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The MCOE is required to provide all employees with annual notifications on several important topics that
may affect the terms and conditions of employment and to obtain acknowledgment that its employees
have received, reviewed, and understood the Annual Notices. Employees are expected to review the
information contained in the Annual Notices Resource Guide as well as open and review the linked
policies and resources for complete information on each topic. In addition to reviewing the listed policies,
procedures and/or regulations, represented employees are encouraged to refer to the applicable
collective bargaining agreements.

Complaints Concerning County | Equal Employment Professional Boundaries
Office Employees Opportunity Superintendent Policy 4019.24
Board Policy 1312.1 Superintendent Policy 4030
Superintendent Policy 4044 Political Activities of Employees
Disability Inclusion and Superintendent Policy 4019.25
Child and Dependent Adult Reasonable Accommodation
Abuse Reporting Requirement Superintendent Policy 4032 Acceptable Use of Technology
Board Policy 5141.4 Superintendent Policy 4019.41 Superintendent Policy 4040
Confidentiality / Student Sexual Harassment Uniform Complaint Procedures (UCP)
Confidentiality Superintendent Policy 4019.11 MCOE’s UCP Annual Notice
Superintendent Policy 4019.23 Board Policy 1312.3
EC 49076 Leave Information
Federal Family and Medical Worker’s Compensation
Drug-Free, Alcohol-Free, Leave Act (FMLA) Superintendent Policy 4057.1
Tobacco-Free, and Smoke-Free | California Family Rights Act
Workplace (CFRA) Workplace Violence Prevention
Superintendent Policy 4020 Pregnancy Disability Leave Program (WPVV)
Superintendent Policy 4012.42 (PDL)
Superintendent Policy 3513.3 Reproductive Loss Leave Injury & lliness Prevention Plan (lIPP)
Leaves for Victims of Crime or Superintendent Policy 4019.41
Employee Handbook Abuse Superintendent Policy 4019.42

MCOE employees are expected to review, understand, and abide by the policies and documents
described above as well as all policies and statutes. The employee’s signature at the end of this
document is legally binding and indicates that the employee has read the terms and conditions carefully
and understands their significance. All employees must review and sign MCOE’s Employee Annual
Notifications and Acknowledgement form. MCOE supervisors are required to enforce these policies
consistently and uniformly. No supervisor has the authority to override the policies. Signed
Acknowledgement forms are kept in personnel files. Any employee who violates MCOE policies may be
subject to disciplinary action, up to and including termination.

Your signature on this form certifies that you received, know how to obtain, and understand all
the above pertinent information.
| agree to comply with all responsibilities of employment and have read and understand the

above-referenced information.

Employee Name:

Employee Signature:

Date:



https://www.marinschools.org/fs/resource-manager/view/72a96e0f-ec04-4282-9e24-2cfcfca4c4ff

