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Important 

Information 
This handbook is only to be used as a guideline and source for general 
information, is not to be considered a contract, and is subject to change 
without notice. It is not an all-encompassing document and may not cover 
every possible situation or unusual circumstance. It’s the employee’s 
responsibility to refer to the actual policies and/or administrative 
procedures for further information.  
https://tsba.net/campbell-county-board-of-education-policy-manual/ 

 
Any Employee is free to review official policies and procedures and is 

expected to be familiar with those related to his/her job responsibilities. 

Employees and students who fail to comply with Board Policies may be 

subject to disciplinary action. 

As indicated by my signature on the employee handbook acknowledgement 

form, I understand that it is my responsibility to become familiar with the 

contents of the handbook, as well as the Campbell County School’s Board 

Policies. 

I further understand and agree to the following: 

This handbook represents a summary of some of the more important 

policies of Campbell County Schools. It is not intended, however, to be the 

inclusive of policies or practices. 

This handbook and the Campbell County School’s Board Policies may be 

found on-line as shown at the above website. 

My employment will be subject to the provisions contained in this 

handbook along with any subsequent changes or amendments. 

Campbell County Schools retains the sole right to modify, suspend, 

interpret, or cancel in whole or part, at any time, and with or without 

notice, any of the published or unpublished personnel policies or practices.  

 

https://tsba.net/campbell-county-board-of-education-policy-manual/
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Welcome 
Dear New Hire, 

We are pleased to welcome you as the newest member of 
the Campbell County Board of Education.  We hope you find 
work here rewarding and challenging.  

The attached information is designed to serve as an 
introduction to the CCBOE and provide resources that will 
help you make a smooth transition into your new role. 
 
I hope that you will settle in comfortably and please do not 
hesitate to ask should you have any questions.  We are here 
to help you through your transition and are looking forward 
to you joining our team and your success here at Campbell 
County Board of Education! 
 

Sincerely, 

Mandy Starrett 

Mandy Starrett 

Human Resources 

Campbell County Board of Education 
 

 

 

Phone: 423.562.8377  |  Fax: 423.566.7562 

Email: Mandy.Hayes@ccpstn.net  

172 Valley Street Jacksboro, TN 37757 
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Introduction 

Our Mission 
The mission of the Campbell County school system is to provide all students with  

the skills they need to be academically, socially and emotionally successful.  

 

In partnership with the Campbell County community, the school district provides 

educational resources and experiences from nutrition, to counseling, to test 

preparation. 

 

Our Vision 
Excellence For Every Student, Every Day. 

 

District Expectations 

• Instruction 

o To structure the overall instructional program to provide sufficient 

alternatives to meet a variety of individual needs and aspirations; 

o To ensure that each student’s interests, capacities and objectives are 

considered in his/her learning program; 

o To develop a comprehensive program for disabled students providing 

the least restrictive programs; and 

o To help students gain understanding of themselves, as well as skills 

and techniques in living and working with others and being 

responsible citizens. 

• Personnel 
o To provide high quality performance by the staff, including both 

professional and support personnel; 

o To establish acceptable performance standards for all personnel; 

o To provide in-service training and professional growth experiences for 

teachers and administrators; and 

o To maintain an evaluation system for the improvement of the 

instructional system. 

• Operations 

o To make every effort to secure adequate funding for the educational 

program in support of the stated goals; 

o To maintain an adequate system of fiscal and business management; 

o To develop plans for the efficient use of school facilities; and 

o To ensure appropriate communication between the  

director of schools and the Board. 
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Employment Expectations 
At Campbell County School System, our primary expectation is that every 

employee prioritizes the needs of students, as every role within the organization 

directly supports education. To achieve this, the Board is dedicated to recruiting 

and employing the most qualified individuals. We are committed to offering 

competitive compensation, benefits, and a supportive work environment to 

attract and retain talented employees. Additionally, we aim to provide 

professional development and other growth opportunities to enhance 

performance. Ultimately, our goal is to assign personnel in a way that maximizes 

the effective use of their talents and skills. 

 

Employee Code of Conduct 
Campbell County Schools has a tradition of excellence, driven by the 

understanding that each staff member’s actions, whether direct or indirect, 

impact the quality of our learning and work environment. Therefore, it is essential 

that we all ensure our actions and behaviors are consistently aligned with the 

highest standards. 

 

Our interactions with colleagues, students, parents, and community members 

should be grounded in honesty, trust, fairness, and respect. In support of these 

values, the Campbell County Board of Education is dedicated to establishing, 

upholding, and enforcing high standards of ethical conduct among all staff 

members. 

 

Equal Opportunity Employer Policy 
Opportunity for employment, as well as continuation and advancement in 

employment, shall be afforded equally to members of all races, creeds, colors, 

sexes, religions, ages, national origins, and individuals with disabilities or veteran 

status with regard only for qualifications for the position involved. 

 

Locations The Campbell County School System has 14 school locations across 5 

districts; 8 elementary, 2 middle, 2 high schools, and 1 alternative schools. 

Website Visit http://www.campbell.k12.tn.us for additional policy information, 

calendars and events, news articles, and more. 

 

 

 

http://www.campbell.k12.tn.us/
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Board of Education 

Lisa Fields 
District 1 

1049 Deerfield Way 

LaFollette, TN 37766 

423.566.4222 

 

Jeffrey Miller 
District 1 

209 Glade Springs Road 

LaFollette, TN 37766 

423.871.3692 

 

Brent Lester 
District 2 

190 South Village Lane 

LaFollette, TN 37766 

423.566.9555 

 

Sharon Ridenour 

District 2 

386 Middlesboro Road 

LaFollette, TN 37766 

423.562.1646 

 

Randy Heatherly 

District 3 

148 Colonial Heights 

LaFollette, TN 37766 

423.562.7311 

 

 

 

 

Brandon Johnson 
District 3 

110 Knoll Drive 

LaFollette, TN 37766 

423.494.4894 

 

Jamie Human-Wheeler 
District 4 

124 School Road 

Jacksboro, TN 37757 

865.776.9968 

 

Ronnie Lasley 

District 4 

1102 Bruce Gap Road 

Caryville, TN 37714 

423.494.5051 

 

Ryne Cummins 

District 5 

1248 Indian Mtn. Road 

Jellico, TN 37762 

423.494.0817 

 

Crystal McNealy Creekmore 

District 5 

112 Old Standard Hollow Road 

Newcomb, TN 37819 

423.912.0116 

 

 

Board Members 
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District Information 

Departments 

Attendance – Sandi Wilson 

Coordinated School Health – Ernie Clawson 

Elementary Supervisor – Lori Adkins 

Federal Programs – Pamela Walden 

Human Resources – Mandy Starrett 

Information Technology – Sara Douglas 

Maintenance – Traci Chambers 

School Nutrition – Jamie Gillum 

Secondary Supervisor – Chris Enix 

Special Education – Charlotte McCoy 

Testing and Materials – Suzanne Crumley 

Transportation – Traci Chambers 

21st Century/Pre-K – Melissa Davis 

District Administration 
Jennifer Fields, Director of Schools 

 

District Support Staff 
Angie Musick – SPED Secretary 

Shannon Marsee – CTE Secretary 

Kellie Allen – Secretary, Homeschool 

Alisha Lindsay – School Nutrition Secretary 

Becky Hatmaker – Materials Secretary 

Melissa Houck – Federal Programs Secretary 

Wendy Huckaby – School Nutrition Secretary 

Stephanie Ivey – IT Secretary 

Sonia Lindsay – SPED Secretary 

Rebecca Miracle – School Nutrition Secretary 

Angie Wright – Secretary, Substitute Teachers 

April Asher – Front Office Secretary 

Important Phone Numbers 
Central Office – 423.562.8377 

Technology – 423.562.0521 

Materials Center – 423.562.1655 

Special Education – 423.566.1433 
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School Information 
Campbell County High School 

150 Cougar Lane 

Jacksboro, TN 37757 

423.562.8308 

Principal: Ben Foust 

 

Caryville Elementary School 

120 Cardinal Circle 

Caryville, TN 37714  

423.562.2687 

Principal: April Melton 

 

Elk Valley Elementary School 

6691 Highway 297 

Pioneer, TN 37847 

423.784.6866 

Principal: Nancy Lay 

 

Jacksboro Elementary 

School 

164 Jacksboro Elementary Road 

Jacksboro, TN 37757 

423.562.7433 

Principal: Raven Sabino 

 

Jacksboro Middle School 

150 Eagle Circle 

Jacksboro, TN 37757 

423.562.3773 

Principal: Gretchen Thomas 

 

Jellico Elementary School 
551 Sunset Trail 

Jellico, TN 37762 

423.784.6565 

Principal: Charli Johnson 

 

Jellico High School 
141 High School Road 

Jellico, TN 37762 

423.784.9455 

Principal: Joey St. John 

 

LaFollette Elementary School 

195 Myers Lane 

LaFollette, TN 37766 

423.562.3439 

Principal: Kenny Chadwell 

 

LaFollette Middle School 

1309 E. Central Avenue 

LaFollette, TN 37766 

423.562.8448 

Principal: Stefan Piercy 

 

Valley View Elementary 

School 

1187 Old Middlesboro Highway 

LaFollette, TN 37766 

423.562.5278 

Principal: Jason Dotson 

 

White Oak Elementary School 

5634 White Oak Road 

Duff, TN 37729 

423.784.6051 

Principal: Gabriel Maiden 

 

Wynn Elementary School 

174 Habersham Road 

Duff, TN 37729 

423.784.9482 

Principal: Danny Sheckles 

 

East LaFollette Learning 

Academy 

860 East Chestnut Street 

LaFollette, TN 37766 

423.352.8006 

Principal: Daniel Sexton 
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Employment Basics 
Goals of the Board of Education: 

• To recruit and employ the best qualified individuals to staff the school 

system. 

• To provide compensation, benefits, and working environments 

sufficient to attract and retain qualified employees. 

• To provide an in-service training program for all employees to improve 

their performance. 

• To conduct an evaluation program that will contribute to the 

continuous improvement of staff performance. 

• To ensure that personnel are assigned so that they are utilized as 

effectively as possible. 
 

Application and Recommendation 
All individuals interested in a position must complete an application. All 

certified positions will be advertised on-line within the employment section of 

the website. 

It is the duty of the principal or supervisor to recommend an applicant for hire 

to the Director of Schools once interviews for the position are complete. 

Recommended applicants are required by law to complete a criminal history 

background check, and drug and alcohol testing.  Background check fees may 

be reimbursed upon employment and with a receipt.  

Applicants shall not begin working until appropriate results from both 

screenings are returned to Human Resources. 

Human Resources will then reach out to the new hire with start-date and 

other new-hire information such. 

 

Recruitment 
The authorization of all school system employees’ rests with the Board. 

Personnel employment shall be the discretion of the Director of Schools. The 

DOS is responsible for the development of a program for the recruitment of 

licensed personnel. 
 

Classified Employees 
Classified employees, also known as support staff, are those that are not 

required to hold a license to teach.  Examples: custodial staff, school nutrition, 

and educational assistants.  

• Full-time classified work 30 (or more) hours per week. 

• Part-time classified work less than 30 hours per week. 

• Educational assistants serving in Title I schools are required to  

have a minimum of 12 semester hours of college credits or  

pass a reading and writing proficiency exam. 
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Professional Personnel 
Professional personnel are those who possess and require a valid license to 

teach.  Example: principals, teachers, school counselors. 

• Certified employees are required to obtain and maintain their license.   

• If a teacher has earned a higher degree, it is that teacher’s 

responsibility to notify HR of the degree upgrade. 

 
Administrative and Supervisory Personnel 
All administrative and supervisory positions are established initially by the 

Board, state law, or by State Board Rules, Regulations, and Minimum 

Standards. To be considered for certificated administrative or supervisory 

positions, the applicant must show the following qualifications: 

1) Professional teaching certificate; and 

2) Administrative or supervisory certification in accordance with state 

law in the appropriate area and minimum experience defined by the 

Director of Schools. 

3) Non-Certified administrative and supervisory personnel shall possess 

sufficient training and experience to perform the services required 

and such additional qualifications as the Board and Director of 

Schools shall determine. 

 

Vacancies and Transfers 
Notice of certified vacancies shall be given in writing to the HR department 

as soon as possible. The HR department will post all full-time certified 

vacancies for 5 business days or until the Director determines otherwise. 

The Director of Schools will maintain the authority to transfer based on the 

needs of the district.  

 

All staff positions shall be approved through the budget 

process.  When it becomes necessary to reduce the 

number of positions, the Board shall abolish the position 

and shall dismiss such employee(s) as may be necessary.  

See policy 5.116. 
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TN Teacher Code of Ethics 
The Campbell County Board of Education values and strives to uphold the Tennessee Teacher Code 

of Ethics.  

49-5-1002. The general assembly finds and declares that: 
(1) An educator, believing in the worth and dignity of each human being, recognizes the supreme importance 
of the pursuit of truth, devotion to excellence, and the nurture of democratic principles. Essential to these 
goals is the protection of freedom to learn and to teach and the guarantee of equal educational opportunity 
for all. An educator accepts the responsibility to adhere to the highest ethical standards; and 
(2) An educator recognizes the magnitude of the responsibility inherent in the teaching process. The desire for 
the respect and confidence of one's colleagues, of students, of parents and of the members of the community 
provides the incentive to attain and maintain the highest possible degree of ethical conduct. 
49-5-1003. Educator's obligations to students. 
(a) An educator shall strive to help each student realize the student's potential as a worthy and effective 
member of society. An educator therefore works to stimulate the spirit of inquiry, the acquisition of 
knowledge and understanding, and the thoughtful formulation of worthy goals. 
(b) In fulfillment of this obligation to the student, an educator shall: 
(1) Not unreasonably restrain the student from independent action in the pursuit of learning; 
(2) Not unreasonably deny the student access to varying points of view; 
(3) Not deliberately suppress or distort subject matter relevant to the student's progress; 
(4) Make reasonable effort to protect the student from conditions harmful to learning or to health and safety; 
(5) Not intentionally expose the student to embarrassment or disparagement;  
(6) Not on the basis of race, color, creed, sex, national origin, marital status, political or religious beliefs, 
family, social or cultural background or sexual orientation unfairly: 
(A) Exclude any student from participation in any program; 
(B) Deny benefits to any student; or 
(C) Grant any advantage to any student; 
(7) Not use professional relationships with students for private advantage; and 
(8) Not disclose information about students obtained in the course of professional service unless disclosure 
serves a compelling professional purpose or is required by law. 
49-5-1004. Educator’s obligations to the education profession. 

(a) The education profession is vested by the public with a trust and responsibility requiring the highest ideals 

of professional service. In the belief that the quality of the services of the education profession directly 

influences the nation and its citizens, the educator shall exert every effort to raise professional standards, to 

promote a climate that encourages the exercise of professional judgment, to achieve conditions which attract 

persons worthy of the trust to careers in education, and to assist in preventing the practice of the profession 

by unqualified persons. 

(b) In fulfillment of this obligation to the profession, an educator shall not: 

(1) Deliberately make a false statement or fail to disclose a material fact related to competency and 

qualifications in an application for a professional position;  

(2) Misrepresent the educator's professional qualifications;  

(3) Assist entry into the profession of a person known to be unqualified in respect to character, education, or 

other relevant attribute;  

(4) Knowingly make a false statement concerning the qualifications of a candidate for a professional position;  

(5) Assist a noneducator in the unauthorized practice of teaching;  

(6) Disclose information about colleagues obtained in the course of professional service unless the disclosure 

serves a compelling professional purpose or is required by law;  

(7) Knowingly make false or malicious statements about a colleague; and  

(8) Accept any gratuity, gift, or favor that might impair or appear to influence professional decisions or 

actions. 
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Board Policies 
Below is a list of policies that Human Resources has 

determined will be beneficial to new hires. Please follow the 

link below to access these policies 

 

1.8011 Emergency Closings 

1.8011.3 Employee Assignments During Emergency Closure 

1.803 Tobacco-Free Schools 

2.802 Payroll Procedures  

2.803 Salary Deductions 

5.1102 Administrative School/Facility Closings 

5.301 Emergency Leave 

5.302 Sick Leave 

5.3021 Sick Leave Bank 

5.303 Personal & Professional Leave 

5.304 Long-Term Leave of Absences 

5.305 FMLA 

5.310 Holidays 

5.311 Vacation Leave 

5.601 Conflict of Interest 

5.602 Staff Time Schedules 

 

The full listing of Board Policies can be found on our website 

https://tsba.net/campbell-county-board-of-education-policy-

manual/ 

 

https://tsba.net/campbell-county-board-of-education-policy-manual/
https://tsba.net/campbell-county-board-of-education-policy-manual/
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Finance & Benefits 
The Campbell County Finance Department serves all the offices of 

the Campbell County Government, including the Campbell County 

Board of Education. The department oversees purchasing 

procedures, general accounting, payroll, and benefits. 

***Full-time employees have 30 days from 

date of hire to enroll in or decline benefits*** 

 

 

P.O. Box 843  |  555 Main Street 

Jacksboro, TN 37775 

Phone: 423.562.6201 

 

Payroll Contacts: Alisha Franklin, Ida Bowlin 

Benefits & Insurance Contact: Amy McGhee, Mandy Starrett 

Retirement Contact: Amy McGhee 

 

 

 



 

 14 

 



 

 15 

 

 



 

 16 

 

Monday, August 4th …………………... In-Service #1 Teachers Report -No Students (8:00a.m.-3:00p.m.) 

Tuesday, August 5th…………………… Student Registration Day (abbreviated day 3.5 hrs. students and staff)  

Wednesday August 6th………………… In-Service #2 Teachers Report -No Students (8:00a.m.-3:00p.m.) 

Thursday August 7th………………….. First Full Day of Classes for Students 

Monday, September 1st……………….. Labor Day No School 

Wednesday September 3rd……………. 1st Month Ends 

Friday, September 5th ………………… 1st Mid-Term Ends 

Thursday, September 11th……………. 1st Mid-Term Report Issued 

September 15th-18th……………………. Parent Conference Week (Mon. Elem., Tues, Middle, & Thurs. High School) 

Wednesday, September 17th………….. In-Service #3 Teachers Report -No Students (8:00a.m.-3:00p.m.)   

Thursday, October 2nd………………... 2nd Month Ends 

Tuesday, October 7th………………….. 1st 9 Weeks Ends 

October 13th -17th ……………………... Fall Break 

Tuesday, October 21st…………………. 1st 9 Weeks Report Cards Issued 

Thursday, November 6th……………… 3rd Month Ends 

Tuesday, November 11th……………… Veterans Day No School 

Friday, November 14th ……………….. 2nd Mid-Term Ends 

Thursday, November 20th …………… 2nd Mid-Term Issued   

November 26th 28th……………………. Thanksgiving Holiday No School 

Wednesday, December 10th…………... 4th Month Ends 

Friday, December 19th………………… 2nd 9 Weeks Ends/ 1st Semester Ends 

December 22nd- January 2nd …………. Christmas & New Year’s Holidays/No School 

Monday, January 5th …………………. In-Service #4 Teachers Report -No Students (8:00a.m.-3:00p.m.) 

Tuesday, January 6th………………….. Students 1st day Back After Holidays 

Friday, January 9th……………………. Report Cards Issued 

Monday, January 19th ………………... Martin Luther King Holiday/No School 

Friday, January 23rd …………………. 5th Month Ends 

Monday, February 9th ………………... 3rd Mid-Term Ends 

Friday, February 13th ………………… 3rd Mid-Term Report Issued 

Monday, February 16th……………….. President’s Day No School 

Monday, February 23rd……………….. 6th Month Ends   

February 23rd -26th ……………………. Parent Conference Week (Mon. Elem., Tues., Middle, Thurs. High School) 

March 16th-20th………………………... Spring Break 

Monday, March 23th ………………….. 3rd 9 Weeks Ends 

Monday, March 30th…………………... 3rd 9 Weeks Report Cards Issued / 7th Month Ends 

Wednesday, April 1st………………….. Abbreviated Day Student & Staff (3.5 Hrs.) 

Thursday, April 2nd…………………… In-Service #5 Teachers Report -No Students (8:00a.m.-3:00p.m.) 

Friday, April 3rd  ...................................  No School Good Friday Holiday 

Friday, April 24th……………………… 4th Mid-Term Ends 

Wednesday, April 29th………………… 8th Month Ends 

Thursday, April 30th…………………... Mid-Term Reports Issued 

Monday, May 25th……………………... Memorial Day No School 

Thursday, May 28th…………………… Last Day of School/ Report Card Pickup (3.5 Hours) / Ed Assistants (3.5 Hrs) 

2025-2026 Calendar 



 

 17 

 

 

2024-2025 Pay Schedule 
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2025-2026 Pay Scale 
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