
 

 

 

 
 

 

 

 

 

 

To file Articles of Incorporation 

From the Secretary of State’s website at sos.sc.gov: 

• Under the Featured Links bar select the Corporations File & Search tab. 

(https://businessfilings.sc.gov/businessfiling)  

• From this link you can start a new business online or use the Paper Forms tab to file in person or by mail. 

• Complete both the 501(c)(3) Attachment and the Articles of Incorporation forms per instructions. 

• This division can be reached by phone at 803-734-2158. 

 

To apply online for an EIN number  (IRS.GOV) 

Use the following link to Apply for EIN number. As a nonprofit organization, you will need to select View 

Additional Types, Including Tax-Exempt and Governmental Organizations and then choose your “type of 

entity” from the list.  

This agency can be reached by phone at 800-829-4933. 

 

To register as a charitable organization in South Carolina  
 

From the Secretary of State’s website at sos.sc.gov: 

• All charities filings can be completed online at online filing link.  

• To file by paper please visit the Charitable Organizations page on our website.  

• The charity registration can be done prior to obtaining tax exempt status and must be done prior to any 

fundraising activities. 

• Organizations filing as non-exempt must file a financial report 4 ½ months after the end of their fiscal year. 

• All organizations must renew their registration 4 ½ months after the end of their fiscal year if they are still 

soliciting in the state of South Carolina. 

• This division can be reached by phone at 803-734-1790. 
 

To obtain tax exempt [e.g., 501(c)(3)] status with the IRS  (IRS.GOV) 

• Typically, a nonprofit organization cannot apply for tax exempt status until after it has an EIN number, and 

until it has filed its incorporation documents with the Secretary of State. You may need a certified copy of 

the organization’s Articles of Incorporation and 501c3 attachment to provide to the IRS.  

• To inquire about federal 501(c)(3) status by phone, call 877-829-5500. Additional information for nonprofit 

organizations can be found at Tax Information for Charities & Other Non-Profits. 

State of South Carolina 

Office of the Secretary of State 

The Honorable Mark Hammond 
 

1205 Pendleton Street, Suite 525, Columbia SC 29201 

Division of Public Charities 

Telephone (803) 734-1790 

sos.sc.gov  ⚫ charities@sos.sc.gov 

https://sos.sc.gov/
https://businessfilings.sc.gov/businessfiling
https://sa.www4.irs.gov/modiein/individual/index.jsp
https://sos.sc.gov/
https://sos.sc.gov/before-you-file-online
https://sos.sc.gov/online-filings/charities-pfrs-and-raffles/charities
http://www.irs.gov/eo
https://sos.sc.gov/
mailto:charities@sos.sc.gov


Q. Are there any limits for the value

of raffle prizes offered, or prices of

raffle tickets to be sold?

A. For each raffle event, the fair market

value of all prizes offered cannot exceed

$300,000.00.  Furthermore, the fair

market value of a single raffle prize

cannot exceed $80,000.00.  The

purchase price of a raffle ticket may not

exceed $300.00.

Q. Are casino nights still illegal?

A. Casino nights remain illegal unless

the event is conducted for entertainment

only, and no prizes, financial rewards or

incentives are offered to the players.

Q. Can a for-profit business hold a

raffle?

A. Only nonprofit organizations are

permitted to conduct raffles for

charitable purposes.  A for-profit

business may offer a chance to win a

prize as long as the business complies

with South Carolina’s Prizes and Gifts

Act (S.C. Code §37-15-10 et. seq.), but

only qualified nonprofit organizations

can hold charitable raffles.

Additional 
Questions? 

If you have other questions or need 

more information about raffles and 

raffle filing requirements, please contact 

the Secretary of State’s Division of Public 

Charities. 

Division of Public Charities 

Phone: (803) 734-2170 Toll-free:  

1-888-242-7484         Email: 

charities@sos.sc.gov 

Web: sos.sc.gov 

BROCHURE UPDATED SEPTEMBER 2020. 

Legal 

Requirements in 

South Carolina 

Secretary of State Mark Hammond 

1205 Pendleton Street, Suite 525 

Columbia, SC 29201 

www.sos.sc.gov

NONPROFIT 
RAFFLES 

http://sos.sc.gov/


In 2015, nonprofit raffles became legal in 

South Carolina.  However, a nonprofit 

organization must meet certain legal 

requirements in order to conduct raffles.  

Here are some frequently asked questions 

regarding charitable raffles in our state. 

Q. Which nonprofit organizations are

legally permitted to hold raffles in

South Carolina?

A. In order to conduct a raffle, a

nonprofit organization must meet ALL

three of the of the following criteria:

(1) The nonprofit must be either tax-

exempt under IRS Code Section 501(c)3,

501(c)(4), 501(c)(6), 501(c)(7),

501(c)(8), 501(c)(10), 501(c)(19), or

501(d); or a class, department, or

organization of an educational

institution;

(2) The nonprofit must be operated for a

charitable purpose; and

(3) The nonprofit must be registered to

solicit charitable donations in South

Carolina pursuant to the Solicitation of

Charitable Funds Act, or excluded from

the Act’s registration requirements.

Q. My nonprofit organization is 
qualified to conduct raffles.  What do I 
need to file with the Secretary of 
State’s Office?

A. Unless your nonprofit conducts only 
“exempt” raffles, it must file an annual 
raffle registration form with the 
Secretary of State.  The filing fee for the 
raffle registration form is $50.00.  In 
addition, your nonprofit must file an 
annual raffle financial report 4 ½ 
months after the end of its fiscal year. 
The annual raffle registration form and 
annual raffle financial report are 
separate from the registration statement 
and annual financial report filings 
required of charities under the 
Solicitation of Charitable Funds Act.

Nonprofits may file their raffle 

registration forms and raffle financial 

reports online at sos.sc.gov.  

Q. My church wants to hold a raffle. 
Does it need to register?

A. Churches and other houses of worship 
are required to file an annual raffle 
registration form if they conduct raffles 
other than “exempt” raffles.  Because 
they are excluded from the filing 
requirements of the Solicitation of 
Charitable Funds Act, they do not have 
to register separately as charitable 
organizations.

Q. What is an “exempt” raffle?

A. Nonprofits may conduct exempt

raffles without having to file an annual

raffle registration form, provided they

are legally qualified to conduct raffles.

The two types of exempt raffles are:

(1) Raffles in which a noncash prize or

prizes have been donated to the

nonprofit organization, and the total

value of the prize or prizes of a single

raffle event is not more than $950.00;

and

(2) Fifty-fifty raffles in which the total

value of the proceeds collected is not

more than $950.00, and raffle tickets

are sold ONLY to the nonprofit

organization’s members or its guests,

and not to the general public.

If your raffle does not meet either 
of these criteria, then you MUST file 
a raffle registration form and an 
annual raffle financial report. 

Q. Is there a limit to how many raffles 

a nonprofit organization can have?

A. Nonprofit organizations may conduct

only one exempt raffle a week and four

nonexempt raffles a year.

http://sos.sc.gov/


EXEMPT AND NONEXEMPT RAFFLES AT A GLANCE 

State of South Carolina Office of the Secretary of State 
The Honorable Mark Hammond 

1205 Pendleton Street, Suite 525, Columbia SC 29201 Division of Public Charities 
Telephone (803) 734-1790  Fax (803) 734-1604 sos.sc.gov charities@sos.sc.gov 

REQUIREMENTS/RESTRICTIONS EXEMPT RAFFLES NONEXEMPT RAFFLES NOTES 
Must file raffle registration 
form with Secretary of State. 

No Yes An organization may conduct both exempt and 
nonexempt raffles if it registers with the Secretary of 
State. 

Must file annual raffle financial 
report with Secretary of State. 

No Yes If an organization conducts both exempt and nonexempt 
raffles, only nonexempt raffles must be included in the 
annual raffle financial report. 

Restrictions on prize offerings The prizes must be 
donated, noncash 
prize(s) valued at 
$950.00 or less for the 
raffle event;  
-or-
The raffle must be a
fifty-fifty raffle in which
the total proceeds do
not exceed $950.00.

Each individual prize must 
be valued at $80,000.00 or 
less.   

The total value of all prizes 
offered at a raffle event 
cannot exceed 
$300.000.00. 

For exempt fifty-fifty raffles, participants are limited to 
the members of the nonprofit organizations and their 
guests.  This limitation does not apply to nonexempt 
fifty-fifty raffles.   

Restrictions on number of 
raffles held  

No more than one 
raffle every seven days. 

Only four raffles per year. 

Must meet all of the statutory 
requirements for conducting 
raffles under §33-57-120(A).  

Yes Yes These statutory requirements include: 
 The nonprofit organization must be either a tax-

exempt organization or a class, department or
organization of an educational institution.

 The nonprofit organization must be operated for one
or more of the following purposes: religious;
charitable; scientific; literary; educational; amateur
sports (but not providing facilities or equipment);
and prevention of cruelty to children or animals.

 The nonprofit organization must be in compliance
with the registration provisions of the Solicitation of
Charitable Funds Act.

https://sos.sc.gov


 

 

 

 

  

CHARITIES DASHBOARD  

RENEW OR ACTIVATE  

Charitable Organization’s Dashboard 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Use this link to update the email associated 
with the online account and password. This 

email may be different from the contact 
person’s email, they may also be the same. 

*Please note that the email you provide for 
the contact person is where we send all 

communication regarding the organization’s 
filings with our office.  

Both the account password email and the 
contact person’s email should be kept up to 

date to avoid possible delays in 
communication from our office. 

If required, you will file 
extension requests and 
financial reports here. 

Any outstanding violations and 
their associated fines can be 

viewed and paid here. 

C1234567 – Charity Name 

Expand this tab to update any of the 
following between registration periods. 

Update Charity Details 

Update Contact Info 

Update Physical Address 

Update Officers/Board Members 
Upload Document 

Add DBA 

Change Name 

Charity Status: Expired / Active / Suspended 

Use this button to activate or renew 
the registration. This tab is not 

visible if the organization’s status is 
suspended, or it is not yet time to 

renew the registration. 

Activate / Renew/Continue 

This charity is not active, would you like to activate? 

The current status of the 
charitable organization 



 

 

 

 
 

 
 
 

Compliance and Filing Requirements 
 
 

Fiscal year end: June 30 

 

Each organization is given two IDs, a private ID which is your username for logging into our system and a public 
ID which is displayed on our website and written confirmations of your registration. 

Username/Private ID: C12345 

Public: P12345 
 

Annual Requirements for Non-Exempt Charitable Organizations 
 

1. Any time after July 1st but no later than November 15th, renew registration as a charitable organization. 

2. On or before November 15th, file one of the following (if required): 

a. IRS 990-EZ or IRS 990 

b. Annual Financial Report 

3. If a financial report will not be ready the organization must request an extension for time to file. You 
may have up to six months of extra time. The extension can only be used for the financial report, not the 
registration. We accept an email requesting the extension or you may file an extension online from your 
dashboard. 

Please visit the charities page on our website for additional information.  
Charities | SC Secretary of State 

 
Requirements for Conducting Raffles 

1. Before advertising or selling raffle tickets you must be registered as a charitable organization and 
registered to conduct raffles. 

a. The fine is $500.00 for conducting a raffle without being registered. 

2. On or before November 15th, renew the raffle registration if you plan on conducting a nonexempt raffle 
during the fiscal year. 

4. On or before November 15th, complete the raffle financial report for the prior fiscal year. Financial 
reports for raffles are not allowed to have an extended due date and are due no later than November 
15th or a fine will automatically begin accruing at $10.00 per day. 

Please visit the raffles page on our website for additional information.  
Raffles | SC Secretary of State 

 

 

State of South Carolina 

Office of the Secretary of State 

The Honorable Mark Hammond 
 

1205 Pendleton Street, Suite 525, Columbia SC 29201 

Division of Public Charities 

Telephone (803) 734-1790  

sos.sc.gov ⚫ charities@.sos.sc.gov 

https://sos.sc.gov/online-filings/charities-pfrs-and-raffles/charities
https://sos.sc.gov/online-filings/charities-pfrs-and-raffles/raffles
http://www.sos.sc.gov/
mailto:charities@.sos.sc.gov


 

 
Schedule of communication from our office: 

1. The first week of October an email reminder will be sent to the current contact person. The email will 
contain instructions for renewing the registration and filing the financial report. 

a. All filings can be done online. 
b. It is the organization’s responsibility to update information for the contact person with our 

office if there is a change during the year. 
c. Once the renewal has been completed a confirmation letter will be sent to the current contact 

person. 
 

2. Thirty (30) days after the renewal date passes, if the organization has not renewed an email stating the 
registration has expired will be sent to the contact person, the organization must stop all solicitation 
until they are properly registered with the public charities division. 
 

3. Additionally, thirty (30) days after the renewal date passes, a Notice of Violation will be sent by certified 
mail to the contact person if one of the following occurs. 

a. The organization is soliciting and has not renewed its registration. 
b. The charity financial report or an extension request (for charitable organization) has not been 

filed with our office. 
c. The raffle financial report has not been filed with our office. 

 
4. If the organization does not respond to the Notice of Violation within 15 days of receipt the following 

fines may be imposed. 
a. Registration, $2,000.00 fine on the 15th day for the charity registration. 
b. Financial Report, a fine will accrue at $10.00 per day from the day it was due until the day it is 

received up to a maximum $2,000.00. 
c. If the filings are not received or fine payments made the organization is suspended 30 days after 

the fine invoice is received. 
 

5. Raffle registration, $500.00 fine is immediately assessed for a delinquent registration. 
 

6. Raffle financial reports, $10.00 per day fine is immediately assessed from the due date for a delinquent 
raffle financial report. 

 
 
 
 
 
If you have any questions about the registration process or need additional assistance, please contact the 
Division of Public Charities at charities@sos.sc.gov or 1-803-734-1790 or Kim Wickersham at 
kwickersham@sos.sc.gov or 803-734-2174. 
 
 
 
 
 
 

mailto:charities@sos.sc.gov
mailto:kwickersham@sos.sc.gov


SOUTH CAROLINA SECRETARY OF STATE 
 

PUBLIC CHARITIES DIVISION 
ANNUAL FINANCIAL REPORT 

 
 

Fundraising Events or Contracts 
If your organization held any fundraising events, used a commercial co-venturer (CCV) or 
professional fundraising company (PFR) during the previous fiscal year, you must report all revenue 
and expenses.  

Carnivals    |    Dinners    |    Fun Runs    |    Raffles 
 

Gross Revenue     
All revenue received must be reported, even if it is passed through to a vendor or other 
organization. 

 

Donations | Fundraising activities | Membership dues | Program service revenue | Sponsorships 

   
Program Service Expenses 

• Include total costs of services or activities performed by the organization that fulfill its 
charitable purposes.  

• Do not include fundraising expenses in this section. 

• Do not include management and operating expenses that are not directly related to carrying 
out the charitable purpose of the organization in this section. 

 
Management, General and Fundraising Expenses 

• Management and general expenses: Enter amounts spent on the overall management of the 
organization. These expenses include, but are not limited to, costs of rent, utilities, bank 
fees, meetings, insurance and office administration and management. If a portion of these 
expenses relate to program services or fundraising, a reasonable allocation should be made 
among those functions. 

• Fund balances/net worth at the beginning of the fiscal year: Enter the prior year’s fund 
balance or net worth. This number should match the amount you reported on the prior 
year’s return. 

• Changes in fund balances/net worth: Amounts include, but are not limited to, adjustments of 
earlier years’ activities (such as losses on uncollected pledges, refunds of contributions and 
program service revenue. 

• Fund balances/net worth at the end of the fiscal year 
 

Balance Sheet 

• Total assets: This amount should include the fund balance/net worth along with the value of 
any other cash or savings,. 

• Total liabilities: This amount includes items such as accounts payable, grants payable, 
mortgages or other loans payable. 

• Net assets or fund balances at end of year 
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SOUTH CAROLINA SECRETARY OF STATE 
 

PUBLIC CHARITIES DIVISION 
ANNUAL FINANCIAL REPORT 

 

Filing Instructions 
 

• Organizations who file the IRS 990-N or are not required to file with the IRS should complete this form. 

• Please follow the instructions provided on pages 4 and 5 to complete this form. You may contact our office 

with any questions at 803-734-1790 or email charities@sos.sc.gov.  

• We do not accept this filing by fax or email; you may upload this report using our online filing system at 

www.sos.sc.gov or mail this form to: South Carolina Secretary of State, Attn: Division of Public Charities,  

1205 Pendleton St., Suite 525, Columbia, SC  29201.  

 

For the fiscal year ending __________ (mm/dd/yy)     EIN: ___ - __________     Charity ID: ______________                                  
    

Organization’s Name: _________________________________________________________________ ______ 
 

Part I— Fundraising Events or Contracts 
 

If your organization held any fundraising events, or used a commercial co-venturer (CCV) or professional 

fundraising company (PFR) during the previous fiscal year, you must report all revenue and expenses in the 

following table. Events include, but are not limited to, carnivals, dinners, galas, raffles, and bingo games. If you need 

additional space, you may list additional events on a separate sheet and include the amounts in the total revenue and 

expenses on this table. 
 

 

(A) 

Name of Event, 

CCV or PFR 

(B) 

Gross Receipts 

& 

Contributions 

(C) 

Cash & 

Noncash Prize 

Expenses 

(D) 

Other 

Expenses 

 

(E) 

Total 

Expenses  

(F) 

Net 

Revenue  

1.        

2.        

3.       

4.       

5.       

6.       

7.       

8.      

9.      

10.      

11. Gross Revenue 

    (add 1B through 10B) 
 

12. Total Expenses 

(add 1E through 10E)    
 

 

You will always be filing a report for a prior fiscal year end. 

Only fundraising events go in this area, general fundraising is reported on page 2. 
For example: Boosterthon Fun Runs, holiday or wraping paper sales would be reported here. 

If your organization completes Form IRS 990 or IRS 990-EZ you do not need to complete this form. 

mailto:charities@sos.sc.gov
http://www.sos.sc.gov/
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Part II— Gross Revenue       
 

Organizations must report their gross receipts from all sources of revenue.  

 

1. Fundraising events (from page 1, part I, box 11B) ................................................... __________________ 

2. Fundraising activity revenue not reported on line 1.................................................. __________________ 

3. Federated campaigns (such as United Way) ............................................................. __________________ 

4. Membership dues ...................................................................................................... __________________ 

5. Related organizations (such as related parent or national organizations) ................. __________________ 

6. Government grants (from federal, state or local governments) ................................ __________________ 

7. All other contributions, gifts, grants not listed above ............................................... __________________ 

8. Program service revenue  .......................................................................................... __________________ 

9. Other income ............................................................................................................. __________________ 

10. Total revenue (add lines 1 through 9) ................................................................... __________________ 

 

Part III— Program Service Expenses 

 

Describe the organization’s program accomplishments and the amount spent on each. If more space is needed you 

may attach an additional sheet if necessary. 
 

11. ______________________________________________________________________

 ................................................................................................................................ $__________________ 

12. ______________________________________________________________________

 ................................................................................................................................ $__________________ 

13. Total Program Service Expenses (add lines 11 and 12) ..................................... $__________________ 

 

Part IV— Management, General and Fundraising Expenses 
 

14. Program expenses (from part III, line 13)  ................................................................ __________________ 

15. Direct expenses from fundraising events and contracts (box 12E)  .......................... __________________ 

16. Fundraising expenses (not included in the amount on line 15) ................................. __________________ 

17. Payments to related organizations ............................................................................ __________________ 

18. Salaries and other compensation  .............................................................................. __________________ 

19. Management and general expenses  .......................................................................... __________________ 

20. Professional fees and other payments to independent contractors  ........................... __________________  

21. Other expenses not listed above ................................................................................ __________________ 

22. Total expenses (add lines 14 through 21)  ............................................................. __________________ 

23. Excess or (deficit) for the year (subtract line 22 from line 10)  ................................ __________________ 

24. Fund balances/net worth at the beginning of the fiscal year ..................................... __________________ 

25. Changes in fund balances/net worth (attach explanation) ......................................... __________________ 

26. Fund balances/net worth at the end of the fiscal year (add lines 23 through 25) ...... __________________ 

 

Part V— Balance Sheet 

 

27. Total assets  ............................................................................................................... __________________ 

28. Total liabilities  ......................................................................................................... __________________ 

29. Net assets or fund balances at end of year (subtract line 28 from line 27)  ....... __________________ 

 

 

 

Must match the ending fund blanance from the prior year. 

Line 26 plus any other assets the organization has.    

Any debts the organization has. 

See instructions on page 5. 

• Program expenses: Include total costs of services or activities performed by the organization 
that fulfill its charitable purposes.  

• Include any donations, grants, or scholarships given to fulfill the organization’s charitable 
purpose. 

• Do not include fundraising expenses or management and operating expenses that are not 
directly related to carrying out the charitable purpose of the organization in this section. 

 



Annual Financial Report, revised October 2016         Page 3 of  5 

Certification 

 

As required by Section 33-56-60 of the Solicitation of Charitable Funds Act, this form shall be signed by the Chief 

Executive Officer and the Chief Financial Officer of the charitable organization. (If one person serves as both CEO 

and CFO, he or she should sign in both places below.)  

 

We certify that the information furnished in this statement is true and correct to the best of our knowledge and 

belief. 

 

CEO/President      CFO/Treasurer 

Name : _________________________________ Name : _________________________________ 

Signature: _______________________________ Signature: _______________________________ 

Date: _______________    Date: _______________ 

 

Mailing Address: ___________________________________________________________________ 

 

Email Address: ______________________________ Phone Number: _________________________ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Your form will not be accepted if it is not signed by both the President and Treasurer. 



Annual Financial Report, revised October 2016         Page 4 of  5 

SOUTH CAROLINA SECRETARY OF STATE 
 

PUBLIC CHARITIES DIVISION 

ANNUAL FINANCIAL REPORT INSTRUCTION SHEET 
 

Please read the instructions for each line of the report. You do not need to submit these instructions with your 

report. If you are using the online filing portal for reporting these figures, you must complete this form in its entirety 

per instrucations and upload it during the filing using the               button in the reporting screen. 

 

Instructions for Part I— Fundraising Events or Contracts 

 
If your organization held any fundraising events, used a commercial co-venturer (CCV) or professional fundraising 

company (PFR) during the previous fiscal year, you must report all revenue and expenses in Part I. Events include, 

but are not limited to, carnivals, dinners, galas, raffles, and bingo games. If you need additional space, you may list 

additional events on a separate sheet and include the amounts in the total revenues and expenses on this table. 

Instructions for Each Column 

(A) Enter the name of the event, commercial entity or professional fundraising company. 

(B) Total of all ticket sales, entry fees, etc… along with any donations received at the event. Do not put ordinary 

contributions from individuals or revenue from ongoing program services on this table. 

(C) Cash prizes given or money spent by the organization to purchase prizes. Do not include donated items. 

(D) Direct expenses that are not listed in column C, facility, food and beverage, speaker costs, etc…. 

(E) For each row add the amounts listed in column C and D. 

(F) For each row subtract the amounts listed in column E from column B. 

 

Instructions for Part II— Gross Revenue     

 
Line 1. Fundraising events: Enter the total gross amounts received from all special events and activities by the 

organization, or on its behalf. This number should match the number from page 1, part I, box 11B.  

Line 2. Fundraising activity revenue: Enter the total gross receipts received from fundraising activities not 

reported on line 1. Fundraising activities include amounts received to raise funds to finance the 

organization’s exempt activities. These activies include, but are not limited to, sales of goods to the public 

and concession stand receipts. 

Line 3. Federated campaigns: Enter the total amounds received from fundraising organizations such as United 

Way. 

Line 4. Membership dues: Enter only the amount of dues, fees, sponsorships, and assessments that do not exceed 

the monetary value of the benefits available to the members. 

Line 5. Related organizations: Enter the total contributions received from associated organizations such as 

related affiliates, parent organizations, or national organizations. 

Line 6. Government grants: Enter total amount of grants or other payments received from federal, state or local 

governments that are used to carry out the organization’s charitable purpose.  

Line 7. All other contributions, gifts, grants: Enter the total amount of contributions from individuals, 

businesses, foundations, trusts, estates and other exempt organizations, that are not included on lines 

above. 

Line 8. Program service revenue: Includes total fees received by the organization for providing services or 

activities that fulfill the organization’s stated mission or purpose. 

Line 9. Other income: All other income not covered by lines 1-8, including, but not limited to, interest and rental 

income, as well as sale of assets or inventory not sold through an event or activity listed on lines 1 and 2. 

Line 10. Total revenue: Add lines 1-9. 

   

 

javascript:__doPostBack('ctl00$PageContent$dgElectronicCopy$ctl02$ctl00','')
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Instructions for Part III— Program Service Expenses 
 

Lines 11 and 12.  

• Program expenses: Include total costs of services or activities performed by the organization that fulfill its 

charitable purposes.  

• Include any donations, grants, or scholarships given to fulfill the organization’s charitable purpose. 

• Do not include fundraising expenses in this section. 

• Do not include management and operating expenses that are not directly related to carrying out the 

charitable purpose of the organization in this section. 

Line 13. Total program expenses: Add lines 11-12. 
 

Instructions for Part IV— Management, General and Fundraising Expenses 
 

Line 14. Program expenses: Enter the total amount of program expenses from part III, line 13.  

Line 15. Event fundraising expenses: Enter the total expenses for all special events and contracts conducted by the 

organization or on its behalf which are listed in part I. This number should match the number from 

page 1, part I, box 12E.  

Line 16. Fundraising expenses:  Enter costs incurred in soliciting contributions, gifts, and grants. These expenses 

include, but are not limited to, cost of printing and mailing solicitation materials as well as the cost of 

purchasing merchandise to solicit contributions. This number should not include any of the amounts 

listed on line 15. 

Line 17. Payments to related organizations: Enter any payments, including dues, made to related state or national 

organizations. 

Line 18. Salaries and other compensation: Enter amounts paid for salaries or other compensation to officers and 

employees. If a portion of these expenses relate to program services or fundraising, a reasonable 

allocation should be made among those functions. 

Line 19. Management and general expenses: Enter amounts spent on the overall management of the organization. 

These expenses include, but are not limited to, costs of rent, utilities, bank fees, meetings, insurance and 

office administration and management. If a portion of these expenses relate to program services or 

fundraising, a reasonable allocation should be made among those functions. 

Line 20. Professional fees and other payments to independent contractors: Enter the amounts spent on legal and 

accounting services that are not related to program or fundraising expenses. 

Line 21. Other expenses: Enter any expenses not listed above.  

Line 22. Total expenses: Add lines 14 through 21. 

Line 23. Excess or (deficit) for the year: Enter the difference between line 22 and line 10. If line 22 is greater than 

line 10, enter the difference in parentheses. 

Line 24. Fund balances/net worth at the beginning of the fiscal year: Enter the prior year’s fund balance or net 

worth. This number should match the amount you reported on the prior year’s return. 

Line 25. Changes in fund balances/net worth: Please attach an explanation of changes in net assets or fund 

balances between the beginning and end of the year that are not included in the amount listed on line 22. 

Amounts here include, but are not limited to, adjustments of earlier years’ activities (such as losses on 

uncollected pledges, refunds of contributions and program service revenue and reversal of grant expenses, 

as well as unrealized gains and losses on investments. 

Line 26. Fund balances/net worth at the end of the fiscal year: Add lines 23 through 25. 
 

Instructions for Part V— Balance Sheet 
 

Line 27. Total assets: This amount should include the fund balance/net worth listed on line 26 along with the value 

of any other cash or savings, and the book value of investments, land, building and other assets. 

Line 28. Total liabilities: This amount includes items such as accounts payable, grants payable, mortgages or other 

loans payable. 

Line 29. Net assets or fund balances at end of year: Subtract line 28 from line 27. 
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Please complete the information in Parts I through VI for each nonexempt raffle conducted during the 

fiscal year covered by this report. You may attach additional pages as necessary. For example, if your 

organization conducted 4 raffles during the prior fiscal year, you will need to copy or print 4 copies of 

pages 2-3 of this form and complete Parts I through VI for each separate raffle. 

SOUTH CAROLINA 

SECRETARY OF STATE 

PUBLIC CHARITIES DIVISION 

ANNUAL RAFFLE FINANCIAL REPORT 
 

Filing Instructions 
 

• The annual raffle financial report must be filed no later than the 15th day of the 5th month, or 4 ½ months, 

after the end of the charitable organization’s fiscal year. For example, if the organization’s fiscal year runs 

from January 1st to December 31st, this report is due on May 15th. If the organization’s fiscal year runs from 

July 1st to June 30th, this report is due on November 15th. 
 

• Raffles that are exempt under S.C. Code of Laws §33-57-120(B)(2) do not need to be included in this report. 
 

• We do not accept this filing by fax or email. You may upload this report using our online filing system at 

sos.sc.gov, or you may mail this form to South Carolina Secretary of State, Attn: Division of Public 

Charities, 1205 Pendleton St., Suite 525, Columbia, SC 29201. 
 

• Please type or print clearly. You may attach additional pages as necessary. 
 

• Please contact our office with any questions at 803-734-1790 or charities@sos.sc.gov. 

This raffle report covers the fiscal year beginning   and ending  . 

Check if applicable: □ Initial Filing □ Amended Filing □ Change in Fiscal Year 

EIN:                    Raffle Registration ID:    

Organization Name:    

DBA (if any):    

Mailing Address:    

Email Address:   Phone Number:   

Brief Description of Organization’s Charitable Purpose:  

 

 

 

Total Number of Nonexempt Raffles Conducted During the Fiscal Year Covered by this Report:   

If the organization held no nonexempt raffles during the fiscal year being reported, you should enter 0 above, 

sign the third page, and submit all three pages when filing the report. 

 

You will always be filing a report for a prior fiscal year end. 

Use the name of the charitable organization, not the Jeep Raffle (for example) 

Enter a 0 (zero) here if no non-exempt raffles were held. 

http://www.sos.sc.gov/
mailto:charities@sos.sc.gov
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□ 

9.  Total Amount of Other Expenses and Expenditures for Raffle 

Part I— General Raffle Information 

 

Date of Raffle Drawing:    Number of Raffle Tickets Sold:  

Cost of Each Raffle Ticket:      

Was this a fifty-fifty raffle?   □ Yes  □ No 

 This raffle was part of a larger event and you are reporting receipts and expenses for the entire event, as 

allowed per statute. 

This raffle was part of a larger event and you are reporting receipts and expenses for the raffle only. 

 

Part II— Raffle Prizes 

List the total value of cash prizes and noncash prizes offered or awarded in the raffle. Please list the total fair 

market value of noncash prizes that were donated to your organization on Line 2. List the total value of noncash 

prizes purchased by your organization on Line 3. 
 

1.  Total Value of All Cash Prizes Offered or Awarded  

2.  Total Value of All Donated Noncash Prizes Offered or Awarded  

3.  Total Value of All Purchased Noncash Prizes Offered or Awarded  

4.  Total Value of All Prizes Offered or Awarded (add lines 1, 2 & 3)  

 

 

Part III— Gross Receipts and Adjusted Gross Receipts 

List the amount of gross receipts from the raffle, the total amount of cash prizes offered or given; the total amount 

your organization paid to purchase noncash prizes offered or given; and the amount of adjusted gross receipts. 

“Gross receipts” means all funds collected or received from conducting the raffle. “Adjusted gross receipts” 

means gross receipts less all cash prizes and the amount paid for any noncash prizes purchased by your 

organization. 
 

5.  Amount of Gross Receipts  

6.  Amount of Cash Prizes (amount from line 1)  

7.  Amount Spent by Charity on Noncash Prizes (amount from line 3)  

8.  Amount of Adjusted Gross Receipts (subtract lines 6 & 7 from line 5)  

 

Part IV—Other Expenses and Expenditures 

Provide the total amount of expenses or expenditures incurred by your organization in conducting the raffle. Do 

not include expenditures for raffle prizes in this section; these should be listed under Part II of this report. 
 

For example: 1 for $5 or 3 for $10 

Only one drawing date 
per page. 
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Part V— Net Receipts 

List the total amount of net receipts from the raffle. “Net receipts” means the adjusted gross receipts from the 

raffle (see Part III, line 8 of this form) less all expenses, charges, fees, and deductions that are authorized by law. 
 

10. Amount of Adjusted Gross Receipts (amount from line 8)  

11. Amount of Expenses/Expenditures (amount from line 9)  

12. Amount of Net Receipts (subtract line 11 from line 10)  

 

 

 Part VI—Certification  

 

This form must be certified as true and signed under penalty of perjury, pursuant to S.C. Code of Laws §33-57- 

150(C), by the Chief Executive Officer and the Chief Financial Officer of the charitable organization. If one 

person serves as both CEO and CFO for the charitable organization, he or she should sign in both places below. 

 

We hereby certify, under penalty of perjury, that the information furnished in this annual raffle financial 

report is true and correct to the best of our knowledge and belief. 

 

CEO Name:   CFO Name:   

Signature:   Signature:   

Date:   Date:   

Your form will not be accepted if it is not signed by both the President and Treasurer. 



 

 

 

 

GIVE FROM THE HEART, BUT PLEASE GIVE 

SMART. 
 

CHARITABLE RAFFLES                     WEBSITE SEARCH 
Only qualified nonprofit organizations are eligible to conduct raffles. Unless 

specifically excluded from registration under the Solicitation of Charitable 

Funds Act, an organization that wishes to conduct raffles must be registered 

with the Secretary of State’s Division of Public Charities. 

CHARITABLE ORGANIZATIONS          WEBSITE SEARCH 
All charitable organizations that solicit contributions or have contributions 
solicited on their behalf must register with the Secretary of State’s Office 
prior to any solicitation activity and renew on an annually, unless they fall 
under one of the statutory exemptions from registration. 

SEARCH USING GIVESMARTSC MOBILE APP 
Look up charities by name to check the registration status and to see the most recent financial 

information on file with the Secretary of State’s Division of Public Charities. 



SOUTH CAROLINA SECRETARY OF STATE 

PUBLIC CHARITIES DIVISION 
charities@sos.sc.gov         803.734.1790 

 

 

Organization’s Legal Name: ______________________________________________  

 

Organization’s EIN: __________________ Fiscal Year End: _________________ 

 

 

Email on file with Charities Division: ____________________________________ 

 

Charity Username: ________________ Charity Password: ________________ 

 

Renewal Date: ___________________ 

 

Financial Report Extension Requested:   Yes    No     Extended Due Date: _________ 

Be sure to send to the Secretary of State’s office, not just the IRS. 

 

Raffle Username: _________________ Raffle Password: _________________ 

 

Renewal Date (if required): ___________________ 

 

Raffle Financial Report Due Date: ___________________ 

 

Best Practices 

• Keep a binder with current records of usernames, passwords, confirmation letters from our 

office, training materials, articles of incorporation, and IRS determination letter if there is 

one. 

• Use the school as the physical address and a different address, either a physical or PO Box, 

for the contact address.  

• Establish one email address that is for the organization, not an individual’s personal email 

(treasurer@pto.com). This will provide consistency with communication even though the 

mailing address may change. 

• Don’t wait for the reminder letter. You can begin filing at the beginning of the current fiscal 

year, allowing plenty of time to respond to request for corrections or additional information 

from our office. 

• Reach out to SOS office for help; website, video tutorials, call early and often. You can 

clear up a lot of issues before they become problems if you need help. 

• Keep accurate records of financial activities and copies of all documents filed with SOS 

office. 

• Review the binder and requirements with the new officers prior to the departing officer’s 

last meeting. 

mailto:charities@sos.sc.gov


 

 

 

 
 

 
 
 

Website Form, Filing and Resource Links 
 
 

CHARITABLE ORGANIZATION LINKS 

Use the following link to reach our website charities page: Charities | SC Secretary of State 

• A charitable organization that is required to register with the Secretary of State’s Office must 
submit a Registration Statement for a Charitable Organization (PDF) each year.  

• In addition, a charitable organization must submit the Secretary of State’s Annual Financial 
Report Form (PDF) or the IRS Form 990, 990-EZ or 990-PF each year.  

• Charities registering for the first time with our division are required to submit a financial report 
for the most recent year available if they have been in existence for more than 18 months. 

 

RAFFLE LINKS 

Use the following link to reach our website raffles page: Raffles | SC Secretary of State 

• Generally, in order to conduct a raffle, a nonprofit organization must file an annual raffle 
registration form (PDF) with the Division of Public Charities.  

• Registered organizations are also required to file an annual raffle financial report (PDF). 

• For information on the legal requirements of nonprofit raffles in South Carolina, please see 
our Nonprofit Raffles Brochure (PDF). 

• If an organization only conducts “exempt” raffles, it is not required to file a raffle registration or 
annual raffle financial report. “Exempt” raffles are different from “nonexempt” raffles (PDF) in 
terms of prize limits, raffle participants, and frequency of raffle events. 

 

The Secretary of State’s office offers a variety of video tutorials to assist organizations with their filings.  

Video Tutorials | SC Secretary of State 

 

Charities and raffle registrations, applications for exemption, and financial reports, can all be filed 
online. Start the online filing process. 

 
 
 

State of South Carolina 

Office of the Secretary of State 

The Honorable Mark Hammond 
 

Division of Public Charities 
1205 Pendleton Street, Suite 525, Columbia SC 29201 

Telephone (803) 734-1790  

sos.sc.gov ⚫ charities@.sos.sc.gov 

https://sos.sc.gov/online-filings/charities-pfrs-and-raffles/charities
https://sos.sc.gov/sites/sos/files/Documents/Charities/Registration%20Statement%20for%20a%20Charitable%20Organization.pdf
https://sos.sc.gov/sites/sos/files/Documents/Charities/Annual%20Financial%20Report%20for%20a%20Charitable%20Organization.pdf
https://sos.sc.gov/sites/sos/files/Documents/Charities/Annual%20Financial%20Report%20for%20a%20Charitable%20Organization.pdf
https://sos.sc.gov/online-filings/charities-pfrs-and-raffles/raffles
https://sos.sc.gov/sites/sos/files/Documents/Charities/Annual%20Raffle%20Registration%20Form.pdf
https://sos.sc.gov/sites/sos/files/Documents/Charities/Annual%20Raffle%20Registration%20Form.pdf
https://sos.sc.gov/sites/sos/files/Documents/Charities/Annual%20Raffle%20Financial%20Report2024.pdf
https://sos.sc.gov/sites/sos/files/Documents/Charities/Raffles%20brochure%20September%202020.pdf
https://sos.sc.gov/sites/sos/files/Documents/Charities/Exempt%20vs.%20Nonexempt%20Raffles%20September%202020.pdf
https://sos.sc.gov/index.php/video-tutorials
https://sos.sc.gov/before-you-file-online
http://www.sos.sc.gov/
mailto:charities@.sos.sc.gov

