
 
ADMINISTRATORS MILEAGE REIMBURSEMENTS 
 
➢ School administrators may be required to travel to out-of-town to football and 

basketball events in which the distance is 50 miles or more.  Travel for other sports 

will be on an “as needed basis”.   Administrators may travel by bus with the team 

or request a Board vehicle or personal vehicle. 

 

➢ If a personal vehicle is used, mileage expenses eligible for reimbursement are only 

those occurring outside of Richmond County and from the Origin School to the 

Destination School ONLY. 

 

➢ Only one administrator vehicle is authorized for reimbursement per event. 

Additional administrators that decide to travel to an event must carpool with the 

authorized traveler or travel with the team.  They will not be reimbursed if traveling 

separately. 

 

➢ ONLY MILEAGE WILL BE REIMBURSED.   

 

➢ Requests for reimbursements will be submitted in ESM.    
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