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PROCESS FOR COMMITTEE ON PRESCHOOL SPECIAL EDUCATION (CPSE) 

 
When a parent requests that their preschool child (soon to be turning age 3 through age 5) be evaluated for speech, 

occupational therapy, physical therapy, and/or educational services: 

 

 1.  Parent must forward a signed letter of request to the Pupil Personnel Services (PPS) office at the Pine 

Plains Central School District including the child’s name, date of birth, address, phone number and the reason for 

the request. 

 

 2. If the child is not already registered in the district, the parent will be contacted and must register his/her 

child through Central Registration.  Please contact Maddy Hardy at 518-398-7181 extension 1340.  You may also 

access the registration packet online at www.ppcsd.org.    

 

 3.  Once the child is registered, a packet including a letter of consent to evaluate will be sent to the parent.  

Included in the packet will be a list of evaluating agencies contracted through local county agencies (Dutchess and 

Columbia counties).  The parent must choose an agency and note the name of the agency on the consent form.  

Signed consent must be received prior to the child being evaluated.   

 

 4.  Once the signed consent is received by the PPS office, a letter will be sent to the evaluating agency of 

the parent’s choosing stating which evaluations need to be performed.  The evaluating agency will then contact the 

parent to schedule an appointment for the testing.   

 

 Once the evaluations are completed, copies will be sent to both the PPS office and the parent.  The PPS 

Office will then schedule a CPSE meeting and invite the parent, the evaluating agency, and the county of residence 

agency.  Based on the evaluations, the committee will determine at the CPSE meeting whether the child is eligible 

to receive services. Completed evaluations and a Committee on Preschool Special Education meeting will be held 

within 60 calendar days from the date that the PPS office receives the parental signed consent.  

 

  If the child is eligible for special education services, the PPS office will contact providers (contracted 

through local county agencies – Dutchess and Columbia counties) for availability to perform the recommended 

services as stated in the student’s Individualized Education Program (IEP).  Once the providers have been secured, 

the draft IEP will be completed and forwarded to the Board of Education for approval.  After the Board of 

Education approval, the parent will receive a copy of the final IEP and services will begin after the Board of 

Education approval date. 

 

 If the child is found ineligible for special education services, a Determination of Ineligibility Document 

will be forwarded to the Board of Education for approval.  Once approved, the parent will be forwarded a copy of 

this document. 

  

 Thank you for your cooperation.  Please refer any questions to Janine Babcock, Director of Pupil Personnel 

Services j.babcock@ppcsd.org or Elizabeth Murray, CPSE Chairperson e.murray@ppcsd.org at the Pine Plains 

Central School District.            

   

http://www.ppcsd.org/
mailto:j.babcock@ppcsd.org
mailto:e.murray@ppcsd.org
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Dear Parents/Guardians, 

Welcome to Pine Plains Central School District! 

In order to ensure that the District has the most accurate and up-to-date information about 

your child, we have included the following information regarding the registration 

process. 

1. Parent/Guardian must print and complete one (1) registration packet per student 

that is being registered. Packets can be obtained from the school website at 

www.ppcsd.org or by calling Central Registration at (518) 398-7181 ext. 1340. 

2. Parent/Guardian must bring completed registration packet(s) AND the following 

documentation to the Central Registration office at Stissing Mountain 

Junior/Senior High School. 

 

 Student’s Birth Certificate (original/certified – a copy will be made) 

 Parent/Guardian Photo I.D. 

 Current physical (no later than twelve (12) months old) signed by licensed 

physician 

 Immunization Records 

 Custody paperwork, or proof of Guardianship (if applicable) 

 One (1) Proof of Residency (parent/guardian’s name must appear on these 

documents) 

Homeowners: Original tax bill, title, mortgage statement, or piece of mail 

     OR 

Renters: Original lease, utility bill, or piece of mail 

     OR 

If you are living with a homeowner or renter of the District, the resident 

of the District must provide a notarized letter stating that you and your 

child(ren) reside at such address, along with an additional proof of 

residency listed above. 

 

Please note: For additional information on ways to show residency, refer to A Guide 

to Understanding the New Rules for School Registration located on the Student 

Registration page of the District website, www.ppcsd.org. 

http://www.ppcsd.org/
http://www.ppcsd.org/
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STUDENT INFORMATION 

Last Name First Name Middle Name 

  

 

 

Date of Birth (MM/DD/YYYY) Does your child have an IEP or 504 plan? Gender 

 IEP      /         504         /         NO  

Is your child re-entering the Pine Plains Central School District? Grade Level 

Yes       /       No  

STUDENT RACIAL AND ETHNIC IDENTIFICATION 

Parent/Guardian: The Pine Plains Central School District, in compliance with federal regulations, requires 

the collection and recording of the ethnic identity of students in the Pine Plains Central School District in 

accordance with the federal categories and definitions. This information is used to report the information 

to State and Federal Education Departments. 

Please answer the following. Please read carefully before you respond. 

Check () the box that best describes your child. PLEASE CHECK ONLY ONE BOX. 

Is your child Hispanic, Latino, or of Spanish origin? Hispanic, Latino or Spanish origin means a 

person of Cuban, Mexican, Puerto Rican, Central or South American, or other Spanish culture of origin, 

regardless of race. 

 Yes, Hispanic 

 No, not Hispanic 

Select one or more races from the following five racial groups. Check at least one (1) box, but 

choose all groups that apply to your child. 

 AMERICAN INDIAN OR ALASKAN NATIVE: A person having origins in any of the 

original peoples of North America and who maintains cultural identification through tribal 

affiliation or community recognition. For example: Cherokee, Mohawk, Inuit 

 ASIAN: A person having origins in any of the original peoples of the Far East, Southeast Asia, or 

the Indian subcontinent. For example: Cambodia, China, India, Japan, Korea, Malaysia, Pakistan, 

the Philippine Islands, Thailand and Vietnam 

 NATIVE HAWAIIAN OR OTHER PACIFIC ISLANDER: A person having origins in any of 

the original peoples of Hawaii, Guam, Samoa, or other Pacific Islands 

 BLACK: A person having origins in any of the Black racial groups of Africa 

 WHITE: A person having origins in any of the original peoples of Europe, North Africa, or the 

Middle East 

__________________________________                      _____________________ 
Signature of Parent/Guardian                                               Date 
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STUDENT RESIDENCY QUESTIONNAIRE 

Name of School: ______________________________________________________________________ 

Name of Student: _____________________________________________________________________ 

Student’s Present Address: _____________________________________________________________ 

Date of Birth:______________________________                         Age: __________________________ 

This questionnaire is intended to address the McKinney-Vento Act 42 U.S.C. 11435. The answers to 

this residency questionnaire help determine the services the student may be eligible to receive. 

1. Is your current address a temporary living arrangement (i.e., irregular, inadequate, not fixed?) 

________ YES ________ NO 

 

2. Is this temporary living arrangement due to loss of housing or economic hardship?          

________ YES ________ NO 

 

Where is the student presently living? (Check only one (1) box) 

 With another family or other person because of loss of housing or as a result of economic 

hardship 

 In a hotel / motel / shelter (circle one) 

 In a car, park, bus, train or campsite 

 Other temporary living situation (Please describe): __________________________________ 

 In permanent housing 

Name of Parent(s)/Legal Guardian(s): ____________________________________________________ 

Prior Address (if applicable):____________________________________________________________ 

City, State, Zip: ______________________________________________________________________ 

Presenting a false record or falsifying records is an offense under Section 37_10, Penal code, and 

enrollment of the child under false documents subjects the person to liability for tuition or other costs. 

TEC Sec. 25.002(3)(d) 

___________________________________________________       ______________________________ 

Signature of Parent/Legal Guardian                                                    Date 

FOR OFFICE USE ONLY 

I certify the above-named student qualifies for the Child Nutrition Program under the provisions of the McKinney-

Vento Act. 

Date:_______________ McKinney-Vento Liaison Signature:______________________________________________ 



   

 
            

 

   

               

 
 

 
    

                                   

 

     

 
                

   

 
      

    

 
         

        

         
 

 

    
 
 

     
 

      
    

     
    

       
     
  

   
  

   
  

 
 

         

 
  

     

         
  

 

 
 

  

 
 

         
 

 
 

 

 

            

    

  
 

          

 

            

 

            

 

            

 
 

            
 

 

                                               

              

  

      

THIS SECTION TO BE COMPLETED BY DISTRICT IN WHICH STUDENT IS REGISTERED 

STATE EDUCATION DEPARTMENT / THE UNIVERSITY OF THE STATE OF NEW YORK / ALBANY, NY 12234 
Office of P-12 

Elisa Alvarez, Associate Commissioner Office of 

Bilingual Education and World Languages 

55 Hanson Place, Room 594 89 Washington Avenue, Room 528EB 

Brooklyn, New York 11217 Albany, New York 12234 

Tel: (718) 722-2445 / Fax: (718) 722-2459 (518) 474-8775 / Fax: (518) 474-7948 

Home Language Questionnaire (HLQ) 

Dear Parent or Person in Parental 
Relation: 
In order to provide your child with the 
best possible education, we need to 
determine how well he or she 
understands, speaks, reads and writes 
in English, as well as prior school and 
personal history. Please complete the 
sections below entitled Language 
Background and Educational History. 
Your assistance in answering these 
questions is greatly appreciated. 
Thank you. 

S T U D E N T N A M E : 

First Middle Last 

D A T E O F B I R T H : G E N D E  R : 

❑ Male 
❑ FemaleMonth Day Year 

P A R E N T / P E R S O N I N P A R E N T A L R E L A T I O N I N F O : 

Last Name First Name Relation to 

H O M E L A N G U A G E C O D E 

Language Background 
(Please check all that apply.) 

1. What language(s) is(are) spoken in the student’s home 
❑ English ❑ Other 

or residence? 
specify 

2. What was the first language your child learned? ❑ English ❑ Other 

specify 

3. What is the Home Language of each parent/guardian? ❑ Parent 1 ❑ Parent 2 
specify specify 

❑ Guardian(s) 
specify 

4. What language(s) does your child understand? ❑ English ❑ Other 

specify 

5. What language(s) does your child speak? ❑ English ❑ Other ❑ Does not speak 

specify 

6. What language(s) does your child read? ❑ English ❑ Other ❑ Does not read 

specify 

7. What language(s) does your child write? ❑ English ❑ Other ❑ Does not write 

specify 

THIS SECTION TO BE COMPLETED BY DISTRICT IN WHICH STUDENT IS REGISTERED: 

S C H O O L D I S T R I C T I N F O R M A T I O N : S T U D E N T I D N U M B E R I N N Y  S S T U D E N T 

I N F O R M A T I O N S Y S T E M : 

District Name (Number) & School: Address: 

1 ENGLISH 



   

     
 

  
 

                  
 

                         
          

    
         

 
               

 

                       
 

                  
           

          

                  
 

            
 

                       

 

 
 

                

 

   

       
 

        
 
 

         
 

  
 

          
 

       

  
 

    

 

 
   

 

 
 

 
   

  

 

 

  

  

    

 

      

  

 
   

 

 

  

  

     
   

 

 
     

 
                 

Home Language Questionnaire (HLQ)—Page Two 

Educational History 

8. Indicate the total number of years that your child has been enrolled in school 

9. Do you think your child may have any difficulties or conditions that affect his or her ability to understand, speak, read or write in 
English or any other language? If yes, please describe them. 

Yes* No Not sure 
❑ ❑ ❑ *If yes, please explain: 

How severe do you think these difficulties are? ❑ Minor ❑ Somewhat severe ❑ Very severe 

10a. Has your child ever been referred for a special education evaluation in the past? ❑ No ❑ Yes* *Please complete 10b below 

10b. *If referred for an evaluation, has your child ever received any special education services in the past? 
❑ No ❑ Yes – Type of services received: 

Age at which services received (Please check all that apply): 

❑ Birth to 3 years (Early Intervention) ❑ 3 to 5 years (Special Education) ❑ 6 years or older (Special Education) 

10c. Does your child have an Individualized Education Program (IEP)? ❑ No ❑ Yes 

11. Is there anything else you think is important for the school to know about your child? (e.g., special talents, health concerns, etc.) 

12. In what language(s) would you like to receive information from the school? 

Month: Day: Year: 

Signature of Parent or of Person in Parental Relation Date 

Relationship to student: ❑ Parent ❑ Other: 

OFFICIAL ENTRY ONLY - NAME/POSITION OF PERSONNEL ADMINISTERING HLQ 

NAME: POSITION: 

IF AN INTERPRETER IS PROVIDED, LIST NAME, POSITION AND CREDENTIALS: 

NAME/POSITION OF QUALIFIED PERSONNEL REVIEWING HLQ AND CONDUCTING INDIVIDUAL INTERVIEW 

NAME: POSITION: 

ORAL INTERVIEW NECESSARY: ❑ NO ❑ YES 

**DATE OF INDIVIDUAL 

INTERVIEW: 

OUTCOME OF 

INDIVIDUAL 

INTERVIEW: 

❑ ADMINISTER NYSITELL 

❑ ENGLISH PROFICIENT 

❑ REFER TO LANGUAGE PROFICIENCY TEAM 

MO DAY YR. 

NAME: 

NAME/POSITION OF QUALIFIED PERSONNEL ADMINISTERING NYSITELL 

POSITION: 

DATE OF NYSITELL 
ADMINISTRATION: 

MO. DAY YR. 

PROFICIENCY LEVEL 

ACHIEVED ON 

NYSITELL: 
❑ ENTERING ❑ EMERGING ❑ TRANSITIONING ❑ EXPANDING ❑ COMMANDING 

FOR STUDENTS WITH DISABILITIES, LIST ACCOMMODATIONS, IF ANY, ADMINISTERED IN ACCORDANCE WITH IEP PURSUANT TO CSE RECOMMENDATION: 

2 ENGLISH 



AUTHORIZATION TO REQUEST RECORDS  

Please complete, sign and return this request form to the Pine Plains 

Central School District with your registration packet.  

  

I, the parent/guardian of the child named below, hereby give my consent to 

the release of academic, psychological, special education, and medical 

records regarding my child.  Please include any current grades and/or 

testing available for previous quarters or semesters.  

  

Student Name:____________________________________________ 

Date of Birth: _____________________  

Name of Previous School Attended: ____________________________ 

Street Address: ____________________________________________ 

City:______________________________  Zip Code: ______________ 

Telephone # of Previous School: ________________________  

Fax # ______________________________  

_________________________________    ______________________ 

Parent/Guardian Signature       Date  

  

  

 Please fax records to:   
 

    

   Pupil Personnel Services      

          Committee on Preschool Special Education    

   2829 Church Street 
   

   Pine Plains, NY  12567    

   ATTN:  Roseann Kemp    

   518-398-7181 Ext. 1310    

   518-398-9191 Fax   
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REQUIRED NYS SCHOOL HEALTH EXAMINATION FORM 

TO BE COMPLETED BY PRIVATE HEALTHCARE PROVIDER OR SCHOOL MEDICAL DIRECTOR 
Note: NYSED requires a physical exam for new entrants and students in Grades Pre-K or K, 1, 3, 5, 7, 9 & 11; annually for 

interscholastic sports; and working papers as needed; or as required by the Committee on Special Education (CSE) or 
Committee on Pre-School Special Education (CPSE). 

STUDENT INFORMATION 
 Name:  Affirmed Name (if applicable): DOB: 

 Sex Assigned at Birth:     Female   Male Gender Identity:     Female   Male    Nonbinary  X 
School: Grade: Exam Date: 

HEALTH HISTORY 
If yes to any diagnoses below, check all that apply and provide additional information. 

☐ Allergies
Type: 

☐ Medication/Treatment Order Attached     ☐ Anaphylaxis Care Plan Attached

☐ Asthma
☐ Intermittent ☐ Persistent ☐ Other:

☐Medication/Treatment Order Attached       ☐ Asthma Care Plan Attached

☐ Seizures
Type: 

☐Medication/Treatment Order Attached

Date of last seizure: 

☐ Seizure Care Plan Attached

☐ Diabetes
Type: ☐ 1 ☐ 2 

☐Medication/Treatment Order Attached ☐ Diabetes Medical Mgmt. Plan Attached
Risk Factors for Diabetes or Pre-Diabetes: Consider screening for T2DM if BMI% > 85% and has 2 or more risk factors:   Family Hx 
T2DM, Ethnicity, Sx Insulin Resistance, Gestational Hx of Mother, and/or pre-diabetes. 
BMI _kg/m2 

Percentile (Weight Status Category):  < 5th  5th- 49th  50th- 84th  85th- 94th  95th- 98th  99th and >

Hyperlipidemia: ☐ Yes ☐ Not Done Hypertension: ☐ Yes   ☐ Not Done

PHYSICAL EXAMINATION/ASSESSMENT 

Height: Weight: BP: Pulse: Respirations: 

Laboratory Testing Positive Negative Date 
Lead Level 

Required for PreK & K Date 

TB- PRN ☐ ☐ 
☐ Test Done ☐   Lead Elevated > 5 µg/dLSickle Cell Screen-PRN ☐ ☐ 

☐ System Review Within Normal Limits
☐ Abnormal Findings – List Other Pertinent Medical Concerns Below (e.g., concussion, mental health, one functioning organ)
☐ HEENT ☐ Lymph nodes ☐ Abdomen ☐ Extremities ☐ Speech
☐ Dental ☐ Cardiovascular ☐ Back/Spine/Neck ☐ Skin ☐ Social Emotional
☐ Mental Health ☐ Lungs ☐ Genitourinary ☐ Neurological ☐ Musculoskeletal
☐ Assessment/Abnormalities Noted/Recommendations: Diagnoses/Problems (list) ICD-10 Code* 

☐ Additional Information Attached *Required only for students with an IEP receiving Medicaid
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 Name:  Affirmed Name (if applicable):  DOB: 

SCREENINGS 

Vision & Hearing Screenings Required for PreK or K, 1, 3, 5, 7, & 11  
Vision Screening With Correction  ☐Yes   ☐ No Right Left Referral Not Done 
Distance Acuity 20/ 20/ ☐ Yes ☐ 

Near Vision Acuity 20/ 20/ ☐ Yes ☐ 

Color Perception Screening ☐ Pass ☐ Fail ☐ 

Notes 
Hearing Screening: Passing indicates student can hear 20dB at all frequencies: 500, 1000, 2000, 3000, 4000 
Hz; for grades 7 & 11 also test at 6000 & 8000 Hz. Not Done 

Pure Tone Screening Right ☐ Pass ☐ Fail Left ☐ Pass ☐ Fail Referral ☐ Yes ☐ 

Notes 

Scoliosis Screening: Boys grade 9, Girls grades 5 & 7 
Negative Positive Referral Not Done 

☐ ☐ ☐ Yes ☐ 

FOR PARTICIPATION IN PHYSICAL EDUCATION/SPORTS*/PLAYGROUND/WORK 

☐ *Family cardiac history reviewed – required for Dominic Murray Sudden Cardiac Arrest Prevention Act

☐ Student may participate in all activities without restrictions.
If Restrictions Apply – Complete the information below

☐ Student is restricted from participation in:
☐ Contact Sports: Basketball, Competitive Cheerleading, Diving, Downhill Skiing, Field Hockey, Football, Gymnastics, Ice

Hockey, Lacrosse, Soccer, and Wrestling. 

☐ Limited Contact Sports: Baseball, Fencing, Softball, and Volleyball.
☐ Non-Contact Sports: Archery, Badminton, Bowling, Cross-Country, Golf, Riflery, Swimming, Tennis, and Track & Field.
☐ Other Restrictions:

Developmental Stage for Athletic Placement Process ONLY required for students in Grades 7 & 8 who wish to play at the 
high school interscholastic sports level OR Grades 9-12 who wish to play at the modified interscholastic sports level. 

Tanner Stage:  ☐ I  ☐ II  ☐ III  ☐ IV  ☐ V 

☐ Other Accommodations*: Provide Details (e.g., brace, insulin pump, prosthetic, sports goggles, etc.):

*Check with the athletic governing body if prior approval/form completion is required for use of the device at athletic competitions.
MEDICATIONS 

☐ Order Form for medication(s) needed at school attached

COMMUNICABLE DISEASE IMMUNIZATIONS 

☐ Confirmed free of communicable disease during exam ☐ Record Attached      ☐  Reported in NYSIIS
HEALTHCARE PROVIDER 

Healthcare Provider Signature: 

Provider Name: (please print) 

Provider Address: 

 Phone:  Fax: 

Please Return This Form to Your Child’s School Health Office When Completed. 
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Dear Parent/Guardian: 
 
 
 As per New York State Statute: Chapter 434 of the Laws of 2014: 
 
 Upon their child's enrollment or attendance in a public school, such school shall notify every 
parent or person in parental relation of their rights regarding referral and evaluation of their child for the 
purposes of special education services or programs pursuant to applicable federal and state laws. Such 
notification may be provided by directing parents or persons in parental relation to obtain information 
located on the department's website relating to a parent's guide to special education in New York state for 
children ages three through twenty-one provided the notification shall also contain the name and contact 
information for the chairperson of the school district's committee on special education or other individual 
who is charged with processing referrals to the committee in the district. 
 
 Use the following link to the New York State Education Department’s website for A Parent’s 
Guide to Special Education in New York State for Children Ages 3-21. 
 

http://www.p12.nysed.gov/specialed/publications/policy/parentsguide.pdf 
 
 
 If you have any questions or if you require additional information, please contact this office. 
 
 
       Sincerely, 
 
 
 
       Janine Babcock 
       Director of Pupil Personnel Services 
       Chairperson, Committee on Special Education 
/rmk 
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Querido Padre/Tutor 
 
 

De acuerdo con el Estatuto del Estado de Nueva York: Capítulo 434 de las Leyes de 2014: 
 
 Después de la inscripción o la asistencia de su hijo en una escuela pública, como la escuela 
notificará a todos los padres o de la persona en relación con los padres de sus derechos en cuanto a la 
remisión y la evaluación de su hijo a los efectos de los servicios o programas de conformidad con las 
leyes federales y estatales aplicables de educación especial. Dicha notificación puede ser 
proporcionada por la dirección de los padres o de las personas en relación con los padres para 
obtener la información se encuentra en el sitio web del departamento en relación con la guía de los 
padres a la educación especial en el estado de Nueva York para niños de tres a veintiún años 
proporcionó la notificación contendrá también el nombre y la información de contacto para el 
presidente del comité del distrito escolar de educación especial o de otro individuo que está acusado 
de referencias de procesamiento al comité en el distrito. 
 
Utilice el siguiente enlace de la página web del Departamento de Educación del Estado de Nueva York 
para A Parent’s Guide to Special Education in New York State for Children Ages 3-21. 
 
      http://www.p12.nysed.gov/specialed/publications/policy/spanishparentguide.htm 
 
Si usted tiene alguna pregunta o si necesita información adicional, favor de llamar a esta oficina. 
 
 

Sinceramente, 
 
 
 
       Janine Babcock 
       Director of Pupil Personnel Services 
       Chairperson, Committee on Special Education 
/rmk 
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