FMHS CLUB PROCEDURES
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SCHOOL SPONSORED CLUBS
To be eligible for consideration as a club at Fort Morgan High School, a club must meet the following
criteria:

1.
2.
3.
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Evidence of sufficient student interest.

Congruence with the mission of Fort Morgan High School.

Availability of an appropriate adult sponsor on staff at Fort Morgan High School. If the staff
member is in their first year, they will need a veteran staff member to co-sponsor.

No significant duplication of purpose, goals, or activities of an existing school-sponsored club.
Approved by the Student Senate, Athletic/Activities Director, and Principal at FMHS.
Approved by Finance to issue budget numbers for club deposits and expenses.

Approved by Administrative Assistant for Student/Parent Handbook, Calendar Meetings and
Announcements.

CREATING A CLUB

Any teacher or student having an interest in starting a club may obtain a Proposal Form (see
following pages). After the completed form has been returned to the High School Principal
Administrative Assistant, the application goes through the following process:

1.

Review of application by the members of Student Senate to check for above criteria.

2. Review of application by the Athletic/Activities Director for the above criteria for school

sponsored clubs.

Meeting with a potential sponsor and the Athletic/Activities Director.

Proposal is signed by the Athletic/Activities Director for acceptance or rejection of the club as a
school-sponsored club or school-recognized club then passed to Principal.

Final decision by the principal and signature if approved.

If a club is accepted as a school-sponsored club, the club will be on “pilot” status for its first
year and a specific plan to start as a school-sponsored pilot club will be developed by the
sponsor, students, Athletic/Activities Director and/or Student Senate advisor.

After the first-year pilot status is approved, Finance will need to get approval from the CFO for
the official budget information before a club can start fundraising, working concessions or
purchasing items for their clubs.



NAME CHANGE FOR CURRENT CLUB

If a current club is wanting a name change, they need to follow this process:

1.

Review of request by the members of Student Senate to understand why the club’s name
change is needed.

Meeting with the sponsor and the Athletic/Activities Director to explain why the club’s name
should be changed.

Proposal is signed by the Athletic/Activities Director for acceptance of the club’s name change.
Final decision by the principal and signature if approved.

Finance will submit name change to the CFO to have all budget accounts club named
changed.

Administrative Assistant will make the club’s name changes in the handbooks, calendar
requests and announcements.

DATE:

ORIGINAL CLUB NAME:

NEW CLUB NAME:

REASON WHY THE CLUB’'S NAME CHANGE:

BENEFITS OF CLUB NAME CHANGE:

APPROVAL:
Step #1 Student Senate Advisor
Step #2 Activities/Athletic Director
Step #3 Finance

Step #4 Administrative Assistant




NEW CLUB/ACTIVITY Proposal

The following form must be filled out to start a new club or activity. The completed form should be
presented to the Student Senate Advisor or Athletic/Activities Director.

Date

PERSON PRESENTING THE PROPOSAL:

Name

Contact Info

PROPOSED CLUB/ACTIVITY INFORMATION

Name of Proposed
club/activity

General
Description of
purpose of
proposed
club/activity

Goal(s) of
proposed
club/activity




List at least five
activities or events
students will
participate in

What type of area
do the students
need to meet in
(classroom,
auditorium, gym,
etc)

When and how
often do you intend
to meet?

Have you
contacted a faculty
member to serve
as an advisor?

If YES, write their
name here.




What will it cost to
operate the
proposed
club/activity? Will
you fundraise?
Where and how will
this money be
used?

Why do you think
there is an interest
in this proposed
club or activity?




List students who will be members of the proposed club/activity and their current grade.
The more students you can list the better to show interest in this club/activity.

Student Grade (9, 10, 11, 12)

RETURN TO THE ATHLETIC/ACTIVITIES DIRECTOR or THE STUDENT SENATE ADVISOR



Process

Step #1 Application is filled out and submitted to Athletics/Activities Director or
Student Senate advisor
Step #2 Meeting with Athletics/Activities Director and/or Student Senate advisor,
potential club advisor, and/or students proposing new clubs.
Step #3 Signature of recommendation by Athletic/Activities Director to Principal to
approve or not approve as pilot club.
Step #4 Final decision by Principal to approve or not approve as a pilot club.
Step #5 Finance needs to approve budget numbers with the district office.
Step #6 Administrative Assistant will add club to handbook, announcements,
calendar updates and final signed copy of club request.
Student Senate Advisor Date:
Athletic/Activities Director Date:
Approved as a Pilot Yes No
Principal (Signature) Date:
Approved of as Official Club Date:

Activities/Athletic Director

SUCCESSFUL COMPLETION OF PILOT STATUS
A group initially approved as a pilot club may be approved for full status as a school-sponsored club.
upon application to the Athletic/Activities Director demonstrating that it has:
1. Been in existence at least one school year (two consecutive semesters):
2. Maintains a membership and appropriate number of students.
3. Has a club profile describing the purpose, goals, structure of the club, activities, and calendar.
4. Has a member of the faculty/staff serving as an Advisor.



