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WORKING AGREEMENT
BETWEEN
THE MANCHESTER BOARD OF EDUCATION
AND
AFSCME COUNCIL 4, LOCAL 818-49

This Agreement is entered into by and between the Manchester Board of Education, hereinafter
referred to as the “Board,” and AFSCME Council 4 Local 818-49, hereinafter referred to as
the “Union.”

ARTICLE 1
RECOGNITION

Section 1.0 The Board, acting through its Superintendent of Schools, recognizes the Union as
the sole and exclusive bargaining agent for the purpose of collective bargaining on matters of
wages, hours of employment, working conditions, grievances, and other conditions of
employment for all Buildings and Grounds Supervisors and the Maintenance Technician
Supervisor employed by the Manchester Board of Education, as more fully described in the
certification in Case No. ME-18,030, dated June 21, 1996.

Section 1.1  As used in this Agreement, the term “the Board” shall mean the Manchester
Board of Education or its designee(s).

Section 1.2 As used in this Agreement, the term “Superintendent” shall mean the
Superintendent of Schools or the Superintendent’s designee(s).

Section 1.3 Except as otherwise provided in this Agreement, the term “days” shall mean

business days on which the Board’s Central Office is open.

ARTICLE 2
HOURS OF WORK

Section 2.0  The regular work day for employees in the bargaining unit is eight (8) hours per
day, excluding a thirty-minute Iunch period. The regular work week for employees in the
bargaining unit is forty (40) hours per week. However, given the supervisory nature of the
positions in this bargaining unit, the parties acknowledge that the professional responsibilities
will sometimes extend beyond the regular work day and regular work week.

Section 2.1  Employees are subject to being called in for work outside of their normal work
hours based upon emergency and other business necessity. Employees will not be required to
remain at work for any minimum number of hours when they are called in and will be
permitted to return home when their duties have been completed.
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All Buildings and Grounds Supervisors will rotate subject-to-call service on a regular, weekly
basis. Subject-to-call service is from Monday at 6:00 a.m. through the following Monday at
6:00 a.m. If a change in rotation is required, it is the responsibility of the employee to work
out replacement with notification to the Director of Operations and Athletics. Employees must
be within reach at all times and must respond to all calls received during their subject-to-call
rotations. Failure to respond during a subject-to-call rotation will subject the employee to
disciplinary action.

ARTICLE 3
WAGES

Section 3.0  Wage scales and job classifications shall be negotiated and made part of this
Agreement. A complete list of job descriptions shall be furnished to the Union.

Section 3.1  The Board agrees to cover the employees under the provisions of the Workers’
Compensation Laws of Connecticut. The employee will not suffer loss of income if injured or
absent because of job-related injury while they are receiving Workers’ Compensation for up to
six (6) months from the date of the injury. They will continue to receive their regular payroll
checks, and in the event that compensation checks are sent directly to them, these checks will
be signed over to the Board of Education.

Section 3.2  Employees shall receive longevity payments in recognition of their length
of service on the following basis. Prior service as a regular, full-time Board of Education
employee shall be included.

YEARS OF SERVICE AMOUNT ANNUALLY

5 to 10 years $300
10 to 15 years $400
15 to 20 years $600
20 or more years $800

Longevity service increments will be paid as a lump sum on the payroll following employee’s
anniversary of hire. Employees hired on or after July 1, 2011, will not be eligible for longevity
payments.

Section 3.3

All employees shall be paid by direct deposit.

ARTICLE 4
SENIORITY, PROBATION, PROMOTIONS, TRANSFERS

Section 4.0  Seniority shall commence upon the date that the employee begins as a full-time
paid employee of this bargaining unit. The employee’s earned seniority shall not be lost
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because of absence due to illness, pregnancy, maternity leave, bereavement, jury duty,
personal leave, or other authorized leave, or while eligible for recall. Seniority and seniority
rights will not be accrued during unpaid leaves of absence or layoff, but such rights will not be
lost by the employee because of such leave or, if recalled, because of such layoff.

Section4.1  An employee’s seniority and his employment shall terminate upon any of the
following:

Resignation

Discharge for Just Cause
Retirement

Death

Expiration of Recall Rights

SR

Section 4.2  Seniority will be used to determine vacation preference and layoffs in the event
of a reduction in force. An employee whose position has been abolished may assume the
position of a less senior employee provided he/she is qualified to perform the duties of that
position.

Section 4.3  Probationary Period: Employees shall be considered probationary during their
first ninety (90) calendar days of employment, provided the employee works at least sixty (60)
days within said probationary period. Otherwise a new probationary period shall commence.
During such probationary period, the employee shall not attain seniority rights under this
Agreement, and such probationary employee will be subject to discharge by the Board, in its
discretion, without access to the Grievance Procedure. At the successful completion of the
probationary period, seniority shall be retroactive to the commencement of employment.

Section 4.4 In the event an employee is recalled within eighteen (18) months of being laid
off, the employee’s seniority shall be reinstated, except that no credit shall be given for the
period of non-employment. An employee on layoff wishing to remain on the recall list shall
apply in writing by certified mail to the office of the Superintendent/designee for retention of
his/her name on or before June of each year subsequent to his/her layoff. Failure to comply
with these recall provisions will signify the termination of all said employee’s recall rights.
Once the recall period expires, the employee shall have no rights and shall be considered
terminated.

Section 4.5

A. Notice of all bargaining unit vacancies to be filled and new positions shall be
electronically mailed on a separate bulletin to employees. The posting shall remain
open five (5) work days prior to any action taken by the Board to fill such vacancies
and/or new positions. Employees wishing to fill such vacancies or new positions
may personally, or through a Union official, submit their written request to the
Personnel Office. Employees expressing a desire to fill the vacancy or new position
and who were not selected for such assignment, in accordance with the provisions
of this Agreement, may appeal the action through the Grievance Procedure.
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Qualified Board employees will receive first consideration over applicants outside of
Board employment. For internal candidates, the appointment will be made to the
applicant determined by the Superintendent or his/her designee to be best qualified
on an overall basis to perform the job. If the internal candidates have relatively
equal qualifications, seniority shall govern.

B. Copies of the job posting, a list of persons applying for the job and the name of the
person appointed shall be sent to the Union President no later than seven (7)
calendar days from appointment, unless there have been no applications submitted.

C. Management and Union shall negotiate salaries and working conditions within the
jurisdiction of the Union to the extent required under MERA.

Section 4.6  In the event of a layoff, the Union President shall be notified at least thirty (30)
working days in advance of the effective date of the layoff. Notification shall include all details
of the proposed layoff and shall allow an opportunity to negotiate the impact of the layoff on
the workload of the remaining employees in the bargaining unit, in accordance with MERA.

ARTICLE 5
LEAVE PROVISIONS

Section 5.0  Each employee shall have credited to their account sick leave at current base pay
of twelve (12) working days during each fiscal year, with a maximum accumulation of one
hundred eighty-four (184) days. Each employee shall be entitled to use such sick leave with
full pay as has accrued to his/her credit. Each employee shall be notified of his/her
accumulated sick leave on each payroll check.

Section 5.1  In exceptional cases, the Superintendent or designee may grant additional sick
leave with or without pay, provided that the Superintendent’s or his designee’s decision in one
case shall not establish or be claimed as a precedent in any other case(s). Requests for such
additional sick leave shall be in writing and be signed by the employee, if possible.

Section 5.2  Employees will receive no pay out of accumulated sick leave upon retirement.
Section 5.3  Each employee shall be granted leave with full pay for the following reasons:

A. In the event of death in the immediate family of an employee, or the immediate
family of his/her spouse, up to three (3) days of leave with pay shall be granted.
Immediate family for purposes of this clause is defined as parents, grandparents,
spouse, brother, sister, child, stepchild, grandchild, son-in-law, daughter-in-law,
brother-in-law, sister-in-law, and any relative who is domiciled in the employee’s
household.

B. Each employee shall be granted necessary time, with approval of his/her
Supervisor, not to exceed in the aggregate a total of three (3) days per contract year
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to fulfill the obligation of going to, attending, and returning from funerals of
persons other than those covered under Section 5.3A.

To attend previously approved professional conferences or take courses of study
which will contribute to, or increase the employee’s knowledge with regard to
betterment of the public service. Such approvals will be granted only where
budgetary provisions have been made for the above-mentioned purposes.

Any employee called to jury duty shall be paid the difference between the
employee’s regular rate of pay and the fee received from serving as a juror.

No employee shall receive more compensation than normally would have been
received had he not served jury duty. An employee called to jury duty shall furnish
the Board with a Notice to Serve immediately upon receipt. The employee shall
return to work on the following day he/she is released from jury duty.

A maximum of five (5) personal days per year may be used for the following
reasons:

1. For attendance at weddings in the employee’s immediate family or immediate
circle of friends, with at least 48 hours advance notice and the permission of the
employee’s supervisor.

2. For attendance at the graduation of someone in the employee’s immediate family
with at least 48 hours advance notice and the permission of the Superintendent
or his/her designee.

3. Any personal emergency reason which cannot be conducted outside working
hours.

Section 5.4  Union Leave

A.
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One (1) Union official may be designated on behalf of the bargaining unit to process
grievances and other labor relations issues, and such member and grievant(s) shall
be granted leave of duty with full pay for a reasonable period while engaged in
processing said grievance, at each step of the procedure through arbitration.

One (1) member of the Union may be granted a reasonable leave of absence from
duty with pay not to exceed a total of ten (10) days a year to attend conventions or
other Union business, but said employee shall not be granted or entitled to
reimbursement by the Board for any expenses incurred in travel or otherwise. At
least three (3) days written notice shall be required. This leave shall be non-
cumulative.

During contract negotiations, the Union shall have the right to have two (2)
bargaining unit members of its negotiating committee present for all meetings.



When such meetings take place during scheduled work hours, the member shall
suffer no loss of pay.

Section 5.5  Leave of absence without pay may be granted by the Superintendent for

not longer than one (1) year. Requests for such leave shall be made in writing and shall
include a statement of the reasons therefore and of the length of leave requested. Following
such leave, the employee shall return to the position held at the time of said leave. Action by
the Superintendent with respect to one leave request will neither establish nor be claimed as a
precedent or practice for other request. Seniority shall not continue to accrue during any
unpaid leave of absence.

Section 5.6

A. No employee shall lose any seniority standing because of any military service
including service in the National Guard or organized reserves.

B. On return from military service, an employee shall be reinstated in his/her former
job or one of like rank and pay including any increase granted during his/her
absence on military service provided that he/she reports for duty within ninety (90)
calendar days of his/her discharge from military service.

Section 5.7  The employee’s accumulation of sick leave, upon leaving for military service or
leave without pay, shall be retained to his/her credit when he/she returns.

Section 5.8  Pregnancy Disability Leave: Any employee who becomes pregnant is requested
to notify the administration in writing at least four (4) months prior to the expected date of
delivery. Leave shall begin when, in the opinion of her doctor, the employee is no longer
physically able to work and will end when, in the opinion of her doctor, the employee is
physically able to return to work. Any disability resulting from pregnancy shall be considered
sickness for thé purpose of this Agreement. Except in the case of unusual medical difficulties,
leave is not expected to continue more than six (6) to eight (8) weeks after delivery. It is
understood that employees disabled under the provisions of this Article shall return to the
school system at the end of said disability. The Board of Education will comply with all
Family Medical Leave Act (F.M.L.A.) provisions.

Section 5.9  During periods of leave without pay, except for military leave and FMLA leave,
the employee shall not continue to accrue seniority credit and shall not be credited with time
for the purpose of accruing sick leave or vacation leave.

A. Any Employee who is on a leave of absence without pay shall not be paid for any
leave benefits during the period of absence and shall not accumulate vacation time
or other leave benefits during the leave period. Any vacation time due an employee
at the time of taking a leave of absence without pay may be paid at that time.
Authorized leaves of absence for one month or less will not be used as a basis for
reducing employees’ benefits.
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Section 5.10 Accumulated sick time of employees will be listed on the employee’s pay check.

Section 5.11 Sick Leave Bank

A.
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The Sick Leave Bank is for the purpose of assisting employees who, as a result of
catastrophic or extended illness or injury, have exhausted their accumulated sick
leave.

A catastrophic or extended illness or injury is life threatening or very severe and
typically will require an inpatient hospital stay or stay in a residential medical care
facility or hospice. A catastrophic or extended illness or injury may occur suddenly
without warning or after a period of illness that is long term due to the medical
condition and can have serious, long-term effects on the individual.

The Sick Leave Committee shall consist of two (2) representatives designated by the
Union and two (2) representatives designated by the Superintendent.

. Donations to the Sick Leave Bank

1. Employees may contribute up to two (2) sick leave days annually to the Sick
Leave Bank. However, for any year in which the total number of sick days in
the Sick Leave Bank falls below one hundred (100) days employees, may
contribute up to three (3) days.

2. Days contributed will not be returned to the donating employees.

. Eligibility for Sick Leave Bank Days

In order to be eligible to receive days from the Sick Leave Bank, an employee must
meet the following criteria:

1. The employee or an immediate family member must have a catastrophic or
extended illness or injury, verified by the Sick Leave Committee. The Sick
Leave Committee may require medical or other information to facilitate its
ability to verify the employee's or immediate family member's illness or injury.

2. Such catastrophic or extended illness or injury must have caused the employee
to exhaust all of his/her accumulated sick leave days.

3. The employee must have contributed at least one (1) day by September 30 of the
contract year in which the employee applies for days from the Sick Leave Bank.
Such contribution is timely until the following September 29.



D. Procedure Regarding Requests for Sick Leave Bank Days

1.

Section 6.0
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The eligible employee, as determined by the above criteria, must submit a letter
to the Sick Leave Committee explaining how the employee or immediate family
member meets the eligibility criteria and requesting a specified number of days

from the Sick Leave Bank (not to exceed 30 days).

The Sick Leave Committee shall, within fifteen (15) days of receipt of the letter,
render a decision regarding the request for Sick Leave Bank days. In the event
of a tie vote, the Superintendent shall determine whether Sick Leave Bank days
should be granted to the employee.

If the employee's (or immediate family member’s) catastrophic or extended
illness or injury extends beyond the number of Sick Leave Bank days granted,
the employee may apply for additional days. The cumulative grant of Sick
Leave Bank days over the course of an employee’s total employment with the
Board shall not exceed ninety (90) Sick Leave Bank days. However, in
extraordinary circumstances, the Sick Leave Bank Committee may consider an
employee’s request to exceed the 90-day maximum. Any such request shall be
subject to the approval of the Superintendent.

Unused granted days will be returned to the Sick Leave Bank at the end of the
employee’s leave.

The decisions of the Sick Leave Committee are final and are not subject to the
grievance procedure.

The Sick Leave Committee shall be responsible for keeping records regarding
contributions to and withdrawals from the Sick Leave Bank and shall advise the
Union and the Superintendent/designee of the number of days contributed by
individual staff members.

The Superintendent or his/her designee shall adjust records to reflect transfer of
days between individual employees and the Sick Leave Bank.

The Union agrees to save the Sick Leave Committee and the Board of Education
and all of its members, employees and/or agents harmless from any and all
claims, lawsuits, damages, attorneys’ fees and/or liability of any kind arising
out of the operation of the Sick Leave Bank.

ARTICLE 6
HOLIDAYS

The following holidays shall be observed as days off with full pay:



New Year’s Day Juneteenth Thanksgiving Day

Martin Luther King Day Independence Day Day after Thanksgiving
President’s Day Labor Day (if schools have Christmas Day

been made ready for the

opening of school) Plus One Additional Day

Before or After Christmas
Day (as designated by the
Board after consultation with
the Union President)

Good Friday Indigenous People’s Day

Memorial Day Veterans’ Day

In the event that school is in session on any of the holidays set forth above, each employee
shall be provided with a floating holiday in lieu of that holiday, to be scheduled by mutual
agreement between the employee and the employee’s supervisor.

Section 6.1

A. Holidays occurring on Saturday will be observed on the preceding Friday if there is
no school on said Friday. If school is in session, the employees shall be granted a
day off at a time mutually agreeable.

B. Holidays occurring on Sunday will be observed on the following day if there is no
school on said Monday. If school is in session, the employees shall be granted a
day off at a time mutually agreeable.

Section 6.2  Whenever any of these holidays shall occur during the paid vacation of an
employee, he/she shall be entitled to that holiday with pay and shall not have a vacation day
charged to vacation records.

Section 6.3  Whenever any of these holidays shall occur while an employee is out on paid

sick leave, he/she shall be entitled to that holiday with pay and shall not be charged a sick day
for that day, provided that a doctor’s note verifying the sickness has been presented.

ARTICLE 7
VACATIONS
Section 7.0  Employees shall be entitled to vacation with full pay on the following basis:
A. An employee with less than one (1) year of service shall be entitled to one (1)

vacation day for each month of service, except that they shall not be entitled to any
vacation until after two (2) complete months of service.
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B. Employees who have completed one (1) year of service shall be entitled to a
vacation with pay of ten (10) working days annually.

C. Employees hired prior to July 1, 2017 who are in their fifth (5") year of service
shall be entitled to vacation with pay of twenty (20) working days annually.
Employees hired on or after July 1, 2017 who have completed five (5) years of
service shall be entitled to vacation with pay of fifteen (15) working days annually.

D. Employees hired on or after July 1, 2017 who have completed ten (10) years of
service shall be entitled to vacation with pay of twenty (20) working days annually.

E. For the purposes of Section 7.0, years of service shall include an employee’s prior
continuous years of service as an employee of the Board in any position of
employment by the Board. Additionally, an employee’s “date of hire” shall mean
the original date of hire for such continuous service in any position of employment
with the Board.

Section 7.1  The employee’s anniversary date of employment will be used to determine the
amount of vacation time due. Employees must take all vacation time earned or two (2) weeks,
whichever is less, during the year following the anniversary date on which it is earned. Any
additional earned vacation time may be carried over from one vacation year to the next, up to a
maximum accumulation of three (3) weeks.

For the purposes of computing vacation time, the school year (July 1 through June 30) will be
used.

Section 7.2
A. Vacation days may be taken consecutively or otherwise.

B. Employees shall submit written vacation requests as far in advance of the vacation
as possible. Whenever there shall be a conflict in requested vacation dates,
preference shall be given to the employees according to their seniority within this
bargaining unit. All vacations must be approved in advance by the Director of
Operations and Athletics.

Section 7.3 Any additional vacation due an employee the first year after qualifying for such
additional vacation may be taken immediately upon qualifying.

Section 7.4  An employee, upon retirement after ten (10) years of service with the Board in
this bargaining unit, shall be entitled to full pay for any vacation time due him/her including
pro-rata time to date of retirement. In the event of an employee’s death, such payment shall be
made to his/her dependent survivor, beneficiary, or estate if there is no dependent survivor.
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ARTICLE 8
INSURANCE AND PENSION

Section 8.0

A. Bargaining unit employees may participate in the following HSA Plan. The HSA
Plan shall be the sole plan offered to employees in the bargaining unit.

In-Network L Out-of-Network
Annual Deductible
(individual/aggregate family) $2,000/4,000
Co-insurance N/A 20% after deductible
up to co-insurance
maximum
Co-insurance Maximum
(individual/aggregate family) N/A $3,000/$6,000
Cost Share Maximum
(individual/aggregate family) $5,000/10,000
Lifetime Maximum Unlimited
Preventive Care Deductible not 20% co-insurance after
applicable deductible, subject to co-
insurance limits
Prescription Drug Coverage Treated as any other medical expense,
subject to post-deductible drug co-payments
as set forth below.

Following exhaustion of the deductible, prescription drugs shall be subject to post-
deductible co-payments of $10/25/40 (retail), and a two times co-payment for mail
order.

For each eligible employee, the Board will contribute the following amounts into the
employee’s HSA, as applicable:

2025-26 2026-27 2027-28 2028-29
Individual $1,000 $800 $800 $800
Coverage
Family $2,000 $1,600 $1,600 $1,600
Coverage

For each contract year, one-half of the Board’s contribution toward the HSA plan
deductible will be deposited into the HSA accounts in September, and the remaining
one-half of the Board’s contribution will be deposited into the HSA accounts in
January. The Board’s contribution toward the funding of the deductible shall not be
deemed an element of the underlying insurance plan. Rather, the Board’s contribution
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toward the funding of the deductible shall relate solely to the manner in which the
deductible shall be funded for actively employed buildings and grounds supervisors.
The Board shall have no obligation to fund any portion of the deductible for retirees or
other individuals upon their separation from employment.

Health Reimbursement Account: A Health Reimbursement Account (“HRA™) shall be
made available for any employee who is precluded from participating in a Health
Savings Account (“HSA”) because the employee receives Medicare and/or veterans’
benefits. The annual maximum reimbursement by the Board for employees
participating in the HRA shall not exceed the dollar amount of the Board’s annual HSA
contribution for employees enrolled in the HSA. The Board shall have no
responsibility for any administrative and/or monthly costs associated with the set-up
and/or administration of the HRA.

Premium Contributions: Eligible employees shall contribute the following premium
contributions for the cost of health insurance and baste dental coverage:

Effective Effective Effective Effective
July 1, 2025 | July 1, 2026 | July 1, 2027 | July 1, 2028
17.0% 18.0% 19.0% 20.0%

C. The Board shall provide an Enhanced Full Service Dental Plan, including dependent
coverage to age 26.

D. The Board shall have the right to self-insure for any of the insurance benefits
described in this Article and/or to change administrators/carriers/plans for any of
the insurance benefits, provided that the overall level of benefits (including the
provider network) remains substantially equivalent to the overall level of benefits in
effect immediately preceding any such change. The Superintendent shall give
notice to the Union of the intention to make a change, simultaneous to his/her
receipt of notice from the Town of Manchester but in no event shall the notice be
less than 15 days.

If the Union disapproves of any change pursuant to the written statement noted
above, it may submit the issue to arbitration within fifteen (15) calendar days of
receipt of notice from the Superintendent that the Board intends to implement the
new plan. Arbitration in accordance with the rules of the American Arbitration
Association will be the exclusive method for deciding the above issue.

E. Life Insurance and an ADD policy in the amount of one hundred thousand dollars
($100,000).

Section §.1  Bargaining unit members will be covered by applicable provisions of the Town
of Manchester Defined Benefit Pension Plan in accordance with its terms. The percent of
contribution is 6.4%. This shall also be inclusive of the combo “rule of 80” (combination of
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age years and years of service) retirement provisions which will enable employees to retire
without reduction and will count as a normal retirement under the plan.

Employees hired on/after July 1, 2011 will only be eligible for the Town of Manchester
Defined Contribution Plan. The percent of contribution is 6%.

Section 8.2  Pursuant to Connecticut State Board of Labor Relations decisions, the Union
shall be entitled to give notice to the Town to negotiate concerning pension issues.

Section 8.3  Retiree Insurance

The provisions set forth in Sections A, B and C below shall apply only to employees appointed
to a position in this bargaining unit prior to July 1, 2025. Employees appointed to a position in
this bargaining unit after July 1, 2025 shall not be eligible for the benefits set forth in Sections
A, B and C below.

A. Employees hired by the Board on or after July 1, 1998, and who retire under the
Town pension plan shall be provided the same health insurance benefits as active
employees and shall pay the full cost of these benefits.

B. In order to receive health insurance benefits after retirement as provided above, the
employees must have a minimum of fifteen (15) years of service in the Manchester
Public Schools as an employee of the Board prior to their retirement under the
Town pension plan. For employees who receive a disability retirement, the
minimum years of service provision shall be waived.

C. When a Supervisor retires under paragraph “A” above and they become eligible for
Medicare, they shall be provided a Medicare Advantage plan for which the retiree
must pay 100% of the premium.

Section 8.4  Upon the death of an employee, the Board shall afford the surviving spouse (and
any dependent children under the age of 26) the opportunity to purchase insurance at the same
rate as active employees for three (3) full calendar months after the employee’s death.
Thereafter, the surviving spouse (and any dependent children under the age of 26) will be
entitled to benefits under COBRA for the statutory period.

ARTICLE 9
SAFETY & HEALTH

Section 9.0  The President of the Union shall designate an employee to serve on the Board
Safety Committee.

Section 9.1  The Board will provide employees who work outside in inclement weather foul
weather gear, i.e, rain coats or rain suits, rain hats, boots, gloves, etc., for their care and
maintenance. These items are not for personal use.

13
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Section 9.2  The Board shall provide, free of charge to employees, medical injections for the
prevention and treatment of contagious diseases such as flu, tetanus, and hepatitis, etc., as may
be approved by the Board’s medical advisor.

Section 9.3  The Board shall supply safety shoes, or supply a payment therefore, and safety
glasses, including prescription glasses when required, for all members of the Bargaining Unit
whose duties require them to wear such safety equipment.

Section 9.4  Employees shall wear shirts designated by the Board. The Board will designate
shirt options (through a vendor designated by the Board). The Board will provide employees
with ten (10) shirts up front, and up to three (3) replacement shirts per year. The Board will
pay the vendor directly for the shirts.

ARTICLE 10
DISCIPLINARY PROCEDURE

Section 10.0
A. All disciplinary actions shall be for just cause.
B. Disciplinary action shall include:

A verbal warning;

Written warning;

Suspension without pay; and
Discharge,

b

and shall normally follow this order. The Superintendent or his/her designee
reserves the right to deviate from the above procedure in appropriate cases.

C. Whenever any such action is taken, the Superintendent shall, at the time of
suspension or discharge, furnish the President of the Union, in writing, a statement
of the reasons for such action and the period of time for which any such suspension
is to be effective.

D. Any disciplinary action or measure imposed upon an employee may be processed as
a grievance through the grievance procedure.

E. Upon the written request of an employee, verbal and/or written warnings issued to
the employee shall be cleared after three (3) years, provided that no disciplinary
action has been imposed upon the employee during such three-year period.

F. If the employer has reason to reprimand an employee, it shall be done in a manner
that will not embarrass the employee before other employees or in public.

14
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ARTICLE 11
UNION DUES

Section 11.0 The Board agrees to deduct from the pay of all its employees, who voluntarily
authorize in writing such deductions from their wages, such membership dues and
reinstatement fees as may be fixed by the Union. The employee shall notify the Union if the
employee wishes to cease such deductions, and the Union shall so notify the Board. The Union
agrees to hold the Board harmless from all costs (including attorneys’ fees), liabilities, and
damages arising from the application or enforcement of this Article.

Section 11.1 The deduction for any month will be made during each pay period of said month
and shall be remitted to the Financial Officer of the Union not later than the last day of said
month. The monthly remittances to the Union will be accompanied with a list of names of
employees from whose wages such deductions have been made and the amount deducted from
each employee.

Section 11.2  During the term of this Agreement, the Board shall furnish the Union upon
request with an up-to-date list of bargaining unit employees. When a new employee is hired,
the Board shall notify the Union and furnish the Union with the name, date of employment,
position and rate of pay of the new employee. When the employment of an employee
terminates, the Board shall notify the Union and furnish the name and date of termination of
the employee.

Section 11.3  All new hires within fifteen (15) working days of their first day of work shall be
released from work for up to one (1) hour without loss of pay to attend a Union orientation.
Management shall not be present during the Union’s orientation.

ARTICLE 12
MANAGEMENT RIGHTS

Section 12.0 Except where such rights, powers and authority are specifically relinquished,
abridged, or limited by the provisions of this Agreement, the Board has and will continue to
retain, whether exercised or not, all of the rights, power and authority held by the Board
before the negotiating and signing of this contract, and except where such rights, powers, and
authority are specifically relinquished, abridged, or limited by the provisions of this
Agreement, it shall have the sole and unquestioned right, responsibility, and prerogative of
management of the affairs of the Board and direction of the working force:

A. To determine the care, maintenance, and operation of equipment and property used
for and on behalf of the purposes of the Board.

B. To establish or continue policies, practices, and procedures for the conduct of Board
business and, from time to time, to change or abolish such policies, practices, or
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procedures. However, where such policies, practices, or procedures impact wages,
hours or conditions of employment, the Board shall notify the Union and offer to
negotiate regarding such changes to the extent required by the MERA.

C. To establish or discontinue positions, classifications, processes or operations.
D. To select and to determine the number and types of employees required.

E. To employ, transfer, promote, or demote employees, or to lay-off, terminate, or
otherwise relieve employees from duty for lack of work or other legitimate reasons
when it shall be in the best interest of the Board or the Department.

F. To prescribe and enforce rules and regulations for the maintenance of discipline and
for the performance of work in accordance with the requirements of the Board,
provided such rules and regulations which impact wages, hours or conditions of
employment have been furnished to the Union and the Union has been given an
opportunity to negotiate such rules and regulations to the extent required by MERA.

G. To ensure that incidental duties connected with any department operations shall be

performed by employees.

ARTICLE 13
SAVINGS CLAUSE

Section 13.0 Should any Article, Section, or portion thereof of this Agreement be held
unlawful and unenforceable by any court of competent jurisdiction, such decision of the court
shall apply only to the specific Article, Section, or portion thereof directly specified in the
decision. Upon the issuance of such a decision, the parties agree immediately to negotiate a
substitute for the invalidated Article, Section or portion thereof.

ARTICLE 14
GRIEVANCE PROCEDURE

Section 14.0 The Superintendent or his/her designee and the Union shall meet periodically at
a time mutually convenient for the purpose of discussing matters of mutual interest,
performance of work, employee behavior, and working conditions with the intent to avoid the
necessity of individual recourse to the formal grievance procedure and to generally promote a
satisfactory relationship.

Section 14.1 The purpose of this procedure is to provide an orderly method for adjusting
grievances. Grievances arising out of matters covered by this Agreement and disputes and
consultations on any questions arising out of employer-employee relationships will be

. processed in the following manner:
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Step 1 ~ The aggrieved employee and/or his/her Union Steward shall take up the
grievance or dispute with the employee’s immediate superior. The immediate superior
shall adjust the matter at once, or notify the employee and his/her Steward of his/her
decision within five (5) days from the date the matter is presented. If the grievance is
presented in writing at Step 1, the response shall be written.

Step 2 - If the matter has not been settled, it may be presented in writing (such
presentation must be made within fifteen (15) days of receipt of the Step 1 response) by
the Steward and/or the President of the Union to the Superintendent. The
Superintendent shall, within ten (10) days from the date the matter is submitted to
him/her, arrange a meeting with all those concerned to review the facts, and notify the
employee, the President of the Union, and AFSCME Council 4 of his decision in
writing, within ten (10) days after the date of the meeting.

Step 3 - If the matter is still unsettled, the parties may present the grievance in writing
(such presentation must be made within fifteen (15) days of receipt of the Step 2
response) to the Board of Education. Each party reserves the right, however, to waive
this step of the grievance procedure and proceed to Arbitration. The Board of
Education or designated committee of the Board of Education shall review the
grievance within thirty (30) days after its submission to the Board, and shall afford the
parties an opportunity to present their positions on the grievance. The Board of
Education or its designated committee, as the case may be, shall issue a decision
concerning the grievance in writing within ten (10) days after the date it was presented
to the Board of Education.

Arbitration

1. If the union is not satisfied with the decision of the Board at Step 3 and the union
wishes to proceed to arbitration, a written notice of the union’s intention to submit the
grievance to arbitration must be submitted to the Superintendent within twenty (20) days
after the Step Three decision has been rendered.

2. The Board shall have the option to select either the Connecticut State Board of
Mediation and Arbitration or the American Arbitration Association to hear the grievance.
If the Board wishes to select the American Arbitration Association to hear the grievance,
it shall so notify the Union, in writing, within ten (10) days of receipt of the Union's
written notice of intent to proceed to arbitration. In the event that the Board does not so
notify the Union within such time period, the Board shall thereby waive its right to select
the American Arbitration Association to hear the grievance. Not later than ten (10) days
after receipt of notice from the Board designating its selection of an arbitration agency,
or, in the event no such notice is received, within ten (10) days after the period for
providing such notice has expired, the Union shall file for arbitration with the appropriate
arbitration agency, with a copy to the Superintendent of Schools or his/her designee.
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3. The parties shall share the SBMA arbitration filing fee equally. In the event that a
grievance is processed to arbitration through the American Arbitration Association, the
Board shall pay the filing fees and the arbitrator’s per diem fees.

4. Arbitration proceedings shall be conducted in accordance with the rules of the
American Arbitration Association or State Board Mediation and Arbitration, as
applicable. The arbitrator shall have no authority to add to, delete from or otherwise
modify any portion of this Agreement. The decision of the Arbitrator(s) shall be final,
except as otherwise provided by law.

Section 14.2 Failure of the employee, the Board or the Union to insist upon compliance with
any provision of this Agreement at any given time or times under any given set or sets of
circumstance shall not operate to waive or modify such provision, or in any manner
whatsoever to render it unenforceable, as to any other time or times or as to any other
occurrence or occurrences, whether the circumstances are, or are not, the same.

Section 14.3 No grievance may be filed more than twenty (20) days after the employee knew

or should have known of the event giving rise to the grievance.

ARTICLE 15
GENERAL PROVISIONS

Section 15.0 Employees are allowed a meal allowance of ten dollars ($10.00) when required
by the Board to work at least three (3) hours beyond their regular schedule.

Section 15.1 It is understood that the supervisors shall continue to serve under the direction
of the Superintendent of Schools or his/her designee(s) and in accordance with Board and
administrative policies, rules and regulations, provided that the provisions of this agreement
shall supersede and prevail over any conflicting provisions.

Section 15.2

A. Board may require evidence that medical attention was obtained by employees who
are absent for five (5) or more consecutive work days or who exhibit a pattern of
habitual absenteeism. Employees should be prepared to present such medical
documentation. The Board of Education may require an employee to undergo a
physical examination at Board expense.

B. The Board of Education will require employees hired into this bargaining unit to
undergo a physical examination prior to or at the time of such hire.

Section 15.3 There shall be no alteration, variation or amendment of the terms and conditions
of this Agreement, unless made and agreed to in writing by both parties. Any agreement must
be approved by the Union membership and the Board of Education in order to become
effective.
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Section 15.4 If there is any previously adopted policy, rule, or regulation of the Board which
1s in conflict with any provision of the Agreement, said Agreement provision shall prevail
during the term of this Agreement.

Section 15.5 The Union’s business representative shall be permitted to visit specific job sites
where bargaining unit members are employed. Notice is first given to the Superintendent or
his/her designee, and such visits are to be at normal business hours and not interfere with the
operation of the department.

Section 15.6 Any employee who is required by law or the Board to attend any training or
conferences shall be reimbursed for enrollment fees, meals (where applicable), travel, and
lodging (where applicable) in accordance with current Board policy.

Section 15.7 Credit Union payroll deductions shall be made for those employees who desire
to be members of an available Credit Union.

Section 15.8 At least one (1) bulletin board or space on a bulletin board shall be placed, in
an accessible place for the use of the Union for the posting of official Union notices or
announcements.

Section 15.9  The Board will provide each employee with a copy of this Agreement within
thirty (30) days after the date of the signing of this Agreement. New employees will be
provided with a copy of this Agreement at the time of hire.

Section 15.10 All members of this bargaining unit who supervise one or more employees
shall be provided with training concerning supervisory responsibilities and human rights and
opportunities law.

Section 15.11 Any complaint made against a supervisor or person from whom he is
administratively responsible for, shall promptly be called to the attention of the supervisor. No
unsubstantiated complaint shall be placed in the employee’s file. Employees shall be given
copies of any complaint.

Section 15.12 Bargaining unit work should be performed by members of the unit.

Section 15.13 Evaluations: Employees of the bargaining unit shall be subject to annual
evaluations.

Section 15.14 Vehicle Usage:

A. The Union acknowledges the Board’s right to require Buildings and Grounds
Supervisors to drive Board vehicles to and from work, based on their roles as
emergency responders. The Board’s provision of such vehicles shall be subject to
all applicable IRS rules, including compliance with the applicable IRS rules
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regarding imputed income to such employees. In accordance with IRS rules, such
vehicles shall not be used for personal use.

B. Any employee who is required to use his/her personal automobile (excluding the
employee’s commute to and from work) will be reimbursed at the applicable IRS
rate.

ARTICLE 16
WEARING APPAREL/REPLACEMENT

Section 16.0  The Board will reimburse employees in an amount not to exceed $400, for
eyeglasses broken on the job due to job conditions. Employees must submit receipts verifying
such expenses in order to be eligible for reimbursement. In the event that an employee's
eyeglasses are broken due to the employee's misconduct, the employee shall not be eligible for
reimbursement.

ARTICLE 17
EDUCATION REIMBURSEMENT

Section 17.0  The Board of Education will reimburse employees for 85% of the tuition and
lab fees for courses taken to enhance job skills, provided that the employee earns a passing
grade. These courses must have prior administrative approval and be limited to one (1) per
semester.

ARTICLE 18
DURATION

Section 18.0  This agreement shall become effective on July 1, 2025 and shall remain in
effect through June 30, 2029. The parties shall provide notice to re-negotiate the terms of this
Agreement pursuant to the Municipal Employee Relations Act (MERA).
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T wrrmrea s reREQF, the parties bereto have set their hands this ' of

. 2025.
FOR MANCHESTER = FOR LOCAL 818-49 OF COUNCIL 4
BOA™™ "™ T T CATION AFSCME, AFL-CIO
Matthew Geary David Grand v /
Superintendent of Schools Union President Local 818-49

C)/[u,éjp /Jmiwﬁﬂa,
Cherlyf{ Poindexter
Council 4 AFSCME
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APPENDIX I
SALARIES

2025-26* 2026-27 2027-28 2028-29
Buildings and Grounds Supervisor $113,000 $116,390 $119,882 $123 478
Maintenance Technician Supervisor $113,000 $116,390 $119,882 $123 478

*Retroactive to July 1, 2025.

Employees hired after the signing of this contract into any one of the bargaining unit positions
will receive the stated salary, less six percent (6%), for the probationary period. At the end of
the probationary period, the employee will receive the stated salary, less five percent (5%),
until the completion of one-year of service. Upon completion of one-year of service, the

employee will receive the stated salary.

22
$G-22576995v2



APPENDIX II
INSURANCE
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Physician's Office Inpatient Facility | Outpatient Facilty | npatient Professional | Outpatient Professional
. ervices Services
Benefit In-Network | Outof- | | Outof- T | Outof- Network | Out-of- Outof-
N-Network | Network | IMNetwork | yorwork | In-Network 1 yowork | In-Network | yerwork | In-Network | o twork
Covered Covered Covered Covered Covered Covered
Abortion same as same as same as same as same as same as
(Elective and ;pian's plan's Plan pays Plan pays Plan pays Plan pays plan's plan's plan's plan's
non-elective Physician's ;Physician's . 100% * 80% ~ 100% * 80% Inpatient Inpatient Qutpatient Qutpatient
procedures) Office Office ! Professional |Professional |Professional | Professional
Services | Services 1 1 Services Services Services Services |
Covered 'Covered i Covered Covered i Covered Covered
Family same as same as same as same as same as same as
Planning - plan's plan's Plan pays Plan pays Plan pays Pian pays plan's plan's plan's plan's
Men's Physician's [Physician’s :100% * 80% ~ 100% ~ 80% * Inpatient Inpatient Outpatient Outpatient
Services Office Office , Professional | Professional :Professional | Professional
Services Services Services i Services Services Services
Includes surgical services, such as vasectommy (excludes reversais) o !
Covered ! Covered Covered
Family same as : same as same as
Planning - Plan pays plan's Plan pays Plan pays Plan pays Pltan pays Plan pays plan's Plan pays plan's
Women's 100% Physician’'s  1100% 80% * 100% 80% ~ 100% Inpatient 100% Outpatient
Services Office Professional Professional
Services ! L | Services Services
' Includes surgical services, such as tubal ligation (excludes reversals)
:Contraceptive devices as ordered or prescribed by a physician. o }
Covered Covered ; Covered Covered Covered Covered
same as same as i same as same as same as same as
Infertility plan's plan's Plan pays Plan pays gPIan pays Plan pays pltan's plan's plan's plan's
Physician’s {Physician’'s :1100% * 80% ~ %100% A 80% ~ Inpatient Inpatient Qutpatient Outpatient
Office Office - Professional | Professional  Professional |Professional
Services Services i ‘Services  1Services Services  |Services
Infertility covered services: lab and radiology test, counseling, surgical treatment, includes artificial insemination, in-vitro fertilization, GIFT, ZIFT, etc.
Unlimited maximum per lifetime
07/01/2020
ASO
Choice Fund Health Savings Account (HSA) Open Access Plus - Open Access Plus HSA BOE OAP38/39 - 2K/4K Active
Proclaim - 9083328 - V 17 70of 15 ©Cigna 2020
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DISCRIMINATION IS AGAINST THE LAW

Medical coverage

Cigna complies with applicable Federal civil rights laws and a grievance by sending an email to ACAGrievance@Cigna.com or by
does not discriminate on the basis of race, color, national writing to the following address:

origin, age, disability, or sex. Cigna does not exclude people
or treat them differently because of race, color, national
origin, age, disabllity, or sex.

Cigna
Nondiscrimination Complaint Coordinator
PO Box 188016

Cigna: Chattanooga, TN 37422
+ Provides free aids and services to people with If you need assistance filing a written grievance, please call
disabilities to communicate effectively with us, such as; the number on the back of your ID card or send an email to
- Qualified sign language interpreters ACAGrievance@Cigna.com. You can also file a civil rights
- Written information in other formats (large print, complaint with the U.S. Department of Health and Human
audio, accessible electronic formats, other formats) Services, Office for Civil Rights electronically through the

Office for Civil Rights Complaint Portal, available at

* Provides f l Vi . ‘
© s free language services to people whose https:/ocrportal.hhs.gov/ocr/portal/lobby.jsf, or by mail or phone at:

primary language is not English, such as:
- Qualified interpreters U.S. Department of Health and Human Services
200 Independence Avenue, SW

Room 509F, HHH Building

Washington, DC 20201

1.800.368.1019, 800.537.7697 (TDD)

Complaint forms are available at

- Information written in other languages
If you need these services, contact customer service at
the toll-free number shown on your ID card, and ask a
Customer Service Associate for assistance.

If you believe that Cigna has failed to provide these services http://www.hhs.gov/ocr/office/file/index.html,
or discriminated in another way on the basis of race,
color, national origin, age, disability, or sex, you can file \' ‘0

3¢ Cigna.

All Cigna products and services are provided exclusively by or through operating subsidiaries of Cigna Corporation, including Cigna Health and Life
Insurance Company, Connecticut General Life Insurance Company, Cigna Behavioral Health, Inc, Cigna Health Management, Inc, and HMO or service
company subsidiaries of Cigna Health Corporation and Cigna Dental Health, Inc. The Cigra name, logos, and other Cigna marks are owned by Cigna
Intellectual Property, Inc. ATTENTION: If you speak languages other than English, language assistance services, free of charge are available to you. For
current Cigna customers, call the number on the back of your [D card. Otherwise, call 1.800.244.6224 (TTY: Dial 71D. ATENCION: Si usted habla un idioma
que no sea inglés, tiene a su disposicion servicios gratuitos de asistencia lingUistica. Si es un cliente actual de Cigna, llame al nimero que figura en el
reverso de su tarjeta de identificacidon. Si no lo es, Hame al 1.800.244.6224 (los usuarios de TTY deben llamar al 711).

896375a 05/17 @ 2017 Cigna.



95604.

SG-22

Proficiency of Language Assistance Services

English - ATTENTION: Language assistance services, free of
charge, are available to you. For current Cigna customers,
call the number on the back of your ID card. Otherwise, call
1.800.244.6224 (TTY: Dial 71D,

Spanish - ATENCION: Hay servicios de asistencia de idiomas,
sin cargo, a su disposicion. Si es un cliente actual de Cigna,
llame al nimero que figura en el reverso de su tarjeta de
identificacién. Si no lo es, llame al 1.800.244 6224 (los usuarios
de TTY deben llamar al 711).

Chinese - ;3 : F10 A e RIREESHAIRE - $5 Cigna
IR - SHRELN D B HEHEE - HitmEHRNE
1.800.244.6224 (PEfEEL @ sFEE71) -

Vietnamese ~ XIN LUU Y: Quy vi dwoce cp dich vu tro gitp vé
ngdn nglr mién phi. Danh cho khach hang hién tai clia Cigna, vui
ldng goi sé & myit sau thé Hai vién. Cac trudong hop khéc xin goi sb
1.800.244.6224 (TTY: Quay s6 711).

Korean — 3=0f 5=015 ALE3tAlE E%, 20| X[ ME|AE

FRE 0|85H == AUSLICH M Cigna Z}YAHHEM A= ID
7t SIBofl Qe FolHs 2 AT AR, 7|6 CH2 AR0lE
1.800.244.6224 (TTY: C}O|Y 711)H O 2 MBI FMA| L.

Tagalog - PAUNAWA: Makakakuha ka ng mga serbisyo sa
tulong sa wika nang libre. Para sa mga kasalukuyang customer
ng Cigna, tawagan ang numero sa likuran ng iyong 1D card.

O kaya, tumawag sa 1.800.244.6224 (TTY. |-dial ang 711).

Russian — BHUMAHWE: Bam MoryT rnpegocTtasuTs BecrinatHbie
ycnyr nepesoja. Ecnuv Bbl yXe yyacteyeTe B nnaHe Cigna,
MO3BOHUTE MO HOMEPY, yka3aHHOMY Ha o6paTHOW CTOpoHe
BalLen u4eHTUPUKALIMOHHON KApTOYKIA YYacTHIUKA nnaHa.
Ecnu Bbl He ABrifeTech y4acTHUKOM O[HOMo U3 HalUKX
rnriaHoB, NO3BOHUTE MO HoMepy 1.800.244.6224 (TTY: 711).

Cigna saal oS dalis doilaall Laa il ciladd oli¥l ¢la i - Arablc
o Jeall 5 Apedilt (Suilay 4k e gaall a3l Juatl ela  Gultal)
(71 = &l - TTY) 1.800.244 6224
896375a 05,17

French Creole - ATANSYON: Gen sévis &d nan lang ki disponib gratis
pou ou. Pou kliyan Cigna yo, rele nimewo ki deyé kat ID ou. Sinon, rele
nimewo 1.800.244.6224 (TTY: Rele 711).

French - ATTENTION: Des services d’aide linguistique vous sont
proposés gratuitement. Si vous étes un client actuel de Cigna,
veuillez appeler le numéro indiqué au verso de votre carte d’identité.
Sinon, veuillez appeler le numeéro 1.800.244.6224 (ATS : composez le
numéro 711).

Portuguese - ATENCAO: Tem ao seu dispor servicos de assisténcia
linguistica, totalmente gratuitos. Para clientes Cigna atuais, ligue para o
ndmero que se encontra no verso do seu cartdo de identificagdo. Caso
contrario, ligue para 1.800.244 6224 (Dispositivos TTY: marque 711).

Polish - UWAGA.: w celu skorzystania z dostepnej, bezptatnej pomocy
jezykowej, obecni klienci firmy Cigna mogag dzwenié pod numer podany
na odwrocie karty identyfikacyjnej. Wszystkie inne osoby prosimy o
skorzystanie z numeru 1800 244 6224 (TTY: wybierz 711).

Japanese - A EFEE HABEEINSEE BROSEXEY —EXETH
BAWERTET, BEDOCgnaDPERKIL. DH— FEFOBEESTC.HE
ERICCTEE CFEE W, F DD A1E.1.800.244,6224 (TTY: 711)
FC.PBEEICTEIETEETL

Itallan - ATTENZIONE: Sono disponibili servizi di assistenza linguistica
gratuiti. Per i clienti Cigna attuali, chiamare il numero sul retro della
tessera di identificazione. In caso contrario, chiamare il numero
1.800.244 6224 (utenti TTY: chiamare il numero 711).

German - ACHTUNG: Die Leistungen der Sprachunterstitzung
stehen lhnen kostenlos zur Verflgung. Wenn Sie gegenwartiger
Cigna-Kunde sind, rufen Sie bitte die Nummer auf der Riuckselte lhrer
Krankenversicherungskarte an. Andernfalls rufen Sie 1.800.244.6224 an
(TTY: Wahlen Sie 711).
I s 0 ) Ladk g I8 5 ) em 43 ¢33 SuS claa 4 55— Perslan (Farsl)
200 2080 Gl Cuwlad sl &Sy 048 b led L1 cCigna lad o ke
15 770 o e 1ol 531506 s 505 0l s lad) 21585 i 1.800.244.6224 o flad L & guaill
(2 g8 Jad





