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Philosophy
The elementary school philosophy of reporting student progress is based upon the following objectives:
e The system of reporting is one that is clear and can be communicated easily.
e The evaluation of student progress is based upon the learning goals of the content area.
e Each student's progress will be reported in terms of academic achievement that may be further
clarified through the use of comments regarding work habits and learner behaviors.
e The system of reporting may include written communication as well as teacher-parent and/or
teacher-student conferences.
The purpose of a report card is to provide parents, teachers, and students with accurate information about
students’ progress toward meeting specific grade-level content standards. Grading and monitoring student
progress must reflect what a student knows, understands, and is able to do related to the grade level content
standards. Grades and progress indicators are not intended to be a consequence for student behavior. Extra
credit assignments are not to be used.

Communicating Progress Monitoring Criteria

At the beginning of each school year, elementary schools will inform parents how to find the Elementary
Grading and Reporting Regulation by accessing the school system's website. Parents will also be informed that
the regulation will serve as the county-wide elementary school progress monitoring criteria. Each school will
provide copies for families upon request. This Elementary Grading and Reporting Handbook provides all
teachers with additional details.

Reporting Marking Period Progress

e Report cards will be issued four times a year to students in grades one through five.

e A brief description of the topics/standards that will occur for each content area will be provided to
families at the beginning of the marking period. These descriptions will be shared by classroom
teachers.

e Kindergarten students will receive a narrative at the end of the first marking period rather than a report
card. Report cards will be issued for marking periods two through four.

Dates for interim reports and report cards will be communicated to students and parents.

e Interim reports and report cards will be sent to parents through a secure email and accessed through a
variety of platforms including PowerSchool, and our CCPS app.

® Reports of progress on Individual Education Plans (IEPs) will be issued with interim reports and report
cards to parents of students with disabilities. Progress will also be reported at each student's annual
review.

e English learners in kindergarten and grades one through five may receive narratives instead of progress
indicators and/or grades for their first two marking periods of enrollment in a U.S. school. They will
receive progress indicators and/or grades for all subsequent marking periods. During the two marking
periods in which newcomer ELs are not receiving report card grades, teachers must score all student
work, enter the grades in PowerSchool, and mark each grade as exempt.
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Explanation of Progress
Letter grades and progress indicators are to reflect academic progress based on what students know,
understand, and are able to do.

Progress Indicators
Progress indicators will be used in:
e Kindergarten and grade one for ALL subjects (excluding special areas)

e Grades two through five for Spelling and Handwriting.

Progress Indicator Description of Progress Indicator Percentage Entered
Range into
PS as:
CE Consistently Student consistently demonstrates and applies 87.5-100% 4
Evident understanding independently in a variety of settings.
DEV Developing Student demonstrates some understanding and applies | 62.5-87.4% 3

understanding in a variety of settings with support.

HD Having Difficulty | Student is unable to demonstrate and apply 50-62.4% 2
understanding even with support.

Students in grade two will be assessed using a combination of letter grades and progress indicators. For
Mathematics, Reading, Science, Social Studies and Writing, students will receive an A, B, C, or progressing.
Progress Indicators (CE, DEV, or HD) will be used for Spelling and Handwriting.

Grade Description Percentage Range
A Excellent mastery of knowledge and skills; the quality of work is 89.5 - 100%
superior.
B Good mastery of knowledge and skills; the quality of work is above 79.5 - 89.4%
average.
C Satisfactory mastery of knowledge and skills; the quality of work is 69.5-79.4%
average.
Progressing | Unsatisfactory mastery of knowledge and skills; the quality of work is 60.0-69.4%
the minimal level of acceptable performance.
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Letter grades will be used in grades three through five for all other content areas:

Description Percentage

Range
A Excellent mastery of knowledge and skills; the quality of work is superior. 89.5 - 100%
B Good mastery of knowledge and skills; the quality of work is above average. 79.5 - 89.4%
C Satisfactory mastery of knowledge and skills; the quality of work is average. 69.5-79.4%
D Unsatisfactory mastery of knowledge and skills; the quality of work is the 59.5-69.4%

minimal level of acceptable performance.

E Failure in mastery of knowledge and skills; the student does little or none of 50.0-59.4%
the work required, and the quality is unacceptable.

I Incomplete work due to excessive lawful absences from school.

Special Area Courses (Art, Personal Wellness and Health, Information Literacy, Computer Science, Music, and
Physical Education) will be scored using the Progress Indicators below.

Progress Indicator Description of Progress Indicator Percentage

EE | Exceeds Expectations Student consistently demonstrates and applies 88-100%
understanding independently in a variety of settings.

ME | Met Expectations Student demonstrates understanding and applies 75-87.9%
understanding in a variety of settings with support.

AE | Approached Expectations Student approaches understanding and applies 62-74.9%
understanding in a variety of settings with support.

HD [ Having Difficulty Student is unable to demonstrate and apply 50-61.9%
understanding even with support.

Teachers will enter assignment scores as 4, 3, or 2 in PowerSchool. Grades will be calculated and reported to
families using the percentages above.

Additional Considerations:

e In an effort to equalize the influence of a failing score upon a student's grade, no scored assignment
will receive a score of less than 50 percent. The actual percentage (if lower than 50 percent) and
comments must be added in the Score Inspector section of the gradebook to provide instructional
feedback.

Students benefit from immediate, descriptive feedback provided as soon as possible.

Not every assignment needs to be scored; students need time to practice new skills and receive
constructive feedback before being assessed. Any performance score assigned to a student’s work is to
be recorded.
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End-of-Course Grade Calculation

When calculating the end-of-course grade, the marking period percentages will be averaged and will be

weighted equally.

Determining Grades and Progress Indicators
e The pacing of recorded grades and progress indicators must be timely and reflective of a variety of

assignments throughout the marking period. Student behaviors (effort, participation, adherence to
class rules, etc.) are not to be used.

Homework, participation, notebooks, practice opportunities, and projects/presentations/reports
completed are examples of practice activities and are not to be included in the PowerSchool
gradebook. Cooperative group opportunities may only be used as a scored assignment through the
determination of evidence of achievement by each student.

For students receiving special education services, a progress report will accompany each report card
and will report progress on IEP goals.

Homework is never given to students so they can learn the material the first time around. Homework is
given in order for students to practice, reinforce, and extend what they already know. Homework is
what we do to learn the content, practice the skills, and meet the standards; it is not a final decree of
proficiency for any objective or assessment. Grades, on the other hand, reflect a declaration of what
students know and are able to do regarding a standard. Therefore, homework should not be graded.

Make-Up Work

Regardless of the absence code, a minimum of five class days will be allowed for each day of absence
for the completion of make-up work. During this allotted time, teachers will provide any practice
opportunities and score assignments missed by the students. Practice opportunities can occur at school
or home. There is no academic penalty for scored assignments completed as make-up work and
students will be given full credit for the scores earned.

If scored assignments are to be given beyond a time teachers deem as too far from the classroom
instruction (similar to the idea of not giving a retake beyond 10 school days), these assignments can be
exempted.

If an absence(s) occurs at the end of the marking period, a grade of incomplete may be issued.

Retake Opportunities

Retake opportunities for scored assignments may occur. These should reflect an accurate, authentic
performance of student understanding and learning.

Only assignments in content areas receiving letter grades are eligible for retake.

Only assignments receiving a grade of less than 80 are eligible for retakes.

Assignments can only be retaken once.

Students will retake the assignment within ten school days after the initial assignment has been graded,
entered into PowerSchool gradebook, and returned to the student.

Students will retake the assignment at a mutually agreeable time.
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e The higher of the two grades will be recorded in the gradebook, with a maximum score of 80. The
original score will be added in the Score Inspector section of the gradebook.

Recording Grades

The following charts show the number of grades and/or progress indicators required for each content area per
marking period. This will allow for consistent assessment expectations for all teachers during instruction. The
PowerSchool gradebook will include all work that has received a grade/progress indicator. Every effort should
be made to record a scored assignment within seven school days of the assignment being collected.

Pre-Kindergarten
Student progress is monitored using the Early Learning Assessment Form.
® Practice opportunities can occur at school or home. There is no academic penalty for scored
assignments completed as make-up work and students will be given full credit for the scores earned.
e If scored assignments are to be given beyond a time teachers deem as too far from the classroom
instruction (similar to the idea of not giving a retake beyond 10 school days days), these assignments
can be exempted.
If an absence(s) occurs at the end of the marking period, a grade of incomplete may be issued.
Flexibility must be provided to families to support students’ circumstances.

Kindergarten

Content Areas Receiving Progress Indicators Number of Scored Assignments
Mathematics 5
Reading/Writing 6

® Three assessments collected in Reading
e Three assessments collected in Writing

Science (taught in two marking periods) 4

Social Studies (taught in one marking period) 4

Art 4
Personal Wellness and Health 4
Physical Education 4
Information Literacy (Marking Period 3 only) 4
Computer Science (Marking Period 4 only) 4

Elementary Grading and Reporting Handbook Page 7



Grades One through Five

Content Areas Receiving Progress Indicators Number of Scored Assignments
Mathematics 5-6
Reading 5-6
Science (taught in two marking periods) 5-6
Social Studies (taught in two marking periods) 5-6
Writing 5
e One assignment completed in science or social studies and
one assignment completed in math.
e Two grades may be taken from one writing assignment;
writing proficiency and content knowledge.

Content Areas Receiving Progress Indicators

Art 4
Band 4
Computer Science 4

e Grade 1, one marking period
e Grades 2-5, two marking periods

Handwriting 4
Personal Wellness and Health 4
Information Literacy 4

e Grade 1, three marking periods
e Grades 2 -5, two marking periods

Music 4
Physical Education 4
Spelling 4

(Grade 1 students do not receive grades in the 1st marking period)

Strings 4
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Learner Behavior

Learner behaviors are the skills related to the characteristics of successful students. Learner behaviors are
observed, not assessed, by classroom teachers. These behaviors impact learning, and are reflective of the
student’s current behaviors and work habits within the classrooms. Learner behaviors will be reported by
classroom teachers on report cards and interim reports in marking periods 2-4.

The following terms will be used when reporting occurs:

Usually Sometimes

Student usually demonstrates Student occasionally Student seldom demonstrates
these skills without teacher demonstrates these skills with these skills and requires teacher
prompting. minimal teacher prompting. redirection.

1. Stays on-task and follows directions.
a. Shows initiative in seeking help when needed.
b. Maintains appropriate level of focus on activities.
2. Completes assignments on time (in a timely manner, within the allotted time).
3. Consistently shows effort in daily work and/or homework.
a. Actively seeks to improve work.
4. Participates in activities and discussions.
a. Contributes as a member of a group.
b. Adds insights into classroom discussion.
5. Shows respect, responsibility, and safety in the classroom.
a. Resolves conflict effectively.
b. Demonstrates self-control.
c. Respects self, classmates, and staff.
d. Follows school rules and routines.

Reporting Progress for Students with Disabilities

Students with disabilities will also receive IEP Progress Reports that are reflective of the specific learning goals
as specified in the student’s individualized education plan. IEP progress reports are provided at the same
frequency and attached to the general education progress reports.

Comments in PowerSchool should be entered by teachers as appropriate. The following comments should be
used for students with disabilities as required.

e Comment 31 - See additional report
Students who are working on grade level curriculum with the support of accommodations and/or
modifications receive the performance level they earned on their grade level work.

e Comment 32 - No grade received, additional documentation attached
Students for whom the IEP team has determined will receive narratives instead of grades should
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receive a narrative that describes access and progress in the curriculum in addition to the IEP Progress
Report.

Comment 33 - Modified below grade level curriculum (as identified on the student's IEP)

Students working below grade level receive the performance level they have earned based upon their
work at their instructional level with the support of accommodations and/or modifications.

Comment 34 - Alternate Curriculum (as identified on the student's IEP)

Students who participate in the state’s alternate assessment may or may not receive grades based
upon the IEP team's decision. If the team chooses not to have the child receive the performance level
in some or all areas, a narrative noting student progress on the content within the identified area
would be attached to the report card as indicated on the report card with the comment number 32,
"No performance level received, additional report attached."

Reporting Progress for Students Following Alternative Outcomes

Students following alternate curriculum are working toward a Maryland Certificate of Completion. A student’s

IEP team makes this determination. Students who follow an alternate curriculum work toward mastery of

Essential Elements (EE), which are the most salient standards related to grade level curriculum. Some students

following alternate outcomes will receive a performance level describing their performance related to the EEs.

There is not a standard assessment for students following alternate outcomes. Assessments must be modified

and adapted to meet the individual needs of the student. When entering data points or grades for the student,

please refer to the Essential Elements (English Language Arts, Mathematics, Science) for each standard in the

gradebook to determine where to enter the student’s level of performance on aligned standards with the

comment #34.

Determining Grades for Students Entering/Withdrawing During the Year

Students entering from another CCPS school will have their current grade/progress indicator average
transferred to their new school from their former school. The exiting average will be repeated in each
reported area in the receiving teacher's grade book, filling all assignments given to receiving teacher's
students prior to the arrival of the new student.

Students entering from outside of CCPS will have their current final grade/progress indicator from their
previous school converted to the highest average for that grade, according to the CCPS grading rubric,
entered in all previous assignments given to the receiving teacher's students, prior to the arrival of the
new student. If no grades/progress indicators are available from the previous school, a narrative will be
used.

In both scenarios, new students will not be penalized for the assignments given prior to their entrance
into the class, yet will be entering with the previous teacher's existing grade/average.

Refer to your office procedures for students exiting CCPS to relocate to a school outside of CCPS.

It is the teacher's responsibility to enter any pending grades upon notification that a student will be
withdrawing from their class and school.

Elementary Grading and Reporting Handbook Page 10


https://dynamiclearningmaps.org/sites/default/files/documents/ELA_EEs/DLM_Essential_Elements_ELA_(2013)_v4.pdf
https://dynamiclearningmaps.org/sites/default/files/documents/Math_EEs/DLM_Essential_Elements_Math_(2013)_v4.pdf
https://dynamiclearningmaps.org/sites/default/files/documents/Science/Science_EEs_Combined.pdf

Interim Reports

Interim reports, reflecting current grades in all subjects, will be issued at the midpoint of the marking periods
to all students in grades two through five. For subjects receiving a letter grade, approximately 40 percent of
the minimum required grades should be entered by the interim reporting time. The first marking period
interim reports may represent a minimum number of grades in each content area since teachers use the first
several weeks of school to develop classroom routines and set expectations. Subject areas receiving a progress
indicator (Handwriting, Spelling, and Special Areas) will have a minimum of one grade entered by the interim
reporting time.

Comments are required for HD (Having Difficulty), Progressing (grade two), and grades of D and/or E. In the
event no grade is assigned, a comment is required. Interim reports are not issued in preschool,
pre-kindergarten, kindergarten, and grade one.

Written Narratives

Written narratives provide parents with more individualized feedback and information on the progress of their
child. Narratives are helpful in commending students for outstanding progress and for making general
statements concerning a student's progress to those parents who have not attended a conference.

Written narratives are required for the following reasons:
e To explain the occurrence of HD (Having Difficulty), D, or E on the report card
e To communicate progress in the Challenge Program for identified gifted and talented students, when
services are provided
® To communicate progress in an intervention program
To communicate progress for identified ELs in their first two marking periods in a U.S. school.

Written narrative comments are suggested for the following reasons:
e To describe concepts taught in each content area for the given marking period
e To notify a parent of a marked change in the student's progress
e To indicate needs/concerns in personal and social development such as effort, responsibility for
personal choices, following directions, self-control, completing assigned work, or completing
homework
e To describe the support provided to students to ensure their participation in their learning
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Report Card/Interim Comments
The use of comments is encouraged for all areas and must be used for HD (Having Difficulty) and grades of D
and E. In the event where no grade is assigned, a comment is required. The following comments will be used:

The student has demonstrated: The student needs to: Additional Comments:

1. Outstanding effort and

12.

Improve performance on tests

26.

Behavior interferes with

initiative. and quizzes. learning.

2. Consistent effort. 13. Master skills and concepts. 27. Grade was affected by

3. Mastery of subject/content. 14. Complete assigned work on attendance.

4. High level of creativity. time. 28. PRO, D+, D, E, or HD was

5. Ability to work well with 15. Complete long-term issued on an interim report.
others. assignments. 29. Please arrange for a

6. Positive leadership. 16. Participate in class. conference.

7. Motivation to learn. 17. Complete work accurately. 30. Grade was affected by transfer.

8. Positive learning attitude. 18. Turn in required work. 31. See additional report.

9. Improved academic 19. Bring in class materials. 32. No grade received, narrative

performance.
10. Interest and enthusiasm.
11. High level of responsibility.

20.
21.

22.

23.
24.

25.

Follow directions.

Improve time management
skills.

Complete homework
assignments.

Show more effort.
Complete work after an
absence.

Take advantage of retake
opportunities.

33.

34.

35.

36.

provided

Grade reflects modified below
grade level curriculum.

Grade reflects alternative
curriculum.

Grade reflects consistent use
of linguistic accommodations.
The student has demonstrated
appropriate use of technology
to enhance learning.

37. The student needs to improve
organizational skills.

38. The grade was affected by lack
of participation in online
learning.

Recognition of Academic Achievement

Elementary students in grades two through five, who have demonstrated outstanding academic performance,
should be recognized for their achievement in a manner determined by the school. Any combination of As and
Bs is an indication of outstanding academic performance. Students may have one C as long as one A is also
earned. Content areas receiving progress indicators - CE, DEV, and HD - are not to be considered when
determining academic achievement. Students may be recognized for excellent work in specific subjects or
when they demonstrate academic improvement across marking periods. Schools are encouraged to recognize
the academic achievement of students who do not meet the criteria for outstanding achievement but whose
performance is improving.

Pre-kindergarten, kindergarten, and grade one students are not recognized with academic awards.
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Changing Grades
At the end of each marking period, grades are finalized in the Student Information System on a date set by
Cecil County Public Schools. Grades may only be changed in the next 45 school days with the approval of the
principal. For a change of grade for the fourth marking period, the timeline begins on the first day of school in
the new school year. Grades may be changed for one of the following reasons:

® An errorin calculation or recording of grades is discovered

e Student has completed or retaken assignments due in the previous marking period.

e Student received a grade of Incomplete in the previous marking period and has not completed work.

® CCPS regulations or practices were not followed.

Only the principal or Executive Director for Elementary School Education have the authority to approve a
change of grade. All grade changes shall be made only after consultation with the teacher concerned if the
teacher is reasonably available.

The following documentation must be maintained for all grade changes:
e Name of teacher requesting grade change;

Date of request;

Reason for grade change;

Teacher’s signature (electronic or hard copy);

Date of principal’s approval;

Reason for approval;

® Principal’s signature (electronic or hard copy).
Grade changes will be reviewed by the Executive Director for Elementary School Education quarterly through
electronic records. The Executive Director for Elementary School Education, under the direction of the
Associate Superintendent for Education Services, will conduct a yearly audit of all grade changes at each
elementary school.

Once a grade change has been approved by the principal or Executive Director of Elementary School
Education, school-based secretaries are the only staff authorized to change the grade in the student
information system.

Appeals shall be made in writing to the principal. Should further appeal be required, the appeal should be
made in writing to the Executive Director for Elementary School Education.

Communication

Communication with the student and the parents/guardians is an essential component of a good educational
program. This communication includes but is not limited to written notes, emails, telephone conversations,
interim reports, and conferences. Conferences may be initiated by both parents/guardians and teachers. A
decline in student performance should be addressed by the teacher with some form of communication to the
parent/guardian.
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Retention

Educators are well aware that the vast majority of education research indicates that grade retention has rarely
been an effective intervention for an underachieving student. Prior to consideration for retention, appropriate
instruction, placement, and intervention must be provided to address individual student learning needs.

A student may be considered for retention if the:

e Student is failing or is demonstrating having difficulty overall in two or more of the following subjects:
mathematics, reading, social studies, science, and writing.

e Student's excessive absences and/or non-enrollment place their academic performance "at risk."
Specific information regarding guidelines for student attendance can be found in Regulation JED-RA
"Student Attendance and Punctuality."

e Prior to considering a student for retention, the appropriate Tier Il and/or Tier lll interventions that
target identified deficiencies must be occurring.

Procedures for determining the appropriateness of retention include the following:

e Student progress must be reviewed by the Student Services Team, Multi-Tiered Systems of Support
(MTSS) team, and/or the IEP Team. A student cannot be retained more than once in grades
kindergarten through five. Exceptions may be granted by the Associate Superintendent of Education
Services.

e Student progress, or lack of progress, must be consistently communicated through a series of
documented conferences with the parent/guardian.

e A parent/guardian whose student is "at risk" for retention must be contacted by the teacher and a
conference held before the end of the third marking period.

e During the fourth marking period, evidence must be collected through an examination of multiple
factors that another year in the same grade, with appropriate instructional experiences, will result in
academic success. This information will be summarized by the teacher using the Retention/Placement
Form and compiled into a packet. Evidence should include:

o PowerSchool Quick Look-up for students

o0 Current Academic Improvement Plan and Intervention Progress Monitoring data

o Light's Retention Scale. This instrument is completed through the collaborative efforts of the
teacher and parent. It is not meant to be the final decision-making tool.

o Attendance report from PowerSchool

o Current AIP; SSP, and 504 or IEP documents

A team consisting of the principal, assistant principal, teacher making the recommendation, and other
appropriate staff members, as identified by the principal, will meet to review the evidence packet. The
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decision to non-promote must be accompanied by a detailed educational plan to be used during the following
year.

Parents/guardians of students for whom retention is determined must be afforded a conference during the last
three weeks of school. Parents sign the "Retention" form and receive their copy (signature indicates a copy has
been received and does not indicate agreement). Parents have the right to appeal the decision in writing to the
Executive Director of Elementary School Education within ten calendar days of signing.

Students may be "placed" not promoted in the next grade based on evidence of insufficient progress. A
student "placed" in the next grade must meet at least one of the following criteria:

e Has been retained at least once in the previous grade and has continued to make little or no progress.
Has been seriously considered for retention in the current grade and for whom the decision has been

made not to retain. Being "placed" in the next grade level indicates the student may be "at risk" for
achieving success.
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Appendix A: Elementary Report Card, Grades 1-5

ADh
i

CECIL COUNTY PUBLIC SCHOOLS 2024-2025
ELEMENTARY SCHOOL REPORT CARD | GRADES1- 5§

STUDENT:
Student ID:
GRADE:

SCHOOL:
TEACHER:

SUBIECT

GRADEDESCRIPTOR COMMENTS

Marthematics

Sclence

5

orial Smudies

Feading

pra

Handwrifing

B

pelling

Art

(Compater Scisnce

(Zeneral Music

Perspnal Wellness & Health
Dhrvsical Educati

Information Literacy

GRANDNG SCALE SCHOOL ATTENDANCE

Fxcallant Eadelent nmery of ki lalje sad akilx, the quality ol woik @ S

Good Gl pravtery of kaoraledge sad shall the qualiny ol work is above aveags Lays Enrolled 3

Sl:i'iﬁ.tmc'.:' Rapsfasiory munlery of keswled pe and skilly, the gqualiny of wirk @ sverage

Days Abseat 1]

Z
WENE
B

Tardy il

Unzaathbectery

level of scceptabile peefimmance (GRADE 2 OMLY) Mt Attached

Failurg

A
B
c
[PELD | Prograssing | UmsstisTocaory maseey oF b lodge anel il the iy o weel s the memimmal | | Somferenca Hald
o]
CE

Comistentdly Evidenl - Stualent conssacnly demonssales anl applic eadentasling
Iy o vasiely of scllings

DEY| Pevelypmy - Seadent damomiraies s uderstmnding and applics undersanling in s
=] al s wilh gl

HD | Having Diliculty - Siudenl iy ussble 1 demonseale snd spply oadersiassling sven with
syl

Eareeds Expocistions

T .

E-
8-
1

1z
11
L
L

m

1K -
15

- Unrtriarding efSore and 1mnanve
= Leruaricnd cffrer

- harsery o mzigert wnnieni

= Fegh level of croatraty

= Abirfy iz weort well wih s
- Prstrave lescdorasg

- Rveveaon i o

Frargve lowmeng sEviadc
Irepresed scsdorre: perisrraaner
- Irderen mad critamaas

- Fegh level of resporain by

e s neoda i

- Improve perfonmasce o weis e quarnen
- Mmrier sinls axd corcepi

- Lomplax ssngaad work on imc

- Lemmpdox long-eem um gremesin
Iwrnapsiz n claay

- Lormpdax work soosmerty

Tarniin requened work:

linrg n<am maknab

- Falow aractross

i T — Leamer Behaviors Descriptors
= 'I'F'l"":-h:"l Epecintions Usnally - Stadent usnally demensirates these skills
without teacher prompting
Sometimes - Student occasionally demonstrates these skills
EXPLANATION OF COMMENTS with minimal teacher prompring
e —— 31 - S e gt i Barely - Stadent seldom demonstrates thess skills and

T2 - tiarmpicis horsrwnrk s grmees requires teacher redirection
I = Sy e of o
M - Carspleiz work afier ghapace

23 = Tk achantags of netabs opportzrisea LMHBME Emh !!
Asrioml Comrsosk Stays oz-@sk and follows directons.
2 - letavaor e e wieh kearming I8 e = P

i CODIECEE MRLMINGOs On Ja
I7 =dimasc w attoord by ecreesce L] -
- PR, D, 13, B, or D wan ol (in a timaly manmer, within the allothed Hmea)
2% wr rarTET e - s -
L — Consdstently showes affert i daihy weork
I’_":'""':““‘ ""I‘=‘="'“"="“' Participates in activities and discassiom

=S sdersonal report
L3 eop—— . n

11 - bo grwde roccrved, aemabivs provded 'm':“F“'-mF:"ﬂ'ut:
11 -dirade reflacts modeied below grade level comeshem amd -l-‘hh in tha classroom
H - iirase rethacia SISTAET CLATIS ST
15 - dirade reflects BAE oF leagumse
¥ - The dedesi has dancneraied sy propnsts we of ")
n-catarr lormng | PROMOTION INFORMA TION

T - The dcsi noads i emprone srgamsascral dalls

1 - {rrase wan affecied by ok »f paroopason 1= oolise barresg D Fromoted o D Flacsd in |D Ranuzmed i
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Appendix B: Kindergarten Report Card

CECIL COUNTY PUBLIC SCHOOLS 2024-2025
ELEMENTARY SCHOOL REPORT CARD | Kindergarten

q F STUDENT: SCHOOL:
Student 1D TEAHCER:
GRADE:
SUBJECT GRADEDESCRIFTOR COMMENTS
MIEP] MBI e IH= LEar
Marhematics
Peading Writing
Science
Social Sudses
Art
Compuner Soisnce
Ceneral Music
Information Literacy
Personal Wellness & Health
Phrysical Education
GRADING SCALE SCHOOL ATTENDANCE
A Excellent Excelent masery of knosloadge s skl the quality ol work = foperax ME1 NE2 ME3 ME4
B Coad oo poaery of kawledge snd shills; the quality ol work is abeve averags gz::: i:::::d -IH -E:l il:lﬂ -1|:.l:l
C 5111‘2!![0\!’__ Sarsainciory mansry of keowladge sd skills, the gquality of work & secrage '.I':mi} i i [} i
Confaranca Hald
PR.O P_m.;n\q“iu_g Unsalislectory maiery ol kaewladge and dhdls, the quality of work is the nomimal Marrative Attacked
Eevel o aceepiable peslimmn: (GRADE T OMLY)
D | Unsatsfactory
E |Falue
CF | Cossisicntly Evideal - Shulén] conistenlly demonieale anl applic cadentaling
mdependently = varicty of sellings

=]

sty of sy with supsoi

Ey| Pevehypmy - Student deacmiraies mmee walostnding and applics undersdanling in s

supyee]
Enceeds Fxpocistions

Having Diliculty - Sudeal ii uslle 10 demanasale end epply eadoratanling cven with

Sl Enper i

Leamer Behaviors Descriptors

M| H OB

Agpimchal Expecistions

teacher prompting.

with minimal teacher prompting.

' mest s e e erd
1 - Urisiarefing of Sort: snd 1mtsnve
=- Lpmmrerd oo
- My 2f et wonio?
4= Megh kevel of crabraty
drfy o wark well with odhea

10 = Inicren: ied cnitzmaers
11 = Fegh bevel of resporads by

' mes | reede iy

12 = Improve porfoomasce o8 weis and quernoe
1% = hmricr sills asd corocpis

14 - Lpenplatx amnigsesd work ongrec

1% « Lpmplsix bong-orm w grencsin

16 = 'amapeis m claas

17 = Loenplaix work accemry

1E - T'mrn in el work

1% - Binng m <l maicnsl

i - Falow direchices

EXPLANATION OF COMMENTS Rarely - Student seldom demonstrates these skils and requires
r——y teacher redirechion.
Complcis horsowork: o grrso
Sharwr o etfon
4 - Uarepicis wnrk afler pbarase Leamer Behaviors M1 M2 (M3 |Me
25 - Tak ol 1 =D s
S e Stays arvtask and follows directons.
S COMpiStes ESIQNMENE 00 TMe.
Earvior FErrieem weh learming .
ST T M —— ina IJr'1|:-3r mannes, witin the alloted UITIE]
SRR D, KR, B e Conslstently shows efiort in dally work.
% wri LT FEp
2% - IMesss wmnge for o cordcrence Fanicipates In activitles and discUsElONS.
¥ = e wan affocice by » trasaser. a3 ﬁ
11 - Sop addrioral ropert [ShoweE "E'-EF n2eponEDilin E
12 = bep grwde TocorTend | naTmben prosvded EE.'EL',' In the claSEmom.
11 - dbrasie neflecin mndided below grade bevel comcshem
H -diirasc rethecty &is MASE cLmMIC 2iET
15 - dhrasiic reflactn = of bngrress
¥ = The sedcst has domonesaiod ap proprste e of fochrodogy
in cnbanor losreng
17 - The sedes noach & smprove agarexasoral solle
H - imadc wan atfocird by Lk of paroapason 12 onliss kamsg MDTIWMGMTIDN
Promobed to: Placed n Retined o

Usually - Student usually demonsirates these =kills without

- Student occcasionally demonstrates these skills

Elementary Grading and Reporting Handbook

Page 17



Appendix C: Interim Report, Grades 1-5
CECIL COUNTY PUBLIC SCHOOLS 2024-2025

- I.“"._ L
‘ﬁ.:l E ELEMENTARY SCHOOL INTERIM | GRADES 1 -5
q F STUDENT: $CHOOL:
Student ID: TEACHER:
GRADE:
SUBIECT GRADETDESCRIPTOR COMMENTS
urrent
Mathematics - —
Sclence — —
Social Smdies _ _
Feading - -
Writing — —
Handwrifing - -

Spelling _ _

Art

Compater Scisnce
General Music
Information Literacy
Personal Wellness & Health
Phwsical Faucari

Band
Smngs
GERADDNG SCALE SCHOOL ATTENDANCE
A | Fxcallant Encellent moicry of kanwlalge nd dalls, the quality ol wiork @ operas MPl | e MD3 MR
B Good el ey ol knrsdedge end ikl the quality ol wiork is sl avesage Dy Enrolled 20 ) A 20
O i hepmsnex] o kil o lity ol work Days Abat 0 L 0 v
C Satisfactory ackry mslery ol knwiod ge i ks, the qpealaly of wirk = sverage Tandy |:| |:I |:| |:l
EI:RJ'_\ Progessing Unsabisletory medeny ol kaowledgs and dkills; b qeality of work is e | E‘omiwm]'[ﬂ.d
- - level of accepiabile peeli IGRADE T OMLY) Harrative Afiached
U |Unsatisfactory
E |Faihme
CE |Comsisicnly Evidenl - Shalenl conisiealh demoniiaie anl applics eadertanling
3 Iy &5 & ety of sciligs

7| Develiajung - Smdent & Iraloh dise il by s applics underanling in &
ity ol mgs with el

=]
=

HO |Having Diculty - Siudem is usmble 1 demonssne end spply endermiending cven with
supyee]

EE |Eacecdi Expecialion

ME |Met Brpmisans

4F |Mppoachal Expecistions Usmally - Smodent uznally demonstrates these skills withour teacher
Prompting
Somefimes - Student oocasionally demonstrates these skills with

- e P Ty Rarely - Srodent seldom demonstrates these skills and requires teacher

1 - Lngwiaretieg ctfort snd imosTse I wiompicis horsowork: g nrmaes IE-:_'LI_'E(l.'I.ﬂI:

2= Loraorerd e 21 - Eheew rmore etion

¥ - Masicry of ssbywct condat: 24 - Complsis work afio sbaoace

4= Iegh kvel o2 ooty 235 - Take advaniugs of netabs cpporfssraon = E!! ! !!l

2= Almlrdy io ok well weh ofem lmms m

£~ Prrive loadernisn Aggrsomal Commesi Stays oxr-task and follows directioms.

7= Fotrwaon in kam 24 - |iehurvior TeeT cem werh karing - -

E- o ve losmeng smviade F {redc v affooxd by sSrncasce Ecqb"“‘ R RlEIITAENT: 20 [ t:u"’ uunhm.a.nnz'r.ﬂ:m

= lreproved sowderras porormeer 8- PRk, D3, 13, B or HID was tonxe the allobed tme’)

10 - Irferoed aad erisomars 38 BN IFEETET FpREt N N -

11 - High kvel of responm b by 2% - Mo wrmnge far a confereros. ECII.'-!IM_\' thows nﬁ':n—"d!—h WiTs

TR —— - ;::’iﬂ:ﬂ = Participate: in actvite: and dscassiom

12- Improve perfonmeacs 2 ek s quomc i+ bop grmda e, aaTabve provided Shown respect respeadbility and safety in the clasaroom.

13 - Masier sinlls ssd concopi 1 -diirade reflects sesdsed below grnde lovel cumauken

14 - Lomplas sasgeed work on dme 3 - {hradc reflacts slicrasts cumaube

12 = Upmplax long-iorm wss gremosis 55 - dimdc rethacts = o lnygpemsc

18 - 'ursapeie o class 4 - The sredcsi has domoreraisd sppropnes uas of Sctnodagy

17 - Complats work sccamstoly o e lesming

1E - Tarm ini recpenee] work: 371« The sedost noedh i snprove cogesrsonal saolle

1¥- Binng o cam maicnsl 8 - {lmdc v affocxd by Lk of partiapegon m ondise lamasg

1= Falow carectionn

Elementary Grading and Reporting Handbook Page 18



Appendix D: Interim Report, Kindergarten

A

CECIL COUNTY PUBLIC SCHOOLS 2024-2025
ELEMENTARY SCHOOL INTERIM | Kindergarten

STUDENT: SCHOOL:

Student ID: TEACHER:

GRADE:

SUBIECT GRADEDESCEIPTOR. COMMENTS
Current
Mathematics
Peading Writinz
Science
Social Snudiss
At
Compater Science
(Creneral Music _
Information Literacy
Personal Wellness & Health
Physical Education
GRADING SCALE SCHOOL ATTENDANCE
A Frcallant Facelent masery of kaowlalge sad kil the qualin ol sk & soperas MP1 M MD3: MEd
B Good Ciond mamery of karwledge snd shally the quality ol work is ahove sveage Dlays Enrolled 45 28 i) 30
- Diavs Absent a ] ]
C ':au'iicmcj_ Saiilfciony manlsry of noawlalge ad skills, the gquality of woik & sesrage . 0 o 0 )
PR | Progmessing Unsalisletery medery ol knerwlodge and shills, e quality of weoek is the mmimal Coofarance Hald
- - Ievel of secepiable perliommace (GRADE I OMLY) Murrative Atachad

D | Unsassfactory
E |Failure
CE |Cossisiengly Evidenl - Stulenl conmieally demonirale anl spplics eaderitanling

%]
a

varaty ol semmps with Sapparn

mdependenly = 8 vasisty of silings

| Developing - Student demomiraies sime wslertmnding anl applics underwanding ina

=up el

Having DiMiculty - Studeal id usable 1 demonisale nd spply ondsalanding cven wilh

Excecds Expoiations

Wil Eapesialasii

Learner Behaviors Descriptors

W H

Apprimchel Fxpocialiong

teacher prompting.

EXPLANATION OF COMMENTS

1'se miesi ban dr mwwererd

| - Leprmarzang coff o and 1mmamee
= Loresnceni cilen

¥ = hilawicry ol ssbgord/onniont

4 - l'egh kvel o oty

%~ Alalrly o wort well with ofhen
= I'rmrave losdorasn

T- hatveaon i loam

E- I'mreyve losmeng emhsde

¥- Imgroved acsdames poriormass
10 = |nioror nad critemaers

11 - Fegh level of resporadaley

e snwdicni neode b

12« Improve periormmasce o iy and qurxce
13 - Masier winlls aad corocph

14 - Conplatx amm gaed work onSree

1%« Uomplax long-orm wm gremesis

16~ 'ernapaie = claan

<l raicnsl
i Fobow sarechboan

Il - Imprzer beve razagoTesi sl

22 - Carspicis hersrwork sam greseren

1 - Share o oo

24+ Coreplcis work afior sbacace

25 - Take sdvantsgs of retsks opportarrsca

Azcrzomul Commeni
2 - letaveor reesivems wih keamming
7 - ircc wae atfeord by ESCreasce

« bip grede rocorend | meTRb e proveded
dmcr refloctn mod e bekrwe grade level comauker
rruse retlects BT saT cLmcUbeT
3 - iiradc retlectn = of Imgumsc
¥ - [he dedes b doreneruied eppropnes we of ecknnlagy
i 2N A leemng
17 - Ths dedesi noads @ mmprove spasrasonal solls
1 . {iradc waa affeced by Ik of pproapeton m onlise karmasg

Elementary Grading and Reporting Handbook

teacher redirection.

Usually - Student usually demonsirates these skills without

Sometimes - Stedent cccasionally demonstrates these skills
with minimal teacher prompting.
Rarely - Student seldom demonstrates these skils and requires

Leamer Behawiors

M1

M2

Stays on-task and foliows directions.

Compistes assignments on Ime.
{in a timely manner, within the aliotted ime)

ConsistEntly shows eTodt In dally work.

Panicipates In aclivities and discussions.

[STTIANE TEGSCT, TSEpOTSIITY &
53."'E|.',' In the classmm.
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Appendix E: Retention Form

CECIL COUNTY PUBLIC SCHOOLS
RETENTION/PLACEMENT FORM

Student Name:

Student |Dw:

Homeroom Teacher:

Grade:

Student's DOB:

Current Age:

Parent'/Guardian(s):

{¥eavs, months)

Schools Attended

Schoo!

Enter Dafe

Exit Date | Schoo!

Enfer Date |Exit Date

Conferences

* Parent contact must be in
person af home or in school

Persons lmvolved

Decisions/Resulis’
Intervantions Rationale

Farent Guardian Conference

At-Risk Conference® (must ba
hafd before the end of fhe Jed
raking periog]

Alerting Conference® must be
Pl hefove the and of e Jed
marking pefiod)

* Parent contact must be in
person, at home, of in school

Page 1

File eriginals in eumuistive record felder
Copies Io the appropriate Exacutive Direclor snd Parent Guardian

Elementary Grading and Reporting Handbook
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Conferences (continued)

[Dafes Parsons lnvolved

Decisions/Reswis’
Irterventions Rationale

Recommendation to Parent(s)

(st be haid bafore e 5t 3
wesks of sehool)

Test Resulis

Aftendance

Reading Assessmenis
Math Assesements
SEL Assessments
Discipline Data
Attendance Data

|Flease attach the following data from the Performance Matters Basehall Card Report:

Special Education Information

Is this student currently receiving Special Education

EEMVICEST

i

MO |Dizability:

Has this student been refemed for Special Education

EEMVICES

B

MO |Date tested:

|F'r95:ent sigtus:

Educational/Psychological Tests as noted on Assessment Reports

Mame of Tesf

Dafe

ResuiRecommendaiions

Other Special Services

Flandntervention in Place

Purposze

Additional Information

Hag this student bean considerad for a previous relention?

Retained in grade(s)?

Page 2

File owigingls in eumuiative record falder
Capies lo the appropriate Exscutive Director snd Pavent'Guardian

Elementary Grading and Reporting Handbook
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Considerad bul mol retained in grade(s)?

Wy wasn't the student retained?

Has the student been placed in a grade?

What grade?

Student was placed but ol retained becausa?

What placamant is recommendad for next year?

i retention is recommended, how will it help this student?

Please describe the intervention that will be implemanted if this child is retained?

Decision

Pramation

Retained

Placed in grade

Wiitten nafification from the Principsl showd confirm the final decision fo the parent/guandian.

Teacher Sigrature:

Principal Sigrature:

Parant/Guardian Signatura™:

"*Signature indicates that a copy has been received and does not necassarily indicale agreamant.

Page 3

File originais in cumulstive record folder

Copies o the appropriste Executive Direclor and ParentGuardian

Elementary Grading and Reporting Handbook
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