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DEFINITIONS:
Administering Agency

Third party administrator (TPA).

Arbitrary

Subiject to individual will or judgment, contingent solely on one’s discretion
without restriction.

Break in Service

A period of time less than 39 months, when a permanent employee leaves
District employment for any reason and returns to employment.

Campus Assistants

Campus Assistants are also known as Playground Assistants.
Capricious

A tendency to change one’s mind without adequate motive.
Hire Date

Hire date shall be defined as the first date in paid service in a permanent position
(see Article 17-Transfer; and Article 16-Leave-16.20).

Immediate Supervisor

The Immediate supervisor shall be the direct supervisor of the unit member. This
position will evaluate unit members and will also provide permission to utilize
vacation leave and Personal Necessity Leave requested by unit members.

Seniority
For purposes of the contract, seniority shall be synonymous with “Length of

Service” defined as a unit member’s hire date into a permanent position with the
affected classification including equal or higher classes.

Supervisor

Any administrator or manager who is not the immediate supervisor of the unit
member.

Work Day

Any day the employee is scheduled to work, and the District Office is open.
I

I

I
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PREAMBLE

This agreement is made and entered into by and between the Oxnard School
District, hereinafter referred to as the District or Board, and the California School
Employees Association and its Oxnard Chapter 272, hereinafter referred to as
the Association or CSEA.
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ARTICLE 1: RECOGNITION

1.1 The Board confirms its recognition of the California School
Employees Association and its Oxnard Chapter #272, hereinafter called
"Association,” as the exclusive representative for that unit of employees
recognized by the Board per its Resolution dated May 12, 1976, and modifications
incorporated therein. The CSEA unit shall include all regularly employed full-time
and part-time classified employees in the classes as noted on Classifications by
Series attached hereto as Appendix A and incorporated herein by reference as
though fully set forth.

1.2 All newly created positions except those that are lawfully
certificated, management, confidential or supervisory shall be assigned to the
bargaining unit and the Association shall be notified.

1.3 The District shall notify CSEA of actions to establish
supervisory, management, and confidential positions. Disputes arising from Board
designation of supervisory, management, and confidential positions shall be
resolved by mutual agreement or through the procedures of the PERB for unit
disputes.

1.4 The Board confirms its recognition of the California School
Employees and its Oxnard Chapter #272 as the exclusive representative for that
group of employees known as Campus Assistants effective November 4, 2009.

14.1 Pursuant to Education Code Sections 45256, Campus
Assistants are not considered to be classified employees unless the unit member
in the position also works in a classified position under Article 1.1 above.

1.4.2 For purposes of this agreement, Campus Assistants’
rights are defined by this article and those provisions enumerated in Article 30,
exclusively.

I
I
1
1
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Avrticle I: Recognition
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ARTICLE 2: CHECK-OFF AND ORGANIZATIONAL SECURITY

2.1 Check-Off: CSEA shall have the sole and exclusive right to
have membership dues deducted for members of the bargaining unit by the
District. The District shall, upon appropriate written authorization from any member
of the bargaining unit, deduct and make appropriate remittance for insurance
premiums, credit union payments, savings bonds, charitable donations, or other
plans or programs jointly approved by CSEA and the District. The District shall
pay to the designated payee within fifteen (15) days of the deductions all sums so
deducted.

2.2 Dues Deductions: The District shall deduct, in accordance
with the CSEA dues schedule attached hereto and marked Appendix C, dues from
the wages of all unit members who are members of CSEA on the date of the
execution of this Agreement, and from the wages of all members of the bargaining
unit who, after the date of execution of this Agreement, become members of CSEA
and submit to the District the dues authorization form.

2.3 Hold Harmless: CSEA shall defend and indemnify the District
for any claims arising from its compliance with this article for any claims made by
the employee for deductions made in reliance on information provided by the
employee organization to the employer to cancel or change membership dues
authorization. The employer shall be required to promptly notify CSEA of any
claims made by employees relating to dues authorization. CSEA shall have the
exclusive right to decide and determine whether any such action shall be
compromised, resisted, defended, tried, or appealed.

I
I
I
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ARTICLE 2: Check-Off and Organizational Security
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ARTICLE 3: ORGANIZATIONAL RIGHTS
3.1 CSEA Rights: CSEA shall have the following rights in addition

to the rights contained in any other portion of this Agreement:

3.1.1 The right to use, without charge, District-designated bulletin
boards, mailboxes, the use of the school mail delivery system and email system
for legal purposes. Materials placed on bulletin boards and into the District mail
system and email system shall bear the name of the Association and the name of
the Association official responsible for its preparation.

3.1.2 The right to review a unit member's personnel file and any
other records dealing with the unit member when accompanied by the member or
on presentation of a written authorization signed by the member.

3.1.3 Upon request, the CSEA chapter president shall be provided
a copy of any current non-confidential material within the Association's scope of
representation of members of the Oxnard CSEA bargaining unit including, but not
limited to, budget and financial documents which have been presented to the
Board of Trustees.

3.14 CSEA shall have the right of access to the unit members
during rest periods, lunch periods, and before and after the work shift, provided
that communication with unit members does not interfere with the work of others
or of the instructional program. CSEA representatives shall notify the site
administrator of his/her presence at the site prior to contacting bargaining unit
members.

3.1.5 Upon request, the District shall provide the CSEA chapter
president, CSEA negotiators, and every work site annually a current seniority list
of bargaining unit members.

3.1.6 The right to be supplied with a complete alphabetized roster
of all bargaining unit members, indicating each person's present classification,
number of assigned hours and job site. In addition, a monthly update to the roster
shall be provided to the chapter treasurer, including new hires, rehires, transfers,
any employees leaving or returning from an unpaid leave (which necessitated
membership/service fee drop), and changes in assigned hours.

3.1.7 The Association president or his/her designee(s) shall be
authorized to utilize paid Association leave;

3.1.7.1 A maximum per year of sixty (60) working days (480 hours);

ARTICLE 3: Organizational Rights
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3.1.7.2 Up to an additional five (5) working days (40 hours) shall be
granted provided the Association pays the unit member's rate for each day of such
leave.

3.1.7.3 Up to an additional ten (10) working days (80 hours) shall be
granted provided the Association pays the unit member's rate for each day of such
leave.

3.1.8 During the term of the contract, the District shall continue with
its practice of allowing unit members to utilize compensatory time and/or vacation
time to attend to duties as state officers. Time off for this purpose shall be
scheduled with mutual consent of the District.

3.2 Release Time for Negotiations: CSEA shall have the right to
designate up to a maximum of nine (9) unit members (which includes one
representative from the Campus Assistants’ group), who shall be given reasonable
release time to participate in negotiations.

3.3 Distribution of Contract:  Within thirty (30) days after
ratification of this contract by the CSEA members and the Board of Trustees, the
District shall duplicate and provide, without charge, a copy of the Agreement and
any subsequent amendments to each bargaining unit member. Any person who
becomes a member of the bargaining unit after the execution of this Agreement
shall be provided with a copy of this Agreement and any subsequent amendments,
without charge. This information shall be provided either by a paper copy, CD
Rom, or by web access, at the member’s request. The unit member’s choice shall
remain on file at Human Resources and may be changed at any time.

3.4 Chapter Meeting Time Off: When a regular or special
Association meeting is scheduled after 5:00 p.m., members whose normal working
hours fall during this period shall be allowed to leave their jobs, with prior
notification to the supervisor, to attend the meeting. They shall sign an attendance
roster which shall be available to the District for verification of attendance. Upon
completion of the meeting, the unit member is expected to immediately return to
active duty.

35 New Member Orientation:

3.5.1 Unit member attendance at the orientation provided by
Human Resources staff is mandatory.

3.5.2 Such orientation will occur once a month.

ARTICLE 3: Organizational Rights
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3.5.3 The CSEA Chapter President shall be notified at least two
days in advance of scheduled orientations so that CSEA may present the

particulars of CSEA representation and membership preceding the presentation
by the Human Resources staff.

3.54 CSEA’s presentation will not be characterize or imply that
OSD endorses membership in CSEA.

3.5.5 The CSEA Chapter President or designee shall be released
for the purpose of presenting CSEA’s orientation portion.

I
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ARTICLE 4: STEWARDS
4.1 Purpose: CSEA shall have the right to designate stewards

from among the unit members for the purpose of assisting other unit members in
settling their problems at the lowest level of supervision.

4.2 Selection: CSEA shall designate one (1) unit member at each
work site to serve as a site rep. In addition, one of the members of the chapter
executive board shall be designated as chief steward and who, at the option of
CSEA, may function as a steward.

4.3 Notification to the District: CSEA shall notify the District in
writing of the names of the stewards and chief steward selected no later than thirty
(30) days following the signing of this Agreement. If a subsequent change is made
in the appointment of a steward, the District shall be advised in writing of such
change.

4.4 Duties:  The following shall constitute the duties and
responsibilities of the steward: (1) After notifying his/her supervisor, the steward
shall be permitted to leave his/her normal work area during reasonable times in
order to assist in the presentation of a grievance, disciplinary action, or other
representational issue. Whenever possible, investigation of a grievance,
disciplinary action, or other representational issue shall occur outside of the unit
member's normal working hours. However, should a situation be deemed as
requiring on-the-job investigation during working hours in order to achieve a fair
resolution of the problem, release time will be granted by a request from the
steward to the Superintendent or his/her designee. (2) Whenever a steward's
request to be released from his/her work assignment cannot be immediately
granted because his/her absence will adversely affect the level of service, or the
particular job the person has been assigned to complete, the job steward shall be
permitted to leave his/her normal work area as soon as possible. It is understood
and agreed that under this Article only one steward will be released during his/her
work assignment to complete the duties and responsibilities described above.
CSEA shall notify the District in advance if a steward in training (one person) will
be present to observe the presentation of a grievance, disciplinary action, or other
representational issue.

I
I
I

ARTICLE 4: Stewards
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ARTICLE 5: EMPLOYEE RIGHTS
5.1 Personnel Files: The personnel file of each unit member shall

be maintained at the District's central administration office. No adverse action of
any kind shall be taken against a unit member based upon materials that are not
in the personnel file.

5.1.1 The unit member shall have a reasonable amount of time to
review and inspect his/her personnel file, or any derogatory material to be placed
in his/her file, during normal business hours without loss of pay. Unit members
shall first call the personnel office to schedule an appointment. A unit member
shall have the right to obtain copies of any of the materials contained in his/her
personnel file with the exception of material that includes ratings, reports, or
records which were obtained prior to employment with the District.

5.1.2 Material of a derogatory nature shall not be entered or filed
unless and until the unit member has been given notice and an opportunity to
receive, review and comment thereon. The District administrator or supervisor
preparing derogatory material to be entered in a unit member’s personnel file shall
first meet with the unit member to discuss the content of the material. The unit
member shall be given an opportunity to sign the material. His/her signature shall
indicate that he/she has had the opportunity to review the material. The unit
member’s signature does not imply that he/she agrees with the material. Should
the unit member refuse to sign the material, the CSEA President shall be notified
in writing of the refusal to sign by the Administrator. Such notification shall be
written on the material. A unit member shall have the right to enter, and have
attached to any such derogatory material, his’/her own comments thereon. If,
through the District's complaint procedure, it is determined that derogatory material
placed in a unit member's personnel file contains unsubstantiated opinion, then
the material will either be removed or rewritten to correct that portion of the material
that has no basis in fact.

5.1.3 All personnel files shall be kept in confidence and shall be
available for inspection by other District employees only when actually necessary
for the proper administration of the District's affairs or the supervision of the unit
member. The District shall maintain a log indicating the persons who have
examined a personnel file as well as the date(s) such examinations were made.
The log shall be maintained in the unit member's personnel file.

514 Any person who places written material or drafts written
materials for placement in a unit member's file shall sign the material and signify

ARTICLE 5: Employee Rights
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the date on which such material was drafted. Any written materials placed in a
personnel file shall indicate the date of such placement.

5.15 The District recognizes that consideration of derogatory
material (part of a unit member's personnel file) in connection with employment
related decisions diminishes in value if the material is older than two (2) years and
the unit member's performance has improved, has been corrected and/or the
material concerns an isolated incident.

5.1.6 Appeal of Material Contained in Personnel File: The unit
member shall have the right to appeal placement of material in their personnel file

by initiating an informal grievance as outlined in Article 22.2.1 of the contract, with
the Assistant Superintendent of Human Resources.

5.2 Representation

5.2.1 If an administrator knows or suspects that a meeting with a
unit member may lead to discipline, the unit member has the right to know the
meeting may lead to discipline, prior to the meeting.

5.2.2 If an administrator calls a unit member into a meeting that is
not identified as disciplinary or potentially disciplinary pursuant to 5.2.1 and the
unit member believes the meeting has become disciplinary, the meeting shall stop
at the unit member’s request to afford the employee the opportunity to secure
representation at the next scheduled meeting.

5.2.3 The unit member has the right to representation at meetings
in5.2.1and 5.2.2

I
I
I
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ARTICLE 5: Employee Rights



~N o o1 b

10
11
12
13
14
15

16
17
18
19

20
21
22
23

24
25
26
27

28

29

30

31

32

33

34

CSEA/OSD 2024-2027
11

ARTICLE 6: CHILD ABUSE REPORTING PROCEDURE
6.1 The District shall provide notification of the duties imposed by
the Child Abuse Reporting Act to all classified employees.

6.2 The District shall furnish each unit member with a statement
identifying the unit member and stating that the unit member is required to report
known or suspected instances of child abuse observed within the scope of his or
her employment to a child protective agency.

6.3 The District shall provide an ample supply of the form required
to make the reports and a copy of this Article.

6.3.1 The District shall also have these forms and envelopes
available at convenient locations and in such a manner that members may obtain
them without individually requesting them or otherwise subjecting themselves to
identification. The District shall post and maintain, on bulletin boards set aside for
employee notices, the names, addresses, and phone numbers of the agencies to
be contacted.

6.4 The District shall not require any unit member making a report
of suspected child abuse to provide a copy of the report to the District or otherwise
disclose his/her identity to the District or to any other person employed by the
District or acting as an agent of the District.

6.5 No supervisor or administrator shall impede or inhibit the
reporting duties specified herein or in the Act. No unit member making such a
report shall be subject to any discipline or have his/her working conditions altered
in any manner, for making the report.

6.6 In reaching this Agreement, it is the mutual intent of the parties
to encourage the reporting of suspected child abuse; and to protect, to the fullest
extent permitted by law, the confidentiality or identity of members making such
reports.

I
1
1
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ARTICLE 6: Child Abuse Reporting Procedure
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ARTICLE 7: EVALUATIONS

7.1 It is the intent of this Article to provide an effective procedure
for evaluating unit members. The purpose of an evaluation is to provide
constructive feedback on how to maintain the District’s goals and standards related
to the performance of unit members’ jobs, how to improve their performance, and
how to highlight the unit members’ strengths.

7.2 Evaluation Procedures for Permanent Employees: Unit
members shall be evaluated by the immediate supervisor, to whom assigned.
Evaluation Forms to be used are attached to this agreement as an appendix D.

7.2.1 Permanent unit members shall be evaluated no less
frequently than once every two (2) years after receiving permanency in the
assigned class. In the event an employee does not receive an evaluation in a two-
year period, the evaluation for all intents and purposes shall be considered "Meets
District Standards." By October 30 of each year, unit members shall be notified in
writing by their immediate supervisor if they are going to be evaluated during the
school year.

7.2.1.1 In order to allow the unit member to improve performance
prior to receiving a “Needs to Improve”/’Does not Meet District Standards”
evaluation, the unit member shall be counseled verbally by the evaluator, when it
becomes apparent to him/her that the performance of the unit member could lead
to a rating of “Needs to Improve”/”"Does not Meet District Standards.” To document
that a verbal counseling session occurred, the evaluator shall provide the unit
member with a written summary of the meeting. The written summary document
shall not be placed in the employee’s file.

7.2.2 All evaluation reports shall be in writing. Evaluations that
include ratings of “Needs to Improve”/’Does not Meet District Standards” shall
include specific recommendations for improvement(s) and provisions for assisting
the unit member in implementing any recommendations made. The unit member
shall be reevaluated between 30 to 60 work days following the evaluation to assess
progress made to date towards goals. When the unit member has met District
standards, s/he returns to the original two-year evaluation cycle. If District
standards have not been met, the 30 to 60 work day reevaluation cycle continues
until District standards are met or other action is taken.

7.2.3 The evaluator shall meet with the unit member to discuss the
performance evaluation. Such meeting shall be conducted during the unit
member's working schedule, without loss of pay. The unit member shall be

ARTICLE 7: Evaluations
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presented with a signed copy of the evaluation report and shall be required to sign
a copy of the report. The signature of the unit member shall only indicate that the
unit member was presented with and received a copy of the evaluation report and
shall not indicate an agreement to the content.

7.24 Any unit member may ask the next higher supervisor to review
an evaluation containing “Needs to Improve”/’"Does not Meet District Standards”
rating. The higher-level supervisor may append his/her own comments to the unit
member's evaluation form.

7.2.5 The unit member shall be permitted to submit a written
response to the evaluation. The written evaluation report, along with any written
response to the evaluation, shall be filed in the unit member's official personnel
file.

7.3 The content of evaluations, performance ratings, goals,
objectives, comments, and/or judgments made by the evaluator shall not be
subject to the provisions of Article 22, Grievance Procedure. This section shall not
exclude a grievance based upon an alleged procedural violation of this Article.

7.4 The unit member shall not be evaluated negatively for
participation in union activities in accordance with the provisions of Article 3.

7.5 Evaluation Procedures for Probationary Employees:
Probationary employees shall be evaluated by the immediate supervisor within 90
work days. At the request of the employee or immediate supervisor, an employee
shall be counseled regarding their performance, prior to their first evaluation.

I
I
I
I
I
I
I
I
I
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ARTICLE 8: HOURS AND OVERTIME
8.1 Workweek:  The standard workweek for full-time unit
members shall consist of five (5) consecutive days, eight (8) hours per day, and

forty (40) hours per week, not including the lunch period. With the concurrence of
the District and the unit member and notification to CSEA, a normal full-time
assignment may consist of ten (10) hours per day and forty (40) hours per week,
not including the lunch period. Nothing herein shall prevent discussion and
agreement to implement a 9/80 workweek.

8.2 Workday: The initial starting and ending times of an
assignment shall be set by the District. Except as provided below, subsequent
changes in these times shall be subject to negotiations. The exception to this
general rule can occur when there are temporary changes to the following days:
(1) SIP days; (2) any conference days when classrooms are accessible; (3) winter
and spring breaks. In addition, changes made in assignments to conform to
adjustments made in Board-approved school schedules at the start of a school
year are also exempt.

8.2.1 The workday will include all time during which the unit member
is required to be on duty or on the premises, all time during which a unit member
is suffered or permitted to work, and for work performed away from the job site and
for which the supervisor knows or has reason to believe the work is being
performed.

8.3 Overtime: Unit members whose average workday is four (4)
hours or more shall receive overtime at the rate of one and one-half times the
regular rate of pay for hours worked on a sixth and/or seventh day after five (5)
consecutive days. A unit member having an average workday of less than four (4)
hours during a workweek shall, for any work required to be performed on the
seventh day following the commencement of his/her workweek, be compensated
at a rate equal to one and one-half (1-1/2) times the regular rate of pay of the unit
member performing the work.

8.3.1 Overtime Defined Overtime is defined to include any time
required to be worked, or suffered and permitted, in excess of eight (8) hours in
one day or forty (40) hours in one calendar week and shall be compensated at the
rate of one and one-half (1-1/2) times the regular rate of pay of the unit member
performing the work

8.3.2 For the purpose of computing the number of hours worked,

time during which a unit member is excused from work because of holidays, sick
ARTICLE 8: Hours and Overtime
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leave, vacation, compensatory time off, or other paid leave of absence shall be
considered as time worked by the unit member.

8.3.3 Overtime shall not be performed, and compensatory time
cannot be accrued without prior approval of the unit member’s supervisor.

8.3.4 Any unit member requested to perform additional hours shall
inform  the supervisor if those hours will constitute overtime.
8.3.5 Overtime Distributions:  Assignment of overtime shall be

made in order to distribute and rotate over time as equally as is practical among
eligible, qualified members in the bargaining unit within each work location and
classification. Additionally, when practical, overtime shall be distributed utilizing an
overtime rotation list created by the supervisor or designee based on classification
seniority. In this context, “qualified” is defined as having the training and
experience for the respective classification(s) specific to the overtime assignment
and belonging to the respective job family. The overtime rotation list will be made
available. Unit members shall recognize that in an emergency, they may be asked
to work overtime when there is no other union member with the skill, knowledge,
and availability to perform the work.

8.4 Compensatory Time: Earned overtime shall be paid to the
unit member on a salary warrant unless the unit member and immediate supervisor
mutually agree to an accumulation of compensatory time, to a maximum of two
hundred and forty (240) hours.

8.4.1 Compensatory time earned must be used by June 30 of
each fiscal year. Any compensatory time earned but not used by the June 30
deadline will be paid out no later than July 31 of the following fiscal year at the
unit member’s regular rate of pay.
8.5 Split-Shift: No unit member shall have more than three (3)
scheduled unpaid breaks in his/her assigned workday.

8.5.1 Scheduled unpaid time for Campus Assistants shall not
exceed sixty (60) minutes per day, unless mutually agreed upon by the unit
member and their immediate supervisor. Such unpaid time shall not be inclusive
of the meal period as outlined in Article 8.9 (Meal Period). This language shall be
effective January 8, 2024.

8.6 Minimum_Call-Back/Call-In_ Time: Any unit member called
back to work after completion of his/her regular assignment shall be compensated
for at least two (2) hours of work at the appropriate rate, irrespective of the actual
time less than that required to be worked.

ARTICLE 8: Hours and Overtime
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8.6.1 Any unit member called into work on a day when that person
is not scheduled to work shall receive a minimum of two (2) hours' pay at the
appropriate rate of pay under this Agreement.

8.7 Out of Class Security Duty: Any unit member accepting out-
of-class security duty shall be compensated at the Security/Maintenance Worker
range.

8.7.1 Unit members serving for security duty purposes shall be
added to a rotational list of up to twenty (20) volunteer unit members who shall be
from the Maintenance job family first, then the Operations job family, if necessary.
A new on-call security list will be generated annually. When unit members decline
on-call security overtime, they will be removed after the third (3'¥) denial. Volunteer
unit members who were not placed on the list for the current year will have priority
the following year based on seniority.

8.8 Rest Periods: Rest periods shall be scheduled for unit
members at no loss in salary, based upon the following formula:

Work Assignment Rest Period

1-2 hour None

2-1/4 - 4 hours One ten-minute period
4-1/4 - 5-3/4 hours Two ten-minute periods

6 - 8 hours Two fifteen-minute periods

Whenever possible, rest periods shall be scheduled near the middle of the unit
member's morning and/or afternoon shift. Scheduling of rest periods shall be done
with the agreement of the unit member's immediate supervisor. Rest periods for
bus drivers shall be scheduled during a paid layover. Absent exceptional
circumstances, rest periods cannot be combined with any other rest period, other
form of leave or lunch break.

8.9 Meal Period: All bargaining unit positions scheduled for a
lunch shall be entitled to an uninterrupted lunch period of not less than thirty (30)
minutes nor more than one (1) hour, to be scheduled as near a normal meal time
as possible. A unit member required to work during his/her meal period shall
receive pay at the appropriate rate of pay for the time worked.

ARTICLE 8: Hours and Overtime
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8.9.1 Any unit member who works more than 10 hours shall receive
an additional unpaid, uninterrupted, thirty (30) minute meal period.
8.9.2 Any part-time unit member who works five (5) hours or more,

shall receive an unpaid, uninterrupted, thirty (30) minute meal period.

8.10 Assignment of Temporary Extra Hours - Limitation:

Whenever there are regular unit positions of less than eight (8) hours per day at a
work site where temporary hours (of short duration) are to be utilized, preference
shall be given whenever practicable to assigning the temporary extra hours to the
most senior unit member in the classification at the site (working less than an eight-
hour day) who has the skill and knowledge to perform the work. If refused, the
additional temporary hours shall be offered to other unit members (regularly
working less than an eight-hour day) at the site, then in the district in accordance
with their seniority.

8.10.1 In accordance with this section, when an absence occurs and
a substitute is needed, the person with the most seniority on site and in the same
classification with less assigned hours, shall be moved to fill that absence and the
substitute will fill the lesser-hour position.

8.10.2 Increase in Assigned Time: A part-time unit member whose
assignment time is increased an average of thirty (30) minutes or more per day for
twenty (20) consecutive days shall have his/her regular assignment adjusted
upward to reflect the change in assigned time in order to acquire benefits (vacation,
sick, and holiday pay). Such changes will be effective beginning on the twenty-
first (21st) day.

8.10.3 All members of the bargaining unit who wish to accept an
additional assignment when they are on recess from their regular assignment shall
file a request indicating availability with the personnel office. Those who have filed
a request and who have not received a “does not meet district standards” rating,
or two or more “Needs Improvement” ratings on their last evaluation shall be
ranked by seniority (anniversary date) and called in that order whenever
practicable. Notwithstanding the above, an employee shall be eligible for
placement on the additional assignment list if the site administrator approves
placement because of special circumstances. The District shall distribute the
additional assignment/assignments equally among qualified unit members who
have filed a request.

ARTICLE 8: Hours and Overtime
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8.10.4 Notwithstanding 8.10.3, the parties agree that (1) when an
SDC teacher accepts an extended year assignment at his/her school, the teacher
will have his/her Instructional Assistant/Paraeducator Special Ed SDC and/or
Special Ed SDC (B) assigned to the extended year session if the Instructional
Assistant/Paraeducator, Special Ed SDC and/or Special Ed SDC (B) chooses to
work during such time. If the Instructional Assistant /Paraeducator Special Ed SDC
and/or Special Ed SDC (B) declines

the extended year assignment, then provision 8.10.3 of the CSEA/OSD contract
will prevail (that is, the most senior Instructional Assistant/Paraeducator Special
Ed SDC and/or Special Ed SDC (B) who requested to work); and (2) when an SDC
teacher accepts an extended year assignment at another school, the Instructional
Assistant/Paraeducator Special Ed SDC and/or Special Ed SDC (B) at that school
will be given first opportunity to accept the extended year assignment and if he/she
declines, provision 8.10.3 of this agreement will prevail.

8.10.5 The District acknowledges the concerns raised by CSEA over
situations where Instructional Assistants/Paraeducators are directed to oversee a
classroom of students for significant periods of time when the -certificated
employee assigned to the class is absent. In the future, the District will take all
reasonable steps to prevent these situations from occurring. This does not mean,
however, that pending assignment of a certificated employee an instructional
assistant cannot be asked on occasion to tend to a class of students for a short
while. If, in the opinion of CSEA, there continues to be concerns in this area
relative to a particular school or schools, a meeting between CSEA
representatives, the Assistant Superintendent of Human Resources, and site
administrator(s) will be scheduled to examine the practices at the school(s) in
guestion. Alternatively, the parties can agree to submit the matter to the Labor
Management Committee.

8.11 In-service Days: Any day scheduled as a non-instructional
day for certificated personnel when students would have otherwise been in
attendance but are not, shall be a workday for any bargaining unit member who
would have worked that day.

8.12 Work Load: Whenever, as a result of new site
openings/acquisitions, significant increases in ADA or personnel, the work load for
any classified position is materially increased to the extent that the unit member
cannot reasonably be expected to accomplish the same tasks as previously
performed, the unit member, through CSEA, may submit to the Labor Management

ARTICLE 8: Hours and Overtime
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Committee a request for review. The committee shall review information
presented and attempt to arrive at a mutual resolution to any material increase in
work load.

8.13 Unit Members Holding Two Positions:

8.13.1 No part-time unit member, who holds a position of less than
six (6) hours per day, may hold more than one position if the combined hours of all
positions equal six or more.

8.13.2 A unit member may assume two positions only if the working
hours of one does not interfere with the working hours of the other.

8.13.3 Separate interviews and selection procedures will be
implemented for each position, the unit member may voluntarily leave one position
without leaving the other, and one position may be abolished by the District without
affecting the other.

8.13.4 A unit member holding two positions has separate bumping
rights for each position held.

8.13.5 When there has been a layoff, and a layoff reemployment list
exists, vacancies within the class or classes from which the layoffs occurred shall
be filled in the following order: (a) Transfers within class; (b) Layoff reemployment
list; (c) Transfers from a related class with the same salary range or voluntary
demotion from a related class through the transfer process; (d) Requests, through
the transfer process, for a second position in the same or related class on the same
salary range or a voluntary demotion from a related class through the transfer
process; (e) Promotion; and (f) Open examination.

8.13.6 Unit members holding more than one position may retain all
positions when there is a layoff within class unless they are directly affected by the
layoff.

8.13.6.1 It is hereby agreed that if, in the bumping process, a
unit member holds two positions the total hours of which are greater than the total
hours of positions available to a more senior member with bumping rights, then
those combined positions shall be part of the bumping process.

8.14 Modified Year: Notwithstanding Section 8.1 of this Article, unit
members may work a modified year under the following conditions:

8.14.1 Any twelve (12) month unit member who is working fewer than
five (5) days per week will be considered a modified year employee, not a twelve

(12) month employee.
ARTICLE 8: Hours and Overtime
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8.14.2 Unit members shall be required to complete a work schedule
and are expected to be at work on the days scheduled.
8.14.3 Unit members on modified year will accrue vacation and sick

leave hours prorated according to the hours scheduled on their work calendar.
When sick leave is used, the unit member's time card shall reflect the actual
number of hours the unit member would have worked that day.

8.14.4 Unit members on modified year shall be on an equal-pay
status.

8.14.5 Each July, unit members on modified year shall be paid for
the balance of vacation hours accrued during the work year.

8.14.6 The formula for computing holiday pay shall be based on the
total number of hours worked during the week divided by five.

8.14.7 Unit members who wish to go on or are assigned a modified
work year shall be counseled regarding the terms and conditions of this
employment status.

8.14.8 Unit members electing to go on or are assigned modified work
year status shall execute an agreement that shall contain all terms and conditions
of employment described herein.

8.15 Special Education Extended Year, Intersession and Summer
School

The District shall post available assignments for special education extended year,
Intersession and summer school. When two (2) or more unit members are
gualified and substantially equal in qualifications, the unit member with the greatest
seniority (Hire date) shall fill the position. The seniority list shall be rotated
annually.

I
I
I
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ARTICLE 9: PAY ALLOWANCES

9.1 Reqular Rate of Pay: The regular rate of pay for each position
in the bargaining unit shall be in accordance with the rates established for each
class as provided for in Appendix A, which is attached hereto and by this reference
incorporated as a part of this Agreement. The regular rate of pay shall include any
differential, stipend, and/or longevity increments required to be paid under the
terms of this Agreement. The hourly rate of pay shall be computed by dividing the
monthly rate by 173.33.

9.1.1 The district agrees to provide the same aggregate total cost
percentage to CSEA members, as it provides to any other employee groups.

9.1.2 Effective July 1, 2024, the salary schedule in Appendix A (see
attached) will be increased by 2%.

9.1.3 Anniversary Increments: see Appendix B.
9.2 Frequency - Once Monthly: All members of the bargaining
unit shall be paid once per month, payable on or before the last weekday of the
month. If the normal pay date falls on a holiday, the paycheck shall be issued on
the preceding weekday if approved by the Office of the Ventura County Office of
Education (VCOE).

9.3 Payroll Errors: Any payroll error resulting in insufficient
payment for a unit member shall be corrected, and a supplemental paycheck
issued not later than five (5) working days following notice to the Payroll
Department.

9.4 Lost Checks: Any paycheck for a member of the bargaining
unit which is lost after receipt or which is not delivered within five (5) days of mailing
(if mailed), shall be replaced as soon as administratively possible.

9.5 Mileage: Any unit member required to use his/her vehicle on
District business shall be reimbursed at the rate in effect for all employees of the

District for all miles driven on behalf of the District. The mileage computation shall
include mileage necessary to return to the unit member’s normal job site after the
completion of District business. This amount shall be payable in a separate
warrant as soon as is administratively possible after submission of the mileage
reimbursement form.

9.6 Meals: Any unit member who, as a result of a work
assignment, must have meals away from the District, shall be reimbursed at the
rate in effect for all employees of the District as soon as administratively possible.

ARTICLE 9: Pay Allowances
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9.7 Lodging: Any unit member who, as the result of a work
assignment, must be lodged away from home overnight, shall be reimbursed by
the District at the rate and consistent with regulations in effect for all employees of
the District. Whenever possible, and with sufficient advance notice, the District
shall advance funds to the unit member to cover the cost of such lodging. If
advance funds are not available, the District shall reimburse the unit member for
appropriate out-of-pocket lodging expenses as soon as administratively possible
after the unit member has submitted such a claim.

9.8 Working Out Of Class

9.8.1 Working Out of Classification- Five (5) Days or Less:

When a regular unit member is assigned by the site administrator or immediate
supervisor to perform the duties of a position in a higher classification for a period
of five (5) days or less, the unit member shall be paid a maximum of five percent
(5%), but in no case an amount greater than the "E" step of the higher
classification, in which they are working out of class. Salary differential and
longevity, for which the unit member is eligible, shall then be added, for all hours
worked in the higher classification. For purposes of this section, "base salary” shall
exclude such items as longevity, professional growth increments, and all
differentials. (Working out of class compensation shall be figured by adding 5% to
the employee’s salary step (one full step on the salary schedule), but in no case
greater than step “E” of the higher classification. The employee’s salary step +5%
shall then be multiplied by any applicable differential percentage before the
longevity is added.)

9.8.1.1 Out of class work shall not be performed without prior written
and/or oral approval of the unit member’s supervisor. The unit member or
supervisor may require written approval prior to performance of out of class work.

9.8.1.2 For assignments in a higher classification which exceed five (5)
days in a fifteen (15) day period, Section 9.8.2, Working Out of Classification-More
than five (5) days, shall apply.

9.8.2 Working Out of Classification-More than Five (5) Days:

When a regular unit member works out of classification in a higher class for a
period exceeding five (5) days within a fifteen (15) calendar day period, the unit
member shall be compensated at the first step in the higher classification in which
they are working, which provides the member with at least a five percent (5%)
increase above his/her regular base salary, but in no case shall placement be

ARTICLE 9: Pay Allowances
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above the "E" step of the higher class, before differentials or longevity are applied.
Salary differentials and longevity for which the unit member is eligible, shall then
be added, for all hours worked in the higher classification. For purposes of this
section, “base salary” shall exclude such items as longevity, professional growth
increments, and all differentials. Step placement below the "E" step may be
subject to appeal to the Personnel Commission. The increased rate will be
effective from the first day to the last day of the working out of class assignment.
(Working out of classification compensation shall be figured by determining the
step in the higher classification which provides the member with at least 5% more
than the employee’s salary step, but in no case greater than the “E” step of the
higher classification. The step in the higher classification which provides at least
a 5% increase shall then be multiplied by any applicable differential percentage
before the longevity is added.)

9.8.2.1 A unit member must receive written approval (Including email)
from the Assistant Superintendent of Human Resources, or designee, prior to
Working Out of Class.

9.8.3 Assignment of Work Out of Class: When assigning work out of
class, the District agrees to rotate work out of class as equally as is practicable
among members of the same job family (who have the skill and knowledge to
perform the work), and who are assigned to the same school site/department.

9.9 Night Shift Pay Differential: Unit members who regularly work
more than fifty percent (50%) of their assigned duty time after six (6) p.m. will be
compensated by an additional five percent (5%) pay differential.

9.10 Bilingual Differential: Incumbents serving in positions which
have been officially designated as bilingual by the governing board and for which
there is not a specific minimum requirement of bilingual skill for all incumbents of
the class shall receive a differential of three percent (3%).

9.10.1 Bilingual Stipend: Departments designated by the governing
board which require some bilingual skills but where no specific position has been
designated as bilingual shall rotate the bilingual stipend among all unit members
in the department who have been qualified as bilingual by the governing board.
Rotation shall be on an annual basis, beginning July 1 and ending June 30, and in
order of seniority based on the hire date. Any unit member transferring into the
department shall be placed at the bottom of the rotation list. Unit members so
designated shall receive a stipend equivalent to the three percent (3%) differential.

ARTICLE 9: Pay Allowances
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9.10.2 Except as provided for herein, monolingual classified
positions that do not have the bilingual differential, may only be designated
bilingual when the position becomes vacant. In circumstances where the need for
bilingual services and the current complement of staff cannot meet the need of
providing those services, the District may propose an earlier redesignation. Where
such a need arises before a position becomes vacant, the District will advise CSEA
of the circumstances underlying the proposed change, and shall meet and
negotiate, upon demand, with the Association over the proposed redesignation
and its impact. The same process will apply should it be determined that a position
no longer needs to be designated bilingual.

9.11 Paraprofessional Stipend: Each classified unit member who
meets established criteria will be eligible for a one-time stipend of two hundred fifty
dollars ($250) each fiscal year for participation in Ventura County Paraprofessional
Training (VCPT) Grant.

9.11.1 Unit member must be a participant in the Ventura County
Paraprofessional Training (VCPT) Grant.

9.11.2 Unit member must provide verification of successful
completion of twelve (12) units at a California State University leading to a teaching
credential during the fiscal year.

9.11.3 Unit members are eligible for stipend at end of each fiscal year
in the program.

9.11.4 No stipend will be paid to unit members who leave or complete
the VCPT Program during the fiscal year.

9.11.5 No stipends will be paid after termination of the VCPT
Program.
9.11.6 The paraprofessional stipend is an incentive for a special

program and does not preclude the unit member's participation in the District's
Professional Growth Program.

/
/
/
/
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ARTICLE 10: ANNIVERSARY DATE
10.1 All current unit members shall have a common anniversary
date of July 1.
10.2 Individuals hired on or before December 31 shall be eligible

to receive an anniversary step increment the following July. An individual hired
after December 31 shall not be eligible to receive an anniversary step increment
until the July following the first July.

10.3 Beginning with the first July of a unit member’s continuing
employment, he/she must have been in paid status for at least two-thirds (2/3) of
his/her individual work year to be eligible for an anniversary salary step
advancement.

10.4 Upon completion the of 130 work day probationary period in
paid status, a unit member shall experience a step movement. Time spent on an
unpaid leave of absence shall not count towards a unit member’s probationary
period.

I
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ARTICLE 11: PROFESSIONAL GROWTH AWARDS PROGRAM

11.1 Professional Growth is a continuous, purposeful engagement
in study and related activities to retain and extend high standards for the education
of classified employees. The Professional Growth Awards Program, approved by
the Board of Trustees on August 8, 1972, is to encourage bargaining unit members
to gain increased knowledge, skills, and understanding of the member's
assignment(s); provide an opportunity for advancement to new positions; provide
background materials for the activity in which engaged; experience personal
development through alertness and responsiveness to the human and social
factors of others as it relates to the workplace; provide the member with an
awareness of the importance of increased efficiency needed to fulfill his/her role in
the Oxnard School District. The program is voluntary.

11.2 Management of Program: The Superintendent's designee is
responsible for administering the Professional Growth Awards Program and for
coordinating the Professional Growth Awards Committee. Files for unit members
who are participating in the program shall be maintained in that office.

11.3 Professional Growth Awards Committee: The purpose of the
Professional Growth Awards Committee is to review all Professional Growth
Awards Program Forms that have been submitted by unit members but have been
denied by the Superintendent’'s designee. The Superintendent/designee and
Association President/designee shall comprise the committee and meet to
determine who, if anyone else, should be involved in the review committee.

11.3.1 The review committee shall meet each year by June 20™.

11.31.1 The interest-based problem-solving process regarding
consensus decision-making will be used by this committee.

11.3.2 If a unanimous decision is reached, it is final, binding and non-
grievable.
11.3.3 If a unanimous decision is not reached, the original decision

stands, and the employee can access the grievance process for further relief.

114 Eligibility for Participation in the Program: All regular and
probationary unit members of the Oxnard School District are eligible to participate
in the Professional Growth Awards Program. In addition to the provisions of Article
9.12, bargaining unit members participating in the Ventura County
Paraprofessional Training Program shall be eligible to participate in the
Professional Growth Program.

ARTICLE 11: Professional Growth Awards Program
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11.4.1 Unit members who receive a “Needs Improvement” or “Does
Not Meet District Standards” on the “Summary of Overall Performance” on their
evaluation shall not be eligible to receive an additional professional growth stipend
until they receive a “Meets District Standards” evaluation.

11411 Unit Members shall receive their additional professional
growth stipend on the month following receipt of their “Meets District Standards”
evaluation.

11.5 Methods by Which Awards May be Obtained: The following
represents the methods by which professional growth credit may be obtained. As
all courses may not qualify for Professional Growth credit, it is recommended that
unit members obtain prior approval from the Superintendent's designee.

1151 College Courses:

11511 Criteria for Courses: (A) the subject matter of the course
should relate directly to the position currently occupied by the unit member, or (B)
the subject matter of the course should meet the requirements of the position for
which the unit member is training, or (C) the course is required for a degree
program appropriate to service in public education.

11.5.1.2 All unit members taking courses must obtain a grade of "C" or
better. College course work must be verified by an official transcript, web
transcript, or official grade card verifying grade, unit or hours, and completion date.
Courses cannot be repeated, unless special permission has been granted by the
Professional Growth Awards Committee.

11.5.1.3 Points will not be given to a unit member who is on leave from
the District to become a full-time student.

11514 Credit for appropriate courses will be as follows:
Semester Units Points Earned
1 2
2 4
3 6
4 8
5 10
Quarter Units Points Earned
1 1.33

ARTICLE 11: Professional Growth Awards Program
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2 2.67
3 4.0
4 5.33
5 6.67
11.5.2 District-sponsored Workshop, Orientation or In-service:

Credit hours for participation in District-sponsored workshops, orientation, and/or
In-service shall be equated as follows: .188 per hour approved or 1.504 points for
eight (8) hours.

11.5.3 Educational Conferences and Lectures: Credit hours for
participation in Education Conferences and Lectures shall be equated as follows:
.188 per hour approved or 1.504 points for eight (8) hours.

1154 Conferences, Institutes, Lectures, and Workshops: In order
to gain professional growth points for conferences, institutes, lectures, and

workshops, the application for credit shall include a list of the conferences,
institutes, lectures, or workshops attended or participated in with a short summary
of the value of each including place, time, speaker, duration, etc., and/or work
oriented organizations. Credit hours for participation in conferences, institutes,
lectures, and/or workshops shall be equated as follows: .188 per hour approved
or 1.504 points for eight (8) hours.

1155 Employee Organization Educational Conferences: Credit
hours for participation in Employee Organization Educational Conferences shall
be equated as follows: .188 per hour approved or 1.504 points for eight (8) hours.

11.5.6 Sample of Point System for Credit Requested under 11.5.2,
11.5.3,11.5.4, or 11.5.5.

Hours Credit Hours Credit

25 .047 2.0 376

.50 .094 2.25 423

75 141 2.50 470
1.00 .188 2.75 517
1.25 .235 3.00 .564
1.50 .282 3.25 611
1.75 .329 3.50 .658

ARTICLE 11: Professional Growth Awards Program
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11.5.7 Committee Service Credit: Credit for service as a member of
an approved District committee, including, but not limited to, the Professional
Growth Awards Committee, the District Safety Committee, or the
Labor/Management Committee shall be equated as follows: .376 points per hour.

11571 Sample of Point System for Committee Service:

Hours Credit
6 2.25
8 3.0
10 3.8
15 5.6
20 7.5
25 9.4
30 11.3

11.5.7.2 Service on District-sponsored committee must be rendered

only on the unit member's own time. Hours attended during a specified time shall
be subject to verification by the minutes of the meeting.

11.5.8 Adult Evening, Trade School, and High School Course Credit:
All unit members taking courses must obtain a grade of "C" or better. Course work
must be verified by an official grade card verifying grade, units or hours, and
completion date. Eighteen (18) weeks, one day a week, fifty-four (54) hours per
semester equals three (3) points.

11.5.9 Correspondence Course Credit: Correspondence courses
require satisfactory completion certificates and course description brochures for
credit determination. Correspondence courses which are job-related will receive
professional growth credit based on average completion time which is provided by
the correspondence school.

11.59.1 Credit will be awarded at the rate of one point for each eighty
(80) hours of average instruction time. If no recommended completion time is
made available to the review committee, the committee will award points based
upon a course content comparison with other courses which have average
recommended completion periods.

11.5.10 Web courses: Job related web courses will be available for
professional growth subject to the following conditions:

ARTICLE 11: Professional Growth Awards Program
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11.5.10.1 The course is a recognized-for credit distance learning course
offered by an accredited community college, college or university; and

11.5.10.2 The employee satisfies the requirements under section
11.5.8.

11.5.11 Other_Participation Opportunity:  Any other participation
opportunity designated by the Superintendent or his/her designee shall be equated
by the Professional Growth Awards Committee.

11.6 Guidelines for Obtaining Increment Credit:

11.6.1 Twenty (20) points of professional growth credit must be
earned to obtain one (1) professional growth increment. Points must have been
earned after a unit member's employment with the District. There shall be no
limitation on the frequency of professional growth increments a unit member may
receive. No unit member may receive more than eight (8) increments during
his/her period of employment. Those bargaining unit members who had previously
submitted additional professional growth credits toward their 7" or 8™ increments,
pursuant to 11.6.5, prior to October 10, 2002, shall receive the appropriate
additional professional growth increments following July 1, 2003 pursuant to 11.7.

11.6.1.1 The District shall continue to maintain records of all qualifying
professional growth courses for future use. Unit members who have already
received the maximum increments allowed under the contract will have six months
from the date of ratification to submit professional growth courses completed after
qualifying for their eighth increment.

11.6.2 A unit member desiring to participate in the Professional
Growth Awards Program should submit his/her form for credit to the
Superintendent's designee on or before June 10" of each year. All
recommendations for payment of award increments must be submitted to the
Superintendent by his/her designee no later than June 30.

11.6.3 Points will not be granted when the participation is during the
unit member's regular working hours. However, it is agreed and understood that
a unit member shall be credited with professional growth credits under Article 11,
even if participation in professional growth activities occur during his or her
vacation period, and/or comp time.

11.6.4 Points will not be allowed for any participation if the District
reimburses the participant for actual expenses, including mileage, registration
fees, tuition, food, etc.

ARTICLE 11: Professional Growth Awards Program
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11.6.5 Requests for credit approval must be received by the
Superintendent's designee no later than one (1) year from the date of completion.

11.6.6 Any unit member who has accumulated more than twenty (20)
points in the Professional Growth Awards Program will not lose the extra points.
The points over twenty (20) will be credited toward a second increment.

11.7 Payment of Increments:

11.7.1 Payment of the Professional Growth increment will be in the
form of an annual monetary award. Each increment is equal to $300.00.

11.7.2 Payment shall be made on the first warrant issued for time
worked after July 1 of the succeeding year unless there is a special request by the
unit member to have the increment paid on a monthly basis.

11.7.2.1 Notice from the unit member to receive their professional
growth on a monthly basis shall be received by the District on or before July 5 of
any year.

11.7.2.2 Unit members receiving monthly payments for professional
growth, who retire, are severed from employment, voluntarily leave the district, or
begin an unpaid leave that will continue through June 30, shall receive payment
for all professional growth increments due on the last pay warrant received from
the District.

11.7.3 For 2007-2008 only, a unit member may earn up to two
additional one-time $300 increments for those unit members who have already
earned eight (8) professional growth award increments.

11.7.3.1 The credits used to earn a stipend after the eighth (8™)
increment cannot be used in any future Professional Growth Awards.
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ARTICLE 12: EMPLOYEE EXPENSES AND MATERIALS
12.1 Use of Privately-Owned Vehicles: The District agrees to
reimburse unit members up to a maximum of five hundred dollars ($500) toward

an insurance deductible for the actual cost of repairs performed on an automobile
as a result of an accident, under the following conditions:

12.1.1 The unit member was using the privately-owned vehicle as a
condition of employment; OR

12.1.2 The vehicle was being operated at the time of the accident on
ordered District business, AND

12.1.3 The unit member was not at fault. Evidence that the unit
member was not at fault shall be determined by any one of the following:

12.1.3.1 Issuance of a Police Department report, indicating that the
unit member is at no fault and/or not chargeable in the accident; or

12.1.3.2 Decision of a court or tribunal, placing full fault on another
party; or

12.1.3.3 Written admission by the other driver of responsibility for the
accident; or

12.1.34 No filing of fault or charges as a result of the accident.
12.1.4 A police report was filed at the scene of the accident.
12.1.5 The foregoing notwithstanding, the District's maximum annual

obligation for payment under this provision shall not exceed two thousand dollars
($2,000) for the CSEA bargaining unit.

12.1.6 Any unit member who is not covered by District insurance
shall have the right to decline the use of his/her privately-owned vehicle on District
business.

12.2 Replacing or Repairing Unit Member's Property: The District
shall repair damaged personal property or, at its option, reimburse the unit member

for the reasonable value of personal property, excluding automotive vehicles and
clothing, used in the course of employment when all of the following conditions
have been met:

12.2.1 The unit member is required by management to use the
personal property as a condition of continuing employment;

12.2.2 The unit member has registered the personal property in
accordance with the prescribed procedures of the District;

ARTICLE 12: Employee Expenses and Materials
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12.2.3 The unit member has properly used and maintained the
property;
12.2.4 The unit member has properly stored and secured the
property;
12.2.5 The loss or damage, excluding normal wear, is directly

attributable to the proper use of the property during the course of employment.

12.2.6 The District shall provide a safe storage place for personal
property under the foregoing section.

12.3 Physical Examination: The District agrees to pay the cost of
any medical examination required as a condition of continued employment, which
is ordered to be performed by a District-designated physician when such an
examination is a condition of employment established by the District. Unit
members employed on or after the effective date of this Agreement shall be eligible
for a fully paid pre-employment examination performed by a District designated
physician when such an examination is a condition of employment established by
the District.

12.4 Uniforms: When new uniforms are going to be purchased for
a specific classification, the District shall consult with the Association for the
purpose of receiving input on the selection of the uniform.

12.5 Employee Uniforms:

12.5.1 The District will provide uniforms with emblems in the form of
five (5) shirts for employees in the Maintenance, Operations, and Warehouse job
families (as shown on the CSEA salary schedule), and five (5) shirts and two (2)
pairs of pants (black pants are required) for Transportation employees.

12.5.2 Each employee in the designated job families will wear the
uniform at work, including night and weekend call-outs, and will maintain the
uniforms in a clean and neat condition. With the exception of to and from work,
uniforms will not be worn when the employee is off duty.

12.5.3 If an employee does not successfully complete the
probationary period or terminates employment with the District, the uniforms will
be returned to the District.

12.5.4 After the initial allotment, uniforms may be replaced on an as-
needed basis arising from normal wear and tear, work related damage or size
variation at the discretion of the manager.

ARTICLE 12: Employee Expenses and Materials
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12.6 Safety Equipment: Should the employment duties of a
member of the bargaining unit reasonably require use of any equipment or gear,

with the exception of wearing apparel, to ensure the safety of the unit member or
others, the District agrees to furnish such equipment or gear.
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ARTICLE 13: HEALTH AND WELFARE BENEFITS

13.1 The Association agrees to be bound by the terms and
conditions of the District’s current health and welfare benefits provider Participation
Agreement. Such Participation Agreement shall be attached hereto as an
Appendix | and incorporated by this reference as though fully set forth herein. Unit
members shall participate in the District's group health and welfare benefits
currently in existence and/or as may be amended, changed, or modified by
approval or resolution of the Board of Trustees for classified staff. The cost of
participating in the District’'s group health and welfare benefits shall be paid by the
unit member. The unit member may participate in the District’'s Section 125 Plan
to allow for the monthly pre-tax deductions of the health and welfare benefits cost
borne by the unit member (See Article 13.6)

13.1.1 The parties agree to provide education opportunities to
members on the Health Saving Account (HSA) plans available to employees at no
cost or low cost.

13.2 District Contribution: Effective July 1, 2025, the District will
contribute $ 15,458.00 yearly toward the payment of premiums for Medical, Dental,
and Vision group health insurance programs. The District contribution includes the
calculation in Article 13.4.1.4. For the 2025-2026 fiscal year, the savings for the
2024-2025 opt out funds will be applied to the district cap for a temporary
contribution of $17,288.00. This will be the same formula for the 2026-2027 fiscal
year.

13.2.1 Life Insurance: The District shall contribute monthly up to
$2.90 for group life insurance.

13.3 Eligibility: Qualified unit members shall be:
13.3.1 All probationary and permanent unit members who are

regularly assigned 30 hours per week.

13.3.1.1 Other Life Insurance Eligibility: The District shall contribute
monthly premiums for life insurance for permanent unit members not currently
receiving benefits whose regular assignments equal four (4) and less than six (6)
hours per day. The insurance coverage will be in the amount of $10,000 for

permanent unit members, $1,500 for dependents older than six months.

13.3.2 Unit members presently receiving benefits to continue for the
length of this Agreement, except as provided for below:

ARTICLE 13: Health and Welfare Benefits
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13.3.2.1 Continuation After Reduction in Hours: Any unit member
hired after July 1, 1984, with six (6) hours or more who subsequently experiences
a reduction in hours in lieu of layoff shall continue his/her benefits for six (6)

months.

13.3.2.2 Any unit member-initiated reduction in hours to below six (6)
hours shall result in a loss of paid benefits.

13.3.2.3 Any unit member hired before July 1, 1984 who was assigned
to a position that afforded him/her benefits under a prior contract and subsequently
suffered a reduction in hours shall have his/her benefits discontinued if, after July
1, 1984, he/she is offered an assignment of six (6) hours or more and he/she
refuses such assignment. (refer to Appendix G and attachment). All names shall
remain on the list until such time that the retiree reaches age 70.

13.3.3 Any unit member who is currently paying for his/her own
benefits may continue to pay for said benefits during the term of this Agreement.

13.3.4 Temporary Benefits: Permanent unit members who do not
receive medical, dental, vision, and life benefits may be eligible to receive those
benefits for the duration of the assignment under the following circumstances: (a)
The unit member has been temporarily assigned to a position of another perma-
nent unit member who is not receiving his/her medical, dental, vision, and life
insurance benefits because of being in an unpaid status; and (b) The temporary
assignment is for a period of six (6) months or more.

13.3.4.1 Temporary Contributions: The District shall make the monthly
contributions for the payment of the premiums in accordance with paragraph 13.4
and 13.4.1 of the collectively bargained Agreement.

13.3.4.2 Termination of Temporary Benefits: The permanent unit
member is not entitled to these benefits beyond the end of the temporary
assignment.

13.35 See also Sections 20.17.1 and 20.17.2 of Article 20, regarding
benefits following layoff.

13.4 Retiree Benefits:

13.4.1 Unit members, hired on or before July 31, 2005, who retire on
or after July 1, 1980, after reaching age fifty-five (55) and who have served fifteen
(15) years in the District shall be eligible for continued group medical insurance
coverage, dental, and vision and life insurance. (Years of service shall be
determined by the anniversary date of regular employment.) The District shall pay

ARTICLE 13: Health and Welfare Benefits
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the full premiums for health insurance (e.g. medical, dental, vision and life). The
health coverage shall be the same as that in effect at the time of retirement. District
paid health insurance (medical dental, vision and life) for retirees who retire under
Article 13.5.1, shall continue in effect until the unit member reaches the age of
sixty-nine (69).

13.4.1.1 Unit members, subject to 13.5.1, who retire with age and
service defined in 13.6.1 and were receiving life insurance only prior to retirement
shall be eligible for continued life insurance coverage until the unit member
reaches the age of sixty-nine (69).

13.4.1.2 Unit members hired on or after August 1, 2005, but on or
before June 30, 2012, after reaching age fifty-five (55) and who have served fifteen
(15) years in the District shall be eligible for continued group medical insurance
coverage, dental, and vision and life insurance. (Years of service shall be
determined by the anniversary date of regular employment.) Health insurance
premiums (medical, dental, vision and life) shall continue in effect until the unit
member reaches the age of sixty-five (65). For such unit members, the District
shall make the following monthly contributions toward the payment of premiums
for the following group insurance programs until the unit member reaches age
sixty-five (65):

PROGRAM MONTHLY AMOUNT
Medical $781.05
Dental $ 84.35
Vision $ 18.46
13.4.1.3 Unit members hired, on or after August 1, 2005, but on or

before June 30, 2012, who retire with age and service defined in 13.6.1.2 and were
receiving life insurance only prior to retirement shall be eligible for continued district
paid life insurance coverage until the unit member reaches the age of sixty-five
(65).

13.4.1.3.1 Unit members hired on or after July 1, 2012 shall not receive
retiree benefits.

13.4.1.4 Beginning 2007-2008 School Year, the Association agrees

to annually contribute $433,457 into a Special Fund Irrevocable Trust to be used

for future retiree benefits. The Association and the District agree that this dollar

amount that shall be set aside annually into the fund, is from the Association

budget share of the CSEA’s total costs. Effective January 1, 2017, these funds
ARTICLE 13: Health and Welfare Benefits
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are no longer contributed, and the amount has been added to the District cap on
health insurance. The funds already deposited into the trust will remain in CSEA’s
account to be held for future retiree benefit payments. CSEA will be provided an
annual update.

13.4.2 Health Insurance for Retirees: For retirees hired on or before
July 31, 2005, who are eligible for retiree health benefits under Article 13.6.1 and
eligible for Medicare prior to reaching age sixty-nine (69), the District's health
insurance contribution shall be the full amount of the premium for
secondary/supplemental coverage to Medicare A and B until age sixty-nine (69).

13.4.3 Disability Retirement Under CalPERS: Unit members with at
least ten (10) years of service with the District who receive a disability retirement
under CalPERS shall be eligible for the same medical retirement benefits as
regular retirees under 13.6.1.

13.5 Retirees will be eligible to purchase all health and welfare
benefits currently offered to unit members.

13.6 IRC 125: The District shall implement an IRC (Internal
Revenue Code) 125 payroll deduction plan. The District agrees to solicit CSEA's
input in identifying a third-party administrator for such a plan. The District reserves
the right, however, to select the administrator and to define the plan options. Any
administration fee associated with the payroll deduction plan shall be the sole
responsibility of the unit member utilizing the plan.

13.7 “Rule of 75” Formula for Retiree Benefits Eligibility Beginning
January 1, 2007

13.7.1 Unit members hired on or after January 1, 2007 shall utilize
the following formula to qualify for retiree benefits. The unit member shall have
attained the minimum age of 55. When a unit member’s age plus years of service
equal 75 or more, then the unit member shall be eligible to retire from the district
with benefits as provided in this Article. (Example: An employee is 55 years of
age with 20 years of service with the District. Since the total of age plus years of
service equals 75, the employee is eligible for retiree benefits.)

I
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ARTICLE 14: ANNUAL WORK CALENDAR AND HOLIDAYS
14.1 Scheduled Holidays: The District agrees to provide eligible
unit members with sixteen (16) paid holidays.

New Year's Day

Martin Luther King Day
Lincoln Day
Washington Day
Spring Vacation Day
Memorial Day
Juneteenth
Independence Day
Labor Day

In-Lieu Day (see below)
Veterans Day
Thanksgiving Day

Day after Thanksgiving
Christmas Eve
Christmas Day

New Year's Eve

14.2 In-Lieu Day: This day will not occur on a day when students
are in attendance. Per MOU #15-71, for years that there are only 259 work days,
employees will work on the In Lieu Day to make the full 260 days equal pay.

14.2.1 The District and CSEA are in agreement with the work
calendars developed in collaboration.

14.3 Additional Holidays: Every day declared by the President or
the Governor of this State as a public fast, Thanksgiving, or holiday, or any other
day declared a holiday by the Board of Trustees shall be a paid holiday for all
members of the bargaining unit who would otherwise have been scheduled to
work.

14.4 Holidays on Saturday or Sunday: When a designated holiday
falls on a Saturday, the preceding workday, not a holiday shall be deemed to be a

ARTICLE 14: Annual Work Calendar and Holidays



10
11

12
13

14
15
16
17

18
19
20

21

22

23

24

25

26

27

28

29

30

31

CSEA/OSD 2024-2027
40

holiday. When a holiday falls on a Sunday, the following workday shall be deemed
to be that holiday.

14.5 Eligibility for Holiday Pay:

14.5.1 Bargaining unit members shall be required to have been in a
paid status on the working day immediately preceding or following the scheduled
day of recognition of a holiday to be eligible for payment for the day.

14.5.2 Notwithstanding the foregoing, unit members not scheduled
to work during the winter and/or spring recess, but scheduled to return to work at
the conclusion of the recess, shall be eligible for holiday pay provided the unit
member was in a paid status on the last working day prior to the commencement
of the recess or the first working day following the conclusion of the recess.

145.3 Eligible unit members assigned to modified schedules shall
receive at least fourteen (14) paid holidays annually.

14.5.4 Unit members who have a Tuesday through Saturday
workweek may reschedule up to two (2) Saturday workdays per year that follow
Friday holidays in such a manner as to allow them an uninterrupted duty-free
period similar to that of those who work a Monday through Friday workweek.

14.5.5 Nothing in this section shall prohibit a unit member from re-
scheduling additional Saturday workdays following Friday holidays with the
consent of the unit member's supervisor.
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ARTICLE 15: VACATION PLAN
15.1 Core Value: The Association and District agree it is

important that unit members be at their work stations during the days students are
in school and/or at times that maximize student learning.
Employees may utilize vacation leave at their discretion subject to other provisions
in this agreement.

15.2 Earning Rate: Vacations shall be earned in accordance with
the following formula:

Month worked x daily hours x 21.75 = hours per year

Earning Rate

Regular unit members shall earn vacation credit in accordance with the following
schedule:

15.2.1 Unit members with less than three (3) consecutive years of
service shall earn one (1) hour of vacation for each twenty-six (26) hours of regular
assigned work. A maximum of eighty (80) hours per year may be earned (10 days).

15.2.2 Unit members with three (3) and less than six (6) consecutive
years of service shall earn one (1) hour of vacation for each seventeen (17) hours
of regular assigned work. A maximum of one hundred twenty (120) hours per year
may be earned (15 days).

15.2.3 Unit members with six (6) and less than ten (10) consecutive
years of service shall earn one (1) hour of vacation for each fifteen (15) hours of
regular assigned work. A maximum of one hundred thirty-six (136) hours per year
may be earned (17 days).

15.2.4 Unit members with ten (10) and less than fifteen (15) years of
service shall earn one (1) hour of vacation for each thirteen (13) hours of regular
assigned work. A maximum of one hundred sixty (160) hours per year may be
earned (20 days).

15.2.5 Unit members with fifteen (15) and less than twenty-four (24)
years of service shall earn one (1) hour of vacation for each eleven and one-half
(11 1/2) hours of regular assigned work. A maximum of one hundred eighty-four
(184) hours per year may be earned (23 days).

15.2.6 For each year of service over twenty-four (24) years, the unit
member shall earn one additional hour of vacation for each two hundred sixty (260)
hours worked (23 days plus).

ARTICLE 15: Vacation Plan
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15.3 Accumulated Vacation for 12-month Unit Members: Unit
members who are employed for twelve (12) months may accumulate vacation at
the rate of one-half of the amount that can be earned in one (1) year, up to a
maximum accumulation of not more than that indicated in 15.3.1 and 15.3.2 below.
Vacation accumulated is vacation earned before the current year, but not used.

15.3.1 An amount equivalent to that which can be earned in one (1)
year, for unit members with less than five (5) years in the District.

15.3.2 An amount equivalent to that which can be earned in one and
one-half (1 1/2) years for unit members with five (5) or more years in the District
with a maximum of thirty (30) days that can be accumulated by a unit member.

15.4 Scheduling Vacations: Unit members may take vacation
during the school year even though not earned at the time the vacation is taken.
Unit members shall utilize the district’'s employee absence management system to
request vacation.

15.4.1 If the established timeline for submission is not met, the direct
supervisor will review the and consider the request. These requests will be
evaluated, taking into account both the district's operations and the nature of the
request. Exceptions shall not be denied for arbitrary or capricious reasons.

15.4.2 Unit members who submit requests for the following school year by
April 30" shall receive consideration for priority approval.

15.4.3 Multiple day vacation requests require submission at least 30
working days prior.

15.4.4 Single day vacation requests must be submitted at least 10 working
days in advance. In the event of a tie during the submission, seniority shall serve
as the tiebreaker. In the event of the same hire date, seniority will be determined
by lot.

15.4.5 Vacation Approval Process: The immediate supervisor or designee
shall respond to vacation requests within three (3) working days. The three working
days shall commence the first working day after the date of submission.

15.4.6 Vacation Denial: If a request for the use of accrued vacation is
denied, the affected employee may request a review of that decision by the next
level of supervision within two (2) working days with conclusion within five (5)
working days. The outcome of that review is final. All denials of vacation usage
require that communication of the reason for denial, which shall be for good cause
only, and not for arbitrary or capricious reasons, shall be documented on the
vacation request form.

ARTICLE 15: Vacation Plan
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15.4.7 Vacation Cancellation Process: Unit members shall make every
effort to cancel vacation requests at least 48 hours prior to the scheduled vacation
date. Upon cancellation, the rescheduling process shall commence from the
beginning of the vacation request process.

15.4.8 Alternative Vacation Submission Method: In the event the district’s
absence management system is non-functional, unit members may submit their
vacation request via email to their immediate supervisor, or designee.

15.4.91f the unit member is not permitted to take his/her full annual
vacation, the amount not taken shall accumulate as provided in the foregoing
section, for use in the following year, or shall be paid. In no case will a unit member
forfeit vacation earned.

15.5 For Less Than 12-Month Unit Members: Notwithstanding 15.4, less than
12-month unit members will be paid for the balance of their unused vacation no
later than July 31st. Under special circumstances, less than 12-month unit
members may request the use of vacation leave during their work year, subject to
the approval of their immediate supervisor.

15.6 Vacation in Lieu of Sick Leave: Subject to other provisions of Article 16 of
this agreement, when sick leave is exhausted, vacation may be used as sick leave,
at the option of the unit member.

15.7 Accrual of Vacation While on Leave: Vacation is earned only
while the unit member is drawing pay from the District. It does not accrue during
a vacation period at the termination of service.

15.8 Rate of Pay for Vacations: The rate at which vacation is paid
shall be the unit member's current rate. A unit member whose vacation is earned
and begun under a given status shall suffer no loss of earned vacation salary by
reason of subsequent changes in condition of employment.

15.9 Interruption of Vacation: The Board may allow permanent unit
members to interrupt or terminate vacation leave in order to begin another type of
paid leave, without a return to active service, provided the unit member supplies
adequate notice and relevant supporting information regarding the basis for such
interruption or termination. Except in exceptional circumstances, vacation leave
cannot be converted to any other type of leave after the leave is completed.

15.10 Vacation During Probationary Period:

Notwithstanding Section 15.3 above, a unit member shall not be allowed to use

any earned vacation until completion of the initial six (6) months of employment.

However, during the Christmas holidays when the schools are closed, unit
ARTICLE 15: Vacation Plan
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members with less than six (6) months of employment may use earned vacation
hours upon approval.

15.11 Payment for Unused Vacation at Termination: Upon termination of a unit
member's service in the District, he/she will be paid for no more unused vacation

than the amount which he/she may have accumulated in accordance with this
Article. The unit member shall be entitled to lump-sum compensation for all earned
and accumulated vacation.
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ARTICLE 16: LEAVES

16.1 Sick Leave: Sick leave is the authorized absence from duty
of a unit member because of illness, injury, exposure to contagious disease,
guarantine, or medical/dental appointments.

16.1.1 Accrual of Sick Leave: Unit members (probationary and
permanent) shall accrue sick leave as follows:

16.1.1.1 Full-time unit members shall accrue eight (8) hours of
sick leave for each calendar month of service.

16.1.1.2 Part-time unit members shall accrue sick leave on a
pro-rata basis.

16.1.1.3 Unit members whose work year is extended by the
Board shall accrue sick leave for service performed during the extended period.

16.1.1.4 New unit members shall accrue sick leave from the first
day of the month in which employed, provided that their employment commences
on or before the fifteenth (15th) of the month. If employment commences on or
after the sixteenth (16th) day of the month, sick leave is accrued from the first day
of the following month. Sick leave will be accrued to the end of the month for a
unit member ending his/her service with the District, provided the last day of work
is on or after the sixteenth (16th) day of the month. Sick leave will be accrued to
the end of the previous month if the member's last day of work is on or before the
fifteenth (15th) day of the month.

16.1.2 Use of Sick Leave: Sick leave may be used by a unit member
for absence from work because of illness, injury, exposure to contagious disease,
guarantine, medical/dental appointments or personal necessity to the extent
authorized by this rule and Section 16.3 provided that the unit member has sick
leave credits available.

16.1.2.1 A new unit member shall not be eligible to take more than six
(6) days of sick leave until the first day of the calendar month after completion of
six (6) months of active service with the District.

16.1.2.2 Pay for sick leave shall be the same as the pay which would
have been received had the unit member worked that day. Those unit members
working a "flexible" work schedule shall receive the same compensation which
they would have received had the unit member worked that day.

16.1.2.3 Unit members are required to notify the human resources
absence management system when they are absent for illness. If the absence is

ARTICLE 16: Leaves
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to be longer than one (1) day, subsequent notification for each day's absence is
required, unless the duration of the absence can be stated at the time of the
notification. If the absence is to be longer than one (1) day, the unit member shall
notify the District the day before returning so that a substitute, if employed, may be
released. In the event that the unit member cannot enter the absence into the
system, the unit member shall directly communicate the absence to their
immediate supervisor.

16.1.2.4 Sick leave of no more than the amount entitled to per year
may be granted in advance of being earned. However if a unit member leaves the
service of the District, any overpayment of sick leave will be recovered by the
District.

16.1.2.5 A unit member who is absent on sick leave shall not be
entitled to sick leave pay for missed overtime work.

16.1.2.6 Pregnancy, miscarriage, childbirth or recovery there from is a
temporary disability for which sick leave shall be utilized. The date of
commencement of absence from duties because of pregnancy, miscarriage,
childbirth or recovery there from shall be determined by the unit member and her
physician. The date of resumption of duties shall be determined by the unit
member and her physician. The physician's verification for the commencement of
absence from duties and resumption of duties shall be based on the unit member's
physical ability to perform assigned duties.

16.1.2.7 Pregnancy Disability and Maternity Leave: An affected unit
member who is on a modified work year is entitled to pregnancy disability leave of
thirty (30) days in paid status, provided such leave is contiguous to the beginning
of the disability and to childbirth. Any portion of such leave which extends into and
beyond the seventh week without a doctor's verification shall be counted as and
against Family Care and Medical Leave. Absent such verification after six weeks,
the leave shall not be deemed leave for which the unit member is eligible under
Government Code section 12945.

16.1.2.8 PARENTAL LEAVE

Under California Ed. Code 44977.5 and 45196.1, a bargaining unit member
who has worked 12 months in the district may elect to utilize up to twelve (12)
weeks of Parental Leave occasioned by the birth of a bargaining unit member’s
child, or for placement of a child in connection with the bargaining unit member’s
adoption or foster child care.

ARTICLE 16: Leaves



© 00 ~N oo o b~ W N P

[ e e I T S " S S S T
O © O N o O~ W N P O

21
22
23
24
25
26
27

28

29
30
31
32
33
34
35
36

CSEA/OSD 2024-2027
47

The twelve (12) week Parental Leave shall run concurrently with CFRA.
The twelve (12) week Parental Leave shall run concurrently with Sick Leave Use
(including 100 days of Sick Leave under Education Code Section 45191) for
Adoption/Paternity/Foster Care for a bargaining unit member’s adoption or foster
child care.

A bargaining unit member has the option of using any accumulated sick
leave for the twelve (12) week Parental Leave. If a bargaining unit member
exhausts his/her accumulated sick leave prior to the expiration of the twelve (12)
week Parental Leave, and continues to be absent from his or her duties on account
of Parental Leave, the amount deducted from the bargaining unit member’s salary
for the remainder of the twelve (12) weeks shall be 50% of his/her pay after he/she
exhausts accrued full-pay sick leave in accordance with Article 16.7.1. In order to
qualify for 50% pay, a member must exhaust all accrued full-pay sick leave.

An employee shall not be provided more than one twelve (12) week period
for Parental Leave during any 12-month period. If a school year terminates before
the twelve (12) week period is exhausted, the employee may take the balance of
the twelve (12) week period in the subsequent school year.

16.1.3 Accumulation of Sick Leave: If a unit member does not use
the full amount of sick leave allowed in any year, the amount not used is allowed
to accumulate from year to year without limit.

16.1.4 Verification: The Superintendent or the Personnel
Administrator reserves the right to conduct an investigation, including requiring
verification to determine appropriate use of sick leave when and where the District
has reasonable grounds to believe that sick leave privileges are being misused by
a unit member. After five (5) consecutive days, the unit member shall call or email
to notify their immediate supervisor of their sick leave status and may be required
to present a medical verification.

16.2 Bereavement Leave:

16.2.1 Bereavement leave may be taken up to five (5) days, on
account of the death of any member of the unit member's immediate family.
Immediate family shall mean the mother, father, grandmother, grandfather, or a
grandchild of the unit member or of the spouse/state registered domestic partner
of the unit member and the spouse/state registered domestic partner, son, son-in-
law, daughter, daughter-in-law, brother or sister of the unit member, brother-in-law,
sister-in-law, step-relatives, as listed herein, or any relative living in the immediate
household of the unit member.

ARTICLE 16: Leaves
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16.2.2 Verification: Members of the bargaining unit may be required
to complete a leave verification form provided by the District.
16.2.3 Salary: Bereavement leave shall be at the regular rate of pay

for the first five (5) days. A bargaining unit member may request to extend
bereavement leave for an additional five (5) days. Upon approval by the Assistant
Superintendent of Human Resources or designee, such leave days shall be
compensated at the member's regular rate less the amount paid to a substitute,
whether or not a substitute is actually employed.

16.3 Leave for Personal Necessity: A unit member may claim and

deduct up to eight (8) days per year from his/her accumulated sick leave for
reasons due to personal necessity or emergency. It shall be the unit member’'s
responsibility to track their usage of personal necessity leave. The charging of
such absences shall be subject to the notification of his/her immediate supervisor,
and such notification should be obtained in advance when possible. Absences
which may be charged to accumulated sick leave under this section include, but
are not limited to, the following categories:

16.3.1 Death of a member of his/her immediate family when
additional leave is required beyond that provided for in other sections of this
Agreement.

16.3.2 Death of a relative outside the immediate family or of a close
friend.

16.3.3 Accident involving his/her person or property, or the person or
property of his/her immediate family.

16.3.4 Appearance in court as a litigant, as a witness, or other
absence required under official government order or direction, except as outlined
in 16.8.2.

16.3.5 Professional improvement, such as: registration for courses
in recognized educational institutions, the taking of graduate or other examinations
or tests that could not be taken at other times, etc. This provision does not include
attendance at classes or lectures that are available at other times which would not
conflict with the unit member's obligations to the District.

16.3.6 Business transactions of an emergency nature. Such
transactions must require the presence of the unit member and could not be dealt
with during off-duty hours.

ARTICLE 16: Leaves
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16.3.7 Unforeseen family responsibilities of a critical or urgent
nature. Absences of this type would include, but not be limited to illness of the
immediate family, problems related to property, or necessary appearance of self
or member of the immediate family in court or other governmental agency, but not
under court order or official government order or direction.

16.3.8 Acceptance of an honor, such as a diploma, degree, or special
award from a recognized educational institution or government agency for self or
immediate family member.

16.3.9 Attendance at weddings of immediate family member or self;
or observation of a recognized religious holiday of a unit member’s faith.

16.3.10 The District Personal Necessity Leave form shall be used to
request or verify use of this Article by the unit member. This form shall state the
foregoing categories in the contract format. The unit member will be required to
sign the form one time only. Signature on the monthly payroll time card represents
certification by the unit member that leave was used as stipulated.

16.4 Family Sick Leave: A unit member may use up to ten (10)
days of sick leave per fiscal year for the purpose of caring for a child, spouse/state
registered domestic partner, or parent who is sick or injured. A new unit member,
during the first six months of employment, shall be limited in the use of sick leave
for purposes of caring for a spouse, child, or parent by Section 16.1.2.1.

16.5 Industrial Accident and lllness Leave: A unit member who is

absent from duty because of an industrial accident or illness shall be entitled to
leave in accordance with this section and law. Except as provided for in Article
16.5.1, a unit member must have attained permanent status before being eligible
for industrial accident leave benefits under this section.

16.5.1 Any absence which is supported by a doctor's certificate, and
which is verified by the District's administering agency as qualified for Worker's
Compensation, is an absence payable under the industrial accident and illness
leave. During the period of determination by the administering agency, the payroll
charge will be made to the unit member's sick leave account. If the claim is
approved, an adjustment will then be made, restoring to the unit member the sick
leave previously charged from the first day of absence and making a charge in lieu
thereof to industrial accident and illness leave. For purposes of this article, the
“administering agency” is defined as the third-party administrator (TPA).

ARTICLE 16: Leaves
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16.5.2 A maximum of sixty (60) working days of industrial accident
and illness leave is allowable in any one fiscal year for the same iliness or accident.
Eligibility for industrial accident and illness leave will continue for only such period
as the unit member qualifies under the Worker's Compensation laws. An industrial
accident or illness leave may overlap into the next fiscal year by no more than the
amount of leave remaining at the end of the fiscal year in which the injury or illness
occurred.

16.5.3 Industrial accident or illness leave shall not be accumulative
from year to year.

16.5.4 Payments for wages lost on any day shall not, when added to
an award granted the unit member under the Worker's Compensation laws of this
state, exceed the normal wage for the day.

16.5.5 Should the unit member's absence due to industrial accident
or iliness extend beyond sixty (60) workdays, the unit member shall be permitted
to use only as much of his/her accumulated sick leave, compensatory time and/or
vacation which, when added to the Worker's Compensation award, provides a
normal wage for the day.

16.5.6 Should the unit member's absence extend beyond all entitled
paid leaves of absence; he/she shall be placed on an extended-illness absence
leave without pay for a period of three (3) months from the date all of his/her paid
leave of absence benefits are exhausted.

16.5.7 If the unit member is not medically able to assume the duties
of his/her position after all industrial accident and iliness leave, sick leave,
vacation, compensatory time and extended-illness absence leave have been
exhausted, his/her name shall be placed on a reemployment list for a period of
thirty-nine (39) months. When medically released for return to duty during the
thirty-nine (39) month period, he/she shall be employed in the first vacant position
in the class of his/her previous assignment over all other available candidates,
except for those on a reemployment list established because of a lack of work or
a lack of funds.

16.5.8 For the purpose of this Article, the term "duty" refers to all
scheduled working days, including legal and District-declared holidays, on which a
unit member is authorized to receive salary payment.

16.5.9 The term "qualifying for workers compensation” presupposes
that an accident report has been filed according to established procedure, and that

ARTICLE 16: Leaves
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the administering agency considers the claim valid. In the event of rejection of the
claim by the administering agency, industrial accident leave shall not apply.

16.6 Additional Leave for Non-Industrial Accident or lllness:

16.6.1 A permanent unit member who has exhausted all entitlement
to sick leave, vacation, compensatory time or other available paid leave and who
is absent because of a non-industrial accident or illness may be granted additional
leave, with or without pay, not to exceed, six (6) months. The Board may renew
the leave of absence, paid or unpaid, for two (2) additional six-month periods or
such lesser leave periods that it may provide, but not to exceed, a total of eighteen
(18) months.

16.6.2 A unit member, upon ability to resume the duties of a position
within the class to which he/she was assigned, may do so at any time during the
leave of absence granted under this section, and time lost shall not be considered
a break in service. He/she shall be restored to a position within the class to which
he/she was assigned and, if at all possible, to his/her position with all the rights,
benefits, and burdens of a permanent unit member.

16.6.3 If, at the conclusion of all leaves of absence, paid or unpaid,
the unit member is still unable to assume the duties of his/her position, he/she shall
be placed on a reemployment list for a period of thirty-nine (39) months.

16.6.4 At any time, during the prescribed thirty-nine (39) months, that
the unit member is able to assume the duties of his/her position, he/she shall be
reemployed in the first vacancy in the classification of his/her previous assignment
after the transfer process has been completed. His/her reemployment will take
preference over all other applicants and shall be ranked according to his/her proper
seniority. Upon resumption of his/her duties, the break in service will be
disregarded and he/she shall be fully restored as a permanent unit member.

16.7 Entitlement to Other Sick Leave:

16.7.1 Once each year, in addition to the accumulated or current sick
leave to which he or she is entitled under Education Code Section 45191, a
bargaining unit member shall be credited with a total of one hundred (100) working
days of paid sick leave. Such one hundred (100) days of paid sick leave shall be
compensated at a rate of fifty percent (50%) of the unit member's regular salary.
Eligible unit members shall receive fifty percent (50%) sick leave pay on the first
day of the illness that is not covered by one hundred percent (100%) sick leave

ARTICLE 16: Leaves
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pay. Any unused portion of this entittement shall not be carried over into a new
fiscal year.

16.7.2 The entitlement to the 100 days of sick leave provided each
year shall commence after exhaustion of all regular sick leave. The unit member
may request that vacation and accumulated compensatory time be scheduled and
taken before the entitlement to other sick leave benefits begin. The unit member
has the right to submit a formal request for the scheduling and usage of vacation
and accumulated compensatory time either before or after the entitlement of other
sick leave benefits. Such request must be made prior to the employee starting the
100 days of other sick leave benefits entitlements.

16.7.3 Compensation for holidays, as designated in this Agreement,
occurring during the period that the unit member is absent on the herein described
leave, is to be made at the assigned number of hours the member regularly
worked.

16.7.4 When a unit member is entitled to utilize the benefits provided
for by this section and is receiving workers' compensation benefits, the 100-day
allocation shall be prorated by the percentage of wages earned (combination of 50
percent (50%) pay and workers' compensation benefits). In no event can a unit
member utilizing the 100-day allocation in conjunction with workers' compensation
benefits be provided the prorated equivalent of more than 130 days of “Entitlement
to Other Sick Leave.”

16.8 Jury Duty and Witness Leave:

16.8.1 Leave of absence for jury service shall be granted to any unit
members who have been officially summoned to jury duty in local, state or federal
court (excluding Grand Jury Service). Leave shall be granted for the period of the
jury service. The unit member shall receive full pay while on leave provided that
an amount equal to the jury service fee for such leave, excluding transportation
expenses, is paid to the District and the subpoena or court certification is filed with
the District. Request for jury service leave should be made by presenting the
official court summons to jury service to the immediate supervisor immediately
after receipt. If the unit member is called for jury duty during his/her work year,
he/she may attempt to defer the jury duty for a time that poses less inconvenience
to the operation of the District.

16.8.2 A leave of absence or release time to serve as a witness in a
court case or a District disciplinary hearing shall be granted to a unit member when

he/she has been served with a subpoena to appear as a witness not as a litigant
ARTICLE 16: Leaves
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in the case. The length of the leave granted shall be for the number of days in
attendance in court or District disciplinary hearing as certified by the clerk or other
authorized officer of the court. The unit member shall receive full pay during the
leave period, provided that an amount equal to the witness fees for such leave, if
any, excluding transportation expenses, is paid to the District and a subpoena or
court certification is filed with the District. Request for a leave of absence to serve
as a witness should be made by presenting the official court/disciplinary hearing
summons to the immediate supervisor immediately after receipt.

16.8.3 The unit member who has received leave under this rule shall
make himself/herself available for work during hours when his/her presence is not
required in court or at the District disciplinary hearing. However, no bargaining unit
member shall be required to spend more than his/her assigned hours for the
combined service including transportation time.

16.9 Absence for Examination: Every unit member shall be

permitted to be absent from his/her duties during working hours in order to take
any examination for promotion within the District without deduction of pay or other
penalty, provided that he/she gives two (2) days' notice to his/her immediate
supervisor. Release time extended under this section shall be limited to the
duration of the examination and travel to and from the examination site.

16.10 Military Leave: Unit members who are members of the Armed
Forces of the United States or the National Guard, or who are inducted, enlisted,

or are otherwise ordered to active duty, shall be granted such leave and military
leave pay as provided by law. The unit members shall retain all rights and
privileges granted by law. Length of service credit shall include time spent on
military leave of absence. No unit member shall be discriminated against for the
use of his/her Military Leave and shall maintain all rights under the current
Agreement. Unit members shall provide a copy of his or her order to report at least
five (5) work days prior to the beginning of his or her leave, absent exceptional
circumstances.

16.11 Leave to Serve in Exempt, Temporary or Limited-Term
Position: Any permanent unit member who accepts an assignment within the
District to an exempt, temporary or limited term position shall, during such
assignment, be considered for status purposes as serving in his/her regular
position, and such assignment shall not be considered separation from service.

16.11.1 The unit member may, with the approval of the appointing
authority voluntarily return to his/her position or a position in the class of his/her
ARTICLE 16: Leaves
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permanent status prior to the completion of service in an exempt, temporary, or
limited-term position. Failure to complete the required service, unless approved
as specified herein, will constitute abandonment of position, and may be grounds
for disciplinary action by the appointing authority.

16.12 Leave for Official Business: Attendance at meetings,
conferences, etc., that is designated as official business does not constitute an
absence. Official business includes, but is not limited to, attendance at
professional meetings, planning sessions, visiting other school districts, etc.

16.12.1 Authorization for official business attendance must be on a
prior-approval basis, and approval must be obtained from the unit member's
immediate supervisor.

16.13 Leave(s) of Absence Without Pay: Leave(s) of absence
without pay may be granted to a permanent unit member, upon the written request
of the member, and the approval of the Superintendent or his/her designee, subject
to the following restrictions:

16.13.1 Leave(s) of absence without pay may be granted for any
period not exceeding one year, except that leave(s) for military service shall be
granted as provided by the Education Code and the Military and Veterans Code,
and leave(s) of absence for service in the Peace Corps may be granted for a period
not to exceed twenty-four (24) months.

16.13.2 Granting of a leave of absence without pay gives to the unit
member the right to return to a vacant position in his/her same classification, at the
same number of hours, at the expiration of the leave of absence, provided that
he/she is physically and legally capable of performing the duties. In the event a
vacant position does not exist in that classification, the unit member shall have the
right to displace the least senior unit member with an equivalent assignment in that
classification.

16.13.3 A unit member may make a written request to the Board to
return to work prior to the expiration date of the leave. The Board may approve or
reject the request.

16.13.4 Failure to report for duty within one (1) working day after a
leave has expired shall be considered abandonment of the position, and the unit
member may be terminated by the Board. The termination may be appealed to
the Personnel Commission.

ARTICLE 16: Leaves



g b W N -

10
11
12

13
14
15
16

17

18
19
20
21

22
23
24
25

26

27
28
29
30
31

32
33
34

CSEA/OSD 2024-2027
55

16.13.5 If the unit member's classification has been abolished during
his/her absence, he/she shall be laid off for lack of work and placed on the
reemployment list for the class effective the date of termination of the leave.
He/she may be returned to a vacant position in a class at the same or a lower
salary level for which he/she is qualified.

16.14 Additional Paid Leaves of Short Duration:

16.14.1 Paid leaves of five (5) days or less, per request, for legitimate
purposes other than those already covered by this Article, may be granted by the
Superintendent/designee or Assistant Superintendent of Human Resources upon
request. Legitimate purposes may include, but are not limited to, personal
reasons, iliness or accident in family. The unit member shall seek prior approval
of such leave.

16.14.2 Factors to be considered in granting a leave request and for
determining the appropriate length of the leave include but shall not be limited to
length of service with the District; work performance; attendance record; length of
request; reason(s) for the leave; and availability of other leave(s).

16.15 Additional Paid Leave(s) for More Than Five (5) Days:

16.15.1 Paid leaves for more than five (5) days for legitimate
purposes, other than those already covered by this Article, may be granted by the
Board, upon request. Legitimate purposes may include, but are not limited to,
retraining and study leave(s), extended illness or injury.

16.15.2 Factors to be considered in granting a leave request and for
determining the appropriate length of the leave include but shall not be limited to
length of service with the District; work performance; attendance record; length of
request; reason(s) for the leave; and availability of other leave(s).

16.16 Family Care and Medical Leave:

16.16.1 Leaves: Eligible unit members may take leaves under this
section for the birth, adoption, or foster care of a child, the serious health condition
of the unit member's child, parent or spouse/state registered domestic partner and
the unit member's own serious health condition except for disability caused by
pregnancy, childbirth or related medical conditions.

16.16.2 Eligibility: Eligible unit members are entitled to up to a total of
twelve workweeks of unpaid leave over any twelve-month period for family care
and medical leave providing they have more than twelve months of service and at

ARTICLE 16: Leaves
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least one thousand two hundred fifty (1,250) hours of service in the previous
twelve-month period.

16.16.3 Reinstatement Rights: A unit member whose request for
leave has been granted shall be guaranteed reinstatement to the same position or
comparable position if their previous one has been eliminated upon termination of
the leave.

16.16.4 Continuation of Health Benefits: The District will maintain and
pay the current monthly contributions for eligible unit members toward the payment
of premiums for group health benefits throughout the period of family care and
medical leaves. Unit members shall be entitled to participate in other benefit plans
not provided by the District pursuant to this paragraph to the same extent and
under the same conditions that apply to an unpaid leave taken for any purpose
other than that described in Section 16.16.2.

16.16.5 Coordination of Benefits: Unit members will be required to
use all accrued paid vacation, other accrued time off, and any other paid or unpaid
time off provided for under this Agreement such as personal leave, one hundred
(100) working days at fifty percent (50%) pay, and family care and medical leave
concurrently with leaves taken for the birth or placement of a child or to care for an

ill family member. Leave for which the unit member is eligible under Government
Code Section 12945 shall not count against, but shall be in addition to, family care
and medical leaves. However, a unit member may not be required to use sick
leave during a period of leave in connection with the birth, adoption, or foster care
of a child, or to care for a child, parent spouse, or state registered domestic partner
with a serious health condition, unless mutually agreed to by the unit member and
the District. Unit members who take leaves for their own serious health condition
will be required to use accrued sick leave in addition to accrued paid vacation, and
all other paid or unpaid leaves provided for in this Agreement.

16.16.6 Unit Member Status: A leave for family care and medical
leave shall not constitute a break in service for purpose of longevity, seniority or
any employee benefit plan.

16.16.7 Reasonable Notice: If a leave is foreseeable, the unit member
shall provide the District with reasonable advance notice of the need for the leave
and make reasonable efforts to schedule planned medical treatment to avoid

disruption to the operations of the District.

16.16.8 Medical Certification: The District may require a unit

member's request for leave to care for a child, spouse, state registered domestic
ARTICLE 16: Leaves




© 00 ~N oo o b~ W N P

e e =
N B O

13

14
15
16
17
18

19
20
21
22
23
24

25
26
27
28
29

30

31

32

33

34

CSEA/OSD 2024-2027
57

partner or a parent who has a serious health condition to be supported by a
certification issued by the health care provider. Certification is sufficient if it states
(1) the date the serious health condition commenced; (2) the probable duration;
(3) that the unit member is needed to provide such care, or that the unit member
is unable to perform his/her job due to the serious health condition. A second
opinion may be required by the District and at District expense for the unit
member's serious health condition. If the two opinions conflict, a third and binding
examination may be required by a mutually agreed on health provider at the
District's expense. As a condition of a unit member's return from leave taken
because of his/her own serious health condition, the District may require the unit
member to obtain certification from his/her health care provider that the unit
member is able to resume work.

16.17 Catastrophic Sick Leave:

Definition: Catastrophic Leave is intended for exceptional and demonstrable
hardship case and is not to be considered or treated as a routine extension of paid
status for employees who have, by previous absences, exhausted their sick leave
and vacation leave. Catastrophic leave shall be limited to the unit member and
member’s immediate family including parents and children.

The Oxnard School District Catastrophic Leave Bank program is intended to
provide emergency financial support and to relieve financial hardship in situations
where a serious illness or injury incapacitates the employee for an extended period
of time, or incapacitates an immediate family member, requiring the employee to
be absent from work for an extended period of time to care for that family member
per [California Education code section 44043.5(1)].

Due to the subjective nature of diagnosis for stress and other psychological
illnesses, such ilinesses shall not qualify for catastrophic leave unless they involve
extended hospitalization. The intent of the Catastrophic Leave Bank is to provide
Oxnard School District employees (Management, Confidential, OSSA, and CSEA)
economic relief for devastating personal health circumstances.

Catastrophic Leave may not be used for:
a. Elective Surgery

b. Personal Necessity Leave

c. Normal Pregnancy

d. Bereavement

ARTICLE 16: Leaves
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The groups agree to create a Catastrophic Leave Bank effective September of
2019. The Catastrophic Leave Bank shall be funded in accordance with the terms
below.

For the purpose of this section, a “day” shall be any day an eligible permanent
employee is expected to be on duty.

Days in the Catastrophic Leave Bank shall accumulate from year to year.

Days shall be contributed to the Bank and withdrawn from the Bank without regard
to the daily rate of pay of the Catastrophic Leave Bank participant.

Eligibility and Contributions:

At the beginning of each school year, eligible permanent employees may elect to
contribute to the catastrophic Leave Bank. Participation is voluntary and only
contributors will be permitted to draw from the Bank. Each person’s contribution
shall be based on a full working day or be prorated to the percentage of the
person’s daily assignment if less than a full day.

Open enrollment shall commence on July 1 and close on September 30 in each
year for establishing and then sustaining the Catastrophic Leave Bank. A second
enrollment period shall commence on February 1st and close on February 28™ for
any unit member who wishes to participate.

A Catastrophic Leave Committee will be established each year to monitor the
program, review requests and determine eligibility to receive a donation of days.
The Committee will be comprised of the Assistant Superintendent of Human
Resources, one (1) management/confidential, two (2) OSSA members, and two
(2) CSEA Members selected by each unit. The Assistant Superintendent of Human
Resources shall have the responsibility of maintaining records for the program.

The initial donation shall be one day per participant. When the Committee
determines a need, new donation forms will be distributed to all eligible permanent
employees to rebuild the bank. Eligible permanent employees shall be considered
active in the Bank as long as they have donated at least one day in any school
year when donations are solicited. If the bank falls below 61 days, a second
collection shall be asked of all unit members. If a unit member donated at the
beginning of the year, and is now unable to donate, a unit member shall still be
considered an active participant for the remainder of the year. If a participating
unit member has more than 10 sick days, the unit member shall be required to
donate a second day in order to replenish and sustain the Catastrophic Leave
Bank. If a participating member has less than 10 sick days and does not voluntarily

ARTICLE 16: Leaves
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donate a day, they will be required to donate at the beginning of the next year in
order to continue participation in the Bank. If it is a year requiring a donation, the
member will be required to donate two days to remain active. If no donations are

solicited, then a member will stay active unless they choose to cancel. Donated
days will not be returned upon cancellation and the participant will not be eligible
to receive a donation of days after submitting a cancellation. Unused days shall
carry-over and remain in the Bank from year to year. If the number of days in the
Bank at the beginning of the school year exceeds 400 days, no contribution shall
be required. Participants or their representative may request a draw from the bank
only after all paid leaves including differential/half pay no more than 5 months for
OSSA members (100 days for CSEA) have been exhausted. If the participant is
also entitled to FMLA (Family Medical Leave Act), the twelve work weeks within a
twelve-month period shall run concurrently with the use of Catastrophic Leave.
Eligible permanent employees may request up to 60 days of leave from the Bank.
Requests will be addressed by the Committee within 10 working days. Requests
for additional days from the Bank may be requested and will be granted at the
discretion of the Catastrophic Leave Committee. If any Catastrophic Leave Bank
days are granted by the Committee to an applicant for a specific and qualified
reason are not needed or used, the days shall be returned to the Bank. If the
request is approved or denied, the bargaining unit member making the request
shall be notified in writing of the decision. This decision shall be final and not
subject to the grievance process of the agreement. Catastrophic Leave will require
a medical verification to substantiate the illness or injury.

16.18 Pursuant to California Family Code Section 297, all
references to “spouse” in Article 16 shall be applied to include “state registered
domestic partner.” Wherever ‘spouse’ is mentioned within the Leave Article, it will
be changed to read, “spouse/state registered domestic partner.”

16.19 Emergency Leave: Natural Disasters — In the event an
employee is unable to reach work from home because of conditions resulting from
a natural disaster, i.e. flooding, landslides, earthquake, fire, the Board of Education
shall grant an emergency leave of absence to the affected unit members. This
leave shall be granted without loss of pay and shall not be charged against the
employee’s Personal Necessity Leave or other paid leaves.

16.20 Unpaid leaves (except for FMLA/CFRA) of more than thirty
(30) days shall adjust the hire date of the unit member by the same number of
unpaid days

ARTICLE 16: Leaves
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ARTICLE 17: TRANSFERS
17.1 The District shall make all initial assignments. Such
assignments shall be within the classification for which the unit member was hired.

17.2 No transfer shall be initiated or selections made for
arbitrary
or capricious reasons.

17.3 The District shall post at each work location known vacancies.
Such vacancies shall be posted for not less than five (5) working days. For
purposes of this provision, a vacancy shall occur when a new position is created,
or an existing position becomes vacant, as a result of retirement, resignation,
transfer, promotion or termination. A vacancy shall also occur if there is an
increase in the number of hours per day or year.

17.3.1 A vacancy shall also occur if there is a change in the number
of hours per day that results in a gain or loss of health and welfare benefits (i.e.
health, dental, vision, and life insurance) as defined in Article 13 Health and
Welfare Benefits.

17.3.2 Differentials or stipends shall only be added to or deleted from
positions when the position is vacant, unless such addition or deletion is brought
to the monthly Labor Management meeting.

17.4 A transfer shall mean the reassignment of a unit member
without examination from one position to another in the class currently held or, if
no reemployment list exists for the class, related class with the same salary range.
A list designating families of classifications shall be maintained by the Personnel
Commission. The Director of Classified Human Resources, as designated by the
Personnel Commission, shall determine the relatedness of classifications in
consultation with the affected unit member and a CSEA representative. Such
meeting shall occur within 2 working days.

17.5 Voluntary Transfers:

1751 A bargaining unit member may request a transfer to a vacant

position by submitting a request to the Human Resources within the five (5) day
posting period. Consideration will be given to all requests for transfer per 17.4
which have been properly submitted on the District form.

17.5.2 If one or more regular unit members apply for transfer during
the posting period, no transfer applications will be accepted after the closing date.
Sections 17.5 and 17.5.4 will apply.

ARTICLE 17: Transfers
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17.5.3 If no regular unit members apply for transfer during the post-
ing period, but a written transfer request from a regular unit member is received in
the Human Resources Office after the close of the posting period and before the
final selection process has begun, the unit member will be considered for the
position along with three ranks from the eligibility list. Sections 17.5 and 17.5.4 will
not apply.

17.5.4  The following factors shall be considered in evaluating
applicants. These are not used in order of priority: (a) Job related education and
training experience; (b) Work experience in the same or related field; (c) Specific
needs of the District for the position; and (d) Work related technical skills. When
the hiring supervisor finds two (2) or more unit members qualified and substantially
equal in qualifications and makes the recommendation to the Human Resources
Office, the unit member with the greater seniority shall fill the position. In the event
the most senior unit member is not selected for the transfer, the Director of
Classified Human Resources shall notify CSEA in writing as to the selection
rationale.

1755 A unit member who has received marks of “Does Not Meet
District Standards” or “Needs Improvement” on his/her last evaluation conducted
in their current classification shall not be eligible for transfer. Any evaluations
conducted under Article 18: Promotion shall not apply to this article section. These
criteria can be waived by the Assistant Superintendent, Human Resources. If the
Assistant Superintendent, Human Resources elects to waive this provision and the
unit member is not selected, the decision may not be grieved. A unit member may
request an updated evaluation if his/her last evaluation was not within the last sixty
(60) working days.

17.5.6 The unit member's assigned hours shall not affect his/her
eligibility for the vacant position.

17.5.7 For purposes of this Article, seniority shall be determined by
the unit member's hire date in a permanent position. When two or more unit
members have the same hire date, then the determining factor shall be total District
seniority hours.

17.5.8 When only one (1) member applies for the posted vacancy,
the appointing authority may also interview the first two available ranks, first from
an applicable promotional list (when available). Once the promotional list is
exhausted, the appointing authority may interview applicants from an appropriate
open eligibility list.

ARTICLE 17: Transfers
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17.6 Involuntary Transfers:

17.6.1 Transfer of bargaining unit members from one location to
another may be initiated by the District. A conference will be held between the
appropriate management person and the unit member being transferred in order
to discuss the reasons for transfer at least three (3) days in advance of the effective
date of the transfer. The unit member shall have the right to representation at this
conference, and the chapter president shall be consulted prior to the effective date
of the reassignment.

17.6.2 In multi-involuntary transfers, the most senior unit member by
anniversary date shall have choice of positions. All remaining positions shall be
filled in accordance with seniority as determined by anniversary date.

17.7 A probationary unit member may request transfer and transfer
may occur at the discretion of the Assistant Superintendent, Human Resources.

17.8 In carrying out the intent of this section, if a unit member has
experienced a break in service, that unit member's “hire date” shall be adjusted to
account for the break in service unless the unit member was reinstated within 39-
months of their separation from the District.

17.9 Voluntary Demotion: A permanent unit member may request
a voluntary demotion from his/her current class to a classification for which he/she
gualifies with a lower maximum salary rate if no reemployment list exists for the
class. The unit member shall be considered as a transfer candidate.

17.10 Each special education Instructional Assistant/Paraeducator
whose assigned teacher is moved due to the transfer of the special education
program location may move with that teacher provided:

(@)  The teacher, Instructional Assistant/Paraeducator, and
accepting principal all agree to the movement.

(b)  The class to which the teacher moves has a vacancy
for an Instructional Assistant/Paraeducator (vacancy to be defined as a situation
where there are fewer Instructional Assistant/Paraeducators assigned to a school
than there are available Instructional Assistant/Paraeducator positions).

(c) There shall be a suspension of the transfer provisions
of the contract when the above occurs.

17.11 Six_Hour Instructional Positions:  Six-hour instructional
assistant positions shall be filled in accordance with the process described in the

Letter of Understanding Regarding Instructional Assistant Hourly Assignment
ARTICLE 17: Transfers
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changes dated December 1, 1993 attached hereto as Appendix G, and
attachment, and incorporated herein by reference as fully set forth.

17.12 Transfer Limitation

17.12.1 Unit members will be permitted to transfer into a like position
(same classification, same number of hours, same number of work days per year)
two times within any twelve (12) month period. A unit member’s ability to transfer
shall not be affected by an involuntary of temporary transfers.

17.12.2 More than one transfer will be permitted in a twelve-month
period if the transfer results in an increase in hours per day, an increase in work
year days, or is a hon-promotional change in classification for the employee.
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ARTICLE 18: PROMOTION
18.1 Job vacancies, not filled by transfer, within the bargaining unit

shall be filled by promotion, except when it is determined that there may not be a
sufficient number of applicants available to complete a promotional list.

18.2 Posting of Notices:

18.2.1 Notice of all job vacancies within the bargaining unit shall be
posted on bulletin boards in prominent locations at each District work site and on
the District web site.

18.2.2 The job vacancy notice shall remain posted for a period of five
(5) full working days, during which time members of the unit may file for the
vacancy.

18.2.3  Any bargaining unit member who will be on modified work year,
any leave of absence, or layoff during the period of the posting, shall be emailed a
copy of the notice unless the unit member requests a hard copy be sent by "First
Class" mail on the date the position is posted, provided that the unit member has
a job interest request on file in the Human Resources office.

18.3 Notice Contents: The job vacancy notice shall include the job

title, a brief description of the position, the salary range, and the deadline for filing
to fill the vacancy. When known, the notice shall include number of hours per day,
regular assigned work shift times, days per week, and months per year assigned
to the position.

18.4 Filing: Any unit member may file for a vacancy by completing
and returning an appropriate application form to the personnel department within
the filing period.

18.5 Salary Placement: In determining appropriate salary
placement for unit members upon promotion, step placement shall be limited to
Steps A through E of the new salary range. Upon promotion to a class allocated
to a higher salary range, the unit member will be placed on the first step of the new
range which affords the unit member with at least a five percent (5%) increase in
salary, not to exceed the top step of that salary range. Upon successful completion
of a 130-work day period of probation, the unit member will be advanced another
step (5% increase) on the salary schedule if not initially placed on the top step.

18.5.1 However, upon written request (appeal), by a unit member the
Personnel Commission may approve a higher salary placement based upon
circumstances which would otherwise deprive the unit member of the benefits of

ARTICLE 18: Promotion
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an appropriate salary increase. A unit member who is receiving a super-maximum
(longevity increment) at the time of promotion shall have such increment added to
the new salary, regardless of step placement.

18.6 When a permanent unit member is promoted and does not
successfully complete a 130-work day probationary period in the new
classification, the unit member shall have the right to be placed back in the former
classification in a vacant equivalent position. If a vacant position does not exist,
the unit member shall displace the least senior unit member in the classification
from which the unit member was promoted with the same number of hours per
day, months per year and differential. Any evaluations conducted under this article
wherein a unit member has received a “Needs to Improve/Does Not Meet District
Standards” shall not be used to evaluate the unit member in the classification they
previously held.
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ARTICLE 19: CLASSIFICATION/RECLASSIFICATION AND REINSTATEMENT
19.1 Placement in_Classification: Every bargaining unit position
shall be placed in a classification.

19.1.1 Salary Placement of Reclassified Positions, New Positions or
Classes of Positions: Initial placement on the salary schedule shall be made by
the Personnel Commission, and said placement is then subject to negotiations
upon demand by either party.

19.2 Reclassification: Either party may propose a reclassification

at any time during the life of this Agreement for any position. Forms for this process
are available in the Human Resources Department and on the District’'s website.
For purposes of this article a ‘Day’ shall be defined as a day that the District Office
is open for business.

19.2.1 Employee initiated requests for reclassification shall be
submitted to the immediate supervisor. Upon receipt of the request, the immediate
supervisor shall comment on the request form and forward the form to the Director
of Classified Human Resources within ten (10) business days.

19.2.2 The Director of Classified Human Resources shall process
the request (i.e., Desk Audit, Market Study, etc., as needed) within forty (40)
business days. This time period can be extended with the agreement of both
parties.

19.2.3 The Director of Classified Human Resources shall forward the
recommendation to the Superintendent or designee for his or her review. The
Superintendent or designee shall respond to the Director of Classified Human
Resources within twenty (20) days.

19.2.4 Following the review by the Superintendent or designee, the
Director of Classified Human Resources shall report his/her findings, which shall
include the Superintendent’s or Designee’s recommendation, to the employee,
CSEA Chapter President, and Superintendent/designee within seventy (70)
business days from the receipt of the initial request. This report shall be provided
at least fifteen (15) days prior to the submission to the Personnel Commission.
The fifteen (15) day time period may be waived by agreement of both parties.

19.2.4.1 The unit member shall have the right to appeal to the
Personnel Commission if the request for reclassification has been denied.

19.2.5 The Personnel Commission will review the request at its next
regularly scheduled meeting and initial placement on the salary schedule will be

ARTICLE 19: Classification/Reclassification and Reinstatement
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made. Said placement is then subject to negotiations upon demand by either
party. If negotiations are demanded by either party, said negotiations shall be
scheduled upon agreement by the parties.

19.2.6 Reclassification of a position shall become effective on the
date prescribed by the Commission and shall not have retroactive effect. Effective
dates may be set sufficiently in the future to allow time for examinations to be
complete, but not for more than three (3) months. (EC 45285)

19.3 Incumbent Rights/Reclassification:

19.3.1 When all of the positions in a class are reclassified to a higher
class, the incumbents of the positions who have been in the class for two (2) or
more years may be reclassified with their positions by the Personnel Commission.
When a portion of the positions within a class are reclassified to a higher class, an
incumbent, who has a continuous employment record of two (2) or more years in
one or more of the positions being reclassified, may be reclassified with his/her
position as provided by Personnel Commission rule.

19.3.2 In any reclassification that results in the displacement of a unit
member, the incumbent unit member shall be entitled to transfer into any vacant
position of equal time in the class. If a vacant permanent position of equal time is
not available, the incumbent unit member may bump the least senior person in the
class with the same number of hours, or if none, with the next existing greater
number of hours, or if none, the least senior unit member with the next existing
fewer number of hours in the class.

19.3.3 The basis for reclassification of the position must be a gradual
accretion of duties and not a sudden change occasioned by the reorganization or
the assignment of completely new duties and responsibilities. Determinations as
to gradual accretion will be on the basis of guidelines provided by the Personnel
Commission rules.

19.4 Reclassification Limitation: A unit member who has been
reclassified with his/her position shall be ineligible for subsequent reclassification
with his/her position for a period of at least two (2) years from the initial action.

19.5 Reinstatement of Unit Members After Resignation: Any
permanent classified employee of a school district who voluntarily resigns from
his/her permanent classified position may be reinstated or reemployed by the
governing board of the district, within 39 months of his/her last day of paid service
and without further competitive examination, to a position in his/her former

ARTICLE 19: Classification/Reclassification and Reinstatement
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classification as a permanent or limited-term employee, or as a permanent or
limited-term unit member in a related or lower class or a lower class in which the
unit member formerly had permanent status.

195.1 If the governing board elects to reinstate or reemploy a person
as a permanent unit member under the provisions of this section, it shall disregard
the break in service of the unit member and restore to the unit member all of the
rights, benefits and burdens of a permanent unit member in the class to which
he/she is reinstated or reemployed.
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ARTICLE 20: LAYOFF, REEMPLOYMENT, AND THE EFFECTS
20.1 Layoffs: The district shall only implement a layoff in

accordance with the definitions, notice requirements, and employee rights
provided for under the California Education Code.

20.1.1 Definitions: Layoff, as used herein, shall refer to reductions in
assigned time or work year, and to separations due to (a) reclassification of
positions, (b) elimination of position(s), class(s), and (c) reorganization of services.

20.1.2 Definitions: Length of service shall mean a unit member’s
hire date into a permanent position with the affected classification including equal
or higher classes; with the exception of the entitlement of “other sick leave,”
which shall be credit at full service. Length of service credit shall include time
spent on military leave of absence.

20.1.3 If an employee holds more than one position, refer to Article
8.13 and subsections for further information.

20.2 Reason(s) for Layoff: Layoff shall occur for lack of work or
lack of funds.

20.3 Notice of Layoff: No later than March 15, and before a
classified employee is given notice by the Governing Board that the employee’s
services will not be required for the ensuing year due to lack of work or lack of
funds, the Governing Board and the employee must be given written notice by the
Superintendent that it has been recommended that the notice be given to the
employee and stating the reasons that the employee’s services will not be required
for the ensuing year. Any notice of layoff shall specify the reason for layoff, the
identity by name and classification of the unit member designated for layoff,
bumping rights, reemployment rights, the employee’s right to request a hearing to
determine if there is cause for not reemploying the employee for the ensuing year,
and a notice concerning unemployment benefits. CSEA shall receive notice of the
layoff by way of a list of unit member names affected by the layoff, as well as a
copy of the actual notice sent no later than March 15. The District shall meet with
CSEA and provide a proposed list of classifications and positions that are being
considered for abolishment, layoff, or reduction in hours as soon as reasonable
possible to provide an opportunity for CSEA to review. Prior to a reduction in hours
or work year, the District shall notify CSEA by telephone and writing. At the written
request of CSEA, the parties shall meet to negotiate alternatives to the District’s
decision(s) to reduce hours or work year period.

ARTICLE 20: Layoff, Reemployment, and the Effects
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20.4 Consultation: Following notice of layoff as provided herein
above, the District and CSEA within five (5) working days shall agree to meet to
review the layoff and to determine the order of the layoff in accordance with the
provisions of the Agreement.

20.4.1 The District shall supply the Association with a seniority list, a
layoff list, and a statement of the bumping rights of the unit members on the list.

20.4.2 The District agrees to consult concerning the redistribution of
the work load resulting from those unit members affected by the decision to layoff.

20.4.3 The District agrees that unit members remaining in the
classification affected by a layoff shall not be required to provide the same level of
services performed by a larger compliment of unit members. The District further
acknowledges that the unit member's employment status shall not be adversely
affected as a result of this condition.

20.5 Order of Layoff: The unit member who has the least seniority
in the class, including equal or higher classes, shall be laid off first. Whenever a
unit member is laid off, the order of layoff within the class shall be determined by
length of service.

20.6 Equal Seniority: Where two or more unit members subject to
layoff have equal seniority, as computed in the manner described above, the
determining factor shall be total district seniority based on initial hire date into any
permanent position within the district.

20.6.1 When two or more unit members subject to layoff have equal
seniority computed in the manner described above, the layoff shall be by lot.

20.7 Voluntary Demotions: Unit members who wish to take a
voluntary demotion in lieu of layoff to a position within a class not previously held
may request a transfer to a vacant position for which they qualify.

20.8 Bumping Rights:

20.8.1 A unit member laid off from his/her present class shall in lieu
of lay off, fill a vacant position in the same class with the same number of hours
per day and months per year. If there is no such vacancy in the same class, the
unit member laid off from his/her present class may bump into a position in the
same class if he/she has more seniority than another in the same class. If the unit
member is allowed to bump into a position in the same class, the unit member's
placement shall be determined by the exercise of his/her bumping rights as
described below in sequential order.

ARTICLE 20: Layoff, Reemployment, and the Effects
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() The least senior unit member with the same number of
hours per day and months per year.

(b) The least senior unit member with the next existing greater
number of hours per day and months per year, within the parameters created in
Article 20.8.7.

(c) The least senior unit member with the next existing fewer
number of hours per day and months per year.

20.8.2 A unit member laid off from his/her present class may bump
into a position in the same class if he/she holds more seniority than another unit
member in the same class. The unit member's placement shall be determined by
the exercise of his/her bumping as described below:

(a) The least senior unit member with the same number of
days per year.

(b) The least senior unit member with the next existing greater
number of days per year.

(c) The least senior unit member with the next existing fewer
number of days per year.

(d) The unit member shall be placed on the first position for
which he/she qualifies by following the options described above in sequential
order.

20.8.3 If no such positions exist, the unit member may, in lieu of
layoff, bump into the next lowest class in which he/she has previously served and
has greater seniority.

20.8.4 Vacancies generated from custodial, clerical and food service
formula changes; from the annual reorganization of classes resulting in the
abolishment and/or establishment of Instructional Assistant/Paraeducator
positions; and from all other site/department reorganizations resulting in
involuntary changes in unit member status, i.e. reductions in assigned hours per
day or year, location, or elimination of position, shall be administered in
accordance with the Layoff Provision, Article 20.

20.8.5 Vacancies created as a result of such changes or vacancies
existing at the time of such changes will not be posted for transfer; instead,
bumping rights of affected unit members will prevail. Therefore, unit members not
affected by such changes will not have transfer rights. When more than one

position with the same hours per day/year is created, the most senior unit member
ARTICLE 20: Layoff, Reemployment, and the Effects
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affected by the changes who has a right to bump into such a position will be offered
the choice of positions. (Example: if five custodians were displaced as a result of
custodial formula changes and five new positions were created, the most senior of
the five would be given first choice of the available positions, the second most
senior the second choice, etc., until all positions have been filled).

20.8.6 Vacancies generated by voluntary movement of unit members
and by the creation of new positions not affecting the status of a unit member will
be posted for transfer and will be administered in accordance with Article 17 of this
contract.

20.8.7 If, in the bumping process, the only position available to a less
senior unit member is a position of greater hours (daily or annually), then the
bumping process shall be negotiated.

20.9 Order_of Reemployment: Reemployment shall be in the
reverse order of layoff.

20.10 Replacement: No volunteers or limited term unit members
shall be used to perform any functions of the positions affected by the decision to
lay off. This shall not affect the use of extra help where such assignments cannot
practicably be performed by current staff. However, the District will meet and
negotiate with CSEA over any limited term assignments which exceed forty (40)
hours in a two-month period (except limited term assignments brought about
because of the absence of a unit member.) The District shall monitor the use of
extra help utilized under this section for a period of thirty-nine (39) months,
beginning on the day the layoff becomes effective.

20.11 Filling Vacancies: When there has been a layoff, and a layoff
reemployment list exists, vacancies within the class or classes from which the
layoffs occurred shall be filled in the following order:

(a) Transfers within class;
(b) Layoff reemployment list;

(c) Transfer from a related class with the same salary range
or voluntary demotion from a related class with the same salary range or voluntary
demotion from a related class through the transfer process;

(d) Promotion; and

(e) Open examination.

ARTICLE 20: Layoff, Reemployment, and the Effects
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20.11.1 It is the intent of the parties that unit members shall not have
their work year increased in a manner that circumvents this Article. It is
understood, however, that legitimate overtime and/or emergency needs may be
met without regard to 20.11 above.

20.12 Reemployment Rights: Reemployment rights will be handled
according to Education Code 45298.

20.13 Notification of Reemployment: A unit member who is laid off
and is subsequently eligible for reemployment shall be notified by telephone and
in writing by the District.

20.14 Unit member Notification to the District: A unit member shall
notify the District by telephone or in writing of his/her intent to accept or refuse
employment within five (5) working days following receipt of the reemployment
notice. Failure by the unit member to tender the notice to the District within five (5)
days, as provided for herein, shall be deemed a refusal of the employment by said
unit member. The laid-off unit member may decline two (2) offers of equal
employment before being placed at the bottom of the list. If a unit member on a
reemployment list refuses a third offer of employment, no additional offers will be
made, and the unit member shall be considered to have voluntarily resigned.

20.15 Work as Substitute: Unit members who are laid off shall be
permitted to serve in classifications from which they were laid off as substitutes in
the absence of a qualified incumbent, provided the laid-off unit member notifies the
District of his/her desire to be placed on a substitute list. Eligibility for substitute
service as provided herein shall be limited to unit members whose last evaluation
prior to layoff was at least "meets district standards."

20.16 Improper Layoff: Any unit member who has been improperly
laid off, as determined by the District, shall be reemployed upon such
determination of the error and shall be reimbursed for all loss of salary and benefits
retroactive to the first day of loss of pay due to the error of the District.

20.17 Health and Welfare Benefits:

20.17.1 Continuation After Layoff: The District shall continue the
health benefit package existing on the effective date of layoff for the remainder of
the month in which layoff occurs, plus the month following the month in which layoff
occurs.

20.17.2 Continuation After Reduction in Hours: Any unit member
hired after July 1, 1984, with six (6) hours or more who subsequently experiences

ARTICLE 20: Layoff, Reemployment, and the Effects
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ARTICLE 21: DISCIPLINARY ACTION
21.1 Exclusive Procedure: Discipline shall be imposed upon
bargaining unit members only pursuant to this Article.
21.1.1 The unit member may request CSEA representation at any

stage of the disciplinary process. If the unit member is represented or does not
request representation, the District may require a unit member to provide his or
her own account of the events giving rise to the meeting.

21.2 Disciplinary Procedure: As a general concept, the District
utilizes progressive discipline consisting of:

A. oral warning(s)

B. written warning(s)

C. letter(s) of reprimand

D. Suspension(s)

E. Additional disciplinary action, as needed and outlined in 21.2.1

The District maintains the right to skip steps of progressive
discipline to address particularly objectionable conduct when necessary or
appropriate.

21.2.1 Discipline shall be imposed on permanent members of the
bargaining unit only for just cause as determined by law and/or Personnel
Commission Rules and Regulations. Disciplinary action may include suspension,
involuntary demotion, and dismissal.

21.2.2 When documenting an oral warning, the supervisor shall
provide the unit member with written summary of the meeting. The oral warning
summary document shall not be placed in the employee’s file, prior to Step C of
the disciplinary procedure.

21.2.3 Except in those situations where an immediate action is
justified or the work or conduct is a reoccurring nature, a unit member whose work
or conduct is of such character as to incur discipline shall first be specifically
warned in writing by the supervisor. Such letter of reprimand shall state the
reasons for any disciplinary action and a copy of the letter of reprimand shall be
sent to the CSEA president upon request of the unit member. The supervisor shall
give a reasonable period of advanced warning to permit the unit member to correct
the deficiency without incurring disciplinary action. A unit member who has

ARTICLE 21: Disciplinary Action
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received such a warning may attach a comment to the letter of reprimand as
provided for under Article 5, Unit member Rights.

21.2.4 The District shall not initiate any disciplinary action for any
cause alleged to have arisen more than two years preceding the date that the
District files the notice of disciplinary action.

21.2.5 Notice of disciplinary action (i.e. suspension, involuntary
demotion or dismissal) shall be made in writing and served in person or by
registered or certified mail upon the unit member. The notice shall indicate: (1)
the specific charges against the unit member which shall include times, dates, and
location of chargeable actions or omissions when known; (2) the penalty proposed,;
and (3) a statement of the unit member's right to dispute the charges or the
proposed penalty.

21.2.5.1 A copy of any notice of discipline shall be delivered to the
Association within twenty-four (24) hours after service on the unit member.

21.3 Emergency Suspension:

21.3.1 CSEA and the District recognize that emergency situations
can occur involving the health and welfare of students and unit members. If the
unit member's presence would lead to a clear and present danger to the lives,
safety, or health of students, or fellow unit members, the District may immediately
suspend. Suspension can be without pay where the unit member has been
charged with an offense described in Education Code Section 45304.

21.4 Disciplinary Appeals: An appeal of a suspension, dismissal,
or demotion taken under this Article may be made to the Personnel Commission
pursuant to Personnel Commission Rules and Regulations sections 60.1000.3, or
the unit member and/or CSEA may request that the Personnel Commission
provide a hearing officer in incidences where it is reasonably believed that the
person may not receive an impartial hearing.

21.5 Prior to scheduling a disciplinary meeting, the immediate
supervisor or designee shall inform the unit member of the reason for the meeting.

1
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ARTICLE 22: GRIEVANCES
22.1 Definitions:
22.1.1 A "grievance" is a formal written allegation by a grievant that

he/she has been adversely affected by a misinterpretation, misapplication, or
alleged violation of a specific provision of this Agreement.

22.1.2 A "grievant" may be any member or members of the
bargaining unit, including the Association.

22.1.3 A "day" is any day in which the unit member is scheduled to
work, and the District office is open.

22.1.4 An "Association representative” is a bargaining unit member,
designated by the Association and on file with the District, to serve as a "steward,"
chapter president, or a paid labor relations representative of the California School
Employees Association.

22.1.5 For purposes of this section, “Administrator” is defined as the
unit member’s immediate supervisor, or the District administrator or manager who
allegedly committed the action that caused the grievance.

22.1.6 Either party may request a conference, via email, at level one,
level two, and level three. Conference shall be held within five (5) days of the
response from the previous level unless the timeline has been adjusted by mutual
consent. The grievant shall be given forty-eight (48) hours advance notice of any
grievance meeting unless a shorter notice is mutually agreeable. When such
meetings occur during the grievant’'s/Association representative’s scheduled
working hours, he/she shall be released without loss of pay to attend the meeting.
The grievant shall be permitted to be accompanied by an Association
representative at the scheduled meeting. If the Association representative is an
employee of the District, such representative shall be released without loss of pay
to attend the scheduled meeting. The grievant shall be present at all grievance
meetings. Absence of the grievant at a meeting shall constitute a waiver of the
grievant’s right to further processing of the grievance. In instances of emergency
or iliness, the grievant shall have the right to have the meeting rescheduled.

22.2 Objective: Both parties commit to prioritizing solutions over
conflicts.
22.3. Procedure:

22.3.1 Informal Level: Before filing a formal written grievance, the

grievant shall attempt to resolve the problem by scheduling an informal conference
ARTICLE 22: Grievances
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with the Administrator. The grievant may be accompanied by his/her Association
representative at the informal conference with the Administrator. The problem
shall be discussed orally, including the nature of the problem, person or persons
involved, and remedy sought. If the grievant is not satisfied with the resolution
attempted in the informal process, the grievant may proceed to Level One of the
formal grievance processes.

22.3.2 Formal Level:

22.3.2.1 Level One: Within thirty (30) days after the occurrence of the
act, or omission giving rise to the grievance, or the date when the grievant should
reasonably have been aware of the act or occurrence, the grievant must submit
his/her grievance in writing on the Level One classified grievance statement,
attached as Appendix E, to the Administrator.

22.3..1 This grievance statement shall be a clear, concise statement
of the circumstances giving rise to the grievance, citation of the specific article(s),
section(s), and paragraph(s) of this Agreement that is (are) alleged to have been
violated, the names of persons who witnessed or have firsthand knowledge of the
grievance, and the remedy sought. The grievance shall be signed by the grievant.

22.3.2.1.2 The Administrator or his/her designee shall respond in writing
within ten (10) days after the receipt of the grievance at Level One.

22.3.2.1.3 If the grievant is not satisfied with the decision of the
Administrator or if the Administrator has not presented a written response to the
grievance, the grievant may, within ten (10) days of receipt of the Administrator’s
response or within ten (10) days after the time period called for in Level One has
passed, request on the grievance form, attached as Appendix E, that the grievance
proceed to Level Two.

22.3.2.2 Level Two: The grievant shall submit to the Assistant
Superintendent, Human Resources or his/her designee a copy of the original
grievance form, a copy of the first-level Administrator’s response, and grievance
form, Level Two, which includes a written statement of the reason for appeal and
the resolution requested. The Assistant Superintendent, Human Resources, or
his/her designee, shall respond to the grievance in writing within ten (10) days after
the receipt of the grievance at Level Two.

22.3.2.3 Level Three: If the grievant is not satisfied with the adjustment
at Level Two, the grievant may submit the grievance form, Level Three, to the
District Superintendent within ten (10) days after the receipt of the response at

ARTICLE 22: Grievances
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Level Two or within ten (10) days after the time period called for in Level Two has
passed. The Superintendent, or his/her designee, will respond in writing within ten
(10) days of receipt of said grievance.

22.3.2.4 Level Four: If the grievant is not satisfied with the
adjustment at Level three, the Grievant shall submit a written notice to the
Assistant Superintendent, Human Resources within ten (10) days in order to
proceed to mediation.

22.3.2.4.1  Selection of Mediator The mediator shall be secured
from the State Conciliation and Mediation Service. If the parties are unable to

agree on a mediator, each party shall alternately strike a name until only one name
remains. The remaining panel member shall be the mediator. The order of the
striking shall be determined by drawing lots.

22.3.2.5 Level Five: If not satisfied with the decision at Level
Four, the grievant may, within fifteen (15) days from the Level Four decision being
rendered, submit a request in writing to the Association for an arbitration of the
dispute.

22.3.2.6 If the Association approves moving the grievance to
Arbitration, they shall submit a request in writing to the Superintendent for an
arbitration of the dispute.

22.3.2.7 The Association and the District shall attempt to agree
upon an arbitrator. If no agreement can be reached, they shall request the State
Conciliation and Mediation Service or the American Arbitration Association to
supply a panel of seven (7) names or arbitrators. Each party shall alternately strike
a name until only one name remains. The remaining panel member shall be the
arbitrator. The order of the striking shall be determined by drawing lots. If a
guestion of arbitration arises, it will be ruled upon by the arbitrator prior to rendering
a decision in the case. In the event that a case is appealed to an arbitrator on
which he/she has no power to rule, it shall be referred back to the parties without
decision or recommendation on its merits. The arbitrator's decision shall be in
writing and will set forth findings of fact, reasoning and conclusions on the issues
submitted. The parties shall be afforded the opportunity to submit written briefs.
The arbitrator will be without power or authority to make any decision which
requires the commission of an act prohibited by law or which is violated of the
terms of this Agreement. The arbitrator shall consider only those issues which
have been properly carried through all prior stages of the grievance procedure.
The arbitrator shall have no power to add to, subtract from, alter, amend or modify

ARTICLE 22: Grievances
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the terms of this Agreement. The decision of the Arbitrator shall be final and
binding on all parties. Costs for the services of the arbitrator, limited to per diem
expenses, travel and subsistence expenses and the costs of a hearing room, will
be borne equally by the District and the Association. Other costs will be borne by
the party incurring them.

22.4 Grievance Meeting: Either party may request a conference,
via email, at level one, level two, and level three. Conference shall be held within
5 days of the response from the previous level unless the timeline has been
adjusted by mutual consent. The grievant shall be given forty-eight (48) hours
advance notice of any grievance meeting unless a shorter notice is mutually

agreeable. When such meetings occur during the grievant’'s/Association
representative’s scheduled working hours, he/she shall be released without loss
of pay to attend the meeting. The grievant shall be permitted to be accompanied
by an Association representative at the scheduled meeting. If the Association
representative is an employee of the District, such representative shall be released
without loss of pay to attend the scheduled meeting. The grievant shall be present
at all grievance meetings. Absence of the grievant at a meeting shall constitute a
waiver of the grievant’s right to further processing of the grievance. In instances of
emergency or illness, the grievant shall have the right to have the meeting
rescheduled.

22.5 Grievance Witnesses: In the event that the Board of Trustees
or grievant schedules a hearing for the purpose of resolving a grievance, the Board
shall make available for testimony in connection with the grievance procedure any
District employee, without loss of pay, whose appearance is requested by the
grievant.

22.6 Unit Member Processed Grievances:

A unit member covered by this Agreement may present a
grievance directly and have such grievance adjusted without intervention of CSEA
as long as the adjustment is not inconsistent with the terms of this Agreement.
CSEA shall be provided copies of any grievances filed by unit members directly
and any responses by the District. Prior to any resolution of any grievance, CSEA
shall be provided with a copy of the proposed resolution for review.

CSEA shall be given an opportunity to file a written response
to the proposed resolution.

ARTICLE 22: Grievances
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22.7 No Discrimination: The filing of a grievance by a bargaining
unit member shall not result in discrimination through the withholding of a bona
fide right, privilege, or benefit of employment.
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ARTICLE 23: CONTRACTING OUT

23.1 During the term of this Agreement, the District agrees that it
will not contract out work that has been customarily and routinely performed or is
performable by unit members covered by this Agreement, unless the contracting
proposed is specifically permitted by law. This section shall not be interpreted as
prohibiting the District from contracting out work under this section if such work
cannot be performed by unit members because of the compelling nature of the
situation. The District will engage the affected unit members and the CSEA
President or designee to discuss the situation.

23.2 No contract for services which might affect members of the
bargaining unit in the way of wages, hours, overtime, or other terms and conditions
of employment, shall be let until CSEA has been given notice of the District's
proposed action no less than fifteen (15) days in advance. After the notice has
been given, CSEA shall, as soon as possible but no less than seven (7) days,
present any demands to bargain over a decision to contract out and the effects
thereof.

23.2.1 For this article, a ‘day’ shall be defined as any day the
District Office is open for business.

23.2.2 When services are contracted out, the trades involved
will be allowed to walk the job or meet with the contractor and District Management
to discuss the scope of the work to be done.

23.3 Use Of Volunteers:

Preamble: The parties agree that the work of parents,
students, friends, and other volunteers is an important and appreciated
contribution to the school community. At the same time, the parties recognize that
measures must be taken to guarantee that our facilities are not compromised.
Further, the parties recognize that the wealth of experience available in the
community is a resource that should be used in appropriate ways to enrich the
educational program and strengthen our schools’ relationships with the homes,
businesses, industries, public agencies and private institutions of our community.
The parties encourage parents and other members of the community to share their
special knowledge and abilities with our students.

The parties acknowledge that volunteers may be individuals,
students, parents/guardians, members of the community, professional experts as
well as persons from organized community and public agency programs and are

not paid a wage or salary by the District.
ARTICLE 23: Contracting Out
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23.3.1. It is the intent of the District to use volunteers in accordance
with Section 35021 of the Education Code. Except as authorized by law and this
Agreement, the District will not abolish classified positions and, subsequently,
utilize volunteer workers, nor will volunteers be used in lieu of classified unit
members who are laid off as a result of the abolition of a position nor will the District
refuse to employ a person in a vacant classified position and use volunteer workers
in lieu thereof. In addition, volunteers shall not: provide direct instruction to
students (reinforcing instruction taught by a teacher is permissible), work alone
with student(s), participate in work that supplants work from District staff, work in
school office, transport students in personal vehicles without permission of the
principal, provide translating services for the District, work alone in the computer
lab or library, or hang items on the ceiling.

23.4 Use Of Volunteers For Facilities Projects:

23.4.1 Volunteers may be utilized for major work which is defined as
any project in excess of $7,500, or for projects up to $7,499 which because the
size or timelines would necessitate contracting out or hiring extra help. The
volunteers are not to be used to supplant regular work normally or customarily
assigned to bargaining unit members on a routine basis. Projects utilizing
volunteers would be of “finite duration” which is defined as projects which, upon
completion, will not be extended or needed on a continuing basis. When non-
management work crew supervision is necessary, it will be provided by unit
members in the affected area. The District will determine if supervision is
necessary.

23.4.2 Materials: Management personnel in charge of the project are
responsible for the security and care of materials, tools, and equipment which will
be furnished and/or approved by District management personnel in the
responsibility area. Any loaning of materials, tools and equipment to volunteers
will be at the discretion of the manager in the responsibility area, who may require
that the volunteer(s) be tested on ability to run equipment to assure safe operation
both for the equipment and the user.

23.4.3 Security and Safety: Safety and common sense cannot be
overemphasized. Volunteers will follow all Federal, State, and local laws and
regulations regarding safety; the number of volunteers will be held to a
manageable level. Some jobs may require personal protective equipment such as
gloves, goggles, dust masks and the like. The manager in the responsibility area
will make the volunteer group leader aware of these safety requirements, and

ARTICLE 23: Contracting Out
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members of the group shall be provided with the items. All participants are
expected to abide by all safety regulations.

23.44 Supervision/Training: The management personnel in charge
of the project will assure that volunteers are adults or supervised students who
have some knowledge of work techniques required; if necessary, the manager of
the responsibility area will supply elementary training. Work guidelines will be
clearly defined.

23.4.5 Quality of Work/District Expectation: All volunteer work and
materials shall be offered at the highest possible standard, with the understanding
that the public, parents, students and staff will not differentiate this work from that
of a regular district unit member or of a hired contractor. Where appropriate, district
technical specifications will be provided and those specifications will serve as the
necessary guidelines for the job, including adherence to materials selection and
work quality. Volunteers are responsible for meeting standards of quality of work
requirements, all district expectations, and all clean-up of all areas, materials, and
equipment. Management personnel in charge of the project are responsible for
assuring that all tools are returned to the appropriate department in clean and
serviceable condition.

23.4.6 At least fifteen (15) days prior notice must be given to the
Director of Classified Human Resources through use of the “District Use of
Volunteers Request Form” by requesting administrator or classified manager. The
use of a volunteer must be approved by obtaining the signatures of the CSEA
President/designee, a Human Resources Administrator, and the affected job
family representative on the form before the work is performed. If any concerns
exist regarding the request, the Director of Classified Human Resources shall be
notified immediately. A conference shall be held as soon as possible in an effort
to resolve the concerns. The fifteen (15) day timeframe can be reduced by mutual
agreement of the CSEA president/designee and Director of Classified Human
Resources.

23.4.7 Classified unit members shall not volunteer for classified work
without prior consent of the District and the Association. Any volunteer work
performed by classified unit members shall be in accordance with federal and state
laws.

I

ARTICLE 23: Contracting Out
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ARTICLE 24: SAFETY
24.1 The District shall maintain a safe and sanitary work site for all
unit members' work areas.
24.2 All unit members shall help to maintain safe and sanitary
conditions in their work areas of responsibility.
24.3 All  unit members will report to their immediate

administrator/manager in writing any practice, condition, or specific occurrence
which poses a threat to the health or safety of any person associated with the
District. The immediate administrator/manager shall forward the report to the Risk
Management Department.

24.4 The Association shall have the right to appoint two (2)
members to the District Safety Committee. Appointments to the Safety Committee
shall be for one fiscal year. Management members shall not comprise a majority
of the committee membership.

24.5 Bargaining unit members appointed to the District Safety
Committee shall be given paid release time to attend meetings when such
meetings are scheduled during the bargaining unit member's duty time.

24.6 Drug and Alcohol Testing Procedures: Pursuant to the
Department of Transportation (DOT) regulations 49 CFR Parts 40, 382 and 395, the
District has negotiated and implemented a drug and alcohol testing policy and
regulations with the California School Employees Association, Chapter 272. The
parties agree to negotiate any changes or modifications to the policy and regulations

affecting subjects within the scope of bargaining during the life of this or any
subsequent Agreement.
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ARTICLE 25: EFFECTS OF AGREEMENT
25.1 It is understood and agreed that the specific provisions
contained in this Agreement shall prevail over the District practices and procedures

and over state laws to the extent permitted by state law and that, in the absence
of specific provisions in this Agreement, such practices and procedures are
discretionary with the District so long as such practices or procedures are not
within the scope of representation.

25.2 The provisions of this Agreement shall be incorporated into
and be considered a part of the established policies of the Board.

25.3 This Agreement shall constitute the full and complete
commitment between both parties and shall supersede and cancel all previous
Agreements, both written and oral. This Agreement may be altered, changed,
added to, deleted from or modified only through voluntary mutual consent of the
parties in a written and signed amendment to this Agreement.
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ARTICLE 26: SEVERABILITY
26.1 If any applicable law or rule, regulation or order in existence

or subsequently issued by a governmental authority renders invalid, restrains
(compliance with or enforcement of) any provision of this Agreement during the life
of this Agreement, such provision shall be immediately suspended and given no
effect hereunder so long as such law, rule, regulation or order shall remain in effect.
Such invalidation of a part or portion of this Agreement shall not invalidate any
remaining portions which shall continue in full force and effect.

26.2 In the event of suspension or invalidation of any article or
section of this Agreement, the parties agree to contact each other within thirty (30)
days after such determination.
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ARTICLE 27: CONCERTED ACTIVITIES

27.1 It is agreed and understood that there will be no strike, work
stoppage, slow-down, picketing, or refusal or failure to fully and faithfully perform
job functions and responsibilities, or other interference with the operation of the
District by the Association or by its officers, agents or members during the term of
this Agreement, including compliance with the request of other labor organizations
to engage in such activity.

27.2 The Association recognizes the duty and obligation of its
representatives to comply with the provisions of this Agreement and to make every
effort toward inducing all unit members to do so. In the event of a strike, work
stoppage, slowdown, or other interference with the operations of the District by unit
members who are represented by the Association, the Association agrees in good
faith to take all necessary steps to cause those unit members to cease such action.

27.3 It is agreed and understood that any unit member violating this
Article may be subiject to the full range of disciplinary procedures available to the
District.

27.4 It is understood that, in the event this Article is violated, the
District shall be entitled to withdraw any rights, privileges, or services provided for
in this Agreement.

27.5 The District agrees that it shall not engage in a lockout of the
bargaining unit.
I
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ARTICLE 28: DISTRICT RIGHTS

28.1 It is understood and agreed that the District retains all of its
powers and authority to direct, manage, and control to the full extent of the law.
Included in but not limited to those duties and powers are the exclusive right to
determine its organization; direct the work of its unit members; determine the times
and hours of operation; determine the kinds and levels of services to be provided,
and the methods and means of providing them; establish its educational policies,
goals, and objectives; insure the rights and educational opportunities of students;
determine staffing patterns; determine the number and kinds of personnel
required; maintain the efficiency of District operations; determine the curriculum;
build, move or modify facilities; establish budget procedures and determine
budgetary allocation(s); determine the methods of raising revenue; contract out
work in accordance with this agreement; take action on any matter in the event of
an emergency; and retain the right to hire, classify, assign, evaluate, promote,

terminate, and discipline unit members.

28.2 The exercise of the foregoing powers, rights, authority, duties,
and responsibilities by the District, the adoption of policies, rules, regulations and
practices in furtherance thereof, and the use of judgment and discretion in
connection therewith, shall be limited only by the specific and express terms of this
Agreement, and then only to the extent such specific and express terms are in
conformance with law.

28.3 The District retains its right to amend, modify and rescind
policies and regulations referred to in this Agreement during the term of an
emergency. The determination of whether or not an emergency exists is solely
within the discretion of the Board.
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ARTICLE 29: TERM OF AGREEMENT

29.1 The terms and conditions of this Agreement shall remain in
effect from November 1, 2024 to October 31, 2027 except where modified by
mutual agreement.

29.1.1  The parties agree that the contract period of November 1,
2024 through October 31, 2027, salary and health benefits shall be open for
negotiations. Both parties agree that two additional articles may be selected by
each party every year of the contract. Any other issues mutually agreed upon by
the parties may be reopened for negotiations.

29.1.2 Notice that the Association wishes to reopen negotiations,
and which issues it wishes to reopen must be given to the District by August 31t
The District must give notice to CSEA of which issues it wishes to reopen by
September 15th.

29.1.3 The District agrees that if it receives additional funding, or
additional reduction in funding, CSEA and the District will meet and negotiate.
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Oxnard School District

han -
& SN/ [FONCE CHITD NUTRYTON SPRUICES 1
=L D= T CEI TAETINON SeTvices Upesatons Specianst [ERCE AR AN orera o1
11 Child Mutrition Cafeteria Coordinator 15 Growmds Maintenance Lead
E) Child Metrition Worker 2 Electrician
o .y 1 21 Heating, Ventilation, & Air Conditioning Techmician
1] Atendance Accommting Specialist [T ¥ FPhumhber
10 Diistrict Testing & Assessment Coordinator 0 Locksmith
18 After School Program Site Coordinator 18 Facilities Materials Specialist
18 Diismict Tectbock Coordinator 18 Growmds Maintenance Specialist
17 Administrative Assistant 18 Irigation Specialist
17 School Ofice Manager 17 Maintenance Worker I
16 English Leamer Diata Technician 13 Growmds Equipment Operator
16 Special Education Data Technician 13 Lead Custodian
15 Attendance Accommting Specialist T 11 Maintenance Wrker I
15 Facilities Support Services Specialist 11 Secumity/Maintenance Worker (1)
14 Diistrict Translator 10 Growmds Maintenance Wosker I
13 Attendance Accounting Technician g Custodian
13 Facilities Technician [ERCE Mhhe e CrAr e manenoree .1
13 Intermediate School Secretary 20 Buyer
13 Ofice Assistan: T 10 Reprographics Coordinator
13 SecTemry 15 Feeprographics Technician
12 Dismict Office Beceptionist 14 ShippingFeceiving Clerk Thelivery Driver
11 Library/Media Technician 10 ‘Warehouse Worker Delivery Driver
10 Translator g Instctional Materizls Warchouss Astendant Tiriver
g Health Assistans
8 Lanpusge Assessment Technician (Spanizh Bilingnal) 38 Fetwork Systems Anabyst
g Office Assistan: IT iz Informstion Technology Project Coordinator
7 Fecords Assistant iz Site Technology Coordinator
TN ST oy Y )0 28 Information Systems Support Spacialist
] Dhsmict Commmmaty Liaison 28 Technology Services Techmician
y.i] (Onereach Specialist 2 Information Systems Data Technician
22 Parent Support Linison EEE TRANSFORTATION I
y.i] Interpreter/ Comrmmity Support Lisison-Trilingusl 2 Y 5
10 Special Education Service Coordinator 10 Transportation Fouter'Schednler
7 Family Lisizon 15 Transportation Dispatcher Scheduling Assistant
1 14 Bus DriverMechapic Assistant
] Position Control Spacialist 13 Bus Driver
1 Semior Payrell Technician 13 Cover Bus Driver/Office Assistant
0 Accounting Specialist IV 4 Transportation Driver
18 Payroll Technician | |
17 Accounting Specialist IT 1 Campus Aszistant
TRCES 1 [FENCE rREneT 1
n Credential Technician $1550 AVID Ttors
0 Bisk Management Specialist

SCh Ch o h
26 Speach-Lanmuage Pathology Assistamt

21 Preschool Teacher
19 Paraeducator - Hearing Impaired (Sizn Lanzuage)
18 Health Care Technician
9 Adaptive Technology Specialist
] Paracducator - Hearing Impaired (Oral Speech)
9 Begistered Behavior Tachmician
g Paraeducator - Special Education
7 Instroctional Assistant - Special Ed (SH)
7 Paraeducator I
Infant Program Assistant
Parasducator T

Instroctional Assistant - Special Ed. (R.SP)
Instroctional Physicalty Handicapped Assistant
Preschool Assistant

Paraeducator - General Education

LRk SR - - )

Updzted 06.07 2025

Appendix A: Classifications
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Appendix B: Classified Salary Schedule

2% increase retroactive to 07/01/2024; Board Approved May 21, 2025

APPENDIX B

Step A Step B Step C Step D Step E
Range 1 $ 1853 § 1946 $% 2043 $ 2145 § 2252 Employee Anniversary Increments:
Range 2 $ 1901 $ 1996 $ 2096 $ 2201 $ 23.1
Range 3 $ 1947 $ 2045 3 2147 $ 2254 % 23.67 Anniversary increments in the amount of
Range4 |$ 1995 § 2095 § 2200 $§ 2310 $  2425| §111.25 shall be added to the monthly
Range5 |$ 2047 $ 2149 % 2256 $§ 2369 $ 2488 | compensation of full-time classified
Range 6 $ 2094 3% 2198 % 2308 % 2424 % 2545 employees at the beginning of the 7th, 10th,
Range7 |$ 2147 § 2254 § 2367 $ 2485 $ 26.09 15th, 20th, 25th and 30th years of service.
Range 8 $ 2199 $ 2309 $ 2424 $ 2546 $ 26.73 This formula yields the following dollar
Range 9 $ 2253 § 2365 $ 2484 § 26.08 $ 27.38 values whiqh shall be :_added to the monthly
Range 10 | $ 23.08 $ 2423 $ 2544 § 2671 $ 28.05 compensation of classified employees:
Range 11 | $ 2368 $ 2486 $ 26.10 $ 2741 % 28.78
Range 12 | $ 2423 % 2544 % 2672 % 28.05 $ 29.45 7 years of service: $0.64
Range 13 | $ 2484 $ 26.08 $ 2739 § 2875 % 30.19 10 years of service: $1.28
Range 14 | § 2544 $ 2671 % 2805 $ 2945 % 3092 15 years of service: $1.93
Range 15 | $ 26.10 % 2740 % 2877 $ 3021 % 31.72 20 years of service: $2.57
Range 16 | $ 26.71 § 2804 % 2944 % 3091 $% 3246 25 years of service: $3.21
Range 17 | $ 2739 $ 2876 $ 3020 $ 3171 % 33.29 30 years of service: $3.85
Range 18 | $ 2804 $ 2944 $ 3091 § 3246 $ 34.08
Range 19 | $ 2879 § 3022 % 3174 § 3332 % 3499 Night Shift Pay Differential:
Range 20 | $ 2044 § 3092 $ 3246 $ 3409 $ 35.79 Unit members who regularly work more
Range 21 | $ 3018 $ 3169 $ 3327 $§ 3494 36.68 | than fifty (50) percent of their assigned
Range22 |$ 3094 $ 3249 $ 3411 § 3582 §  37e1| dutytime after six(6) p.m. will be
Range23 |$ 3174 § 3333 $ 3499 $ 3674 § 3858 | compensated byan additional five (5)
Range24 |$ 3249 $§ 3412 $ 3582 § 3761 $ 3949 | Percentpay differental.
Range 25 | $ 3329 § 3495 §$ 3670 $ 3853 % 4046
Range 26 | $ 3409 $ 3580 $ 3759 § 3947 $ 41.44
Range 27 | $ 3497 § 3672 % 3856 $ 4049 $ 42.51 Bilingual Stipend:
Range 28 | $ 35.82 § 3761 $ 3949 § 4147 $ 43.54
Range 29 | $ 36.71 §$ 3855 % 4047 § 4250 % 44.62 Positions which have been designated as
Range 30 | 3756 $ 3944 § 4141 § 4348 $ 4565 bilingual and for which there is not a
Range 31 | $ 3854 % 4047 $ 4249 § 4462 % 46.85 specific minimum requirement of bilingual
Range 32 | $ 3942 $ 4140 $ 4347 $ 4564 $ 47.92 skill for all incumbents of the class shall
Range 33 $ 4046 $ 4248 $ 44861 §$ 46.84 $ 49.18 receive a stipend of three (3) percent.
Range 34 | $ 4141 $ 4348 $ 4565 $ 4794 $ 50.33
Range 35 | $ 4246 § 4459 § 4682 § 4916 $ 51.61
Range 36 | $ 4346 § 4564 $ 4792 § 5032 % 52.83 Classified Substitute Pay:
Range 37 | $ 4460 $ 46.83 $ 4917 $ 5163 $ 54.22
Range 38 | $ 4564 § 47.92 § 5032 § 52.83 § 5547 Classified substitutes will be paid at Step
Range 39 | $ 46.81 § 4915 § 5161 § 5419 $ 56.90 A of the salary range of the classification
Range 40 | $ 4792 % 5031 % 5283 § 5547 % 58.24 they will be working. Retiree substitutes
Range 41 | $ 4916 § 5161 $ 5420 $ 56.90 $ 59.75 will be paid at the step and range they
Range 42 | $ 5030 $ 5282 $ 5546 § 5823 § 61.14 retired from if substituting within the same
Ranged3 |$ 5161 § 5419 § 5690 $§ 5975 $ 6274 | classification.
Range 44 | $ 5282 § 5546 $ 5823 § 6115 $ 64.20

Appendix B:

AVID Tutor (exempt) $16.50 per hour

Classified Salary Schedule
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CSEA/OSD 2024-25 CLASSIFIED SALARY SCHEDULE MONTHLY

2% increase retroactive to 07/01/2024; Board Approved May 21, 2025

Step A Step B Step C Step D Step E
$ 321199 § 337259 § 354122 $ 3,718.29 $ 3,904.20 Employee Anniversary Increments:
$ 329508 $ 3,459.83 $ 363282 $ 3,81446 $ 4,005.19
$ 337519 $ 354395 $ 372115 $ 3,907.20 $ 4,102.57 Anniversary increments in the amount of
$ 3,547.29 $ 3,724.65 $ 3,910.89 $ 4,106.43 $ 4.311.75 compensation of full-time classified
$ 362889 $ 381033 $ 400085 $ 420089 $ 4,410.93 employees at the beginning of the 7th, 10th,
$ 3,720.87 $ 3,906.91 $ 410226 $ 4,307.37 $ 4,522.74 15th, 20th, 25th and 30th years of service.
$ 381137 $ 400194 $ 420203 $ 441214 $ 4632.74 This formula yields the following dollar
$ 300484 $ 410008 § 430508 $ 452034 $ 4746.35| Valueswhich shall be added to the monthly
$ 3099079 § 419978 § 440976 $ 463025 § 486177 | Ccompensationof classified employees:
$ 410364 $ 4,308.82 $ 452426 $ 4,750.47 $ 4,988.00
$ 420007 $ 441008 $ 463058 $ 4,862.11 $ 5,105.21 7 years of service: $111.25
$ 430541 $ 452068 $ 474671 $ 4,984.05 $ 5233.25 10 years of service: ~ $222.50
$ 440026 $ 462972 $ 486121 $ 510427 $ 5359.48 15 years of service:  $333.75
$ 452350 $ 474967 $ 498716 $ 523651 $ 549834 | 20years ofservice:  $445.00
$ 462883 $ 486027 $ 510329 $ 535845 $ 562637 | 25yearsof service: $556.25
$ 474752 $ 498490 $ 523414 $ 549585 $ 5770.64| 30years ofservice: $667.50
$ 486027 $ 510329 $ 535845 $ 5626.37 $ 5,907.69
$ 498935 $ 523881 $ 550076 $ 577579 $ 6,064.58 Night Shift Pay Differential:
$ 510358 $ 535876 $ 562670 $ 5908.04 $ 6,203.44 Unit members who regularly work more
$ 523117 $ 549273 $ 5767.37 $ 605574 $ 6,358.53 than fifty (50) percent of their assigned
$ 536321 § 5631.38 $ 591294 $ 620859 §$ 6,519.02 | dutytime after six (6) p.m. will be
$ 550119 $ 577625 $ 606506 $ 636831 $ 6686.73| Ccompensated byan additional five (5)
$ 563175 $ 501333 $ 620000 $ 651945 $ 684542 | Percentpay differential
$ 576972 $ 6,058.21 $ 636112 $ 6,679.17 $ 7.013.13
$ 5090018 $ 620464 $ 651487 $ 684061 $ 7,182.64
$ 606199 $ 636509 $ 668334 §$ 7,017.51 $ 7,368.39 Bilingual Stipend:
$ 620887 $ 6,519.31 $ 684528 $ 7,187.54 $ 7,546.92
$ 636316 $ 668132 $ 701539 $ 7.366.15 $ 7.734.46 Positions which have been designated as
$ 6,510.04 $ 6,83554 § 717732 $% 7)536.18 $ 7.912.99 bilingual and for which there is not a
$ 6,68065 $ 7.01468 $ 736542 $ 773369 $ 8,120.37 specific minimum requirement of bilingual
$ 683346 $ 717514 $ 753389 $ 791059 $ 8,306.12 skill for all incumbents of the class shall
$ 701298 $ 736363 §$ 773181 $ 811840 $ 852432 | receivea stipend of three (3) percent.
$ 717766 $ 7,536.54 $ 791337 $ 8,309.04 $ 8,724.49
$ 736014 $ 772815 $ 8,11456 $ 852028 $ 8,946.30
$ 753372 $ 791041 §$ 830593 $ 872122 $ 9,157.29| Classified Substitute Pay:
$ 7.731.04 $ 811759 $ 852347 $ 894965 $ 9,397.13
$ 791056 $ 8,306.08 § 872139 § 915746 §$ 9.615.33 Classified substitutes will be paid at Step
$ 811381 $ 851950 $ 894547 $ 939275 $ 9,862.39 A of the salary range of the classification
$ 830519 §$ 8,72045 $ 9,156.48 $ 9,614.30 $ 10,095.02| they will be working. Retiree substitutes
$ 852032 $ 8094633 $ 939365 $ 9,863.33 $ 10,356.50 | will be paid at the step and range they
$ 871912 $ 9,15507 $ 9,612.83 §$ 10,09347 §$ 10,598.14 | retired from if substituting within the same
$ 804611 $ 939341 $ 9863.00 $ 10,356.24 $ 10,874.05| classification.
$ 915530 $ 9.613.06 $ 10,093.71 $ 10,598.40 $ 11,128.32

AVID Tutor (exempt) $16.50 per hour

Appendix B: Classified Salary Schedule
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Oxnard School District

MMiHD\ T |
Grounds Mamtenance Lead
16 Ch:.ldNuhlh.m Cafetenia Coordm.a.lm 22 Electnician
10 Child Nutrition Worker IT {Cook) 21  Heatng, Ventilation & Ao Conditionms Techmician
7 Child Nubition Worker 21 Plumber
o vy | 20  Locksuuth
20 Attendance Accounting Specialist IT 18  Facilites Matenals Specialist
19 Distnet Testing & Assessment Coordmator 18 Grounds Maintenance Specialist
18  District Textbook Coordinator 18  Imgation Specialist
17 Administrative Assistant 17 Mazintenance Worker IT
17 School Office Manager 13 Grounds Equipment Cparator
16  English Learner Data Techmcian 13 Lead Custodian
16  Special Education Data Technician 11 Secmty/Mantenance Worker ()
15 Aftendance Accounting Specialist [ 10 Grounds Manfenanes Worker I
15  Facilities Support Services Specialist ] Custodian
14 District Translator [FERCE Thcn e eraracomarcaoree. 1
13 Attendance Accounting Technician 20 Buyer
13 Faciliies Technician 19  Reprographies Coordmater
13 Intermediate School Secretary 15 Reprographies Techmician
13 Office Assistant I 14  ShippingReceiving Clerk/Delrvery Driver
13 Secretary 10 Warehouse Waorker/Delrvery Drver
12 District Office Receptionist 8 Instructional Materials Warehouse AttendantDriver
11  LibraryMedia Technician
10 Translator 38 Network Systems Analyst
] Health Assistant 32  Informztion Technology Project Coordinator
] Language Assessment Technician (Spanich Bilingual) 32 Site Technology Coordinator
] Office Assistant TT 28  Informztion Systems Data Speciabist
7 Records Assistant 28  Technology Services Techmeoian
00 I 22  Information Systems Data Techmician
31 Mental Health Chmician JEANGE  TEANSPORTATION 1
22 District Commmmity Liaison 21 Velucle & Equpment Mechanie
22 Outreach Specialist 19  Transportation Fouter/Scheduler
n Parent Support Liatsen 15 Transportation Dhspateher! Scheduling Asmistant
22 Interpreter/Commmmty Support Liatson-Trnlingual 14  Bus DrverMechame Assistant
19  Specizl Education Service Coordinator 13 Bus Driver
18 After School Program Site Coordinator 13 Cowver Bus Drrver/Office Assistant
17  Famuly Liaison Transportation Dver
[FENGE racar | m{ER |
i) Position Centrol Specialist 1 Canpus Assistant
21 Semor Payroll Technician JEANGE EXENMPT 1
20 Accounting Spectahist IV 31630 AVID Tutors
18 Payroll Technician
17 Accountng Speciabst T
22 Credenfial Techmelan
20  Risk Management Specialist
16  Human Resowrces Techmician
13 Human Resources Assistant
JRANGCE INSTRUCTIONAL SUPPORT |
43 School Occupational Therapist
28 Music Instructor
29 Aris Instructor
26  Speech-languzge Pathology Assistant
19  Paraeducator - Hearing Impaired (Sizn Languzge)
18  Health Care Technician
12 Pzraeducator - Special Edueation
9 Adaptive Technelogy Specialist
9 Parasducator - Heanng hmpaired (Oral Spesch)
9 Remstered Behavior Technician
7 Expanded Learning Specialist
& Infant Program Assistant
5 Instructional Assistant - Special Ed (RSP)
5 Instructional Physically Handicapped Assistant
4 Parasducator - General Education
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CSEAIOSD 2025-26 CLASSIFIED SALARY SCHEDULE MONTHLY

(effective DT/01/2025)

Step A Step B Step C Step D Step E Employee Anniversary Increments:
Range 1 1§ 321199 § 337250 § 354122 § 371820 § 390420 o @ o e amountof
Range2 |$ 329508 § 345983 § 363282 § 381446 § 400519 | (EEEERIVEREES S SR
Range3 |[$ 337519 § 354395 § 372115 § 390720 § 410257 oo ol ot tuiltime classiied
Fianged $ 345827 % 3,531_19 P 381274 % 4,{){}3_38 $ 420355 employees at the beginning of the Tth, 10th,
Range5 |$ 354720 § 372465 § 391089 § 410643 $ 431175| 15th, 20th, 25th and 30th years of service.
Range 6 $ 362889 § 381033 % 400085 $ 420089 § 441083 The dellar values for anniversary
Range7 |$ 372087 § 300691 $ 410226 § 430737 § 452274 | increments shall automatically adjust based
Range® |§ 381137 § 400194 $ 420203 § 441214 § 463274 ;’1_';1“‘“’;ﬁm:‘?zﬁ:ﬁgﬂ:ﬁ”ﬁa“
Range® |§ 390484 § 410008 $ 430508 § 452034 § 474635 !
Range 10 |$ 399979 § 410078 § 440076 § 463025 § 486177 | Locepedsmmopmont O
Range 11 | § 410364 § 430882 § 452426 § 475047 § 4,988.00
Range 12 | § 420007 % 441008 § 463058 § 486211 § 510521 | 7yearsofservice:  $111.25
Range 13 | § 430541 § 452068 § 4745.71 § 498405 § 523325| 10yearsofservicer $222.50
Range 14 |§ 440926 § 462072 § 486121 § 510427 § 535948 15 years of service:  $333.75
Range 15 | $ 452350 § 474967 § 498716 § 523651 § 549834 | 20yearsofservice: $445.00
Range 16 | $ 462883 § 486027 $ 510329 § 535845 § 562637 | 25yearsofservice: $556.25
Range 17 |$ 474752 § 498490 § 523414 § 549585 § 577064 | 30yearsofservice: $667.50
Range 18 | § 486027 § 510329 § 535845 § 562637 § 590789
Range 19 | § 498935 § 523881 5 550076 § 577579 $ 606458 | Night Shift Pay Differential:
Range20 | § 510358 % 535876 $ 562670 § 500804 $ 620344 | Unit members who regularly work more
Range21 |$ 523117 § 549273 § 576737 § 605574 § 635853 | than fifty (50) percent of their assigned
Range22 |§ 536321 § 563138 $ 591294 § 620850 § 651902 | dulylime after six(G) p.m. wil be
Range23 |5 550119 § 577625 § 606506 § 636831 § 668673 Compensated by an addiional five (5)
Range24 |§ 563175 § 501333 § 620000 § 651945 § 684542 | Percentpay differential.
Range25 |§ 576972 § 605821 $ 636112 § 667917 § 7,013.13
Range26 |§ 590918 § 620464 § 651487 § 684061 § 718254
Range27 | $ 606199 § 636509 $ 668334 § 701751 § 736839 | Bilingual Stipend:
Range28 |§ 620887 § 651931 § 684528 § 7,187.54 § 754602
Range29 |$ 636316 % 668132 § 701539 § 736615 § 7, 73446 Positions which have been designated as
Range3D |$ 651004 § 683554 § 717732 § 753618 § 791299 bilingual and for which there is not a
Range31 | § 668065 § 701468 5 736542 § 773369 § 812037 | specific minimum requirement of bilingual
Range32 |§ 6583346 § 77514 $ 7,533.80 § 791059 $ 830612 skill for all incumbents of the class shall
Range33 |§ 701298 § 736363 § 773181 § 811840 § 852432 | receiveastipend of three (3) percent.
Range34 |§ 717766 § 753654 § 7.91337 § 530004 § 872449
Range35 |§ 7.360.14 § 772815 § 81145 § 852028 § 8946.30
Range36 |§ 753372 § 701041 § 830593 § 872122 § 9157.20| Classified Substitute Pay:
Range37 |§ 773104 § 811759 § 852347 § B94965 § 939713
Range38 |§ 791056 § 830608 § 872139 § 915746 § 961533 Classified substitutes will be paid at Step
Range39 |$ 811381 § 851950 § 894547 § 939275 § 9.862.39| A ofthe salary range of the classification
Range40 |§ 830519 § 872045 § 015648 § 961430 $1009502 | they wil be working. Retiree substitutes
Range41 | $ 852032 § 894633 § 939365 § 986333 §$10,356.50 | will be paid at the step and range they
Ranged42 |$ 871912 § 915507 § 961283 §10,09347 § 1059814 | retired from if substituting within the same
Range43 |$ 894611 § 939341 $ 086300 §10,35624 $10874.05| Cclassification.
Range44 |§ 915530 § 961306 $10,093.71 §10,598.40 §11,128.32

AVID Tutor (exempt) $16.50 per hour

Board Approved 6182025 updafed 8202025
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CSEA/OSD 2025-26 CLASSIFIED SALARY SCHEDULE HOURLY
(effective 07/01/2025)

Step A Step B Step C Step D Step E Employee Anniversary Increments:
Range 1 5 1853 § 1946 % 2043 % 2145 5 2252 ) . .
Range2 |$ 1901 $ 1996 5 2096 $ 2201 $ 2311 :‘1‘:';";?:& [rements I the amount of
Ranged |§ 1947 § 2045 § 2147 § 2254 § 2367 | ,onocoeation of flltme classied
Ranged4 |3 19.95 3% 2085 2200 % 2310 % 24.25 employees at the beginning of the Tth, 10th,
Range5 |$% 2047 % 2149 % 2256 % 2369 % 24.88 15th, 20th, 25th and 30th years of service.
Range 6 3 2094 % 2198 % 2308 % 2424 % 2545 The dollar values for anniversary
Range7 |§ 2147 § 2254 § 2367 § 2485 § 2600 increments shall automatically adjust based
Range8 |$ 2199 § 2309 $ 2424 § 2546 § 2673 ;';&muisfﬂm ;:izimﬁlﬂswm”;:a“
Range 9 3 2253 % 2365 % 2484 § 2608 5 2738 )
Range 10 |$ 2308 § 2423 5 2544 § 2671 § 2805 - oced S monl compensatonct
Range 11 | § 2368 § 2486 % 2610 § 2rd1 % 2878
Range 12 | § 2423 % 2544 3§ 2672 § 2805 % 29.45 7 years of service: $0.64
Range 13 | § 2484 % 2608 § 2739 § 2875 $ 3019 10 years of service: $1.28
Range 14 | & 2544 % 2671 % 2805 % 2045 % 30.92 15 years of service: $1.93
Range 15 | & 2610 % 2740 % 2877 % 3021 % 3172 20 years of service: $2.57
Range 16 | & 2671 % 2804 % 2944 § 3091 % 3246 25 years of service: 332
Range 17 | & 2739 % 2876 3% 3020 % A5 3329 30 years of service: 5385
Range 18 | § 2804 3% 2044 % 3091 % 3246 % 34.08
Range 19 | § 2879 % 22 % 3174 § 3332 5 34.99 Night Shift Pay Differential:
Range 20 | § 2944 % 3092 3 3246 % 3409 3 35.79 Unit members who regularty work more
Range 21 | § 3018 § 3169 5 3327 § a4 5 36.68 than fifty (50) percent of their assigned
Range22? |$ 3094 § 3249 § 3411 § 3582 § 3761 | dulylime after six(6) pm. wil be
Range23 | § MT4 5 1333 3499 § T4 § 3858 Cﬂmmnsated.by an add“]':ﬂal five (B)
Range24 |$ 3249 § 3412 § 3582 § 3761 § 3949 | Percentpay difierential.
Range 25 | § 3329 % 395 5 3670 % 3853 5 40.46
Range 26 | § M09 % 3580 % 3759 % 3047 % 41.44
Range 27 | § 497 % 36E72 % 385 % 4049 3 4251 Bilingual Stipend:
Range 28 | § 3582 % 3761 % 3949 % 4147 % 4354
Range 25 | 3 36871 % 3855 % 4047 % 4250 % 44 62 Positions which have been designated as
Range 30 | & 3756 % 3044 3 4141 § 4348 % 45.65 bilingual and for which there is not a
Range 31 | § 3854 § 4047 5 4249 § 4462 3 4685 specific minimum requirement of bilingual
Range 32 | § 3942 § 4140 % 4347 § 4564 § 4782 skill for all incumbents of the class shall
Range33 |$ 4046 § 4248 § 4461 § 4684 §  491g| receiveastipend of three (3) percent.
Range 34 | § 4141 § 4348 % 4565 § 4794 § 50.33
Range 35 | § 4245 3§ 4459 § 4682 § 4916 § 51.61
Range 36 | § 4345 % 4564 3§ 4792 § 32 5 5283 Classified Substitute Pay:
Range 37 | 3 4460 % 4683 % 4917 % 563 5 5422
Range 38 | & 4564 3 4792 5032 % 5283 % 55.47 Classified substitutes will be paid at Step
Range 39 | & 46.81 % 4915 % h161 % 19 3 56.90 A of the salary range of the classification
Range 40 | & 4792 % 5031 % 283 % 5547 % 58.24 they will be working. Retiree substitutes
Ranged1 | 3 4516 3% 561 3 420 % hG90 3 5975 will be paid at the step and range they
Range42 |$ 5030 § 5282 § 5546 § 5823 § G114 retired from if substituing within the same
Range43 |$ 5161 § 5419 § 5690 § 5975 § 6274 | classification.
Range 44 | § 5282 % 5546 % 5823 § 6115 % 64.20

Board Approved 6182025

AVID Tutor {exempt) $16.50 per hour
updated &20/2025
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Appendix C: Dues Service Fee Schedule
DUES SCHEDULE
1. The per capita dues of the State Association shall be

assessed at the rate of 1.5% of the first $3,150 of the monthly gross salary
(Exclusive of overtime, but including longevity, professional growth, and
anniversary increments), but shall not exceed a maximum assessment of $472.50
annually.

The maximum monthly assessment will be $47.25 and shall
commence in September of each year and continue through the following August
31, or until a maximum of $472.50 has been deducted during said twelve-month
period.

Chapter dues shall be $2.00 per month but shall not exceed
$20.00 annually.

The preceding dues structure is subject to change by adoption
of the CSEA conference delegates and the members of the local chapter.

This provision is binding on the District only to the extent that
the document reflects the current dues, and to the extent the District has the
capability of processing the dues through the County payroll system.

I
I
I
I
I
I
I
I
I
I
I
I

Appendix C: Dues/Service Fee Schedule



QWO ~NOo O1h~hW

1

12

CSEA/OSD 2024-2027
98
Appendix D: Classified Employee Performance Form Report
A OXMNARD SCHOOQOL DISTRICT
|"' . _ ‘-'lj'. 1051 South “A" Street » Ownard, California 93030 = 805/385-1501 » www.oxnardsd org
Lﬁ“*."-l :gz-‘:'u
CLASSIFIED EMPLOYEE PERFORMANCE EVALUATION REPORT FORM
PERIOD OF REFORT O END OF PROBATION
Employees's Name Position
Loszation Diate
Evaluation {Check onet)c O 15t probationary 0 2™ Probationary (optional] O Annual report. [0 Special repont
PROBATIONARY EMPLOYEES: Shal be evalualed within 90 days.
PERFORMANCE EVALUATION wil become part of the employee's personnel file, and will be considered in relation to continued
employment, attainmeant of pesmanent classification, transfer, promotion, and dismissal or other disciplinary action.
Chioose cne: E—Exceeds Disvict Standards  M—heets District Standards M—Nesds o mprove  D—Does not messt District Standards
1. OB KNOWLEDGE: The emploves possesses and maintains the required (ob skills.
Comments:
O a8
E N (n]
2. QUALITY OF WORK: The emploves's work is accurate. neat well-organized and thonough.
Comments:
O oo
E N |D
3. QUANTITY OF WORK, WORK HABITS, & PRODUCTIVITY: The employes works 1o patential, conalstently completes
schedules, and maintains high productivity.
Commenis:
O ajf o
E N D
4. ATTENDANCE AND FUNCTUALITY: The employee is regulsr in attendsnce and is puncheal.
Commens:
O ajf o
E N D
5. ATTITUDE: The employee exhibas interest in the work of the district, is cooperative and a successful team worker,
and accepts and adapts o chamge.
Comments:
O ol e
E N |D
6. INITIATIVE AND DEPENDABILITY: The emplyypes readly accepts responsibdity and can be depended on o follow hough on
work assignments with minimum direction_
Comments:
O (m | (]
E N D

DISTRIBUTION: 0 Human Resources O Employes O Supenisor

Appendix D: Classified Employee Performance Evaluation Form Report
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7. SAFETY: The employes consistenly demonstrates proper usage and maintenance of equipment, adheres io both Distrct
and governmental safaty protocols, and promptly reports any unsafe conditions. Additionally, when applicable employes
willl wesar onal protectie and utilize rigte gear 85 required.
Comments: . .
O 2O 0
E|M|N|D
8. WORK RELATIONSHIPS: The employee demonstrates professionalism by maintaining courteous and polite interactions
with colleagues, parents, students, and visitors. Emplayes actively fosters cooperation and willingly assists others
whenever opporiunities arise.
Comments:
O(oojo
E|IM|N|D

Additional Comments:

The Addendum o this form must ba completed for permanent employees when this evaluation form has a raling of “Needs
to Improve” or *Does Not Mest District Standards.” Employes must be reevaluated within 30 to 60 work days. When employes
Meeats Dislrict Standards, the employee returns to original two-year evaluation cycle. If District standards have not been mat,
the 30-80 work day reavaluation cycle continues until district standards are met or other action is taken.

10 DO O DO NOT RECOMMEND THAT THIS EMPLOYEE BE CONTINUED IN EMPLOYMENT. (Probationary
employeas only. If checked, the supervisor conlacts the Classified Director of Human Resources).

Supeniser’s Signature Position Tite Date

EMPLOYEE: | have seen this evaluation report, and it has been discussed with me. | understand my signature doas not
nacessarily mean my complate agreement with all factors of the evaluation. (The employee may append comments o this
evaluation by submitting them in writing within 30 days to Human Resourcas. )

Employee's Signature Position Titie Date

Appendix D: Classified Employee Performance Evaluation Form Report
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758N
()

Employee’'s Name
Position

Location

Date

Specific area(s) in which the employee does not meet job expectations:

" ADDENDUM TO CLASSIFIED EMPLOYEE PERFORMANCE EVALUATION REPORT FORM

This form must be completed when the Permanent Employee's Performance Evaluation includes a rating
of *Needs to Improve” or "Does Not Meet District Standards.” Employee must be re-evaluated within 30 to
60 calendar days. When employee Meets District Standards, they return to original two-year evaluation
cycle. If District standards have not been met, the 30-60 day work day reevaluation cycle continues until district
standards are met or other action is taken.

Improvement Plan:
Sugevetiors Spratre Postien Tive Daw
EMPLOYEE: | hitve Seen Tk eviiation repord, and & hus teen whoe | oy Sk dous Nt asan oy
cormpiie agroement mith al factons of the evaluas E oy Sppund ©his S0 by g ham
I weling wihin 30 days 10 Human Resowces)
Employee’s Sgratare Posten Tite Dawe
DISTRIBUTION: O Human Resources 0 Empioyee 0 Supervisor
Revised 06.16. 2024 Page 3cf4
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7™ \
)
|Q’g' EVALUATION CATEGORY DEFINITIONS

1. JOB KNOWLEDGE
The employee possesses and maintains the required job skills.

2. QUALITY OF WORK
The employee's work is accurate, neat, well-organized and thorough.

3. QUANTITY OF WORK, WORK HABITS, AND PRODUCTIVITY
The employee works to potential, consistently completes schedules and maintains high productivity.

4. ATTENDANCE AND PUNCTUALITY
The employee is regular in attendance and is punctual.

5. ATTITUDE
The employee exhibits interest, is cooperative and a successful team worker, and accepts and adapts
to change.

6. INITIATIVE AND DEPENDABILITY
The employee readily accepts responsibility and can be depended on to follow through on work
assignments with minimum direction.

7. SAFETY
The employee uses and cares for equipment properly, adheres to District and governmental guidelines
for safety procedures, and reports unsafe conditions. When applicable, the employee wears personal
protection and uses proper equipment.

8. WORK RELATIONSHIPS

The employee is courteous and polte to staff, parents, students and visitors, is cooperative and assists
others whenever possible.

8. SUPERVISORY ABILITY
Is fair and impartial; demonstrates effective leadership, decision making. training and instruction of
subordinates: initiates planning: effectively assigns, praises, disciplines and evaluates personnel and
satsfactorily completes work assigned.\
Proficiency in training employees and in planning, organizing, laying out and getting out work,
leadership; promptness of action, soundness of decision; application of good management principles.

EVALUATION RANKING DEFINITIONS

Exceeds District Standards
The employee's job performance during the evaluation period has exceeded expectations; the
employee’s performance exceeds that which is normally required, definitely exceptional.

Meets District Standards
The employee’s job performance during the evaluation period has met expectations; the employea’s
performance meets that which is normally required.

Needs to Improve
The employee's job performance during the evaluation period needs improvement and has not met
expectations; therefore, an improvement plan will be established.

Does Not Meet District Standards

The employee's job performance during the evaluation period has not met minimum expectations, or, where
applicable, the goals set in an improvement plan were not met.

Revised 06162024 Pagedofd

Appendix D: Classified Employee Performance Evaluation Form Report



-

16

17

18

19

20

21
22

23

24

25

26

27

28

29

30

CSEA/OSD 2024-2027
102

Appendix E: Grievance Forms

OXNARD SCHOOL DISTRICT

1051 South “A” Street ¢ Oxnard, California 93030 + 805/385-1501 ¢ www.oxnardsd.org

LEVEL 1: EMPLOYEE’S GRIEVANCE STATEMENT
(CLASSIFIED)

1. Name of Grievant

2. Work Location

3. Job Title
4. Immediate Supervisor
5. Date Alleged Grievance Occurred

6. Statement of Grievance (Please summarize actions complained of, include location of act and
any witnesses)

7. Specific Contract Provision (S)

8. Remedy Requested

9. Date of Informal Conference

10.  Decision from Informal Conference

11.  Grievance Representative (if applicable)

Grievant’s Signature Date

Classified Grievance Form #1

Distribution:

Original Assistant Superintendent, Human Resources
Copy Grievant

Copy Administrator

Appendix E: Grievance Forms
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Appendix E: Grievance Forms

OXNARD SCHOOL DISTRICT

1051 South “A” Street ¢ Oxnard, California 93030 + 805/385-1501 ¢ www.oxnardsd.org

LEVEL 2: EMPLOYEE’S GRIEVANCE APPEAL
(CLASSIFIED)

1. Name of Grievant

2 Date of Level 1 Decision

3. Reason for Appeal

4, Remedy Requested

5. Grievance Representative (if applicable)

Grievant’s Signature Date

Classified Grievance Form #2

Distribution:

Original Assistant Superintendent, Human Resources
Copy Grievant

Copy Administrator

Appendix E: Grievance Forms
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APPENDIX E: GRIEVANCE FORMS

OXNARD SCHOOL DISTRICT

1051 South “A” Street ¢ Oxnard, California 93030 ¢ 805/385-1501 ¢+ www.oxnardsd.org

LEVEL 3: EMPLOYEE’S GRIEVANCE APPEAL
(CLASSIFIED)

1. Name of Grievant

2 Date of Level 2 Decision

3. Reason for Appeal

4, Remedy Requested

5. Grievance Representative (if applicable)

Grievant’ s Signature Date

Classified Grievance Form #3

Distribution:

Original Assistant Superintendent, Human Resources
Copy Grievant

Copy Administrator

Appendix E: Grievance Forms
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CSEA Work Calendars

Appendix F
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CSEA WORK CALENDARS 2025-2026
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Appendix G: Newly Hired Employee Access

Oxnard School District
Counterproposal to
California School Employees Association, Chapter 272
June 6, 2018

Memorandum of Understanding

Whereas, the passage of Assemble Bill 119 has added sections 3555-3559 to the Government
Code and amends the Public Records Act at Government Code Section 6254.3, creating new
legal requirements around notice of new hires, exclusive representative access to orientation
sessions, and provision of contract information for new and current employees,

Whereas, AB 119 did not establish the structure, fime, and manner of CSEA’s access to
employees during the onboarding process, but instead requires the parties to negotiate over such
access by the exclusive representative.

The District and CSEA hereby agree to the following Memorandum of Understanding, which
supersedes and renders moot Article 3.5.3.

A) The District shall provide CSEA notice of any newly hired employee, within ten (10) days of
date of hire, via an electronic mail. Please include the following information: full legal name,
date of hire, classification, and site.

The Distriet shall provide CSEA with contact information on the new hires,

“Newly hired emplovee” or “new hire” means any employee, whether permanent, full time, part
time, hired by the District, and who is still employed as of the date of the new employee
orientation. It also includes all employees who are or have been previously employed by the
District and whose current position has placed them in the bargaining unit represented by CSEA.
For those latter employees, for purposes of this article only, the “date of hire” is the date upon
which the employee's employee status changed such that the employee was placed in the CSEA

unit.

The information will be provided to CSEA electronically via a mutually agreeable format within
30 days of the date of hire or by the first pay period of the month following hire. This contact
information shall include the following items:

a. First Name

b. Middle Initial

¢. Last Name

d. Suffix {e.g. Jr., III)

e. Job Title

f.  Depariment

2. Primary Worksite Mame
h. Work Telephone Number

i.  Work Extension

j.  Home Street Address (incl. apartment #)
k. City

l. Staie

m. Zip Code (5 or 9 digits)

Appendix G: MOU re: New Hires
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APPENDIX G

n. Home Telephone Number (10 digits)

0. Personal Cellular Telephone Number (10 digits)

p. Personal Email Address of the Employee

q. Last Four Numbers of the Social Security Number

t. DBirth Date

5. Employee 1D

. CalPERS Status (*Y" if in CalPERS; “N” if not in CalPERS), and
u. Hire Date,

This information shall be provided to CSEA regardless of whether the newly hired employee was
previously employed by the District,

B) Periodic Update of Contact Information: The District shall provide CSEA with a list of all
bargaining unit members names and contact information on or before the last working day of
September, January, and May. The information will be provided to CSEA electronically via a
mutually agreeable format. This contact information shall also include the following

information:

First Name
Middle Initial
Last Name
Suffix (e.g. Jr, I1I}
Job Title
Department
Primary Worksite Name
Waork Telephone Mumber
Worlk Extension
Home Street Address (incl. apartment #)
City
State
. Zip Code (5 or 9 digits)
Home Telephone Number (10 digits)
Personal Cellular Telephone Number (10 digits)
Personal Email Address of the Employee
Last Four Numbers of the Social Security Number
Birth Date
Employee 1D
CalPERS Status (*Y if in CalPERS; “N” if not in CalPERS), and
Hire Date

R - L - R R e R N

C) Employee written request to decline: Notwithstanding the foregoing, limited to the express
purpose of the requirements of Cal. Gov. Code section 3558 only, via wrillen request to the
District, an employee may decline to disclose the employee’s home address, home telephone
number, CalPERS status, personal cellular telephone number, personal email address, and/or
birth date. The District will provide a copy of all employee written requests to decline lo the
Chapter President. The District shall make no statements encouraging opt-outs. The District is
under no current legal obligation to notify employees of their opt-out right, and will not provide
such notice unless and until lepally obliged to do so.
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D) “New employee orientation” means the onboarding process of a newly hired public
employee, whether in person, online, or through other means or mediums, in which employees
are advised of their employment status, rights, benefits, duties and responsibilities, or any other
employment-related matiers. This shall include both one-on-one meetings with human resources
representatives or any larger group orientations initiated by the District,

E) The District shall provide CSEA mandatory access to its new employee orientations. CSEA
shall receive not less than ten (10) days’ notice in advance of an orientation, except that a shorter
notice may be provided in a specific instance where there is an urgent need critical to the
District’s operations that was not reasonably foresecable,

a. When the District conducts a group orientation, CSEA shall have one (1) hour of paid
release time for two (2) CSEA represemiatives, including the Chapter President or
designee, to conduct the orientation session. Said release time shall not be counted
against the total release time contained elsewhere in the collective bargaming
agreement. The CSEA Labor Relations Representative may also attend the orientation
session,

F) The District shall include the CSEA membership application in any employee orientation
packet of District materials provided to any newly hired employee. CSEA shall provide the
copies of the CSEA membership applications to the District for distribution.

(3} The orientation session shall be held on District property or approved site during the workday
of the employee(s), who shall be on paid time.

H) During CSEA’s orientation session, no District manager or supervisor or non-unit employee
shall be present.

I} Term: This agreement shall remain in full force and effect from the date this Agreement is
signed, through June 30, 2019. During the 2018-2019 school, the District and CSEA will
evaluate the effectiveness and application of the terms of the MOU and negotiate regarding
continued terms and/or integration of the MOU into the collective bargaining agreement prior to
June 30, 2019.

A, Unless mutually agreed to by the Parties, there shall be no reopening of negotiations on
this MOU during the life of the Agreement from the date this Agreement is signed,
through June 30, 2019.

J) Savings Clause: If during the life of the Agreement there exists any applicable law, rule,
regulations or order issued by governmental authority, other than the District, which shall render
invalid or restrain compliance with or enforcement of any provision contained within this
Agreement, it shall not invalidate any unaffected remaining portion(s). The remaining portion(s)
shall continue in full force and effect. Upon written notification by one of the Parties to the
other, any portion of the Agreement that is invalidated, in accordance with this Article, shall be
opened for negotiations within thirty (30) days of the invalidation.

K) Any alleged violation, misinterpretation, or misapplication of the terms of this MOU shall be

subject to the grievance provisions of Article 22 in the Collective Bargaining Agreement, except
as follows:
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a. “Grievant” shall only include CSEA and its Oxnard School District Chapter #272.
b. “Grievance™ shall not require the individual or group of employees to be adversely
affected.
¢. The grievance process will begin at step 2, filed within five (5) days of the alleged
violation. The “mediation™ step may be skipped on notice by either party,
d. Upon reaching the arbitration step, the parties agrec to expedited arbitration within
thirty (30) days of the grievance filing or such other period as is mutually-agreed
upon before a mutually agreed upon arbitrator or as provided for under section
22.2.2.7 of the collective bargaining agreement.
California School Employees Association, Cxnard School District
Chapter 272

By: \/jﬁibg,./@if‘ Foe By: f?.-.-g_ /’/f%f/ﬁ_

Shari Rascon, CSEA Chapter 272 President Dr,#€sus Vaca, Assistant Superintendent

Human Resources & Support Services

P 'ff p -;f. ? e

Jeprifer l?.éner, Lahor Relations Representative
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Appendix H: MOU Seniority & Longevity re: Campus Assistants

Memorandum of Understanding
California School Employees Association (Chapter 272) and the
Oxnard School District
February 21, 2019 Time:
The California School Employees Association (Chapter 272) and the Oxnard School District apgree to definition
of Seniority and Longevity in relation to the position of Campus Assistant.

1. Seniority Date in relation to Transfer and Layofis:

* Defined as actual date of hire as 4 permanent employee, non-substitute as a Campus Assistant.

2. Longevity date:

»  Established as 11/04/09 for employees hired on 11/04/09 or prior
+ Established on hire date for employees hired on 11/05/09 or later

This Memorandum of Understanding shall sunset when the last employee hired an 11/04/09 or prior (Please sec
attachment, eligible employees) separates from the Oxnard School District.

= g

Opfard Schoo] District

L /T

Date
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Campus Assistants
Hired 11/04/2009 or Prior

Last Name First Name Emp Id
Aguilar Leticia 5028
Ahumada Sharon 1002
Ancona Mary 1139
Banuelos Jose 4887
Barajas Silvia 3899
Batra Ashish 3489
Bravo Maria 2255
Camarilio Blanca 5702
Campbell Rita 2399
Cervantes Maria Elena 2830
Cooper Kathy 1228
De La Rosa Maricela 1517
Delgado Elizabeth 4557
Eskridge Susan 703
Flores Anna 3498
Garcia Marylou 5591
Gomez Fidela 4184
Gonzales Ophelia 3263
Guillen Maria 1915
Gutierrez Olivia 2323
Herrera Maria 5695
Lopez Micaela 1717
Lopez Rogelio 5281
Martinez Elena 3591
Martinez Silvia 2880
Me Auley Jimmy 205
Mendoza Shada 4741
Maoreno Martina 2909
Perez Maria 2297
Prado Rosa Maria 1412
Quiroz Maria 4992
Ramirez Marlene 4828
Renteria Gricet 5572
Solis Bertha 947
Taylor Nicole 836
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Appendix I: Participation Agreement

Agreement on file with the Human Resources Department and accessible electronically
upon request.
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