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Following the death of a family member, employees may, based on personal need and supervisor’s 
approval, be granted five (5) days contiguous leave without loss of pay, which may be broken into two (2) 
sections of separate contiguous days.  Employees will notify their supervisor of their intent to take future 
bereavement leave within two (2) weeks of the death of their immediate family member, with the 
understanding that the leave will be taken within one (1) calendar year of the death. 
 
Death or bereavement leave is non-cumulative.   
 
The “Employee’s Family” is defined as an individual with any of the following relationships to the 
employee: 

1. Spouse, and parents thereof; 
2. Children, and spouses thereof; 
3. Parents, and spouses thereof; 
4. Siblings, and spouses thereof; 
5. Grandparents and Grandchildren, and spouses thereof;  
6. Relative residents/domestic partner and parents thereof; of the same household.  
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