MEMORANDUM OF UNDERSTANDING #22
between the
FOLSOM CORDOVA UNIFIED SCHOOL DISTRICT
and
CALIFORNIA SCHOOL EMPLOYEES ASSOCIATION
AND ITS AMERICAN RIVER CHAPTER No. 528 (CSEA)

Health Billing Specialist II - New Job Description
March 26, 2025

This Memorandum of Understanding (“MOU”) is agreed to between the Folsom Cordova Unified
School District (“District”) and the California School Employees Association (CSEA), and its
American River Chapter No. 528. Collectively, the District and CSEA will be referred to as “the
Parties.” The District and CSEA are parties to a collective bargaining agreement (“CBA”) which
expires June 30, 2026.

The parties have negotiated all matters within the scope of representation and reached agreement
on the Health Billing Specialist I new job description (Attachment A).

Rationale

FCUSD has been part of the SMAA/LEA BOP billing program. With the upcoming
CYBHI (Children and Youth Behavioral Health Initiative) from the State of California, the
workload and job complexity will significantly increase. FCUSD will be able to bill both

private insurance and Medi-Cal for behavioral health services under the fee schedule. This
is a new job description.

Salary Placement

The Health Billing Specialist II will be placed on Range 18 of the Classified
Comprehensive Salary Schedule (Attachment B).

Fiscal Impact
This position will be paid out of LEA, BOP and CYBHI grant funding of $105,174. The

salary differential of promoting the internal applicant from Medical SMAA/LEA Clerk to
Health Billing Specialist II is $24,545.

The job description shall be effective upon ratification by the Board of this MOU.

By: 4 Ac/\

By:
onald Ogden, Ed.)/, l(ob Corn,
Associate Superintendent, HR President, Chapter 528
Date: y/éﬂw\’( By: W& /
= Kifn Hotwell, CSEA

Labor Relatlons Representative, Chapter 528
Date: L{f /@ 2‘6
T

Board Approved: _ 09/18/2025 CSEA Ratified:  08/27/2025
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Attachment A

Folsom Cordova Unified School District Position Classification: Classified

HEALTH BILLING SPECIALIST IT

DEFINITION:

Under the direction of the Director of Health and Wellness the Health Billing Specialist II plays a critical
role 1n ensuring compliance. efficiency and fiscal sustainability for the district’s health and wellness
initiatives. This position performs increasingly complex functions related to school based School based
Medi-Cal Adnunistrative Activities (SMAA). Local Education Agency (LEA) Billing Option Program
(BOP) and the Children and Youth Behavioral Health Initiative (CYBHI) programs. The Health Billing
Specialist II performs reconciliation. auditing and reporting of data in order to maximize income from the
applicable funding sources.

QUALIFICATIONS:
Educatdon:

e High school diploma or equivalent.
Experience:
o Three (3) years’ experience in a related field including at least one (1) year within a public school

district or county office of education or comparable government agency. Experience as a SMAA.
LEA BOP or CYBHI billing specialist is highly desirable.

DISTINGUISHING CHARACTERISTICS:

Thus 1s a classified specialist position that performs a variety of specialized duties related to the coordination
of the SMAATEA BOP/CYBHI programs. The Health Billing Specialist I is the entry level position
requining one (1) year experience in health billing or related field. The Health Billing Specialist II is the
second level in this job senes which requires apalytical skills. decision making using independent
judgement. thunking critically and methodically to identify discrepancies and diagnosing inefficiencies by
using data analytics.

OTHER CHARACTERISTICS:
The Health Billing Specialist II communicates regularly with a variety of District emplovees and
commuaity service providers that participate in the billing programs.

ESSENTIAL DUTIES AND RESPONSIBILITIES:

e Supports the management and oversight of the District wide SMAATEA BOP and CYBHI
programs by identifying billing emors, ensuring compliance. completion and optimizing
reimbursement processes.

¢ Provides ongoing traming and technical support to District personnel regarding MAA/LEA BOP
and CYBHI fiscal and reporting requirements: provides individual and small group training in-
person and’or online

e Provides technical assistance to program personnel including administrators. certificated and
classified staff regarding program requirements to maximize funding revenue streams.

e Processes all SMAA 1EA BOP. and CYBHI related billing. maintains official District records.

¢ Arrange and participate in SMAATEA BOP/CYBHI training programs.

Board Approved Xx/XX/XXXX
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Folsom Cordova Unified School District Position Classification: Classified

HEALTH BILLING SPECIALIST IT

e Supports staff throughout the year; follow up on any missing clamms or other relevant information
with District staff.

e Maintains strict confidentiality of personal and health information.

* Recerves all billing logs and forms from service providers; checks for accuracy and completeness:
identifies errors. makes comections or refers to the responsible party for comections. Verifies
practitioner logs for eligibility and completes billing processes with outside vendors.

¢ Coordinate the collection and analysis of all data required by the District. regulatory agency and
other agencies and submut and reconcile data and reports as appropriate.

¢ Perform fiscal record management and reporting functions in support of MAA. LEA BOP and
CYBHI programs.

¢ Prepare and maintain a vanety of records. logs and files including information of a confidential
nature.

¢ Communicates and interacts with State and Local community agencies. private health insurance
vendors and Federal. State and Local regulatory agencies

¢ Attend and participate in a variety of meetings. state and national conferences and training related
to assigned activities.

¢ Work closely with Business Services and other departments to ensure program compliance.

¢ Work closely with Sacramento County of Education (SCOE). Department of Health Care Services
(DHCS). and California Department of Education (CDE). on all CYBHI efforts and strategies to
maximuze behavioral health billing for the District.

e Participate in the School Health Advisory Committee (SHAC) as needed to discuss MAA and LEA-
BOP and CYBHL

¢ Represents the District in communications and interacts with community agencies. vendors and
regulatory agencies.

¢ Perform other duties as it relates to the position.

KNOWLEDGE:

e Maintain a curmrent knowledge of laws, codes, policies and procedures relevant to SMAA LEA
BOP and CYBHL

e Medi-Cal eligibility requirements and covered services.

¢ Federal and State health mandates including SMAA. LEA BOP and CYBHI

e Record keeping and report preparation techniques.

¢  Oral and written commuaication skills.

o Confident telephone skills and etiquette.

o Operation of a computer and assigned software. including but not limited to Word/Google docs.
spreadsheets. database mapagement. facility scheduling. facility use permits and calendanag
systems.

» Techniques and strategies to optimize health cost recovery activities for participants in SMAATEA
BOP and CYBHIL

Board Approved xx/xx/xxxx
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Folsom Cordova Unified School District Position Classification: Classified

HEAILTH BILLING SPECIALIST I

ABILITIES AND SKILLS:

¢ Understand data related to SMAA LEA BOP and CYBHI programs.

¢ Prepares. maintains and submits detailed quarterly invoices to funding agencies; works with
District staff to provide requested information for completion of the Cost and Reimbursement
Comparison Schedule (CRCS) and LEA Program Participation Agreement (PPA) Aanual reports.

¢ Explain relevant compliance issues in training programs.

¢ Establish and maintain cooperative working relationships with staff. co-workers. vendors.
colleagues from other districts/COE s, and county and state employees affiliated with these revenue
streams.

¢ Earolls and provides guidance to families with the application processes for health care benefits
regarding Medi-Cal and other application procedures to receive health care benefits.

¢ Meet the public tactfully and courteously and answer questions in person or over the phone.

¢ Understand. follow and carry out oral and written directions.

o Meet schedules and timelines.

e Maintain records and prepare reports.

¢ Read. understand. apply and explain rules, regulations. policies and procedures.

¢  Perform mathematical computations.

PHYSICAL REQUIREMENTS:

Physical abilities include the usual and customary methods of performing the job's functions and require
the following physical demands: occasional lifting. carrying. pushing or pulling: some climbing and
balancing. some stooping. kneeling. crouching. reaching. handling. touching and'or feeling: manual
dexterity to operate a telephone. computer. computer keyboard. and copy machine.

Significant physical abilities include ability to sit at a desk. conference table or in meetings of various
configurations for extended periods of time; see and read. with or without visual aids. laws and codes. rules.
policies and other printed matter. computer screens and printouts, hear and understand speech at normal
room levels and hear and understand speech on the telephone; speak in audible tones so that others may
understand clearly in normal conversations.

WORK ENVIRONMENT:

Employees in this classification work primarily in an office environment where the noise level is usually
moderate. Employees in this position will be required to work indoors in a standard office environment
with frequent interruptions and come in direct contact with district staff and the public. Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential functions.

¢ The noise level in the work environment is usually moderate.
e Employees in this position will be required to work indoors in a standard office environment and
come in direct contact with district staff and the public.

Board Approved xx/xx/xxxx
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Physical Thmp;st
Equity Leader I
" Mental Health Specialist I
Student Data Analyst
{ Behavior Specnahst )
Community Schools Facilitator I
{ Mental Health Specialist I
"Registered Nurse
School Social Worker I

] Database .-\&ﬁiinisrmo'r'

.-\pphcanons Specialist — PowerSchool
Applications Specialist

| Theater Production Specialist I

! Systems Administrator

Community Schools Facilitator

| Mental Health Specialist Associate

‘School Social Worker Associate

Data Administrator & CALPADS Specialist
{Fiscal Data Analyst

'ETIS Support Specialist IT

Lead Printer IT

Certified Occupational Therapist Assistant (COTA)
Equity Leader

| Facilities Planner
‘Lead Buyer
! Risk Management Specialist
Centralized Tech Support Specialist
| Child Welfare & Attendance Specialist
| Classified Assistive Technology Specialist
Commumcanons Specxa.hst

Workers™ Compensauon and Unemployment Analyst
Benefits Analyst
Personnel Analyst
Speech Language Pathologist Assistant
Theater Production Specialist
| Health Billing Specialist I
Employee Benefits Specialist
{Lead Printer
Personnel Technician
Buyer
" Due Process Technician
Help Desk Technician

"'Licensed Vocational Nurse

Education Services Student Liaison
Special Education Applications Specialist
Instructional Materials Technician

| Restorativ e Specialist

.-\ttmda.nce Technician
[ Facilities Use Technician
. Research Assistant IT, Testing and Assessment
"High School Library Media Assistant
!"Purchasing’ Specialist
Printer II
Categorical Program Assistant
"Middle School Library Media Assistant
Research. Assistant T
Preschool Associate Teacher
Lead Campus \Ionnor
! Campus Monitor
: Expanded Learning Assistant

INSTRUCTIONAL ASSISTANTS
. CTE Adult Education'Welding
Lead Behavior Support Assistant

! Behavior Support Assistant — General Educanon Special Education |

\Iema.l Heakh Instmcuonal -\ssxstant

! Transition -\ssxstantl
Computef Instnlcuonal .-\.sszstam

Board Approved 03/20:2025; Pending Board Approyal
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Instructional Assistant-Related Services
Instructional Signing Assistant DOH
Bilingual/ESL Instructional Assistant

Elementary Paraeducator, (TK) (K-3)

Instructional Assistant Opportunity Class

Special Education Instructional Assistant
Instructional Assistant Adolescent Parent Program
Instructional Assistant — Preschool

ADMINISTRATIVE SERIES
Administrative Assistant I

Administrative Assistant (Comprehensive HS/Middle School)

Admunistrative Assistant I

Admnistrative Assistant, Alternative Ed
Administrative Assistant, Fiscal Services
Admunistrative Assistant, Elementary School
Admunistrative Assistant I

ACCOUNTING SERIES

Lead Financial Accountant

Facilities Accountant

Financial Accountant

Lead Budget Technician

Payroll Accountant

Budget Technician

Categorical Admunistrative Technician
Central ASB Technician

Lead Fiscal Services Account Clerk
Adult Education Account Technician
Categorical Account Technician II
Facilities Account Technician
Categorical Account Technician I
Fiscal Services Account Clerk
Student Body Account Technician
Account Clerk I

Account Clerk I

COORDINATORS
Bilingual/Special Project Coordinator
Parent Coordinator

CLERICAL SERIES

Academic and Career Advisor — Adult Education
Registrar (Comprehensive HS)

Athletic Clerk

College and Career Clerk

Registrar (Altemative Education)
Middle School Registrar

Medi-Cal SMAALEA Clerk

Clerk Typist I

Clerk Typist ITI, District Receptionist
Personnel Clerk II

Health Assistant

Elementary School Library Media Clerk
School Clerk, Elementary/Secondary
Clerk Typist 11 /1

FOOD SERVICE SERIES

Food Service Office Technician

Food Service Technician

Food Service Clerk

Food Service Worker IT

Food Service Worker I
MAINTENANCE & OPERATIONS SERIES
Maintenance Mechanic III- Lead
Carpenter/Hardware Technician
Equipment Repair Technician

Fire Intrusion Detection Technician
Grounds Maintenance Technician

Head Custodian I

Maintenance Electronics Technician/Electrician
Maintenance HVAC

Maintenance Mechanic II

Maintenance Painter

Plumber/Welder

Head Custodian/Trainer

Maintenance Mechanic 1

Warehouse Person’Matntenance Mechanic I
Head Custodian IT

Head Custodian I

Building & Grounds Utility Worker
Lead Night Custodian

Delivery Driver (IMC)

Grounds Worker

Custodian
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FOLSOM CORDOVA UNIFIED SCHOOL DISTRICT CLASSIFIED COMPREHENSIVE
EMPLOYEE SALARY SCHEDULE KEY 2024-2025
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