TREDYFFRIN EASTTOWN SCHOOL DISTRICT
FOOD AND NUTRITION SERVICES
Catering Request 2025-2026
Please e-mail this form to barotm@tesd.net and the school kitchen manager at least 8 days prior to the event. We

will try to meet last minute request, but they may not be guaranteed.
(Please complete all blue sections , where appropriate)

Type of Function: Time

Date of Function: # Served:
School/Location of Function: Approved by:
Requested by: Request Date:
Contact Telephone Number: Email Address:

Invoice to be sent to: Address
if not the school.
BEVERAGES (Item not shown may be entered in the BLUE blank item)

Item #ppl| cosT CE:)(;-T Item #ppl| COST |EXT. COST
Coffee (10 minimum) $1.50 $0.00 |80z Milk (White) $1.10 $0.00
Decaf Coffee (10 minimum) $1.50 $0.00 |80z Milk (Chocolate) $1.10 $0.00
Hot Tea $1.50 $0.00 |40z Orange Juice $1.00 $0.00
Small Water 80z $1.00 $0.00 |40z Apple Juice $1.00 $0.00
Large Water 16 90z $1.25 $0.00 |Soda 120z $1.60 $0.00
$0.00 $0.00 $0.00 $0.00
$0.00 $0.00 $0.00 $0.00
FOOD (Item not shown may be entered in the BLUE blank item columns)
Item #ppl| coOsT CE:)(;-T Item #ppl| COST |EXT. COST
Small Muffins (3.10z) $1.50 $0.00 |Assorted Wraps $6.00 $0.00
Large Muffins (4.00z) $2.25 $0.00 |Assorted Deli Sandwiches $6.00 $0.00
Bagels $2.25 $0.00 |Potato Salad $1.65 $0.00
Fresh Whole Fruit $2.25 $0.00 |Side Tossed Salad $2.25 $0.00
Fresh Cut Fruit $2.75 $0.00 |20z Fresh Baked Cookies $1.35 $0.00
Forks $0.05 $0.00 |Bag Snacks $1.10 $0.00
Spoons $0.05 $0.00 [|Plate 6" Black Plastic $0.10 $0.00
Knives $0.05 $0.00 [Plate, Fiber 9" $0.25 $0.00
$0.00 $0.00 [|Plate 9" Black Plastic $0.10 $0.00
$0.00 $0.00 |Bev Napkins $0.03 $0.00
$0.00 $0.00 $0.00 $0.00
$0.00 $0.00 $0.00 $0.00
$0.00 $0.00 $0.00 $0.00
$0.00 $0.00 $0.00 $0.00
$0.00 $0.00 $0.00 $0.00

ESTIMATED TOTAL COST (Does not include other special request): $0.00
Other Special Requests or Instructions: (Including staff requirements)

To be Completed by Food and Nutrition Services

Food Handler/Manager Hours: $ 36.35 $0.00
Overtime Labor Hours: $ 28.58 $0.00
Regular Hours: $ 19.05 $0.00

TOTAL ESTIMATED COST INCLUDING ADDITIONAL LABOR AND SPECIAL REQUEST: $0.00

The total cost is an estimate. Items that may affect the price: 1.) Last minute quantity adjustments either before or
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during the event. 2.) Return of pre-approved unopened items. 3.) An event requiring cafeteria staff before or after
regularly scheduled hours. 4.) Events requiring equipment or supply rentals. All equipment and supply cost will be submitted
to you for approval prior to the event.
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School Kitchen Managers

School Name Telephone Email
Conestoga High School Christopher Bonner 610-240-1021 bonnerc@tesd.net
Tredyffrin Easttown Middle School Jan Steffenhagen 610-240-1206 steffenhagenj@tesd.net
Valley Forge Middle School Harvey Brown 610-240-1310 brownh@+tesd.net
Beaumont Elementary School Terry Messantonio 610-240-1409 messantoniot@tesd.net
Devon Elementary School Tracie Hentschel 610-240-1454 hentschelt@tesd.net
Hillside Elementary School Terrie McClennon 610-240-1506 mcclennont@tesd.net
New Eagle Elementary School Chris Switucha 610-240-1554 swituchac@tesd.net
Valley Forge Elementary School Silva Minasian 610-240-1606 minasians@tesd.net
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