Employee Orientations 

 
1. During the onboarding process, whether in person, online, or through other means or 

mediums, in which employees are advised of their employment status, rights, 
benefits, duties and responsibilities, or any other employment-related matter, the 
District shall include the CSEA membership application and a CSEA provided link for 
an electronic application, in any employee orientation packet of District materials 
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provided to any newly hired employee. CSEA shall provide the copies of the CSEA 
membership applications to the District for distribution.  
 

2.  The District shall work collaboratively with CSEA and its Simi Valley Chapter #310 to 
schedule a new employee orientation no less than once a month. The orientation 
session shall be held on District property and attendees shall be allowed paid release 
time or paid in accordance with Article XII, Hours and Overtime. Up to one (10 hour 
of release time shall be granted to no less than one (1) chapter representative, who 
along with the CSEA labor Relations Representative, will present CSEA  membership 
information and a membership application at the orientation session. Said release 
time shall not be counted against the total release time contained elsewhere in the 
collective bargaining agreement. 

 
3. If the employee is unable to attend the scheduled orientation or no orientation is held 

within the calendar month, the Association shall be able to schedule not less than one 
half (1/2) hour to present the newly hired bargaining unit employee(s) CSEA 
membership information, including a membership application.  

 
L. Leadership/Training Leave – For the purpose of this leave, a “work day” is equal to the work 

day of the particular unit member(s) designated by CSEA.  Such leave shall be granted subject 
to the following conditions: 

 
1. CSEA shall have a maximum of thirty (30) work days paid release time each school 

year (July 1- June 30) for the purpose of attending CSEA Annual conference. 
 
2. Additionally, CSEA shall have a maximum of fifteen (15) work days of paid release time 

for the purpose of participating in other CSEA educational and/or training 
opportunities. 

 
3. CSEA Executive Board members and/or Union Stewards shall be granted release time 

for Labor/Management meetings and/or employee representation, as agreed upon 
between the District and CSEA. 

 
4. CSEA will provide the District with reasonable written notice of the date(s), purpose(s) 

for the leave, and the individual(s) who will be using the requested release time.  
 
5. Time off for this purpose shall be coordinated between the unit member and the 

unit member’s immediate supervisor. The District shall approve leave requested in 
accordance with the conditions for such leave except in cases of emergency in which 
such leave will adversely impact the safety of students or employees, the 
educational program, or the provision of adequate educational program support 
services. 
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6. Verification of attendance at CSEA training functions shall be provided to the District 
by the approved participant upon return to work. 

 
7. Leadership Leave shall not be used for the purpose of engaging in concerted activities 

during the work day, or engaging in political activities in support of or in opposition to 
a political candidate or office holder, a candidate for District or other office, or a state 
or local initiative or bond election.  Leadership Leave shall also not be for litigation 
against the District, or for any other purpose for which release time is currently 
provided by the District to CSEA or its designated attendee(s) or which is otherwise 
prohibited by law or District rule or regulation. 

 
8. CSEA negotiations team and committee shall be granted release time for the purpose 

of negotiations, including but not limited to planning, preparation, and bargaining. 
Every effort will be made to minimize impact by scheduling meetings at or after 
4:00pm. 

 
M. The formation of any District advisory committee to discuss any matter within the scope 

of bargaining shall include an invitation for representation by CSEA. 
 

1. Unit members required to participate in such meetings outside their normal working 
hours shall be paid in accordance with Article XII, Hours and Overtime. 

 
N. CSEA shall have the right to designate union stewards from among unit members for the 

purpose of assisting members to process complaints and grievances.  CSEA shall notify 
the District annually of the designated union stewards. 

 
O. Any unit member whose regularly assigned work hours coincide with CSEA monthly unit 

chapter meetings shall be allowed one (1) duty-free hour to attend the local chapter 
meeting.  Every effort will be made to minimize impact by scheduling meetings at or after 
5:00pm.  Prior authorization to attend shall be requested of the site 
administrator/immediate supervisor at least seventy-two (72) hours prior to the local 
chapter meeting.  An alternate work schedule for the day of the local chapter meeting, 
equivalent to the unit member’s daily work hours, will be assigned by the site 
administrator/immediate supervisor. 

 
P. Employment of either full-time or part-time students in any college work study program, 

or in a work experience education program, shall not result in the displacement of 
classified personnel or impair existing contracts for services. 

 
.
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ARTICLE VII 
 

SAFETY 
  
 

A. The District shall provide a safe and healthy working environment, as provided by law.  Unit 
members are expected to report health and safety hazards to their immediate supervisor. If 
the unit member believes that the health and safety hazard has not been corrected within a 
reasonable period of time, then they will contact the Director of Risk Management. As new 
State and Federal health and safety laws become effective, the District shall meet and confer 
with the association to facilitate their implementation.  Any conditions that fall under scope 
of bargaining will be negotiated. 

 
1. For employees with indoor workstations, if indoor temperatures fall below sixty (60) 

degrees Fahrenheit or rise above eighty-five (85) degrees Fahrenheit, gas leaks occur, 
or a facility loses access to electricity and/or plumbing for more than one (1) day, the 
District shall provide alternative facilities. 

 
2. When situations related to gas leaks or loss of access to electricity and plumbing arise, 

the Association will be informed of the situation and updated as to how the issue is 
being addressed. 

 
B. CSEA shall have the right to appoint representatives of their choice to an Advisory 

Committee whose purpose shall be to make recommendations to the District in the area 
of safety.  The number of representatives will be equal to those of other employee groups 
whenever possible.  This Committee shall serve under the leadership of the District's 
Safety Officer or designee. 

 
C. Any unit member who has been subjected to an actual threat or physical or verbal harm 

by an individual or a group while carrying out their duties, shall promptly report the 
incident to their supervisor. Upon receiving the report, the supervisor shall take 
immediate steps to address the safety concern of the unit member. 

 
In instances where an employee may have sustained an injury as a result of the incident, 
both the employee and the immediate supervisor shall initiate the adopted procedures 
for workplace injuries. This includes seeking necessary medical attention and completing 
any required documentation related to the injury. 

 
The immediate supervisor shall ensure that a final report detailing the incident and any 
subsequent actions taken is forwarded to the appropriate District administrator and the 
Association within two (2) working days of its conclusion. 

 



 
 

 

 
 

-11- 

If the unit member continues to express concern of if there are ongoing safety issues, an 
expedited (emergency) meeting with appropriate personnel shall be held to address the 
situation promptly. The meeting may involve expanded representation from relevant 
departments or individuals with expertise in handling such matters. In cases where it is 
feasible and appropriate, temporary alternative duties or settings may be considered for 
the affected unit member to allow time for the meeting to be held and issues to be 
addressed.  

 
D. The District shall provide opportunities for all health and safety training determined to 

be necessary including but not limited to: First Aid/CPR, AED, EpiPen, Narcan, and 
equipment/chemical use training without any cost to employees.   

 
1. Attendance at such training is optional unless otherwise specified in the employee’s 

job description. Priority will be given to positions that require health and safety 
training as a part of their job description. 
 

2. Every effort will be made to allow unit members to complete required trainings during 
their normal work hours. 
 

3. Unit members required to participate in such trainings outside their normal work 
hours shall be paid in accordance with Article XII, Hours and Overtime. 
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ARTICLE VIII 
 

LEAVES 
  
 
Employee requirements for the following leaves are covered in this article: 
 
A. GRADUATION CEREMONY ABSENCES  
B. BEREAVEMENT LEAVE 
C. FUNERAL LEAVE 
D. CATASTROPHIC LEAVE 
E. MATERNITY LEAVE 
F. PARENTAL LEAVE 
G. FAMILY MEDICAL LEAVE ACT /CALIFORNIA FAMILY RIGHTS ACT  
H. JURY DUTY & WITNESS LEAVE 
I. LEAVE OF ABSENCE TO SERVE IN AN EXEMPT, TEMPORARY, OR LIMITED-TERM POSITION 
J. LEAVE OF ABSENCE WITHOUT PAY 
K. MILITARY LEAVE 
L. PERSONAL ILLNESS LEAVE 
M. PERSONAL NECESSITY LEAVE 
N. PROFESSIONAL CONFERENCE LEAVE 
O. REPRODUCTIVE LOSS LEAVE 
 
Definition of Immediate Family: 
Immediate family includes mother, mother-in-law, father, father-in-law, spouse, domestic 
partner, son, son-in-law, daughter, daughter-in-law, grandparent, brother, brother-in-law, 
sister, sister-in-law, guardian, grandchild, anyone who served in the capacity as parent, or any 
person living in the immediate household of the unit member. 
 
A. GRADUATION CEREMONY ABSENCES  

 
Any unit member of the District shall be allowed time off not to exceed one (l) day, with 
no loss in pay, to attend high school, college, law enforcement, firefighter, or military 
graduation exercises (occurring on a work day) affecting a unit member or their 
immediate family. 

 
B. BEREAVEMENT LEAVE 
 

Each unit member shall be allowed a leave of absence, with pay, for a period not to exceed 
five (5) days (not necessarily consecutive up to one year) per occurrence due to the death 
of any member of their immediate family.  If additional days are necessary, available 
personal necessity (PNL) days may be used, including days for travel.  
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Should the situation arise, an employee may change any other scheduled leave to 
bereavement leave. 

 
C. FUNERAL ATTENDANCE 

Leave to attend the funeral of a close friend or a relative, not a member of the 
immediate family, must be approved in advance by the unit member's immediate 
supervisor.  If the immediate supervisor denies such leave, the unit member may 
appeal the denial to the Superintendent and/or their designee. Time for the 
attendance is up to two (2) days.  This leave is independent of sick leave. 
 
Should the situation arise, an employee may change any other scheduled leave to 
funeral attendance. 

 
D. CATASTROPHIC LEAVE 
 

1. “Catastrophic Leave” applies to an illness or injury that is expected to incapacitate 
the employee or immediate family member for an extended period of time, which 
must be for at least thirty (30) consecutive calendar days, as deemed by the 
employee’s healthcare provider.  

 
2. Catastrophic leave may be taken concurrently with the “additional sick leave—

personal illness fifty percent (50%) paid” (Article VIII – Section L.2.) to equal full work 
days; or after all accrued leave has been exhausted in one of the following manners: 

a. It can be used for up to fifty (50) full paid days. 
b. It can be used for up to one-hundred (100) half paid days.  

 
3. Catastrophic leave may not be used for: 

a. Elective surgery 
b. Personal necessity leave 
c. Normal pregnancy 
d. Substance abuse rehabilitation 
e. Bereavement 
 

4. A permanent unit member may request up to 50 additional (consecutive) days of paid 
sick leave, in any one fiscal year, as a result of a catastrophic illness or injury. These 
additional hours will come from a classified “bank” of donated time. A unit member 
may only request these additional days, under this provision, once per incident, every 
five years. 
 

5.  An employee must submit a request to the Director of Classified Personnel or their 
designee, at least 15 working days before they expect to request catastrophic (see D.2 
above) leave. The Director of Personnel and/or designee will refer the request to the 
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Catastrophic Review Committee (CRC).  The CRC shall consist of two representatives 
selected by the Association and two members selected by the  district.  All 
catastrophic leave requests must be approved by the CRC.  The CRC shall determine 
if the illness or injury meets the appropriate criteria and shall make a 
recommendation to the Superintendent or designee. All requests  shall remain 
confidential.  

 
6. The Classified Personnel Services Department in coordination with the Association 

shall notify classified employees through their worksite/department with a Leave 
Bank Donation form.  Employees may donate from one (1) to five (5) full days of their 
vacation and/or personal sick leave. The signed forms will be submitted to the 
Classified Personnel Services Department from those employees donating days. 
Classified Personnel shall provide updates to the Association as donations are 
submitted. Classified Personnel shall also be responsible for communicating with 
Payroll regarding the processing of donations.  
 

7. All donated leave time is irrevocable.  Contributions and withdrawals will be made 
without regard to the daily rate of pay of the bank participants. Any unused donated 
days will remain in the classified catastrophic leave bank.  

 
E. MATERNITY LEAVE 
 
Maternity Leave of Absence shall be granted to any unit member who is required to be absent 
from duty because of pregnancy, miscarriage, childbirth and recovery therefrom under the 
following conditions. 
 

1. The length of the Maternity Leave, including the date on which the leave should 
commence and the date on which the unit member shall resume duties, shall be 
determined by the unit member and her physician, to coincide, if feasible, with the 
beginning of a term or other appropriate break. 
 

2. The unit member is entitled to use accumulated sick leave when she is physically 
disabled or otherwise incapacitated from performing her duties because of 
pregnancy, miscarriage, childbirth, and recovery therefrom.  Use of sick leave 
benefits, under these circumstances, is restricted to cases of disability or related 
incapacity and must be verified by medical certification. 

 
3. That period of leave when the unit member is not physically disabled or otherwise 

incapacitated from performing her duties shall be without compensation. 
 

4. A release to return to work from the attending physician shall be submitted prior to 
reinstatement for maternity reasons. 
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5. At the expiration of the leave of absence of the unit member, she will, unless she 
otherwise agrees, be reinstated in the position held by her at the time of the granting 
of the leave of absence. 
 

F. PARENTAL LEAVE 
  
Parental leave for the purposes of this Article shall be defined as “leave for reason of the 
birth of a child of the unit member, or the placement of a child with a unit member in 
connection with the adoption or foster care of the child by the unit member.” Pursuant to 
the provisions of the California Family Leave Act (CFRA). (Ed Code §§ 44977.5 & 45196.1) 
 

1. 1.Eligibility for Parental Leave 
a. All full-time and part-time unit members who have been employed for 12 

months with the School District are entitled to utilize parental leave. 
b. There is no minimum number of hours that part-time unit members, as 

well as full-time unit members, must work in order to be eligible for 
parental leave.  

 
2. The 12-week period for Parental Leave shall be reduced by any  period of sick leave, 

including accumulated sick leave, taken during a  period of parental leave pursuant to 
Section 12945.2 of the Government Code.  

 
3.  If the unit member has exhausted all available sick leave and continues to be absent 

for Parental Leave, the unit member shall be eligible to receive 50% pay for the 
remainder of the Parental Leave. 

 
4. The unit member shall not be provided more than one 12-week period per maternity 

or paternity leave. (Must be taken in increments of not less than two weeks.) 
However, if a school year terminates before the 12-week period is exhausted, the unit 
member may take the balance of the 12-week period in the subsequent school year. 
Limited to 12 work weeks per 12-month period. 

 
5. If both parents are District employees, they will each have a combined twelve (12) 

workweek period for child bonding. 
 

6. Must use within the first year of the child’s arrival 
 
G. FAMILY MEDICAL LEAVE ACT/CALIFORNIA FAMILY RIGHTS ACT 

 
1. The District will provide family and medical care leave for eligible unit members as 

required by state and federal law. The following provisions set forth certain of the unit 
members’ rights and obligations with respect to such leave. Rights and obligations 
which are not specifically set forth below are set forth in the Department of Labor 
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regulations implementing the Federal Family and Medical Leave Act of 1993 (“FMLA”), 
and the regulations of the California Fair Employment and Housing Commission 
implementing the California Family Rights Act (“CFRA”) (Government Code Section 
12945.2). Unless otherwise provided, “Leave” under this paragraph shall mean leave 
pursuant to the FMLA and CFRA. During any period an employee takes unpaid family 
care and medical leave, the District shall maintain and pay for coverage for health 
benefits pursuant to the conditions of Article XIII of this Agreement to the extent 
required by the FMLA and CFRA. 
 

2. Unit members are eligible if they have worked for the Simi Valley Unified School 
District for at least one (1) year, or for 1,250 hours over the previous 12 months. FMLA 
entitles you to maintain paid health and welfare benefits and rights back to your same 
position. 

 
3. Eligible members are entitled to a total of twelve (12) work weeks of leave during any 

twelve (12) month period. A member’s entitlement to leave for the birth or placement 
of a child for adoption or foster care expires twelve (12) months after the birth or 
placement. The twelve (12) month period for calculating leave entitlement will be a 
“rolling period” measured backward from the date leave is taken and continues with 
each additional leave day taken. Thus, whenever a member requests leave, the 
District will look back over the previous twelve (12) month period to determine how 
much leave has been used in determining how much leave a member is entitled to. 
The Right to Family Care and Medical Leave shall be in addition to any other leave to 
which employees are entitled under this Agreement. 
 

H. JURY DUTY AND WITNESS LEAVE 
 

1. Bargaining unit members will be provided leave for regularly called jury duty service. 
The unit member shall submit a written request for an approved leave of absence 
immediately upon receipt of notice of jury duty. Such request shall be submitted to 
the unit member’s immediate supervisor. The District may require verification of jury 
service. It is the responsibility of the unit member to report to work whenever the unit 
member is not required to attend jury duty service. When night shift unit members 
have served jury duty during a calendar-day they shall not be required to report to 
work that evening.  
 

2. Leave of absence to serve as a witness in a court case shall be granted a unit member 
when they have been served a subpoena to appear as a witness, not as the litigant in 
the case.  The length of the leave granted shall be for the number of days in 
attendance in court as certified by the clerk or other authorized officer of the court.  
The unit member shall receive full pay during the leave period, provided that the 
witness fee, if any, for such leave is assigned to and the subpoena or court certification 
is filed with the School District.  Request for leave of absence to serve as a witness 
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should be made by presenting the official court subpoena or other document 
requiring attendance to the department head. 

 
3. A unit member who has received leave of absence under this rule shall make 

themselves available for work during hours when their presence is not required in 
court. When night shift unit members have served jury duty during a calendar day, 
they shall not be required to report to work that evening. 

 
I. LEAVE OF ABSENCE TO SERVE IN AN EXEMPT, TEMPORARY, OR LIMITED TERM 

POSITION 
 

1. Any permanent unit member who accepts an assignment within the District to an 
exempt, temporary, or limited term position shall, during such an assignment, be 
considered for status purposes as serving in their regular position, and such 
assignment shall not be considered separation from service.  A leave of absence 
must be granted by the immediate supervisor in order for the unit member to return 
to their regular position at the completion of their leave. 

 
2. The unit member may, with the approval of the appointing authority, voluntarily 

return to their position or a position in the class of their permanent status prior to 
the completion of service in an exempt, temporary, or limited-term position.  Failure 
to complete the required service, unless approved as specified herein, will 
constitute abandonment of position and may be grounds for disciplinary action by 
the appointing authority. 

 
J. LEAVE OF ABSENCE WITHOUT PAY 
 

1. After all other leaves have been exhausted, a leave of absence without pay may 
be granted to a permanent unit member upon written request of the unit 
member, subject to the following restrictions: 

 
a. A maximum of one (1) month leave without pay may be granted a unit 

member with the approval of the supervisor and Superintendent.  Leaves of 
absence without pay for periods exceeding one (1) month may be granted 
with approval of the supervisor and Superintendent by the Governing Board 
and provided such leave does not seriously inconvenience the District.  No 
more than two (2) successive leaves will be granted to a unit member during 
any fiscal year. 

 
b. The following reasons shall be considered in granting a leave of one (1) 

month or more without pay to permanent unit members whose service 
records are satisfactory: 
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1. Study for the purpose of retaining the unit member to meet changing 
conditions of the district; attendance at educational institutions to 
improve skills, techniques and knowledge of assignment 

2. Illness or disability 
3. Military service of the United States 
4. Personal reason which is acceptable to the supervisor and Cabinet-

level administrator 
 
c. Leave of absence without pay may be granted for any period not exceeding 

one (1) year, except that leave of absence for military service shall be 
granted as provided by the Education Code and Military and Veterans Code, 
and leave of absence for service in the Peace Corps may be granted for a 
period not to exceed twenty-four (24) months. 

 
d. The granting of a leave of absence without pay gives to the unit member the 

right to return to their position at the expiration of their leave of absence, 
provided that they are physically and legally capable of performing the 
duties.  The position may be filled only for the duration of the unit member’s 
leave. 

 
e. A unit member who desires to accept employment outside the School 

District will be expected to resign in order to become available for the new 
job.  However, under the circumstance in which they believe that such 
employment will increase their professional qualifications and enhance their  
value to the District, they may submit an application for such leave along 
with a letter directed via the immediate supervisor to the Director of 
Classified Personnel Services.  Evaluation of the request will focus on the 
potential value of the outside experience to this District, following the unit 
member's return.  Unless such value can be documented, the unit member 
will be advised that their request will be disapproved. 

 
2. The Governing Board may, for good cause, cancel any leave of absence by giving 

the absent unit member due notification. 
 

3. A unit member may make a written request to the Governing Board to return to 
work prior to the expiration date of the leave. 

 
The Governing Board may approve or reject the request. Within ten (l0) days, 
and in no case less than five (5) working days prior to an authorized long-term 
leave (3 months or more), the unit member shall notify the Personnel 
Department either by telephone or in writing of the date of their intended 
return to work. 
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4. Failure to report for duty within three (3) working days after a leave has been 
canceled or expires shall be considered abandonment of the position and the 
unit member may be terminated by the Board of Education.  This provision is 
not applicable to military leave. 

 
5. If a unit member cannot be placed in their position upon return from leave (e.g., 

position eliminated, reduced in hours or reclassified), they shall be placed in a 
vacant position in the same class; or if no vacancy exists, the unit member shall 
have bumping and reemployment rights, in accordance with their seniority, in 
the same manner as if they had been laid off for lack of work or lack of funds on 
the date their leave expires. 

 
K. MILITARY LEAVE 
 

Unit members seeking military leave shall make every effort to prevent their military 
obligations from conflicting with their District obligations. 
 
1.  Military Veteran’s Sick Leave 
 

a. All unit members who are military veterans with a military service-connected 
disability rated at 30% or more by the United States Department of Veterans 
Affairs, are entitled to take a total of twelve (12) days of paid leave for illness 
or injury for the purpose of undergoing medical treatment for their military 
service-connected disability in the first twelve (12) months of their 
employment with the School District. This benefit applies to the employees 
hired on or after January 1, 2017. 

 
b. A unit member who is employed for less than a full fiscal year will be entitled 

to that portion of the 12 days’ leave as the number of months they are 
employed bears to 12.  

 
c. A unit member employed for less than 5 days a week shall be entitled to that 

portion of 12 days’ leave as the number of days they are employed per week 
bears to 5.  

 
d. This leave in addition to any other leave to which the unit member is entitled. 

 
e. Entitlement to this leave begins on the first day of the unit member’s 

employment with the District and is available for use for the following 12 
months of employment. If the employee does not use the total amount of 
leave available during this 12-month period, the remainder will be forfeited.  
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f. The unit member is entitled to use this leave in increments of no less than one 
(1) hour so that the unit member’s military sick leave hours’ bank will be 
reduced only by the number of hours the unit member has used.  

 
g. The District may require that the employee submit proof that the leave is used 

for treatment of a military service-connected disability. Such proof shall not 
include or reveal any medical diagnosis or any medical information otherwise 
prohibited by the law. 

 
L. PERSONAL ILLNESS 
 

1. Paid Sick Leave 
 

a. Sick leave is the authorized absence of a unit member because of illness or 
injury or exposure to contagious disease. Sick leave should be considered 
a benefit to be used only when an employee is unable to work because of 
illness or injury.  All employees are encouraged to maintain a sick leave 
bank to cover illness or injuries when they are incapable of working. 

 
b. A unit member (probationary and permanent) shall earn paid sick leave in 

accordance with the provisions of Education Code Section 45191.  Each 
unit member is entitled to one (1) day of sick leave per calendar month of 
the fiscal year.  A unit member who is employed less than full time is 
entitled to a proportionate amount of sick leave. 

 
c. At the beginning of each fiscal year, the sick leave "bank" of the unit 

member shall be increased by the number of days of paid sick leave which 
they would normally earn in the ensuing fiscal year.  A unit member's sick 
leave "bank" shall be adjusted if a change of assignment alters the amount 
of sick leave earnable. 

 
d. Sick leave may be taken at any time, provided that new unit members with 

probationary status may use only six (6) days of paid sick leave during their 
initial probationary period. 

 
e. Pay for any day of sick leave shall be the same pay the unit member would 

have received if they had worked that day, except as provided by 
Education Code Section 45137 for part-time personnel. 

 
f. The unit member must notify their supervisor, site secretary or the office 

manager of their absence at least one (1)  hour in advance of the beginning 
of their shift, whenever possible, on the first day of absence, and each 
consecutive absence thereafter, unless multiple days are approved.  
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g. Prior to their expected return to work, the unit member shall notify their 

supervisor, site secretary or office manager so that any substitute 
employee assignment may be terminated.  The unit member will make 
such notification as soon as they determine they are able to return to work, 
preferably at least twenty-four (24) hours in advance. If the unit member 
and the substitute report, the unit member is entitled to the assignment, 
and the substitute will be reassigned or sent home based on the district 
need. 

 
h. A unit member absent for five (5) consecutive working days or more may 

be required to present a doctor's statement indicating when the unit 
member is able to return to work. 

 
i. Unit members with a high incidence or pattern of sick leave usage, or who 

have exhausted all paid leaves, may be required to present a doctor’s 
statement indicating when the unit member is able to return to work.  
Those who are on catastrophic leave are not subject to provisions of this 
article.  

 
j. When a unit member is to be absent for three weeks or more, a Leave of 

Absence Form must be completed certifying the duration of the illness 
leave. The form must be accompanied by a Doctor's Statement. The 
disclosure of the details for the leave shall not be required on the Leave of 
Absence Form or Doctor’s Statement. A statement from a doctor releasing 
the unit member to return to work must be submitted to the Principal or 
Department Head two (2) working days before the unit member's return 
to work. 

 
2. Additional Sick Leave-Personal Illness Fifty Percent (50%) Paid 

 
a. During each year of service, when a regular unit member is absent due to 

personal illness, they shall be allowed full salary for that period of time 
equal to the balance of their accumulated sick leave.  Compensation for 
continued absence beyond the expiration of accumulated leave within the 
school year shall be fifty percent (50%) of the regular salary, irrespective 
of substitute placement for a period of time not to exceed five (5) calendar 
months or return to duty, whichever occurs first.  Unit members must 
exhaust all accumulated vacation and accumulated sick leave prior to 
receiving additional sick leave paid at fifty percent (50%).  Continued 
absence beyond a five (5) calendar month period will be without 
compensation.  Written certification from a physician or health advisor 
must be sent to the District at the beginning of the five (5) month period 
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at half pay, along with a request for leave form where the absence is 
expected to be of extended duration. 

 
b. A classified unit member on an extended personal illness leave cannot be 

engaged in other employment while receiving illness pay from the District. 
  
c. Upon return to duty from an illness exceeding five (5) days, a unit member 

may be required to provide their supervisor, site secretary or office 
manager with a statement from a licensed physician, chiropractor or 
church health practitioner, certifying the unit member's fitness for duty. 

 
d. After exhaustion of paid sick leave, a unit member who is ill or injured may, 

upon request, use accumulated vacation and compensatory time to avoid 
leave without pay. 

 
e. After exhaustion of all paid leave, a permanent unit member may be 

placed on additional leave upon request with the approval of the Board.  
The additional leave may be paid or unpaid and may be extended for any 
period not to exceed eighteen (18) months.  If placed on unpaid leave, the 
unit member shall not again become eligible for paid leave because of the 
commencement of a new fiscal year until they have rendered service. 

 
f. A leave of absence form must be filed in the Classified Personnel Office as 

provided in paragraph J requesting the fifty percent (50%) sick leave and 
any additional leave, paid or unpaid. 

 
3. Termination of Sick Leave 

 
a. A unit member who has been absent for three (3) weeks or more shall 

provide at least two (2) working days’ notice of their expected return to 
duty. 

 
b. If, at the conclusion of all sick leave and additional leave, paid or unpaid, 

granted under these rules, the unit member is still unable to assume the 
duties of their position, they will be placed on a re-employment list for a 
period of thirty-nine (39) months in the same manner as if they were laid 
off for lack of work or lack of funds. 

 
M. PERSONAL NECESSITY LEAVE (USING ACCUMULATED SICK LEAVE) 
 

At no time can the number of personal necessity days used exceed the number of sick 
leave earned in the current school year. A unit member may elect to use sick leave 
earned and accumulated in the current school year for reasons of personal necessity 
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(Ed Code 45207, AB 1038).  Unit members will not be required to disclose to the 
District the reason for use of up to three (3) PNL days yearly. 

 
1. The unit member shall not be required to secure advance permission for leave 

taken for any of the following reasons: 
 

a. Death or serious illness of a member of the immediate family (Immediate 
family is defined in Subsection B - Bereavement of this Article.) 

 
b. Accident, involving the person or property, or the person or property of a 

member of the immediate family 
 

c. Hazardous conditions, such as floods or fires, which make it dangerous for 
a unit member to travel to or from work 

 
2. Personal Necessity Leave shall require two (2) working days of advanced 

approval (when possible) and be granted for the following reasons: 
 

a. Specific family responsibilities and/or obligations which make it necessary 
for the unit member to be absent during working hours 

 
b. Job related activities not specifically funded or sanctioned by the School 

District 
 

c. Obligations required by virtue of elected or appointed leadership positions 
in professional-educational organizations, youth activities that directly 
benefit youth, elected officials of City or County government, or elected 
public school board members 

 
d. Appearance in any court or before any administrative tribunal as a litigant 

or party 
 

e. Observance of recognized religious holidays 
 

3. All personal necessity leaves are subject to review by the immediate supervisor. 
 

4. Personal necessity leaves may not be used for the following reasons: 
 

a. Vacation 
 

b. Recreational Pursuits 
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c. Political Activities (including strikes, demonstrations, picketing and 
lobbying) 

 
d. Social Events (excluding weddings, graduations, promotions and 

culminations of immediate family members) 
 
e. Family Reunions 
 
f. Seeking or engaging in remunerative employment/business 

 
N. PROFESSIONAL CONFERENCE LEAVE 
 

Leave for attendance at professional meetings or conferences may be granted to unit 
members under the following conditions: 
 
l. The organization conducting the conference has a particular interest in 

educational activity which is pertinent to the District program. 
 
2. The expenses relative to conference attendance are covered within the budget. 
 
3. There must be a reasonable relationship between the variety of conferences 

attended by District personnel and the variety of educational activities which 
make up the total District program. 

 
4. Conference attendance must be pre-planned so that financial arrangements and 

staffing adjustments may be considered at the outset of the school year. 
 
5. Approval for attendance at professional conferences will be limited to those unit 

members whose staff relationship is such as to guarantee maximum benefit to 
the District resultant from such attendance. 

 
6. Approval to attend a professional conference at District expense carries with it 

the responsibilities of being an official representative of the District. 
 

Approval Procedures: 
 

a. A unit member seeking permission to attend a professional conference will 
prepare a written request containing all pertinent information and present 
it along with a completed Travel Approval Form to the immediate 
department head or principal. 

 
b. The department head or principal, as the case may be, will recommend 

approval or disapproval. 
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c. Request for one (1) day leave may be approved by the immediate 

supervisor. 
 

d. A request for conference leave which requires more than one (1) day will 
be forwarded to the Superintendent for submission to the Board of 
Education for approval. 

 
Conference attendance privileges will be available to all categories of unit 
members.  Consideration will be given to special status categories such as 
committee members, organizational office holders, advisors, and those who 
have been invited as program participants. 

 
If any unit member attends a conference at the request of the District, the 
member shall be entitled to the full per diem and mileage reimbursement as 
pre-approved by the District.  

 
When a unit member attends a conference at the request of the District they 
shall not be expected to participate in any conference activities that exceed 
eight (8) hours in a single day.  
 
Right of appeal: District will make a good faith effort to support unit members 
in resolving conflicts in attending conferences deemed essential to continued 
professional performance. If the unit member feels that attendance at the 
conference creates a hardship and the immediate supervisor feels attendance 
at the conference is essential to job performance, the unit member can appeal 
to the next level of supervisor to resolve the conflict.  

 
O. REPRODUCTIVE LOSS LEAVE 

 
1. Unit members who have been employed by their employer for at least 30 days 

prior to the commencement of the leave are entitled to take paid reproductive 
loss leave. 
 

2. Reproductive loss leave includes but is not limited to, failed adoption, failed 
surrogacy, miscarriage, stillbirth, and/or unsuccessful assisted reproduction. 

 
3. Unit members are entitled to take up to five (5) days following the loss. The five 

days do not need to be taken consecutively, but the leave must be completed 
within three (3) months of the reproductive loss. Unit members can take up to five 
(5) days for each qualifying reproductive loss, but no more than twenty (20) days 
of reproductive loss leave within a 12-month period. 
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4. If additional days are necessary, available personal necessity (PNL) days may be 
used. Should the situation arise, an employee may change any other schedule 
leave to reproductive loss leave. 
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ARTICLE IX 
 

HOLIDAYS 
  
 

The District agrees to provide all unit members with the following paid holidays: 
 

1. New Year's Day 
 
2. Martin Luther King, Jr.'s Birthday 
 
3. Presidents' Day 
 
4. Good Friday 
 
5. Memorial Day 

 
6. Juneteenth (June 19) 

 
7. Independence Day 

 
8. Labor Day 

 
9. Yom Kippur (Only when it occurs on a working day) 

 
10. Rosh Hashanah (Only when it occurs on a working day) 

 
11. Veterans’ Day 

 
12. Floating Holiday: Day before Thanksgiving Day (in Lieu of Lincoln’s Birthday) 

 
13. Thanksgiving 

 
14. Floating Holiday: Day after Thanksgiving Day (in Lieu of Admissions Day) 

 
15. Work Day Before Legal Christmas Holiday 

 
16. Christmas 

 
17. Work Day Before Legal New Year’s Holiday 

 

Education Code Section 45203 provides a paid holiday for bargaining unit members classified K-12 employees, 
for “every day appointed by the President, or the Governor of this state, as provided for in paragraphs (11) and 
(12) of subdivision (a) of Section 37220 for a public fast, Thanksgiving, or holiday or any day declared a holiday 
under Section 1318 or 37222.” Or any day declared a holiday by the District , (i.e., Governing Board) shall be a 
paid holiday for all unit members who would otherwise have been scheduled to work. 
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ARTICLE X 
 

WAGES 
  

 
A. SALARY 
 
The salary schedule shall be increased by four percent (4%) retroactive to January 1, 2024. 
 
In addition, all bargaining unit members shall receive a one-time off schedule payment of 
$500 for the 2023/2024 school year. 
 
A copy of the current salary schedule is listed in Appendix A. Any increase negotiated to the 
salary schedule will be applied to the shift differential and professional growth stipends. 
 
Upon initial hire and the hiring into a new position, a unit member who has an AA/AS degree 
shall enter any classification at Step 2. Unit members who have a BA/BS degree, or higher 
shall enter any classification at Step 3. The placement shall be granted only if proof of 
education/training is submitted at the time of hire. If a unit member secures a new position 
in a higher classification, the unit member shall be placed at a step that compensates them a 
minimum of 5% above their previous placement. This shall not apply to classifications that 
already require an educational degree. 
 
Additional qualifying experience beyond that required for entry into the class shall be granted 
one step for each two years of experience related to the classification. This award shall not 
exceed two steps, unless otherwise approved by the Personnel Commission.  
 
B. SHIFT DIFFERENTIAL PAY 
 
Differential shall be defined as a salary allowance in addition to the basic rate or schedule, 
based upon additional hours of employment.  
 
Any unit member with fifty percent (50%) or more of their assigned work shift occurring 
between 4:00 pm and 7:00 am shall be paid a shift differential pay of three and a half percent 
(3.5%) or a minimum of fifty dollars ($50) per month, whichever is higher. If such shifts 
normally occur less frequently than five (5) days per week, such higher rates shall be paid 
only for those days on which such shifts occur.  
 
C. UNIFORMS 
 
This provision relates to and is to be followed by designated classified employees including 
Transportation, Custodial, Grounds, Food Service, Warehouse, Print Shop, Maintenance and 
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Operations and Information Technology personnel. Office/Clerical employees assigned to the 
aforementioned departments are excluded from this provision. 
 
The District shall initially provide eight (8) uniform tops per designated employee as listed 
above and one (1) jacket for field staff only. After the initial allotment, uniforms will be 
replaced on an as-needed basis arising from normal wear and tear, work related damage or 
size variations.  Uniform tops shall be defined as shirts, blouses, aprons, smocks or overalls. 
T-shirts with district logo will be available for purchase by employees and accepted as an 
alternate uniform top. Employees are required to wear uniforms on all work days while on 
duty. Department Heads/Directors shall be responsible for choosing styles and vendors for 
department employee uniform tops. 
 
Maintenance and care of all uniform tops shall be provided by employees unless special care 
is needed for safety reasons i.e. gasoline, oil, pesticides, etc. If a district provided uniform top 
is damaged at work, the District shall provide a replacement uniform top. All uniform tops 
shall have an S.V.U.S.D./Department logo. A District/CSEA committee shall be established to 
implement the program for uniform tops. Uniform pants/skirt/shorts shall be of a reasonable 
and professional nature for the type of work performed. The district may require that closed 
toe shoes or appropriate attire be worn for safety reasons.  
 
At the beginning of each school year, custodial, maintenance, grounds and child nutrition 
services employees shall be given an allowance for safety footwear as follows: 
 

1. The Director of Maintenance and Operations or Superintendent’s designee shall 
identify the necessary safety features of the footwear for custodial, maintenance, and 
grounds and the allowance shall not exceed $200. 
 

2. The Direct of Child Nutrition Services or Superintendent’s designee shall identify the 
necessary safety features of the footwear for child nutrition services and the 
allowance for footwear not the exceed $150. 

 
Employees may also be required to wear additional items due to safety and sanitation 
guidelines and regulations; for example, hair nets are to be work by kitchen employees. 
 
Employees performing safety-related duties shall not wear shorts while performing those 
duties. This shall include employees such as cafeteria personnel, welders, weed whip 
operators, and edger operators. 
 
Employees must return all District uniforms upon voluntary and/or involuntary separation 
from the District. 
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D.. PERSONAL PROPERTY PROTECTION 
 

1. The District assumes liability for personal property that is inspected, logged and 
approved for school use on an annual basis by the site administrator. Such liability 
shall not exceed $500 per incident and shall only occur in the event of accidental 
damage, (excluding careless use, or normal wear and tear) theft, or vandalism of said 
property. Employees shall notify the site administrator of loss and/or damage within 
five (5) working days following discovery of the loss/damage to initiate the procedure 
for processing the claim. 

 
2. Unit members can be reimbursed for personal items whom on the body to work that 

are damaged during the performance of the unit member’s job duties. Such liability 
shall not exceed $500 per incident and shall only occur in the event of accidental 
damage, (excluding careless use, or normal wear and tear) theft, or vandalism of said 
property. Employees shall notify the site administrator of the loss and/or damage 
within five (5) working days following the discovery of the loss and/or damage to 
initiate the procedure for processing the claim. 

 
3. The District agrees to make every reasonable effort to find and see prosecution 

against persons who damage a unit member’s personal items and/or property where 
appropriate. 

 
E. LONGEVITY COMPENSATION 
 
Service credit for purposes of longevity accrual shall be earned based on years of service to 
the district, for all bargaining unit members. For calculation purposes, years of service shall 
mean each school year worked is equal to one year of service. The date a bargaining unit 
member is first placed in a regular position in the Classified Service shall be the date used to 
determine years of service for the purposes of this rule. 
 
At the completion of ten (10) years of employment, for each five (5) year increment of 
employment thereafter, unit members shall receive a longevity increase  as outlined below 
of two and a half (2.5%) percent added to their current salary pay, including any previously 
accumulated increases.  Movement from one longevity step to occur on the first day of the 
month following the completion of the required years as set forth below.  
 
Upon completion of 10 years 2.5% 
Upon completion of 15 years 2.5% 
Upon completion of 20 years 2.5% 
Upon completion of 25 years 2.5% 
Upon completion of 30 years 2.5% 
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ARTICLE XI 
 

PROFESSIONAL GROWTH 
  
 
A. Professional Growth is the purposeful, engagement in study and related activities to 

maintain and increase high standards for all classified employees. 
 
 Employees may submit in writing to the Director of Classified Personnel Services 

Department the intended, specific course work, workshop and/or online courses 
along with descriptions for review and consideration to pre-determine if the course 
work, workshop and/or courses are applicable.  The Director of Classified Personnel 
shall respond in writing within three (3) working days to advise the employee of the 
determination.  If found to be inapplicable, the employee may appeal in writing within 
five (5) working days to the Professional Growth Review Committee through the 
Director of Classified Personnel. (Reference Paragraph C) 

 
B. Award for professional growth credit shall be made as follows: 
 

1. An increment for professional growth, shall be defined as 1 point for every 15 hours 
of approved coursework/conference/online/seminar/workshop training. 

 
2. Points shall be awarded as shown on the following chart for a maximum of fifteen 

(15) points or 5% total salary increase.  
 
 

Points Compensation Completed 
Hours 

3 1.00% 45 
6 2.00% 90 
9 3.00% 135 
12 4.00% 180 
15 5.00% 225 

  
3. Employees eligible for a percentage pay increase after step five (5) will be 

responsible to submit proof of points earned to the Director of Classified Personnel 
by October 1st of the current school year to receive the earned pay increase which 
will be retroactive to July 1st of that year. Points submitted or earned after the 
October 1st deadline will be awarded the following school year.  

 
4. Completion refers to is course work completed with a grade of “C” or better or a 

passing grade in a pass/fail structure during employment with the Simi Valley Unified 
School District. Coursework/conference/online/seminar/workshop credit shall be 
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granted on the basis of proof of attendance, indicating on the approved form the 
number of hours attended.  All work must be verified by official transcript or by other 
acceptable verification. 

 
C. Professional Growth is a joint enterprise between the District and the individual 

employee and should be planned together in order to assure maximum gain for both 
the participant and the District.  Toward achieving this goal, a Professional Growth 
Review Committee shall be formed composed of the following: 

 
1. Four (4) members shall be Classified unit members, appointed by the CSEA 

Chapter 310 executive board. 
 

2. One (1) member shall be the Director of Classified Personnel Services or 
designee. 

 
3. Should a vacancy occur on the committee, the CSEA Chapter 310 executive 

board shall appoint a new member. 
 
4. A quorum shall consist of a minimum of three (3) members. 

 
D. The duties of the Committee shall be to:  
 

1. Review application for professional growth credit. 
 

2. Determine validity of such education experiences as may be submitted for 
professional growth credit. 

 
3. To serve as a Hearing and Appeals Board in disputed cases. 

 
E. Professional Growth is being developed if: 
 

1. The coursework/conference/online/seminar/workshop reflects increased 
knowledge, understanding and skills in participant’s regular assignments. 
 

2. The coursework/conference/online/seminar/workshop manifests personal 
development through alertness and responsiveness to the human and social 
factors of others. 

 
3. The coursework/conference/online/seminar/workshop assists in fields 

related to the activity in which the employee is engaged. 
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4. The coursework/conference/online/seminar/workshop relates to potential 
upward movement of the employee. 

 
F. Achievement of Professional Growth may include but shall not be limited to 

participation in the following categories:  
 

1. Accredited college courses 
 
2. Adult Education, Regional Occupational Programs, or other Accredited 

Schools, and online training/webinars  
 
3. Conferences, Workshops, Seminars 
 
4.  First Aid, CPR, AED, EpiPen, NCI, IBI, and Active Shooter or any safety and/or 

health training course including a certificate of completion and proof of 
attendance unless the District provided the training. 

 
5.  Any unit member who completes CSEA sponsored trainings. 
 
Note:  Professional growth coursework/conference/online/seminar/workshops must 
be completed outside of District paid status. 
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ARTICLE XII 
 

HOURS AND OVERTIME 
  
 
A. A full-time assignment shall consist of eight (8) hours per day or forty (40) hours per 

week. The District may employ unit members for longer periods of time and/or may 
authorize overtime in excess of eight (8) hours in one day or forty (40) hours in one 
week. Any assignment less than eight (8) hours per day or forty (40) hours per week shall 
be considered part-time.  
 

B. Adjustment of Assigned Time: Any unit member who works an average of thirty (30) 
minutes or more per day in excess of their regular part-time assignment for a period 
of twenty (20) consecutive working days or more shall have their regular assignment 
adjusted upward to reflect the longer hours. 
 
Unit members shall have the right to refuse a temporary adjustment to their assigned 
workday that exceeds thirty (30) minutes if the temporary adjusted assignment causes 
undue burden to the unit member. 
 
If the unit member agrees to any adjustment of their workweek which would cause them 
to lose a holiday which they would otherwise be entitled, the District shall provide either 
a substitute holiday or adjust the work hours to provide the same eight (8) hour holiday 
provided.  Such substitute holiday shall be mutually agreed upon.  

 
Increase in Hours: When more than thirty (30) minutes are assigned to a part-time 
position on a regular basis, the assignment shall be offered to the unit member in the 
appropriate class at that work location with the greatest seniority. 

 
C. Overtime: Bargaining unit members in a full-time assignment that work in excess of eight 

(8) hours in any one day; or in excess of forty (40) hours in any calendar week shall be 
paid at their rate of pay equal to one and one half (1.5) times the amount of overtime 
worked or given compensatory time off at the same rate, at the employee’s discretion. 
 
The work week for unit members whose average work day is four (4) hours or more shall 
consist of five (5) consecutive days with overtime paid at their rate of pay equal to one 
and one half (1.5) times the amount of overtime worked or given compensatory time off 
at the same rate, at the employee’s discretion for work on the 6th and 7th days. 
 
Unit members whose average work day is less than four (4) hours shall be eligible for 
overtime at their rate of pay equal to one and one half (1.5) times the amount of overtime 
worked or given compensatory time off at the same rate, at the employee’s discretion for 
work performed on the 7th consecutive day. 
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D. Overtime/Additional Time: Overtime/additional time shall be distributed on a rotational 
seniority basis. Overtime must be approved by the employee’s immediate Supervisor 
when possible.  

 
Time records regarding overtime/additional time will be maintained and made readily 
available to all affected unit members upon request. Overtime/additional time 
assignment rosters shall be conspicuously posted at the work site for employee 
information at all times and maintained on a monthly basis.  
 
Any unit members scheduled to work overtime/additional hours (on days outside of their 
regular assignment) shall be scheduled for no less than two (2) hours. Prior to the unit 
member accepting the assignment, the supervisor will make every reasonable effort to 
clearly explain all duties and/or tasks to be performed during the scheduled time. 
 
Any unit member called in for an unforeseen circumstance shall be compensated for a 
minimum of two (2) hours even if hours worked are less. Thereafter, unit member shall 
be compensated an additional hour for every incremental hour worked. 

 
E. Compensatory Time Off: The decision to accept compensatory time in lieu of paid 

overtime shall be at the discretion of the unit member. Compensatory time off shall be 
calculated at one and a half (1½) times the unit member’s regular hourly rate. When 
compensatory time off is authorized in lieu of cash compensation, such compensatory 
time off shall be utilized within the current fiscal year in which the overtime was 
worked and without impairing the services rendered by the District. Compensatory time 
off shall be scheduled by mutual agreement between the unit member and their 
immediate supervisor. If the requested compensatory time cannot be agreed upon or if 
there is a change in immediate supervisors, the unit member may opt for cash 
compensation.   

 
F. Right of Refusal: Any unit member shall have the right to refuse any offer or request for 

overtime/additional time, call back, on call or call in time, or working out of 
classification assignments. If all employees refuse, the assignment shall be assigned 
to the least senior member on a rotational basis. 

 
G. Rest Periods/Lunch Break: A unit member who works between four (4) hours and seven 

(7) hours per day shall be entitled to one paid fifteen (15) minute break per day. A unit 
member who works seven (7) hours per day or more (i.e., 7-8 hours/day) shall be 
entitled to two paid fifteen (15) minute breaks. Any unit member who works less than 
four (4) hours will be treated with sensitivity in considering time necessary to meet 
personal needs. 

 
Unit members who work more than five (5) hours per day shall be entitled to a thirty 
(30) minute duty-free, non-compensated meal period.  If a unit member’s work period 
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does not exceed six (6) hours per day, the employee may submit a meal period waiver in 
writing to their immediate Supervisor. A copy of the written waiver will be placed in the 
unit member’s personnel file (Ca. Labor Code section 512 (a)).  

 
H. Working out of Classification: It is the intent of this section to permit the District to 

temporarily work employees outside of their normal duties and classification. The District 
shall provide for an upward salary adjustment for any unit member required to work out 
of classification which exceeds five (5) working days within a fifteen (15) calendar day 
period. They shall have their salary adjusted upward for the days they are required to 
work out of classification. The District shall provide additional compensation to the unit 
member in the amount equal to the same salary as if promoted (minimum of 5% increase) 
during such temporary assignment. The out of class assignment will be offered to site or 
department unit members on a rotational seniority basis who have demonstrated 
sufficient knowledge, skills, and abilities to perform the out of class assignment. If no one 
at the site or department has demonstrated sufficient knowledge, skills and abilities to 
perform the out of class assignment, the assignment will be offered to unit members 
District-wide on a rotational, seniority basis. Unit members assigned to work out of class 
shall remain in said position until the need is diminished, the employee requests release 
from the out of class assignment, or as dictated by law or retirement system regulations. 
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ARTICLE XIII 
 

LAYOFF AND REDUCTION OF HOURS 
  
 
A. Unit members shall be subject to layoff for lack of work or lack of funds as determined by 

the Board.  A layoff for purposes of this Article shall be considered an involuntary 
separation of an employee because of lack of work or lack of funds. 

 
B. Reduction in hours: Any reduction in regularly assigned time shall be considered a layoff 

under the provisions of this Article. 
 
C. Notice of Layoffs 

 
1. Notice to CSEA 

 
a) As soon as the District determines that a reasonable basis exists to believe that 

there will be a layoff as defined above, the District will notify CSEA in writing, along 
with the information concerning the specific positions that might be eliminated or 
reduced.  The purpose of this notice to CSEA is to enable impacts and effects 
negotiations.  
 

b) The District will send a second notice to CSEA in writing as soon as the District 
decides to recommend that a layoff occur.   
 

c) As soon as possible after the initial notice, the District and CSEA will meet to 
discuss the specifics of the layoff.  Prior to the meeting, the District will prepare 
and have available at the meeting the following information:  

 
i. The specific reasons for the expected layoffs (example: lack of work 

due to lower than expected enrollment in program). 
ii. A list of potentially impacted positions. 

iii. A current seniority list. 
iv. A CSEA bargaining unit vacancy report. 
v. A list of all limited-term or substitute employees currently 

providing services CSEA bargaining unit members are qualified to 
perform. 
 

2. Notice to bargaining unit members 
 
a) No later than March 15th  and before a classified employee is given notice by the 

governing board of a school district that the employee’s services will not be 
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required for the ensuing year due to lack of work or lack of funds, the governing 
board of the school district and the employee shall be given written notice by the 
superintendent of the school district or the superintendent’s designee, or, in the 
case of a school district that has no superintendent, by the clerk or secretary of 
the governing board of the school district, that it has been recommended that the 
notice be given to the employee, stating the reasons that the employee’s services 
will not be required for the ensuing year, and informing the employee of the 
employee’s displacement rights, if any, and reemployment rights. 
 

b) When classified positions must be eliminated as a result of the expiration of a 
specially funded program the employees to be laid off shall be given written notice 
not less than 60 days prior to the effective date of their layoff informing them of 
their layoff date and their displacement rights, if any, and reemployment rights. 
 

c) During the time period between five days after the enactment of an annual Budget  
Act and August 15 of the fiscal year to which the Budget Act applies, if the 
governing board of a school district determines that its total local control funding 
formula apportionment per unit of average daily attendance for the fiscal year of 
the Budget Act has not increased by at least 2 percent, and if the governing board 
of a school district determines it is therefore necessary to decrease the number of 
classified employees of the school district due to lack of work or lack of funds, the 
governing board of the school district may issue a District Statement of Reduction 
in Force to those employees in accordance with a schedule of notice and hearing 
to be adopted by the governing board of the school district.  

 
D. Seniority and Order of Layoff: 

 
1. In accordance with Article VI-G, the District shall provide a two seniority rosters to the 

CSEA Executive Board.  In addition, a hard copy and an electronic copy will be 
distributed to all district sites/departments to:   
 

a) Post on the CSEA board at each site/department 
 

b) Be kept by the school office manager/department secretary and made readily 
available for review upon the request of a bargaining unit member.   
 

2. CSEA will review the roster and notify the District of any errors in the seniority listing.  
The sole remedy for a unit member improperly laid off and otherwise entitled to 
employment shall be immediately re-employed upon discovery of the error.  
Seniority, step placement, vacation accrual rate and sick leave hours shall be 
reinstated as if there were no interruption in service. 
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3. Whenever a classified employee is laid off, the order of layoff within the classification 
shall be determined by length of service. The employee who has been employed the 
shortest time in the classification, plus higher classifications, shall be laid off first. A 
higher classification is defined as one with a higher maximum salary rate on the salary 
schedule. Length of service includes all hours in paid status as a regular (probationary 
or permanent) employee, but does not include any hours compensated on an 
overtime basis.   
 

4. Unit members who are to be laid off may exercise bumping rights in an equal class or 
in a lower class in which they have had previous service and hold seniority credit 
greater than that of an incumbent provided that the unit member can meet the 
requirements and pass the entrance level examinations for the lower class.  Unit 
members who elect bumping, must bump the least senior employee with the greatest 
number of hours in that or a lower classification. 
 

5. Should multiple employees have equal seniority, the determination of seniority for 
the purpose of bumping rights shall be the employee with earliest hire date. Should 
the two employees still have equal seniority and have the same hire date, seniority 
shall be determined by a coin toss. Should more than two employees still have equal 
seniority and the same hire date, the determination of seniority for the purpose of 
bumping rights shall be determined by lottery. 

 
6. Unit members who are notified of their bumping rights in writing by Certified mail or 

hand delivered by a Supervisor and fail to inform the District in writing of the option 
chosen within five (5) working days of documented notification, shall be considered 
by the District to have opted not to exercise bumping rights. 
 

E. Effects of Layoff 
 

1. Employees suffering layoff shall receive payment for all earned, unused vacation. 
 

2. All employees laid off shall be placed on the substitute list for the proper 
classification(s) and if possible, offered a substitute position before any other 
individual in the absence management system.  
 

3. Employees designated for layoff and/or reduction in hours may use up to three (3) 
days of Personal Necessity Leave, personal sick leave or vacation (if available), in order 
to search for other employment. If the employee has exhausted accrued Personal 
Necessity Leave, they may request use of accrued sick leave to search for other 
employment. If the employee has no sick leave or vacation time available to use, the 
employee may request release time to seek alternative employment. The employee 
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must submit the request in writing stating “Seeking Alternative Work” with the 
amount of time needed clearly defined.  

 
4. Sites, departments, or programs experiencing a disproportionate impact in work load 

as a result of layoff shall receive first consideration for the restoration of classified 
staffing. 

 
5. A unit member who has been laid off or who voluntarily accepted a reduction in hours 

and who is on the re-employment list shall continue to receive the same level of 
health and welfare benefits held prior to the layoff for two (2) calendar months 
immediately following the effective date of layoff or reduction in hours. 

 
F. Re-employment from layoff: 
 

1. Unit members laid off because of lack of work or funds are eligible for re-employment 
for a period of thirty-nine (39) months, and shall be re-employed in preference to new 
applicants and be eligible to participate in promotional placement processes. 
 

2. Unit members who take voluntary demotions or voluntary reductions in assigned time 
in lieu of layoff shall retain eligibility for their original position classification or original 
hours without limitation in time provided that they shall be ranked on the re-
employment list in accordance with their seniority. 
 

3. A unit member who is laid off and is subsequently eligible for re-employment shall be 
notified by email and certified mail to the last address given the District in writing by 
the unit member. Failure to respond in writing within five (5) working days following 
the delivery of the certified mailing shall be deemed a refusal. Employees may notify 
the District in writing that they wish to voluntarily remove themselves from the re-
employment list. 
 

4. Laid off bargaining unit employees must keep the District informed of a current 
telephone number at which they can be reached and their home address. 
 

5. Unit members shall be re-employed in the highest job classification available in 
accordance with their length of service in the class from which they were laid off, plus 
higher classes.  Unit members who accept a position lower than their former 
classification shall retain their original thirty-nine (39) month rights to the higher paid 
positions. 
 

6. Upon return to work within thirty-nine (39) months of layoff, eligibility for vacation 
and sick leave entitlement shall be computed in accordance with seniority (not 
counting time on the re-employment list). 
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7. Upon return to work within thirty-nine (39) months of layoff, unused sick leave 
benefits accumulated prior to layoff will be reinstated upon return to work. 

 
G. Retirement in lieu of layoff: 

 
1. Should a unit member who had elected retirement in lieu of layoff subsequently 

accept, in writing, re-employment with the District, the District shall maintain the 
vacancy until CalPERS has properly processed the request for reinstatement from 
retirement (See Ed. Code 45115).  
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ARTICLE XIV 
 

INDUSTRIAL ACCIDENT/ILLNESS LEAVE AND LIGHT DUTY ASSIGNMENTS 
  
 
A. INDUSTRIAL ACCIDENT AND ILLNESS 

 
“Industrial Accident” is defined as any accident or illness arising directly out of or in 
the course of employment of the unit member which forces the unit member to 
absent themselves from work.  The determination of whether an accident constitutes 
an "industrial accident" shall be made by the District, except when the District's carrier 
investigates the accident, that agency shall make the determination. 

 
In accord with Education Code Section 45192, industrial accident and illness leave 
shall be in effect for all unit members who are a part of the classified service of the 
Simi Valley Unified School District according to the following provisions: 

 
1. Allowable leave shall not be more than sixty (60) working days in any one fiscal year 

for the same accident. 
 

2. Allowable leave shall not be accumulative from year to year. 
 

3. Industrial accident or illness leave will commence on the first day of absence. The 
District reserves the right to secure proof of industrial injury or illness of a unit 
member through an investigative process which may cause a delay in workers’ 
compensation reimbursement. 

 
4. Payment for wages lost on any day shall not, when added to an award granted the 

unit member under the Workers’ Compensation laws of this State, exceed the normal 
wage for the day. 

 
5. Industrial accident leave will be reduced by one (1) day for each day of authorized 

absence regardless of compensation award made under Workers’ Compensation. 
 

6. When an industrial accident or illness occurs at a time when the full sixty (60) days 
will overlap into the next fiscal year, the unit member shall be entitled to only that 
amount remaining at the end of the fiscal year in which the injury or illness occurred, 
for the same illness or injury. 

 
7. The industrial accident or illness leave of absence is to be used in lieu of entitlement 

acquired under Section 45191 of the Education Code. When entitlement to industrial 
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accident or illness leave has been exhausted, entitlement to other sick leave will then 
be used. 

 
8. If a unit member is receiving Workers’ Compensation, the unit member shall be 

entitled to use only the amount of accumulated or available sick leave, accumulated 
compensation time, vacation, or other earned available leave which, when added to 
the Workers’ Compensation award, provides a full day's wage or salary. 

 
9. The governing board may, by rule or regulation, provide for as much additional leave 

of absence, paid or unpaid, as it deems appropriate and during this leave the 
employee may return to the person's position without suffering any loss of status or 
benefits.  The employee shall be notified, in writing, that available paid leave has been 
exhausted, and shall be offered an opportunity to request additional leave (Education 
Code Section 45192). 

 
10. All medical appointments related to Worker’s Compensation, excluding the first 

appointment, must be made before or after normal working hours. In the event that 
an appointment cannot be scheduled before or after normal working hours due to 
availability of a provider, the unit member shall be compensated by the District at the 
unit member’s regular hourly rate with prior authorization from the Assistant 
Superintendent of Personnel or designee.  

 
11. Periods of leave of absence for industrial accident, paid or unpaid, shall not be 

considered to be a break in service of the unit member. 
 

12. During all paid leaves of absence, whether industrial accident leave as provided in this 
section, sick leave, vacation, compensated time off or other available leave provided 
by law or the action of a Governing Board, the unit member shall endorse to the 
District wage loss benefit checks received under the Workers’ Compensation laws of 
this State.  The District, in turn, shall issue the unit member appropriate warrants for 
the payment of wages or salary and shall deduct normal retirement and other 
authorized contributions.  Reduction of entitlement to leave shall be made only in 
accordance with this section. 
 

13. When all available leaves of absence, paid or unpaid, have been exhausted, and if the 
unit member is not medically able to assume the duties of the position, the unit 
member shall, if not placed in another position, be placed on a re-employment list for 
a period of thirty-nine (39) months.  When available, during the thirty-nine (39) month 
period, the unit member shall be employed in a vacant position in the class of their 
previous assignment over all other available candidates except for a re-employment 
list established because of lack of work or lack of funds, in which case they shall be 
listed in accordance with appropriate seniority regulations.  It shall be the 
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responsibility of the unit member to notify the Office of Classified Personnel Services 
when they are available for duty. 

 
14. Any unit member receiving benefits as a result of this section shall, during periods of 

injury or illness, remain within the State of California unless the Governing Board 
authorizes travel outside the state. 

 
15. A unit member who has been placed on a re-employment list, as provided herein, who 

has been medically released for return to duty and who fails to accept an appropriate 
assignment, shall be dismissed.  It shall be the responsibility of the unit member to 
submit a medical release to the Office of Classified Personnel Services within the 
thirty-nine (39) month period. 

 
16. Before salary payments will be made to a unit member absent because of industrial 

injury or illness, a report of such an accident or illness in the form required by the 
District must be on file in the Office of the Assistant Superintendent, Personnel 
Services.  A Leave of Absence Form must be filed with the Classified Personnel Office. 

 
B. LIGHT DUTY ASSIGNMENTS 
 

1. When employees suffer work-related injuries, modified or light-duty assignments may 
be used to minimize lost time and may serve to facilitate the transition back to the 
employee's regular duties or full-time work.   

 
2. Within the parameters of these provisions, the District, in conjunction with the unit 

member’s immediate supervisor, shall offer such employees this kind of temporary 
assignment. 

 
3. Modified or light-duty assignments shall be designed to accommodate short-term 

medical restrictions specified by the employee's physician.  They may include work in 
the same job classification or a different job classification at the employee's regular 
salary rate. These assignments shall not be used as a means to establish new 
assignments or displace other employees. 

 
4. Any employee who suffers a work-related injury shall provide the district with medical 

verification of their physical condition.  Unless the treating physician provides a full 
release from work, the employee may be considered eligible for a temporary modified 
or light-duty assignment.  If the treating physician does not specify work restrictions, 
the District may contact the physician to see if modified or light-duty work might be 
appropriate. 
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5. The District shall meet with the employee and their supervisor to determine whether 
the employee can return to their regular job with the medical restrictions specified by 
the physician. 

 
6. If the employee is not able to return to their regular job with restrictions, the District 

shall seek a temporary, modified or light duty assignment for the employee. 
 
7. Employees who are given such assignments shall receive written notification of the 

assignment.   
 

8. If no temporary modified or light-duty assignment can be found, the employee will be 
placed on temporary disability, sick leave, or other available leave to the extent 
available until an appropriate position within the medical restrictions is found, or until 
the medical restrictions are lifted.   

 
9. The District shall also monitor the status of any employee for whom the physician 

provided a full release from work to see if the employee could return to a temporary 
modified or light-duty assignment at a later date. 

 
10. Employees offered temporary, modified duty assignments may elect to use their 

personal/illness leave in lieu of performing in a temporary, modified duty assignment. 
Refusal to perform temporary modified duty, after all leave has been exhausted, 
under certain circumstances, may be considered job abandonment and result in 
termination. If an employee rejects a temporary, modified or light-duty assignment, 
this refusal may provide a basis for terminating temporary disability benefits.   

 
The District shall monitor all modified and light-duty assignments and may contact the 
physician for assistance in determining when the employee is ready to resume their regular 
duties. 



 

 

 
-46- 

ARTICLE XV 
 

VACATIONS 
  
 
A. YEARS OF SERVICE CREDIT FOR PURPOSE OF VACATION ACCRUAL 
 

Effective July 1, 2014, service credit for purposes of vacation accrual shall be earned 
based on years of service to the district, for all bargaining unit members.  For 
calculation purposes, years of service shall mean each school year worked is equal to 
one year of service.  The date a bargaining unit member is first placed in a regular 
position in the Classified Service shall be the date used to determine years of service 
for the purposes of this rule. 

 
B. VACATION ACCRUAL 
 

Regular bargaining unit members shall earn vacation time at the rates indicated 
below.  Employment service included in the calculations of earned vacation are 
probationary time, time on leave to serve in a limited-term assignment and period of 
leaves of absence with pay.  Employees who work less than full time accrue vacation 
according to the same schedule, but prorated based on the actual hours worked. 

 

 12-Mo 11-Mo 10-Mo 

Years of Employment Service days/year 

equivalent to 
days per 
month days/year 

equivalent to 
days per 
month days/year 

equivalent 
to days per 

month 

Less than 5 years 12 1.00 11 1.00 10 1.00 

Upon completion of 5 years 15 1.25 14 1.27 13 1.30 

Upon completion of 10 years 17 1.42 16 1.45 15 1.50 

Upon completion of 15 years 19 1.58 18 1.64 17 1.70 

Upon completion of 20 years 21 1.75 20 1.82 19 1.90 

Upon completion of 22 years 21 1.75 21 1.91 19 1.90 

Upon completion of 24 years 21 1.75 21 1.91 21 2.10 
 

Credit for increased vacation allowance based on years of service will be granted on 
the first day of the following month in which the time was earned in accordance with 
the schedule above. 

 
A unit member starting in the District on a day other than the first of the month must 
be on the payroll a minimum of twelve (12) working days in the beginning month of 
employment to earn one (1) day of vacation for that month.  A unit member 
terminating employment with the District on a day other than the last of the month 
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must be on the payroll a minimum of twelve (12) days in that month to earn one (1) 
day of vacation. 

 
Vacation is earned only while the unit member is drawing pay from the District.  It 
does not accrue during a vacation period at termination of service. 

 
C. PAID VACATION 

 
Regular unit members assigned less than twelve (12) months shall take their vacation 
days during the Thanksgiving, winter and spring breaks of each school year.  If the 
number of earned vacation days exceeds the number of vacation days used when 
school is not in session, the excess number of earned days must be taken after the 
close of the school year, but prior to July 1. In the event that taking vacation at this 
time conflicts with District operations, with the prior approval of the site 
administrator, the unit member shall be paid out for the remaining vacation time. 

 
When the number of unpaid holidays exceeds the number of vacation days which 
were earned in a fiscal year the District shall allow use of Personal Necessity Leave 
Days to cover the short-fall. 

 
When the last day of service coincides with the last day school is in session, a unit 
member assigned less than twelve (12) months with remaining vacation entitlement 
will be compensated for such excess at their regular hourly rate. 

 
Twelve (12) month unit members may take their vacation at any time during the year 
in which it is earned or during the subsequent fiscal year.  
 
If a school site is closed on any day other than a legal or local holiday, twelve (12) 
month employees can elect to work or use a vacation day provided the scheduled 
work-day does not allow the employee to exceed one year’s worth of excess vacation. 

 
All vacation entitlement shall be scheduled as nearly possible at the convenience of 
the unit member in accordance with the needs of the District. Tentative vacation 
schedules shall be submitted and approved by the administration prior to November 
1.  Any change to the vacation calendar requires a two week notice when possible.  

 
The rate at which vacation is paid shall be the unit member's current rate.  A unit 
member whose vacation is earned and began under a given status shall suffer no loss 
of earned vacation salary due to changes in condition of employment. 

 
Vacation may be used as sick leave when the unit member has no accumulated sick 
leave available.   
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D. VACATION CARRY-OVER 
 

Twelve (12) month employees may carry forward into the next fiscal year a vacation 
balance not to exceed that which the employee could earn in one (1) year. 

 
When it appears that a unit member is approaching the maximum number of vacation 
days, or will do so within the current fiscal year, the supervisor and the unit member 
shall meet and attempt to mutually schedule agreeable vacation times based on the 
tentative vacation schedule. If the unit member does not agree to take vacation or 
insists on taking vacation at a time when it will interfere with the operations of the 
District, the supervisor will allow the unit member to be paid for vacation days at their 
hourly rate for the excess accrued in that fiscal year. 
 
A unit member shall be credited with not more than the member’s annual entitlement 
to vacation plus the maximum amount of carry-over days to which the unit member 
is entitled.  When such maximum limit is reached, the unit member will be 
compensated for such excess at their regular hourly rate in order to reduce the 
amount of vacation below the unit member’s maximum. 

 
E. VACATION PAY UPON SEPARATION FROM SERVICE 
 

Any person who leaves the service of the Simi Valley Unified School District, who 
immediately prior to separation has been a unit member for six (6) months or more, 
shall be allowed a vacation leave consisting of the number of days accrued.  A lump 
sum payment for this accrued vacation will be allowed.  Upon separation from the 
service, a unit member shall be paid for their accumulated vacation credit at the rate 
of pay applicable to their last regular assignment. 



 

 

 
-49- 

ARTICLE XVI 
 

TRANSFERS 
  
 
For the purposes of the Article “transfers” shall be defined as movement of a unit member 
from one shift to another, one location to another, or one position to another without change 
to one’s classification.   
 
“Reclassification” as defined by the Merit System as a change in classification that could result 
in the reallocation of a position to a new class or to a class at a higher, lower or equal level 
according to the duties and responsibilities assigned.  
 
A permanent unit member may be transferred at their request or for the good of the service 
from one position to another in the same class at the discretion of the department head(s) 
involved, provided that such action shall not be taken for disciplinary, punitive or preferential 
reasons.  If more than one transfer request has been made for the same position, preference 
should be given to seniority, subject to other conditions being equal. 
 
A permanent unit member may be transferred to a position in a related class on the same 
salary schedule.  Such transfers shall be made only with the approval of the Board of 
Education and/or Personnel Director. 
  
A. An employee may transfer from a position designated confidential to a position not 

designated confidential in a comparable class. 
 
B. A unit member may transfer from a position not designated confidential to a position 

designated as confidential in a comparable class. 
 
Transfers shall not change the unit member's salary rate, anniversary date, accumulated 
illness leave, and accumulated vacation credit, or in any other manner that would reflect 
adversely upon the rights of the unit member, as provided in the law and these rules.  No 
salary change shall be deemed to occur if the transfer results in termination of a differential 
authorized under these rules. 
 
A unit member transferring into a comparable class from confidential to non-confidential or 
vice-versa shall remain on the same salary step which the unit member occupied in the 
original classification. 
 
The Board of Education and/or Personnel Director shall determine whether classes are 
sufficiently related to permit transfer between them.  Similarity of duties, minimum 
qualifications, examination, content, occupational group, and promotional field (above and 
below) shall be considered.  In general, more latitude in transfers is permitted: 
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A. As the unit member's seniority in the classified service increases. 
 
B. When the transfer request is based on reclassification, impending layoff, or for 

reasons of health. 
 
A unit member desiring to transfer must file a Request for Transfer in the Classified Personnel 
Office.  Requests for Transfers will be held on file for the current fiscal year only.  A new 
Request for Transfer must be filed each fiscal year. 
 
Qualified permanent unit members with a Request for Transfer held on file will be granted 
an interview along with the top three (3) ranks of the applicant pool.  A permanent unit 
member who transfers to a position in a class in which they have not previously completed a 
probationary period shall be considered probationary in that class for a period of six months.  
At any time during the probationary period, they may be returned (transferred) to their 
former class without right of appeal, unless such action results in layoff, demotion, or 
reduction in hours as a permanent unit member who is demoted or dismissed. 
 
Transfers shall have the following effects on seniority: 
 
A. Within the same class -- none. 
 
B. From one class to another -- the unit member shall not receive seniority credit in the 

new class for service in other classes; however, they shall retain such credit as 
seniority in the classified service. 

 
A transfer shall not be used as a device to alter the sequence of impending layoff, although 
unit members whose positions are to be eliminated may transfer to other classes as this rule 
contemplates. 
 
Involuntary transfers shall be discussed with the unit member by their immediate supervisor 
and/or Classified Personnel. In the even where there is an involuntary change of hours, the 
unit member will be notified three (3) days in advance of the change occurring. If the shift is 
modified three (3) or more hours, the unit member will be notified  seven (7) working days 
prior to the change taking effect.
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ARTICLE XVII 
 

RETIREMENT PROGRAM 
  
 
To be eligible for one of the Retirement Program options the unit member must qualify with 
the requirements outlined below. 
 
A. Medical Benefit Requirements  

A unit member may only select one medical benefit option below and cannot switch to 
another option. 

 
1. Unit members who retire between the ages of fifty-five (55) and sixty-one and a half 

(61.5) years old and have ten (10) years of service in the District, the District shall 
pay three hundred ($300) per month toward employee only health insurance 
premiums as allowed under the District provided Medical Health Plan (medical, 
dental, vision) up to Medicare eligibility.  
 
a. If the premium of the plan selected by the retiree exceeds three hundred dollars 

($300) per month, the retiree shall be responsible for paying the difference. 
 

b. The retiree may also at their option, and subject to the conditions set by the 
insurance provider, purchase additional insurance for their spouse/dependents 
at their own cost. 

 
c. If the retiree purchases their own medical insurance or in the event of relocation 

to an area not serviced by the selected District provided Health Plan, the District 
will pay the individual retiree’s retirement benefit as outlined above upon receipt 
of evidence of coverage.  

 
2. If the unit member retires at age sixty-one and a half (61.5) up to Medicare eligibility 

and have ten (10) years of service in the District, the District shall pay nine hundred 
dollars ($900) per month toward employee-only health insurance premiums as 
allowed under the District provided Medical Health Plan (medical, dental, vision) up 
to Medicare eligibility.  
 
a. If the premium of the plan selected by the retiree exceeds nine hundred dollars 

($900) per month, the retiree shall be responsible for paying the difference.  
 

b. The retiree may also at their option, and subject to the conditions set by the 
insurance provider, purchase additional insurance for their spouse/dependents at 
their own cost.  
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c. If the retiree purchases their own medical insurance or in the event of relocation 
to an area not serviced by the selected District provided Health Plan, the District 
will pay the individual retiree’s retirement benefit as outlined above upon receipt 
of evidence of coverage. 

 
3. Unit members with ten (10) or more years of service who are already Medicare 

eligible at the time of retirement shall receive a reimbursement of up to three percent 
(3%) of their final base salary for two years to supplement their employee-only 
Medicare coverage, if they submit their retirement/resignation form before the 
February 1st “early tell” deadline. The retiree must submit proof of their Medicare 
payments to District Benefits Coordinator no later than June 1st of the current year for 
reimbursement. 
 

4. Combination Retirement Benefit: If the unit member ages into Medicare within one 
(1) year after retiring from the District and California Public Employees’ Retirement 
System (CalPERS), then they can take advantage of the monthly allotted amount while 
they are over sixty-three and up to sixty-five (65) outlined in Section A(2) of this article. 
After the unit member is of Medicare age, they will receive the proportional amount 
towards Medicare outlined in Section A(3) of this article. The total timespan will not 
exceed twenty-four (24) months. 

 
B. Additional Requirements  
 

1. The unit member must submit the District retirement/resignation form.  
 

2. The unit member must retire from regular employment with the District and be 
officially accepted into the Public Employee Retirement System (PERS) prior to 
receiving the benefit. Acceptance shall be defined as monthly receipt or retirement 
income from PERS. Verification to the District Office shall be the responsibility of the 
retire.   

 
3. Retirees may elect to postpone the Retirement Program benefit to a later date. This 

benefit applies only until the retiree is eligible for Medicare. In order to qualify for 
postponement, the employee’s last PERS-eligible employer must be SVUSD.  

 
4. The Retirement Program benefit may not be used if the retiree elects COBRA. 

 
C. February 1st “Early-Tell” Retirement Bonus 
 
A unit member who selects this option shall receive this benefit in addition to a retiree 
medical benefit.  
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1. Unit members who retire between the ages of fifty-five (55) and sixty-one and a half 
(61.5) years old and notify the District by February 1st of their retirement, effective 
the end of the current school year, will receive a $1,000 signing bonus. 
 

2. Unit members who are sixty-one and a half (61.5) years of age or older and have 
fifteen (15) or more years of service with the District shall receive a signing bonus 
equal to three percent (3%) of their annual base salary (not to be less than $1,000). 
This provision is only for unit members who provide signed retirement/resignation 
papers by February 1st. 
 

3. Unit members who are already Medicare eligible at the time of retirement shall 
receive a reimbursement of up to three percent (3%) of their final base salary for two 
years to supplement their Medicare coverage, if they submit their 
retirement/resignation form before the February 1st “early tell” deadline. The retiree 
must submit proof of their Medicare payments to District Benefits Coordinator no 
later than June 1st of the current year for reimbursement.  
 

4. The Early-Tell Signing Bonus will be paid within the fiscal quarter of their retirement.  
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ARTICLE XVIII 
HEALTH & WELFARE BENEFITS 

 

 
As part of employee total compensation, the District will provide a comprehensive health 
and welfare benefit program for eligible unit members and their eligible dependents. The 
program shall include PPO plans, and HMO plans including Kaiser. Upon the annual 
release of the insurance rates, the parties will evaluate the impact of HMO and PPO benefit 
costs for the subsequent year based on: 

 
• Prior year's unaudited actuals 
• Prior year's HMO and PPO benefit rate increase. 

 
On an annual basis, the District and CSEA will negotiate a memorandum of understanding 
establishing the contribution structure and the plan designs offered (after the HMO and PPO 
benefit rates are released) . 
 
If a unit member works twenty (20) consecutive days at thirty (30) minutes or more above 
their regular assignment, the daily hour assignment shall be adjusted upward for the 
purpose of receiving health and welfare benefits (Ed. Code 45137). 
 
For unit members who were first eligible for insurance on or before January 1, 1984, 
the District shall contribute up to the dollar cost of the highest cost HMO medical and 
dental insurance plans. 
 
Unit members who were first eligible for insurance after January 1, 1984, and whose 
regular work assignment is twenty (20) hours or more per week up to and including thirty 
(30) hours per week, shall receive the prorated amount of the benefit package selected 
as their number of hours worked bears to forty (40).  
 
Unit members eligible for full benefits will contribute toward the cost of medical 
benefits based on the annually agreed upon contribution structure, which can be accessed 
on the District website at www.simivalleyusd.org under benefits information. 
 
Spouses/Domestic partners may continue with one medical plan if they were both 
employees and were enrolled in the CalPERS plan for the 2021 plan year. If one medical plan 
is chosen, the District agrees to waive the employee monthly medical contribution for 
medical benefits and the deductible as determined in the memorandum of understanding 
that establishes the contribution structure and the plan designs offered. 
 

• Effective January 1, 2022, per Self-Insured Schools of California (SISC) policy, new 
employees are not eligible for the benefit and if the spouse/domestic partners of 
current employees has a break in medical plan coverage, they cannot return to this 
benefit.  

http://www.simivalleyusd.org/
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Spouses/Domestic Partners of classified employees who are eligible for medical benefits 
through their employer and/or a retirement plan, at a cost less than or equal to $250 per 
month, will not be provided medical benefits through the District. Dental and Vision 
coverage will continue to be available, at no cost, to all spouses/domestic partners of 
classified employees.  
 
Domestic partners are couples who have a Domestic Partnership registered with the State 
of California. 
 
Open enrollment will occur each year. Employees will have the opportunity to evaluate the 
offered plans and be able to change coverage by October 1 of each year. 
 
Each employee must receive individual dental and vision policies at no additional cost to the 
employee. 
 
 Prescription plan coverage is provided in individual health plan booklets and is subject to 
change depending on the current medical plans.  
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ARTICLE XIX 
 

PROCEDURE FOR PROCESSING GRIEVANCES 
  
 
A. DEFINITIONS 
 

1. A grievance is a formal written allegation by a grievant filed on the designated 
grievance form that a misinterpretation, misapplication or violation of the 
specific terms of this Agreement has adversely affected the grievant.  

 
2. Grievant -- an individual employee in the bargaining unit and/or the 

Association who alleges a grievance. 
 

3. As used in this Grievance procedure, a "day" is any day in which the 
Educational Service Center is open for business. 

 
B. GENERAL PROVISIONS 
 

1. The grievant has the right to have a representative present at any step of the 
grievance procedure.  The grievant, however, must be present at each step of 
the grievance procedure.  If the grievant is unable to be present due to an 
absence from duty caused by illness, injury, or other emergency, the 
processing of the grievance shall be deferred until the employee returns to 
duty. 

 
2. The reasonable time for processing grievances will include time for both the 

person alleging the grievance and one additional person, if desired by the 
person alleging the grievance.  At the request of the grievant, an appointment 
will be made with the immediate supervisor. 

 
3. During the formal steps of a grievance, the person conducting the meeting will 

determine the amount of time needed for the meeting and so notify the 
individuals involved.  These individuals will be granted the released time 
without loss of compensation for the period of time designated for the 
meeting. 

 
4. Both parties agree that information regarding the grievance shall be kept as 

confidential as possible. 
 

5. Since it is important that grievances be processed as rapidly as possible, the 
time limits are specified at each level and every effort should be made to 
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adhere to such limits.  The time limits may, however, be extended by mutual 
agreement.  A decision rendered at any step in these procedures becomes final 
and the grievance deemed resolved unless appealed at the next higher level 
within the time limits specified.  All rights of appeal entitled by the grievant 
shall also be available to the management supervisors involved. 

 
6. A grievance which affects more than one unit member in a work site or unit 

members in more than one work site may be initiated at Step 2 of the Formal 
Level. 

 
C. INFORMAL LEVEL 
 

Before filing a formal written grievance, the grievant shall attempt to resolve their 
problem by an informal conference with the immediate supervisor.  The grievant must 
identify the conference as an informal level grievance.  

 
D. FORMAL LEVEL 
 

STEP 1   
Within thirty (30) days after the occurrence of the act or omission giving rise to the 
alleged grievance, the grievant must present the grievance in writing on the 
designated form to the immediate supervisor.  This statement shall be a clear, concise 
statement of the grievance.  It shall include the specific provision of this Agreement 
(alleged to have been violated), the circumstances involved, the remedy sought and 
shall be signed and submitted by the grievant. 

   
The supervisor shall communicate their decision to the grievant in writing within 
fifteen (l5) days after receiving the grievance.  If the supervisor does not respond 
within the time limit, the grievant may appeal to the next step. 

 
Within the above time limit, either party may request a personal conference. 

 
STEP 2 
In the event the grievant is not satisfied with the decision at Step I, the grievant may 
appeal the decision to the next level supervisor within ten (10) days.  This appeal shall 
be in the form of a written statement and should include a copy of the original 
grievance, the decision rendered, and a clear, concise statement of the reason(s) for 
the appeal.  The next level supervisor or the grievant may request a personal 
conference within the above time limits.  The next level supervisor shall communicate 
their decision to the grievant within ten (10) days.  If the supervisor does not respond 
within the time limits, the grievant may appeal to the next step.  
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STEP 3 
If the grievant is not satisfied with the decision at Step 2, the grievant may, within 
fifteen (15) days, appeal the decision of the next level supervisor directly to the 
Superintendent. This appeal shall be in writing and shall include a copy of the original 
grievance and appeal, the decisions rendered, and a clear, concise statement of the 
reason for the appeal to the Superintendent. 

 
The Superintendent or their designee, shall communicate their decision to the 
grievant within fifteen (15) days.  The Superintendent or grievant may request a 
personal conference within the above time limit. 

 
STEP 4 
If the aggrieved person is not satisfied with the disposition of their grievance at Step 
3, they may, within ten (10) days after a decision by the Superintendent or their 
designee, request in writing that the Association submit their grievance to arbitration 
in accordance with the rules and procedures delineated in this Article.  The 
Association, by written notice to the Superintendent or their designee, within thirty 
(30) days after receipt of the request from the aggrieved person, may submit the 
grievance to binding arbitration.  If any question arises as to the arbitrability of the 
grievance, such question shall be ruled upon by the arbitrator prior to hearing the 
merits of the grievance. 

 
The parties shall select a mutually acceptable arbitrator.  Should they be unable to 
agree on an arbitrator within ten (10) days of the Association's submission of the 
grievance to arbitration, submission of the grievance shall be made to the California 
Conciliation Service.  In any event, the parties shall then be bound by the rules and 
procedures of the California Conciliation Service in the selection of an arbitrator and 
the arbitrator shall proceed under the Voluntary Labor Arbitration Rules of said 
service. 

 
The arbitrator's decision shall be in writing and set forth their findings of fact, 
reasoning and conclusions on the issues submitted.  The arbitrator shall be without 
power and authority to make any decisions which requires the commission of an act 
prohibited by law or which is in violation of the terms of this Agreement.  However, it 
is agreed that the arbitrator's findings will be submitted to the Superintendent and 
the Association, and will be considered final and binding upon the parties to this 
Agreement. 

 
All costs for the services of the arbitrator, including, but not limited to per diem 
expenses, their travel, and subsistence expenses, and the cost of any hearing room, 
shall be borne equally by the District and the Association.  All other costs shall be 
borne by the party incurring them. Either party may request a court reporter to record 
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the arbitration hearing, the costs to be paid by the requesting party.  If the arbitrator 
requests a court reporter, the costs therefore shall be borne equally by the District 
and the Association. 
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ARTICLE XX 
 

TRANSPORTATION 
  

 
This Article is to address matters that are unique to bargaining unit members assigned 
to the Student Safety & Transit Department (SS&T). It is not intended to preclude the 
application of this entire Agreement to such unit members. Rights and procedures outlined 
in this Article take precedence over similar articles elsewhere in this agreement and apply 
to SS&T exclusively.  

 
All provisions under this Article shall be based on a rotational seniority basis calculated at the 
beginning of each semester. 

 
Seniority shall be calculated based on the unit member’s number of hours worked within 
their current classification.  
 
A.    DEFINITIONS  
 

1. Extra Work Assignments are defined as any assignment over and above the regularly 
assigned daily hours. 
 

2. Additional Transportation Department Work is only performed outside of unit 
member’s regularly assigned work hours yet within regular Transportation 
Department hours and includes: 

a. Moving of District property from one site to another, or property from location 
to location within a site 

b. Washing and waxing school buses and other transportation department vehicles 
c. Upholstery repair and/or replacement 
d. Light clerical and office duties (answering phones, making copies and filing) 
e. Transferring District vehicles to outside repair facilities. 
f. Stocking inventory and supplies  
g. Warehouse duties, stocking and storing District property for inventory or 

liquidation 
h. Minor repair of Transportation year facilities 
i. Disposal of waste 
j. Recycling used materials  
k. Route covers outside of regularly assigned hours 
 

3. Field Trips are the transportation of students, school district personnel, or other 
individuals and community members and include: 

a. School activity trips 
b. Athletic activity trips 
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c. Community Group trips 
 

4. The work year will align with the approved calendar. In the even that a unit member 
works a mandated vacation day, that mandated vacation day must be taken after the 
last day of school and prior to July 1. 
 

5. Equalization of overtime/additional hours: In accordance with Article XII, Hours and 
Overtime, section D, Overtime/additional hours shall be distributed on a rotational 
seniority basis. In addition to rotational seniority, these hours shall be distributed 
equitably based on accumulated overtime/additional hours each semester. This 
ensures that eligible employees have an equal opportunity to work a balanced 
number of overtime/additional hours. 

 
B. ASSIGNMENTS 

 
1. No less than one (1) week prior to the start of the school year, all school bus routes 

(including the schedule and projected route times) will be posted for voluntary 
review. All school routes will be bid by seniority no less than two (2) days prior to the 
start of the school year.  

 
2. Only the Director of Student Safety & Transit or designee and employee actively 

bidding on the route may be present in the area of the bidding location 
 

3. Drivers with qualifications for operating school buses shall only bid school routes. 
Such drivers may be assigned car or van routes as the operational needs of the District 
require. The Director of Student Safety and Transit shall be the final authority in 
determining the qualifications and specific assignment for individual drivers. 

 
4. Bus Drivers and Passenger Vehicle Drivers will be allowed up to thirty (30) minutes 

daily for inspection, cleaning and fueling each assigned vehicle in addition to thirty 
(30) minutes to complete required paperwork including daily inspection, hours of 
duty, time sheets and defect reports and is to be included within the unit member’s 
assigned hours. 

 
5. When needed, drivers of propane fueled buses will be allotted up to an  additional 

thirty (30) minutes per day to fuel their buses within the unit member’s assigned 
hours. 

 
6. When needed drivers of compressed natural gas (CNG) buses will be allotted up to an 

additional sixty (60) for fueling per incident when required to go off-site to fuel the 
assigned bus. Drivers may charge this time to additional work time if the required 
assigned hours have been fulfilled.   
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7. The District will provide up to a maximum of fifteen (15) hours per year of paid time 
to all regular bus drivers for compliance with State regulations for Drivers 
License/Training renewal. Bus drivers will be responsible for all licensing and 
certification fees. 

 
8. Mechanics with the highest seniority in classification shall have the first choice of shift. 

 
C. EXTRA WORK ASSIGNMENTS 

 
1. Requests for extra work assignments (additional transportation department work 

and/or field trips) are to be submitted at the beginning of each semester and shall 
remain in effect until the end of the semester. 
 

2. Drivers will be given the option to be placed on one or both lists to perform the 
following extra assignment lists:  
 a. Additional Transportation Department Work 
 b. Field Trips 

 
3. The employee with the most seniority shall be given first offer on the individual extra 

work assignments list. An eligible employee who declines a field trip assignment will 
have the number of hours actually worked by the replacement driver added to the 
total hours tabulated for equalization as defined in this article. The offer for an 
individual extra work assignment shall be given to the next most senior employee 
until every unit member has been given the opportunity to secure additional hours.  
 

4. Refusals- All refusals and turndowns must be verified in writing on the prescribed 
approved refusal form. The form must be signed and dated by the driver refusing 
the extra work assignment. All forms must be kept on file and maintained by the 
Department of Student Safety and Transit. The driver shall also receive a copy of the 
form upon signing and turning it in. 
 

5. In the event all bus drivers on the field trip list have refused or are not available for 
a field trip assignment, the trip shall be offered to qualified drivers on the Additional 
Transportation Department Work list. 
 

6. In the event all bus drivers on the Additional Transportation Department Work list 
have refused or are not available for an assignment, the extra time shall be offered 
to drivers on the Field Trip list. 

 
7. Hours Allotted – Trip Cancellation. Every effort will be made to notify the employee 

of a trip cancellation as far in advance as possible. If a field trip is canceled on site 
(exclusive of Saturday or Sunday), the driver will be entitled to two (2) hours of pay 
at the appropriate hourly rate. If the trip is canceled at the site on a Saturday or 
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Sunday, then the employee will be paid a minimum of four (4) hours at the 
appropriate hourly rate. 
 

8. Illness – Any bus driver absent due to illness the day prior to a scheduled field trip 
may be removed, and the trip will be assigned to the next eligible bus driver. Bus 
drivers assigned as a replacement for an absent bus driver may turn down the 
assignment with no refusal being charged. 
 

9. Recess/Vacated/Adjusted Assignments 
a. Recess, Vacated and Adjusted assignments will be open for bid following the 

procedure for regular route assignment. All Recess and Vacated route 
assignments will be conspicuously posted as soon as the route becomes available 
for a minimum of three (3) working days prior to the bid. 

b. Recess, Vacated and Adjusted routes will be open for bidding by rotational 
seniority after the three (3) day posting period. 

c. A Recess route assignment may be offered to a substitute driver only after the 
assignment is declined by all permanent unit members. 

 
10. Displacement Rights 

a. For the purposes of this section, displacement rights are the rights of a school 
bus driver and passenger vehicle driver to bid on a route currently assigned to 
another school bus driver or passenger vehicle driver with less seniority for 
which they are qualified. 

b. Displacement rights occur when a school bus driver’s or passenger vehicle 
driver’s daily route schedule is increased by thirty (30) minutes or more or 
decreased by thirty (30) minutes or more. A schedule change shall be put into 
practice for five (5) days before displacement rights occur, unless mutually 
agreed otherwise.   

c. New route, Vacated route or Adjusted route assignments will be conspicuously 
posted for three (3) working days during which time bidding shall take place and 
the route will be awarded to the driver with the highest seniority unless declined. 

 
11. Outside of Simi Valley Unified School District Routes 

a. School bus drivers and passenger vehicle drivers assigned to SVUSD school bus 
routes are required to take vacation when SVUSD schools are in recess. School 
bus drivers and passenger vehicle drivers assigned to routes for schools outside 
of SVUSD, will take vacation in accordance with the schedule dictated by the 
school they are assigned to. Drivers assigned to schools outside of SVUSD will 
not be allowed to earn extra hours while their assigned school is in recess. 

 
12. Substitute Employees 

a. Substitute employees may not be offered any additional work at 
Transportation unless all available work has been offered to and declined by all 
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regular permanent Transportation employees. 
 

13. Covers and Additional Driving Hours  
a. Bus drivers and passenger vehicle drivers may be required to drive additional 

students on their morning or afternoon assigned route in order to fill their 
assigned working hours or as District needs require. 

b. Any hours above the regularly scheduled driving assignment may be added to 
the driver’s morning or afternoon route only when mutually agreed upon. 

 
D. AVAILABILITY OF INFORMATION 
 

1. The following assignments and lists will be physically posted and/or available by 
electronic means 
 
a. After bidding and assignment of all routes, a master list of qualifications shall be 

physically posted and/or available by electronic means. CSEA will be provided a 
copy of the master list upon request. 

b. Drivers Lists (including bus assignment, assigned hours, school assignment, and 
extra work assignments) will be updated as changes occur. 

c. Overtime hours list (Monthly) 
d. Extra Work Assignments 

i. Field Trip assignments including driver, bus number, destination 
and projected time of assignment. [(A minimum of two (2) weeks 
prior to trip date when available)] 

ii. Additional Transportation Department Work with location and 
projected time of assignment (assignments will be posted before 
the employees p.m. check out time prior to the scheduled day of 
work). 

e. Pre-school cover routes (No later than 9 a.m. on the day of departure) 
f. Field trip driver Weekday Rotation list (Weekly) 
g. New Route or Vacated Route Assignments (as they occur) 
h. Seniority List from district (start of each Semester) 

 
E. SUMMER RECESS ASSIGNMENTS 
 

1. Summer School / Extended School Year 
 

a. Bus Drivers a n d  p a s s e n g e r  v e h i c l e  d r i v e r s  must apply for summer 
school assignments per the established procedures of the Classified Personnel 
Services Department.  

b. Assignments will be determined per the guidelines for all summer school 
placement, or agreed upon by CSEA and the District. 

c. Bus drivers and passenger vehicle drivers will be assigned summer school driving 
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routes on the basis of seniority. 
d. Substitute drivers will only be offered routes in the event no permanent driver 

is available to fill the route. 
e. Bus drivers and passenger  vehic le dr ivers  selected to work the summer 

school program shall be paid for a minimum of four (4) hours at their 
appropriate rate of pay. 

 
2. Extra Hours Outside Summer School / Extended School Year 

 

Any extra hours available during the summer recess, above and beyond the summer 
school program, will be assigned in the following order (based on seniority): 

 
a. Regular bus drivers and passenger vehicle drivers who appropriately applied for a 

summer school assignment, who were not assigned a summer school route. 
b. Regular bus drivers and passenger vehicle drivers who were late applying for 

summer school. 
c. Regular bus drivers and passenger vehicle drivers who were assigned a regular 

summer school route. 
d. Regular bus drivers and passenger vehicle drivers who did not apply for summer 

school, and subsequently notified the Director of Student Safety and Transit of 
their interest in working extra hours 

e. If the above distribution of extra hours has been exhausted, the remaining 
hours may be offered to substitute employees. 

 
F. TRANSPORTATION ADVISORY COMMITTEE 
 

1. The Transportation Advisory Committee (TAC) shall meet as needed by either party, 
but not less than once a semester on dates mutually agreed upon by the parties to 
review and discuss transportation department/employee concerns. The TAC shall 
consist of the Transportation Director, Dispatcher, Driver Trainer, Lead Mechanic and 
up to six (6) representatives appointed by the CSEA Chapter President or designee, of 
which two (2) shall be bus drivers and one (1) passenger vehicle driver. Participation 
on the committee is voluntary. Minutes shall be taken by an appointed Secretary and 
submitted to the Assistant Superintendent of Personnel Services. 

 
G. AUDITING 
 

1. Upon request, the Chapter President or an appointed designee shall receive from 
payroll and transportation a schedule of all hours worked/refused/paid for each 
transportation employee every pay period for purposes of auditing.  

 



 

 

 
-66- 

2. If Transportation Management fails to follow rotational seniority for any of the above-
mentioned processes, the drivers negatively affected will be offered the next 
comparable extra duty assignment(s). 
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ARTICLE XXI 
 

DURATION 
  
 
The term of this Agreement shall be from July 1, 2024 through June 30, 2027, with re-openers 
in the second and third years of the Agreement.  In addition to Article X, Wages and Article 
XVIII, Health and Welfare Benefits, each party shall have the right to open two (2) additional 
articles of their choice each year.  
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ARTICLE XXII 
 

SAVINGS CLAUSE 
  
 
If any provisions of this Agreement are held to be contrary to law, by a court of competent 
jurisdiction, such provisions shall not be deemed valid and subsisting except to the extent 
permitted by law, but all other provisions will continue in full force and effect. 
 
The parties agree to meet and review the effect of said legal decision.  It is further agreed 
that, if legally required, the parties will meet to negotiate a replacement provision within 
thirty (30) days after such determination.
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ARTICLE XXIII 
 

EFFECT OF AGREEMENT 
  
 
It is understood and agreed that the specific provisions contained in this Agreement shall 
prevail over State laws to the extent permitted by State law; that, where applicable, the Board 
Policies, Administrative Regulations, and Merit System Rules shall be changed to conform to 
the provisions of this Contract; and that in the absence of specific provisions in this 
Agreement, such practices and procedures are now discretionary with the District. If the 
absence of specific provisions are within the scope of representation, both parties shall agree 
to negotiate the effects.
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ARTICLE XXIV 
 

CONCLUSIVENESS OF AGREEMENT 
  
 
During the period of this Agreement, the terms of this Contract shall not be opened to future 
negotiations, except as specified under “Duration of Agreement,” unless by mutual consent. 
This agreement reflects the understandings of the parties. All Memorandums of 
Understanding (MOUs) shall be considered a part of this agreement and valid for the duration 
of the contract unless otherwise specified. 
 
In addition to the above, the parties agree to engage in an ongoing consultation process to 
resolve matters of mutual concern. 
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ARTICLE XXV 
 

USE OF VOLUNTEERS 
  
 
A. Preamble: The parties agree that the work of parents, students, friends, and other 

volunteers is an important and appreciated contribution to the school community.  At 
the same time, the parties recognize that measures must be taken to guarantee that 
our facilities not be compromised.  Further, the parties recognize that the wealth of 
experience available in the community is a resource that should be used in 
appropriate ways to enrich the educational program and strengthen our schools’ 
relationships with the homes, businesses, industries, public agencies and private 
institutions of our community.  The parties encourage parents and other members of 
the community to share their special knowledge and abilities with our students. 

 
The parties acknowledge that volunteers may be individuals, students, 
parents/guardians, members of the community, professional experts as well as 
persons from organized community and public agency programs and are not unit 
members performing work within their classification. 

 
B. Intent:  It is the intent of the District to use volunteers in accordance with Section 

36021 of the Education Code.  Except as authorized by law and this Agreement, the 
District will not abolish classified positions and, subsequently, utilize volunteer 
workers, nor will volunteers be used in lieu of classified unit members who are laid off 
as a result of the abolition of a position nor will the District refuse to employ a person 
in a vacant classified position and use volunteer workers in lieu thereof. 

 
C. Volunteers: Volunteers may be authorized by CSEA, Chapter 310 President provided 

the appropriate classified personnel (maintenance, custodial, or grounds) are utilized 
at overtime rates to ensure volunteer work does not interfere with or undermine the 
work of classified personnel.  Anytime the site is to be used for a volunteer project, 
the site shall provide a custodian for the overtime with a two (2) hour minimum to 
open, clean, and secure the facility.  The volunteers are not to be used to supplant 
regular work normally or customarily assigned to bargaining unit members on a 
routine basis.  Projects utilizing volunteers would be of “finite duration” which is 
defined as projects which, upon completion, will not be extended or needed on a 
continuing basis.  When non-management work crew supervision is necessary, it will 
be provided by unit members in the affected area.  The District will determine if 
supervision is necessary. 

 
D. Materials: Management personnel in charge of the project are responsible for the 

security and care of materials, tools, and equipment which will be furnished and/or 
approved by District management personnel in the responsibility area.  Any loaning 
of materials, tools and equipment to volunteers will be at the discretion of the 
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manager in the responsibility area who may require that the volunteer(s) be tested 
on ability to run equipment to assure safe operation both for the equipment and the 
user. 

 
E. Security and Safety: Safety and common sense cannot be overemphasized.  

Volunteers will follow all federal, state, and local laws and regulations regarding 
safety: the number of volunteers will be held to a manageable level.  Some jobs may 
require personal protective equipment such as gloves, goggles, dust masks and the 
like.  The manager in the responsibility area will make the volunteer group leader 
aware of these safety requirements and members of the group shall be provided with 
the items.  All participants are expected to abide by all safety regulations. 

 
F. Supervision/Training: The management personnel in charge of the project will assure 

that volunteers are adults or supervised students who have some knowledge of work 
techniques required: if necessary, the manager of the responsibility area will supply 
elementary training.  Work guidelines will be clearly defined. 

 
G. Quality of Work/District Expectation: All volunteer work and materials shall be offered 

at the highest possible standard with the understanding that the public, parents, 
students and staff will not differentiate this work from that of a regular district unit 
member or of a hired contractor.  Where appropriate, district technical specifications 
will be provided and those specifications will serve as the necessary guidelines for the 
job, including adherence to materials, selection, and work quality.  Volunteers are 
responsible for meeting standards of quality of work requirements, all district 
expectations, and all clean-up of all areas, materials, and equipment.   Management 
personnel in charge of the project are responsible for assuring that all tools are 
returned to the appropriate department in clean and serviceable condition. 

 
H. Advance Notice:  Advance notice must be given to the Associate Superintendent, 

Business Services and Facilities before the use of volunteers.  Notification must be 
submitted in writing via the District Use of Volunteers notification form not less than 
five (5) working days to Facilities and Planning in order to alert other appropriate 
District personnel and CSEA.  If any concerns exist regarding the request, the Associate 
Superintendent, Business Services and Facilities shall be notified immediately.  A 
conference shall be held as soon as possible in an effort to resolve the concerns. 

 
I. Legality:  Any volunteer work performed by classified unit members shall be in 

accordance with federal and state laws. 
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ARTICLE XXVI 
 

DISCIPLINARY PROCEDURES 
  
 
Exclusive Disciplinary Procedure:  Discipline shall be imposed upon Bargaining Unit Members 
only pursuant to this Article. Performance Evaluations are not considered to be disciplinary. 
A permanent unit member will be evaluated once a year. 
 
Progressive discipline is a process for dealing with job-related behavior that does not meet expected 
and communicated performance standards and instances of an employee violating a District policy, 
Merit System rule, or the law. The primary purpose of progressive discipline is to assist the employee 
to understand that a performance problem or opportunity for improvement exists. 
 
Disciplinary Matters 
Prior to any meeting intended for disciplinary action, the Bargaining Unit Member shall be 
informed in advance and shall be given written notice not less than two (2) working days of 
their right to have a representative to be present at the meeting with the employee. 
 
Effect of Article:  The Disciplinary Procedure herein shall prevail over any and all District 
policies and/or practices pursuant to disciplinary action imposed upon a Bargaining Unit 
Member.  The procedure(s) shall further prevail over any and all Merit System Rules.  The 
only exceptions shall be that if any law, rule, and/or regulation provides a Bargaining Unit 
Member subject to disciplinary action more rights and/or regulations provided herein, then 
such law, rule, and/or regulation shall prevail and shall be considered to be a part of this 
Agreement. 
 
Cause:  Discipline shall be imposed on Bargaining Unit Members only for just cause as 
determined by law and/or prescribed in the SVUSD Personnel Commission Rules (Merit 
System Rules), and only pursuant to the procedures outlined herein, (see Appendix D:  MS 
Rule 6.70.1, 6.70.3, 6.70.4, 6.70.5 - Disciplinary Action and Appeal).  Disciplinary action is 
deemed to be any action which deprives any Bargaining Unit Member of any classification or 
incident of employment of classification in which the Bargaining Unit Member has permanent 
status and includes but is not limited to:  dismissal, demotion, suspension, written reprimand, 
or any type of derogatory material placed into a Bargaining Unit Member’s personnel file. No 
disciplinary action shall be taken on a current issue based on the documentation in the 
employee’s personnel file which is in excess of two (2) years. 
 
Progressive Discipline:  Prior to imposing formal disciplinary action against a Bargaining Unit 
Member, the District shall follow the principles of progressive discipline consisting of:  oral 
warnings, written warnings, written reprimands, suspension, and termination.  The District 
maintains the right to skip steps of progressive discipline in cases where the safety of District 
employees, students or the public might be in question, or in cases of theft or intentional 
damage to District property or willful violations of law. 
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Step One:  Oral Warning 
Prior to any formal disciplinary action, the Bargaining Unit Member shall be orally notified by 
their immediate supervisor that a deficiency in their job performance has been observed.  At 
this informal meeting, the Unit Member shall be informed that the meeting constitutes the 
first step of the progressive discipline process. The unit member will be informed of the 
specific areas of their service which need improvement and, where appropriate, the 
supervisor shall prepare a plan for assistance which will help the employee correct any 
deficiencies and provide for a time period for improvement.  This shall be an informal meeting 
and no record shall be included in the employee’s permanent personnel file of this meeting 
at this time, however, a conference summary shall be documented for the supervisor’s site 
file.  A unit member’s signature is only an acknowledgement of receipt of the conference 
summary and not an agreement with the contents. Should the progressive discipline proceed 
to Step Two, records of this meeting may be included with further documentation of 
deficiencies.  The supervisor shall then review the Bargaining Unit Member’s performance 
after a period of not less than ten (10) working days from the date of the informal meeting, 
except in cases where the safety of District employees, students or the public might be in 
question, or in cases of theft or intentional damage to District property or willful violations of 
law. 
 
Step Two:  Written Warning 
If after Step One, the Bargaining Unit Member has not improved in the specific areas outlined 
in step one, the Bargaining Unit Member’s immediate supervisor, or designee, shall meet 
with the unit member and present a written warning letter.  The warning letter shall outline 
those specific areas and/or incidents of the Bargaining Unit Member’s deficient performance 
and suggestions and direction for improvement.  The warning letter shall not include any 
incidents or deficiencies, which were not discussed in the Step One level above.  The warning 
letter shall not be placed into the affected Bargaining Unit Member’s personnel file.  Should 
the progressive discipline proceed to Step Three, records of this meeting may be included 
with further documentation of deficiencies.  The supervisor shall then review the bargaining 
Unit Member’s performance after a period of not less than fifteen (15) working days with a 
weekly check-in from the date of the written warning, except in cases where the safety of 
District employees, students or the public might be in question, or in cases of theft or 
intentional damage to District property or willful violations of law. A minimum of two (2) 
check-ins must be documented. 
 
Step Three:  Letter of Reprimand 
If after Step Two the Bargaining Unit Member has not improved in their job performance, the 
Bargaining Unit Member’s immediate supervisor, or designee, shall meet with the unit 
member and present a written letter of reprimand.  The letter of reprimand shall outline 
those specific areas and/or incidents of the Bargaining Unit Member’s deficient performance 
and suggestions and direction for improvement.  The letter of reprimand shall not include 
any incidents or deficiencies, which were not discussed in the Step One level above.  The 
letter of reprimand shall not be placed into the affected Bargaining Unit Member’s personnel 
file until they have been given ten (10) working days to respond.  The supervisor shall then 
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review the bargaining Unit Member’s performance after a period of not less than ten (10) 
working days with a weekly check-in from the date of the letter of reprimand, except in cases 
where the safety of District employees, students or the public might be in question, or in 
cases of theft or intentional damage to District property or willful violations of law. A 
minimum of two (2) check-ins must be documented. 
 
Step Four:  Suspension 
If it is noted after Step Three above has been applied, that the Bargaining Unit Member has 
not improved in their job performance, the Bargaining Unit Member’s immediate supervisor, 
or designee, may make a recommendation to the Superintendent that the Bargaining Unit 
Member’s deficient job performance warrants a suspension without pay for a period not to 
exceed twenty (20) working days, as deemed appropriate. 
 
Step Five:  Further Action 
No less than thirty (30) days after Step Four above has been applied, and if it is noted that 
the Bargaining Unit Member has not improved their job performance, and being that all the 
above procedures have been followed, the District Superintendent may make a 
recommendation to the Governing Board that further disciplinary action be taken against the 
Bargaining Unit Member which may include any of the following:  demotion, suspension, 
reduction in hours or classification, transfer or reassignment without the Bargaining Unit 
Member’s voluntary written consent, written reprimand, or termination, as deemed 
appropriate.  A notice of disciplinary action, if any is to be taken, shall be prepared and shall 
be subject to the disciplinary notice procedures as outlined in SVUSD Personnel Commission 
Rule 6.70. 
 
Association Rights:  The Association shall be notified of any disciplinary action to be taken 
against a Bargaining Unit Member.  Further, the Association shall be provided with copies of 
any and all relevant materials related to a disciplinary action.
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SIMI VALLEY UNIFIED SCHOOL DISTRICT 
CLASSIFIED SALARY SCHEDULE 
FISCAL YEAR 2024/2025 

i4% increase was effective as of 7/1/24, retroactive to 1/1/24. 

RANGE STEP 1 STEP 2 STEP 3 STEP 4 STEPS 
Monthly Hourly Monthly Hourly Monthly Hourly Monthly Hourly Monthly Hourly 

54 $3,071.41 $ 17.72 3,224.99 $ 18.61 $ 3,386.23 $ 19.54 $ 3,555.54 $ 20.51 $ 3,733.32 $ 21.54 
55 $3,102.13 $ 17.90 3,257.24 $ 18.79 $ 3,420.09 $ 19.73 $ 3,591 .10 $ 20.72 $ 3,770.66 $ 21.75 
56 $3,133.15 $ 18.08 3,289.81 $ 18.98 $ 3,454.30 $ 19.93 $ 3,627.01 $ 20.93 $ 3,808.37 $ 21.97 
57 $3,164.48 $ 18.26 3,322.71 $ 19.17 $ 3,488.84 $ 20.13 $ 3,663.29 $ 21.13 $ 3,846.45 $ 22.19 
58 $3,196.13 $ 18.44 3,355.93 $ 19.36 $ 3,523.73 $ 20.33 $ 3,699.91 $ 21.35 $ 3,884.91 $ 22.41 
59 $3,228.09 $ 18.62 3,389.50 $ 19.56 $ 3,558.96 $ 20.53 $ 3,736.92 $ 21.56 $ 3,923.76 $ 22.64 
60 $3,260.37 $ 18.81 3,423.39 $ 19.75 $ 3,594.55 $ 20.74 $ 3,774.28 $ 21.78 $ 3,963.00 $ 22.86 
61 $3,292.97 $ 19.00 3,457.63 $ 19.95 $ 3,630.50 $ 20.95 $ 3,812.03 $ 21.99 $ 4,002.63 $ 23.09 
62 $3,325.90 $ 19.19 3,492.20 $ 20.15 $ 3,666.81 $ 21.16 $ 3,850.14 $ 22.21 $ 4,042.66 $ 23.32 
63 $3,359.16 $ 19.38 3,527.12 $ 20.35 $ 3,703.47 $ 21.37 $ 3,888.65 $ 22.43 $ 4,083.08 $ 23.56 
64 $3,392.75 $ 19.57 3,562.40 $ 20.55 $ 3,740.51 $ 21.58 $ 3,927.54 $ 22.66 $ 4,123.91 $ 23.79 
65 $3,426.68 $ 19.77 3,598.02 $ 20.76 $ 3,777.91 $ 21.80 $ 3,966.81 $ 22.89 $ 4,165.15 $ 24.03 
66 $3,460.94 $ 19.97 3,634.00 $ 20.97 $ 3,815.70 $ 22.01 $ 4,006.48 $ 23.11 $ 4,206.80 $ 24.27 
67 $3,495.55 $ 20.17 3,670.34 $ 21.18 $ 3,853.86 $ 22.23 $ 4,046.55 $ 23.35 $ 4,248.87 $ 24.51 
68 $3,530.51 $ 20.37 3,707.04 $ 21.39 $ 3,892.39 $ 22.46 $ 4,087.01 $ 23.58 $ 4,291.36 $ 24.76 
69 $3,565.82 $ 20.57 3,744.10 $ 21.60 $ 3,931.31 $ 22.68 $ 4,127.87 $ 23.82 $ 4,334.27 $ 25.01 
70 $3,601.48 $ 20.78 3,781 .54 $ 21.82 $ 3,970.63 $ 22.91 $ 4,169.16 $ 24.05 $ 4,377.62 $ 25.26 
71 $3,637.49 $ 20.99 3,819 .37 $ 22.04 $ 4,010.33 $ 23.14 $ 4,210.85 $ 24.29 $ 4,421.39 $ 25.51 
72 $3,673.86 $ 21 .20 3,857.56 $ 22.26 $ 4,050.44 $ 23.37 $ 4,252.96 $ 24.54 $ 4,465.60 $ 25.76 
73 $3,710.61 $ 21 .41 3,896.13 $ 22.48 $ 4,090.94 $ 23.60 $ 4,295.49 $ 24.78 $ 4,510.26 $ 26.02 
74 $3,747.71 $ 21 .62 3,935.10 $ 22.70 $ 4,131.85 $ 23.84 $ 4,338.44 $ 25.03 $ 4,555.37 $ 26.28 
75 $3,785.18 $ 21 .84 3,974.44 $ 22.93 $ 4,173.17 $ 24.08 $ 4,381 .82 $ 25.28 $ 4,600.92 $ 26.54 
76 $3,823.04 $ 22.06 4,014 .19 $ 23.16 $ 4,214.90 $ 24.32 $ 4,425.65 $ 25.53 $ 4,646.93 $ 26.81 
77 $3,861.27 $ 22.28 4,054.34 $ 23.39 $ 4,257.05 $ 24.56 $ 4,469.90 $ 25.79 $ 4,693.40 $ 27.08 
78 $3,899.89 $ 22.50 4,094.88 $ 23.62 $ 4,299.62 $ 24.81 $ 4,514.60 $ 26.05 $ 4,740.33 $ 27.35 
79 $3,938.88 $ 22.72 4,135.82 $ 23.86 $ 4,342.61 $ 25.05 $ 4,559.74 $ 26.31 $ 4,787.73 $ 27.62 
80 $3,978.27 $ 22.95 4,177.18 $ 24.10 $ 4,386.04 $ 25.30 $ 4,605.35 $ 26.57 $ 4,835.62 $ 27.90 
81 $4,018.05 $ 23.18 4,218 .96 $ 24.34 $ 4,429.90 $ 25.56 $ 4,651.40 $ 26.84 $ 4,883.96 $ 28.18 
82 $4,058.24 $ 23.41 4,261 .14 $ 24.58 $ 4,474.20 $ 25.81 $ 4,697.91 $ 27.10 $ 4,932.80 $ 28.46 
83 $4,098.82 $ 23.65 4,303.76 $ 24.83 $ 4,518.95 $ 26.07 $ 4,744.89 $ 27.37 $ 4,982.13 $ 28.74 
84 $4,139.80 $ 23.88 4,346.79 $ 25.08 $ 4,564.13 $ 26.33 $ 4,792.34 $ 27.65 $ 5,031.96 $ 29.03 
85 $4,181.21 $ 24.12 4,390.26 $ 25.33 $ 4,609.77 $ 26.60 $ 4,840.26 $ 27.93 $ 5,082.27 $ 29.32 
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&6 $4,223.01 $ 24.36 4,434L16 $ 25,.58 $ 4,655.87 $ 26.86 $ 4 ,,888.67 $ 28.20 $ 5,133.10 $ 29.61 
87 $4,265.25 $ 24 .. 61 4,478.50 $ 25, .. 84 $ 4 702.43 $ 27.13 $ 4 ,,9137.56 $ 28.49 $ 5,184.43 $ 29.91 
88 $4,307.90 $ 24.85 4,523.29 $ 2•6 .. 10 $ 4,749.45 $ 27.40 $ 4 ,,986.92 $ 28.77 $ 5,236.28 $ 30.21 
St $4,350.98 $ 25 .. 10 4 568.52 $ 2•6 .. 36 $ 4,796.95 $ 27.68 $ 5,,036.79 $ 29.06 $ 5,288.64 $ 30.51 
90 $4,394.49 $ 25.35 4,614.2 $ 2•6 .. 62 $ 4,844.92 $ 27.95 $ S,,087.16 $ 29.35 $ 5,341.52 $ 30.82 
91 $4,438.43 $ 25 .. 61 4,660.35 $ 2•6 .. 89 $ 4,893.37 $ 28.23 $ 5,,,13,8.04 $ 29.64 5,394.94 $ 31.13 
92 $4,482.82 $ 25 .. 86 4,706.96 $ 27 .. 16 $ 4,942.30 $ 28.51 $ 5,,18'9.41 $ 29.94 $ 5,448.88 $ 31.44 
93 $4,527.64 $ 26 .. 12 4 754.03 $ 27 .. 43 $ 4 991.73 $ 28.80 $ 5,241.31 $ 30.24 $ 5,503.38 $ 31.75 
94 $4,572.92 $ 26 .. 38 4,801 .57 $ 27..70 $ 5,041.64 $ 29.09 $ 5,293.72 $ 30.54 $ 5,558.42 $ 32.07 
9S $4,618.65 $ 26 .. 65 4 849.58 $ 27 .. 98 $ 5 092.06 $ 29.38 $ 5,,346.66 $ 30.85 $ 5,613.99 $ 32.39 
96 $4,664.84 $ 26.91 4.898.08 $ 28.26 $ 5,142.98 $ 29.67 $ 5,,400.13 $ 31.16 $ 5,670.13 $ 32.71 
97 $4,711.48 $ 27 .. 18 4,947.05 $ 28 .. 54 $ 5,194.40 $ 29.97 $ 5,454.12 $ 31.47 $ 5,726.83 $ 33.04 
98 $4,758.59 $ 27.45 4,996.52 $ 28 .. 83 $ 5,246.35 $ 30.27 $ 5,,,508.67 $ 31.78 $ 5,784.11 $ 33.37 
99 $4,806.18 $ 27..73 S 046.50 $ 29 .. 11 $ 5,298.82 $ 30.57 $ 5,,563.76 $ 32.10 $ 5,841.94 $ 33.70 
1100 $4,854.24 $ 28.01 5 096.96 $ 29 .. 41 $ 5,351.81 $ 30.88 $ 5,,,619.39 $ 32.42 $ 5,900.37 $ 34.04 
110'1 $4,902.79 $ 28.29 5,147.93 $ 29..70 $ 5,405.33 $ 31 .19 $ 5,,675.59 $ 32.74 $ 5,959.37 $ 34.38 
1102 $4,951.81 $ 28.57 5,199.4 $ 30 .. 00 $ 5,459.38 $ 31 .50 $ 5,,732.34 $ 33.07 $ 6,018.96 $ 34.73 
1103 $5,001.33 $ 28.85 5,25,1.40 $ 30 .. 30 $ 5,513.97 $ 31 .81 $ S,,789.67 $ 33.40 $ 6,079.15 $ 35.07 
1104 $5,051.34 $ 29.14 5,303.92 $ 30 .. 60 $ 5,569.11 $ 32.13 $ 5,,847 . .57 $ 33.74 $ 6,139.94 $ 35.42 
1105 $5,101 .86 $ 29 .. 43 S 356.96 $ 30 .. 91 $ 5,624.80 $ 32.45 $ 5,,906.04 $ 34.07 $ 6,201.34 $ 35.78 
1106 $5,152.88 $ 29.73 5,410.53 $ 31 .22 $ 5,681.05 $ 32.78 $ S,,965.10 $ 34.41 $ 6,263.36 $ 36.14 
1107 $5,204.41 $ ,30.03 S,464.63 $ 31 .. 53 $ 5,737.86 $ 33.10 $ 6,,024.75, $ 34.76 $ 6,325.99 $ 36.50 
1108 $5,256.45 $ 30.33 5 519.27 $ 31 .. 84 $ 5,795.23 $ 33.43 $ 6,,085.00 $ 35.11 $ 6,389.25 $ 36.86 
1109 $5,309.01 $ 30 .. 63 5,574.46 $ 32 .. 16 $ 5 853.19 $ 33.77 $ 6,,145.85, $ 35.46 $ 6,453.14 $ 37.23 
1110 $5,362.10 $ 30.94 5 630.2 $ 32 .. 48 $ 5,911.72 $ 34.11 $ 6,207.30 $ 35.81 $ 6,517.67 $ 37.60 
1111 $5,415.73 $ 31.25 5 686.5 $ ,32.81 $ 5,970.84 $ 34.45 $ 6,269.38 $ 36.17 $ 6 582.85 $ 37.98 
1112 $5,469.88 $ 31 .. 56 S,743.38 $ 33 .. 14 $ 6,030.54 $ 34.79 $ 6,,332.07 $ 36.53 $ 6,648.68 $ 38.36 
1113 $5,524.58 $ 31 .. 87 5,800.8 $ 33.47 $ 6,090.85 $ 35.14 $ 6,,395.40 $ 36.90 6,715.17 $ 38.74 
114 $5,579.83 $ 32 .. 19 5,858.82 $ 33 .. 80 $ 6,151.76 $ 35.49 $ 6,,459.,35, $ 37.27 $ 6,782.32 $ 39.13 
1115 $5,635.62 $ 32.51 5,917.4 $ 34 .. 14 $ 6,213.28 $ 35.85 $ 6,,523.94 $ 37.64 $ 6,850.14 $ 39.52 
1116 $5,691.98 $ 32.84 S,976 . .58 $ 34 .. 48 $ 6,275.41 $ 36.20 $ 6,,589.18 $ 38.02 $ 6,918.64 $ 39.92 
1117 $5,748.90 $ 33 .. 17 6 036 .. 35, $ 34 .. 83 $ 6 338.17 $ 36.57 $ 6,,665.07 $ ,38.40 $ 6,987.82 $ 40.32 
1118 $5,806.39 $ 33.50 6,096.7 $ 35-.17 $ 6,401.54 $ 36.93 $ 6,,721 .62 $ 38.78 $ 7,057.71 $ 40.72 
1119 $5,864.46 $ 33 .. 83 6,157.67 $ 35, .. 53 $ 6,466.57 $ 37.30 $ 6,,788.84 $ 39.17 $ 7,128.28 $ 41.13 
1120 $5,923.10 $ 34 .. 17 6,219.25 $ 35-.. 88 $ 6,530.22 $ 37.68 $ 6,,886.73 $ 39.56 $ 7,199.57 $ 41 .54 
1121 $5,982.33 $ 34 .. 51 6,281.44 $ 36.24 $ 6,595.52 $ 38.05 $ 6,,925.30 $ 39.95 7,271.57 $ 41.95 
1122 $6,042.15 $ 34 .. 86 6 344.26 $ 36 .. 60 $ 6,661.48 $ 38.43 $ 6,,994.55, $ 40.35 $ 7,344.27 $ 42.37 
1123 $6,102.57 $ 35.21 6,407.7 $ 36 .. 97 $ 6,728.09 $ 38.82 $ 7,,064.49 $ 40.76 $ 7,417.72 $ 42.80 
1124 $6,163.60 $ 35 .. 56 6,471 .78 $ 37 .. 34 $ 6,795.37 $ 39.20 $ 7,,135.14 $ 41.17 $ 7,491.90 $ 43.22 
1125 $6,225.24 $ 35.92 6,536.50 $ 37 . .71 $ 6,863.32 $ 39.60 $ 7,206.49 $ 41.58 $ 7,566.81 $ 43.66 
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126 $6,287.49 $ 36.27 16,601.87 $ ,38.09 $ 6,931 .95 $ 39.99 $ 7,278.SS. $ 41.99 $ 7,642.48 $ 44.09 
127 $6,350.36 $ ,36.64 6 667.89 $ 38 .. 47 $ 7 001.28 $ 40.39 $ 7,351..34 $ 42.41 $ 7,718.91 $ 44.53 
128, $6,413.87 $ 37.00 6 734 . .56 $ 38.85 $ 7,071.29 $ 40.80 $ 7,424.85, $ 42.84 $ 7,796.10 $ 44.98 
129 $6,478.00 $ ,37_37 16 801 .91 $ 39.24 $ 7142.00 $ 41 .20 $ 7,499.11 $ 43.2i6 $ 7 874.1)6 $ 45.43 
1311)1 $6,542.79 $ 37.75 16,869.93 $ 39.63 $ 7,213.42 $ 41.62 $ 7,574.09 $ 43.70 $ 7,952.80 $ 45.88 
131 $6,608.21 $ ,38.1 3 6 938.63 $ 40 .. 03 $ 7 285.55 $ 42.03 $ 7,649.83 $ 44.13 $ 8,032.33 $ 46.34 
132 $6,674.29 $ 38.51 7 008.01 $ 40.43 $ 7,358.42 $ 42.45 $ 7,726.34 $ 44.58 $ 8,112.66 $ 46.80 
1133 $6,741.04 $ 38 .. 89 7,078.09 $ 40 .. 84 $ 7 432.00 $ 42.88 $ 7,803.60 $ 45.02 $ 8,193.78 $ 47.27 
134 $6,808.45 $ ,39.28 7148.88 $ 41 .24 $ 7,506.31 $ 43.31 $ 7,881.63 $ 45,.47 $ 8,275.72 $ 47.75 
135 $6,876.53 $ 39 .. 67 7 220.37 $ 41 .66 $ 7 581.38 $ 43.74 $ 7,960.45, $ 45.93 $ 8,358.47 $ 48.22 
136 $6,945.30 $ 40.07 7 292 . .56 $ 42 .. 07 $ 7 657.20 $ 44.1 8 $ 8,040.05, $ 46.39 $ 8442.05 $ 48.71 
1137 $7,014.76 $ 40 .. 47 7,,365.49 $ 42 .. 49 $ 7 733.76 $ 44.62 $ 8,120.46 $ 46.85 $ 8,526.48 $ 49.19 
138 $7,084.91 $ 40.88 7 439.15, $ 42.92 $ 7,811.11 $ 45.06 $ 8,,201.66 $ 47.32 $ 8,611.74 $ 49.68 
139 $7, 155.75 $ 41.28 7,513.,54 $ 43.35 $ 7 889.21 $ 45.52 $ 8,283.67 $ 47.79 $ 8,697.86 $ 50.18 
1401 $7,227.30 $ 41.70 7 588.67 $ 43 .. 78 $ 7 968.11 $ 45.97 $ 8,366 . .51 $ 48.27 $ 8 784.84 $ 50.68 
1141 $7,299.58 $ 42 .. 11 7,664 . .56 $ 44 .22 $ 8047.79 $ 46.43 $ 8,450.18 $ 48.75 $ 8,872.69 $ 51 .19 
142 $7,372.58 $ 42.53 7 741.21 $ 44.66 $ 8,128.27 $ 46.89 $ 8,534.68 $ 49.24 $ 8,961.41 $ 51 .70 
143 $7,446.31 $ 42 .. 96 7,818.62 $ 45. 1 $ 8 209.55 $ 47.36 $ 8,620.03 $ 49.73 $ 9,051.03 $ 52.22 
144 $7,520.77 $ 43.39 7 896.80 $ 45,,56 $ 8,291.65 $ 47.84 $ 8,706.22 $ S0.23 $ 9,141.54 $ 52.74 
145 $7,595.97 $ 43.82 7 975.77 $ 46.01 $ 8,374.56 $ 48.32 $ 8,793.29 $ 50.73 $ 9,232.95 $ 53.27 
146 $7,671 .93 $ 44.26 8,055 . .53 $ 46.48 $ 8,458.31 $ 48.80 $ 8,881.23 $ S1.24 $ 9,325.28 $ 53.80 
147 $7,748.66 $ 44.70 8136.09 $ 46.94 $ 8 542.89 $ 49.29 $ 8,970.03 $ 51.75 $ 9 418.53 $ 54.34 
148, $7,826.14 $ 45.15 8 217.45, $ 47.41 $ 8,628.32 $ 49.78 $ 9,059.73 $ S2.27 $ 9,512.72 $ 54.88 
149 $7,904.41 $ 45.60 8 299.62 $ 47.88 $ 8,714.60 $ 50.28 $ 9,150.34 $ 52.79 $ 9,607.85 $ 55.43 
1511)1 $7,983.45 $ 46.06 8 382.62 $ 48.36 $ 8,801.75 $ 50.78 $ 9,241.84 $ S3.32 $ 9,703.93 $ 55.99 
151'1 $8,063.28 $ 46.52 8466.44 $ 48 .. 85 $ 8889.76 $ 51.29 $ 9,334.25, $ 53.85 $ 9 800.97 $ 56.55 
152 $8, 143.91 $ 46.98 8 .551 .11 $ 49.33 $ 8,978.66 $ 51 .80 $ 9,427.60 $ .54.39 $ 9,898.98 $ 57.1 1 
153 $8,225.35 $ 47.45 8 636.62 $ 49.83 $ 9,068.45 $ 52.32 $ 9,5,21 .88 $ 54.93 $ 9,997.97 $ 57.68 
154 $8,307.60 $ 47.93 8 722.99 $ 50.33 $ 9,159.13 $ 52.84 $ 9,617.09 $ S5..48 $10,097.94 $ 58.26 
155 $8,390.68 $ 48.41 8 810.21 $ S0 .. 83 $ 9 250.73 $ 53.37 $ 9,713.26 $ 56.04 $ 10198.93 $ 58.84 
156 $8,474.59 $ 48.89 8 898.31 $ 51 .34 $ 9 343.24 $ 53.90 $ 9,810.,391 $ 56.60 $ 10,300.91 $ 59.43 
15,7 $8,559.34 $ 49.38 8 987.30 $ 51 .85 $ 9 436.67 $ 54.44 $ 9,908.SO $ 57.17 $ 10 403.92 $ 60.02 
158 $8,644.93 $ 49.88 9,077.17 $ 52.37 $ 9,531.03 $ 54.99 $ 10,007.591 $ 57.74 $ 10 507.96 $ 60.62 
159 $8,731 .37 $ 50.37 9,167.94 $ S2 .. 89 $ 9626.34 $ 55.54 $10,107.66 $ .58.31 $ 10 613.04 $ 61.23 
1611)1 $8,818.69 $ 50.88 ,9 259.62 $ 53.42 $ 9 722.61 $ 56.09 $ 10,,208.73 $ S8.90 $ 10,719.18 $ 61.84 
16,1 $8,906.87 $ 51.39 9,,35,2.22 $ 53.96 $ 9 819.84 $ 56.65 $10,310.82 $ 59.49 $ 10 826.37 $ 62.46 
16,2 $8,995.95 $ 51 .90 9445.74 $ 54.50 $ 9,918.03 $ 57.22 $ 10,41.3.94 $ 60.08 $ 10 934.63 $ 63.09 
163 $9,085.91 $ 52.42 9,.540.20 $ 55. .. 04 $ 10 017.21 $ 57.79 $ 10,5,18.07 $ 60.68 $ 11 043.98 $ 63.72 
164 $9, 176.76 $ 52.94 ,9 635.60 $ 55,,59 $ 10 117.38 $ 58.37 $ 10,623.25, $ 61.29 $ 11,154.42 $ 64.35 
165 $9,268.53 $ 53.47 9 731.96 $ 56. 5 $ 10 218.55 $ 58.95 $10,729.48 $ 61.90 $ 11 265.96 $ 65.00 
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C ,EA GRJEVA C COl'vlPLAI ORM 
ChaJ)ter 310 

GRIE 

Griev t a.me: Job • ill Grade: 
--- - --- --- -- ----~--

Empfo re.- is in •iofa 10D of Contr,g,cJ cti.un{. ): 

RELIEF OR REMED SOUGHT· 

Dale 1 niari Rqm:se11tativc :ig:nature Date 
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Pl D _ ______ Ti:me: ------~ 

igned:. ______ _ _ ___ _ Title; ________ _ Dale.: __ _ 

STEfl 

Siga.ed:. ______ _____ _ Thie:. ___ _ _ _ _ _ _ Date: _ _ _ 

STEP Date:: _____ __ Time: ___ _ __ _ 

Sig,n·d: ___________ _ Title: _ _ _______ Dail! : _ _ _ 
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Rules ,and IR.'egu'lat inns fur the OJas1Siified Serv'Jce ofi S:im i Va Dey Unified S~hool lDiEi~rict IMeriit Splsm IR!ul esJ 

16. 70 mscI PUNA!RY ACTION AJN D APPEAL 

16. 7(!L 1 Caulies rar Sur;.:pension, □e11i1Dfi oo . Oismiss:ell 

l?'e:raons ,empla.yed i Iha c ras.sili:ed :Sen.foe ma!,' be suspeooe , demoted 0tr d i'51llil i~ed fur ce!!IS.es s!!Eh BS: 

A. A ellllilellC8 
'1 . Absence for -hrae 0CJt!IS8001:iYe wont. days ml!liJout proper notice or approved leave .i;"h ,c::o.ns -itute 

a'bellllilamne:nl of po:i;:ilioo . 
. 2. Subsle 1i .a'bme of leave privileges_ 
3. F ura lo fo llow E!'Sle is:hed precfices ifOO" reportin g .ebse'n ce:s_ 

Fra,cquen . umexou:sed .ab:sellll:eS 01 il.el'dinii!'S-'S. 

R Cilllld!!JCI 
1. Act; of . 6'hooeety on fhe job . 
. 2. lnap;pro;plli.ate lm.abnent of tallow employees. 
3. lnap;pro;pll'iate kece· ant or ~e public. 

Di.:sorimin e ioo based upon protected des -ooalio:n indudirg. bl.It oot limited Ito, .eclrulell or peroe"iVed .ance:s ry. 
age. ,color. d ie;a'bi ly. gen e-ic ·n Ol'ill1ilalion1, gen de: . geooer i' e 'li ly, and Qender e>:p,e:sE.:ioo, rn ita'I status. 
rnedicell con ·:om. nation ,olligin, race,. gioo. li8X .eJild :sexu.a'I o;rie l:.a1i:o:n,. or .es :specified • Dia rici rdes <Dir 

ireg I liOIIIS. 
5. lmmor:a'I co:noocrt on he job_ 
16. Seruell harassm9.llt. 
7. V!Mrul rai lura o ,e!XBirc:ise good ooodoot whioh te:ndsto -nj)!Jr,e,'lhe p.1 lie en ity. 
B. ~rul rai lura lo follow ,ecliol!IS (i 6Llbordi'n:aliool 

C. Orimin ell Reoordet.Aril:s 

ID. 

'1. A recDtrd of ,ooe or m0tre 00iilwo1ioos 'i'ihilil ·nd!icates a po:0tr ,empla.yment ri.s'k_ 
.2.. Act; of -heft. on a, job_ 
3. C01Mc:ilio:.n o • .a feSo:ny ,Dlf ,crimes inVOM11g m□tr.a'I hlrpf ude_ 

5. 

He 
'1. 
. 2. 

3. 

5. 
16. 

7'. 
B. 
,g,_ 

F ura o diiSClose mate.rial rects ll'E!gBl°ding cmrin el reoor,d:s_ 
F ura o re;polli. for review o • crimin records. 

lih .and Safety 
Addiidioo to or e 1!168 of n:aroo1ics: or con r□l d 6:l.ll b?.iiB !lCe<s . 

Diaaove:,y oft ,any phyi; ical, etllilo1ion , o.r nnE!lITta1 oondi-i□n whi:ch would preclude a,ccep tanoe, of a pr;obalioni:IJ)' 
igib le for .ass-gnD1Sn _ 

Diaregeird oft:s etyre!J-de-ions.. 
F ura o re;polli. for e examination alter due no ce. 
F1i91i1uenl . .accidents r,e:sul1ing • -ni llll'Y o persons or damage o □islrict pm pei:11.y. 
Po:slie&'Sia.._ use of, 0tr I de. 1he -nllue'rice, ol .elooool. erroo1ic:s. or ,co:n1ro<lled :s s1Bnce:s whi[e on duly -lihal!l't 
:specific me cal pl"E!'Sai;plio.ni_ 
F ura o main tain .any l[cense or <0erfiooate re 1 -red rar -he job_ 
l!lnin:surabilily_ 
For illlllividl!la'l:s - :saf:ety-:se'rMive po:silio:na. reirura to p.articpate in good ifBjfu in BIT!,' mandated alcohol ,IJl 

:s r:.'la:nce, sores - gs. or .a :sae,enirng wilih .a posil ive res 

E Wo.rk Ha: il::s 
'1. Ina a 1ion to or dere1iclicm or .as -gll'lEld ·taru_ 
.2. Inability Ito perr□rm aa:sigll'lEld ·tael:.s.. 
3. lnefficiem:y. in -he peri::mnnance of as,si,gned ilsGl.i;s_ 
4 . Consec:ufive, ,everuemons ,of less: I s.al.!is'fiacloiry natw,e,_ 

F. l?'dli-ical 
'1 . Adv ace -ing the ova -hrow of the lllnitecl states Ga.venrnnenl ,Dlf ha Ga.vem ment al Celi □m ie by f□ffC8, <Dir 

'IB'nfull means_ 
.2.. Engaging in pofilical B1C1ivity , ring a.ssigll'lEld hoors .and days of empla.yment 

G.. ReQ1J1la1ioos. Rules., Laws 
'1 . Three dowme tad disciplinary .actions [ s1.1s,pen sicms ,Dlf demo:lions), me,y be ,came □tr dislllni.ssslL 
.2.. P1,ovi g false, 0tr misreading matelli - fcuma1iorr on ,epp'lice ions, ,examin e ions, .and olh mstricl. r,eootrds.. 
3. Vililrul. or perrsi.sten1:, viola ion of 'fl1e Educa-i□n Coos,. rule;s Bnd reQl.ll lati'ooe, pro:ced. ,e:s o • i he Perrsonnell 

Ci::mvn'i<.i.si.on ,Dlf Po:1icy and Mmini.s re ive, ReQIJIIB ions of ·lihe Board of Edi.Ilea □Ill. 
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Buras ind RBPUfiitiPP§· fur ~hi Clai§iflcd §e'[yis;:e pf §iml YiU@¥' Yuibd §§1h99I IQi§tris;t fM¥fiit §v§IB'm IB1u IIJid 

6,.70.3 Appeal 

A.. A pe rmanenlt employee who, has been suspended, demoted o dismissed may 
appeal Ito ttrie Personnel Commission wittriin 1ll working days aier having been 
rum ished with a ropy o,f lhe action of -mhe Board of IE du cation. 

B,. Appea l can be made, only 011 Ute following grounds: 

1. That lthe prooedure set forth in Ru les 6. 70. 1 and 6,. 70 . 2 h:arve riot been 
followed!. 

2. That ff1e, a.ation was, ltak.en becauiSe of polit"aal affiliations, or religious beliefs 
ancestry, a.g,e oolor, disabrlity, genetic information ,gender gender identity, arid 
,gender e,llipression, manital slams medica l roridrno11, national o ig in race 
ieligi:on sex a.rid sexual o ientaion. 

3,_ Th1al th:eie has been abuse in discretion by the appointing auitihorily or 
ieoom mend'i rigI a urttrio rily. 

4. Th.at ff1e, actio nr taken by lthe Governing Boa.rd was riot in acoordl with th:e facts. 

5. Penallly invoked is ex:oossive. 

C. !Failure, to specify a part·cular ground for appeal shall ronistitulte lth:e employee's 
wa iver offtle rig'.htto pursue, an appeal on that grou rid. 

D. !Failure, on lth:e part of lttle employee,to me an appeal with in Ute specified 10 workirig 
days, shall be con.s,trued as, an a.dm ission of the, m.1Ul of lttle charges made against 
him. The judgment sough It by tile Board o,f Ed ucaron shall be, entered forttlwilth by 
the Personn.el Commission. 

E.. The, noroe ID appeal must be sign,ed by lthe oonoerned em,p oyee,_ H mLJtst fu1rttler 
state lthe address, at lfNh ich lthe emplo,yee res· es, and may be expeoted Ito receive 
all future oorrespondence,, riotioes, or doc;uments relating ID ltle appeal. 

F. The, concerned employee, may be, represented by roum;;el or may designate any 
other person. The, riotioe of appeal muiSlt state, if known ttle name and mailing 
address of th:e employee's representative. 

G. Tih:e P,erson11el Director shall not advise or make recommendations t.o ttrie 
Commiss·on regarding any disciplinary action appe,a.ledl to ttle Commission under 
Section 45305 iflthe P'ersonnel Direotor is lhe party who brou,g,htthe, aciion againiSt 
flile, employee. 

IH. A pel'lllanent employee who has, nolt served the full pro bationa.ry period for a 
promotional class and who is, demoted Ito the class from which promoted m:ary 
request an ·nvestigaron b:y ·th:e Commission rrithin 1 O workcrig days after'lhe reoeipt 
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of me, copy of wrrtiten charges. r t'te reqt.1esl or me, mvestIg,anon shall oe, bas ea 
only on o r,;e or more, of the, five grounds provided above, for appeals. The 
Commission shall ron.dluct an ilivestigation confined to the, ,grounds, se,t forth in 
charges and in the req1uest for the investigation, but shall be required to follow the 
pmoedlures for a,ppeals and heariirigs set forth rn these rules. The Commission 
shall notify the 1Govemiirig Boa.rd a.rid the employee, in wrtl'irig1 of its firid'irtgiS. If the, 
Commiss·on's [111vestigatfon and findings, however, il'Tldl-rate any disclim·nalil'Tlgl 
action lhe Commission may order a formal hearing. The, d,ecisio n of the 
Com miss· on after any fo1mal heafiing sha.l I be binding on 1!he, Governing Boa.rd. 

6,_70.4 !Hearing Prooedt.1re 

A The Personnel Commission may ronduc,t he•a.rtngs, on appeal or may appoint a 
hearing officer ID ro nduct the hearing and report ftrtdings, arid mrommen<fations, to 
the Commission. 

In the event the Personnel Commission condt.1cts 1he healing itseH, the !Personnel 
0 irec,tor shall have the, a u11!horify to take any and all actions nec.essa ry to ensure a 
ttmely arid orderly hear"ng process tncludirig burt not limited! to, requiring 
submission of ·lhe parties' witness I ists, exh ibit I ists, reqt.1ests, fb r SUI bpoerms oofo ·e, 
the he·a.r"ng on a date, sefeoted by the Director arid attendance at pre-heariing1 
conferences, if s/he, dee ms o n:e more necessary. In the, event ·lhe !Personnel 
Com mission ap potnts a hearing off:oer ID oondt.1ct the hea11irig1, the heartng officer 
shall have this, authority. Failure to adhere to the deadlines estab listled by the, 
0 irector or lhe nearing officer may have, a a miti ngI effect on 1!he parties' submiss ion 
of testimony arid evidence. 

B,. Hearings sha[I be, oondt.1cied il'TI the man n:er most oondt.1cive to d.etermtnalion of the, 
truth and rie ither the Com mission nor its, healing officer shall be, bound by 
teohn·cal rules of evidence. Decisions, made, by the, Commission or its designated 
hearing offic.er shall riot be i nrval" lated by a.ny informality in the proceedings. 

C. The, Personnel Commission or its heariing officer s ha.I I de'lerm i ne 'lh;e re levancy, 
we ight, and credibitify of testimony and eviden,re,. It sha[I base its ftn.d[n,gs, on the 
p reporiderance of evidence. 

D. Each side l l be permiled an opening stB1tement (Boa.rd first) and closing1 
a rg;u1ments (employee first} . The Board shall first present its INitnesses, and 
evidence to susta·n its, oharges and 'lhe employ,ee wiU tt,,en present hisl h:er 
INitnesses, arid evidence in d.efen,se,_ 

E. Eaoh side INill be allowed to examtne and cross-examine, ·messes. 

F. The !Personnel Commission, 'lhe Board , and th:e employee may be r1epresented by 
legal rounsel or other d.esigriated representatives. 

G. The Persomiel Commission, its IDiliecior, or its nearing officer may, and shall if 
requested by 1!he Board or the employee, s u'bpoena . ·messes a n.d~o r req;u ire the 
p roductiori of record's or other material evidence. 



 

 

88  

H. The, Commission its IDirecfor, or the hearing officer may priior to or durcn.g a 
hearing grant a ronfinuance for any reason it believes to be im,pmi'tant to its, 
ream ing a fair and proper decision. 

I. Whether the, tiealiing is held in a pub lie or c osed session, the Commission after it 
oonoludes the hearing may· dellberate its decision in cfosed session . N(o persons 
ofiler than members of lhe Com mission its oou nsel, and its staff shall be, permitted 
to parU.cip.ate in the deliberations. If the, Director or any staff member is, not serving 
full time or the, Commission andlor was, a wimess, in lhe proceedings, he/she, sha[I 
also be barred from ·u,e Commission's ·final del iberamns. Hits oouniSel also served 
as oounse I for the Board, he/she shal I be ba nred from the, 100mm ission's final 
del ibe ration. 

J. The, Com mission s ha.I I render its judgment as soon after the, oom:lusion of the, 
hearing as, po1ssible. Its decision1 shall set forth which charges, if any, are 
sustained and the, reasons therefor. The decision shall be in ·tir1g1 and shall 
oontal[n findings of fact, a d.etermination oflhe issues presented and lhe penalty, if 
any·. The, fin.dings, may be, stated ·n the, languag,e ofth;e pteadings or by 1references 
thereto. Copies of the decision shall be, delivered to the part·es, personally or sent 
to them by registered mail. 

If file matter is h:eardl by an appointed hearing officer file, hearing offioer sha II 
present the Commission 1/Nith a proposed decis·on as soon as, possibfe but in no 
e•vent later than 1 O workling1 days after file reoord is olosed. The, Director, at hJs/her 
discrefion, may extend th is time line,. Th:e hearing officer's decision shall set forth 
wh ich charges, if any, a re sustained and the 1f'ieasons, therefor. The deoision sha II 
be in mHng and sha II ro ntain findings of act, a determtnatio n of Uie issues 
presented and fh;e penalty, if a.ny. The find ings may be, stated in the lang,u!age of 
the p~eadings or by ref erenoes, th;ereto. Co pi,es of the decision shall be delivered to 
the Directo on behalf of the Commission. As soon as possib le, th:ereafte r, the 
Com mission shall meet m ro nsider the priClposed decision. 

K. The, Commission mary susta.in1 o:r 1rejec,t any or all of the charges, fi led against the 
e mptoyee. It may sustain, re]eot or modify the, discip Ii nary· action invoked against 
the emp oyee,. It may not provide fo disciprn:e more stringent than that invoked by 
the Boa1id. If the Commission desires, to reject a proposed decis ion of a hearing 
offtcer, it sha ll be r1equired to review the, entire, record, im:lud ing1 a transmipt or 
recordin91 of the hearing before rendering a decision consistent ·th fi,.70.4.J. 

L. Ttm Commission's order of j ud(gm.en1t wi'I I be med 1/Nith the Board and the charged 
employee a n.d will set forth its findings and decisions . If a disciplinary aotfo.n is, not 
sustained, its order shall set forth 1he effective date, of the aotion ordered by the 
Com mission. 

M. If the Commissio suistains, th;e employee, it may·order pa id all or part of his/her full 
compensation fmm the time of suspens ion , demotion, or dismissal, and it shall 
o r-der hislher re instatement upon s u:ch terms and oond if ons as it may determine 
approp iate. 
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GRE ME T BETW~ 

IFIED T 

ALIFO BOOLE 1P O • 0 I TIO IT IMI LLEY 
CH l 

CCIE ' OR REE I( NT 2014-2027 

Thi Tentaliv,e Agreement is ,entered into b and betwe n ·he im· Valle nifi, d chool 
Di trict Di trict) and ali omia chool Employ sociation and 't imi Valley h pter 
#310 , ssociation) in s tllement of negotiation for a su c •Or agreem nt to ltl contract that 
c pires on June 30, 2024. 

The following rticles ha ,e been revised and el forth in th • attachment : 

rtide I - P le 
rti ik 
rti Organizational. Rights 

Arti 1 - Leave 
A1ti - afot 

n.i • .l'days 
- ages 
Ill - La off and Reduction of Hours 
VII - Reti .ement Progra:m 

_ JII - Health • , , I far . Ben fits 
XX - Tran p r1ati n 

· XXI D urnl ion 

E c pt e pressly set forth herein, the remaind r of the Agreement shall be unchanged. 
Th.is Tenta i c gre ment including attachment co stitute the entire agreernent of h parties. 
A 11 other prop a! \ ere deemed withdrawn. 

hi gr ement hall not be final and binding until appro d by an P• rti . 

For th District: Forth so iation: 
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rs=~ 
l..:4iOOllJttllM.iOii 

6/ ,4/2024 
Date: _____ _ 

6/14/2024 
Date: ______ _ 

0 




