
Click on the
desktop icon to 

log on

How to Register for a District course

Click on select item



Click on the title of the course

Click on the
Sign up now

This section will give you. 
You will see the course 

description
compensation
hours
enrollment 
waitlist



Activity Catalogs- Calendar
Allows you to see a monthly view of all courses/ workshops available
and ones that you have signed up for highlighted in yellow. 

Click on the course to see the description. 



After you register, go back to the posting and click on
the circle area.
- You must complete the course compensation form. 
- Make sure to read the course policy.



You will be redirected to
the page below. Complete
the 2 questions and click
on the “Submit” button.

After you complete the
form, you will get this

message.

If you try to resubmit the form
again you will get this message



Should you need help, please contact me 
Monica Alvarez

monicaalvarez@wpcsd.k12.ny.us
 914-422-2438

Location: Staff Development Center 
(Eastview MS Rm124)


