How to Request Transcripts,
Fee Waivers, and
Letters of Recommendation

* This process is only for students who are applying directly

to a college and are not using the Common Application.
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Direct Application Document Requests

Log in to Navigator and Click on Direct Click on Add A

navigat.e to Plan for e Application Document e Document Request.
Education. Requests

Home

Take # Home = Plan for Education = My Direct Application Document Requests

My Direct Application Document Requests

Explore Ma

an For Education ‘ — 1

= Add a Document Reguest

Postsecondary School It Document Type 11 *Status Il Last Update Date 1t
Abilene Christian University Letter of Recommendation - Counselor ing 7/9/2025
Abilene Christian University Transecript - Final 3 Pending 7/9/2025
Auburn University Transeript Sent 9/12/2024
Auburn University at Montgomery Transcript - Final Pending 5/B/2025
Auburn University at Montgomery Letter of Recommendation - Counselor Pending 5/5/2025
Auburn University at Montgomery Transeript - Final Pending 3/6/2025
Auburn University at Montgomery Letter of Recommendation - Teacher Pending 1/28/2025
Drake University Transcript Pending 9/18/2024
Direct Application Document
Requests — 2 Transeript Pending 10/10/2024
Test Prep Saint Ambrose University Letter of Recommendation - Counselor Pending 9/30/2024
Showing 1-10 of 19 entries 2 Mext

* Pending : Waiting Admin To Send The Request
* Sent : Transcript Request Sent To Parchment

* Rejected : Admin Rejected
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Direct Application Document Requests

Choose your
4 . college.

each item you are

5 Check the box for
° requesting.

6 Click Send
e Request.




If you have questions, contact
your counselor or email
FutureCenter@wps.org
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