Submitting an Attendance Excuse Note using the FOCUS Parent Portal

1. Logintothe FOCUS Parent portal. If you need to create a parent portal account, please follow

the instructions on the following web page:
https://www.evit.edu/career-training/online-grades

2. On the left navigation, under your student’s name, select Forms Summary

: Student-HS, Test v
Child Info Grade Changes
Class Schedule Grades

Test History Absences
Attendance
Purchase & Pay Customer Ledger

3. Under Available Forms, select Attendance Excuse Note

Available Forms

The district has made the following forms available for you to complete as needed to update information.

or Test Student-HS

Attendance Excuse Note

4. In the Attendance Excuse Note logging field, enter the date of the absence in the “Attendance
Date” column, select the absence reason from the “Reason” column, and select the “Save”
button. After you have saved the record, you may add supporting documentation by hovering
over that column and selecting “Upload”. Repeat the process to excuse additional absences.
Select the “Submit and Finish” button when you have entered all of the absences and or tardies

to excuse.
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https://focus.evit.edu/focus/index.php?skipSSO&_gl=1*u3xg0o*_gcl_au*OTIyNjc0NTc3LjE3NDk1OTI2NDQ.*_ga*MjEwNDMzMDQzMi4xNzQ5NTkyNjQ0*_ga_YZK5SRCKTM*czE3NTQ0Mjk5NTAkbzYkZzEkdDE3NTQ0MzEwNDckajU0JGwwJGgxNTU3ODUxNDk.
https://www.evit.edu/career-training/online-grades

