MEMORANDUM OF UNDERSTANDING #21

between the
FOLSOM CORDOVA UNIFIED SCHOOL DISTRICT
' and
CALIFORNIA SCHOOL EMPLOYEES ASSOCIATION
AND ITS AMERICAN RIVER CHAPTER No. 528 (CSEA)

Facilities Project Associate - New Job Description
March 26, 2025

This Memorandum of Understanding (“MOU”) is agreed to between the Folsom Cordova Unified
School District (“District”) and the California School Employees Association (CSEA), and its
American River Chapter No. 528. Collectively, the District and CSEA will be referred to as “the

Parties.” The District and CSEA are parties to a collective bargaining agreement (“CBA”) which
expires June 30, 2026.

The parties have negotiated all matters within the scope of representation and reached agreement
on the Facilities Project Associate new job description (Attachment A).

Rationale

The Facilities and Planning Department will need the Facilities Project Associate to support
project planning, coordination, and execution. This role will improve project management,
enhance collaboration with team members, ensure efficient resource allocation, and
maintain documentation and compliance. The Associate's contributions will help complete
projects on time and within budget. This is a new job description.

Salary Placement

The Facilities Project Associate will be placed on Range 29 of the Classified
Comprehensive Salary Schedule (Attachment B).

Fiscal Impact

There is no fiscal impact to the General Fund. This position will be funded from developer
fees.

The job description shall be effective upon ratification by the Board of this MOU

D{nald Ogden, Ed.W.,
Associate Superintendent, HR President, Chapter 528

N AT Ve By K@%Qﬁfg/

Labor Relations Representative, Chapter 528

Date: 47[ ’ /é 2.5

Board Approved: 09/18/2025 CSEA Ratified: 08/27/2025
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Attachment A

Folzom: Cardova Upified School Disirict Position Clascification: Classified

FACILITIES PROJECT ASSOCIATE

DEFINITION:

TUnder the Director of Facilities Developmest, the Facilities Project Associate works with the Plannins
and Constroction staff to provide a variety of aGmansstrative and logistical support for capital
construcfioe projects including pre-bid commmuaications, financial and contrachial monitoring of large
capital projects, processiag of coatract documents such as imsurance, bonds, and prevailing wage
documentation, and processing of project close out documentation.

QUATIFICATIONS:
Experience:

o A mimmum of four (4) years” experience in project adminiskaticn or a closely related Seld.

Education:
¢  Gradsation from a four-year accredited college with emphasis on plansing public adminsstmation,

or closely related field. Experience may be substituted for the required education on a year-fo-
year basis

DISTINGUISHING CHARACTERISTICS:

This position requires a broad knowledge of the procedures, laws, and techaical requiremenis
related to facilities project coordination and the ability to provide a high level of technical
assistance to the Facilities Depariment. Internal advancement to the Facilifies Project Associate
requires four ($) yeats of expetience in facilities projeci administration with atleast two (2) years’
experience with the Facilities depariment at FCUSD.

ESSENTIAL DUTIES AN .SPONSIBH ITIES:
Under the direction of the Darector of Faabifies Development, incambent wall:

¢  Assisk in ensuring adherence to all applicable laws, regulations, and district policies related to

facility contracts.

Moaitor and assure timely and appropriate development of projects and project schadules.

Coordinate project planeing. including bedget input, monitoring, scheduling and permitting.

Assisk with pre-gualification and post-bid requitemenis. . -

Researches. prepares, receives and evalngtes quotes; recommend the award of a project.

Maintain accurate docomentation of confrack, project details, and comnmnicatiop with vendors.

Moanitor construction budgets throvgh using a separate accouniang system (Accountability).

Prepares, ppdates. and maintaies the Facilifies and Canstraction Project log, listing ail current

confract wformation

o Coordinates site visifs and pre-bid, pre-construction conferences, ard attend job meetings as
required.

o  Work with architect, engineers, contractors and inspeciors for final accepiance of #e Diviston of
State Architect permits (perzmt throngh close out of projecis)

¢ Coordicate and maintain commmuication and cooperative working relationships with site
adminisirators and other district personnel.

¢ Perfonns related duties as assigned.

e & o o 0o o o

Board Approved Ruxfener
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Eoisom Cordova Unified School Distnict Posifton Classification; Claseifsd

FACILITIES PROJECT ASSOCIATE

¢ School facilities construction and modernization process.
¢ Division of State Archifect requiremeni.
e Applicable federal, state, local consiroetion laws, rules and regulations.

ABILITY AND SKILLS:
¢ Read and uaderstand laws. rules, and regulations for purchasing under Education, Government and
Poblic Coatract Codes.

Uadersemad California Uniform Construction Cost Accovating Regulations.

Prepares or drafts letters. reports, bulietins, and memorandums, incipding maferial of a
confidential natare.

Anxalyze situations and data accurately.

Write and speak effectively. including English usage, spelling, sxaomiar ard punciuation.
Ability to work independectly without snpervision.

PHYSICAL REQUIREMENTS:

Physical abilities include the nsual and customary methods of performing the job’s foactions and require
the following phiysical demaeds: occasional hﬁmg cagrying, pushing. andfor pulling; some climbing and
balancing, some stooping, kneeling, crouching: reaching handling. touching andior feeking; manual
dexierify to operate a telephone and enter data info a computer.

Szgmﬁcant physical abifities tclode ability o sif at a dask, conference sble, ora meeings of varions
corfigurations for extended periods of time; see and read, with or without visnal aids, laws and codes,
rules, policies and other printed matier, computer screens and printouts; hear and understand speech at
normal roon: levels and hear and understand speech on the telephone; speak in audible tones so that
othefs may vaderstand clearly in normat conversations.

WOCRK ENVIRONMENT:

The work eavironmest characterisfics described are representative of those an employee enconaters while
performing the esseatial fuachions of this job. Reasonable accommodations may be made to enable
individuals with disabilities o perform the essemfial functions.

o The noise level in the work enviroament 15 usually modersate.

¢ Empioyess in this position will be required to work indoors in a standard ofice environmeni and
come in direct contact with disirict staff and the public.

Board Approved Xu XN
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SPECIALISTS N
Occupauonaf Therapxst )

*‘Student Data Analyst
"Behavior Specxah;t
{ Commgnm Schools Facifftator I

"Schoo! Social Woiker I
Database -\.dmxmstrdtor

Personnel Analyst
Language Pathologist Assistant
03UCTIOn

HelpDcskTedmxcmn
| Help Desk Technician-Testing and Assessment
Lxcmsch ocauonal T\urse

INSTRLC’HO\AL ASSISTANTS
{ CTE Adult Education/W eldmz”

33
45

43

o
3t
38!

38
38

38
38
35!

bl
35

33

Instructional Assistant-Related Services
Instructional Signing Assistant DOH
Bilingual/ESL Instructional Assistant

Elementary Paraeducator, (TK) (K-3)

Instructional Assistant Opportunity Class

Special Education Instructional Assistant
Instructional Assistant Adolescent Parent Program
Instructional Assistant— Preschool

ADMINISTRATIVE SERIES
Administrative Assistant IT
Admini ive Assi (Compreh
Admunistrative Assistant I
Administrative Assistant, Altemative Ed
Administrative Assistant, Fiscal Services
Administrative Assistant, Elementary School
Admuinistrative Assistant [

ACCOUNTING SERIES

Lead Financial Accountant

Facilities Accountant

Financial Accountant

Lead Budget Technician

Payroll Accountant

Budget Technician

Categorical Administrative Technician
Central ASB Technician

Lead Fiscal Services Account Clerk
Adult Education Account Technician
Categorical Account Technician I
Facilities Account Technician
Categorical Account Technician I
Fiscal Services Account Clerk
Student Body Account Technician
Account Clerk IT

Account Clerk I

COORDINATORS
Bilingual/Special Project Coordinator
Parent Coordinator

CLERICAL SERIES

Academic and Career Advisor — Adult Education
Registrar (Comprehensive HS)

Athletic Clerk

College and Career Clerk

Registrar (Altemative Education)
Middle School Registrar

Medi-Cal SMAA/LEA Clerk

Clerk Typist II

Clerk Typist III, District Receptionist
Personnel Clerk I

Health Assistant

Elementary School Library Media Clerk
School Clerk, Elementary/Secondary
Clerk TypistII/ I

FOOD SERVICE SERIES

Food Service Office Technician

Food Service Technician

Food Service Clertk

Food Service Worker I

Food Service Worker I
MAINTENANCE & OPERATIONS SERIES
Maintenance Mechanic ITI- Lead
Carpenter/Hardware Technician
Equipment Repair Technician

Fire Intrusion Detection Technician
Grounds Maintenance Technician

Head Custodian I

Maintenance Electronics Technician/Electrician
Maintenance HVAC

Maintenance Mechanic I

Maintenance Painter

Plumber/Welder

Head Custodian Trainer

Maintenance Mechanic I

Warehouse Person/Maintenance Mechanic 1
Head Custodian I

Head Custodian I

Building & Grounds Utility Worker
Lead Night Custodian

Delivery Driver (IMC)

Grounds Worker

Custodian
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Attachment B

FOLSOM CORDOVA UNIFIED SCHOOL DISTRICT CLASSIFIED COMPREHENSIVE
EMPLOYEE SALARY SCHEDULE KEY 2024-2025
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